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WAC 132K-04-001 Intreduction. The Clover Park
Community College board of trustees, under law, is
charged with the responsibility of Community College
District #11. The authority is vested in the board, not in
its individual board members. To assist the board in
carrying out its responsibilities, it employs a president of
the college district and delegates to him the responsibili-
ty for administering the district under policies approved
by the board.

Policies of the board of trustees are found in the re-
cords of board action and in the policies and procedures
manual of which this document is a part. The bylaws
which follow contain rules adopted by the board which
are in force and which relate to the organization and
powers of the board and its method of conducting busi-
ness. [D-1, § 1500.00, filed 9/20/67.]

WAC 132K-04-010 Office of board. The board of
trustees shall maintain an office at Lakewood Center,
Tacoma, Washington, 98499, where all regular meetings
shall be held, unless otherwise announced, and all re-
cords, minutes, and the official college seal shall be kept.
This office shall be open during all normal business
hours to any resident taxpayer of the state of
Washington.

Correspondence or other business for the board shall
be sent to the secretary of the board, who is located in
this office. [D—1, § 1510.00, filed 9/20/67.]

WAC 132K-04-020 Board meetings. The board of
trustees shall hold at least one regular meeting each
month and such other regular or special meetings as
may be requested by the chairman of the board or by a
majority of the members of the board. Regular meetings
shall be held on the second Monday of each month ex-
cept that the board of trustees may by resolution change
the time of any meeting.

All regular meetings of the board of trustees shall be
publicly announced prior to the meeting and shall be
open to the general public.

No official business shall be conducted by the board
of trustees except during a regular or special meeting
held at a pre-announced time and place. [D-1, §
1520.00, filed 9/20/67.]

WAC 132K-04-030 Board meetings Informa-
tion for board members. Information and materials ver-
tinent to the agenda of all regular meetings of the boird
shall be sent to trustees prior to each meeting. Any
matters of business or correspondence must be received
by the secretary of the board by 12:00 noon three work
days before the meeting in order to be included on the
agenda. The chairman or secretary may, however,
present a matter of urgent business received too late for
inclusion on the agenda if in his judgment the matter is
of an emergency nature. [D-1, § 1521.00, filed
9/20/67.]

WAC 132K-04-040 Board meetings Executive
sessioms. The board of trustees may convene in executive
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session whenever it is deemed necessary and in the in-
terest of the college for the purpose of discussing per-
sonnel matters, confidential matters, and receiving
briefing on agenda items. ,

No official business of the board of trustees shall be
conducted in executive session. [D-1, § 1522.00, filed
9/20/67.]

WAC 132K-04-050 Board meetings Agenda.
The order of the agenda governing all regular meetings
of the board of trustees of Clover Park Community Col-
lege shall be as follows:

(1) Roll call

(2) Establishment of quorum

(3) Approval of minutes of the previous meeting

(4) Recommendations for action of the board

(5) New business

(6) Correspondence

(7) Reports to the board

(8) Chairman calls for agenda items for the next
meeting

(9) Adjournment

The order of the agenda may be changed by the
chairman with the consent of the board members

_ present.

The chairman shall announce at the beginning of each
meeting that members of the audience may speak to any
item on the agenda at the time of its presentation to the
board. The chairman shall have the right to limit the
length of time used by a speaker for the discussion of a
subject. [D-1, § 1523.00, filed $/20/67.]

WAC 132K-04-060 Board meetings Records of
board action. All business transacted in official board
meetings shall be recorded in minutes and filed for ref-
erence. [D-1, § 1524.00, filed 9/20/67.]

WAC 132K-04-070 Board meetings Parlia-
mentary procedure. Three members of the board of
trustees shall constitute a quorum, and no action shall be
taken by less than a majority of the board members
present at a meeting at which there is a quorum.

Normally, voting shall be vive voce. However, a roll
call vote may be requested by any member of the board
for purposes of the record.

In questions of parliamentary procedure, the actions
of the board shall be conducted according to "Robert's
Rules of Order" unless specified otherwise by state law
or regulation of the state board. [D-1, § 1525.00, filed
9/20/67.]

WAC 132K-04-080 Officers of board. At the first
regular meeting of the board each year, the board shall
elect, from its membership, a chairman and vice-chair-
man to serve for the ensuing year. In addition, the pres-
ident of the Clover Park Community College District
shall serve as secretary to the board of trustees as speci-
fied by state law. The secretary may, at his discretion,
appoint his executive secretary or other appropriate col-
lege staff member to act as recording secretary for all
regular and special meetings of the board.
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The chairman, in addition to any duties imposed by
rules and regulations of the state board, shall preside at
each regular or special meeting of the board, sign all le-
gal and official documents recording actions of the
board, and review the agenda prepared for each meeting
of the board. The chairman shall, while presiding at of-
ficial meetings, have full right of discussion and vote.

The vice—chairman, in addition to any duties imposed
by rules and regulations of the state board shall act as
chairman of the board in the absence of the chairman.

The secretary of the board shall be the president of
the college district. In addition to any duties imposed by
rules and regulations of the state board, he shall keep
the official seal of the board, maintain all records of
meetings and other official actions of the board. He shall
give notice of all meetings in the manner required by the
bylaws and state statutes.

The secretary shall also be responsible for board cor-
respondence, compiling the agenda of meetings, and dis-
tributing the minutes of the meetings and related
reports.

The secretary, or his designate, must attend all regu-
lar and special meetings of the board, and official min-
utes must be kept of all such meetings. [D-1, § 1530.00,
filed 9/20/67.]

WAC 132K-04-090 Restriction of individual au-
thority. Legal authority is vested in the board of trustees
and may be exercised only by formal action of the
board, taken in regular or special meetings. No individ-
val member of the board may act on behalf of the board

unless specifically instructed by action of the board. [D-
1, § 1540.00, filed 9/20/67.]

WAC 132K-04-100 Fiscal year. The fiscal year of
the board shall conform to the fiscal year of the state of
Washington and shall be from July 1 to June 30 inclu-
sive. [D-1, § 1550.00, filed 9/20/67.]

WAC 132K-04-110 Official seal. The board of
trustees shall maintain an official seal for use upon any
or all official documents of the board. The seal shall
have inscribed upon it the name of the college which
shall be:

"Clover Park Community College"
District No. 11
State of Washington
[D-1, § 1560.00, filed 9/20/67.]

WAC 132K-04-120 Revision of bylaws Proce-
dure. Bylaws of the board may be revised by majority
vote of the board provided such changes are proposed at
least one meeting prior to the meeting at which the vote
is taken. Bylaws may be revised by unanimous vote of

the board at the same meeting at which the revision is
originally proposed. [D-1, § 1570.00, filed 9/20/67.]

WAC 132K-04-130 Delegation of responsibility. It
shall be the responsibility of the Clover Park Communi-
ty College board of trustees to establish policy and to
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evaluate the success of the college operation. To admin-
ister the college, the board of trustees shall employ a
college district president and hold him responsible for
the interpretation of board policy into administrative ac-
tion and for the administration of the college in general.

Specific policies and their administrative interpreta-
tion shall be described in detail in the several sections of
the official policies and procedures manual of the college
district. [D—1, § 1600.00, filed 9/20/67.]

Chapter 132K-08 WAC
A CODE OF ETHICS FOR BOARDS OF TRUSTEES

WAC
132K-08-010 Code of ethics.

WAC 132K-08-010 Code of ethics. "As a member
of the board of trustees of a community college district,
I recognize

That the community has entrusted me with the edu-
cation of post—-high school adults.

That the public expects my first and greatest concern
to be in the best interest of each and every student
without distinction as to who they are or what their
background may be.

That the future welfare of this community, of this
state, and of the nation depends in the largest measure
upon the quality of education and training we provide in
the community college to fit the needs of every
individual.

That my fellow board members and I must take the
initiative in providing the people of this district with the
facts about their college, to the end that they will readily
support our efforts to provide the finest possible instruc-
tional program, college staff, and physical facilities.

That legally the authority of this board is derived
from the state which controls the organization and oper-
ations of the college district and which determines the
degree of discretionary power left with the board of
trustees and the citizens of this district for the exercise
of local autonomy. .

That I must never neglect my personal obligation t
the citizens of the district and my legal obligation to the
state, nor surrender these responsibilities to any other
person, group, or organization, but that, beyond these, 1
have a moral and civic obligation to the nation which
can remain strong and free only so long as higher edu-
cation in the United States of America is kept free and
strong.

In view of the foregoing considerations, it shall be my
constant endeavor

To devote time, thought, and study to the duties and
responsibilities of a member of a board of trustees so
that I may render effective and creditable service.

To work with my fellow board members in a spirit of
harmony and cooperation in spite of differences of opin-
ion that arise during vigorous debate of points at issue.

To base my personal decision upon all available facts
in each situation; to vote my honest conviction in every
case, unswayed by partisan bias of any kind; thereafter

Chapter 132K-12

to abide by and uphold the final majority decision of the
board.

To remember at all times that as an individual 1 have
no legal authority outside the meetings of the board, and
to conduct my relationships with the college staff, local
citizens, and all media of communication on the basis of
this fact.

To resist every temptation and outside pressure to use
my position as a member of the board of trustees to
benefit either myself or any other individual or agency
apart from the total interest of the college.

To recognize that it is as important for the board to
understand and evaluate the educational program of the
college as it is to plan for the college business operations.

To bear in mind under all circumstances that the pri-
mary function of the board is to establish the policies by
which the college is to be administered, but that the ad-
ministration of the college and the conduct of college
business shall be left to the employed college president
and his professional and nonprofessional staff.

Finally, to strive step by step toward ideal conditions
for most effective board service to the district, in a spirit
of teamwork and devotion to public higher education as
one of the greatest instruments for the preservation and
perpetuation of our representative democracy." [D-1, §§
1700.00-1, 1700.00-2, filed 9/20/67.]

(Adapted from: A CODE OF ETHICS FOR SCHOOL BOARD
MEMBERS, National School Boards Association, 1961.)

Chapter 132K-10 WAC

STATE ENVIRONMENTAL POLICY ACT (SEPA)
RULES

WAC

132K-10-001 Capital projects to comply with SEPA.
132K-10-005 Responsible official.

WAC 132K-10-001 Capital projects to comply with
SEPA. It shall be the policy of Community College Dis-
trict No. 11 that capital projects proposed and developed
by the district shall comply with the provisions of chap-
ter 43.21C RCW, the State Environmental Policy Act
(SEPA); chapter 197-10 WAC, guidelines for SEPA
implementation, and WAC 131-24-030, SEPA imple-
mentation rules of the State Board for Community Col-
lege Education. [Order 29, § 132K-10-000 (codified
WAC 132K-10-001), filed 6/16/76.]

WAC 132K-10-005 Responsible official. In compli-
ance with WAC 197-10-020, the district president, or
an administrative officer designated by the district pres-
ident, shall be the "responsible official” for carrying out
this policy. [Order 29, § 132K~10-005, filed 6/16/76.]

Chapter 132K-12 WAC
PERSONNEL RULES

WAC

132K-12-001 Introduction.
132K-12-010 Hours of work.
132K-12-020 Rest periods.
132K-12-030 Holidays.
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WAC 132K-12-010 Hours of werk. Hours of work
shall be specified by job class. They may vary for differ-
ent classes, but shall be uniform for all employees.

Two general work schedules are recognized. The as-
signment of an employee to a particular schedule will be
stated in the class specifications as described in the
classification plan. The employee shall be notified of
such assignment in the terms of his appointment.

Plan A. Forty hours per week shall constitute full-
time employment. The normal work week is considered
to be eight hours for five consecutive days, from 8:00
a.m. to 5:00 p.m. with one hour for lunch. The Appoint-
ing Authority may adjust the schedule of an individual
employee or group of employees under his supervision to
provide different schedules of daily hours of working
days, or to provide for extra services outside of normal
work hours, provided that such adjustment shall not re-
sult in requiring an average work week of either less or
more than forty hours per week for full-time employ-
ment. Reasonable notice will be given the employee
whose schedule of hours must be changed.

Plan B. Employees whose duties are primarily profes-
sional or supervisory, or who are assigned the responsible
charge of a work program that cannot be restricted to a
specific schedule of hours, shall work during such peri-
ods as their duties require. [Order, § 132K-12-010, filed
5/5/69; D=2 (part), filed 9/20/67.]

WAC 132K-12-020 Rest periods. Each employee
shall be entitled to not less than a fifteen minute rest
period for each four hours of work. Each eight-hour
shift shall include two rest periods, even though the shift
is unequally divided. [D-2 (part), filed 9/20/67.]

WAC 132K-12-030 Holidays. The following holi-
days with pay in addition to other days designated under
the authority of the board, shall be allowed employees
working on a continuous basis or on leave with pay on
the last working day preceding the holidays:

Labor Day
Columbus Day
General Election Day
(when held)
Veterans' Day
Thanksgiving Day

New Year's Day
Lincoln's Birthday
Washington's Birthday
Memorial Day
Independence Day
Christmas Day

Arrangements may be made to work some of these
and to take off compensatory days, depending on the
calendar for a particular year and the wishes of the em-
ployees. Whenever any legal holiday falls upon a Sun-
day, the following Monday shall be a legal holiday; and
whenever such holiday falls on a Saturday, the preceding
Friday shall be a legal holiday. Whenever an employee
is required to work any of the legal holidays, ke shall be
given a compensatory day off with pay.

1. Holidays time worked shall be treated as overtime
work as defined in the Compensation Plan.

2. When a holiday falls on an employee's scheduled
day off, he shall be given a day of compensatory time
off. [Order, § 132K-12-030, filed 5/5/69; D-2 (part),
filed 9/20/67.]

132K-12-050

WAC 132K-12-040 Annual leave. Classified em-
ployees shall earn annual leave at rates based on the
schedule of their duties.

1. Annual leave with pay shall accrue to employees
whose work is scheduled under Plan A of these rules at
the rate of one working day for each month of continu-
ous service if their employment is continuous for six
months or longer.

a. One additional day of annual leave shall be allowed
each year for satisfactorily completing the first two,
three, and five continuous years of employment
respectively.

b. Beginning with the tenth year of continuous em-
ployment, in recognition of continuity of service, one ad-
ditional working day of annual leave shall be allowed for
each additional working year of continuous service
thereafter until a maximum of twenty—two working days
of annual leave is allowed.

2. Annual leave with pay shall accrue to employees
whose work is scheduled under Plan B of these rules at
the rate of twenty—two working days per year.

3. Where less than full-time service is required, an-
nual leave shall accrue at the appropriate fraction of the
rates set forth under these rules, after completing not
less than one year in such service.

4. New employees may not take annual leave until
they have completed their probationary period of six
months' service.

5. Annual leave shall be scheduled by the employing
department at a time most convenient to the work of the
department, the determination of which shall rest with
the Appointing Authority. As far as possible, leave will
be scheduled in accordance with the wishes of the em-
ployee in any amount up to the total of his earned leave
credits.

6. Unused annual leave credits may be accumulated to
a maximum of thirty working days, except that if an
employee's request for leave is deferred by the Appoint-
ing Authority and a statement of the necessity is filed
with the director, then the maximum of thirty days' ac-
crual shall be extended for each month that the leave is
deferred. Annual leave earned by the employee must be
allowed him during the period it is available to him. No
extra compensation in lieu of annual leave shall be paid
the employee.

7. Upon separation from the classified service after six
months of continuous employment, annual leave pay
shall be allowed to the extent of the employee's accrued
and unused leave credits as shown by the records of the
director. [Order, § 132K-12-040, filed 5/5/69; D-2
(part), filed 9/20/67.]

WAC 132K-12-050 Sick leave. Sick leave with full
pay shall accrue to classified employees at the rate of
one working day per month of completed service.

1. Sick leave shall be allowed an employee up to the
amount of his earned credits under the following
conditions:

a. Because of and during illness or injury which has
incapacitated the employee from performing his duties.

b. By reason of exposure of the employee to conta-
gious disease during such period as his attendance on
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duty would jeopardize the health of fellow employees or
the public.

c. Because of emergencies caused by serious illness or
death in the immediate family of the employee that re-
quire the assistance of the employee in circumstances
arising from the care of the patient or arrangements for
the deceased. Leave for the purpose of condolence or
bereavement may be granted only with the approval of
the Appointing Authority.

d. For the purpose of medical, dental, or optical ap-
pointments, if arranged in advance with the Appointing
Authority.

2. Maternity leave may be authorized for period of
nonwork in accordance with Industrial Welfare Order
No. 2-62(10), effective 3/21/62, published by the De-
partment of Labor and Industries of the state of
Washington, which reads as follows:

"(10) Maternity. No female employee shall be
knowingly employed for a period of four months
before confinement for childbirth, or six weeks
thereafter, except that upon presentation of a letter
of request from the employer together with a doc-
tor's certificate, stating her health will not be im-
paired by such employment to a specific time, a
special permit may be granted for continued em-
ployment by the Supervisor of Women and
Minors."

3. Sick leave payments to employees suffering illness
or injury compensable under industrial insurance provi-
sions shall be entitled to pay to which they would be en-
titled if on duty minus any industrial insurance
payments received by the employee in compensation for
the time loss resulting from such illness or injury, for the
period of such leave.

4. Sick leave shall accumulate to a maximum of one
hundred thirty—two working days of unused leave.

5. lllness or disability shall be reported at the begin-
ning of any period of sick leave to the immediate super-
visor by the employee or the person to act for him. Upon
his return to work, the employee may be required by the
Appointing Authority to submit a written statement ex-
plaining the nature of the disability.

6. A physician's certificate of illness or injury satis-
factory to the Appointing Authority may be required for
approval of sick leave.

7. Upon separation of the employee from the classified
service for any cause, compensation shall not be paid for
accrued sick leave credits. Employees who have been
laid off will have previous sick leave credits reinstated
upon their return to active service. [Order, § 132K-12-
050, filed 5/5/69; D-2 (part), filed 9/20/67.]

WAC 132K-12-060 Military leave of absence. (1)
Military training leave with pay. An employee in the
classified staff service shall be entitled to military leave
of absence without loss of pay for active duty in the
Washington National Guard, or in the Army, Air, Ma-
rine, or Naval Reserve Forces of the United States for
purposes of attending annual field training exercises or
otherwise discharging reserve obligations. Military
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training leave shall not exceed fifteen calendar days in
any one year as provided by statute.

(2) Military leave without pay. A classified employee
shall be entitled to military leave of absence without pay
for service in the armed forces of the United States or
the state, and to reinstatement upon application to the
director within ninety days after the expiration of such
period of military service, to his former position or to
one of like class in accordance with state law governing
this matter. [D-2 (part), filed 9/20/67.]

WAC 132K-12-070 Leave for civil duty. Leave of
absence for jury duty, to serve as a witness at trials, or
to exercise other civil duties may be granted an employ-
ee. In such cases a salary adjustment shall be made to
deduct any amount received for such civil duty, less ex-
penses, from the employee's monthly salary warrant, so
that there is neither a financial gain nor loss to the em-

ployee. [D-2 (part), filed 9/20/67.]

WAC 132K-12-080 Leave of absence without pay.
Leave of absence without pay may be allowed for a
classified employee for specific periods for any of the
reasons applicable for leave with pay and for maternity.

1. Leave of absence without pay may be allowed, upon
the approval of the Appointing Authority and the direc-
tor, in an amount not to exceed twelve months.

2. Leave of absence without pay extends from the
time an employee's name is removed from the payroll
until he returns to continuous service.

3. Annual leave or sick 'zave credits will not accrue
during a leave of absence without pay which exceeds ten
working days in any calendar month. [Order, § 132K~
12-080, filed 5/5/69; D-2 (part), filed 9/20/67.]

WAC 132K-12-090 Absence without authorized
leave. Leave of absence, whether with or without pay,
must be authorized in writing by the Appointing Au-
thority and the director. Absence other than on duly
authorized leave shall be treated as leave without pay
and, in addition, may be grounds for disciplinary action.
[Order, § 132K-12-090, filed 5/5/69; D-2 (part), filed
9/20/67.]

WAC 132K-12-100 Probationary period Pur-
pose. A probationary or working test period shall be an
integral part of the examination process and shall be
utilized as an opportunity to observe an employee's
work, to train and aid the employee in adjustment to his
position, and to reject any employee whose work perfor-
mance fails to meet required work standards. [D-2
(part), filed 9/20/67.]

WAC 132K-12-110 Probationary period Dura-
tien. All original and all promotional appointments shall
be tentative and subject to a probationary period of six
months of actual service which starts upon the effective
date of an appointment. Any interruption of service dur-
ing the probationary period shall not be counted as a
part of such period. (RCW 41.06.150) [D-2 (part), filed
9/20/67.]
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WAC 132K-12-120 Removal during probationary
period. At any time during the trial period the Appoint-
ing Authority may remove an employee whose perfor-
mance does not meet the required standards, provided
that he shall report the removal and the reasons therefor
in writing before the effective date of separation to the
director and to the employee concerned. Notice of one
day will normally be given an employee who is removed.
If more than three employees are removed successively
from the same position during their trial service period,
the director shall immediately investigate and determine
whether the removals were because the employees did
not meet the required standards, and submit a report of
his investigations together with his conclusions to the
committee. If the employees were removed for reasons
other than their performance did not meet the required
standards, the board shall order their reinstatement.
Dismissal during the probationary period is not, howev-
er, appealable by the employee. [Order, § 132K-12-120,
filed 5/5/69; D-2 (part), filed 9/20/67.]

WAC 132K-12-130 Demotion during probationary
period. At any time during the probationary period when
an employee is about to be laid off because of reduction
in force, the Appointing Authority with the consent of
the employee, may demote such employee in lieu of lay-
off if he is otherwise eligible and work is available in a
lower class. The name of such an employee shall be re-
stored to the lists from which it was removed at the time
of appointment. The probationary period of an employee
demoted in lieu of layoff during that period shall include
the period of probation in the higher class. No demotion
of this kind shall be made if it will result in the separa-
tion of any other employee with greater length of
service.

An employee serving as a result of appointment from
a promotional list, who is removed from the new position
for reasons other than misconduct or delinquency, and
who was a permanent employee in another position in
the classified staff service immediately prior to his pro-
motional appointment, shall be reinstated in his former
position or in one of like status and pay. [Order, §
132K-12-130, filed 5/5/69; D-2 (part), filed 9/20/67.]

WAC 132K-12-14¢ Notification of end of proba-
tionary period. The Appointing Authority shall notify
the director in writing whether the services of the em-
ployee have been satisfactory and whether the employee
will be continued in his position. Upon receipt by the di-
rector of a favorable report, the appointment of the em-
ployee shall be made permanent at the expiration of the
probationary period. [Order, § 132K-12-140, filed
5/5/69; D-2 (part), filed 9/20/67.]

WAC 132K-12-150 Separation. Resignation, retire-
ment, layoff, dismissal, or abandonment of the position
shall constitute separation from service.

RESIGNATION. Any employee may resign from
service and should present his resignation in writing to
the Appointing Authority. To resign in good standing an
employee must give at least two calendar weeks' notice,
unless the director waives the notice requirement. Such
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resignation shall be promptly forwarded to the director
by the Appointing Authority. [Order, § 132K-12-150,
filed 5/5/69; D-2 (part), filed 9/20/67.]

WAC 132K-12-160 Retirement. Classified employ-
ees are required to participate in a comprehensive re-
tirement plan as a condition of employment. Provision
and stipulations of the retirement plan are promulgated
by the board. Separation from employment by retire-
ment shall be in accordance with regulations adopted by
the board. [Order, § 132K-12-160, filed 5/5/69; D-2
(part), filed 9/20/67.]

WAC 132K-12-170 Reduction in force Lay-
off. Dismissal. An Appointing Authority may sepa-
rate an employee without prejudice because of lack of
funds, reorganization, or curtailment of work. Notice of
at least two calendar weeks must be given to such
employee.

1. Order of layoff. Layoff of permanent employees
will be made in inverse order of seniority in the class of
work and the organizational unit involved. Seniority
shall be measured by the period of unbroken service in
the class and organizational unit, including authorized
leaves of absence. Where two or more employees in the
same class have equal seniority, layoff will be in alpha-
betic order of the last names of the employees affected.

2. Transfer or voluntary demotion. In the event of a
reduction in force, a permanent employee shall not be
laid off while any probationary, provisional, or tempor-
ary employee is continued in a position of the same
class. An employee in a higher class of a series of related
classes with greater seniority shall be offered voluntary
demotion to a lower class, provided he qualifies for the
class and has greater seniority than the occupant of the
position in the lower class.

3. Modification of order of layoff. Where a reduction
in force on the basis of seniority can be shown to impair
seriously the program of the employing unit, the Ap-
pointing Authority may modify the order of layoff. The
reasons for such modification must be furnished in writ-
ing to any employee affected at least twenty days in ad-
vance of the proposed reduction in force, a copy of
which shall be sent to the director. The employee laid off
under these circumstances may appeal to the committee
under the provisions of the rules on appeals from disci-
plinary action.

4. Laid off employees on layoff register. The names of
permanent and probationary employees who have been
laid off shall be placed on the appropriate layoff list in
accordance with these rules.

5. Dismissal. An Appointing Authority may dismiss
for cause any permanent employee under his jurisdiction
by delivering at least fifteen calendar days before the
effective date thereof a written statement of the specific
charges by personal delivery or by certified mail to the
employee's last known address, with a copy to the direc-
tor. If the Appointing Authority, because of the circum-
stance and legal cause as set forth in the written
statement for the dismissal, desires to make an immedi-
ate separation from the service, he may effect a suspen-
sion without pay pending dismissal. By so notifying the
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director in writing, such action shall automatically result
in permanent separation at the end of the period of sus-
pension. Suspensions pending dismissal shall be subject
to limitations provided in the rules. The Appointing Au-
thority may withdraw or modify a dismissal within fif-
teen calendar days after the original written notice is
filed. A permanent employee so dismissed shall have the
right to appeal in writing not later than thirty calendar
days after the effective date of the dismissal to the com-
mittee and shall be granted a hearing as provided under
the rule covering appeals from disciplinary actions of
these rules.

6. Abandonment of position. An employee who is ab-
sent from his position for three consecutive days without
notice to the Appointing Authority may be considered to
have abandoned his position. A notice of dismissal shall
be sent by certified mail to the last known address of the
employee forthwith. [Order, § 132K-12-170, filed
5/5/69; D=2 (part), filed 9/20/67.]

WAC 132K-12-180 Disciplinary action. Any action

which reflects discredit upon the employer or is a direct
hindrance to the effective performance of institutional
functions shall be considered sufficient cause for disci-
plinary action. Sufficient cause shall include but not be
limited to: Neglect of duty, inefficiency, incompetence,
insubordination, indolence, conviction of a crime involv-
ing moral turpitude, maifeasance, or gross misconduct.

1. Reprimand. The Appointing Authority may repri-
mand an employee for cause. If such reprimand is to be
put in writing, it shall be addressed to the employee and
a signed copy shall be sent to the director for inclusion
in the employee's personnel file. A permanent employee
who is reprimanded in this manner may appeal for a
hearing in writing to the director within five calendar
days of receipt of the reprimand. (RCW 41.06.170)

2. Suspension. The Appointing Authority may sus-
pend an employee without pay for cause for a period or
periods not exceeding fifteen calendar days for any sin-
gle offense. The Appointing Authority shall notify the
employee concerned in writing by certified mail, with a
copy fo [to] the director, not later than one day after the
suspension is made effective. Such notice shall include
the specified charges for and the duration of the suspen-
sion. Any permanent employee who is suspended shall
have the right to appeal to the committee not later than
thirty calendar days after the effective date of such
action.

3. Demotion. The Appointing Authority may demote
an employee for cause. A written statement of the speci-
fied charges for any such action shall be furnished to the
employee by certified mail and a copy filed with the di-
rector at least fifteen calendar days prior to the effective
date of the action. No demotion shall be made as a dis-
ciplinary action unless the employee to be demoted is el-
igible for employment in the lower class, and shall not
be made if any permanent employee in the lower class
will be laid off by reason of the action. A permanent
employee who is demoted shall have the right to appeal
to the committee not later than thirty calendar days af-
ter the effective date of dismissal.
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The Appointing Authority will be expected to discuss
employee deficiencies with the employee prior to filing
written complaint in the employee's permanent record.
[Order, § 132K—12-180, filed 5/5/69; D-2 (part), filed
9/20/67.]

WAC 132K-12-190 Appeals from disciplinary ac-
tions Who may appeal. Any permanent employee
who is suspended, demoted, reduced or dismissed shall
have the right to appeal to the committee not later than
thirty days after the effective date of such action. The
request for an appeal must be in writing, and must be
filed through the director. The committee shall hear
such appeals within thirty days of the receipt of such re-
quest. [Order, § 132K-12-190, filed 5/5/69; D-2
(part), filed 9/20/67.]

WAC 132K-12-200 Procedures for hearing appeals.
The following provisions of Section 18, 19, 20, 21, and
22 of the act govern the conduct of appeal hearings by
the committee as well as appellate hearings by civil
courts:

Section 18. Hearings on such appeals shall be open to
the public, except for cases in which the committee de-
termines there is substantial reason for not having an
open hearing, or in cases where the employee so re-
quests, and shall be informal with technical rules of evi-
dence not applying to the proceedings except the rules of
privilege recognized by law. Both the employee and his
appointing agency shall be notified reasonably in ad-
vance of the hearing and may select representatives of
their choosing, present, and cross—examine witnesses and
give evidence before the commitiee. Members of the
committee may, and shall at the request of either party,
issue subpoenas and subpoenas duces tecum. All testi-
mony shall be on oath administered by a member of the
committee. The board shall certify to the Superior Court
the facts of any refusal to obey a subpoena, take the
oath, or testify. The court shall summarily hear the evi-
dence on such refusal, and if the evidence warrants,
punish such refusal in the same manner and to the same
extent as for contémpt committed before, or in connec-
tion with the proceedings of the hearing, including all
testimony, recorded manually or by mechanical device,
and exhibits; but it shall not be required to transcribe
such record unless requested by the employee who shall
be furnished with a complete transcript upon payment of
a reasonable charge therefor. Payment of the cost of a
transcript used on appeal shall await determination of
the appeal and shall be made by the employing agency if
the employee prevails.

Section 19. Within thirty days after the conclusion of
the hearing the committee shall make and fully record in
its permanent findings of facts, conclusions of law when
the construction of a rule, regulation, or statute is in
question, reasons for the action taken and its order based
thereon, which shall be final subject to action by the
court on appeal as hercinafter provided, at the same
time sending a copy of the findings, conclusions, and or-
der by registered mail to the employing agency and to
the employee at his address as given at the hearing or to
a representative designated by him to receive the same.
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Section 20. Within thirty days after the recording of
the order and mailing thereof, the employee may appeal
to the Superior Court of Thurston County, or, in the
case of an employee of an institution of higher learning,
to the Superior Court of the county in which such insti-
tution is located, on one or more of the grounds that the
order was:

a. Founded on or contained error of law, which shall
specifically include error in construction or application
of any pertinent rules or regulations.

b. Contrary to a preponderance of the evidence as
disclosed by the entire record with respect to any speci-
fied finding or findings of facts.

¢. Materially affected by unlawful procedures.

d. Based on violation of any constitutional provision.

e. Arbitrary or capricious.

2. Such grounds shall be stated in a written notice of
appeal filed with the court, with copies thereof served on
the Director of Personnel or a member of his staff or a
member of the committee and on the employing agency,
all within the time stated.

3. Within thirty days after service of such notice or
within such further time as the court may allow, the
committee shall transmit to the court a certified tran-
script, with exhibits, of the hearing; but by stipulation
between the employing agency and the employee the
transcript may be shortened, and either party unreason-
ably refusing to stipulate to such limitation may be or-
dered by the court to pay the additional cost involved.
The court may require or permit subsequent corrections
or additions to the transcript.

Section 21.

1. The court shall review the hearing without a jury
on the basis of the transcript and exhibits, except that in
the case of alleged irregularities in procedure before the
committee not shown by the transcript, the court may
order testimony to be given thereon. The court shall
upon request by either party hear oral argument and re-
ceive written briefs.

2. The court may affirm the order of the committee,
remand the matter for further proceedings before the
committee, or reverse or modify the order if it finds that
the employee's objection thereto is well taken on any of
the grounds stated. Appeal shall be available to the em-
ployee to the Supreme Court from the order of the Su-
perior Court as in other civil cases.

Section 22.

1. An employee who is terminated from state service
may request the committee to place his name on an ap-
propriate reemployment list, and the committee shall
grant this request where the circumstances are found to
warrant reemployment.

2. Any employee, when fully reinstated after appeal,
shall be guaranteed all employees rights and benefits,
including back pay, sick leave, vacation accrual, retire-
ment, and OASI credits. [Order, § 132K-12-200, filed
5/5/69; D-2 (part), filed 9/20/67.]

Reviser's note: Sections 20 and 21, chapter 1, Laws of 1961 (codified
as RCW 41.06.200 and 41.06.210) as set forth above, do not reflect

their amendment by section 25, chapter 36, Laws of 1969 ex. sess. and
section 101, chapter 81, Laws of 1971, respectively.
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WAC 132K-12-220 Grievances. Classified employ-
ees may seek settlement, if practical during working
hours, of any grievance arising over differences involving
working conditions or applications, by Appointing Au-
thorities, of the rules set forth herein. The aggrieved
employee himself shall first attempt to settle a difference
with his immediate supervisor. If unsuccessful, he shall
observe the following procedure in presenting his griev-
ance and may be represented or accompanied by another
person.

Unless a department head or other principal men-
tioned in the subsequent steps of the grievance procedure
is the immediate supervisor, he may not consider an em-
ployee's complaint or grievance until the requirements of
the earlier steps of the grievance procedure have been
observed.

A complaint shall first be taken up by the aggrieved
employee with his immediate supervisor. The supervisor
shall make his decision within five working days.

If these parties fail to reach a mutually satisfactory
solution of the problem, the employee may next present
his case to the appropriate department head who shall
make his decision on the matter within five working
days.

If, at the conclusion of the second step, a satisfactory
settlement has not been reached between the employee
and his Appointing Authorities, the grievance shall be
reduced to writing on forms approved by the director
and submitted to him within fifteen working days.

The director shall, within fifteen working days ar-
range to meet with the aggrieved employee and/or his
representative and with the department head in an effort
to reach a satisfactory settlement of the grievance. A
written record of such settlement shall be distributed to
all interested parties.

If the employee is not satisfied with the decision of
the director, he may, within fifteen working days make a
formal written request to the committee asking for a re-
view of his grievance before such hearing officer or offi-
cers as the committee shall designate. [Order, § 132K—
12-220, filed 5/5/69; D-2 (part), filed 9/20/67.]

WAC 132K-12-230 Questions and inquiries. Classi-
fied employees may consult with the office of the direc-
tor concerning matters of classification, compensation,
conditions of employment, interpretation of these rules,
or concerning other personnel matters and problems.
Such questions and inquiries are not to be construed as
grievances and may be made without reference to the
grievance procedure above. [D-2 (part), filed 9/20/67.]

WAC 132K-12-232 Agreement between agencies
and employee organizations. State employees shall have

the right to affiliate with and participate in the manage- -

ment of employee organizations and to be represented by
such organizations in negotiations with Appointing Au-
thorities. The rights described herein shall not, however,
extend to employees where such affiliation, participation,
or representation would result in a conflict of interest or
otherwise be incompatible with law or with the official
duties of an employee. [Order, § 132K-12-232, filed
5/5/69.]
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WAC 132K-12-234 Notice of intent by bargaining
unit. Any labor organization desiring to represent em-
ployees must first file with the Director of Personnel, a
notice of intent to represent. The notice shall state the
organization's name and office address. The organiza-
tion shall also provide the Director of Personnel with a
copy of its Constitution and Bylaws. [Order, § 132K~
12-234, filed 5/5/69.]

WAC 132K-12-236 Determination of bargaining
unit. Determination, alteration, modification, or combi-
nation of an appropriate bargaining unit shall be made
by the Personnel Committee upon request from the Ap-
pointing Authority, an employee organization, or upon
the committee's own motion, after twenty days' notice
has been given to the Appointing Authority and to af-
fected employees and their representatives. [Order, §
132K~12-236, filed 5/5/69.]

WAC 132K-12-238 Bargaining factors. In deter-
mining a bargaining unit, the committee shall consider
the following factors:

1. Duties, skills, and working conditions of the
employees.

2. History of collective bargaining by the employees
and their representatives.

3. Extent of organization among the employees.

4. Desire of the employees. [Order, § 132K-12-238,
filed 5/5/69.]

ELECTION AND CERTIFICATION OF EXCLUSIVE
REPRESENTATIVE

WAC 132K-12-240 Certification of director
Notice of petition. The director may certify an employee
organization as exclusive representation of the employees
of a bargaining unit when such organization shows proof
that it represents a majority of such employees and such
proof is not contested by the Appointing Authority, the
director, or any other interested party. Prior to certifica-
tion, the director shall give ten days' notice that an em-
ployee representation has petitioned to be named the
exclusive representative of a bargaining unit. Such no-
tice shall inform all other interested parties that an elec-
tion may be requested in accordance with these rules
and that the petition may be contested. In the event that
proof is not satisfactory to the director, he may require
an election to be held. [Order, § 132K-12-240, filed
5/5/69.]

WAC 132K-12-242 Election and bargaining rights.
Any organization desiring exclusive recognition shall re-
quest in writing of the director that an election be held
to determine whether the majority of such employees in
an appropriate unit desire to designate it as their repre-
sentative for the purpose of this rule. Upon the receipt of
such a request, the director shall request an independent
and neutral person or association to determine whether
thirty percent or more of the employees of the unit have
indicated their desire to be represented by that organi-
zation for such purposes. The independent and neutral
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person or association shall make such a determination on
the basis of records of dues—paying memberships, signed
authorizations to represent, or other reliable evidence.

If the independent and neutral person or association
determines that thirty percent or more of the employees
of the appropriate unit desire to be represented by that
organization for such purposes, the director will publish
a notice that an election will be held to determine
whether the employees of the unit desire the requesting
organization or any other organization to represent them
for the purposes of collective bargaining.

Any other organization of employees showing proof of
at least ten percent of the employees within the unit de-
siring to designate the organization as their representa-~
tive shall, within seven days after the publication of such
a notice by the director, file with the director a request
in writing that its name be included on the ballot in the
election to be held. No organization shall be permitted
to have its name placed on the ballot used in the election
unless such a request has been received within seven
days after the publication of the notice that an election
will be held.

The notice published by the director pursuant to these
rules shall state the date, hours, and polling places for
the election. The notice shall also designate a chief elec-
tion officer of the election and charge him with the duty
of preparing the ballots and promulgating instructions
concerning the details of the election to be conducted
pursuant to these rules.

In any election conducted pursuant to these rules, lists
of certified employees eligible to vote shall be prepared
by the institution listing employees by voting places.
Such lists shall be posted in places where notices to em-
ployees are customarily posted at least twenty—four
hours before the election. Such lists shall be for infor-
mational purposes and shall not be conclusive as to the
right of an employee to vote in an election.

The election officer shall designate at least one in-
spector for each polling place to observe the conduct of
the election. Any organization whose name shall appear
on the ballot in the election shall also be entitled to have
one inspector present at each polling place to observe the
conduct of the election. Each organization shall also be
entitled to have an inspector present during the counting
of the ballots cast. Such inspectors must refrain from
electioneering during the election. They may challenge
the eligibility of any person to vote in the election, and
upon such challenge the ballot of that person shall be
treated as provided in these rules. Inspectors shall also
report in writing to the chief election officer any conduct
which they observe in the course of balloting which they
believe may have improperly affected the result of the
voting at the polling place at which they serve as
observers.

The ballots used in any election held pursuant to this
part shall be in the following form:

To Select for Representation Purposes for Collective
Bargaining, a Majority Organization to Represent

(description of appropriate unit) (the institution)
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Vote for one

Organization X .............. P d
Organization Y ...ttt i e O
No Organization .........ovivunerineriinninanenrnnans ]

Do not sign your name or put other identifying marks
on this ballot.

At the time of the election the name of each employee
voting shall be recorded by his signature written beside
his name on the voting list for the polling place at which
he votes. Each employee may cast only one ballot in any
election held pursuant to these rules, and the presence of
a signature beside the name of an employee desiring to
vote shall automatically constitute grounds for challenge
to his right to cast a ballot in an election.

Any voter who incorrectly marks his ballot may ob-
tain a new ballot by returning the incorrectly marked
ballot to the chief election officer's inspector. Such in-
correctly marked ballot shall be marked void in the
presence of the inspectors of organizations participating
in the election before the new ballot is delivered to the
voter.

Voters shall be provided with tables or desks so ar-
ranged that a voter may mark his ballot without making
it possible for other persons to observe the matter [man-
ner] in which he has marked it.

Each voter shall fold his ballot so that the manner in
which he has marked it cannot be observed and shall
then place it in the locked ballot box provided at the
designated voting place.

A challenged ballot shall be placed in an envelope
bearing no identifying marks. It shall then be placed in
another envelope upon which shall be written the name
of the employee desiring to cast the ballot, the reasons
for which the ballot was challenged, by whom it was
challenged and the polling place at which it was chal-
lenged, and the envelope shall be sealed and initialed by
the election inspectors.

At the time for closing the polls, all employees present
and waiting at the polling place shall be entitled to vote.
The ballot box shall then be sealed. All unused ballots
shall then be counted in the presence of election
inspectors.

When all voting has terminated at a polling place, the
election inspectors will bring to the chief election officer
the following: (1) signed voting list of eligible certificat-
ed employees, (2) all unused ballots, (3) all challenged
ballots, and (4) the sealed ballot box containing all bal-
lots cast.

The challenged ballots previously placed in separate
envelopes shall be placed in a sealed envelope marked
"challenged ballots" and sent along with the tally sheet
to the chief election officer. The challenged ballots shall
not be opened or counted unless the counting of such
ballots might affect the results of the election. If the
challenged ballots might affect the results of the elec-
tion, the chief election officer shall conduct an investi-
gation into, or if necessary a formal hearing on, the
validity of the challenges made. If he concludes that the
challenge was properly made, that ballot shall be ex-
cluded from the count. Otherwise, such ballot shall be
counted as cast.
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When ballot boxes from all voting places have been
received by the chief election officer's inspector, he shall
open them and thoroughly mix all ballots cast so that it
is impossible to identify the polling place from which
any particular ballot came. The ballots cast shall be
separated into the categories as they have been cast for
organizations participating in the election, for no organ-
ization, and void ballots which are unintelligible or for
an organization not participating in the election. The
ballots in these categories shall be counted by the chief
election officer with the assistance of such of his election
inspectors as shall be necessary in the presence of the
inspectors for the organizations participating in the elec-
tion. After the ballots have been so counted the inspector
designated by the organizations to serve at the counting
of the ballots shall indicate by his signature upon the
tally sheet that he agrees with the count made, or in case
of disagreement, he shall write a short statement of his
grounds for disagreement with the count. The chief
election officer shall certify to the director the results of
the election within 48 hours after the polls have been
closed. The used ballots, the unused ballots, the chal-
lenged ballots, and the signed voting lists of eligible cer-
tificated employees shall be kept by the chief election
officer or some person designated by him for one year
after the election.

No election signs, banners, or buttons shall be permit-
ted in the room in which the balloting takes place, nor
shall any person in that room discuss the advantages or
disadvantages of representation by any organization
whether on the ballot or otherwise, nor shall any person
in that room engage in any other form of electioneering.

Any organization which appears on the ballot, or any
employee, may within five days after the certification of
the results of the election under the provisions of this
part, file objections to the conduct of the election with
the chief election officer pursuant to this rule. The elec-
tion officer shall investigate such objections and if nec-
essary hold formal hearings thereon and report such
findings to the director. If the director shall conclude
that the conduct objected to may have improperly af-
fected the results of the election he shall order a new
election. Otherwise he shall overrule the objections and
the results of the election shall be considered final. Ob-
jections to the conduct of the election which are not filed
in accordance with the provisions of this section shall be
waived and of no effect.

An organization of employees which receives a major-
ity of the valid votes cast in an election held in accord-
ance with these rules shall be recognized as the exclusive
representative of the employees of that bargaining unit.
If more than one organization of employees has partici-
pated in an election and a majority of the valid votes
cast has not been either for representation by one of the
organizations or for no representation, a run—off election
shall be held. In such a run—off only those two choices
receiving the highest number of valid votes cast in the
initial election shall appear on the ballot.

Another election shall not be held until the lapse of
one year from the date of the certification of the results
of the earlier election.
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Alternate Recognition Procedure. As an alternate
procedure to the voting described previously, the director
shall certify an employee organization as exclusive rep-
resentative of the employees of a bargaining unit when
such an organization shows proof that it represents a
majority of such employees and such proof is not con-
tested by the institution, or any other interested party.
Prior to certification the director shall give ten days' no-
tice that an employee representative has petitioned to be
named the exclusive representative of a bargaining unit,
Such notice shall inform all other interested parties that
an election may be requested in accordance with these
rules and that the petition may be contested by appro-
priate request or objection in writing filed with the Di-
rector of Personnel within ten days.

Representation Upon Certification. When an employ-
ec organization has been certified as the exclusive repre-
sentative of the employees of a bargaining unit, it shall
be entitled to act for and to negotiate agreements cover-
ing all employees in the unit and shall be responsible for
representing the interests of all such employees. Individ-
val grievances or minority group grievances of employ-
ees may, however, be presented to the Appointing
Authority and may be adjusted by the Appointing Au-
thority so long as the adjustment is not inconsistent with
the collective agreement and the exclusive representative
has had an opportunity to review such adjustments. Mi-
nority employee organizations may also present their
view to the Appointing Authority.

Decertification. Upon petition to the director by not
less than thirty percent of the employees of a bargaining
unit, decertification or a new certification shall be de-
termined by a majority of the votes cast in a secret vote
of the employees of the bargaining unit, provided twelve
months have elapsed since the last certification. The
election shall be conducted in accordance with these
rules. No question concerning representation may be
raised within six months of an election in a bargaining
unit. [Order, § 132K-12-242, filed 5/5/69.]

CONTENTS OF WRITTEN AGREEMENTS

WAC 132K-12-244 Personnel matters. Written
agreements may contain provisions covering all person-
nel matters over which the Appointing Authority of the
appropriate bargaining unit of such agency may lawfully
exercise discretion. [Order, § 132K-12-244, filed
5/5/69.]

WAC 132K-12-246 Grievance procedure. Written
agreements shall include a grievance procedure for pro-
cessing individual and group grievances within the bar-
gaining unit and may provide for binding arbitration by
the board. [Order, § 132K~12-246, filed 5/5/69.]

WAC 132K-12-248 Payroll deduction. Written
agreements may contain provisions for payroll deduc-
tions of employee organization dues upon authorization
by the employee member. An employee may cancel his

payroll deduction of employee organization dues by fil-
ing a written notice with the Appointing Authority and
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the employee organization thirty days prior to the effec-
tive date of such cancellation. [Order, § 132K~12-248,
filed 5/5/69.]

WAC 132K-12-250 One-year duration. Written
agreements shall be for no more than one year in dura-

tion. Automatic renewal or extension provisions shall not
be valid. [Order, § 132K-12-250, filed 5/5/69.]

WAC 132K-12-252 Filing Conflict with civil
service act. Written agreements shall be filed with the
director. Provisions of such agreements shall not prevail
if in conflict with the Civil Service Rules or the state
Civil Service Law. [Order, § 132K-12-252, filed
5/5/69.]

WAC 132K-12-254 Conference on disputes. If
agreement cannot be reached within a reasonable time
in negotiations between the Appointing Authority and
the certified exclusive representative of the employees in
the bargaining unit, either party may submit the issues
in dispute to the director, who shall confer with both
parties in an effort to resolve such dispute. [Order, §
132K-12-254, filed 5/5/69.]

WAC 132K-12-256 Hearing on disputes. If the di-
rector is unable to resolve the dispute, the Appointing
Authority or the certified exclusive representative may
submit such dispute to the committee. The committee
shall hold a hearing in the same manner as provided for
appeals from demotions, suspensions and dismissals, and
the decision of the committee shall be final and binding.
[Order, § 132K-12-256, filed 5/5/69.]

SERVICE RATINGS

WAC 132K-12-258 Service ratimgs. The director
may in cooperation with the Appointing Authority, pro-
vide for the rating of the service performance of em-
ployees in the classified staff service. Such service
ratings shall be made in such manner and upon such
forms as the director may prescribe and may be used as

a means of evaluating the employee's performance. [Or-
der, § 132K-12-258, filed 5/5/69.]

PROHIBITIONS AND PENALTIES

WAC 132K-12-268 Political activity. Solicitation
for or payment to any partisan, political organization, or
for any partisan, political purpose of any compulsory as-
sessment or involuntary contribution is prohibited. No
person shall solicit on state property any contribution to
be used for partisan, political purposes.

Employees shall have the right to vote and express
their opinions on all political subjects and candidates,
but shall not hold any political party office or participate
in the management of a partisan, political campaign.
Nothing in this section shall prohibit a classified em-
ployee from participating fully in campaigns relating to
constitutional amendments, referendums, initiatives, and
issues of a similar character, and for nonpartisan offices.
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Nothing in this section shall prohibit appointment,
nomination, or election to part—time public office in a
political subdivision of the state when the holding of
such office is not incompatible with, nor substantially
interferes with, the discharge of official duties in state
employment. [Order, § 132K-12-268, filed 5/5/69.]

WAC 132K-12-270 Outside employment. No em-
ployee in the classified staff service shall undertake em-
ployment other than his position in the classified staff
service if such employment brings discredit to the insti-
tution or has an adverse effect upon the employee's per-
formance of his duty. [Order, § 132K-12-270, filed
5/5/69.]

WAC 132K-12-272 Employment of more than one
member of a family. The appointment of more than one
member of a family as a permanent employee in the
classified staff service requires special justification in
terms of personnel requirements and the unusuval quali-
fications of the individual. Such appointment must have
the prior approval of the director and is subject to peri-
odic review. Two persons who are related by blood ties
or by marriage may not be appointed to positions where
one might exert any influence or produce any conse-
quence upon the employment of the other. In general,
people who are so related may not be employed in the
same organizational unit. [Order, § 132K-12-272, filed
5/5/69.]

WAC 132K-12-274 False statements Fraud. No
persons shall make any false statement, certificate,
mark, rating, or report with regard to any test, certifica-
tion, or appointment made under any provision of the
act or these rules, or in any manner commit any fraud
preventing the impartial execution of the act and these
rules. [Order, § 132K—12-274, filed 5/5/69.]

WAC 132K-12-276 Bribery. No person seeking ap-
pointment to or promotion in the classified staff service
shall give, render, or pay any money, service, or any
other valuable things to any person in connection with
his test, appointment, or promotion. [Order, § 132K—-12-
276, filed 5/5/69.]

WAC 132K-12-278 Interferemce by officials. No
employee of the office of the director, examiner, or other
person shall defeat, deceive, or obstruct any person in his
right to his examination, eligibility, certification, or ap-
pointment under the act and these rules or furnish to
any person any special or privileged information for the
purpose of affecting the rights or prospects of any person
with respect to employment in the classified service.
[Order, § 132K-12-278, filed 5/5/69.]

WAC 132K-12-280 Penalties. Any person who
willfully violates any of the provisions of the act or these
rules shall be subject to dismissal and such other pun-
ishment as may be provided by law. [Order, § 132K-12—
280, filed 5/5/69.]

132K-12-300

WAC 132K-12-282 Discrimination. No question in
any examination shall be so framed as to elicit informa-
tion concerning the political or religious opinions or af-
filiations of any applicant, nor shall any inquiry be made
concerning such opinions or affiliations of any applicant,
and all disclosures thereof shall be discountenanced. No
discrimination shall be exercised, threatened, or prom-
ised by any employee or Appointing Authority against or
in favor of any applicant, eligible, or employee because
of his political or religious opinions or affiliations or of
his race. No discrimination shall be exercised because of
the age or sex of any applicant, eligible, or employee.
[Order, § 132K-12-282, filed 5/5/69.]

RECORDS AND REPORTS

WAC 132K-12-284 Personnel records. The office
of the director shall be the central depository of all such
personnel files and records as the director deems neces-

sary and as are required by the act and these rules. [Or-
der, § 132K-12-284, filed 5/5/69.]

WAC 132K-12-286 Reoster. The director shall es-
tablish and maintain a roster of all employees in the
classified staff service showing for each employee the
class title, the organizational unit assignment, salary,
and employment data as he deems pertinent. [Order, §
132K-12-286, filed 5/5/69.]

WAC 132K-12-288 Reports to the personnel direc-
tor. Every appointment, transfer, termination, promo-
tion, demotion, dismissal, leave of absence, change of
salary rate, and other temporary or permanent change in
the status of employees in the classified staff service,
shall be reported to the office of the director in writing.
The director is authorized to prescribe the time, manner,
form, and method of making any written report that
may be stipulated in any of these rules. [Order, § 132K~
12-288, filed 5/5/69.]

WAC 132K-12-290 Public records. Records of the
office of the director, such as examination, personal his-
tory and other papers, disclosure of which could render
harm to the employee without serving a necessary and
useful purpose, shall be considered confidential. The use
of such documents will be specified by the director. Such
records of the office as may be defined by law as public
records shall be open to inspection by legitimately inter-
ested parties only during regular office hours for reason-
able periods of time and in accordance with which
procedures as the director may provide. [Order, § 132K~
12-290, filed 5/5/69.]

RECRUITMENT AND EXAMINATION

WAC 132K-12-300 Selection by examination. Ap-
pointments to positions in the classified staff service
shall be made according to merit and suitability. Merit
and suitability in the competitive service shall be ascer-
tained by examination which shall be selected or speci-
fied by the director, and shall relate to those matters
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which will test fairly the capacity and fitness of the can-
didates to discharge efficiently the duties of the position.
[Order, § 132K-12-300, filed 5/5/69.]

Announcement of examinations

WAC 132K-12-310 Content of announcements. An-
nouncements shall specify the title and salary range of
the class for which the examination is announced; the
nature of the work to be performed; the experience and
training required; the time, place, and manner of making
application; the necessary qualifications established for
admission to the examination; and other pertinent infor-
mation consistent with the act and these rules. [Order, §
132K-12-310, filed 5/5/69.]

WAC 132K-12-320 Distribution of announcements.
Public notice of examinations shall be given at least one
calendar week in advance of the last date for filing of
applications by means of announcements posted on bul-
letin boards. Announcements of examinations shall be
given such other publicity as the director deems war-
ranted in the interest of attracting adequate numbers of
qualified applicants. [Order, § 132K-12-320, filed
5/5/69.]

Eligibility to compete in examinations

WAC 132K-12-330 Open competitive examinations.
Examinations designed to establish employment lists
shall be open to all who appear to meet the qualifica-
tions and other requirements for the class as set forth in
the examination announcement. Probationary employees
may be admitted to open competitive examinations.
[Order, § 132K-12-330, filed 5/5/69.]

WAC 132K-12-340 Promotional examinations.
Promotional examinations shall be open to any perma-
nent employee in the classified staff service who meets
the necessary qualifications. [Order, § 132K-12-340,
filed 5/5/69.]

Applications

WAC 132K-12-350 Forms of application. Applica-
tions for an examination shall be filed on such applica-
tion forms as may be prescribed by the director. To be
accepted for review, applications must be delivered to
the office of the director prior to the closing date speci-
fied in the announcement or postmarked before midnight
of that date. Applications shall include a statement from
the applicant with all pertinent information regarding
his education, experience, and other personal data which
the director deems necessary. Applications must be
signed by the applicants, and the truth of all statements
contained therein certified by such signature. The direc-
tor may require such proof of age, residence, education,
veteran's preference and other claims as he deems ap-
propriate. [Order, § 132K-12-350, filed 5/5/69.]

WAC 132K-12-360 Freedom from bias. No ques-
tion in any application form or any examination shall be
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so framed as to elicit any information concerning politi-
cal or religious opinions or affiliations or the race of any
applicant, nor shall any inquiry be made concerning
such opinions or affiliations. The foregoing shall not
prevent any inquiry as to whether the applicant, em-
ployee, or eligible, advocates or is a member of any or-
ganization which advocates the overthrow of or
resistance by force to our form of government where the
conditions of the employment in question require such
inquiry. [Order, § 132K~12-360, filed 5/5/69.]

WAC 132K-12-370 Admission to examination. Per-
sons who submit applications on or before the last date
of filing and whose applications clearly show that they
meet the requirements for admission to the examination
shall be admitted to compete in the examination for
which they are applying. No person shall be permitted to
take an examination without an authorization or other
satisfactory evidence of acceptance or conditional ac-
ceptance of his application. Any applicant who, for ill-
ness or other good cause, is unable to appear as notified
may be given the examination at a later date, but only if
the candidate advised the director of his inability prior
to the time he was originally scheduled to appear. [Or-
der, § 132K~12-370, filed 5/5/69.]

WAC 132K-12-380 Disqualification of applicants.
The director may reject the application of any person for
admission to an examination, or decline the applicant
who: (1) is found to lack the qualifications prescribed
for admission to the examination; (2) is physically unfit

* to perform effectively the duties of the class; (3) is ad-

dicted to the habitual use of alcoholic beverages and to
excess, or to the use of narcotics; (4) has been adjudged
guilty of a crime involving moral turpitude, or infamous
or disgraceful conduct, or who has been dismissed from
a position for delinquency or misconduct; (5) has used or
attempted to use influence or bribery to secure an ad-
vantage in an examination or appointment; (6) has made
a false statement of any material fact or has practiced or
attempted to practice deception or fraud in his applica-
tion or examination; or (7) has otherwise violated provi-
sions of the law or these rules. Whenever the director
refuses an applicant under the provisions of these rules,
he shall furnish him a statement of the reasons therefor.
[Order, § 132K-12-380, filed 5/5/69.]

Character of examinations

WAC 132K-12-390 Original examinations. Exami-
nations for original appointment to the classified service
shall relate to those matters which fairly test the capaci-
ty and suitability of the persons examined to discharge
duties of positions sought. Examinations may be assem-
bled or unassembled and may include written, oral,
physical, or performance tests, evaluations of training
and experience, or any combination of these. They may
take into consideration such factors as education, expe-
rience, aptitude, knowledge, skills, abilities, character,
physical fitness, or any other qualifications or attributes
which in the judgment of the director shall enter into the
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determination of the relative fitness of applicants. [Or-
der, § 132K-12-390, filed 5/5/69.]

WAC 132K-12-400 Promotional examinations.
Promotional examinations shall be of like kind and
character to those for original appointment to the serv-
ice. In addition to other factors, promotional examina-
tions shall take into consideration quality and nature of
experience as well as length of service. [Order, § 132K~
12--400, filed 5/5/69.]

WAC 132K-12-410 Noncomipetitive examinations.
The director may conduct for the noncompetitive service
an examination which consists only of the determination
of whether or not the applicant meets the minimum
qualifications for the position for use in positions de-
clared to be in the noncompetitive service. An unranked
eligible list will be established from such examinations.
[Order, § 132K-12-410, filed 5/5/69.]

WAC 132K-12-420 Open—continuous examinations.
When it is necessary to meet continued requirements for
filling positions and there is not available a sufficient
number of qualified applicants for a class, the closing
date for an examination may be indefinite and appli-
cants may be tested continuously as they appear in such
manner and at such times and places as the director may
provide. The closing date for any open—continuous ex-
amination may be set at any time by the director but
notice of this action shall be posted in a public place at
least one week prior to the effective date of closing.
[Order, § 132K-12-420, filed 5/5/69.]

Examination administration

WAC 132K-12-430 Conduct of examinations. Ex-
aminations shall be held at such times and places as, in
the judgment of the director, most nearly meet the con-
venience of applicants, practicability of administration,
and needs of the service. The examination shall be con-
ducted either by the director or by persons designated by
him. [Order, § 132K-12-430, filed 5/5/69.]

WAC 132K-12-440 Anonymity of applicants. All
reasonable precautions shall be taken to preserve the an-
onymity of applicants in the conduct and scoring of ex-
aminations. [Order, § 132K—12-440, filed 5/5/69.]

ELIGIBLE LISTS

WAC 132K-12-450 Merit lists. On the following
lists the names of eligibles for positions in the competi-
tive service shall be placed in order of their final earned
rating on examinations plus any preference credits. In
case of a tie between a veteran and a nonveteran, the
name of the veteran shall be placed ahead of that of the
nonveteran. In the case of other ties in final ratings,
names shall be placed on the list in the order of rating
earned in the part of the examination given the greatest
weight. Any remaining ties shall be broken by casting
lots.

132K-12-480

(1) Open Competitive List. Each open competitive list
shall be established by class of employment and shall
consist of a list of names of all persons who have passed
examination for the class for which the open competitive
list is established.

(2) Institution-wide Promotional Lists. Institution—
wide promotional lists shall be established by class of
employment and shall consist of the names of permanent
employees who have passed a promotional examination
for the class for which the list is established.

(3) Organization Unit Promotional Lists. Organiza-
tional unit promotional lists shall consist of names of all
permanent employees in an organizational unit who have
passed the promotional examination for the class for
which the list is established. Promotional lists shall be
established for an organizational unit only after such
subdivision has been approved by the director prior to
the date of the examination. [Order, § 132K-12-450,
filed 5/5/69.]

WAC 132K-12-460 Layoff lists. Names shall be
placed on the following lists in order of the length of the
employees' previous service in the class for which the list
is established.

(1) Organizational Unit Layoff List. An organization-
al unit layoff list shall contain the names of all perma-
nent and probationary employees laid off from the class
of employment in the approved organizational unit for
which the list is established.

(2) Imstitution—-wide Layoff List. An institution—wide
layoff list shall contain the names of all permanent and
probationary employees in the class of employment for
which the list is established. [Order, § 132K-12-460,
filed 5/5/69.]

WAC 132K-12-470 Unranked lists. Names shall be
placed unranked on the following lists:

(1) Transfer Lists. A transfer list shall contain the
names of all permanent employees who are currently
employed and have submitted a written request to be
considered for transfer to another position.

(2) Reemployment List. A reemployment list shall
contain the names of all permanent employees who have
resigned from the class of employment in good standing,
and who have requested reemployment in the class, pro-
vided that they meet the minimum requirements for the
class at the time of their application.

(3) Noncompetitive Service Lists. A noncompetitive
list shall include the names of applicants who success-
fully meet the minimum requirements for the class of
employment for which the list is established, where the
class has been previously declared by the director to be a
part of the noncompetitive service. [Order, § 132K-12—
470, filed 5/5/69.]

WAC 132K-12-480 Duration of eligible lists. The
committee shall determine the period during which pro-
motional or open—competitive lists shall remain in effect.
When an eligible list exists for any class, and the com-
mittee deems it necessary to establish another such list
for the same class, the existing list ordinarily shall be
cancelled. If the committee finds it necessary to cancel a
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promotional list, notice will be given to the eligibles on
the list cancelled. [Order, § 132K-12-480, filed
5/5/69.]

WAC 132K-12-490 Removal of names from eligible
lists. The director may remove names from eligible lists
permanently or temporarily for any of the following rea-
sons subject to appeal rights as provided in sections —-300
— —440 [WAC 132K-12-300 — 132K-12-440] of these
rules:

(1) A person who is appointed to a permanent position
through certification or appointed to trial service or a
probationary position shall have his name removed from
the list. All other names would remain on the list.

(2) Failure to respond within ten days to a written in-
quiry or within three days to a telegraphed inquiry from
the director or Appointing Authority relative to avail-
ability for appointment.

(3) Declination of appointment under such conditions
as the eligible previously indicated he would accept.

(4) Failure to report for duty within the time pre-
scribed by the Appointing Authority.

(5) Failure to maintain a record of his current address
at the office of the director. For this purpose the return
of a letter by the postal authorities, if properly addressed
to the last address on record, shall be deemed sufficient
grounds for such removal of the name from the eligible
list.

(6) Upon certification three times to the same or dif-
ferent appointing authority, if not appointed. When so
removed the applicant will be informed in writing.

(7) In the case of organizational unit promotional
lists, or transfer lists, appointment or transfer of the em-
ployee to a position in another organizational unit.

(8) In the case of institution—wide promotional lists
and transfer lists, upon separation from the classified
service. [Order, § 132K—12-490, filed 5/5/69.]

WAC 132K-12-500 Comparable lists. If a vacancy
exists in a class for which there is no existing list, the
director may prepare an appropriate list for the class
from one or more existing related lists. For this purpose
the director shall select lists from classes for which the
examination and qualifications are similar to those re-

quired for the class in which the vacancy exists. [Order,
§ 132K-12-500, filed 5/5/69.]

WAC 132K-12-510 Availability of eligibles. It shall
be the responsibility of eligibles to notify the office of
the director in writing of any change affecting availabil-
ity for employment. However, the director may circular-
ize lists or use other methods to determine at any time
the availability of eligibles.

Whenever an eligible submits a written statement re-
stricting the conditions under which he will be available
for employment, his name shall be withheld from all
certifications which do not meet the conditions he has
specified. An eligible may file a new written statement
at any time within the duration of an employment list
modifying any prior statement as to conditions under
which he will be available for employment. [Order, §
132K-12-510, filed 5/5/69.]
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CERTIFICATION AND APPOINTMENT

WAC 132K-12-520 Request for employees. When a
vacancy in the classified staff service is to be filled, the
Appointing Authority shall submit a requisition to the
director on such form and in such manner as the director
may prescribe. This requisition shall state the class title,
the number of positions to be filled, and other appropri-
ate information. In addition, desirable or necessary spe-
cial or outstanding qualifications for the position under
consideration may be indicated and the reasons therefor.
Eligibles shall be certified in strict order of standing on
the appropriate list except in the cases where the direc-
tor has determined that he should certify eligibles with
special qualifications. In the latter case, eligibles meet-
ing the special qualifications shall be certified in the or-
der of their standing on the list. Any permanent
employee who is adversely affected by such certification
may appeal the action to the committee. [Order, §
132K~12-520, filed 5/5/69.]

WAC 132K-12-530 Method of certification. Upon
receipt of a personnel requisition, the director shall cer-
tify in writing two more names than there are vacancies
to be filled. The following eligible lists shall be used by
the director in the order of priority indicated below:

Organizational Unit Layoff Lists

Institution—wide Layoff Lists

Organizational Unit Promotional Lists

Transfer Lists

Institution—wide Promotional Lists

Reemployment Lists

Open Competitive and Noncompetitive Lists. [Order,
§ 132K-12-530, filed 5/5/69.]

WAC 132K-12-540 Ranked lists. Where ranked
lists are used, the director shall certify in writing the
three names highest on the appropriate list. If more than
one vacancy in the same class is to be filled by an or-
ganizational unit, he shall submit two more names of el-
igibles than there are vacancies. If there are not
sufficient names on any single list to provide the proper
number for certification, additional names may be certi-
fied from the list of next lower priority. [Order, § 132K~
12-540, filed 5/5/69.]

WAC 132K-12-550 Related lists. The director may
at his discretion certify from eligible lists for higher
classes to vacancies occurring in lower classes or from
eligible lists for one class to vacancies in another class
when no appropriate list exists where he determines the
examination reasonably measures the ability of the eli-
gible to perform the duties in the class to which certifi-
cation is made. [Order, § 132K-12-550, filed 5/5/69.]

WAC 132K-12-560 Selection. The Appointing Au-
thority shall return the list of names certified indicating
his action on the certification, within a time limit set by
the director from the date of certification.

(1) When a choice is made for appointment, the name
of the eligible selected should be so indicated.
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(2) When an eligible declines the appointment, he
should be required to submit a request in writing to re-
main on the eligible list. [Order, § 132K-12-560, filed
5/5/69.]

Appointments

WAC 132K-12-570 Probationary appointments.
Probationary appointments shall be made only after cer-
tification from eligible lists. The director shall be noti-
fied of the selection made as provided in section —~560
[132K-12-560] of these rules. [Order, § 132K-12-570,
filed 5/5/69.]

'WAC 132K-12-580  Provisional appointments.
When an Appointing Authority certifies to the director
that there is urgent need to fill a position and no quali-
fied eligibles exist, the director may authorize him to fill
the position by provisionally appointing any person who
meets the minimum requirements for the class of work.
Such an appointment shall be terminated within six
months or upon certification and appointment from an
eligible list, whichever occurs first. No person shall re-
ceive more than one provisional appointment. No senior-
ity shall be gained as the result of a provisional
appointment except for continuance of seniority in a
lower class upon provisional promotion to a higher class.
During the time a position is filled by a provisional ap-
pointment, the director shall conduct a wide and contin-
uous search for applicants for the position and conduct
examinations for the same. If no other person applies
within six months, the provisional appointee may be ex-
amined and appointed.

In situations wherein qualified eligibles are available
but less than three required for certification, a provi-
sional appointment of an eligible may be made. If the
director is unable within thirty days of the effective date
of the provisional appointment to attract the number of
candidates necessary for full certification, the person
holding the provisional appointment may be given a pro-
bationary appointment providing he passed the exami-
nation for the class. [Order, § 132K-12-580, filed
5/5/69.]

WAC 132K-12-590 Transfer. A position may be
filled by transferring an employee from another position
of the same class or similar class with essentially the
same maximum salary. Interdepartmental transfers must
be approved by the Appointing Authority accepting the
transfer, and the director. [Order, § 132K-12-590, filed
5/5/69.]

WAC 132K-12-600 Demotion. A position may be
filled by the demotion of an employee in accordance
with the procedures as set forth in these rules. [Order, §
132K-12-600, filed 5/5/69.]

PURPOSE, ADOPTION, AND AMENDMENT OF
RULES

WAC 132K-12-610 Purpose. It is the purpose of
these rules to give effect to the state Civil Service Law,

132K-12-650

chapter 41.06 RCW, of the state of Washington. It is
the further purpose of these rules to provide basic state-
ments of personnel policy and procedures which shall be
applied equitably to all employees in the classified staff
service. They are intended to provided a modern work-
able system of personnel administration based on merit
principles. They are published to inform employees, su-
pervisors and administrators of their rights and respon-
sibilities under these rules, and to define the basis on
which the office of the director shall conduct a compre-
hensive system of personnel management. [Order, §
132K-12-610, filed 5/5/69.]

WAC 132K-12-620 Peositions covered by the rules.
The rules shall apply to all positions in the classified
staff service as defined in the act and such temporary
employees included by the Personnel Committee. [Or-
der, § 132K-12-620, filed 5/5/69.]

WAC 132K-12-630 Adoption of rules. Upon adop-
tion by the Personnel Committee of the Board of Trust-
ees of Community College District No. 11, these rules
shall be in full force and effect. [Order, § 132K—12-630,
filed 5/5/69.]

WAC 132K-12-640 Amendment of rules. These
rules may be amended by action of the Personnel Com-
mittee as provided in the act. It is recognized that the
background and experience of each of the state Institu-
tions of Higher Learning in the administration of the act
will be of valuable assistance to the Personnel Commit-
tee of other such institutions. The desirability of unifor-
mity in the rules of the Personnel Committees of the
several Institutions of Higher Learning, where practica-
ble, is likewise recognized.

It shall be the duty of the Director of Classified Per-
sonnel to review with the other Institutions of Higher
Learning any proposed modifications of these rules, and
to thereafter submit recommendations to the committee
for amendments to these rules. [Order, § 132K—12-640,
filed 5/5/69.]

DEFINITION OF TERMS

WAC 132K-12-650 Definitions. The following
terms wherever used in these rules shall have the mean-
ing indicated below except where the context clearly in-
dicates otherwise:

(1) "ACT." The state Civil Service Law, chapter 1,
Laws of 1961 (chapter 41.06 RCW) of the state of
Washington and amendments thereto.

(2) "ALLOCATION." The assignment of an individ-
ual position to an appropriate class on the basis of the
kind, difficulty, and responsibility of the work of the
position.

(3) "APPOINTING AUTHORITY." The governing
body of the institution of higher learning, i.e., Board of
Trustees.

(4) "BOARD." The Board of Trustees of Community
College District No. 11

(5) "CLASS." One or more positions sufficiently sim-
ilar with respect to duties and responsibilities that the
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same descriptive title may be used with propriety to des-
ignate each position allocated to the class; that the same
general qualification requirements are needed for per-
formance of the duties of the class; that the same tests of
fitness may be used to select employees; and that the
same schedule of pay can be applied with equity to all
positions in the class under the same or substantially the
same employment conditions.

(6) "CLASSIFIED SERVICE." All positions in the
Institution of Higher Learning subject to the provisions
of the Civil Service Law (ref. Sec. 2.4,7).

(7) "COMMITTEE." The Personnel Committee of
the Board of Trustees of Community College District
No. 11.

(8) "COMPETITIVE SERVICE." Those classes of
positions for which a competitive examination shall be
given for the determination of the rank order of merit of
the competing candidates.

(9) "DEMOTION." The change of an employee from
a position in one class to a position in another class
which has a.lower maximum salary.

(10) "DIRECTOR." The Director of Classified Per-
sonnel. (ref. Act, Sec. 5).

(11) "DISMISSAL." The separation from employ-
ment for cause reflecting discredit upon the employee.

(12) "ELIGIBLE." Any person whose name is on an
eligible list.

(13) "ELIGIBLE LIST." A list of persons who have
successfully passed a noncompetitive, open competitive,
or promotional examination or who are on an appropri-
ate reemployment list by reason of layoff, request for
transfer, reclassification of their positions.

(14) "EMPLOYING OFFICIAL." An administrative
or supervisory employee, academic or nonacademic,
classified or exempt, as designated by the board, who
exercises responsibility for the employment, discipline, or
termination of employees.

(15) "EXEMPT POSITION." A position excluded
from coverage by the provisions of the act (ref. Sec. 7).

(16) "LAYOFF." The removal of an employee from
his position because of lack of work, lack of funds, or
work reorganization and which reflects no discredit upon
the employee.

(17) "NONCOMPETITIVE SERVICE." Noncom-
petitive service means all positions in the classified serv-
ice for which competitive examination is not required.

(18) "ORGANIZATIONAL UNIT." An administra-
tive division of the institution established for the purpos-
es of personnel administration.

(19) "PERMANENT EMPLOYEE." An employee
appointed to a classified position continuing for more
than six months and who has successfully completed his
probationary period.

(20) "POSITION." A group of current duties and re-
sponsibilities requiring the full or part—time employment
of one person.

(21) "PROBATIONARY PERIOD." A six months'
working test period, to be considered an integral part of
the examination process during which a new appointee is
required to demonstrate his suitability for the position
by actual performance of its duties.
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(22) "PROMOTION." The change of an employee
from a position in one class to a position in another class
having a higher maximum salary.

(23) "PROVISIONAL APPOINTMENT." An ap-
pointment for not more than six months to fill a vacan-
cy, pending the establishment of an eligible list for the
position.

(24) "RESIGNATION." The separation from em-
ployment by an employee made at his own request.

(25) "STUDENT EMPLOYEE." An employee who
is enrolled for more credit hours of academic work than
that permitted in staff employment.

(26) "SUSPENSION." The temporary and involun-
tary separation of an employee from the institution's
service for disciplinary reasons.

(27) "TRANSFER." The change of an employee
from one position to another position in the same class
or in another class with essentially the same maximum
salary. [Order, § 132K-12-650, filed 5/5/69.]

ORGANIZATION FOR PERSONNEL
MANAGEMENT

The personnel committee

WAC 132K-12-660 Organization. The board shall
designate three of its members as a permanent Personnel
Committee. The term of service shall continue through

the member's term of service as trustee. [Order, §
132K-12-660, filed 5/5/69.]

WAC 132K-12-670 Compensation. Each member
of the committee shall be compensated for his services
and necessary expenses in accordance with the act. [Or-
der, § 132K-12-670, filed 5/5/69.]

WAC 132K-12-680 FElection of officers. The com-
mittee shall elect a chairman and vice chairman, from
among its members, to serve one year. The presence of
at least two members of the committee shall constitute a
quorum to transact business. A written public record
shall be kept by the committee of all its actions. The di-
rector shall serve as secretary. [Order, § 132K-12-680,
filed 5/5/69.]

WAC 132K-12-690 Meetings. Meetings, including
hearings, shall be held at the call of the chairman, or
any two members. All members shall be provided rea-
sonable advance notice of the time and place of the
meetings. Statements of findings and release of material
shall be made only with the approval of a majority of
the committee. A member of the committee or the sec-
retary may administer oaths. [Order, § 132K-12-690,
filed 5/5/69.]

WAC 132K-12-700 Powers and duties. The com-
mittee shall have such powers, duties, and responsibili-
ties as are required by the act requested by the board or
otherwise required. [Order, § 132K-12-700, filed
5/5/69.]
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DIRECTOR OF CLASSIFIED STAFF PERSONNEL

WAC 132K-12-710 Appointment. Upon the recom-
mendation of the president, the board shall designate a
qualified full-time, nonacademic employee who shall act
as Director of Personnel for the classified staff service
(ref. Act, Sec. 5). [Order, § 132K-12-710, filed
5/5/69.]

WAC 132K-12-720 Powers and duties. The director
shall direct and supervise all of the administrative and
technical personnel activities for the classified staff serv-
ice in accordance with the act and rules and regulations
approved and promulgated thereunder. [Order, § 132K
12-720, filed 5/5/69.]

WAC 132K-12-725 The Appointing Authority. The
Appointing Authority, the Board of Trustees, delegate to
Employing Officials the authority to initiate personnel
actions including appointment, discipline, and termina-
tion of employees within the scope of these rules. [Order,
§ 132K-12-725, filed 5/5/69.]

CLASSIFICATION PLAN

WAC 132K-12-730 Content. The Personnel Com-
mittee shall maintain a Classification Plan for all posi-
tions in the classified service. The plan shall consist of
specifications for each class, including a title, description
of the duties and responsibilities, and the qualifications
required and/or desired of an incumbent. [Order, §
132K-12-730, filed 5/5/69.]

WAC 132K-12-740 Allecation. Each position in the
classified service shall be allocated to an established
class in the Classification Plan . An appointment may be
made only to a position that has been classified.

(1) New Allocation. Whenever an Appointing Author-
ity desires to fill a new position, a notice of such pro-
posed action together with a description of the duties of
the position shall be submitted to the director. The di-
rector shall allocate such position and notify the Ap-
pointing Authority of the allocation.

(2) Reallocation. Whenever an Appointing Authority
makes a permanent and substantial change in the duties
or responsibilities of a position, written notice of the
changes shall be submitted to the director for determi-
nation of the proper allocation of the position. The di-
rector shall notify the Appointing Authority of such
allocation. The director, upon his own initiative or at the
request of an Appointing Authority or an employee or
an employee's representative, may study the duties of
any position to determine if its allocation is proper. Fol-
lowing such studies, the director may reallocate the po-
sition to the appropriate class.

(3) Effect of Reallocation. An employee occupying a
position which has been reallocated shall continue in the
position only if he possesses the minimum qualifications
or training and experience established for such position
as measured by a qualifying examination. A reallocated
position shall be considered the same as a vacant posi-
tion and shall be filled in accordance with the provisions
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governing appointment, promotion, demotion, or transfer
of employees. When an incumbent is ineligible to con-
tinue in the position and is not transferred, promoted, or
demoted, the layoff provisions of these rules shall apply.

(4) Appeal of Allocation. If an employee believes his
position to be improperly allocated, or if an Appointing
Authority believes a position under his supervision to be
improperly allocated, he may appeal the allocation.

(a) A written appeal shall be prepared, stating the
reasons for such appeal and arguments in support of it.

(b) The appeal shall be sent to the director who shall
decide the appeal. Should the employee or the Appoint-
ing Authority appeal the decision of the director, the
appeal shall be finally decided by the committee. [Order,
§ 132K-12-740, filed 5/5/69.]

Class specifications

WAC 132K-12-750 Interpretation of specifications.
The definitions in class specifications are descriptive and
not restrictive. They are intended to indicate the kinds of
positions that are allocated to the several classes as de-
termined by their duties and responsibilities, and are not
to be construed as declaring what the duties or responsi-
bilities of any position may be or as limiting or modify-
ing the power of any Appointing Authority to assign,
direct, and control the work of the employees under his
supervision. The use of a particular expression or illus-
tration as to duties shall not be held to exclude others
not mentioned but which are of similar kind or quality,
nor shall any specific omission necessarily mean that
such factor is not included. [Order, § 132K-12-750,
filed 5/5/69.]

WAC 132K-12-760 Use in allocation. In determin-
ing the class to which any position should be allocated,
the specifications describing each class shall be consid-
ered as a whole. Consideration shall be given to the gen-
eral duties, specific tasks, responsibilities, education and
experience requirements, and relationships to other
classes, as a composite description of the kind of em-
ployment that the class is intended to embrace. [Order,
§ 132K-12-760, filed 5/5/69.]

WAC 132K-12-770 Use in examination. The class
specifications shall be used as a basis for determining
the suitability of candidates for employment by supply-
ing data basic to the preparation of qualifying tests and
examination. [Order, § 132K-12-770, filed 5/5/69.]

WAC 132K-12-780 Statements of general qualifi-
cations. Qualifications commonly required of all incum-
bents of positions of different classes, such as acceptable
physical condition and freedom from disabling defects,
honesty, sobriety and industry, shall be deemed to be
implied as entrance requirements to each class, and need
not be specifically mentioned in the specifications. How-
ever, nothing in these rules shall be deemed to prohibit
the handicapped who are otherwise qualified. [Order, §
132K-12-780, filed 5/5/69.]
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WAC 132K-12-790 Authority. The specifications
for any class as interpreted herein shall constitute the
basis and source of authority for the tests to be included
of the qualifications of applicants. [Order, § 132K-12—
790, filed 5/5/69.]

WAC 132K-12-800 Use of class titles. The class ti-
tle shall be the official title of every position allocated to
the class for the purpose of personnel actions and shall
be used on all payroll, budget, and other official records
and reports relating to the position. Any abbreviation or
code symbols approved by the director may be used in
lieu of the class title to designate the class of a position
for official records. Other working titles may be author-
ized by the Appointing Authority to be used as a desig-
nation of a position for purposes of internal
administration or in oral or written contacts with the
public students. [Order, § 132K-12-800, filed 5/5/69.]

COMPENSATION PLAN

WAC 132K-12-810 General policies. A Compensa-
tion Plan for classified positions shall be maintained to
provide for equitable pay for classified employees. Pay
rates shall be linked directly to the Classification Plan
and shall reflect not less than prevailing rates in
Washington state private industries and other govern-
mental units for positions of a similar nature. [Order, §
132K-12-810, filed 5/5/69.]

WAC 132K-12-820 Content. A Compensation Plan

for the classified staff service shall consist of schedules
of rates or ranges with regular increment increase in
monthly amounts showing the assignment of such pay
rates to the classes of positions. It shall also consist of
such paragraphs as are necessary to describe basic com-
pensation policies. [Order, § 132K-12-820, filed
5/5/69.]

WAC 132K-12-830 Amendment. The Compensa-
tion Plan may be amended by action of the committee as
provided in the act. It is the responsibility of the director
to maintain a continuing review of the adequacy and eq-
uity of the Compensation Plan, and he shall propose
amendments that are required to adjust it. He shall pe-
riodically secure comparative wage information with one
such inquiry to be conducted d year prior to the conven-
ing of each regular session of the state legislature. [Or-
der, § 132K-12-830, filed 5/5/69.]

WAC 132K-12-840 Payroll certification. Salary
payment to classified employees may not be approved
until the director has certified that their appointment

has been made in accordance with the act. [Order, §
132K-12-840, filed 5/5/69.]

Chapter 132K-16 WAC
STUDENT RIGHTS AND RESPONSIBILITIES

WAC
132K-16-010 Introduction.
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132K-16-020 Policy and regulations regarding student conduct.
132K-16-030 Discipline.

132K-16-040 Rights and responsibilities.

132K-16-050 Definitions.

132K-16-060 Procedures.

132K-16-070 Guidelines and safeguards.

WAC 132K-16-010 Introduction. Broadly stated,
the purpose of Fort Steilacoom Community College,
District No. 11, is to provide opportunities for all who
desire to pursue educational goals. To implement this
objective, it is necessary to insure that an environment is
created wherein all students may progress in accordance
with their capabilities and intensity of interest. The re-
sponsibility to create and maintain such an environment
is shared by all members of the College; students, facul-
ty and administration.

It is the intent that rights and responsibilities specified
herein shall apply on any campus, site, or location and to
any student enrolled in any program, course or class un-
der jurisdiction of Community College District No. 11
and that where feasible the same or similar procedures
be followed. [Order 4, § 132K-16-010, filed 1/13/71.]

WAC 132K-16-020 Policy and regulations regard-
ing student comduct. (1) Students will conduct them-
selves as responsible members of the academic
community; will obey all federal, state, county, and mu-
nicipal laws and will comply with the established rules,
regulations and procedures of the College, promulgated
by the Board of Trustees.

(2) On campus or at any College sponsored activity, it
is expected that students will not engage in such activi-
ties as cheating, plagiarism, theft, assault, destruction of
property, forgery or alteration of records; acts relating to
the illegal use of alcoholic beverages, drugs, and other
illegal substances of that nature; and acts that endanger
the health, safety, or welfare of other persons.

(3) Further, students will not behave in such a man-
ner as to interfere with the conduct of College activities
or to disrupt the normal procedures of the College and
will respect the rights, privileges and property of mem-
bers of the College community. [Order 4, § 132K-16-
020, filed 1/13/71.]

WAC 132K-16-030 Discipline. (1) Students will
accept responsibility for their own conduct. Sanctions for
violations of College regulations or conduct which inter-
feres with College affairs will be imposed by the College.
Sanctions, up to and including dismissal from the Col-
lege, may be imposed for failure to comply with the po-
licies and regulations as outlined in this document.
These sanctions will define whether, and under what
conditions, the violator may continue as a student in the
College.

(2) The College may impose sanctions independently
of any action taken by civil authorities. The College may
not impose sanctions in response to action taken by civil
authorities on matters not involving the College. In
keeping with the educational purpose of the College,
disciplinary actions are intended to be remedial rather
than punitive. [Order 4, § 132K-16-030, filed 1/13/71.]
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WAC 132K-16-040 Rights and responsibilities. (1)
*Freedom of Speech

(a) As an institution of higher learning devoted to the
search for truth in a democratic society, Fort Steilacoom
Community College is dedicated to the maintenance and
expression of a spirit of free inquiry. For its students,
accordingly, it promotes the development of an atmos-
phere of open exchange and of conditions conducive to
critical evaluation of divergent points of view.

(b) All students shall have the right to address mem-
bers of the student body in such a fashion that does not
materially and substantially disrupt the operation of the
College.

(c) It is expected that off-campus speakers will con-
tribute to the exploration of new ideas and become an
integral part of the educative process at Fort Steilacoom.
Therefore, any student, faculty member or administrator
may invite a speaker to be heard on the campus of the
College, subject to the restraints imposed by federal,
state, and/or municipal constitutions and statutes, as
well as the rules and regulations of the college, provided
the following circumstances exist:

(i) the person or group inviting the speaker has sub-
mitted the Request Form to the Director of Student Ac-
tivities at least one week before the date of the scheduled
meeting, for permission to use College facilities.

(ii) suitable facilities are available.

(iii) that an opportunity is provided at the end of the
speaker's presentation for discussion of, and, if desired,
opposition to the views of the speaker.

(d) Requests by persons to speak on the campus shall
be made to the Director of Student Activities and shall
be subject to the above regulations.

(e) Questions concerning any speaker's application
shall be referred to a standing committee consisting of
two students, two faculty members, and two administra-
tors appointed by the respective groups.

This committee shall be continually empowered to de-
liberate and determine any action deemed necessary to
preserve —

(i) the right of the audience to hear speakers,

(i1) the freedom of the speaker to express whatever
view he holds,

(iii) the right of the institution and community to of-
fer meaningful discussion and/or rebuttal.

(f) The Director of Student Activities will serve as the
spokesman for the committee and the College in rela-
tionships with speakers and their representatives.

(g) 1t is understood that the trustees, administration,
faculty, and students do not necessarily endorse views of
speakers.

*This policy does not apply to those speakers who are
brought on campus as part of the in—class instructional
program, even if open to the public.

(2) Right of Assembly

(a) Fort Steilacoom Community College will preserve
the rights of its students who wish to assemble but will
not permit this assembly to materially and substantially
disrupt an operation of the College.

(b) Nonstudents who participate in or aid or abet any
assembly or assemblies in violation of this section shall
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be subject to prosecution under the State Criminal
Trespass Law and/or any other possible civil or criminal
remedies available to the College.

(3) Distribution of Material on Campus

(a) Distribution on campus of printed material for
purely commercial purposes, or material which is incon-
sistent with the preservation of the educational environ-
ment is prohibited.

(b) The Director of Student Activities shall have re-
sponsibility for this determination.

(c) Any question about decisions of the Director shall
be referred to a standing committee composed of two
students, two faculty members and two administrators,
who shall make final disposition of the matter.

(d) Distribution on campus of printed material by
students or student groups shall always be permitted,
subject to the following:

(i) Materials for posting shall be stamped in the Of-
fice of the Director of Student Activities to indicate how
long they are to be displayed.

(i1) All materials must bear identification as to pub-
lishing agency and distributing organization or
individual.

(iii) Distribution of material shall be in such a manner
as not to materially or substantially disrupt the opera-
tion of the College.

(iv) Materials for posting shall be posted in those ar-
eas designated for that purpose.

(v) The distributing agency, group or individual is re-
sponsible for the condition, removal or resultant litter of
distributed materials.

(e) Distribution of material on campus by non—college
related people is prohibited.

(f) Any distribution of the materials regulated in this
section shall not be construed as approval of the same by
the College or by the Board of Trustees of Community
College District No. 11,

(4) Use of Alcohol and Drugs

{a) The possession, use, sale, or distribution of any in-
toxicant or illegal drug on the College campus is
prohibited.

(b) The use of illegal drugs by any Fort Steilacoom
Community College student attending a College spon-
sored event is also prohibited, even though the event
does not take place at the College.

(c¢) The use of alcohol by students attending such
events shall conform to State law. [Order 4, § 132K—-16—
040, filed 1/13/71.]

WAC 132K-16-050 Definitions. The following dis-
ciplinary terms as used in this chapter 132K-16 WAC
have been defined to provide for consistency in the ap-
plication of penalties when sanctions are imposed.

(1) Disciplinary Warning: Notice to a student, either
verbally or in writing, that he has been in violation of
College rules or regulations or has otherwise failed to
satisfy the College's expectations regarding conduct as
outlined in WAC 132K-16-020. Such warnings imply
that continuation of repetition of the specific conduct
will result in one of the more serious disciplinary actions
described below.
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(2) Reprimand: Formal action censuring a student for
violation of College rules or regulations (as contained in
this document) or for failure to satisfy the College's ex-
pectations regarding conduct as outlined in WAC 132K-
16-020. Reprimands are always made in writing to the
student by the Dean of Students. A reprimand repre-
sents to the student that continuation or repetition of the
specific conduct involved or other misconduct will result
in one of the more serious disciplinary actions described
below.

(3) Disciplinary Probation: Formal action placing
conditions upon the student's continued attendance due
to his violation of College rules or regulations (as con-
tained in this document) or failure to satisfy the Col-
lege's expectations regarding conduct as outlined in
WAC 132K-16-020. The Office of the Dean of Stu-
dents will specify, in writing, the period of probation and
the conditions. Disciplinary probation warns the student
that any further misconduct will automatically raise the
question of dismissal from the College. Disciplinary pro-
bation may be for a specified term or for an indefinite
period which may extend to graduation or other termi-
nation of the student's enrollment in the College.

(4) Dismissal: Termination of student status may be
invoked for violation of College rules or regulations (as
contained in this document) or for failure to satisfy the
College's expectations regarding conduct as outlined in
WAC 132K-16-020. Students may be dismissed only
with the approval of the President of the College. Dis-
missal may be for a stated or for an indefinite period.
The notification dismissing a student will indicate, in
writing, the terms of the dismissal and any special con-
ditions which must be met before readmission. There is
no refund of fees for the quarter in which the action is
taken, but fees paid in advance for a subsequent quarter
shall be refunded.

Any official verbal communication between the Dean
of Students and a student charged in a disciplinary mat-
ter must be conducted personally between those two in-
dividuals. Any written communication from the Dean of
Students to a student charged in a disciplinary matter
must be delivered to that student personally or by certi-
fied mail. [Order 4, § 132K-16-050, filed 1/13/71.]

WAC 132K-16-060 Procedures. (1) Disciplinary
Authority of the Office of the Dean of Students

(a) All disciplinary proceedings will be initiated by
the Office of the Dean of Students. Disciplinary pro-
ceedings will be conducted informally between the stu-
dent and the Dean of Students. The Dean may also
establish advisory panels to advise or act for him in dis-
ciplinary matters.

(b) In all cases the student shall be advised of his
rights by reference to the Fort Steilacoom Community
College Student Rights and Responsibilities, specifically
WAC 132K~-16-070.

(c) In order that the informality of procedure in these
instances not mislead a student as to the seriousness of
the matter under consideration, the student involved
should be apprised at the initial conference of the poten-
tial seriousness of the charges being considered. If fur-
ther consideration reveals that more severe disciplinary

[Title 132K WAC—p 22]

Title 132K WAC: Fort Steilacoom Community College

action may be appropriate, the student shall be so ad-
vised in writing.

(d) After considering the evidence in the case and in-
terviewing the student or students involved, the Dean of
Students may take any of the following actions:

(i) Terminate the inquiry, exonerating the student or
students.

(ii) Dismiss the case after whatever counseling and
advice may be appropriate.

(iii) Impose sanctions directly (warning, reprimand,
disciplinary probation, dismissal) subject to the student's
right of appeal described below. The student shall be
notified of the action taken; this notice must be in writ-
ing when sanctions are imposed. [Order 4, § 132K-16—
060, filed 1/13/71.]

WAC 132K-16-070 Guidelines and safeguards. (1)
In the event that it becomes necessary for the College to
take disciplinary action against a student, the following
procedural steps will be followed prior to such action.

(a) The student will be notified in writing —

(i) of the charges which will include the specific regu-
lations alleged to be violated and the names of the com-
plaining witnesses.

(ii) of the date, time and place of the hearing relative
to the charge and the general nature of the planned pro-
ceedings, including the statement that a new hearing
date will be fixed if additional time to prepare a re-
sponse to the charge is desired.

(iii) of the opportunity to present information to es-
tablish innocence or mitigation of the circumstances, in-
cluding a specific statement that supporting witnesses or
statements will be welcome and that a student may have
the assistance of or utilize a spokesman in the presenta-
tion of his position at the hearing.

(b) Notification will be given the student, prior to the
receipt of any evidence at the hearing, that the student
will not be required to give evidence which may be self—
incriminating.

(c) The student will be advised of his right and appeal
procedures and will sign a statement indicating that he
has been apprised of these rights and appeal procedures.

(d) No transcription of the testimony will be made at
this hearing; however, records of the disposition of the
case will be maintained.

(2) Appeals

(a) Any disciplinary decisions involving Fort
Steilacoom Community College students may be ap-
pealed to the Disciplinary Appeals Committee by the
involved student or other students, faculty, or adminis-
trators, with the written consent of the involved student.

(b) The Disciplinary Appeals Committee shall be a
standing committee composed of three students and
three faculty members.

(i) Faculty members — as chosen by the Faculty
Senate.

(ii) Student members — appointed by the chairman of
the Student Board of Directors of Fort Steilacoom
Community College.

(c) The Committee shall select a chairman from their
membership, and he shall be a voting member. This
committee will function as a hearing committee and will
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make decisions according to a majority vote. In the case
of a tie, each committee member's recommendation will
be referred to the President of the College for his deci-
sion in the case. The decision of this committee or Col-
lege President (in case of a tie) will be referred to the
Dean of Students for action.

(d) Any decision of the Disciplinary Appeals Com-
mittee or the College President may be appealed, by the
involved student, to the Board of Trustees of Community
College District No. 11 for review. The decision of the
Board of Trustees shall be referred to the Dean of Stu-
dents for action.

(3) Due Process The following committee procedures
are established to satisfy the requirements of procedural
due process.

(a) No member of the Committee, who is otherwise
interested in the case, will sit in judgment during the
proceedings. Replacement faculty appointments will be
made by the president of the Faculty Senate and re-
placement student appointments will be made by the
chairman of the Student Board of Directors of Fort
Steilacoom Community College.

(b) The student will be notified, in writing, of the
reasons for the proposed hearing at least one week be-
fore the scheduled committee hearing. If the student
finds the date fixed inconvenient or burdensome, a new
hearing date will be fixed upon request by the student,
in writing, directed to the Disciplinary Appeals
Committee.

(c) The student appearing before the committee has
the right to be assisted in his defense by an advisor or
spokesman of his choice.

(d) The burden of proof rests upon the individual or
official bringing the charge.

(e) The student has the opportunity to testify and to
present evidence and witnesses. He has the opportunity
to hear and question all witnesses.

(f) Thorough record will be made of the Committee
hearing. The student shall receive a written report of
committee hearings regarding his case.

(4) Readmission

(a) A student dismissed from the College may be re-
admitted only on written petition to the Dean of Stu-
dents. Such petitions must indicate how specific
conditions have been met and any reasons which support
a reconsideration of the matter. If the petition is refused,
the dismissed student may appeal to the Disciplinary
Appeals Committee under the rules set forth under Dis-
ciplinary Proceedings.

(5) Student Rights and Responsibilities Policy Review

(a) This document shall be reviewed by the Student
Board of Directors and the Dean of Students at least
once each year. [Order 4, § 132K-16-070, filed
1/13/71]

Chapter 132K-20 WAC
TENURE POLICY
Wac
132K-20-010 Purpose.

132K-20-020 Definitions.
132K-20-030 Composition of review committees.

132K-20-020

132K-20-040 Duties and responsibilities of review committees.

132K-20-050 Policy relating to the dismissal of tenured and proba-
tionary faculty members,

132K-20-060 Policy relating to continuing teaching excellence and
professional improvement after tenure.

132K-20-070 Procedure relating to the dismissal of a tenured or
probationary faculty member or lay—off due to re-
duction in force.

132K-20-080 Designation of administrative appointments.

132K-20-090 Confidentiality of reports.

132K-20-100 Retention of tenure.

132K-20-110 Rights of transferees.

WAC 132K-20-0610 Purpose. The Board of Trustees
of Community College District No. 11 hereby establish-
es the following rules on faculty tenure, the purpose of
which is twofold:

(1) To protect faculty appointment rights and faculty
involvement in the establishment and protection of those
rights at Fort Steilacoom Community College and all
subsequent community colleges hereafter established
within Community College District No. 11; and

(2) To assure that tenure is granted to faculty mem-
bers of such character and scholarly ability that the dis-
trict, so far as its resources permit, can justifiably
undertake to employ them for the rest of their academic
careers. However, after tenure is granted to a faculty
member, it becomes the responsibility of each tenured
faculty member to maintain his teaching excellence and
pursue professional improvement. It will be the primary
responsibility of the tenured faculty members as a group
to maintain a program of professional improvement. The
college will maintain a program of continuing evaluation
of instruction to facilitate this process. [Order 5, §
132K-20-010, filed 2/11/71.]

WAC 132K-20-020 Definitions. As used in this
chapter the following terms and definitions shall mean:

(1) "Appointing authority" shall mean the board of
trustees of Community College District No. 11.

(2) The definition of "tenure", "faculty appointment”,
"probationary appointment”, shall be the same as are
contained within section 33, chapter 283, Laws of 1969
ex. sess., as amended by sections 1 and 3 of chapter 5,
Laws of 1970, by chapter 33, Laws of 1974 ex. sess. and
as are hereafter amended.

(3) "Regular college year" shall mean a faculty ap-
pointment inclusive of consecutive fall, winter, and
spring quarters.

(4) "President" shall mean the president of Fort
Steilacoom Community College and of any other college
hereafter established within Community College District
No. 11, or in such president's absence, the acting
president.

(5) "College" shall mean Fort Steilacoom Community
College and any subsequent community college hereafter
established within Community College District No. 11.

(6) "Review committee" shall mean a committee
composed of three faculty members who hold either fac-
ulty appointments or probationary faculty appointments
and two administrators, and one student appointed pur-
suant to WAC 132K-20-030.

(7) "Full time" shall mean a faculty member holding
a contract for maximum specified teaching days of the
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regular college year and who is receiving monetary com-
pensation from his position on the full-time faculty sal-
ary schedule. [Order 27, § 132K-20-020, filed 4/9/75;
Order 5, § 132K-20-020, filed 2/11/71.]

WAC 132K-20-030 Composition of review commit-
tees. (1) A separate review committee shall be estab-
lished for each full time probationer which shall serve as
a standing committee until such time as the probationer
is either granted tenure or his employment in a faculty
appointment is terminated.

(2) Each review committee shall be composed of seven
persons. Prior to October 15 of the probationer's first
full regular college year of employment, faculty acting
in a body shall select 4 teaching faculty members to
comprise faculty representation on the review commit-
tee. Two administrators representing Instruction and
Student Services, respectively, will be selected by the
college president. One student appointed by the Student
Board of Directors, will serve on the review committee
with full membership privilege. Such review committee
shall first meet at the call of the college president;
thereafter, the committee shall meet with the probation-
er at least twice during each winter quarter, and addi-
tionally, within ten days of the receipt of a written
request from the college president setting forth good
cause to meet. A chairman shall be elected by the review
committee at its first meeting.

(3) If a vacancy occurs upon any review committee
prior to the expiration of the probationer's appointment
as such, an administrative, faculty member, or student,
as appropriate, shall be appointed to fill the vacancy
pursuant to section (2) of this rule to serve for the dura-
tion of the committee's obligation. [Order 27, § 132K~
20-030, filed 4/9/75; Order 5, § 132K-20-030, filed
2/11/71.]

WAC 132K-20-040 Duties and responsibilities of
review committees. (1) The general duty and responsi-
bility of the review committee shall be to assess and ad-
vise the probationer of his professional strengths and
weaknesses and to make reasonable efforts to encourage
and aid him to overcome his deficiencies.

(2) The first order of business for each review com-
mittee shall be to establish the procedure it will follow in
evaluating the performance and professional competence
of the full time probationer assigned thereto. Included in
this procedure the committee shall be responsible for
specifying measurable performance objectives and/or
observable objectives the committee believes appropriate
for the attainment of tenure. The committee's evaluation
of the probationer shall be directed toward and result in
the determination of whether or not the probationer has
fulfilled these objectives. A review committee's evalua-
tion procedures shall include:

(a) Classroom Observations by members of the tenure
review committee upon request of probationary faculty
member;

(b) Student evaluations administered by the proba-
tionary instructor, division chairman, and the student
government;
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(c) Assessment of the probationer's contributions to
the department, division, and institution by the depart-
ment and division heads; and

(d) Self-evaluation by the probationer. [Order 27, §
132K~20-040, filed 4/9/75; Order 5, § 132K-20-040,
filed 2/11/71.]

WAC 132K-20-050 Policy relating to the dismissal
of tenured and probationary faculty members. When rea-
son arises to question the fitness of a tenured or proba-
tionary faculty member, it shall be the policy to attempt
to resolve the matter without instituting formal dismissal
procedures. Furthermore, it shall be the policy that a
faculty member shall not be dismissed except for suffi-
cient cause, nor shall a faculty member who holds a
probationary faculty appointment be dismissed prior to
the written terms of the appointment except for suffi-
cient cause. Sufficient cause shall include but is not lim-
ited to:

(a) Incompetency in his professional assignment;

(b) Neglect of duty;

(c) Failure to obey a lawful order of a person in au-
thority who is acting in the parameters of his authority;

(d) Conduct unbecoming a member of the faculty and
which is detrimental to the educational objectives of the
college, provided that no such charge shall be sustained
that constitutes interference with academic freedom of
the person charged;

(e) Physical or mental inability to perform duties as a
professional employee;

(f) Any unlawful act of violence;

(g) Any unlawful act resulting in destruction of col-
lege property;

(h) Any unlawful interference with the orderly con-
duct of the educational process. [Order 5, § 132K-20-
050, filed 2/11/71.]

WAC 132K-20-060 Policy relating to continuing
teaching excellence and professional improvement after
tenure. To facilitate the continuing evaluation of tenured
faculty members, every year after the awarding of ten-
ure to a faculty member, division chairmen shall review
the teaching excellence and professional improvement of
each division faculty member. When reason arises to
question the continuing teaching excellence or profes-
sional improvement of a tenured faculty member, it shall
be the policy to attempt to resolve the matter without
taking formal disciplinary action. When a division
chairman considers that a division member is not con-
tinuing in his teaching excellence or professional im-
provement according to the criteria outlined in the
District No. 11 Continuing Teaching Excellence and
Professional Improvement Policy, the division chairman
shall take action as set forth in that policy. [Order 5, §
132K-20-060, filed 2/11/71.]

WAC 132K-20-070 Procedure relating to the dis-
missal of a tenured or probationary faculty member or
lay-off due to reduction in force. (1) A Dismissal Review
Committee created for the express purpose of hearing
dismissal cases and Reduction in Force recommenda-
tions shall be established no later than October 15 of
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each academic year (except if this provision is passed
after October 15 of any academic year, the Dismissal
Review Committee will be chosen within thirty days af-
ter passage of this provision), and shall be comprised of
the following members:

(a) One member chosen by the College President

(b) Two. faculty members and two alternates shall be
chosen by the faculty acting in a body. (The review
committees required by RCW 28B.50.850 through 28B-
.50.869 shall be composed of members of the adminis-
trative staff and the teaching faculty. The
representatives of the teaching faculty shall represent a
majority of the members on each review committee. The
members representing the teaching faculty on each re-
view committee shall be selected by a majority of the
teaching faculty and faculty department heads acting as
a body.)

(c¢) The College President shall choose one alternate
member to serve on the Dismissal Review Committee
should the regularly appointed member be unable to
serve on the committee.

(d) The alternate shall be called upon if the first ap-
pointee is the subject of review.

(e) The Dismissal Review Committee will select one
of its members to serve as chairman.

(2) When the President receives or initiates a formal
written recommendation about a faculty member which
may warrant dismissal or when it is determined that an
individual is to be placed on a lay—off register due to a
requirement for Reduction in Force, he shall inform that
faculty member. Within ten days after having been so
informed, the faculty member will be afforded an op-
portunity to meet with the President or his designee and
the chairman of the division. At this preliminary meet-
ing, which in dismissal cases shall be an information—
gathering session, an adjustment may be mutually
agreed upon. If the matter is not settled or adjusted to
the satisfaction of the College President, he shall recom-
mend that the faculty member be dismissed.

(3) If the President recommends that the faculty
member be dismissed, or in cases arising from Reduction
in Force, he shall:

(a) Deliver a short and plain statement to the faculty
member which shall contain

(i) The grounds for dismissal or lay—off in reasonable
particularity;

(ii) A statement of the legal authority and jurisdiction
under which the hearing is to be held;

(iii) Reference to any particular statutes or rules
involved.

(b) Call into action the Dismissal Review Committee
and deliver the above statement to the members of the
Dismissal Review Committee, if the academic employee
requests a hearing.

(4) After receiving the President's recommendation
for Dismissal, or lay—off the affected academic employee
may request a hearing within the following five days. If
the President does not receive this request within five
days, the academic employee's right to a hearing will be
deemed waived.

(5) If the President receives a request for a hearing,
the Dismissal Review Committee shall, after receiving
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the written recommendation from the College President,
establish a date for a committee hearing giving the fac-
ulty member so charged twenty days notice of such
hearing, and inform in writing the faculty member so
charged of the time, date and place of such hearing.

(6) The Dismissal Review Committee shall:

(2) Hear testimony from all interested parties, includ-
ing but not limited to other faculty members and stu-
dents and receive any evidence offered by same;

(b) Afford the faculty member whose case is being
heard the right of cross—examination and the opportuni-
ty to defend himself and be accompanied by legal
counsel;

(c) Allow the college administration to be represented
by an assistant attorney general.

(7) The Dismissal Review Committee shall include a
neutral presiding officer appointed by the State Director
of Community College Education. Such presiding or
hearing officer shall not be a voting member of the
committee; it shall be his responsibility to:

(a) Make all rulings regarding the evidentiary and
procedural issues presented during the course of the
Dismissal Review Committee hearings;

(b) Meet and confer with the members of the Dis-
missal Review Committee and advise them in regard to
procedural and evidentiary issues considered during the
course of the committee's deliberations;

(c) Appoint a court reporter, who shall operate at the
direction of the presiding officer and shall record all tes-
timony, receive all documents and other evidence intro-
duced during the course of hearing, and record any other
matters related to the hearing as directed by the presid-
ing officer;

(d) The hearing officer shall prepare proposed find-
ings of fact and a record for review by the appointing
authority which shall include:

(i) All pleadings, motions and rulings;

(ii) All evidence received or considered;

(iii) A statement of any matters officially noticed;

(iv) All questions and offers of proof, objections and
rulings thereon;

(v) Proposed findings and exceptions;

(vi) A copy of the recommendations of the Dismissal
Review Committee. ,

(8) A copy of the above shall be transcribed and fur-
nished to the faculty member whose case is being heard.

(9) The hearing shall be closed. However, interested
parties, including but not limited to faculty members
and students, will be given an opportunity to present
evidence.

(10) Within ten business days of the conclusion of the
hearing, the Dismissal Review Committee will arrive at
its recommendations in conference on the basis of the
hearing. Before doing so, it should give the faculty
member or his counsel(s) and the representative desig-
nated by the President of the college the opportunity to
argue orally before it. If written briefs would be helpful,
the Dismissal Review Committee may request them. The
Dismissal Review Committee may proceed to a recom-
mendation promptly or await the availability of a tran-
script if making a fair recommendation would be aided
thereby. Within ten business days of the conclusion of
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the hearing the President of the college, the faculty
member and the Board of Trustees will be presented
with recommendations in writing and given a copy of the
record of the hearing.

(11) The Board of Trustees shall meet within thirty
days subsequent to its receipt of the Dismissal Review
Committee recommendations to consider those recom-
mendations. The Board of Trustees shall afford the par-
ties the right to oral and written argument with respect
to whether they will dismiss the faculty member involv-
ed. The Board of Trustees may hold such other proceed-
ings as they deem advisable before reaching their
decision. A record of the proceedings at the Board level
shall be made and the final decision shall be based only
upon the record made before the Board and the Dis-
missal Review Committee, including the briefs and oral
arguments. The decision to dismiss or not to dismiss
shall rest, with respect to both the facts and the decision,
with the Board of Trustees after giving reasonable con-
sideration to the recommendation of the Dismissal Re-
view Committee. The Dismissal Review Committee's
recommendations shall be advisory only and in no re-
spect binding in fact or law upon the decision maker, the
Board of Trustees. The Board of Trustees shall within
ten days following the conclusion of their review, notify
the charged faculty member in writing of its final
decision.

(12) Suspension of the faculty member by the Presi-
dent during the administrative proceedings involving him
(prior to the final decision of the Board of Trustees) is
justified if immediate harm to himself or others is
threatened by his continuance. Any such suspension
shall be with pay.

(13) Except for such simple announcements as may be
required covering the time of the hearing and similar
matters, no public statements about the case shall be
made by the faculty member, the Dismissal Review
Committee or adminisirative officers of the Board of
Trustees until all administrative proceedings and appeals
have been completed.

(14) Any dismissed faculty member shall have the
right to appeal the final decision of the Board of Trust-
ees within ten days of the receipt of the notice of dis-
missal or lay—off. The filing of an appeal shall not stay
enforcement of the decision of the Board of Trustees.

(15) 1f the President of the Community College Dis-
trict No. 11 initiates a formal written recommendation
that a faculty member be dismissed and the Board of
Trustees decides to retain the faculty member, or if the
trustees' decision to dismiss a faculty member is reversed
by a court, all evidence concerning the dismissal will be
removed from the faculty member's permanent person-
nel file if the reason for the denial of the recommenda-
tion was the President's failure to establish the facts
which were the basis for the dismissal recommendation.

If the facts which were the basis for the dismissal
recommendation were shown to the satisfaction of the
trustees and the courts, but the dismissal recommenda-
tion was not followed because the trustees or the courts
decided that the facts were not sufficient to warrant dis-
missal, the facts which were shown would be retained in
the faculty member's permanent personnel file along
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with a record of the outcome of the dismissal
proceeding.

If the facts are to be retained in the faculty member's
permanent personnel file, the faculty member will be
given an opportunity to review the facts and to write an
explanation which will be retained along with the find-
ings of fact. [Order 20, § 132K~20-070, filed 12/14/73;
Order 5, § 132K-20-070, filed 2/11/71.]

WAC 132K-20-080 Designation of administrative
appointments. The following positions are hereby desig-
nated administrative appointments in respect to which
tenure may not be acquired:

(a) President

(b) Dean of Instruction

(c) Dean of Students

(d) Business Manager

(e) Associate Dean of Guidance

(f) Associate Dean of Extension Services

(g) Associate Dean of Occupational Education

(h) Comptroller

(i) Director of Learning Center

(j) Registrar

(k) Director of Classified Personnel and Management
Services

(1) Division Chairman

(m) Any others specifically so designated by the ap-
pointing authority. [Order 5, § 132K-20-080, filed
2/11/71.]

WAC 132K-20-090 Confidentiality of reports. All
reports prepared and/or provided pursuant to this chap-
ter by a review committee shall be held in confidence by
the committee, the president, and appointing authority
except where otherwise required by law. [Order 5, §
132K-20-090, filed 2/11/71.]

WAC 132K-20-100 Retention of temure. A tenured
faculty member moving into an administrative position
shall retain his tenure as a faculty member. [Order 5, §
132K-20-100, filed 2/11/71.]

WAC 132K-20-110 Rights of transferees. (1) Upon
transfer within the college district, a tenured faculty
member shall retain tenure and rights accruing from his
previous employment within the district. Provided that

(2) Upon permanent transfer to another community
college district, such tenure and rights accruing from

previous employment, shall not be transferable. [Order
5, § 132K-20-110, filed 2/11/71.]

Chapter 132K-24 WAC

CONTINUING TEACHING EXCELLENCE AND
PROFESSIONAL IMPROVEMENT POLICY

WAC

132K-24-010 Purpose.

132K-24-020 Responsibilities.

132K—24-030 Criteria of teaching excellence and professional
improvement.

132K-24-040 Procedures.
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WAC 132K-24-010 Purpoese. To facilitate the con-
tinuing evaluation of tenured faculty members, every
year after the awarding of tenure to a faculty member,
division chairman shall review the teaching excellence
and professional improvement of each division faculty
member. Such review shall be equal and consistent in
each case to the review of every other faculty member.

(1) To provide guidelines for individual faculty mem-
bers to plan a program of professional improvement and
to pursue teaching excellence.

(2) To suggest criteria that the division chairmen,
other administrative personnel, and/or other concerned
personnel may use to carry out their assigned functions
of evaluating instructional personnel.

(3) To establish procedures of monitoring and enforc-
ing programs that are generated by division action for
individuals. [Order 6, § 132K-24-010, filed 9/17/71.]

WAC 132K-24-020 Responsibilities. (1) It is ex-
pected that each individual faculty member will provide
for his continuing teaching excellence and professional
improvement.

(2) Division chairmen may use the "Criteria of
Teaching Excellence and Professional Improvement,"
listed in section III, as one means of evaluating instruc-
tional personnel.

(3) The Office of Instruction will monitor the pro-
grams generated by the division for individual faculty
members. [Order 6, § 132K—24-020, filed 9/17/71.]

WAC 132K-24-030 Criteria of teaching excellence
and professional improvement. It will be considered evi-
dence that faculty members are in compliance with the
intent of this policy if they are engaged in any combina-
tion of the following activities:

(1) Attendance at professional conferences, conven-
tions, meetings, or workshops relevant to the instructor's
area of concern.

(2) Completion of teacher education courses, special-
ized training, or college credit programs relevant to the
instructor's area of concern.

(3) Educational travel or periods of employment in
related work.

(4) Changing texts, course outlines, tests, and other
class materials to reflect current advancements within
the various subject areas.

(5) Developing new courses, expanding current pro-
grams and curriculum, to include such things as state or
national level programs.

(6) Taking an active part in intracollege programs,
councils and committees that are involved in professional
improvement,

(7) Research activities and writing for publication.

(8) Establishing and maintaining an appropriate indi-
vidual program of evaluating classroom effectiveness
which should include at least a record of student evalua-
tions and the faculty member's attempts to respond to
these critiques.

(9) Involvement in community service activities in-
volving college related activities that are consistent with
college objectives.

132K-24-040

(10) Carry out functions as outlined in the Policies
and Procedures Handbook under "Faculty Responsibili-
ties and Guidelines." [Order 6, § 132K-24-030, filed
9/17/71.]

WAC 132K-24-040 Procedures. When a division
member is not continuing in his teaching effectiveness or
professional improvement, the division chairman will
initiate the following procedures:

(1) He will meet with this faculty member and devel-
op a plan for professional improvement to be made dur-
ing an agreed upon period.

(2) A follow—up conference will be initiated between
the division chairman and the concerned faculty member
at the end of the agreed upon period.

(3) If the division chairman at that time is convinced
that professional improvement is not apparent, the divi-
sion chairman will convene a planning committee. This
planning committee will be composed of the division
chairman, a division member elected by the division, the
concerned division member and the Dean of Instruction.

(4) The committee will review the evidence of the
faculty member's professional development or teaching
effectiveness. If the committee concurs with the division
chairman's evaluation, the committee will establish a
program of professional improvement for the faculty
member together with a schedule for completion of the
specific elements of the program.

(5) If, after the schedule for professional improvement
has been completed, the committee considers the faculty
member's professional improvement or teaching effec-
tiveness to be unsatisfactory for the period, the commit-
tee may:

(a) Recommend to the College President that the in-
dividual's salary advancement for the ensuing year be
withheld or

(b) Recommend to the College President that the fac-
ulty member's review committee be formally activated
pursuant to WAC 132K-20-050 and 132K-20-060.
{(Community College District 11 Tenure Policy)

(6) Any professional staff member, with two profes-
sional staff cosigners, may petition for an evaluation of
the teaching effectiveness and professional improvement
of any division chairman. The evaluation will be initiat-
ed by the Dean of Instruction. If the Dean's evaluation
indicates that a division chairman's teaching record in
this regard is inadequate, the Dean will initiate steps one
and two (paragraphs 1 and 2 above). If professional im-
provement is not apparent at the time of the follow—up
conference, the Dean will convene a planning committee,
composed of the Dean of Instruction, a division member
elected by the division, the most senior member of the
division (other than the division chairman himself or the
elected division member), and the concerned division
chairman. The rest of the steps, paragraphs 4 and 5
above, will then become applicable. [Order 6, § 132K-
24-040, filed 9/17/71.]
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Chapter 132K-28 WAC

POLICY ON EQUAL OPPORTUNITY AND
AFFIRMATIVE ACTION PROGRAM

WAC
132K-28-010 Policy.

WAC 132K-28-010 Peolicy. (1) Community College
District No. 11 requires that its faculty, administration,
staff, and all agencies, persons, vendors and other or-
ganizations who contract to do business with the college,
comply with the spirit of equal opportunity and with the
letter of all applicable federal and state statutes and
regulations. Compliance in this sense requires that these
individuals and groups not discriminate in their person-
nel policies and that they take affirmative action of of-
fering opportunities for equal employment, job
promotions, soliciting of bids for goods and services, and
other activities to all persons regardless of race, color,
religion, sex or natural origin. The college, to the extent
it can enforce this policy, expects and will determine
compliance as a condition of engaging in business for or
with the institution or group. The policy applies to all
groups and individuals so engaged regardless of where
located or the form of service performed.

(2) Through this policy, the college seeks positive and
affirmative action to help open job and program oppor-
tunities for females/disadvantaged/handicapped and
minority groups, prevent discrimination against their
members in recruitment and employment, and assure
nondiscriminatory advancement opportunities, and posi-
tive consideration for contract of goods and/or services.

(3) To insure compliance the college may require
submission of pertinent information to be analyzed re-
lated to employment policies and practices of all indi-
viduals or groups with which it does business.

(4) The college pledges to deal fairly with those af-
fected by this policy and to avoid harassment or burden-
some administrative detail. At the same time, those to
whom this policy applies may expect firmness since the
college expects its full and impartial implementation.

(5) The college recognizes the necessity of close
working relationships to provide equal opportunities and
eliminate discrimination in all associated campus pro-
grams and earnestly solicits full cooperation and support
of the public and campus community in this endeavor.
[Order 25, § 132K-28-010, filed 1/13/75; Order 7, §
132K-28-010, filed 2/18/72.]

Chapter 132K-104 WAC
BOARD OF TRUSTEES——BYLAWS

WAC

132K-104-001 Introduction.

132K-104-005 Office of board.

132K-104-010 Board meetings.

132K-104-015 Information for board members.
132K-104-020 Executive sessions.
132K-104-025 Agenda.

132K-104-030 Records of board action.
132K-104-035 Parliamentary procedure.
132K~104-040 Officers of the board.
132K-104-045 Restriction of individual authority,
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132K~-104-050 Fiscal year.

132K-104-055 Official seal.

132K~104-060 Revision of bylaws Procedure.
132K-104-065 Delegation of responsibility.

WAC 132K-104-001 Introduction. The Board of
Trustees of Community College District No. 11 (Fort
Steilacoom Community College) under law, is charged
with the responsibility of Community College District
No. 11, defined as ". . . all of Pierce County except for
the present boundaries of the common school districts of
Tacoma and Peninsula;”. The authority is vested in the
Board, not in its individual board members. To assist the
Board in carrying out its responsibilities, it employs a
President of the College District and delegates to him
the responsibility for administering the District under
policies approved by the Board. [Order 10, § 132K—-104-
001, filed 11/14/72.]

WAC 132K-104-005 Office of beard. The Board of
Trustees shall maintain an office on Campus, P 12, 9401
Farwest Drive S.W., Tacoma, Washington 98498 where
all regular meetings shall be held unless, otherwise an-
nounced, and all records, minutes, and the Official Col-
lege Seal shall be kept. This office shall be open during
normal business office hours to any resident taxpayer of
the State of Washington.

Official mailing address for Fort Steilacoom Commu-
nity College and Community College District No. 11
shall be P.O. Box 99186, Tacoma, Washington 98499,
[Order 34, § 132K-104-005, filed 12/23/76; Order 24,
§ 132K-104-005, filed 12/10/74; Order 10, § 132K-
104-005, filed 11/14/72.]

WAC 132K-104-010 Board meetings. The Board of
Trustees shall hold at least one regular meeting each
month and such other regular or special meetings as
may be requested by the Chairman of the Board or by a
majority of the members of the Board. Regular meetings
shall be held on the first Tuesday of each month at 1:30
p.m. on Campus, P 12, Board Room, 9401 Farwest
Drive S.W. Tacoma, Washington 98498.

All regular meetings of the Board of Trustees shall be
open to the general public and will be advertised in local
newspapers at least ten (10) days prior to each meeting.

No official business shall be conducted by the Board
of Trustees except during a regular or special meeting
held at a pre—announced time and place. [Order 34, §
132K-104-010, filed 12/23/76; Order 24, § 132K-104~
010, filed 12/10/74; Order 10, § 132K-104-010, filed
11/14/72.]

WAC 132K-104-015 Information for board mem-
bers. Information and materials pertinent to the agenda
of all regular meetings of the Board shall be sent to
Trustees prior to each meeting by the Secretary of the
Board. Any matters of business or correspondence must
be received by the Secretary of the Board by 12:00 noon
six work days before the meeting in order to be included
on the agenda. The Chairman or Secretary may, howev-
er, or upon recommendation to the Chairman or Secre-
tary by another Board member, present a matter or
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urgent business received too late for inclusion on the
agenda.

When a proposed agenda item requires supporting
materials to be distributed to the Board and/or those
attending the meeting, a sufficient number of copies
(25) must be presented to the Board Secretary at the
same time as the agenda item request. [Order 10, §
132K-104-015, filed 11/14/72.]

WAC 132K-104-020 Executive sessioms. While all
official business must be conducted in open meeting, the
Board of Trustees may hold Executive Sessions during a
regular or special meeting to consider matters of nation-
al security; the selection of a site or the purchase of real
estate, when publicity regarding such consideration
would cause a likelihood of increased price; the appoint-
ment, employment, or dismissal of a public officer or
employee; or to hear complaints or charges brought
against such officer or employee by another public offi-
cer, person, or employee unless such officer or employee
requests a public hearing. The governing body also may
exclude from any such public meeting or Executive Ses-
sion, during the examination of a witness on any such
matter, any or all other witnesses in the matter being
investigated by the governing body. [Order 10, § 132K—
104-020, filed 11/14/72.]

WAC 132K-104-025 Agenda. The order of the
agenda governing all regular meetings of the Board of
Trustees of Community College District No. 11 shall be
as follows:

(1) Roll Call and establishment of quorum

(2) Approval of Minutes of the Previous Meeting

(3) Ordering of the Agenda

(4) Recommendations for Action of the Board

(5) Unfinished Business

(6) New Business

(7) Reports to the Board

(a) Regular

(b) Special

(8) Correspondence

(9) Adjournment

The order of the agenda may be changed by the
Chairman with the consent of the board members
present.

The Chairman shall announce at the beginning of
each meeting that members of the audience may speak
to any item on the agenda at the time of its presentation
to the Board. The Chairman shall have the right to limit
the length of time used by a speaker for the discussion of
a subject. [Order 10, § 132K-104-025, filed 11/14/72.]

WAC 132K-104-030 Records of board action. All
business transacted in official board meetings shall be
recorded in minutes, copies mailed to regular members
of the board and others holding books of record of board
meetings and filed for reference. [Order 10, § 132K-
104-030, filed 11/14/72.]

WAC 132K-104-035 Parliamentary procedure.
Three Members of the Board of Trustees shall constitute

132K-104-045

Bylaws

a quorum, and no action shall be taken by less than a
majority of the full board.

Normally voting shall be viva voce. However, a roll
call vote may be requested by any member of the Board
for purposes of the record.

In questions of parliamentary procedure, the actions
of the Board shall be conducted according to Robert's
Rules of Order (1970) Newly Revised, unless specified
otherwise by State Law or Regulation of the State
Board. [Order 10, § 132K-104-035, filed 11/14/72.]

WAC 132K-104-040 Officers of the board. At the
June meeting of the Board, the Board shall elect, from
its membership, a chairman and vice—chairman to take
office in July and serve for the ensuing year. In addition,
the President of Community College District No. 11
shall serve as Secretary to the Board of Trustees as
specified by State Law. The Secretary may, at his dis-
cretion, appoint his executive secretary or other appro-
priate College staff member to act as recording secretary
for all regular and special meetings of the Board.

The Chairman, in addition to any duties imposed by
rules and regulations of the State Board, shall preside at
each regular or special meeting of the Board, sign all le-
gal and official documents recording actions of the
Board, and review the agenda prepared for each meeting
of the Board. The Chairman shall, while presiding at of-
ficial meetings, have full right of discussion and vote.

The Vice—Chairman, in addition to any duties im-
posed by rules and regulations of the State Board shall
act as Chairman of the Board in the absence of the
Chairman.

The Secretary of the Board shall be the President of
Community College District No. 11. In addition to any
duties imposed by rules and regulations of the State
Board, he shall keep the official seal of the Board,
maintain all records of meetings and other official ac-
tions of the Board. He shall give notice of all meetings in
the manner required by the Bylaws and state statutes.
He shall serve as nonvoting Chairman in absence of both
Chairman and Vice-Chairman of the Board.

The Secretary shall also be responsible for board cor-
respondence, compiling the agenda of meetings, and dis-
tributing the minutes of the meetings and related
reports.

The Secretary, or his designee, must attend all regular
and special meetings of the Board, and official minutes
must be kept of all such meetings. [Order 10, § 132K-
104-040, filed 11/14/72.]

WAC 132K-104-045 Restriction of individual au-
thority. Legal authority is vested in the Board of Trust-
ees and may be exercised only by formal action of the
Board, taken in regular or special meetings. No individ-
ual member of the Board may act on behalf of the
Board unless specifically instructed by action of the
Board. Every member of the Board shall be under obli-
gation to support the decision or policy of the majority
and shall not publicly oppose such a decision or policy
after it has been adopted by the majority. [Order 10, §
132K-104-045, filed 11/14/72.]
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WAC 132K-104-050 Fiscal year. The fiscal year of
the Board shall conform to the fiscal year of the state of
Washington and shall be from July 1 to June 30 inclu-
sive. [Order 10, § 132K—-104-050, filed 11/14/72.]

WAC 132K-104-055 Official seal. The Board of
Trustees shall maintain an official seal for use upon any
or all official documents of the Board. The seal shall
have inscribed upon it the name of the College which
shall be:

Community College District No. 11
"Fort Steilacoom Community College"
State of Washington
[Order 10, § 132K-104-055, filed 11/14/72.]

WAC 132K-104-060 Revision of bylaws Pro-
cedure, Bylaws of the Board may be revised by majority
vote of the Board provided such changes are proposed at
least one meeting prior to the meeting at which the vote
is taken. Bylaws may be revised by unanimous vote of
the Board at the same meeting at which the revision is
originally proposed. [Order 10, § 132K-104-060, filed
11/14/72.]

WAC 132K-104-065 Delegation of responsibility. It
shall be the responsibility of the Community College
District No. 11 Board of Trustees to establish policy and
to evaluate the success of the College Program.

Specific policies and their administrative interpreta-
tion shall be described in detail in the several sections of
the official Policies and Procedures Manual of the Col-
lege District,

Delegation of Authority for Higher Education Per-
sonnel Law — Classified Personnel.

BE IT RESOLVED that the President is hereby des-
ignated as the appointing authority of the College for
the purposes of the Higher Education Personnel Law.
This delegation shall include, but not be limited to, the
authority to employ, dismiss, suspend, demote, lay—off or
reassign members of the classified staff. In addition the
President is hereby delegated such authority as is neces-
sary to effectuate the administration of the classified
personnel policy. Provided that all contracts between
recognized bargaining agents of classified personnel and
Community College District No. 11 shall be valid only
after those contracts have received the approval of the
Board of Trustees. The President of the college or his
designee may be delegated the authority to negotiate on
behalf of the Board of Trustees, but in no event shall the
President be authorized to bind contractually the college
in any agreement with a recognized bargaining agent of
the classified staff. [Order 10, § 132K-104-063, filed
11/14/72.]

[Title 132K WAC—p 30]

Title 132K WAC: Fort Steilacoom Community College

Chapter 132K-112 WAC

QUALIFICATIONS AND PERSONNEL SELECTION
POLICY—-FELECTION RULES

WAC
132K-112-010

132K-112-011
132K-112-015

132K-112-020

132K-112-025
132K-112-100
132K-112-105
132K-112-110

132K-112-115
132K~-112-120

132K-112-125
132K-112-130

132K-112-135
132K~-112-140
132K-112-145
132K-112-150
132K-112-155
132K-112-160
132K-112-165

132K-112-170
132K-112-175

132K-112-180
132K-112-185
132K~-112-190

132K-112-195
132K-112-200

Guidelines for selecting faculty and administrative
personnel.

Employment of more than one member of a family.

Personnel selection practices governing professional
personnel.

General standards of qualification for Community
College District No. 11 personnel.

Additional qualifications in areas of specialization.

Purpose Elections and recognition.

Definitions.

Request for election Canvass of faculty employ-
ees by independent and neutral person or
association.

Notice of election Organization to be included on
ballot: Time for filing.
Contents of notice of election

chief election officer. Duties.

Lists of faculty employees Posting of lists.

Election inspectors Duties Right to challenge
voter Improper conduct.

Ballots.

Record of vote——Signature

Incorrectly marked ballot.

Designation of

Challenge.

Privacy for voter- Equipment.
Folding ballot Ballot box.
Challenged ballot Procedure.

Employees present entitled to vote——Sealing ballot
box Unused ballots.

Election inspectors duties after voting has terminated.

Disposition of challenged ballots Tally sheets——
Investigation by chief election officer.

Counting of ballots Procedure——Certification
of results of election Retention of ballots
Signed voting lists.

Electioneering within the polls forbidden.

Contest of election Time for filing objections
Investigation of objections.

Persons eligible to vote.

Reduction in force.

132K-112-2001 Election determined by majority of valid votes cast
calculated on a weighted basis Run-off election,

132K~112-205 Inclusion of those holding administrative appoint-
ments except chief executive officer.

132K-112-210 Time lapse for new election.

132K~112-215 Certification of academic employees' representative.

WAC 132K-112-010 Guidelines for selecting faculty
and administrative personnel. Professional personnel who
are employed by Community College District No. 11
shall be appointed on the basis of standards and selec-
tion procedure included in State Board for Community
College Education regulations as outlined in WAC 131-
16-070, 131-16-080, 131-16-090 and RCW
28B.50.090(7)(a), "and in the Washington State Plan
for Vocational Education, June 1969, Section 1.3 as now
exists or as hereinafter amended.”

Professional personnel selection practices and stand-
ards shall be designed to ensure high standards of excel-
lence in all phases of district operations, satisfy the
standards of regional and national accrediting organiza-
tions, and provide for a professional staff representing a
wide range of educational and professional experience.
[Order 16, § 132K-~112-010, filed 5/11/73; Order 9, §
132K~112-010, filed 9/14/72.]
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WAC 132K-112-011 Employment of more than one
member of a family. The appointment of more than one
member of a family in the same division or department
.as a permanent employee in the classified staff service
requires special justification in terms of personnel re-
quirements and the unusual qualifications of the individ-
ual. Such appointment must have the prior approval of
the Director and is subject to periodic review. Two per-
sons who are related by blood ties or by marriage may
not be appointed to positions where one might exert any
influence or produce any consequence upon the employ-
ment of the other. In general, people who are so related
may not be employed in the same division or department
of the college. [Order 12, § 132K-112-011, filed
1/8/73.]

WAC 132K-112-015 Personnel selection practices
governing professional personnel. Professional personnel
(except for his own replacement) shall be appointed by
the President of the college and carried to the Board of
Trustees for confirmation. The President of the college
shall delegate the responsibility for recommending can-
didates for appointment as instructor, counselor, librari-
an, or administrator to the screening committee.

I. The following procedures will be followed in the
screening of applicants for appointment as an instructor
or librarian;

(A) Applicants will be solicited through teacher
placement bureaus statewide or nationwide professional
associations, or other agencies who can communicate in-
formation relating to a position opening by the Dean of
Instruction. Copies of the job descriptions for vacancies
will be sent to all faculty and administrators. Previous
unsolicited applications for a position will be reviewed
and added to the collection of applications. Job descrip-
tions and specifications will be the product of the con-
sultation between the Dean of Instruction, the concerned
division chairman, and the senior division member clos-
est to the position.

(B) Applications will be received and necessary relat-
ed information such as confidential papers, recommen-
dations, and biographies shall be collected. A screening
committee will be formed composed of the Dean of In-
struction, Dean of Students, Division Chairman respon-
sible for the faculty position opening, (or the Director of
Learning Resource Center for librarian positions), the
member of the division who is closest to the concerned
discipline, and one student appointed by the students. If
the position sought is in the occupational field, the
Associate Dean of Occupational Education shall be a
member of the screening committee. The Director of
Minority Affairs shall serve the committee in an adviso-
ry capacity if a minority candidate is being considered.

(C) After the screening committee has carefully re-
viewed all completed applications, assuring themselves
that the standards set in Section 230 are maintained,
where possible, five candidates will be invited to appear
for a personal interview.

(D) The Dean of Instruction will coordinate the con-
tacting of candidates and arrange for their interviews
with individual members of the screening committee.

132K-112-015

(E) After completion of interviews, the screening
committee will meet and further consider the candidates
interviewed. The committee will determine which candi-
dates shall be recommended based upon the standards
indicated in Section 230. The screening committee will
rank order the top two candidates and forward this rec-
ommendation to the College President for his
consideration.

(F) The Dean of Instruction will determine salary
placement in cooperation with the original screening
committee.

II. The following procedures will be followed in the
screening of applicants for appointment as counselors.
(It shall be understood that if the applicant is being
considered for 2/3 counselor and 1/3 teaching, provision
of this paragraph shall be applicable; on the other hand,
if the applicant is being considered for 1/3 counselor
and 2/3 teaching, the provision of Paragraph (I) will
apply.)

(A) Applicants will be solicited through teacher
placement bureaus, statewide or nationwide professional
associations, or other agencies who can communicate in-
formation relating to a position opening by the Dean of
Students. Copies of the job descriptions for vacancies
will be sent to all faculty and administrators. Previous
unsolicited applications for a position will be reviewed
and added to the collection of applications. Job descrip-
tions and specifications will be prepared by the Dean of
Students.

(B) Applications will be received and necessary relat-
ed information such as confidential papers, recommen-
dations, and biographies shall be collected. A screening
committee will be formed composed of the Dean of Stu-
dents, the Assistant to the Dean of Students for Student
Development, Dean of Instruction, the Director of Mi-
nority Affairs shall serve the committee in an advisory
capacity if a minority candidate is being considered, one
faculty member appointed by division chairman of the
discipline wherein the counselor will teach, and one stu-
dent appointed by the students.

(C) After the screening committee has carefully re-
viewed all completed applications, assuring themselves
that the standards set forth in section 230 are main-
tained, where possible, five candidates will be invited to
appear for a personal interview.

(D) The Assistant to the Dean of Students for Stu-
dent Development will coordinate the contacting of can-
didates and arrange for their interviews with individual
members of the screening committee.

(E) After completion of interviews, the screening
committee will meet and further consider the candidates
interviewed. The committee will determine which candi-
date shall be recommended based upon the standards set
forth in section 230. The screening committee will rank
order the top two candidates and forward this recom-
mendation to the College President for his consideration.

(F) The Dean of Students will determine salary
placement in cooperation with the original screening
committee.

III. The President shall make the appointment of
Deans, Associate Deans and Directors after the follow-
ing procedures are carried out:
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(A) Applicants will be solicited -through teacher
placement bureaus, statewide or nationwide professional
associations, or other agencies who can communicate in-
formation relating to a position opening indicated by the
President of the College. Copies of the job descriptions
for vacancies will be sent to all faculty and administra-
tors. Previous unsolicited applications for a position will
be reviewed and added to the collection of applications.

(B) Applications will be received and necessary relat-
ed information such as confidential papers, recommen-
dations, and biographies shall be collected. A screening
committee shall be formed for the following positions:

(1) Deans — the screening committee will be composed
of the President, Dean of Instruction, Dean of Students,
Dean of Administrative Services, or their representa-
tives, the Director of Minority Affairs shall serve the
committee in an advisory capacity if a minority candi-
date is being considered, one faculty member appointed
by the faculty, and one student appointed by the stu-
dents. No member of the screening committee can be a
candidate for the position.

(2) Associate Deans and Directors — the screening
committee will be composed of the Dean of Instruction
(for instructional administrators) or Dean of Students
(for Student Personnel), Dean of Administrative Ser-
vices, or their representatives, the Director of Minority
Affairs shall serve the committee in an advisory capacity
if a minority candidate is being considered, one faculty
member appointed by the faculty, and one student ap-
pointed by the students. No member of the screening
committee can be a candidate for the position.

(C) After the screening committee has carefully re-
viewed all complete applications, assuring themselves
that the standards set in section 230 are maintained,
where possible, five candidates will be invited to appear
for a personal interview.

(D) Contacting of candidates and coordination of in-
terviews will be the responsibility of the President for
Deans or the Deans of appropriate areas for Associate
Deans. ,

(E) After completion of interviews, the screening
committee will meet and consider the candidates inter-
viewed. The screening committee will rank order the top
two candidates and forward this recommendation to the
College President for his consideration.

IV. The Board of Trustees of Community College
District No. 11 will select a President after the following
procedures have been carried out:

(A) A Presidential Selection Committee will be
formed at the direction of the Board of Trustees. The
committee will be comprised of the two students ap-
pointed by the students, two faculty members appointed
by the faculty, two administrators, two representatives
from the Board of Trustees, and the Director of Minori-
ty Affairs shall serve the committee in an advisory ca-
pacity if a minority candidate is being considered.

(B) The committee will form and elect a chairman
who will coordinate the solicitation of applicants through
teacher placement bureaus, statewide or nationwide pro-
fessional associations, and other higher education
institutions.
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(C) Applications will be received and necessary relat-
ed information such as confidential papers, recommen-
dations, and biographies shall be collected. The
committee will review all candidates records, assuring
themselves that the standards set in section 230 are
maintained, and will invite five candidates for a personal
interview.

(D) The Presidential Selection Committee chairman
will coordinate the contacting of candidates and arrange
for their interviews with the committee and Board
members.

(E) After completion of the interviews, the screening
committee will rank the applicants in order of preference
for the consideration and final selection by the Board of
Trustees. [Order 33, § 132K-112-015, filed 12/23/76;
Order 9, § 132K-112-015, filed 9/14/72.]

WAC 132K-112-020 General standards of gqualifi-
cations for Community College District No. 11 personnel.
Prior to employment of candidates for appointment to
instructional, instructional support, or administrative po-
sition at Fort Steilacoom Community College, the Board
of Trustees shall establish that a candidate possesses:

I. Scholarship or technical skill that represents appro-
priate study or training in the proposed area of
assignment.

II. Expertise as a practitioner as evidenced by reports
of former associates and supervisors.

III. A demonstrable understanding and acceptance of
the role he is to play as a partner in an educational en-
terprise serving the best interests of the students.

IV. A demonstrable understanding and acceptance of
the mission and character of the community college.

V. The ability to perform his assigned duties in a
manner consistent with the goals of the institution and
the community college system; and

VI. Personal characteristics that contribute to his
ability to promote the welfare of the students, the insti-
tution and the state of Washington. [Order 9, § 132K~
112-020, filed 9/14/72.]

WAC 132K-112-025 Additional qualifications in
areas of specialization. In addition to the general stand-
ards required by paragraph 2.30.02, the Board of Trust-
ees shall establish that candidates for appointment
possess qualifications in their areas of specialization as
follows:

I. Instructors in academic discipline for which ad-
vanced degrees are normally available, and instructional
support personnel, including student personnel service,
library and learning resource center specialists, shall
hold the equivalent of a master's degree from an accred-
ited college or university or a bachelor's degree and ex-
tensive professional experience in their area of
specialization or must have demonstrated outstanding
ability in their area. In case of a bachelor's degree with-
out extensive professional experience, the completion of
the master's degree may be encouraged or required. A
period of three years shall constitute the time limit for
completion of this degree. However, an extension may be
granted for just cause. (The screening committee shall
determine and inform the potential candidate in writing,
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prior to his selection, whether the master's degree is en-
couraged or required.)

II. Occupational candidates should have appropriate
training and related work experience that in the judg-
ment of the Associate Dean for Occupational Education
represents competency in the occupational field in which
he will teach or supervise.

HI. Administrative officers shall hold the equivalent
of a master's degree from an accredited college or uni-
versity or shall have advanced training or experience
relevant to their assigned duties. The chief administra-
tive officer shall hold an earned doctoral degree from an
accredited university or have equivalent expertise as
demonstrated by successful performance of broad ad-
ministrative responsibilities. [Order 9, § 132K-112-025,
filed 9/14/72.]

WAC 132K-112-100 Purpose Elections and
recognition. The Board of Trustees of Community Col-
lege District No. 11 proposes the adoption of policies for
the administration of chapter 28B.52 RCW which has as
its purpose the strengthening of methods of communica-
tion between faculty employees and the community col-
lege district by which they are employed. Therefore, the
Board of Trustees of Community College District No.
11 adopts reasonable rules and regulations for the ad-
ministration of employer—employee relations under this
chapter. [Order 23, § 132K-112-100, filed 9/9/74.]

WAC 132K-112-105 Definitions. (1) "Employee
organization” means any organization which includes as
members the faculty employees of Community College
District No. 11 and which has as one of its purposes the
representation of the employees in their employment re-
lations with the community college district.

(2) "Faculty employee" means any teacher, counselor,
librarian, or division head, who is employed by Commu-
nity College District No. 11, with the exception of those
holding administrative appointments as defined by the
Board of Trustees unless included as specified in WAC
132K~112-205 and those employed exclusively in Com-
munity Service courses.

(3) "Full-time appointment" shall be one in which the
academic employee receives a full-time contract and
works a full-time load for three complete quarters in one
academic year. (Fall, Winter, Spring.)

(4) "Part-time appointment" shall mean employment
in a quarterly teaching agreement with specifically as-
signed duties usually based on contact hours for the two
previous, consecutive quarters, exclusive of summer
quarter. (For purpose of determining proportion of vote,
a full-time load shall consist of a maximum of 25 con-
tact hours, weekly, for high school completion; college
level, 20 contact hours; learning labs such as mathemat-
ics, reading/individual progress center, counselors and
librarians, 40 contact hours. In addition, all full-time
faculty are required to have office hours as prescribed by
the administration, committee assignments, advising and
other assigned duties.) [Order 23, § 132K-112-105,
filed 9/9/74.]
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WAC 132K-112-110 Request for election Can-
vass of faculty empleyees by independent and neutral
person or association. Any organization, which includes
as members faculty employees of Community College
District No. 11, desiring to be recognized as the majori-
ty organization representing such employees pursuant to
chapter 28B.52 RCW shall request in writing to the
Board of Trustees of Community College District No.
11 that an election be held to determine whether a ma-
jority of such employees desire to designate it as their
representative for the purposes of the Act. Upon the re-
ceipt of such a request the Board of Trustees of Com-
munity College District No. 11 will request some
independent and neutral person or association to deter-
mine whether thirty percent or more, calculated on a
weighted basis as specified in WAC 132K-112-125 and
132K-112-200, of the faculty employees of Community
College District No. 11 have indicated that they desire
to be represented by that organization for such purposes.
The independent and neutral person or association shall
make such determination upon the basis of records of
dues—paying membership, signed authorizations to rep-
resent, or other reliable probative evidence. [Order 23, §
132K-112-110, filed 9/9/74.]

WAC 132K-112-115 Notice of election Organ-
ization to be included on ballot Time for filing. If the
independent and neutral person or association deter-
mines that thirty percent or more of the faculty employ-
ees of Community College District No. 11 have
indicated that they desire to be represented by that or-
ganization for such purposes, the Board of Trustees of
Community College District No. 11 will publish a notice
that it will hold an election as soon as practical, during
the regular academic year, to determine whether the
faculty employees of Community College District No.
11 desire the requesting organization or any other or-
ganization to represent them for the purposes of chapter
28B.52 RCW. Any other organization of faculty em-
ployees desiring to be designated as the majority organi-
zation representing such employees shall, within seven
days after publication of such notice by the Board of
Trustees of Community College District No. 11, file
with the Board of Trustees a request in writing that its
name be included on the ballot in the election to be held.
No organization shall be permitted to have its name
placed on the ballot used in the election unless such a
request has been received within seven days after the
publication of the notice that an election will be held.
Such organization must accompany the request for
placement on the ballot by written proof of at least ten
percent representation, calculated on a weighted basis as
specified in WAC 132K-112-125 and 132K-112-200 of
the faculty employees within the district. [Order 23, §
132K-112-115, filed 9/9/74.]

WAC 132K-112-120 Contents of notice of elec-
tion Designation of chief election officer Duties.
The notice published by the Board of Trustees of Com-
munity College District No. 11 pursuant to WAC
132K~112-115 shall state the date, hours, and polling
places for the election. The notice shall also designate a
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chief election officer of the election and charge him with
the duty of preparing the ballots and promulgating in-
structions concerning the details of the election to be
conducted pursuant to these rules. [Order 23, § 132K—
112-120, filed 9/9/74.]

WAC 132K-112-125 Lists of faculty employ-
ees Posting of lists. In any election conducted pur-
suant to these rules, three lists of faculty employees
eligible to vote shall be prepared by the Board of Trust-
ees for each voting place. List one shall contain the
name of faculty employees on full--time appointments
and names of academic employees on part-time ap-
pointments whose assignment is equal to or greater than
a full load. Faculty employees on list one shall be given
the election ballot titled Full Vote as described in WAC
132K~112~135. List two shall contain the names of fac-
ulty employees on part-time appointments whose as-
signments are one-half of a full load or greater but less
than full-time. Faculty employees on list two shall be
given the election ballot titled Two-Thirds Vote as de-
scribed in WAC 132K-112-135. List three shall contain
the names of faculty employees on part-time appoint-
ments whose assignments are less than one—half of a full
load. Faculty employees on list three shall be given the
election ballot titled One—Third Vote as described in
WAC 132K-112-135. Such lists shall be-posted at least
24 hours before the election. Such lists shall be for in-
formational purposes and shall not be conclusive as to
the right of a faculty employee to vote in the election.
[Order 23, § 132K~112-125, filed 9/9/74.]

WAC 132K-112-130 Election inspectors Du-
ties Right to challenge voter Improper conduct.
The election officer shall designate at least one inspector
for each polling place to observe the conduct of the
election. Any organization whose name shall appear on
the ballot in the election shall also be entitled to have
one inspector present at each polling place to observe the
conduct of the election. Each organization shall also be
entitled to have an inspector present at the College Dis-
trict Office for the counting of the ballots cast. Such in-
spectors must refrain from electioneering during the
election. They may challenge the eligibility of any per-
son to vote in the election, and, upon such challenge the
ballot of that person shall be treated as provided in these
rules. Any faculty employee may challenge his/her
placement on the election lists by so indicating to the
appropriate election inspector at the time of voting, and
upon such challenge the ballot of that person shall be
treated as provided in these rules. Inspectors shall also
report in writing to the chief election officer any conduct
which they observe in the course of balloting which they
believe may have improperly affected the result of the
voting at the polling place at which they serve as obser-
vers. [Order 23, § 132K~112-130, filed 9/9/74.]

WAC 132K-112-135 Ballots. The ballots used in
any election held pursuant to this part shall be in the
following forms listing all eligible organizations along
with a means of indicating no organization.
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(1) Full Vote Ballot

FULL VOTE

To select for representation purposes pursuant to chapter
28B.52 RCW a majority organization to represent fac-
ulty employees of Community College District No. 11.

Vote for one

Organization X
Organization Y
No Organization

Do not sign your name or put other identifying marks on
this ballot. Should you incorrectly mark your ballot you
may obtain a new ballot by returning the incorrectly
marked ballot to the election inspector.

(2) Two-Thirds Vote Ballot

TWO-THIRDS VOTE

To select for representation purposes pursuant to chapter
28B.52 RCW a majority organization to represent fac-
ulty employees of Community College District No. 11.

Vote for one

Organization X
Organization Y
No Organization

Do not sign your name or put other identifying marks on
this ballot, Should you incorrectly mark your ballot you
may obtain a new ballot by returning the incorrectly
marked ballot to the election inspector.

(3) One-Third Vote Ballot

ONE-THIRD VOTE

To select for representation purposes pursuant to chapter
28B.52 RCW a majority organization to represent fac-
ulty employees of Community College District No. 11.

Vote for one
Organization X
Organization Y
No Organization

Do not sign your name or put other identifying marks on
this ballot. Should you incorrectly mark your ballot you
may obtain a new ballot by returning the incorrectly
marked ballot to the election inspector.

(4) The above ballots will be color coded by being
prepared on the following paper: blue for Full Vote,
green for Two—Thirds Vote, and white for One—Third
Vote. [Order 23, § 132K-112-135, filed 9/9/74.]
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WAC 132K-112-140 Record of vote Signa-
ture——Challenge. At the time of the election the name
of each employee voting shall be recorded by his signa-
ture written beside his name on the voting lists for the
polling place at which he votes. Each faculty employee
may cast only one ballot in any election held pursuant to
these rules, and the presence of a signature beside the
name of an employee desiring to vote shall automatically
constitute grounds for challenge of his right to cast a
ballot in an election. [Order 23, § 132K-112-140, filed
9/9/74.]

WAC 132K-112-145 Incorrectly marked ballot.
Any voter who incorrectly marks his ballot may obtain a
new ballot by returning the incorrectly marked ballot to
the chief election officer's inspector. Such incorrectly
marked ballot shall be marked veid in the presence of
the inspectors of organizations participating in the elec-
tion before the new ballot is delivered to the voter. [Or-
der 23, § 132K-112-145, filed 9/9/74.]

WAC 132K-112-156 Privacy for voter Equip-
ment. Voters shall be provided with tables or desks so
arranged that a voter may mark his ballot without mak-
ing it possible for other persons to observe the manner in
which he has marked it. [Order 23, § 132K-112-150,
filed 9/9/74.]

WAC 132K-112-155 Folding ballot Ballot box.
Each voter shall fold his ballot so that the manner in
which he has marked it cannot be observed and shall
then place it in the locked box provided at the designat-
ed voting place. [Order 23, § 132K-112-155, filed
9/9/74.]

WAC 132K-112-160 Challenged ballot Proce-
dure. A challenged ballot shall be placed in an envelope
bearing no identifying marks. It shall then be placed in
another envelope upon which shall be written the name
of the employee desiring to cast the ballot, the reasons
for which the ballot was challenged, by whom it was
challenged, and the polling place at which it was chal-
lenged, and the envelope shall be sealed and initialed by
the election inspectors. [Order 23, § 132K-112-160,
filed 9/9/74.]

WAC 132K-112-165 Employees present entitled to
vote——=>Sealing ballot box Unused ballots, At the
time for closing the polls, all employees present and
waiting at the polling place shall be entitled to vote. The
ballot box shall then be sealed. All unused ballots shall
then be counted in the presence of election inspectors.
[Order 23, § 132K-112-165, filed 9/9/74.]

WAC 132K-112-170 Election inspectors duties af-
ter voting has terminated. When all voting has termina-
ted at a polling place, the election inspectors will bring
to the chief election officer at the Community College
District Office the following: (1) signed voting list of el-
igible faculty employees, (2) all unused ballots, (3) all
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challenged ballots, and (4) the sealed ballot box con-
taining all ballots cast. [Order 23, § 132K-112-170,
filed 9/9/74.]

WAC 132K-112-175 Disposition of challenged bal-
lots Tally sheets Investigation by chief election
officer. The challenged ballots previously placed in sep-
arate envelopes shall be placed in a sealed envelope
marked "challenged ballots" and sent along with the
tally sheet to the chief election officer. The challenged
ballots shall not be opened or counted unless the count-
ing of such ballots might affect the results of the elec-
tion. If the challenged ballots might affect the results of
the election, the chief election officer shall conduct an
investigation into, or if necessary a formal hearing on,
the validity of the challenges made. If he concludes that
the eligibility challenge was properly made, that ballot
shall be excluded from the count. If he concludes that
the listing error challenge was properly made, that ballot
shall be counted in the appropriate category. Otherwise,
such ballots shall be counted as cast. [Order 23, §
132K-112-175, filed 9/9/74.]

WAC 132K-112-180 Counting of ballots Pro-
cedure——Certification of results of election Reten-
tion of ballots——Signed veting lists. When ballot boxes
from all voting places have been received by the chief
election officer's inspector, he shall open them and thor-
oughly mix all ballots cast so that it is impossible to
identify the polling place from which any particular bal-
lot came. The ballots cast shall be separated into the
categories as they have been cast for organizations par-
ticipating in the election, for no organization, and void
ballots which are unintelligible or for an organization
not participating in the election. The ballots in these
categories shall be counted by the chief election officer
with the assistance of such of his election inspectors as
shall be necessary in the presence of the inspectors for
the organizations participating in the election. After the
ballots have been so counted the inspector designated by
the organizations to serve at the Community College
District Office shall indicate by his signature upon the
tally sheet that he agrees with the count made, or in case
of disagreement, he shall outline in writing his grounds
for disagreement with the count. The chief election offi-
cer shall certify to the Board of Trustees the results of
the election within forty—eight hours after the polls have
been closed. The used ballots, the unused ballots, the
challenged ballots, and the signed voting lists of eligible
faculty employees shall be kept by the chief election of-
ficer or some person designated by him for one year af-
ter the election. [Order 23, § 132K-112-180, filed
9/9/74.]

WAC 132K-112-185 Electioneering within the polls
forbidden. No election signs, banners, or buttons shall be
permitted in the room in which the balloting takes place,
nor shall any person in that room discuss the advantages
or disadvantages of representation by an organization
whether on the ballot or otherwise, nor shall any person
in that room engage in any other form of electioneering.
[Order 23, § 132K-112-185, filed 9/9/74.]
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WAC 132K-112-190 Contest of election Time
for filing objections Investigation of objections. Any
organization, the name of which appears on the ballot,
or any faculty employee may within five days after the
certification of the results of an election under the pro-
visions of this part, file objections to the conduct of the
election with the chief election officer designated by the
Board of Trustees pursuant to WAC 132K-112-120 of
this part. The election officer shall investigate such ob-
jections and, if necessary, hold formal hearings thereon.
He shall report thereon to the Board of Trustees. If the
Board of Trustees shall conclude that the conduct ob-
jected to may have improperly affected the results of the
election, it shall order a new election. Otherwise, it shall
overrule the objections and the results of the election
shall be considered final. If the objection(s) of the or-
ganization or employee(s) concerns the placement of
faculty employee(s) on appropriate voting lists, the
Board shall review the report of the election officer and
shall order a new election only if they disagree with the
resolution implemented by the election officer and find
that the method used may have improperly affected the
results of the election. Objections to the conduct of the
election which are not filed in accordance with the pro-
visions of this section shall be waived and of no effect.
[Order 23, § 132K-112-190, filed 9/9/74.]

WAC 132K-112-195 Persons eligible to vote. For
the purposes of eligibility to vote, the term "faculty em-
ployee" means any full-time teacher, counselor, librari-
an, or division head, who is currently employed by
Community College District No. 11 with the exception
of those holding administrative appointments as defined
by the Board of Trustees unless included as specified in
WAC -132K-112-205. "Faculty employee’ shall also
mean any teacher, counselor, librarian, or division head
who has been employed by the College less than full-
time for the previous two consecutive quarters, exclusive
of summer quarters, except for those employed exclu-
sively for Community Service courses. [Order 23, §
132K-112-195, filed 9/9/74.]

WAC 132K-112-200 Reduction in force. If one or
more academic employees with full-time appointments
are to be laid off for program termination or reduction,
decreases in enrollment, changes in educational policy or
substantial evidence of a serious shortage of funds, pro-
cedures for notification of non-renewal set forth in the
Community College District No. 11 Tenure Policy will
be utilized. The following criteria and procedures will be
used:

(A) The President, with consultation from his admin-
istrative staff will review the nature of the problem fac-
ing the College. If it is determined that reductions in
staff are or may be necessary in the near future, he will
give notice of the potential reductions to the legally rec-
ognized academic employee organization. The notice
which the President gives to the aforesaid organization
shall include:

(1) The reasons for the proposed reductions in force;

(2) The number of persons to be considered for lay—
off.
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(B) The legally recognized academic employee organ-
ization may then establish a representative committee
(two persons from each instructional division) to serve in
advisory capacity to the President in evaluating the situ-
ation and in development of possible alternative solu-
tions. This committee shall have ten business days from
date of notice to present their recommendations to the
President. Function of this faculty committee is advisory
only and in no way binding upon action of the President.
After the ten days period the President shall proceed

" whether he has received a recommendation or advice

from the committee or not. The President shall present
and explain the major criteria to be used to identify
those to be laid off. If any courses currently in the cur-
riculum are expected to be eliminated, he shall identify
those courses and explain why they have been judged not
to be the most necessary course offerings to maintain the
best possible quality educational opportunities in Com-
munity College District No. 11.

In these and other procedural steps designed to evalu-
ate instructional areas to be reduced the President shall
give full consideration to the legally recognized academ-
ic employee organization committee advice and counsel
prior to making the final decision for recommendation to
the Dismissal Review Committee.

(C) The need for a reduction in force will be deter-
mined on the basis of the need for reduction in each di-
vision of Community College District No. 11,

(D) The divisions of Community College District No.
11 for purposes of this document, shall be Business, Hu-
manities, Science and Mathematics, Social Science,
Military Programs, Library, Student Services (to include
counselors) and Administration. Support services of all
kinds will be evaluated for similar consideration.

(E) Within thirty days after the eighth day enrollment
report, a committee composed of the Executive
Dean/Instruction, Division Chairmen, and one faculty
member from each division shall assign each academic
employee to a division. An academic employee may not
be a member of more than one division. (If this code is
passed during the school year, the committee shall assign
the academic employee to their respective divisions no
later than thirty days after passage of this code.)

(F) If the number of academic employees is to be re-
duced, the President, with advice from the Executive
Dean/Instruction, Division Chairmen, and the legally
recognized academic employee organization committee,
shall decide in the case of each affected division what
course offerings and/or other services are most neces-
sary to maintain quality education at Community Col-
lege District No. 11.

Consideration shall be given to:

(1) The enrollment and the trends in enrollment for
not less than five quarters not to include summer quar-
ter, and their effect upon each division;

(2) The goals and objectives of Community College
District No. 11 and the State Board for Community
College Education;

(3) Information concerning faculty and administrative
vacancies occurring through retirement, resignation,
sabbaticals and leaves of absence.
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(G) Those duties associated with the course offerings
and/or other services determined to be most necessary in
Community College District No. 11 will be considered
needed duties of an academic employee.

(H) If a reduction is necessary within a division, the
following order of lay—off will be utilized provided there
are qualified academic employee(s) to replace and per-
form all the needed duties of the academic employee to
be laid off: First, part—time academic employees; second,
probationary appointees in the order of least seniority;
third, full-time tenured academic employee with the
least seniority.

(I) Seniority shall be determined by establishing the
date of the signing of the first full-time contract for the
most recent period of continuous full-time professional
service for Community College District No. 11 which
shall include leaves of absence, sabbatical leaves, the pe-
riods of lay—offs. The longest terms of employment as
thus established shall be considered the highest level of
seniority. In instances where faculty members have the
same beginning date of full-time professional service,
seniority shall be determined in the following order:

(1) First date of the signature of a letter of intent to
accept employment;

(2) First date of application for employment.

(J) A full-time tenured faculty member that has
qualified for sabbatical leave and is subject to non-re-
newal as a result of the Reduction in Force Policy may
elect to apply for sabbatical leave in order to meet the
criteria established for teaching other courses. In such
cases, the provisions of paragraph (F) through (I) above,
will be used to determine the member's status at the end
of the sabbatical period. [Order 35, § 132K-112-200,
filed 12/23/76; Order 21, § 132K-112-200, filed
12/14/73.]

WAC 132K-112-2001 Election determined by ma-
jority of valid votes cast calculated on a weighted ba-
sis Run—off election. An organization of faculty
employees which receives a majority of the valid votes
cast, calculated on a weighted basis, in an election held
in accordance with the rules of this part shall be recog-
nized as representing the faculty employees of Commu-
nity College District No. 11 pursuant to chapter 28B.52
RCW. If more than one organization of faculty employ-
ees has participated in an election and a majority of the
valid votes cast, calculated on a weighted basis, has not
been either for representation by one of the organiza-
tions or for no representation, a run—off election shall be
held. In such a run—off, only those two choices receiving
the highest weighted number of valid votes cast in the
election shall appear on the ballot. [Order 23, § 132K
112-200 (codified as WAC 132K-112-2001), filed
9/9/74.]

WAC 132K-112-205 Inclusion of those holding ad-
ministrative appointments except chief executive officer.
Any three persons holding an administrative appoint-
ment as defined by the Board of Trustees of Community
College District No. 11 desiring to be included in the
faculty employee organization shall request in writing to
the Board of Trustees of Community College District

132K-112-215

No. 11 that a two-stage election process be held to de-
termine if a majority of those holding administrative ap-
pointments as defined by the Board of Trustees of
Community College District No. 11, except the chief
executive officer, desire to designate the faculty employ-
ee organization as their representative for the purpose of
the Act. Upon the receipt of such a request the Board of
Trustees of Community College District No. 11 will re-
quest some independent and neutral person or associa-
tion to determine whether thirty percent or more,
calculated on a weighted basis as specified in WAC
132K-112-125 and 132K-112-200, of those holding
administrative appointments have indicated they desire
to be represented by the faculty employee organization
for such purposes. The independent and neutral person
or association shall make such determination upon the
basis of records of dues—paying membership, signed au-
thorizations to represent, or other reliable and probative
evidence.

If the independent and neutral person or association
determines that thirty percent of those holding adminis-
trative appointments, as determined by the Board of
Trustees of Community College District No. 11 have in-
dicated that they desire to be represented by the faculty
employee organization for such purposes, the Board of
Trustees of Community College District No. 11 will
publish notice of the election, and conduct the election
as specified in WAC 132K-112-115, through 132K-
112-200 of these rules.

If the majority of those holding administrative ap-
pointments, calculated on a weighted basis as specified
in WAC 132K-112-125 and 132K-112-200, desire to
be represented by the faculty employee organization, the
Board of Trustees of Community College District No.
11 will publish notice of the election to determine if a
majority of all members of the faculty employee organi-
zation favor the inclusion of those holding administrative
appointments in their organization. The Board of Trust-
ees of Community College District No. 11 shall conduct
the election as specified in WAC 132K-112-115
through 132K-112-200 of these rules. [Order 23, §
132K-112-205, filed 9/9/74.]

WAC 132K-112-210 Time lapse for new election. If
no organization of faculty employees is selected as rep-
resentative in an election held pursuant to these rules,
another election shall not be held until the lapse of one
year from the date of the certification of the results of
the earlier election. If an organization of faculty em-
ployees is selected as the recognized employee organiza-
tion in an election held pursuant to these rules, another
election shall not be held until the lapse of one year from
the date of the certification of the results of the earlier
election. [Order 23, § 132K-112-210, filed 9/9/74.]

WAC 132K-112-215 Certification of academic em-
ployees' representative. The employee organization which
receives the majority of all votes cast in any election
held pursuant to WAC 132K~112-100 through 132K-
112-215 shall be certified as the representative of all
academic employees as of the expiration or non—renewal,
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whichever is sooner, of any collective bargaining agree-
ment between the District and a certified academic em-
ployees' representative. In the absence of any such
collective bargaining agreement, certification of the pre-
vailing organization shall be effective concurrently with
certification of the election results as provided in WAC
132K-112-180. [Order 23, § 132K-112-215, filed

9/9/74.]

Chapter 132K-116 WAC

PARKING AND TRAFFIC RULES

WAC

132K-116-010
132K-116-015
132K-116-020

132K-116-025
132K-116-030

132K-116-035
132K~116-040
132K-116-045
132K-116-050
132K-116-055
132K-116-060
132K-116-065

132K-116-070

132K-116-075
132K-116-080
132K-116-085
132K-116-090
132K-116-095
132K-116-100

132K-116-105
132K-116-110
132K-116-115
132K-116-120
132K-116-125
132K~-116-130
132K-116-135
132K-116-140

132K-116-145
132K-116-150
132K-116-155

132K-116-160
132K-116-165
132K~-116-170
132K-116-175

WAC 132K-116-010 Introduction. Section 1.

Introduction.

Objectives of traffic rules and regulations.

Applicable traffic rules and regulations
affected.

Permits required for vehicles on campus.

Tourists and visitors Exemption from permit
requirements.

Restrictions on use of vehicles with permits.

Speed.

Regulatory signs and directions.

Pedestrians Right-of—way.

Parking Permits required.

Parking within designated spaces.

Disabled and inoperative or abandoned vehicles
Impounding.

Special traffic and parking regulations and restric-
tions authorized.

Authorization for issuance of permits.

Numbering of parking areas.

Allocation of parking space.

Visitors and guests.

Permit revocations.

Duplicate permits for faculty, staff, and student
personnel.

Faculty and staff permit periods.

Fees for permits.

Annual parking fee payment.

Display of permits.

Responsibility of person to whom permit is issued.

Refund of fees.

Procedure

Grievance proceedings
Date of hearing.

Fines and penalties.

Mitigation and suspension of penalties.

Enforcement of determination of the Parking
Committee.

Regulatory signs, markings, barricades, etc.

Impounding of vehicles.

Delegation of authority.

Liability of college.

Areas

Bond for appearance

Issuance of summons or traffic tickets.

Fort

Steilacoom Community College District Number Eleven
hereby establishes these regulations to govern pedestrian
and vehicular traffic and parking upon state lands de-
voted mainly to the educational activities of Fort
Steilacoom Community College. [Order 13, § 132K-
116-010, filed 2/20/73.]

WAC 132K-116-015 Objectives of traffic rules and
-regulations. Section 2. The objectives of these traffic
regulations are:

(1) to protect and control pedestrian and vehicular
traffic
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(2) to assure access at all times of emergency
equipment

(3) to minimize traffic disturbance during class hours

(4) to facilitate the work of the college by assuring
access to its vehicles and by assigning the limited park-
ing space for the most efficient use. [Order 13, § 132K—
116-015, filed 2/20/73.]

WAC 132K-116-020 Applicable traffic rules and
regulations Areas affected. Section 3. The traffic
regulations which are applicable upon state lands devot-
ed mainly to the educational activities of the college are
as follows:

(1) The motor vehicle and other traffic laws of the
state of Washington shall be applicable upon all lands
located within the state of Washington.

(2) The traffic code of Pierce County, Washington
shall be applicable upon all lands located within Pierce
County, Washington.

(3) These regulations shall be applicable to all state
lands which are or may hereafter be devoted mainly to
educational, research, recreational, or parking activities
of the college. [Order 13, § 132K-116-020, filed
2/20/73.]

WAC 132K-116-025 Permits required for vehicles
on campus. Section 4. Except as provided in section 5
[WAC 132K-116-030] of these regulations, no person
shall drive any vehicle, nor shall any person stop, park,
[leave or] abandon [any] vehicle, whether attended or
unattended, upon the campus of the college without a
permit issued by the Parking Office of the college.

Abandoned Vehicle[.] For purposes of this chapter[,]
["]abandoned vehicle["] shall mean any vehicle left on
college property in violation of college parking rules and
without the written consent of the college for a period of
24 hours or longer[.] Written consent shall be granted
the owner or operator of an abandoned vehicle who is
unable to remove the vehicle from the place where it is
located and so notifies the Physical Plant Director and
requests assistance].]

(1) Permission to drive on campus or to park thereon
will be shown by [the] display of a valid permit issued
by the Parking Office of the college.

(2) A valid permit is:

(a) An unexpired parking sticker properly registered
and displayed in accordance with instructions, or

(b) a temporary permit authorized by the Parking
Office of the college and displayed in accordance with
instructions on the permit, or

(c) a parking permit issued by the College Parking
Booth attendant, which permit must be displayed on the
vehicle in accordance with instructions.

(3) Parking permits are not transferable.

(4) The college reserves the right to refuse the issu-
ance of a parking permit. [Order 36, § 132K-116-025,
filed 9/6/77; Order 31, § 132K-116-025, filed 9/17/76;
Order 13, § 132K-116-025, filed 2/20/73.]

Reviser's note: WAC 1-13-130 requires the use of underlining and

deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to comform to this rule.
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WAC 132K-116-030 Tourists and visitors Ex-
emption from permit requirements. Section 5. The Col-
lege Parking Booth attendant will allow tourists and
visitors to drive on the campus. A visitor's permit shall
be issued without a fee at time of entrance. [Order 31, §
132K-116-030, filed 9/17/76; Order 13, § 132K-116—
030, filed 2/20/73.]

WAC 132K-116-035 Restrictions on use of vehicles
with permits. Section 6. Decisions on the granting of
permits for physically handicapped students will be
made by the Handicapped Program Coordinator of the
college, or his/her designee. [Order 31, § 132K-116-
035, filed 9/17/76; Order 13, § 132K-116-035, filed
2/20/73.]

WAC 132K-116-040 Speed. Section 7. No vehicle
shall be operated on the campus at a speed in excess of
20 miles per hour unless otherwise posted or such lower
speed as is reasonable and prudent in the circumstances.
[Order 31, § 132K-116-040, filed 9/17/76; Order 13, §
132K-116-040, filed 2/20/73.]

WAC 132K-116-045 Regulatory signs and direc-
tions. Section 8. Drivers of vehicles shall obey regulatory
signs and signs related to the collection of parking fees
posted by the college. Drivers of vehicles shall also com-
ply with directions given them by officers of the College
Parking Office in the control and regulation of traffic.
[Order 31, § 132K~116-045, filed 9/17/76; Order 13, §
132K-116-045, filed 2/20/73.]

WAC 132K-116-050 Pedestrians Right-of-
way. Section 9. (1) The operator of a vehicle shall yield
the right—of-way, slowing down or stopping, if need be,
to so yield to any pedestrian crossing any street or road-
way within a crosswalk when the pedestrian is upon the
half of the roadway upon which the vehicle is traveling,
or when the pedestrian is approaching so closely from
the opposite half of the roadway as to be in danger; but
no pedestrian shall suddenly leave a curb or other place
of safety and walk or run into the path of a vehicle
which is so close that it is impossible for the driver to
yield.

(2) A pedestrian crossing a roadway at any point oth-
er than within a marked crosswalk or within an un-
marked crosswalk at an intersection shall yield the
right—of-way to all vehicles upon the street or roadway.

(3) Pedestrians on a street or roadway where a side-
walk is provided shall proceed upon such sidewalk. Pe-
destrians upon a street or roadway where no sidewalk is
provided shall proceed on the extreme lefthand side of
the roadway and upon meeting an oncoming vehicle
shall step to their left and clear off the street or road-
way. [Order 13, § 132K~116-050, filed 2/20/73.]

WAC 132K-116-055 Parking Permits required.
Section 10. (1) No vehicle shall be parked on the cam-
pus except in those areas set aside and designated as
parking areas.
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(2) No vehicle shall be parked in any parking area
without a permit for that area. [Order 13, § 132K-116—
055, filed 2/20/73.]

WAC 132K-116-060 Parking within designated
spaces. Section 11. No vehicle shall be parked so as to
occupy any portion of more than one parking space or
stall as designated within the parking area. The fact that
other vehicles may have been so parked as to require the
vehicle parked to occupy a portion of more than one
space or stall shall not constitute an excuse for a viola-
tion of this section. [Order 13, § 132K-116-060, filed
2/20/73.]

WAC 132K-116-065 Disabled and inoperative or
abandoned vehicles——Impounding. Section 12, No dis-
abled [or,] inoperative [or] abandoned vehicle shall be
parked on the campus without a permit to do so. Vehi-
cles which have been disabled, inoperative or abandoned
may be impounded and stored at the expense of either or
both the owner and operator thereof following 24 hours
notice posted at a conspicuous place on the vehicle[.]
Neither the college nor its employees shall be liable for
loss or damage of any kind resulting from such im-
pounding and storage.

Impoundment Without Notice[.] A vehicle may be
impounded without notice to the owner or operator in
the following circumstances:]

[(1)] When in the judgment of the Physical Plant Di-
rector, the vehicle is obstructing or may impede the flow
of traffic; or

[(2)] when in the judgment of the Physical Plant Di-
rector, the vehicle poses an immediate threat to public
safety[.] [Order 36, § 132K—116-065, filed 9/6/77; Or-
der 31, § 132K-116-065, filed 9/17/76; Order 13, §
132K~116-065, filed 2/20/73.]

Reviser's note: WAC 1-13-130 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to comform to this rule.

WAC 132K-116-070 Special traffic and parking
regulations and restrictions authorized. Section 13. Upon
special occasions causing additional heavy traffic and
during emergencies, the College Parking Office is auth-
orized to impose additional traffic and parking regula-
tions and restrictions for the achievement of the
objectives in section 1 [WAC 132K-116-015]. [Order
31, § 132K-116-070, filed 9/17/76; Order 13, § 132K~
116-070, filed 2/20/73.]

WAC 132K-116-075 Authorization for issuance of
permits. Section 14, The College Parking Office is auth-
orized to issue permits to drive or park upon the campus.
Permits may be purchased during registration. The ap-
plication for a permit must be accompanied by the ap-
plicant's vehicle registration. This will include second
and third vehicle permits also. Late permits may be ob-
tained at the Parking Office, Room 3014. [Order 31, §
132K-116-075, filed 9/17/76; Order 13, § 132K-116—
075, filed 2/20/73.]
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WAC 132K-116-080 Numbering of parking areas.
Section 15. The College Physical Plant Director is auth-
orized to designate and mark the various parking areas
on the campus with numbers or letters by the posting of
signs or by other means in those areas. [Order 31, §
132K-116-080, filed 9/17/76; Order 13, § 132K-116—
080, filed 2/20/73.]

WAC 132K-116-085 Allocation of parking space.
Section 16. The parking space available on the campus
shall be allocated by the College Physical Plant Director
or his designee among applicants for permits in such
manner as will best effectuate the objectives of these
regulations. Certain restricted parking areas on campus
are marked as, "Physically Handicapped", "Faculty,"
"Staff", "Service Vehicles," "Visitors," "Motor Pool,"
"Loading Zone," etc. [Order 31, § 132K—-116-085, filed
9/17/76; Order 13, § 132K~116-085, filed 2/20/73.]

WAC 132K-116-090 Visitors and guests. Section
17. (1) All visitors, guests, salesmen, maintenance or
service personnel, and all other members of the public
who are not College employees or students will park in
available space as directed by the College Parking Booth
Attendant without paying a fee, including the following:

(a) Members of the Board of Trustees and other des-
ignated by the college may be given complimentary an-
nual permits.

(b) Federal, state, county, city, and school district
personnel on official business and in vehicles with tax
exempt licenses will be admitted without charge.

(c) Vehicles owned by contractors and their employees
working on campus construction will be parked in desig-
nated areas, if available, without charge.

(d) Visiting academic or administrative personnel
from other colleges or universities and guest speakers
will be parked without charge upon presentation of a
guest permit. Responsibility for naming parking ar-
rangements for guests will rest with the sponsoring col-
lege department or division.

(e) Members of the press, television, and radio on of-
ficial business will park without charge.

(f) Taxis will be admitted without charge for pick—up
and delivery but will not be given free parking privileges.

(g) No parking fee will be charged visitors and guests
attending special college events such as commencement.
No parking fees will be charged for college and depart-
mental events such as open house, symposiums, social
and cultural events.

(h) Those covered by section 5 [WAC 132K-116-
030].

(2) Special permits:

(a) Temporary or part-time employees, salesmen,
maintenance and service personnel, and other visitors
who must frequently visit the campus on college busi-
ness, may be issued parking permits at the regular an-
nual or quarterly fee or at the rate based on the regular
annual fee, subject to the approval of the College Physi-
cal Plant Director.

(b) The College Parking Office will assist college de-
partments and divisions which sponsor functions such as
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conferences, seminars, dinners and similar events in ar-
ranging parking without collecting parking fees, only if
prearranged with the parking office.

(3) Athletics, concerts, plays and other special events:
Parking fees will not be charged for vehicles parked at
athletics, concerts, plays and other special events held on
campus after hours or on weekends. [Order 31, § 132K—
116-090, filed 9/17/76; Order 13, § 132K-116-090,
filed 2/20/73.]

WAC 132K-116-095 Permit revocations. Section
18. (1) Permits are the property of the college and may
be recalled for any of the following reasons by the Col-
lege Physical Plant Director:

(a) when the purpose for which the permit was issued
changes or no longer exists

(b) when a permit is used by an unregistered vehicle
or by an unauthorized individual _

(c) falsification on a parking permit application

(d) continued violations or [of] parking regulations

(e) counterfeiting or altering of stickers

(2) Vehicles displaying canceled permits will be sub-
ject to citation or impounding. [Order 31, § 132K-116-
095, filed 9/17/76; Order 13, § 132K-116-095, filed
2/20/73.]

WAC 132K-116-100 Duplicate permits for faculty,
staff, and student personmel. Section 19. Faculty, staff,
and student personnel of the college may apply on a
separate application for a permit for a second vehicle
owned and operated by that person for a minimum
charge of $.50. Vehicle registration must be presented
for verification. If a permit is damaged, remove the por-
tion that is left and a new permit will be issued free of
charge. If a vehicle is traded, sold, or demolished, re-
move the permit (or at least the number portion) and a
new permit will be issued at no charge. [Order 31, §
132K-116-100, filed 9/17/76; Order 13, § 132K-116-
100, filed 2/20/73.]

WAC 132K-116-105 Faculty and staff permit peri-
ods. Section 20. All faculty and staff will park on a per-
mit basis, i.e., either annually, quarterly, or daily.
Annual permits will be payable in full prior to the start
of fall quarter of each year. [Order 31, § 132K~116-
105, filed 9/17/76; Order 13, § 132K-116-105, filed
2/20/73.]

WAC 132K-116-110 Fees for permits. Section 21.
The fees charged by the college for the issuance of per-
mits shall be those established from time to time by the
Board of Trustees of the college. [Order 13, § 132K~
116-110, filed 2/20/73.]

WAC 132K-116-115 Annual parking fee payment.
Section 22. Payment for an annual parking permit must
be made by cash or check directly to the business office
of the college or to the college cashier at the time of
registration. Cash should not be sent by mail. [Order 13,
§ 132K-116-115, filed 2/20/73.]
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WAC 132K-116-120 Display of permits. Section
23. The permit issued by the College Parking Office
shall be placed as per directions on the permit. Permits
not displayed in accordance with the provisions of this
section shall not be valid. [Order 31, § 132K-116-120,
filed 9/17/76; Order 13, § 132K-116-120, filed
2/20/73.]

WAC 132K-116-125 Responsibility of person to
whom permit is issued. Section 24. The person to whom
a permit is issued pursuant to these regulations shall be
responsible for all violations of these rules and regula-
tions involving the vehicle for which the permit was is-
sued and to which it was affixed, provided, however, that
such responsibility shall not relieve other persons who
violate these rules and regulations. [Order 13, § 132K~
116-125, filed 2/20/73.]

WAC 132K-116-130 Refund of fees. Section 25.
Parking fees are nonrefundable. [Order 31, § 132K-
116130, filed 9/17/76; Order 13, § 132K-116-130,
filed 2/20/73.]

WAC 132K-116-135 Procedure Issuance of
summons or traffic tickets. Section 26. Upon probable
cause to believe that a violation of these regulations has
occurred, an officer of the College Parking Office may
issue a summons or traffic ticket setting forth the date,
the approximate time, the locality, and the nature of the
violation. Such summons may be served by attaching or
affixing a copy thereof to the vehicle allegedly involved
in such violation, or by placing a copy thereof in some
prominent place outside such vehicle. Vehicles not dis-
playing a valid permit may be towed after the third vio-
lation citation has been issued{. (Jsee section 32[)]
Questions pertaining to citations may be directed to the
Physical Plant Department, Room 3014. [Order 36, §
132K-116-135, filed 9/6/77; Order 31, § 132K-116-
135, filed 9/17/76; Order 13, § 132K-116-135, filed
2/20/73.]

Reviser's note: WAC 1-13-130 requires the use of underlining and

deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to comform to this rule.

"WAC 132K-116-140 Grievance proceedings
Bond for appearance——Date of hearing. Section 27. (1)
The summons or traffic ticket issued pursuant to section
26 [WAC 132K-116-135] shall direct the alleged viola-
tor to appear before the College Physical Plant Director
within five school days. At that time, the alleged violator
will be informed of the next meeting of the College
Parking Committee which will convene on the last
Thursday of each month.

(2) The alleged violator may then elect to waive his
right to appear before the College Parking Committee
and pay the appropriate fine or appeal the violation. If
the alleged violator elects to appeal the violation, he/she
will be informed that the appeal must be made in writ-
ing to the College Physical Plant Director giving full
particulars, listing witnesses, evidence, etc., within five
school days following the issuance of summons or traffic
ticket][.]

132K-116-160

The College Parking Committee shall consist of the
College Dean of Students as Chairperson, the College
Dean of Administrative Services, and the Physical Plant
Director. [Order 36, § 132K-116-140, filed 9/6/77;
Order 31, § 132K-116-140, filed 9/17/76; Order 15, §
132K-116-140, filed 4/6/73; Order 13, § 132K-116-
140, filed 2/20/73.]

Reviser's note: WAC 1-13-130 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

WAC 132K-116-145 Fines and penalties. Section
28. The fines or penalties to be assessed for violation of
these regulations shall be as follows:

(1) Parking violations. $2.00 if the five school day re-
quirement of section 27 [WAC 132K-116-140] is not
met.

(2) Exceeding speed limit. Not less than $5.00 or
more than $25.00 and/or loss of parking and driving
privileges on campus for up to one year, and appearance
before the College Parking Committee for appropriate
disciplinary action.

(3) Any other violation of these regulations. Not less
than $2.00 or more than $25.00 and/or loss of parking
and driving privileges on campus for up to one year, and
appearance before the College Parking Committee for
appropriate disciplinary action. [Order 31, § 132K-116~
145, filed 9/17/76; Order 15, § 132K-116-145, filed
4/6/73; Order 13, § 132K~116-145, filed 2/20/73.]

WAC 132K-116-150 Mitigation and suspension of
penalties. Section 29. Upon showing of good cause or
mitigating circumstances, the College Parking Commit-
tee may impose any lesser fine or penalty than those es-
tablished in section 28 and section 30 [WAC 132K-
116-145 and 132K-116-155], or it may grant an exten-
sion of time within which to comply with its determina-
tion and sentence. [Order 31, § 132K-116-150, filed
9/17/76; Order 15, § 132K~116-150, filed 4/6/73; Or-
der 13, § 132K-116-150, filed 2/20/73.]

WAC 132K-116-155 Enforcement of determination
of the Parking Committee. Section 30. In the event a
student fails or refuses to comply with the determination
of the College Parking Committee such alleged violator
shall not be eligible to register for additional courses, or
to obtain a transcript of his grades or credits, or to re-
ceive a degree; until he has paid or otherwise complied
with the determination. Failure by employees to pay ci-
tations shall result in withholding of paychecks either for
June or for the last month of an employment contract.
[Order 31, § 132K-116-155, filed 9/17/76; Order 13, §
132K-116-155, filed 2/20/73.]

WAC 132K-116-160 Regulatory signs, markings,
barricades, etc. Section 31. The College Parking Office
is authorized to erect signs, barricades, and other struc-
tures and to paint marks and other directions upon the
streets and roadways for the regulation of traffic and
parking upon state lands devoted mainly to the educa-
tional or research activities of the college. Such signs,
barricades, structures, markings and directions shall be
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so made and placed as in the opinion of the college
Physical Plant Director will best effectuate the objec-
tives stated in section 2 [WAC 132K-116-015].

No person without authorization from the College
Physical Plant Director shall move, deface, or in any
way change a sign, barricade, structure, marking, or di-
rection so placed, or previously placed, for the purpose
of regulating traffic or parking. [Order 31, § 132K-116—
160, filed 9/17/76; Order 13, § 132K-116-160, filed
2/20/73.]

WAC 132K-116-165 Impounding of vehicles. Sec-
tion 32. Any vehicles parked upon state land devoted
mainly to the educational purposes of the college in vio-
lation of these regulations including the motor vehicle
and other traffic laws of the state of Washington and the
traffic code of Pierce County, Washington as incorpo-
rated in section 3 [WAC 132K-116-020] may be im-
pounded and taken to such place for storage as the
college selects. The expenses of such impoundings and
storage shall be charged to the owner or operator of the
vehicle and paid by him prior to its release. The college
and its employees shall not be liable for loss or damage
of any kind resulting from such impounding and storage.
[Order 13, § 132K-~116-165, filed 2/20/73.]

WAC 132K-116-170 Delegation of authority. Sec-
tion 33. The authority and powers conferred upon the
Board of Trustees, the President, the College Dean of
Students, and the Manager of Business Services by these
regulations shall be subject to delegation by him to his
subordinates. [Order 13, § 132K-116-170, filed
2/20/73.]

WAC 132K-116-175 Liability of college. Section
34. The college assumes no liability under any circum-
stances for vehicles parked on campus. The college
grants a license for use of a parking space to individuals
desiring to park their vehicles on campus and who pur-
chase a parking space or for those individuals described
in section 17 [WAC 132K-116-090]. However, no-bail-
ment is created by the sale of a permit or for those indi-
viduals described in section 17 [WAC 132K-116-090].
[Order 15, § 132K-116-175, filed 4/6/73; Order 13, §
132K-116-150, filed 2/20/73.]

Chapter 132K-120 WAC

STUDENT PUBLICATIONS CODE OF THE
ASSOCIATED STUDENTS OF FORT STEILACOOM
COMMUNITY COLLEGE

WAC

132K~120-005 Preamble.

132K-120-010 Student Publications Board.

132K~120-015 Student government authority and responsibility.
132K-120-020 College authority and responsibility.
132K~120-025 Student Publications Board membership and rules.
132K-120-030 Board meetings.

132K~-120-035 Board decisions.

132K-120-040 Role of student publications.

132K~120-045 Student Publications Board responsibilities.
132K-120-050 Student Publications Board authority.
132K~120-055 Faculty advisors.

132K-120-060 Student editors—in—chief.

[Title 132K WAC—p 42]

Title 132K WAC: Fort Steilacoom Community College

132K-120-065 Budgets and fiscal affairs.
132K-120-070 Creation of student publications.
132K~120-075 Staff handbook.

132K~120-080 Operational directives.
132K-120-085 Amendment procedures.

WAC 132K-120-005 Preamble. The Code of Stu-
dent Rights and responsibilities provides for a student
publications policy and publications board which pro-
tects the students' freedom to deal with any ideas and to
express opinions in student publications without fear of
censorship. At the same time, student editors and man-
agers are charged with the corollary responsibility to be
governed by the "Canons of Journalism." Therefore, the
Student Publications Code has been established and a
Student Publications Board has been created. [Order 28,
§ 132K-120-005, filed 11/10/75.]

WAC 132K-120-010 Student Publications Board.
The Fort Steilacoom Community College Student Pub-
lications Board is a body whose primary responsibility is
the judicious enforcement of policy pertaining to student
publications which has been adopted through the pre-
scribed administrative channels. The Board may insti-
gate its own action or take action at the request of any
individual or group. Its decisions shall be based solely
upon the fair and impartial interpretation of the Student
Publications Code and pertinent statements of purpose
or philosophy or codes of ethics for the publication in-
volved in addition to information presented to the Board
in relation to the issue(s) under consideration. Although
the deliberations of the Board are not comparable to
those of a court of law and legal procedures do not ap-
ply, it is the responsibility of the Board to afford all ag-
grieved parties concerned the right of due process and a
fair and impartial hearing. [Order 28, § 132K-120-010,
filed 11/10/75.]

WAC 132K-120-015 Student government authority
and responsibility. The student government shall exercise
its authority and responsibility concerning student publi-
cations through its monetary appropriation powers and
the ASFSCC President's appointment of student mem-
bers of the Student Publications Board. The student
government, through its monetary appropriation powers,
may at the end of the fiscal year, vote to discontinue
publication of a student publication for the coming fiscal
year. However, the student government is prohibited
from arbitrary discontinuation of budgeted funds and
consequent suspension or discontinuation of a student
publication during a fiscal year. [Order 28, § 132K-
120-015, filed 11/10/75.]

WAC 132K-120-020 College authority and respon-
sibility. Legally, Fort Steilacoom Community College is
the publisher of all student publications. Therefore, all
student publications come under the purview of the
Board of Trustees and the College President who have
the authority and responsibility to determine the broad
policies and procedures which are to govern student
publications. The authority and responsibility for pro-
moting and enforcing those policies and procedures, ex-
cept where specifically noted herein, has been delegated
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by the Board of Trustees and the College President to
the Student Publications Board through this Student
Publications Code. [Order 28, § 132K-120-020, filed
11/10/75.]

WAC 132K-120-025 Student Publications Board
membership and rules. There shall be seven voting mem-
bers, including:

A. Four students to be selected as follows:

1. Two students appointed by the outgoing Student
Senate.

2. Two students appointed by the incoming ASFSCC
President.

B. Three instructors or administrators to be selected
as follows:

1. One administrator to be appointed by the College
President.

2. Two instructors to be appointed by the faculty.
Ex—officio (non—voting) members shall include:

A. The Manager of Student Programs.

B. The student editor—in-chief of each student
publication.

C. The faculty advisor to each student publication.

D. An FSCC alumnus (selected by the voting mem-
bers of the Student Publications Board.)

E. A professional journalist (selected by the voting
members of the Student Publications Board.)

Terms of office for voting Student Publications Board
members shall commence at the beginning of summer
quarter and expire at the end of the following spring
quarter. Appointments will be made after the spring
ASFSCC election but prior to the end of spring quarter.
Student Senate members and staff members of student
publications may not be members of the Student Publi-
cations Board. Student vacancies shall be filled by ap-
pointment by the ASFSCC President. Faculty or
administrative vacancies shall be filled by the faculty or
Presidential appointment respectively.

The voting members shall elect from their ranks a
chairman and designate a secretary to record minutes of
the meetings. A meeting may be called by the chairman
or any three voting members. A quorum shall be neces-
sary to conduct business and shall consist of five voting
members.

At the end of spring quarter, the minutes of all Board
meetings and other Board records shall be transmitted to
the Board secretary selected for the next academic year.
[Order 28, § 132K~-120-025, filed 11/10/75.]

WAC 132K-120-030 Board meetings. The Student
Publications Board shall meet at least once during the
first month of each quarter except during summer quar-
ter. Meetings of the Student Publications Board shall be
open to all interested parties unless the Board members
determine that a closed session is necessary. Closed ses-
sions shall be limited to confidential matters related to
personnel problems. Official actions of the Board may be
taken only in open session. [Order 28, § 132K-120-030,
filed 11/10/75.]

WAC 132K-120-035 Board decisions. All decisions
of the Student Publications Board shall be made by a

132K-120-050

simple majority vote except in the case of permanent re-
moval of a student editor—in—chief which requires a
minimum of five votes in favor of such removal. [Order
28, § 132K-120-035, filed 11/10/75.]

WAC 132K-120-040 Role of student publications.
The role of student publications is to report the news
and/or provide an outlet for student opinion and student
creative effort. This shall be done while maintaining the

highest standards of honesty, accuracy, and good taste.
[Order 28, § 132K-120-040, filed 11/10/75.]

WAC 132K-120-045 Student Publications Board
responsibilities. The role of the Student Publications
Board is to do all within its power to foster at Fort
Steilacoom Community College an environment condu-
cive to the maintenance, growth, and development of
student publications of the highest quality. Responsibili-
ties concomitant with this role include:

A. Soliciting from the faculty advisor to each student
publication recommendations for the appointment of the
student editor—in—chief and making final appointment of
the student editor—in—chief.

B. Insuring that the "Canons of Journalism,”" as
adopted by the American Society of Newspaper Editors
and as they may be reasonably applied to all student
publications, are actively practiced.

C. Insuring that any statements of purpose or philos-
ophy or codes of ethics as adopted by the student gov-
ernment and approved by the College President or his
designee for a specific student publication are actively
practiced.

D. Providing constructive criticism to all students and
college personnel involved in production of student
publications.

E. Establishing standards for student participation in
the production of student publications.

F. Providing for speedy and fair disposition or resolu-
tion of questions and complaints pertaining to student
publications.

G. Soliciting from the college community and for-
warding to the appropriate personnel recommendations
pertaining to policies, procedures, and practices concern-
ing student publications.

H. Soliciting from the faculty advisor and student ed-
itor—in—chief budget request recommendations and doc-
umentation, and approving a final request for each
publication for admission to the ASFSCC Budget Sub-
committee. [Order 28, § 132K-120-045, filed
11/10/75.]

WAC 132K-120-056¢ Student Publications Board
authority. In order that the Student Publications Board
may fulfill its responsibilities, it is hereby granted the
authority to temporarily suspend or permanently remove
a student editor—in—chief and/or temporarily suspend
publication of a student publication. The Board shall
have the authority to remove a student editor—in—chief
either for incompetence or for violation of the statement
of purpose or philosophy or code of ethics adopted for
that publication or for violation of the provisions of the
Student Publications Code.
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Specific charges against a student editor—in—chief
must be presented in writing at an open Board meeting
(unless the editor—in—chief requests and the Board
agrees that the session be closed) before he may be ei-
ther temporarily suspended or permanently removed
from his position. An editor—in—chief may be temporari-
ly suspended for a period not to exceed two weeks pro-
vided that:

A. The editor—in—chief has been provided with a copy
of the specific charges made against him.

B. The editor—in—chief has requested additional time
in which to prepare answers to the charges.

C. The editor—in—chief has been unable to show suffi-
cient cause why such temporary suspension should not
be imposed.

D. The Board decides that the charges are sufficiently
serious to warrant such temporary suspension. '

An editor—in—chief may be permanently removed from
his position for the remainder of his term of office only
by a minimum of five votes in favor of such removal and
following a two week temporary suspension period (un-
less the student editor—in—chief wishes to dispense with
the temporary suspension period or does not wish to
contest his own removal.)

The Student Publications Board shall also have the
authority to temporarily suspend publication of a student
publication in conjunction with or separate from the
temporary suspension or permanent removal of a student
editor. Temporary suspension of a student publication
should be undertaken only when deemed necessary to
provide adequate time to rectify the problems associated
with the publication. Such temporary suspension of pub-
lication shall be for a specified and reasonable period of
time, not to exceed one quarter, as determined by the
Student Publications Board. [Order 28, § 132K-120-
050, filed 11/10/75.]

WAC 132K-120-055 Faculty advisors. A faculty
advisor to each student publication shall be appointed by
the College President or his designee. The faculty advis-
or shall be responsible for recommending to the Student
Publications Board candidates for the position of student
editor—in—chief of the publication. The faculty advisor is
responsible for providing student editors and staff mem-
bers with the professional guidance and leadership. The
advisor is responsible to the Manager of Student Pro-
grams for administering policies, practices, and proce-
dures concerning student publications as recommended
by the ASFSCC student government or Manager of
Student Programs and approved by the College Presi-
dent or his designee. The faculty advisor is responsible
for representing the College and its policies and regula-
tions to the student editor and staff members. He is ex-
pected to make every reasonable effort to insure full
compliance with all such policies and regulations short
of censorship.

At the same time, the advisor is responsible to the
student editor and staff members for providing a work-
ing environment in which student publications may gen-
uinely reflect student interests, needs, and opinion.
Student concerns should be channeled through the ad-
visor to the appropriate college authorities.

[Title 132K WAC—p 44]

Title 132K WAC: Fort Steilacoom Community College

The faculty advisor is further responsible for the ef-
fective organization of the publication so that it fulfills
its stated purpose(s). He is responsible for the prepara-
tion of a staff handbook and has budgetary authority
and responsibility as outlined in the ASFSCC Financial
Code.

The Faculty advisor has the authority to determine
the organizational structure of the publication as well as
physical facilities and equipment such as he deems most
beneficial to fulfilling adopted statement of purpose or
philosophy or code of ethics for the publication. His au-
thority includes those authorities traditionally afforded a
classroom instructor, and his recommendations regard-
ing editorial policy, content, layout, etc. are to be given
serious consideration by student editors and staff mem-
bers. [Order 28, § 132K-120--055, filed 11/10/75.]

WAC 132K-120-060 Student editors—in—chief. Edi-
tors—in—chief of student publications shall have the au-
thority to determine the content of the publications
within the guidelines set by the statement of purpose or
philosophy, or code of ethics for that publication and the
provisions of this Code. The editor-in—chief of a publi-
cation shall supervise the student staff members.

Concomitant with the authority given student editors—
in—chief goes the responsibility for constant adherence to
the highest journalistic, ethical, and moral standards
which characterize responsible journalism. Failure to
fulfill this responsibility shall be cause for the suspension
or removal of an editor-in—chief. An editor—in—chief who
disregards the recommendations of his faculty advisor in
effect rejects professional guidance. Although disregard
for an advisor's advice does not automatically constitute
editorial incompetence, the editor—in—chief, nevertheless,
has made a serious decision, and it follows that he as-
sumes the risk of being found incompetent and subse-
quently suspended or removed by the Student
Publications Board. [Order 28, § 132K-120-060, filed
11/10/75.]

WAC 132K-120-065 Budgets and fiscal affairs.
Budget requests and expenditures for student publica-
tions shall be administered in accordance with the provi-
sions of the ASFSCC Financial Code. [Order 28, 132K—
120065, filed 11/10/75.]

WAC 132K-120-070 Creation of student publica-
tions. A student publication may be created following
the adoption of a statement of purpose or philosophy or
code of ethics by the student government and approval
by the College President or his designee and the ap-
pointment of a faculty advisor.

For the purposes of this Code, student publications
shall include any printed material:

(a) written for and intended for distribution to the
general student body.

(b) funded in part or entirely through Services and
Activities funds.

If the Student Publications Board thinks that a cer-
tain publication should appropriately be classified as a
student publication, and if that publication meets the
two criteria mentioned at the beginning of this section,
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the Student Publications Board may request that the
Student Government adopt and the College President or
his designee approve a statement of purpose or philoso-
phy or Code of Ethics for that publication, thus placing
it under the jurisdiction of this Code and the Student
Publications Board. [Order 28, § 132K-120-070, filed
11/10/75.]

WAC 132K-120-075 Staff handbook. The advisor
to each student publication is responsible for preparation
of a staff handbook which shall include: the adopted
statement of purpose or philosophy or code of ethics, and
outline of staff authority and responsibility, job descrip-
tions, etc. Copies of the handbook shall be available to
students and college personnel. [Order 28, § 132K-120—
075, filed 11/10/75.]

WAC 132K-120-080 Operational directives. The
Student Publications Board recognizes the fact that cer-
tain emergency situations might arise which are not
covered by the Student Publications Code or which oc-
cur at a time when it is impossible to convene the Board.
When such situations arise, the Manager of Student
Programs or his designee is hereby authorized to issue
operational directives in the Board's name in order to
protect the integrity of the Student Publications Code.
Operational directives will be issued only when it is in-
feasible for the Student Publications Board to act and
will be temporary and subject to the automatic review of
the Student Publications Board which shall convene at
its earliest opportunity. [Order 28, § 132K-120-080,
filed 11/10/75.]

WAC 132K-120-085 Amendment procedures. Pro-
posed amendments to this Code may be submitted to the
ASFSCC Student Senate at any regularly scheduled
meeting of the ASFSCC Student Senate. At the follow-
ing regularly scheduled meeting, the proposed amend-
ment shall be read for the first time. The proposed
amendment may be voted upon at any regularly sched-
uled meeting following the first reading only if the time
elapsed between the first reading and voting does not
exceed one month. Amendments will be certified as
passed by the ASFSCC President when two-thirds of
the ASFSCC Student Senate, sitting in quorum, vote in
the affirmative. The proposed amendment will then be
forwarded for final approval to the College President or
his designee. Approved amendments shall be returned to
the ASFSCC Student Senate for insertion into the offi-
cial copy of the ASFSCC Student Publications Code.
[Order 28, § 132K-120-085, filed 11/10/75.]

Chapter 132K-122 WAC
STUDENTS RECORDS RELEASE POLICY

WAC

132K-122-010 General policy.

132K-122-020 Definitions.

132K-122-030 Type and location of education records.

132K-122-040 The right to inspect and view records.

132K-122-050 Limits on rights to review and inspect educational
records.

132K-122-060 Hearing procedures.

132K-122-020

132K-122-070 Disclosure of personally identifiable information con-
tained in a student's education records.

132K-122-080 Prior consent to disclosure and waiver of student
rights.

132K-122-090 Maintenance of records.

132K-122-100 Prevention of the disclosure of directory information,

132K-122-110 Fees for copies.

132K-122-120 Denial of copies of education records.

132K-122-130 Notice of rights.

WAC 132K-122-016 General policy. Fort
Steilacoom Community College desires to insure that
information contained in the educational records of its
students is treated responsibly with due regard for its
personal nature, and for the students', college's, and the
community's needs. This chapter implements this gener-
al policy and responds to the requirements of Public Law
93-380 (Family Educational Rights and Privacy Act of
1974.) [Order 37, § 132K-122-010, filed 9/2/77.]

WAC 132K-122-020 Definitions. For purposes of
this chapter, the following terms shall have the defini-
tions shown:

(1) A "student" is any person who is or has been in
attendance at Fort Steilacoom Community College with
respect to whom Fort Steilacoom maintains educational
records or other information personally-identifiable by
name, identification number, or other means of
recognition.

(2) The term "education records" means those re-
cords, files, documents, and other materials maintained
by Fort Steilacoom which contain information directly
related to the individual student. The term does not
include:

(a) Records of instructional, supervisory and adminis-
trative personnel and educational personnel ancillary
thereto which are in the sole possession of the maker,
thereof and which are not accessible to or revealed to
any other person except a person appointed to replace or
assume responsibilities of the originator of the records
on a temporary basis;

(b) Records made and maintained in the normal
course of business which relates exclusively to the per-
son's capacity as an employee and which are not avail-
able for any other purposes: Provided, That this
exception does not extend to records relating to individ-
vals in attendance at Fort Steilacoom who are employed
as a result of their status as a student; ,

(c) Records of a student which are created or main-
tained by a physician, psychiatrist or other officially
recognized professional or paraprofessional acting in his
or her professional or paraprofessional capacity, or as-
sisting in that capacity, and which are created, main-
tained or used only in connection with the provision of
treatment to the student, and are not available to anyone
other than persons providing such treatment: Provided,
however, That such records can be personally reviewed
by a physician or other appropriate professional of the
student's choice;

(d) Records and/or documents of the Fort Steilacoom
Security Office which are kept apart from the educa-
tional records and which are maintained solely for law
enforcement purposes and which are not made available
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to persons other than law enforcement officials of the
same jurisdiction;

(e) Records which contain only information relating
to a person after that person was no longer a student at
Fort Steilacoom such as those dealing with activities of
an alumni leaving Fort Steilacoom;

(3) The term "directory information" means the stu-
dent's name, dates of attendance, and degrees received.
Directory information may be disclosed at the discretion
of the college and without the consent of the student
unless he or she elects to prevent disclosure as provided
for in WAC [132K-122-100].

(4) The term "personally identifiable” means data or
information which includes: The name of the student,
the student's parent(s), or other family members; the
address of the student; a personal identifier such as the
student's social security number or student number; a
list of personal characteristics which would make the
student's identity easily traceable; telephone number;
date of birth; academic/occupational intent; information
for participants in officially recognized athletic events;
or other information which would make the student's
identity easily traceable. [Order 37, § 132K-122-020,
filed 9/2/77.]

WAC 132K-122-030 Type and location of educa-
tion records. Fort Steilacoom Community College main-
tains, as student education records, records of the
following general types: Academic, financial, counseling,
personnel and placement records. For purposes of this
chapter, these records are under the control of the col-
lege registrar who is located in the Administration
Building and whose telephone number is 552-3983.
[Order 37, § 132K-122-030, filed 9/2/77.]

WAC 132K-122-046 The right to inspect and view
records. (1) Fort Steilacoom students shall have the
right to review and inspect their education records.

(2) A request by a student for a review of information
contained in a student's education records should be
made in writing to the Fort Steilacoom Community
College Registrar who shall require presentation of
proper identification including validation of identity by
way of the student's identification card and/or signa-
tures of the requesting student.

(3) The registrar must respond to a request for in-
spection and review of education records within a rea-
sonable period of time but in no case more than 45 days
after the request has been made.

(4) Fort Steilacoom Community College shall respond
within 30 days of receipt of a reasonable student request
for explanation and interpretation of the student's edu-
cation records provided that such requests are in writing
and signed by the requesting student and specific as to
the portion or portions of the education records thought
to be interpreted and explained.

(5) After reviewing his or her records, a student may
request an amendment of the records if the student be-
lieves them to be inaccurate, misleading, or otherwise in
violation of the privacy or other rights of the student.
The college shall, within 30 days after receipt of a writ-
ten request for correction or deletion of information
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contained in the records signed by the student and spe-
cific as to the information to be deleted or corrected, in-
form the student of whether the request is accepted or
denied. If the request for correction or deletion of inac-
curate or misleading or otherwise inappropriate data has
been denied, the student may seek redress through the
hearing procedures provided for below and may place a
written statement of rebuttal in his or her records. [Or-
der 37, § 132K-122-040, filed 9/2/77.]

WAC 132K-122-050 Limits on rights to review and
inspect educational records. (1) There is no right to re-
view and inspect a parent's confidential financial state-
ments or records or any information contained therein;

(2) Confidential letters and confidential statements of
recommendation shall be made available for inspection
and review by the student except that:

(a) Inspection and review of such letters and state-
ments placed in the education records prior to January
1, 1975, which were solicited with a written assurance of
confidentiality or sent and retained with a documented
understanding of confidentiality and which are used only
for their specifically intended purposes shall not be
permitted;

(b) Inspection and review of such letters and state-
ments placed in the education records after January 1,
1975, shall not be permitted where the letters and state-
ments relate to

(i) admission to an educational institution;

(ii) an application for employment;

(iii) the receipt of an honor or honorary recognition
and where the student has waived his or her rights to
inspection or review of such letters and statements as
provided for in WAC [132K-122-040].

(3) Where requested records or data include informa-
tion on more than one student, the student shall be enti-
tled to receive or be informed of only that part of the
record for data that pertains to that student.

(4) The registrar is the official custodian of academic
records and therefore the only official who may issue the
transcript of the student's official academic records or
prepare other copies of student's records on file in the
registrar's office.

(5) Student education records may be destroyed in
accordance with routine retention schedules. In no case
will any record which is requested by a student for re-
view in accordance with WAC [132K-122-040] and
[132K-122-090] be removed or destroyed prior to in-
forming the student and if requested providing the stu-
dent access. [Order 37, § 132K-122-050, filed 9/2/77.]

WAC 132K-122-060 Hearing procedures. (1) A
student whose request for amendment of his or her edu-
cational records has been denied may request a hearing
by submitting a written request to the registrar within
10 days following the denial. The request shall be in
writing, signed by the student, and shall indicate the
reasons why the records should be amended. The regis-
trar shall, within 30 days after receipt of a properly filed
request, notify the student at least 10 days in advance of
the date, time, and place of the hearing.
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(2) The hearing shall be an informal proceeding as
provided for by chapter 28B.19 RCW, the Higher Edu-
cation Administrative Procedure Act and shall be con-
ducted by the Dean of Students (or his designee who
shall be an official of the college who does not have a
direct interest in the outcome of the hearing.) At the
hearing, the student shall be afforded an opportunity to
present evidence relevant to the question of whether the
educational records sought to be amended are inaccu-
rate, misleading, or otherwise in violation of the privacy
or other rights of the student.

(3) At the hearing, the student may be assisted or
represented by individuals of his or her choice and at his
or her own expense.

(4) The Dean of Students or his designee shall, within
30 days after the conclusion of the hearing, prepare a
final written decision on this request based solely upon
the evidence presented at the hearing. The decision shall
include a summary of the evidence and the reasons for
the decision. A copy of the final decision shall be made
available to the student.

(5) If, as a result of the hearing, the Dean of Students
or his designee decides that the information alleged by
the student to be inaccurate, misleading, or otherwise in
violation of the privacy or other rights of the student is
in fact so inaccurate, misleading, and violative, he or she
shall amend the education records accordingly and so
inform the student in writing. If, on the other hand, the
Dean of Students or his designee decides that the infor-
mation is not inaccurate, misleading, or otherwise in vi-
olation of the privacy or other rights of the student, he
or she shall inform the student of his or her right to
place in the education records a statement commenting
upon the information and/or setting forth any reasons
for disagreeing with the decisions of the college. A re-
buttal statement inserted into the education records shall
become a permanent part of the records and it shall be
provided to all persons to whom the information which is
subject of the rebuttal is thereafter disclosed. [Order 37,
§ 132K-122-060, filed 9/2/77.]

WAC 132K-122-070 Disciosure of personally iden-
tifiable information contained in a student's education
records. (1) The college shall obtain written consent of a
student prior to disclosing personally identifiable infor-
mation other than directory information defined by this
chapter from the student's education records: Provided,
That consent shall not be required where the disclosure
to the student himself or herself: And provided further,
That consent shall not be required if the disclosure is

(a) to other officials and teachers within the college
having a legitimate educational interest in the education
records. For purposes of this section, a college official or
teacher shall be said to have a legitimate educational in-
terest whenever he or she

(i) is acting pursuant to a lawfully established rule
policy or procedure, or

(ii) acting in the educational interest of the student, or

(iii) requires disclosure in order to provide educational
services to the student.

Those having a legitimate education interest shall in-
clude but not be limited to the following personnel when
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acting in their official capacity: The Office of the Reg-
istrar, the Office of Admissions, the Office of Financial
Aid, and the Office of the Controller.

(b) to officials of another school or school system
which the student is enrolled or from which he or she
receives educational services or a school or school system
in which the student seeks or intends to enroll provided
that the records have been requested by officials of the
other school or another student.

(2) Following the disclosure of information pursuant
to this section, the college shall:

(a) Provide the student upon request with a copy of
any educational records which are transferred to another
school.

(b) Provide the student upon request with an opportu-
nity for hearing as provided for in WAC [132K-122-
060].

(¢) To authorized representatives of the Comptroller
General of the United States Secretary of the United
States Department of Health, Education, and Welfare;
the Commissioner of Education, the Director of the Na-
tional Institute of Education, the Assistant Secretary for
Education, or state educational authorities, wherever ac-
cess to the education records is necessary in connection
with the audit and evaluation of federally supported ed-
ucation programs or in connection with the enforcement
of or in compliance with the federal legal requirements
which related to these programs.

(3) In connection with. financial aid for which a stu-
dent has applied or which a student has received: Pro-
vided, That personally identifiable information from the
education records of the student may be disclosed under
this section only as may be necessary for such purposes
as

(a) to determine the eligibility of the student for fi-
nancial aid;

(b) to determine the amount of financial aid; -

(c) to determine the conditions which will be imposed
regarding the financial aid;

(d) to enforce the terms or conditions of the financial
aid.

(4) To certain state and local agencies to whom infor-
mation is specifically required to be reported or disclosed
pursuant to state statute adopted prior to November 19,
1974,

(5) To organizations conducting studies for or on be-
half of educational agencies or institutions for the pur-
pose of developing validating or administering predictive
tests, administering student aid programs and improving
instruction.

(6) To accrediting organization in order to carry out
their accrediting function.

(7) To the parents of a dependent student as defined
by section 152 of the Internal Revenue Code of 1954.

(8) To comply with the judicial order or lawfully is-
sued subpoena.

(9) To appropriate parties in connection with a health
or safety emergency where knowledge of the information
is necessary to protect the health or safety of the student
or other individuals. [Order 37, § 132K-122-070, filed
9/2/71.]
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WAC 132K-122-080 Prior consent to disclosure
and waiver of student rights. (1) The written consent re-
quired in WAC [132K-122-070] above shall be signed
and dated by the student and shall include:

(a) A specification of the records to be disclosed;

(b) The purpose or purposes of the disclosure;

(c) The party or class of parties to whom the disclo-
sure may be made.

(2) A student may waive any or [of] his or her rights
under this chapter by submitting a written, signed and
dated waiver to the Officer of the Registrar. Such a
waiver shall be specific as to the records and persons or
institutions covered. A waiver shall continue in effect
according to its terms unless revoked in writing which is
signed and dated. [Order 37, § 132K-122-080, filed
9/2/77.]

WAC 132K-122-090 Maintenance of records. A
record of requests for and disclosures of personally iden-
tifiable information shall be maintained in the education
records of each student. Records maintained under this
section shall be available for inspection and review as
provided in WAC [132K—122-040]. [Order 37, § 132K~
122-090, filed 9/2/77.]

WAC 132K-122-100 Prevention of the -disclosure of
directory information. A student may refuse to permit
the disclosure of directory information as defined by
WAC [132K-122-020(3)] by filing a Request to Pre-
vent Disclosure of Directory Information with the Office
of the Registrar by the end of the third week of the fall
quarter of each academic year. A separate Request to
Prevent Disclosure of Directory Information must be
filed for each academic year. [Order 37, § 132K-122-
100, filed 9/2/77.]

WAC 132K-122-110 Fees for copies. Copies of stu-
dent records shall be made at the expense of the re-
questing party at prevailing rates not to exceed $1.00 per
page. [Order 37, § 132K—122-110, filed 9/2/77.]

WAC 132K-122-120 Denial of copies of education
records. Fort Steilacoom Community College reserves
the right to deny a request for a copy of all or any por-
tion of the student education records where the student
is indebted to the institution for an outstanding or over-
due debt. [Order 37, § 132K-122-120, filed 9/2/77.]

WAC 132K-122-130 Notice of rights. In order to
insure that Fort Steilacoom Community College stu-
dents are fully apprised of their rights under this chap-
ter, the college shall at the beginning of each academic
year make available upon request to each student during
the registration process a copy of this chapter. In addi-
tion, the college shall post at conspicuous places on the
campus information the students of the existence of this
chapter and of the availability of copies. [Order 37, §
132K-122-130, filed 9/2/77.]
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Chapter 132K-276 WAC
PUBLIC RECORDS

WAC

132K-276-010 Purpose.

132K-276-020 Definitions,

132K-276-030 Description of central and field organization of Com-
munity College District No. 11.

132K-276-040 Operations and procedures.

132K-276-050 Public records available.

132K-276-060 Public records officer.

132K~276-070 Office hours.

132K-276-080 Requests for public records.

132K-276-090 Copying.

132K-276-100 Exemptions.

132K-276-110 Review of denials of public records requests.

132K-276-120 Protection of public records.

132K-276-130 Records index.

132K-276-140 Adoption of form.

132K-276-990 Appendix A Request for public records.

WAC 132K-276-010 Purpose. The purpose of this
chapter shall be to ensure compliance by the Community
College District No. 11 with the provisions of chapter 1,
Laws of 1973 (Initiative 276), Disclosure—Campaign—
Finances—Lobbying—Records; and in particular with sec-
tions 25 — 32 of that act, dealing with public records.
[Order 18, § 132K-276-010, filed 5/11/73.]

WAC 132K-276-026 Definitions. (1) PUBLIC RE-
CORDS. "Public record" includes any writing contain-
ing information relating to the conduct of governmental
or the performance of any governmental or proprietary
function prepared, owned, used or retained by any state
or local agency regardless of physical form or
characteristics.

(2) WRITING. "Writing means handwriting, type-
writing, printing, photostating, photographing, and every
other means of recording any form of communication or
representation, including letters, words, pictures, sounds;
or symbols, or combination thereof, and all papers,
maps, magnetic or paper tapes, photographic films and
prints, magnetic or punched cards, discs, drums and
other documents."

(3) COMMUNITY COLLEGE DISTRICT NO. 11.
The Community College District No. 11 is an agency
organized by statute—pursuant to RCW 28B.50.040. The
Community College District No. 11 shall hereinafter be
referred to as the "district". Where appropriate, the
term district also refers to the staff and board of trustees
employees of the district. [Order 18, § 132K-276-020,
filed 5/11/73.]

WAC 132K-276-030 Description of central and
field organization of Community College District No. 11.
District No. 11 is a community college district organized
under RCW 28B.50.040. The Administrative Office of
the district and its staff are located at Community Col-
lege District No. 11, 9404 East 112th Street, Puyallup,
Washington 98371. [Order 18, § 132K-276-030, filed
5/11/73.]

WAC 132K-276-040 Operations and procedures.
The district is established under RCW 28B.50.040 to
implement the educational purposes established by
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RCW 28B.50.020. The college district is operated under
the supervision and control of a board of trustees. The
board of trustees is made up of five members each ap-
pointed by the governor to a term of five years. The
trustees meet the first Tuesday of each month at 2:30
p.m. in the District Office Board Room of Community
College District No. 11, unless public notice is given of a
special meeting. At such time the trustees exercise the
powers and duties granted it under RCW 28B.50.140.
[Order 18, § 132K-276-040, filed 5/11/73.]

WAC 132K-276-050 Public records available. All
public records of the district, as defined in WAC 132K—
276-020 are deemed to be available for public inspection
and copying pursuant to these rules, except as otherwise
provided by section 31, chapter 1, Laws of 1973 and
WAC 132K-276-100. [Order 18, § 132K-276-050,
filed 5/11/73.]

WAC 132K-276-060 Public records officer. The
district's public records shall be in the charge of the
Public records officer designated by the college presi-
dent. The person so designated shall be located in the
Administrative Office of the district. The Public records
officer shall be responsible for the following: The imple-
mentation of the district's rules and regulations regard-
ing release of public records, coordinating the staff of
the district in this regard, and generally insuring com-
pliance by the staff with the public records disclosure
requirements of Chapter 1, Laws of 1973. [Order 18, §
132K-276-060, filed 5/11/73.]

WAC 132K-276-070 Office hours. Public records
shall be available for inspection and copying during the
customary office hours of the district. For the purposes
of this chapter, the customary office hours shall be from
9:00 a.m. to noon and from 1:00 p.m. to 4:00 p.m.,
Monday through Friday, excluding legal holidays. [Or-
der 18, § 132K-276-070, filed 5/11/73.]

WAC 132K-276-080 Requests for public records. In
accordance with requirements of chapter 1, Laws of
1973 that agencies prevent unreasonable invasions of
privacy, protect public records from damage or disorga-
nization, and prevent excessive interference with essen-
tial functions of the agency, public records may be
inspected or copied or copies of such records may be ob-
tained, by members of the public, upon compliance with
the following procedures: (1) A request shall be made in
writing upon a form prescribed by the district which
shall be available at its administrative office. The form
shall be presented to the public records officer; or to any
member of the district's staff, if the public records offi-
cer is not available, at the administrative office of the
district during customary office hours. The request shall
include the following information:

(a) The name of the person requesting the record;

(b) The time of day and calendar date on which the
request was made; ‘

(c) The nature of the request;
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(d) If the matter requested is referenced within the
current index maintained by the records officer, a refer-
ence to the requested record as it is described in such
current index;

(e) If the requested matter is not identifiable by ref-
erence to the district's current index, an appropriate
description of the record requested.

(2) In all cases in which a member of the public is
making a request, it shall be the obligation of the public
records officer or staff member to whom the request is
made, to assist the member of the public in appropriate-
ly identifying the public record requested. [Order 18, §
132K-276-080, filed 5/11/73.]

WAC 132K-276-096 Copying. No fee shall be
charged for the inspection of public records. The district
shall charge a fee of 10¢ per page of copy for providing
copies of public records and for use of the district's copy
equipment. This charge is the amount necessary to re-
imburse the district for its actual costs incident to such
copying. If a particular request for copies requires an
unusually large amount of time, or the use of any equip-
ment not readily available, the district will provide cop-
ies at a rate sufficient to cover any additional cost. All
fees must be paid by money order, cashier's check or
cash in advance. [Order 18, § 132K-276-090, filed
5/11/73.]

WAC 132K-276-100 Exemptions. (1) The district
reserves the right to determine that a public record re-
quested in accordance with the procedures outlined in
WAC 132K-276-080 is exempt under the provisions of
section 31, chapter 1, Laws of 1973.

(2) In addition, pursuant to section 26, chapter 1,
Laws of 1973, the district reserves the right to delete
identifying details when it makes available or publishes
any public records, in any cases when there is reason to
believe that disclosure of such details would be an inva-
sion of personal privacy protected by chapter 1, Laws of
1973. The public records officer will fully justify such
deletion in writing. (See, also, Board of Trustees Reso-
lution No. 72-32, 7-10-72)

(3) All denials of requests for public records must be
accompanied by a written statement specifying the rea-
son for the denial, including a statement of the specific
exemption authorizing the withholding of the record and
a brief explanation of how the exemption applies to the
record withheld. [Order 18, § 132K-276-100, filed
5/11/73.]

WAC 132K-276-110 Review of denials of public re-
cords requests. (1) Any person who objects to the denial
of a request for a public record may petition for prompt
review of such decision by tendering a written request
for review. The written request shall specifically refer to
the written statement by the public records officer or
other staff member which constituted or accompanied
the denial.

(2) Immediately after receiving a written request for
review of a decision denying a public record, the public
records officer or other staff member denying the re-
quest shall refer it to the president of the college. The
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president or his designee shall immediately consider the
matter and either affirm or reverse such denial or con-
sult with the attorney general to review the denial. In
any case, the request shall be returned with a final deci-
sion, within two business days following the original
denial.

(3) Administrative remedies shall not be considered
exhausted until the district has returned the petition
with a decision or until the close of the second business
day following denial of inspection, whichever occurs
first. [Order 18, § 132K-276-110, filed 5/11/73.]

WAC 132K-276-120 Protection of public records.
Requests for public records shall be made in the Com-
munity College District No. 11 Administration Office,
9404 East 112th Street, Puyallup, Washington. Public
records and a facility for their inspection will be provid-
ed by the public records officer. Such records shall not
be removed from the place designated for their inspec-
tion. Copies shall be made at Community College Dis-
trict No. 11 offices. If copying facilities are not available
at the college, the college will arrange to have copies
made commercially according to the provisions of WAC
132K-276-090. [Order 18, § 132K-276-120, filed
5/11/73.]

WAC 132K-276-130 Records index. (1) INDEX.
The district has available to all persons a current index
which provides identifying information as to the follow-
ing records issued, adopted or promulgated since June
30, 1972.

"(a) final opinions, including concurring and dissent-
ing opinions, as well as orders, made in the adjudication
of cases;

"(b) those statements of policy and interpretations of
policy, statute and the Constitution which have been
adopted by the agency;

"(¢) administrative staff manuals and instructions to
staff that affect a member of the public;

"(d) planning policies and goals, and interim and final
planning decisions;

"(e) factual staff reports and studies, factual consult-
ant's reports and studies, scientific reports and studies,
and any other factual information derived from tests,
studies, reports or surveys, whether conducted by public
employees or others; and

"(f) correspondence, and materials referred to therein,
by and with the agency relating to any regulatory, su-
pervisory or enforcement responsibilities of the agency,
whereby the agency determines, or opines upon, or is
asked to determine or opine upon, the rights of the state,
the public, a subdivision of state government, or of any
private party."

(2) AVAILABILITY. The current index promulgated
by the district shall be available to all persons under the
same rules and on the same conditions as are applied to
public records available for inspection. [Order 18, §
132K-276-130, filed 5/11/73.]

WAC 132K-276-140 Adoption of form. The district
hereby adopts for use by all persons requesting inspec-
tion and/or copying or copies of its records, the form
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attached hereto as Appendix A, entitled "Request for
Public Record." [Order 18, § 132K-276-140, filed
5/11/73.]

WAC 132K-276-990 Appendix A——Request for
public records.
Appendix "A"

Request for public record to
Community College District No. 11

()

Date request made at Community
College District No. 11

" Time of Day
Request Made

(c) Nature of Request ... _____ . _.._______.

(d) Identification Reference on Current Index ___________._______

(e) Description of Record, or Matter, Requested if not Identifiable by
Reference to the Community College District No. 11's Current

Index oo e
Request: Approved ______.__._.____ BY el
Date Public Records Officer

Denied Date .. .__.__.
Reasons for Denial: . .l
Referred t0 oo ooooo ool Date _ ..
By .

Public Records Officer

[Order 18, Appendix A (codified as WAC 132K-276—
990), filed 5/11/73.]

Chapter 132K-995 WAC

POLICIES AND PROCEDURES
MANUAL

APPENDIX

WAC

132K-995-990 Appendix Community College Act of 1967
Definitions and districts. [Clover Park Community
College.]

Reviser's note: (1) Clover Park Community College is now named
Fort Steilacoom Community College. See chapter 28B.50 RCW.




Appendix

(2) The excerpts of the Community College Act of 1967 (chapter 8,
Laws of 1967 ex. sess.) as set forth in this chapter, do not reflect cer-
tain amendments enacted by the state legislature subsequent to the fil-
ing of this chapter with the code reviser. For current law, see chapter
28B.50 RCW.
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POLICIES & PROCEDURES MANUAL
BOARD OF TRUSTEES
Community College Act of 1967
Definitions & Districts

1111.00
1112.00

NEW SECTION. Section 3. As used in this act, un-
less the context requires otherwise, the term:

(2) "College board" shall mean the state board for
community college education created by this act;

(4) "District" shall mean any one of the community
college districts created by this act;

(5) "Board of Trustees" shall mean the local commu-
nity college board of trustees established for each com-
munity college district within the state;

(6) "Council” shall mean the coordinating council for
occupational education;

(10) "Community college" shall include where appli-
cable, vocational-technical and adult education pro-
grams conducted by community colleges and vocational—
technical institutes whose major emphasis is in post-high
school education.

NEW SECTION. Section 4. The state of Washington
is hereby divided into twenty—two community college
districts as follows:

(11) The ecleventh district shall encompass all of
Pierce County, except for the present boundaries of the
common school districts of Tacoma and Peninsula;

POLICIES & PROCEDURES MANUAL 1113.00-1
Board of Trustees
Community College Act of 1967
Establishing & Organizing District Boards

NEW SECTION. Section 10. There is hereby created
a community college board of trustees for each commu-
nity college district as set forth in this act. Fach com-
munity college board of trustees shall be composed of
five trustees, who shall be appointed by the governor
from a list of nominees submitted by the nominating
committee in accordance with section 11 of this act.

The initial appointees to the board of trustees shall
draw lots at the first meeting thereof to determine their
respective initial terms. One trustee shall serve for one
year, one for two years, one for three years, one for four
years, and one for five years.

Thereafter, until July 1, 1969, the successors of the
trustees initially appointed shall be appointed by the
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governor to serve for a term of five years except that any
person appointed to fill a vacancy occurring prior to the
expiration of any term shall be appointed only for the
remainder of the term.

Every trustee shall be a resident and qualified elector
of his community college district. No trustee may serve
as a member of the board of directors of any school dis-
trict, or as an elected officer or member of the legislative
authority of any municipal corporation.

Each board of trustees shall organize itself by electing
a chairman from its members. The board shall adopt a
seal and may adopt such bylaws, rules and regulations as
it deems necessary for its own government. Three mem-
bers of the board shall constitute a quorum, but a lesser
number may adjourn from time to time and may compel
the attendance of absent members in such manner as
prescribed in its bylaws, rules, or regulations. The dis-
trict president, or if there be none, the president of the
community college, shall serve as, or may designate an-
other person to serve as, the secretary of the board, who
shall not be deemed to be a member of the board.

NEW SECTION. Section 11. In each community col-
lege district of the state there is hereby created a nomi-
nating committee to select no less than five nominees for
consideration by the governor for the initial trustees.
The nominating committee shall be composed of each
member of the state legislature residing within the
boundaries of the community college district to be
served.

The senior legislator on each committee shall serve as
chairman of the committee and shall call the meeting at
some conveniently located place and shall set the time of
the meeting,.

POLICIES & PROCEDURES MANUAL
Board of Trustees
Community College Act of 1967
Establishing & Organizing District Boards

1113.00-2

Section 11. (cont'd) The members of the nominating
committee shall be entitled to per diem and expenses as
provided in RCW 44.04.120 and such payments shall be
a proper charge to the college board.

NEW SECTION. Section 12. Within forty—five days
after the effective date of this act, each nominating
committee shall submit a list of no less than five nomi-
nees, who shall be residents of the community college
district, to the governor for selection of the community
college district board of trustees for that district. In pre-
paring the list of names to be submitted to the governor,
the members of the committee shall give consideration to
geographical exigencies, and the interests of labor, in-
dustry, agriculture and the professions. In the event that
the nominating committee from any district fails to sub-
mit a list of nominees to the governor by the prescribed
date, he shall appoint the trustees for that district from
registered voters residing within that district, observing
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the same considerations as prescribed for the committee
in making its nominations.

NEW SECTION. Section 13. Within thirty days of
their appointment or July 1, 1967, whichever is sooner,
the various district boards of trustees shall organize,
adopt bylaws for its own government, and make such
rules and regulations not inconsistent with this 1967 act
as they deem necessary. At such organizational meeting
it shall elect from among its members a chairman and a
vice chairman, each to serve for one year, and annually
thereafter shall elect such officers to serve until their
successors are appointed or qualified. The chief execu-
tive officer of the community college district shall serve
as secretary of the board. Three trustees shall constitute
a quorum, and no action shall be taken by less than a
majority of the trustees of the board. The first order of
business after organization shall be to prepare for the
orderly assumption of the duties and responsibilities of
the administration and management of the community
college district and the facilities thereof. The district
boards shall transmit a report in writing to the college
board before October 1st of each year which report shall
contain a summary of its proceedings during the preced-
ing fiscal year, a detailed and itemized statement of all
revenue and all expenditures made by or on behalf of the
district boards, such other information as it may deem
necessary or useful, and any other additional informa-
tion which may be requested by the college board. The
fiscal year of the district boards shall conform to the
fiscal year of the state.

POLICIES & PROCEDURES MANUAL
Board of Trustees
Community College Act of 1967
Powers & Duties of the Board of Trustees

1114.00-1

NEW SECTION. Section 14. Each community college
board of trustees:

(1) Shall operate all existing community colleges and
vocational-technical institutes in its district;

(2) Shall create comprehensive programs of commu-
nity college education and training and maintain an
open—door policy in accordance with the provisions of
section 9(3) of this act;

(3) Shall employ for a period to be fixed by the board
a college president for each community college, a direc-
‘tor for each vocational-technical institute or school op-
erated by a community college, a district president in the
event there is more than one college and/or separated
institute or school located in the district, members of the
faculty and such other administrative officers and other
employees as may be necessary or appropriate and fix
their salaries and duties;

(4) May establish, under the approval and direction of
the college board, new facilities as community needs and
interests demand.

(5) May establish or lease, operate, equip and main-
tain dormitories, food service facilities, bookstores and
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other self-supporting facilities connected with the oper-
ation of the community college;

(6) May, with the approval of the college board, issue
and sell revenue bonds for the construction, reconstruc-
tion, erection, equipping with permanent fixtures, (de-
molition and major alteration of buildings or other
capital assets,) and the acquisition of sites, rights—of—
way, easements, improvements or appurtenances, for
dormitories, food service facilities, and other self—sup-
porting facilities connected with the operation of the
community college in accordance with the provisions of
RCW 28.76.180 through 28.76.210 where applicable;

(7) May establish fees and charges for the facilities
authorized hereunder, including reasonable rules and
regulations for the government thereof, not inconsistent
with the rules and regulations of the college board; each
board of trustees operating a community college may
enter into agreements, subject to rules and regulations of
the college board, with owners of facilities to be used for
housing regarding the management, operation, and gov-
ernment of such facilities, and any board entering into
such an agreement may:

(a) Make rules and regulations for the government,
management and operation of such housing facilities
deemed necessary or advisable; and

POLICIES & PROCEDURES MANUAL
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1114.00-2

(b) Employ necessary employees to govern, manage
and operate the same.

(8) May receive such gifts, grants, conveyances, de-
vises and - bequests of personal property from private
sources, as may be made from time to time, in trust or
otherwise, whenever the terms and conditions thereof
will aid in carrying out the community college programs
as specified by law and the regulations of the state col-
lege board; sell, lease or exchange, invest or expend the
same or the proceeds, rents, profits and income thereof
according to the terms and conditions thereof; and adopt
regulations to govern the receipt and expenditure of the
proceeds, rents, profits and income thereof;

(9) May establish and maintain night schools when-
ever in the discretion of the board of trustees it is
deemed advisable, and authorize classrooms and other
facilities to be used for summer or night schools or for
public meetings and for any other uses consistent with
the use of such classrooms or facilities for community
college purposes;

(10) May make rules and regulations for pedestrian
and vehicular traffic on property owned, operated, or
maintained by the community college district;

(11) Shall prescribe, with the assistance of the facul-
ty, the course of study in the various departments of the
community college or colleges under its control, and
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notwithstanding any other provision of law, publish such
catalogues and bulletins as may become necessary;

(12) May grant to every student, upon graduation or
completion of a course of study, a suitable diploma,
nonbaccalaureate degree or certificate;

(13) Shall enforce the rules and regulations prescribed
by the state board for community college education for
the government of community colleges, students and
teachers, and promulgate such rules and regulations and
perform all other acts not inconsistent with law or rules
and regulations of the state board for community college
education as the board of trustees may in its discretion
deem necessary or appropriate to the administration of
community college districts: Provided, That such rules
and regulations shall include, but not be limited to, rules
and regulations relating to housing, scholarships and
discipline: Provided, Further, That the board of trustees
may suspend or expel from community colleges students
who refuse to obey any of the duly promulgated rules
and regulations;

POLICIES & PROCEDURES MANUAL 1114.00-3
Board of Trustees ,
Community College Act of 1967
Powers & Duties of the Board of Trustees

(14) May, by written order filed in its office, delegate
to the president or district president any of the powers
and duties vested in or imposed upon it by this act. Such
delegated powers any duties may be exercised in the
name of the district board.

(15) May perform such other activities consistent with
this act and not in conflict with the directives of the col-
lege board; and

(16) Shall perform any other duties and responsibili-
ties imposed by law or rule and regulation of the state :
board. :

NEW SECTION. Section 15. Any resident of the
state may enroll in any program or course maintained or
conducted by a community college district upon the
same terms and conditions regardless of the district of
his residence.

[Appendix (codified as WAC 132K-995-990), filed
9/20/67.]
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