
WAC 106-172-731  Access to education records.  The university 
shall provide each student access to his/her education records except 
as otherwise limited according to WAC 106-172-733.

The right of access shall include:
(1) The right to inspect and review the content of education re-

cords in the presence of appropriate university personnel.
(2) The right to obtain single copies of each record, at the ex-

pense of the eligible student but not to exceed the actual cost to the 
university of reproducing such copies.

(3) The right to a response from the university to reasonable re-
quests for explanations and interpretations of those records.

(4) The right of an opportunity for a proceeding to challenge the 
content and accuracy of those records according to WAC 106-172-761.

(5)(a) Students wishing access under provisions of this policy to 
education records maintained by the university should address a re-
quest in writing to the person in charge of maintenance of that re-
cord. If copies are requested, copies may be supplied at no more than 
the cost of making the copy, including supplies and staff time.

(b) The individual responsible for maintenance of any record 
shall respond to written requests only, and provide copies as reques-
ted, within forty-five working days. The university registrar is not 
prohibited from providing a student with a copy of the student's aca-
demic transcript from CWU, but is prohibited from providing a student 
with a copy of the student's official academic transcripts from other 
institutions.

(6) The office of the vice president for student affairs and en-
rollment management will maintain a file showing what education re-
cords are maintained by any department or entity of the university and 
the title and address of the official responsible for maintenance of 
each record.
[Statutory Authority: RCW 28B.10.528, 28B.35.120(12) and 41 C.R.F. 
[C.F.R.] 06-50. WSR 06-23-107, § 106-172-731, filed 11/17/06, effec-
tive 12/18/06. Statutory Authority: RCW 28B.10.528 and 28B.35.120(12). 
WSR 94-21-048 (Order CWU AO 75), § 106-172-731, filed 10/12/94, effec-
tive 11/12/94. Statutory Authority: RCW 28B.19.050 and 28B.35.120(11). 
WSR 86-23-007 (Order 59), § 106-172-731, filed 11/7/86. Statutory Au-
thority: RCW 28B.19.050 and 28B.40.120. WSR 78-08-011 (Order 39), § 
106-172-731, filed 7/11/78; Order 35, § 106-172-731, filed 7/13/77; 
Order 29, § 106-172-731, filed 8/2/76; Order 23, § 106-172-731, filed 
7/31/75. Formerly WAC 106-172-720 (part).]
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