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PUBLIC MEETINGS POLICY—RULES OF PROCEDURE
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WAC 465-20-010 Definitions. The definitions in this
section apply throughout this chapter unless the context
clearly requires otherwise:

(1) "Chair" means the chair of the authority.

(2) "Authority" means the tobacco settlement authority
established pursuant to chapter 365, Laws of 2002. Where
appropriate, the term "authority" also refers to the staff and
employees of the authority.

[Statutory Authority: RCW 43.340.030 [(1)](h). WSR 02-20-025, § 465-20-
010, filed 9/23/02, effective 10/24/02.]

WAC 465-20-020 Meetings. (1) Other than executive
sessions, the authority's meetings are open to the general pub-
lic.

(2) Meetings. The meetings of the authority shall be
"special meetings" as defined in chapter 42.30 RCW, the
Open Public Meetings Act.

(3) Notice of meetings. The chair or a majority of author-
ity board members may call a special meeting at any time in
accordance with RCW 42.30.080. The authority shall main-
tain a public notice mailing list and provide notice of its
meetings by mail to those parties on such list. Any party may
have its name placed on such list by request to the authority
in writing, delivered by mail or fax.

(4) Executive sessions. The chair or a majority of author-
ity board members may call an executive session at any time
in accordance with RCW 42.30.110.

(5) Meetings of the authority board may be held at any
location within or out of the state, and members of the author-
ity board may participate in a meeting of the board by means
of a conference telephone or similar communication equip-
ment under RCW 23B.08.200.

(6) The authority shall maintain records of proceedings
as minutes of the meetings, duly recorded, and maintained at
the authority's office.

[Statutory Authority: RCW 43.340.030 [(1)](h). WSR 02-20-025, § 465-20-
020, filed 9/23/02, effective 10/24/02.]

WAC 465-20-030 Conduct of meetings and order of
business. (1) All authority meeting business shall be trans-
acted by motion. Motions may be made by any authority
board member and shall require a second.

(2) Voting on all motions shall be by voice vote unless a
division is called for in which case the executive director
shall call the roll in alphabetical order and record the vote of
each member present, "yea" or "nay."

(3) The order of authority board meeting business shall
be conducted as prescribed by the agenda.
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(4) The executive director shall prepare each meeting's
agenda in consultation with the chair.

(5) The authority board shall approve the minutes of the
preceding meeting as the first act of each meeting.

(6) The chair or any authority board member may mod-
ify a meeting's agenda by motion.

(7) Public hearings. The authority seeks to foster public
comment on its operations through its public hearing process.
The authority will, whenever possible, allow any person an
opportunity to present written or oral testimony at its public
hearings, upon compliance with reasonable procedures. Such
procedures include, but may not be limited to, the following:

(a) Those wishing to present oral testimony shall sign the
public testimony roster. The authority will call for public
comments in the order appearing on the roster. Elected offi-
cials and expert witnesses may be scheduled first because
their testimony may help answer pending questions from the
public.

(b) To ensure that everyone attending the hearing can
hear all oral testimony and questions, commenters shall speak
using the microphone, if any, provided for the public, after
being recognized by the presiding member of the authority
board. The presiding member of the authority board is gener-
ally the chair.

(c) Oral testimony and questions should be addressed to
the presiding member of the authority board.

(d) Because the authority wants to hear from as many
people as possible, the authority board may place reasonable
limits on the time allowed for oral testimony. Time for testi-
mony is generally limited to five minutes per person.
Answers to questions from the authority board is generally
limited to three minutes.

(e) Persons testifying, whether orally or in writing, shall
state their name and identify whether they represent an orga-
nization. If they represent an organization, they shall identify
the organization. At their option, they may also state their
address.

(f) Commenters shall briefly describe the identity and
nature of any documents referenced in their comments, and
indicating where the document can be reviewed or obtained.

[Statutory Authority: RCW 43.340.030 [(1)](h). WSR 02-20-025, § 465-20-
030, filed 9/23/02, effective 10/24/02.]
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