
WAC 308-20-040  Student records.  (1) Schools shall collect and 
record monthly and final student reports. These reports as described 
in WAC 308-20-010 shall contain the cumulative number of hours the 
student has attended class and the number of times the student per-
forms an activity as described in WAC 308-20-080. The hours attended 
shall not be recorded in less than one-quarter hour increments. Each 
monthly report shall include the month and the year.

(2) Monthly and final student reports shall be signed by an in-
structor who is licensed in the curriculum being taught and is em-
ployed at the school where the student is enrolled.

(3) The school shall certify that a student has satisfied the 
minimum instruction guidelines described in WAC 308-20-080 at the time 
the final hours are reported to the department.

(4) Schools shall maintain student records on the school premises 
for at least three years. The student records shall include documenta-
tion of student training including the monthly student reports.

(5) The school shall notify the department of the persons author-
ized to sign student records on the school data sheet.
[Statutory Authority: RCW 43.24.023 and 18.16.030. WSR 13-24-042, § 
308-20-040, filed 11/26/13, effective 1/1/14. Statutory Authority: RCW 
43.24.086 and 18.16.030. WSR 10-06-092, § 308-20-040, filed 3/2/10, 
effective 4/2/10. Statutory Authority: RCW 18.16.030, 18.16.280, 
43.24.023. WSR 04-05-005, § 308-20-040, filed 2/6/04, effective 
3/8/04. Statutory Authority: RCW 18.16.030 and 43.24.023. WSR 
03-14-046, § 308-20-040, filed 6/24/03, effective 7/25/03. Statutory 
Authority: RCW 18.16.030(2). WSR 02-04-012, § 308-20-040, filed 
1/24/02, effective 6/30/02. Statutory Authority: Chapter 18.16 RCW and 
RCW 34.05.220. WSR 92-04-006, § 308-20-040, filed 1/23/92, effective 
2/23/92. Statutory Authority: RCW 18.16.030. WSR 91-11-042, § 
308-20-040, filed 5/10/91, effective 6/10/91; WSR 88-19-047 (Order PM 
772), § 308-20-040, filed 9/14/88. Statutory Authority: RCW 
18.16.030(2) and 18.16.140 as amended by 1987 c 445 § 1. WSR 87-21-010 
(Order PM 681), § 308-20-040, filed 10/9/87. Statutory Authority: 1984 
c 208. WSR 84-19-020 (Order PL 480), § 308-20-040, filed 9/12/84.]
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