Bylaws And Standing Orders

driving privileges on campus for up to one year, and ap-
pearance before the vice president for student services
for appropriate disciplinary action.

The college vice president for student services or his
designee shall have the right to cancel or reduce the fine
or penalties if, in his judgment, the circumstances war-
rant such cancellation or reduction. [Statutory Author-
ity: RCW 28B.50.130 and 28B.50.140. 83-01-077
(Orders 42:82 and 43:82), § 132G-116-290, filed
12/17/82; Order 1-35:72, § 132G-116-290, filed
11/29/72, effective 1/1/73.]

WAC 132G-116-300 Mitigation and suspension of
penalties. Upon the showing of good cause or mitigating
circumstances, the college vice president for student ser-
vices may impose any lesser fine or penalty than those
established in WAC 132G-116-290 and 132G-116-310,
or he may grant an extension of time within which to
comply with his determination and sentence. [Statutory
Authority: RCW 28B.50.130 and 28B.50.140. 83-01-
077 (Orders 42:82 and 43:82), § 132G-116-300, filed
12/17/82; Order 1-35:72, § 132G-116-300, filed
11/29/72, effective 1/1/73.]

WAC 132G-116-310 Enforcement of determination
of the vice president for student services. In the event a
student fails or refuses to comply with the determination
of the college vice president for student services, such
alleged violator shall not be eligible to register for addi-

tional courses, to obtain a transcript of his grades or -

credits, or to receive a degree, or by any other legal
means, until he has paid or otherwise complied with the
determination. Any penalty is appealable through the
college discipline committee. [Statutory Authority:
RCW 28B.50.130 and 28B.50.140. 83-01-077 (Orders
42:82 and 43:82), § 132G-116-310, filed 12/17/82; Or-
der 1-35:72, § 132G-116-310, filed 11/29/72, effective

1/1/73.]

Chapter 132G-160 WAC
ADMISSION AND REGISTRATION PROCEDURES

WAC
132G-160-080 Advanced registration payment—Foreign students.

WAC 132G-160-080 Advanced registration pay-
ment——Foreign students. Upon acceptance by the foreign
student academic committee, foreign students must re-
mit tuition for their first quarter and the nonrefundable
five dollars matriculation fee. In the event that a foreign
student does not complete registration or withdraws
from the college forty—five dollars of this first quarter
tuition is nonrefundable except when the student has
been refused a visa by the American embassy or consul-
ate, the entire forty—five dollars is refundable. The
forty—five dollars may be applied to fees for any future
quarter registration within two years of the original
quarter of acceptance. [Statutory Authority: RCW 28B-
.50.130 and 28B.50.140. 82-24-027 (Order 40:82), §

132H-105-040

132G-160-080, filed 11/23/82; Order 6-14:74, §
132G-160-080, filed 4/26/74.]

Title 132H WAC

COMMUNITY COLLEGES--BELLEVUE
COMMUNITY COLLEGE
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Chapter 132H-105 WAC

BYLAWS AND STANDING ORDERS OF
COMMUNITY COLLEGE DISTRICT VII

WAC

132H-105-010 Introduction.
132H-105-040 Agenda.

WAC 132H-105-010 Introduction. The board of
trustees is an agency of the state and derives its author-
ity as described in chapter 8, Laws of 1967 ex. sess. The
authority is vested in the board, not in its individual
board members. To assist the board in carrying out its
responsibilities, an executive officer of Community Col-
lege District VIII and president of Bellevue Community
College shall be employed with the delegated responsi-
bility for administering the policies of the district as ap-
proved by the board.

Policies of the board of trustees are found in the re-
cords of board action and in the Policies and Procedures
Manual of which this document is a part. The bylaws
which follow contain the rules adopted by the board
which are in force and which relate to the organization
and powers of the board and its method of conducting
business. [Statutory Authority: RCW 28B.50.140. 81—
19-094 (Order 74, Resolution 141), § 132H-105-010,
filed 9/18/81; 78—10-017 (Order 61, Resolution 116), §
132H-105-010, filed 9/13/78.]

WAC 132H-105-040 Agenda. (1) Preparation of
information. Information and materials pertinent to the
agenda of all regular meetings of the board should when
possible be sent to trustees prior to each meeting. Per-
sons wishing to recommend items for the agenda or
present any matters of business or correspondence shall
notify the secretary of the board, in writing, by 12 noon,
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five working days prior to the meeting at which they de-
sire to have the item considered. The chairman shall de-
termine whether or not an item is placed on the agenda.
The chairman will notify all other board members if he
[/she] rejects an item suggested to be placed on the
agenda. The chairman or secretary may, however,
present a matter of urgent business received too late for
inclusion on the agenda if in his [/her] judgment the
matter is of importance.

Reports to the board will include provision for reports
by students, faculty and classified employees.

All materials to be considered by the board must be
submitted in sufficient quantities to provide each mem-
ber of the board and the secretary with appropriate
copies.

(2) Order of the agenda. The order of the agenda
governing all regular meetings of the board of trustees of
Community College District VIII shall be as follows:

. Report and/or tour

. Roll call

. Approval of minutes

. Administrative services
. Instruction

. Student services

. General administration
. Reports to the board

. Executive session

10. Other business

11. Adjournment

The order of the agenda may be changed by the
chairman with the consent of a majority of the board
members present.

The chairman shall announce at the beginning of each
meeting that members of the audience may speak to any
item on the agenda at the time of its presentation. The
chairman shall have the right to limit the length of time
used by speakers for the discussion of any subject.
[Statutory Authority: RCW 28B.50.140. 82-09-025
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(Order 77, Resolution No. 146), § 132H-105-040, filed

4/13/82; 79-10-050 (Order 65, Resolution 122), §
132H-105-040, filed 9/17/79; 78-10-017 (Order 61,
Resolution 116), § 132H-105-040, filed 9/13/78.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

Chapter 13ZH-116 WAC
PARKING AND TRAFFIC RULES

WAC

132H-116-350 Permits required for vehicles on campus.

132H-116-370 Speed.

132H-116-480 Authorization for issuance of permits.

132H-116-490 Allocation of parking space and priorities of
applicants.

132H-116-500 Visitors and guests.

132H-116-550 Annual and quarterly permit periods.

132H-116-580 Display of permits.

132H-116-590 Parking of motorcycles and scooters.

132H-116-610 Schedule of fees.

132H-116-620 Fines.

132H-116-720 Procedure—Review decision appeal.

132H-116-740 Impounding of vehicles.
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132H-116-780 Bicycle and other foot propelled devices,
132H-116-810 Parking and traffic fines schedule.

WAC 132H-116-350 Permits required for vehicles
on campus. No person shall park, or leave any vehicle,
whether attended or unattended, upon the campus of
Bellevue Community College without a permit issued by
the security division, cashier or registration offices. Per-
mission to park on campus will be shown by display of a
valid permit. (1) A valid permit is:

(a) A current vehicle permit and area designator dis-
played in accordance with instructions. (See WAC
132H-116-580).

(b) A temporary permit authorized by the security
division and displayed in accordance with instructions.

(c) A parking permit issued by a gate attendant. This
permit must be displayed on the vehicle in accordance
with instructions shown on permit.

(d) A parking permit dispensed by machine at
Bellevue Community College and displayed in accord-
ance with instructions shown on permit.

(2) Parking permits are not transferable, except as
provided in WAC 132H-116-[530] [350].

(3) The college reserves the right to refuse the issu-
ance of a parking permit. [Statutory Authority: RCW
28B.50.140. 82-04-005 (Order 75, Resolution No. 143),
§ 132H-116-350, filed 1/21/82; 79-10-052 (Order 63,
Resolution 120), § 132H-116-350, filed 9/17/79; Order
43, § 132H-116-350, filed 8/10/76. Formerly WAC
132H-116-120.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

WAC 132H-116-370 Speed. No vehicle shall be
operated on the campus at a speed in excess of twenty
miles per hour or such lower speed as is reasonable and
prudent in the circumstance. [Statutory Authority:
RCW 28B.50.140. 82-04-005 (Order 75, Resolution
No. 143), § 132H-116-370, filed 1/21/82; Order 43, §
132H-116-370, filed 8/10/76. Formerly WAC 132H-
116-190.]

WAC 132H-116-480 Authorization for issuance of
permits. The Bellevue Community College [controller]
[director of finance] is authorized to issue annual and
quarterly permits to park upon the campus.

The Bellevue Community College security supervisor
is authorized to issue daily, car pool, and special permits
to park upon the campus.

These permits are issued pursuant to the provisions of
WAC 132H-116-480 through 132H-116-560 of these
regulations. All outstanding campus parking violations
must be satisfactorily settled before a special parking
permit will be issued or renewed. [Statutory Authority:
RCW 28B.50.140. 82-04-005 (Order 75, Resolution
No. 143), § 132H-116-480, filed 1/21/82; Order 43, §
132H-116-480, filed 8/10/76.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and

deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.



Parking And Traffic Rules

WAC 132H-116-490 Allocation of parking space
and priorities of applicants. The parking space available
on the campus shall be allocated by the director of cam-
pus operations and services among applicants for permits
in such manner as will best obtain the objectives of these
regulations. The director of campus operations and ser-
vices is further authorized to designate and mark the
various parking areas on the campus with numbers or
titles or both by posting of signs in those areas.

Students, staff and faculty may obtain daytime
and/or evening parking on campus to the extent spaces
are available as follows: (1) Student daytime parking is
limited to areas designated student parking.

(2) Staff/faculty daytime parking is limited to areas
designated staff/faculty parking.

(3) Evening parking, after 3:00 p.m., for students,
staff and faculty is available in all designated parking
areas with the exceptions of the parking spaces for the
handicapped, the college motor pool, and specifically
signed reserved areas. [Statutory Authority: RCW 28B-
.50.140. 82-04-005 (Order 75, Resolution No. 143), §
132H-116-490, filed 1/21/82; 79-10-052 (Order 63,
Resolution 120), § 132H-116-490, filed 9/17/79; Order
43, § 132H-116-490, filed 8/10/76. Formerly WAC
132H-116-210.]

WAC 132H-116-500 Visitors and guests. All visi-
tors, including guests, salespersons, maintenance or serv-
ice personnel and all other members of the public will
park in available space as directed by Bellevue Commu-
nity College security officers, traffic guides or parking
checkers and will pay the established parking fee except
as noted below. (1) Federal, state, county, city, school
district and similar governmental personnel, on official
business in vehicles with tax exempt licenses, will be ad-
mitted without charge and may not be required to obtain
a parking permit.

(2) Vehicles owned by contractors and their employ-
ees working on campus construction may be parked
within available construction sites or designated areas
without charge.

(3) Members of the press, television, radio and wire
services, on official business, may park in designated
spaces without charge.

(4) Taxis and commercial delivery vehicles may enter
the campus without payment [of] [or] the parking fee
for pick up and delivery of passengers, supplies and
equipment only.

(5) Visitors invited to the campus for the purpose of
rendering uncompensated services to Bellevue Commu-
nity College will be parked without charge, provided
prior notification is given to the security office.

(6) Persons holding emeritus or similar appointments
will be parked in designated areas without charge.
[Statutory Authority: RCW 28B.50.140. 82-04-005
(Order 75, Resolution No. 143), § 132H-116-500, filed
1/21/82; Order 51, § 132H-116-500, filed 4/8/77; Or-
der 43, § 132H-116-500, filed 8/10/76.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and

deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

132H-116-620

WAC 132H-116-550 Annual and quarterly permit
periods. (1) Annual parking permits shall be valid from
the first day of fall quarter until the first day of the fol-
lowing fall quarter.

(2) Nine month annual parking permits shall be valid
from the first day of fall quarter until the first day of
summer quarter.

(3) Quarterly parking permits shall be valid from the
first day of each quarter until the first day of the fol-
lowing quarter. [Statutory Authority; RCW 28B.50.140.
82-04-005 (Order 75, Resolution No. 143), § 132H-
116-550, filed 1/21/82; Order 43, § 132H-116-550,
filed 8/10/76.]

WAC 132H-116-580 Display of permits. The vehi-
cle permit issued by the college shall be permanently af-
fixed on the inside of the rear window so that the permit
is visible while standing directly behind the vehicle. If
the vehicle is a convertible or a truck—camper or has no
permanently fixed rear window, the permit shall be dis-
played in the front windshield. Permits not displayed in
accordance with the provisions of this section shall not
be valid and vehicles displaying the improperly placed
permit shall be subject to citation. Permits [will] [shall]
be displayed on the front fender of a motorcycle. [Stat-
utory Authority: RCW 28B.50.140. 82-04-005 (Order
75, Resolution No. 143), § 132H-116-580, filed
1/21/82; Order 43, § 132H-116-580, filed 8/10/76.
Formerly WAC 132H-116-130.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

WAC 132H-116-590 Parking of motorcycles and
scooters. (1) Motorcycles, motorized bicycles and scoot-
ers are for the purpose of these regulations considered to
be motor vehicles and are subject to all traffic and
parking rules and regulations controlling other motor
vehicles.

(2) Motorcycles, motorized bicycles and scooters may
be parked in designated areas in addition to the regular
parking lots.

(3) Motorcycles, motorized bicycles and scooters are
not permitted on paths, sidewalks, in buildings or auth-
orized bicycle areas or in pedestrian areas at any time.
[Statutory Authority: RCW 28B.50.140. 82-04-005
(Order 75, Resolution No. 143), § 132H-116-590, filed
1/21/82; Order 43, § 132H-116-590, filed 8/10/76.]

WAC 132H-116-610 Schedule of fees. Fees for
parking are those detailed in WAC 132H-116-800.
[Statutory Authority: RCW 28B.50.140. 82-04-005
(Order 75, Resolution No. 143), § 132H-116-610, filed
1/21/82; Order 43, § 132H-116-610, filed 8/10/76.]

WAC 132H-116-620 Fines. The fines to be as-
sessed for violations of these regulations shall be detailed
in WAC 132H-116-810. (1) Fines — Payment

(a) Persons cited for violation of these regulations
may respond either by filing a written appeal as detailed
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in WAC 132H-116-630 or by forfeiting a fine within
fifteen days of receipt of the citation.

(b) All fines are payable to the Bellevue Community
College cashier. Fines may be paid by mail by sending
the citation and amount of fine to the Bellevue Commu-
nity College cashier.

(2) Fines — Unpaid

(a) If any citation remains unpaid after fifteen days,
the following action shall be taken by Bellevue Commu-
nity College:

(i) Registration for the following quarter shall be
delayed.

(i1) The college shall consider impounding violator's
vehicle.

(iii) Faculty, students and staff will be unable to pur-
chase parking permits unless outstanding tickets are
paid.

(b) These procedures will be applicable to all students,
faculty and staff members receiving citations for viola-
tion of these regulations.

(3) Excessive citations

(a) The citation review committee or institutional
hearing officer may review the parking privileges of stu-
dents, faculty and staff acquiring an excessive number of
citations (3 or more) and may take action as the cir-
cumstances warrant. [Statutory Authority: RCW 28B-
.50.140. 82-04-005 (Order 75, Resolution No, 143), §
132H-116-620, filed 1/21/82; 79-10-052 (Order 63,
Resolution 120), § 132H-116-620, filed 9/17/79; Order
54, § 132H-116-620, filed 12/9/77; Order 43, § 132H-
116-620, filed 8/10/76. Formerly WAC 132H-116-
160.]

WAC 132H-116-720 Procedure——Review decision
appeal. (1) Upon conclusion of the review, if an individ-
ual wishes, an appeal of the review may be made to the
institutional hearing officer within ten days.

(2) The institutional hearing officer may, after a
thorough review of the appeal, decide not to hear the
appeal.

(3) A written response shall be made to the appellant
within ten calendar days of the appeal by the institu-
tional hearing officer

(4) If the appeal is heard, it shall be an informal pro-
ceeding not to exceed thirty minutes in length.

(5) The final legal recourse for an appellant is to the
Washington state superior court system. [Statutory Au-
thority: RCW 28B.50.140. 82-04-005 (Order 75, Reso-
lution No. 143), § 132H-116-720, filed 1/21/82; Order
43, § 132H-116-720, filed 8/10/76.]

WAC 132H-116-740 Impounding of vehicles. Any
vehicle parked upon state lands devoted mainly to the
educational, recreational, or parking activities of
Bellevue Community College in violation of these regu-
lations, including the motor vehicle and other traffic
laws of the state of Washington and the traffic code of
the city of Bellevue as incorporated in WAC 132H-116—
320 may be impounded or immobilized and taken to
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such place for storage as the campus security/safety su-
pervisor selects. The expense of such [impounding] [im-
poundings] and storage, shall be charged to the owner or
operator of the vehicle and paid by him prior to its re-
lease. The college and its employees shall not be liable
for loss or damage of any kind resulting from such im-
mobilization, impounding and/or storage. (1) Impound-
ing of vehicles shall include but not be limited to the
following:

(a) Blocking roadway which blocks the flow of traffic.

(b) Blocking walkway which impedes the flow of pe-
destrian traffic.

(c) Blocking a fire hydrant or fire lane.

(d) Safety hazard (danger to life, limb or property).

(e) Blocking another legally parked car.

(f) Parked in a marked tow—away zone. [Statutory
Authority: RCW 28B.50.140. 82-04-005 (Order 75,
Resolution No. 143), § 132H-116-740, filed 1/21/82;
79-10-052 (Order 63, Resolution 120), § 132H-116—
740, filed 9/17/79; Order 43, § 132H-116-740, filed
8/10/76. Formerly WAC 132H-116-180.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules, The bracketed
material in the above section does not appear to conform to this rule.

WAC 132H-116-780 Bicycle and other foot pro-
pelled devices. No foot propelled device designed for rec-
reation and/or transportation purposes shall be allowed
on the walkways, corridors or hallways of Bellevue
Community College with the exception of designated
parking areas for such devices. They also shall not be
allowed inside Bellevue Community educational build-
ings unless they are to be used as part of the educational
process in an authorized program requiring their use.

When on college roadways, bicycle riders shall obey
the college traffic regulations. Bicycles, when left unat-
tended, shall be placed in designated areas only and
should be securely locked. They may not be locked to
light poles, trees, shrubs, sign posts, or corridor railings.

Bicycles found to be in violation of these regulations
may be impounded and a citation and/or fine imposed
on the owner. [Statutory Authority: RCW 28B.50.140.
82-11-038 (Order 79, Resolution No. 148), § 132H—
116-780, filed 5/12/82; 82-04-005 (Order 75, Resolu-
tion No. 143), § 132H-116-780, filed 1/21/82; Order
43, § 132H-116-780, filed 8/10/76.]

WAC 132H-116-810 Parking and traffic fines
schedule. Parking and traffic fines shall be charged for
offenses as indicated in the following fines schedule.

(1) Permit not displayed ............. $ 5.00
(2) Parking in area designated for

handicapped parking ........ 15.00
(3) Occupying space not designated

for parking . ............... 5.00
(4) Parking on landscape ............ 5.00
(5) Parking in area not authorized .... 5.00
(6) Parked in reserved stall .......... 5.00
(7) Blocking traffic ................. 5.00
(8) Parking in zone or area marked

"NO PARKING" ......... 5.00



Student Code

(9) Impound or immobilization ....... 5.00
(10) Failure to yield right of way ...... 10.00
(11) Failure to stop — sign/signal ...... 10.00
(12) Speeding . ........... ... ..., 20.00
(13) Reckless or negligent driving ... ... 30.00

(14) Other violations of the college
Parking and Traffic Regulations
and its objectives ............... 5.00

[Statutory Authority: RCW 28B.50.140. 82-04-005
(Order 75, Resolution No. 143), § 132H-116-810, filed
1/21/82; 79-10-052 (Order 63, Resolution 120), §
132H-116-810, filed 9/17/79; Order 43, § 132H-116-
810, filed 8/10/76.]

Chapter 132H-120 WAC

THE STUDENT CODE OF COMMUNITY COLLEGE
DISTRICT VIII

WAC
132H-120-060 Student grievance appeal procedures.
132H-120-200 Student responsibilities.

WAC 132H-120-060 Student grievance appeal pro-
cedures. Purpose and scope. The purpose of these proce-
dures is to enable a student to express and resolve
misunderstandings, complaints, or grievances with fac-
ulty and other college personnel in a fair and equitable
manner. Students have the right to receive clear infor-
mation and fair application of college policies, standards,
rules and requirements and are responsible for comply-
ing with them in their relationships with faculty and
other college personnel. Such information is to be found
in the College Policies and Procedures Manual, the BCC
Catalogue, the student code, official bulietins or an-
nouncements, and other written information about pro-
grams or courses. Students also have protection through
orderly processes against actions by all college personnel
which are: 1. Arbitrary, capricious, or unprofessional; or
1. Prejudicial, discriminatory, or illegal. For purposes of
student complaints or grievances, all matters are divided
into two categories: (1) Academic matters which in-
clude: (1) Class instruction (including information about
course requirements, grading, and grading standards);
(2) educational planning; (3) counseling; and (4) dis-
missal from classes, academic programs, or extracurric-
ular activities; and (2) Nonacademic matters
(complaints relative to other action(s) taken by college
personnel.) The emphasis of the grievance procedure by
definition is on informal resolution of the grievance.
Grievances before a student academic grievance com-
mittee should be rare.

(1) Academic maatters. (a) STEP 1. One-to-one. The
college employee and student shall make a good faith
effort to resolve the grievance on a one-to-one basis
within twenty instructional days from the alleged com-
plaint with the exclusion of summer quarter in which
case the student shall have twenty instructional days
from the beginning of fall quarter to attempt to resolve
the matter. In the case of absence from the campus of
either of the parties, the student shall inform the unit

132H-120-060

administrator in writing, of the existence of the griev-
ance; and the unit administrator shall arrange for con-
sultation between the parties concerned at the earliest
possible opportunity. Should the college employee be on
extended leave or have resigned from the college, the
unit administrator shall arrange a proxy for the college
employee with his/her approval, if he/she can be
reached; otherwise, the unit administrator shall act for
the college employee within twenty instructional days of
receipt of the written grievance. Grievances resolved at
this stage do not require a written record unless the res-
olution involves a grade change.

(b) STEP 2. Third party facilitator. If the issue re-
mains unresolved, the student shall seek assistance
through the ASBCC vice president of student affairs of
the employee's immediate administrator or supervisor
(for instructors this shall be the division chairman
and/or program chairman) to facilitate a solution to the
grievance which will include a facilitator agreeable to
both parties. If the issue is resolved, the facilitator shall
prepare an informal agreement in writing for both par-
ties to sign. No reasons need by given. Such an agree-
ment, once signed by both parties, shall be kept for one
year in a student grievance file by the affected organi-
zational unit. The period for Step 2 shall be no longer
than ten instructional days following completion of Step
1.

(c) STEP 3. Student academic grievance committee
review. If the issue remains unresolved, the student shall
submit a written request to the appropriate dean within
ten instructional days following completion of Step 2 for
a review with the appropriate student academic griev-
ance committee. The written request for a review shall
include a description of the complaint and outcomes of
Steps 1 and 2 which the student completed prior to the
formal written request. Sufficient documentation of the
issues shall be included to facilitate a committee decision
on whether or not to hear the grievance. The ASBCC
vice president for student affairs is available for consul-
tation with the student in further matters regarding the
grievance.

The dean shall notify the faculty chairman of this re-
quest within five instructional days following receipt of
request. The dean shall also establish the committee
membership and first meeting date of the committee in
consultation with the faculty chairman. The dean shall
notify all parties to the grievance of the committee
membership and the meeting date for review of the
grievance of the committee membership and the meeting
date for review of the grievance within the same five in-
structional days. The dean shall forward a copy of the
student request for a committee review to the second
party to the grievance who may respond to the faculty
chairman in writing. The student has five instructional
days from the date of the written review request to
present pertinent information to the student academic
grievance committee chairman. Each party to the griev-
ance shall have one peremptory challenge of the com-
mittee membership except the permanent chairman. A
peremptory challenge must be given in writing, to the
appropriate dean at least two instructional days prior to
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the initial committee meeting. A replacement shall be
named by the appropriate dean in consultation with the
faculty chairman, if a faculty member, or the ASBCC
president, if a student member.

(d) STEP 4. Student academic grievance committee
composition and procedures. (i) Student academic griev-
ance composition. The ad hoc student academic griev-
ance committee shall be comprised of six members; four
faculty and two students. One faculty member shall be
elected annually by the faculty at large, under the aus-
pices of the BCCAHE in the conduct of their annual
elections during spring quarter. The elected faculty
member shall serve as permanent chairman for the aca-
demic year commencing the following fall quarter. In
the unusual circumstances that the permanent chairman
is unable to serve within the established timeframe, the
BCCAHE president in consultation with the appropriate
dean, shall appoint a temporary faculty chairman. The
remaining three faculty members shall be appointed by
the appropriate dean in consultation with the permanent
faculty chairman. Two faculty members shall be selected
from the same or closely aligned discipline (normally
within the organizational unit of the college employee
against whom the grievance is filed). One faculty mem-
ber shall be selected from the same or other organiza-
tional unit who in the judgment of the appropriate dean,
in consultation with the permanent faculty chairman, is
sufficiently aware of related discipline issues so as to add
professional perspective to the hearing committee. Two
student justices appointed by the ASBCC president from
the ASBCC judicial board shall serve on each ad hoc
student academic grievance committee.

(ii) Student academic grievance committee proce-
dures. (A) Other interested persons may, upon the re-
quest of one of the parties to the grievance, or upon the
request of the review committee, submit in writing any
observations or relevant information.

(B) The student academic grievance committee shall
consider each case separately within five instructional
days of the filing of the grievance with the faculty
chairman. The committee may exercise its judgment in
examining relevant material which may assist in making
a decision on the academic matter. The committee may
choose not to hear a grievance. In such cases, the stu-
dent may proceed to Step 5 for possible administrative
action.

(C) If the committee decides to hear the grievance,
the chairman of the student academic grievance com-
mittee shall consult with both parties to the grievance
prior to scheduling a meeting time which shall be held
within ten instructional days of the committee decision.
If the chairman is unable to contact the college em-
ployee after reasonable effort, the chairman shall notify
the appropriate dean. The dean shall make reasonable
effort to contact both parties involved in the grievance
and schedule a meeting of the student academic griev-
ance committee within the ten day instructional period
noted above. If the dean is unsuccessful in this attempt,
the student shall proceed to Step 5.
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(D) All hearings shall be closed meetings of the stu-
dent academic grievance committee to include the stu-
dent and the college employee except that any party to
the grievance may have one representative or adviser in
attendance. In exceptional circumstances, where a stu-
dent cannot be available for the hearing, the student
may submit a written request to designate a proxy to the
chairman of the student academic grievance committee.
The committee shall determine whether or not to grant
the request and proceed with the hearing. All contents of
the hearings shall be considered confidential.

(E) If the student or approved proxy fails to appear
for the hearing, the grievance shall be considered
terminated.

(F) If the person against whom the complaint is filed
or his/her proxy fails to appear for the hearing, the
grievance proceeds to Step 5.

(G) The student academic grievance committee shall,
at the request of either or both parties to the grievance,
request the presence of witnesses for testimony. Either
party may submit written statements of evidence
regarding his/her position.

(H) The student academic grievance committee shall:
(1) Hear opening statements from both parties (or
proxy) to the grievance; (2) hear testimony from wit-
nesses; (3) ask questions of either party and/or witnesses
to clarify positions; and (4) hear summary statements
from both parties to the grievances. There shall be no
cross examination by the parties and/or witnesses in
these proceedings.

(I) Based upon the evidence and proceedings, the stu-
dent academic grievance committee shall find findings of
fact and make a written recommendation of action to
resolve the grievance within five instructional days of the
hearing to: (1) The college employee; (2) the student;
and (3) the appropriate dean.

(J) Within five instructional days after notice of the
student academic grievance committee recommendation,
each party to the grievance shall send a written response
with actions taken to the chairman of the student aca-
demic grievance committee, to the other party involved,
and to the appropriate dean. If the issue is resolved, the
chairman of the student academic grievance committee
shall prepare a written agreement for both parties to
sign. Such an agreement, once signed by both parties,
shall be forwarded to the institutional records officer
along with a summary statement of committee delibera-
tions. These records are confidential, not accessible un-
der the Public Information Law, and shall be maintained
for one year. If parties do not agree to fulfill the recom-
mendations of the student academic grievance, or if they
do not respond, or if the committee recommends the ap-
propriate dean take action, the chairman of the student
academic grievance committee shall immediately for-
ward the entire record of the hearing deliberations to the
appropriate dean. ‘

(e) STEP 5. Possible administrative actions. (i)
Regarding the matter of grades, it is standard educa-
tional and professional practice that the institution shall
formally record grades as assigned by the instructor of
record. It is also traditional professional practice for an
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instructor to heed the considered judgment of colleagues
such as an academic grievance committee. It would be a
rare circumstance for a dean to direct a grade change
from the instructor's grade of record. In such an in-
stance, the course grade record shall be coded and indi-
cate "grade changed by administrative action." Should a
dean direct a change in grade different from the com-
mittee's recommendation, which changes the instructor's
grade of record, the transcript shall indicate "changed
by administrative action." The dean shall provide the
associate dean for student services a summary position
of the committee's and his/her rationale for the change
for inclusion in the grade record file.

(ii) Without student academic grievance committee
recommendation. The appropriate dean shall consider
student grievances without prior student academic griev-
ance committee deliberations in the following instances:
(1) Committee decided not to hear the case; (b) the
person against whom the complaint was filed refused to
respond to prior steps; or (c) was unreachable. Within
five instructional days of receipt of request, the appro-
priate dean shall make a reasonable effort to consult ap-
propriate parties to the grievance and initiate action to
resolve the grievance. The dean may consult with any
parties to the grievance, the chairman of the student ac-
ademic grievance committee, or persons in the involved
program or designated areas. The dean shall inform the
parties involved in the grievance of his/her intended ac-
tion in writing.

(iii) With student grievance committee recommenda-
tions. Within five instructional days of receipt of the en-
tire record of committee deliberations for any of the
reasons in Step 4(ii—I), the appropriate dean shall decide
upon a course of action to resolve the grievance and in-
form the parties to the grievance of his/her intended ac-
tion in writing.

(iv) Implementation of action. The dean shall imple-
ment his/her decision after five instructional days unless
either party to the grievance files a written appeal to the
president of the college.

(v) If there is no appeal to the president, the dean
shall forward all documentation received from the chair-
man of the student academic grievance committee and a
statement of his/her action to the institutional records
officer to be retained for a period of one year. These re-
cords are considered confidential and not accessible un-
der the public information law.

(F) STEP 6. Student grievance appeal process. A
complete report of all recommendations and actions shall
be forwarded to the president of the college by the ap-
propriate dean. An appeal to the president shall be based
solely upon procedural or prejudicial grounds and delib-
erations therein are based solely upon the written record.
The president shall have ten instructional days from re-
ceipt of the complete report upon which to render a final
decision. The president shall inform the parties to the
grievance, the appropriate dean and the chairman of the
student academic grievance committee in writing of
his/her final decision.

132H-120-060

The appeal to the president shall be considered an in-
formal proceeding under the Higher Education Admin-
istrative Procedure Act and shall not be considered a
contested case. A summary statement of the findings by
the president shall be forwarded to the institutional re-
cords officer where they shall be maintained for a period
of one year. These records are considered confidential
and not accessible under the public information law.

(2) Nonacademic matters. (a) STEP 1. One—to—One.
Step 1 is the same as Step 1 — Academic matters with
the following addition: If the student believes he/she is
unable to initiate Step I, he/she may initiate the griev-
ance at Step 2.

(b) STEP 2. Third party facilitator. Step 2 is the
same as Step 2—Academic matters with the following
addition: If the matter is a possible violation of law, the
student shall proceed to Step 4.

(c) STEP 3. Administrative review. (i) If the nonaca-
demic grievance has not been resolved in Steps 1 and 2,
the student may bring the formal complaint to the ad-
ministrative officer designated by the college president
for further action within ten instructional days following
completion of Step 2.

(ii) The designated administrative officer shall discuss
the concerns outlined with the student and the options
available for resolution. If the designated administrative
officer determines the matter to be an academic matter,
the student shall be referred to Step 3—Academic mat-
ters of this policy. Should the student elect to proceed
with a formal grievance, the concerns must be outlined
in writing, specifying the grievance and identifying dates
and persons involved as accurately as possible within five
instructional days.

(A) When the written grievance is filed with the des-
ignated administrative officer, it shall be forwarded to
the appropriate organizational unit administrator and
other persons named in the grievance for response,
within ten instructional days.

(B) Should the written responses not resolve the
grievance, then a conference shall be convened by the
designated administrative officer among al! parties in-
volved, within ten instructional days, for the purpose of
achieving a resolution of the grievance.

(C) The designated administrative officer shall keep
all written statements, transcripts, and minutes associ-
ated with the grievance as part of the confidential files
of the college.

(D) If the conference resolutions do not satisfy the
grievant, the designated administrative officer shall no-
tify the appropriate dean and forward the written griev-
ance, with all submitted documentation, for resolution
within five instructional days.

(iii) The appropriate dean shall review the written
documentation, minutes, and transcripts, and discuss the
grievance with all parties involved. The dean shall then
issue a recommendation for resolution of the grievance
within ten instructional days from receipt of the materi-
als from the designated administrative officer.

(iv) The recommendation of the dean and all preced-
ing documentation shall be reviewed by the college pres-
ident. The president, in his/her review, shall discuss the
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grievance with all parties involved if he/she ascertains
that new information pertaining to the grievance merits
such review. The president may amend, modify or re-
verse the recommendations and shall implement the res-
olution within five instructional days of receipt of the
written materials regarding the grievance. All parties to
the grievance, the appropriate dean, the designated ad-
ministrative officer, and the appropriate organizational
unit administrator shall be notified in writing of the final
disposition of the matter. A summary statement of the
findings by the president shall be forwarded to the insti-
tutional records officer where they shall be maintained
for a period of one year. These records are considered
confidential and not accessible under the Public Infor-
mation Law.

(v) The decision of the college president shall be final.
Appeals or formal hearings to the board of trustees of
Community College District VIII shall not be provided.

(3) Possible violation of local, state, or federal law.
Grievances relating to an allegation concerning violation
of local, state, or federal laws shall be directed to the
appropriate dean, The appropriate dean shall investigate
the matter and attempt to resolve the grievance. If the
issue remains unresolved, the dean shall be available for
consultation with the student regarding possible courses
of action to appropriate local, state, or federal authori-
ties. [Statutory Authority: RCW 28B.50.140. 82-11-
037 (Order 78, Resolution No. 147}, § 132H-120-060,
filed 5/12/82; Order 16, § 132H.120.060, filed
3/15/73.]

WAC 132H-120-200 Student responsibilities. Any
student shall be subject to disciplinary action who either
as a principal actor or aide or abettor: (1) Materially
and substantially interferes with the personal rights or
privileges of others or the educational process of the
college;

(2) Violates any provision[s] of this chapter; or )

(3) Commits any of the following acts which are
hereby prohibited:

(a) Possessing or consuming any form of liquor or al-
coholic beverage except as a participant of legal age in a
student program, banquet or educational program which
has the special written authorization of the college pres-
ident or his designee.

(b) Procedural guidelines for liquor policy implemen-
tation are as follows:

(i) When approved by the president or his designee,
alcoholic beverages may be served by a recognized stu-
dent organization, college administrative unit or a com-
munity organization. Such groups must adhere to the
stipulation of building use policies (chapter 132H-140
WAC) and fully meet all laws, rules and regulations as
set forth in the Washington state liquor control board
regulations RCW 66.20.010, which permits consumption
of spirits.

(ii) Approval for the serving of alcoholic beverages
must be requested at least seven calendar days prior to
the date of use. A student organization request (Form
010-116 6-78) must be filed with the office of the dean
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for student services and development[.] If, in the judg-
ment of the dean for student services and development,
the request is congruent with the best interests of the
student group and the college, the dean will forward the
request [to] the president for final approval. All other
request[s] (Form 010-116 6-78) shall be filed with the
office of the president. The request shall be approved or
denied at least three calendar days prior to the proposed
event. The application for utilization of alcoholic bever-
ages must be completed by an authorized representative
who accepts responsibility for compliance with [the] col-
lege and other governmental rules and regulations,
where applicable, and agrees to be present at the func-
tion. The association dean for student programs and ac-
tivities or designee shall be available at all student
functions involving alcoholic beverages and is empow-
ered to make decisions that might arise covering college
policies or procedures.

(iii) Upon approval for the use of alcoholic beverages
at Bellevue Community College, it shall be the responsi-
bility of the sponsor to obtain all necessary licenses from
the Washington state liquor control board and to display
such licenses at the time of the event.

(iv) Banquet events (sit-down dinners) are recognized
as different in nature from student program events. At
student program events, permission to serve alcoholic
beverages shall be restricted to beer and light wine and
food appropriate for the event must be available. Ban-
quet events shall be approved in accordance with
Washington state liquor control board regulations RCW
66.20.010 which permits the consumption of spirits.

(v) The matrix shall be set aside as the only location
for the sale and/or consumption of beer and wine at
student program-sponsored events. [There shall be no
out—of—room consumption of any alcoholic beverage at
such program sponsored events.]

(vi) A driver's license with picture or a Washington
state liquor control board identification card are the only
acceptable identification sources in determining legal
age.

(vii) The policing of identification cards shall be the
responsibility of campus security if the function is a stu-
dent program sponsored event.

(viii) No person who is under the influence of alcohol
or dangerous substances or who is disorderly in conduct
shall be allowed to serve, consume or dispense alcoholic
beverages.

(ix) All sales and use of alcoholic beverages shall be
governed by the Washington state law as interpreted by
the Washington state liquor control board. The regula-
tion shall be posted outside of the room where alcoholic
beverages are consumed.

(x) No alcoholic beverages may be consumed outside
the approved area for the event (building, room, etc.).

(xi) Non-alcoholic beverages shall be available to
persons under the legal age at all events where alcoholic
beverages are permitted.

(xii) No state monies shall be used to purchase any
alcoholic beverages or to pay any license fees or related
expense. All revenues generated by the sale of alcoholic
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beverages shall be processed in accordance with normal
college policy and procedures.

(xiii) To insure variety in programming, the use of al-
coholic beverages shall be approved for only a limited
number of major collegewide activities.

(¢) Using, possessing, selling or being under the influ-
ence of any narcotic drug or controlled substance as de-
fined in RCW 69.50.101 now law or hereafter amended,
or any dangerous drug as defined in RCW 69.50.308 as
now law or hereafter amended, except when the use [or]
[of] possession of a drug is specifically prescribed as
medication by an authorized medical doctor or dentist.
For the purpose of this reguiation, "sale" shall include
the statutory meaning defined in RCW 29.04.005 [69-
.04.005] as now law or hereafter amended.

(d) Entering any locked or otherwise closed college
facility in any manner, at any time, without permission
of the college employee or agent in charge thereof.

(e) Forgery, as defined in RCW 9.44.010 of any dis-
trict record of instrument or tendering any forged record
of instrument to [any] employee or agent of the district
acting in his official capacity as such.

(f) Participation in an assembly which materially and
substantially interferes with vehicular or pedestrian traf-
fic, classes, hearing, meetings, the education and admin-
istrative functions of the college, or the private rights
and privileges of others.

(g) Intentionally destroying or damaging any college
facility or other public or private real or personal
property.

(h) Failure to comply with directions of properly
identified college officials acting in performance of their
duties.

(i) Physical abuse of any person or conduct which is
intended unlawfully to threaten imminent bodily harm
or to endanger the health or safety of any person on col-
lege-owned or controlled property or at college-spon-
sored or supervised functions.

(j) Malicious damage to or malicious misuse of col-
lege property, or the property of any person where such
property is located on the college campus.

(k) Possession or use of firearms, explosives, danger-
ous chemicals or other dangerous weapons or instrumen-
talities of the college campus, except for authorized
college purposes or for law enforcement officers[;] unless
written approval has been obtained from the dean for
student services and development; or any other person
designated by the president.

(1) Engaging in lewd, indecent or obscene behavior on
college—owned or controlled property or at college-
sponsored or supervised functions.

(m) Falsely setting off or otherwise tampering with
any emergency safety equipment, alarm or other [de-
vice] established for the safety of individuals and/or
college facilities.

[(n)] Being under the influence of liquor or alcoholic
beverages or narcotic drugs while on college property or
while participating in any college program, class or event
or while in attendance in any class or college—sponsored
or supervised activity[.] [Statutory Authority: RCW
28B.50.140. 81-07-034 (Order 71, Resolution 135), §

132H-140-040

132H-120-200, filed 3/13/81; 80-15-011 (Order 71,
Resolution 131), § 132H-120-200, filed 10/6/80; 78—
07-024 (Order 57, Resolution 111), § 132H-120-200,
filed 6/15/78; Order 44, § 132H-120-200, filed
8/11/76; Order 16, § 132H-120-200, filed 3/15/73.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

Chapter 132H-140 WAC

FEES—FACILITY RENTAL-—-ADDITIONAL
SERVICES FOR COMMUNITY COLLEGE
DISTRICT VIII

WAC

132H-140-010 Title.

132H-140-020 Statement of purpose.
132H-140-040 Facility usage board policy.
132H-140-050 Scheduling and reservation practices.
132H-140-060 Limitations.

132H~140-070 Other requirements.

132H-140-080 Basic facility fee structure.
132H-140-090 Services and equipment fees.
132H-140-100 Delegation of authority.
132H~140~110 Pet policy.

WAC 132H-140-010 Title. WAC 132H-140-010
through 132H-140- 110 will be known as facility usage
for Community College District VIII. [Statutory Au-
thority: RCW 28B.50.140. 82—11-039 (Order 80, Reso-
lution No. 149), § 132H-140-010, filed 5/12/82; 79—
10-051 (Order 64, Resolution 121), § 132H-140-010,
filed 9/17/79; Order 28, § 132H-140-010, filed
3/7/75.]

WAC 132H-140-020  Statement of purpose.
Bellevue Community College District VIII is an educa-
tional institution provided and maintained by the people
of the state of Washington. The college reserves its fa-
cilities, buildings and grounds for those activities which
are related to its broad educational mission. At other
times, the college facilities will be made available to
other individuals and organizations.

The purpose of these regulations is to establish a basic
facility fee structure and additional services regulations
for non—college groups and for college groups where ap-
plicable. [Statutory Authority: RCW 28B.50.140. 82—
11-039 (Order 80, Resolution No. 149), § 132H-140-
020, filed 5/12/82; 79-10-051 (Order 64, Resolution
121), § 132H-140-020, filed 9/17/79; Order 28, §
132H-140-020, filed 3/7/75.]

WAC 132H-140-040 Facility usage board policy.
The board of trustees of Bellevue Community College
District VIII provides college personnel, students, fac-
ulty, staff, college formal and informal organizations
and other outside individuals and organizations for the
purpose other than in connection with BCC's regular
educational, public service or support programs the op-
portunity to use the college grounds and buildings sub-
ject to WAC 132H-140-010 through 132H-140-110
and in compliance with local, state and federal laws if
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(1) The individual or organization requesting the space
is eligible to use it and

(2) The space is available and has been reserved for
the activity. [Statutory Authority: RCW 28B.50.140.
82-11-039 (Order 80, Resolution No. 149), § 132-140-
040 (codified as WAC 132H-140-040), filed 5/12/82;
79-10-051 (Order 64, Resolution 121}, § 132H-140-
040, filed 9/17/79; Order 28, § 132H-140-040, filed
3/7/75.]

WAC 132H-140-050 Scheduling and reservation
practices. No college facilities may be used by individu-
als or groups from outside the college unless the facili-
ties including buildings, equipment and facilities land
have been reserved. Facilities will be scheduled accord-
ing to the following priorities: (1) Bellevue Community
College scheduled programs and activities.

(2) Major college events.

(3) Foundation related events.

(4) Noncollege (outside individual or organization)
events. [Statutory Authority: RCW 28B.50.140. 82-11—
039 (Order 80, Resolution No. 149), § 132H-140-050,
filed 5/12/82; 79-10-051 (Order 64, Resolution 121), §
132H-140-050, filed 9/17/79; Order 28, § 132H-140-
050, filed 3/7/75.]

WAC 132H-140-060 Limitations. (1) Individuals,
groups or organizations will be denied use of the college
facilities if such requests are judged to interfere with the
college's own teaching, public services or support pro-
grams or which interfere with the free flow of pedestrian
or vehicular traffic.

(2) College facilities may not be used for private or
commercial purpose unless such activities clearly serve
the educational mission of the college and when spon-
sored by an appropriate college unit or when by con-
tractual agreement with the college. [Statutory
Authority: RCW 28B.50.140. 82-11-039 (Order 80,
Resolution No. 149), § 132H-140-060, filed 5/12/82;
79-10-051 (Order 64, Resolution 121), § 132H-140—
060, filed 9/17/79; Order 28, § 132H-140-060, filed
3/7/75.]

WAC 132H-140-070 Other requirements, (1) When
deemed advisable by the dean of administrative services,
an individual or organization may be required to make
an advance deposit, post a bond and/or obtain insurance
to protect the college against cost or other liability.

(2) When the college grants permission to an individ-
ual or organization to use its facilities it is with the ex-
pressed understanding and condition that the individual
or organization assumes full responsibility for any loss or
damage resulting from such use and agrees to hold
harmless and indemnity the college against any loss or
damage claim arising out of such use. [Statutory Au-
thority: RCW 28B.50.140. 82-11-039 (Order 80, Reso-
lution No. 149), § 132H-140-070, filed 5/12/82.]

WAC 132H-140-080 Basic facility fee structure.
For the purpose of establishing and collecting facility
rental fees users have been divided into three categories:
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(1) Recognized Bellevue Community College activities
that are supported by a budgeting unit of the college are
exempt from facilities fees.

(2) Bellevue Community College student organiza-
tions, groups who have contracted for food catering ser-
vices, government agencies, and educational and non-
profit organizations are not charged facility rental fees
during the hours of 7 a.m. to 11 p.m., Monday through
Thursday and 7 a.m. to 5 p.m., Friday. However, facility
usage outside of these established hours will require a
payment by the user to the college for out—of—pocket
costs. Individuals and organizations, exclusive of
Bellevue Community College student organizations and
recognized Bellevue Community College activities, who
derive financial benefits as a result of the use of facili-
ties, will be charged as stated on the facility fee
schedule.

(3) All other individuals, groups and organizations not
covered in items (1) and (2) above will be charged as
stated on the facility fee schedule. [Statutory Authority:
RCW 28B.50.140. 82-11-039 (Order 80, Resolution
No. 149), § 132H-140-080, filed 5/12/82.]

WAC 132H-140-090 Services and equipment fees.
Noncollege groups may be charged fees for additional
services or equipment. These fees are to be assessed by
the campus operations and services office (scheduling
office) in conjunction with special area managers. These
services or equipment fees shall be recorded on the ap-
plication for use of facilities form BCC 040-026. Addi-
tional services and equipment include the following:

(1) Custodial

(2) Maintenance

(3) Audiovisual services and/or equipment

(4) Music equipment

(5) Managers or technicians

(6) Security

(7) Other equipment [Statutory Authority: RCW
28B.50.140. 82-11-039 (Order 80, Resolution No. 149),
§ 132H-140-090, filed 5/12/82.]

WAC 132H-140-100 Delegation of authority. The
board of trustees of Community College District VIII
delegates to the president or his/her designee, dean of
administrative services, the authority to establish and
collect fees from facility users as specified in WAC
132H-140-010 through 132H-140-110. [Statutory Au-
thority: RCW 28B.50.140. 82-11-039 (Order 80, Reso-
lution No. 149), § 132H-140-100, filed 5/12/82.]

WAC 132H-140-110 Pet policy. Pets (dogs, cats,
birds, etc.) are prohibited from entering buildings oper-
ated by Bellevue Community College.

Pets on the grounds of Bellevue Community College
shall be in the physical control of their owner in accord-
ance with the city of Bellevue "Leash Law" ordinance,
chapter 8.04.

Exceptions to these regulations are animals used for
the following purposes: (1) Assisting the visual or hear-
ing impaired persons
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(2) As part of an authorized BCC program purpose
requiring their use.

(3) As part of a law enforcement agency in the per-
formance of its duties.

(4) Participation in authorized special events.

Animals found to be in violation of these regulations
shall be impounded and turned over to the King County
Animal Control or a citation issued and a fine imposed
on the owner. Exceptions to these regulations other than
those listed above shall be directed to the dean of ad-
ministrative services. [Statutory Authority: RCW 28B-
.50.140. 82-11-039 (Order 80, Resolution No. 149), §
132H-140-110, filed 5/12/82.]

Chapter 132H-160 WAC

ADMISSIONS, RESIDENCY CLASSIFICATION AND
REGISTRATION
REGULATIONS--SCHEDULE OF FEES AND
FINANCIAL AID FOR
COMMUNITY COLLEGE DISTRICT VIII

WAC

132H-160-020 Repealed.

132H-160-030 Repealed.

132H-160-040 Quarterly registration fees—Resident students.

132H-160-050 Quarterly registration fees—Nonresident students.

132H-160-110 Repealed.

132H-160-130 Repealed.

132H-160-160 Repealed.

132H-160-250 Application procedure—College credit.

132H-160-260 Admission of foreign students.

132H-160-310 Definition of nonmatriculated student.

132H-160-430 Advanced registration fee requirement for fall, winter
and spring quarters.

132H-160-480 Repealed.

132H-160-492 Withdrawal from a course (policy and procedures).

DISPOSITION OF SECTIONS FORMERLY CODIFIED IN THIS
CHAPTER

132H~-160-020 Application records fee. [Order 49, § 132H-160-020,
filed 4/8/77; Order 14, § 132H-160-020, filed
4/18/73.] Repealed by 81-11-013 (Order 73, Reso-
lution 136), filed 5/13/81. Statutory Authority:
RCW 28B.50.140.

132H-160-030 Registration fee. [Order 49, § 132H-160-030, filed
4/8/77; Order 14, § 132H-160-030, filed 4/18/73.]
Repealed by 81-11-013 (Order 73, Resolution 136),
filed 5/13/81. Statutory Authority: RCW
28B.50.140.

132H-160-110 Removal of incomplete grade. [Order 14, § 132H-
160-110, filed 4/18/73.] Repealed by 81-11-013
(Order 73, Resolution 136), filed 5/13/81. Statutory
Authority: RCW 28B.50.140.

132H-160-130 Transcript. [Order 14, § 132H-160-130, filed
4/18/73.] Repealed by 81-11-013 (Order 73, Reso-
lution 136), filed 5/13/81. Statutory Authority:
RCW 28B.50.140.

132H-160-160 Graduation fee. [Order 14, § 132H-160-160, filed
4/18/73.] Repealed by 81-11-013 (Order 73, Reso-
lution 136), filed 5/13/81. Statutory Authority:
RCW 28B.50.140.

132H-160-480 Change of registration schedule service fee. [Order
15, § 132H-160-480, filed 4/18/73.] Repealed by
Order 49, filed 4/8/77 and 81-11-013 (Order 73,
Resolution 136), filed 5/13/81.

WAC 132H-160-020 Repealed. See Disposition Ta-
ble at beginning of this chapter.

132H-160-250

WAC 132H-160-030 Repealed. See Disposition Ta-
ble at beginning of this chapter.

WAC 132H-160-040 Quarterly registration fees—
Resident students. Full-time resident students of Com-
munity College District VIII will be charged $154.00 for
tuition and fees. Part-time resident students will be
charged $15.40 per credit hour. [Statutory Authority:
RCW 28B.50.140. 81-18-005 (Order 76, Resolution
139), § 132H-160-040, filed 8/20/81; 81-11-013 (Or-
der 73, Resolution 136), § 132H-160-040, filed
5/13/81; 78-07-026 (Order 58, Resolution 112), §
132H-160-040, filed 6/15/78; Order 14, § 132H-160-
040, filed 4/18/73.]

WAC 132H-160-050 Quarterly registration fees—
Nonresident students. Full-time nonresident students of
Community College District VIII will be charged
$607.00 for tuition and fees. Part—time nonresident stu-
dents will be charged $60.70 per credit hour. [Statutory
Authority: RCW 28B.50.140. 81-18-005 (Order 76,
Resolution 139), § 132H-160-050, filed 8/20/81; 81—
11-013 (Order 73, Resolution 136), § 132H-160-050,
filed 5/13/81; 78-07-026 (Order 58, Resolution 112), §
132H-160-050, filed 6/15/78; Order 14, § 132H-160-
050, filed 4/18/73.]

WAC 132H-160-110 Repealed. See Disposition Ta-
ble at beginning of this chapter.

WAC 132H-160-130 Repealed. See Disposition Ta-
ble at beginning of this chapter.

WAC 132H-160-160 Repealed. See Disposition Ta-
ble at beginning of this chapter.

WAC 132ZH-160-250 Application procedure-—Col-
lege credit. To be considered for admission as a matric-
ulated freshman or transfer student to Community
College District VIII, a student must have on file in the
college admissions office (1) A completed "State of
Washington Uniform Community College Application
Form[.]"

(2) Transcripts of high school or other college work.
An official eight—semester high school transcript is re-
quired of all matriculated students. Currently enrolled
high school seniors may submit a copy of their
Washington Pre—College test or seventh—semester tran-
script for admission purposes. Eighth-semester tran-
scripts should be filed upon graduation from high school.
It is the student's responsibility to request that a
transcript[(2)][s] be forwarded to the college office of
admissions.

Applications are accepted beginning December 1 for
fall quarter, October 1 for winter quarter, January 2 for
spring quarter and no application is required for summer
quarter. [Statutory Authority: RCW 28B.50.140. 81-
11-013 (Order 73, Resolution 136), § 132H-160-250,
filed 5/13/81; Order 49, § 132H-160-250, filed
4/8/77, Order 15, § 132H-160-250, filed 4/18/73.]
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Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules, and deems
ineffectual changes not filed by the agency in this manner. The brack-
eted material in the above section does not appear to conform to the
statutory requirement.

WAC 132H-160-260 Admission of foreign students.
Foreign students are admitted to Community College
District VIII only under matriculated student status. In
order to qualify for matriculated student status foreign
students must adhere to the following conditions:

(1) Applicants must also have on file translated copies
of all secondary school scholastic records.

(2) Community College District VIII is not prepared
to teach English to non-English speaking students.
Therefore, it is required that all foreign students take
the TOEFL (Test of English as a Foreign Language)
examination and achieve the institutional acceptable
score. More information about TOEFL may be obtained
by corresponding with the Educational Testing Service,
Princeton, New Jersey 08640. E.T.S. will forward the
test results to the college.

(3) Foreign students must also provide the college
with a declaration and certification of finances or a no-
tarized affidavit of support. Estimated expenses for a
school year at Community College District VIII are
$2,000. Students unable to provide proof of financial re-

sponsibility will not be accepted. The college currently’

does not have funds available to provide financial assist-
ance to foreign students.

(4) Students are also required to provide the college
with the name of a local United States citizen who is
their sponsor while in the United States.

Presently, Community College District VIII is not
able to admit all students applying for admission. It is
suggested that fall quarter is the most opportune time
for gaining acceptance, and students should therefore
file an application accordingly. Fall quarter applications
are accepted on December first of each calendar year.
[Statutory Authority: RCW 28B.50.140. 81-11-013
(Order 73, Resolution 136), § 132H-160-260, filed
- 5/13/81; Order 15, § 132H-160-260, filed 4/18/73.]

WAC 132H-160-310 Definition of nonmatriculated
student. Community College District VIII nonmatricu-
lated students are allowed to enroll in classes for credit
on a "space available" basis and are not committed to an
educational objective leading to an associate of arts de-
gree or certificate of achievement. Nonmatriculated stu-
dents are accepted for enrollment fall, winter and spring
quarters after the completion of matriculated admis-
sions. During summer quarter all students are classified
as nonmatriculated and are admitted on a "first come,
first served” basis. [Statutory Authority: RCW 28B.50-
.140. 81-11-013 (Order 73, Resolution 136), § 132H-
160-310, filed 5/13/81; Order 15, § 132H-160-310,
filed 4/18/73.]

WAC 132H-160-430 Advanced registration fee re-
quirement for fall, winter and spring quarters. Matricul-
ated students are required to make a $20.00 advanced
registration fee payment fall quarter.
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[Students completing registration will have the $20.00
advanced registration fee applied toward their tuition.
Students not completing registration will forfeit the ad-
vanced $20.00 registration fee. Further information
regarding the advanced registration fee payment may be
obtained from the registrar.] [Statutory Authority:
RCW 28B.50.140. 81-11-013 (Order 73, Resolution
136), § 132H-160-430, filed 5/13/81; Order 15, §
132H-160-430, filed 4/18/73.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules, and deems
ineffectual changes not filed by the agency in this manner. The brack-
eted material in the above section does not appear to conform to the
statutory requirement.

WAC 132H-160-480 Repealed. See Disposition Ta-
ble at beginning of this chapter.

WAC 132H-160-492 Withdrawal from a course
(policy and procedures). Withdrawal from a course is the
termination of the student's registration in that course.
Withdrawals are classified as official only when the stu-
dent returns a completed add/drop form, available at
the registration center, to the registration center or to
their designee. The criteria used for determining grading
and recording procedures for official withdrawals are as
follows: (1) Through the tenth day of the quarter the
dropped course does not become a part of the transcript
record. Instructor's signature is not required.

(2) After the tenth school day of the quarter and
through the end of the sixth week of the quarter, the
previously described procedures will be followed. The
grade of "W" will become a part of the student's tran-
script record regardless of grade status at this time. In-
structor's signature is not required.

(3) From the beginning of the seventh week of the
quarter through the end of the tenth week, students
must return a completed Add/Drop form signed by the
instructor to the registration center. The instructor must
sign the withdrawal form. Upon signing the withdrawal
form the instructor will assign to the add/drop form one
of the following grades: students withdrawing with a
passing grade will be graded "W" (withdrawal); those
not passing at the point of withdrawal will be graded
"K" (failing). For those students who are failing after
the sixth week who have had extensive illness or other
bona fide reasons, may be assigned, at the instructor's
discretion, a "W" (withdrawal).

(4) No official withdrawal will be permitted after the
tenth calendar week of the quarter.

(5) A student who finds it necessary to withdraw
completely from the college due to illness or other bona
fide reasons, must comply with the procedures listed
above except that under unusual circumstances, the stu-
dent's program adviser, counselor, or the administrator
responsible for registration may give permission and the
student would receive a "W." Failure to do this will not
constitute an official withdrawal and will cause forfei-
ture of any refund. [Statutory Authority: RCW 28B.50-
.140. 82-19-069 (Order 82, Resolution No. 151), §
132H-160-492, filed 9/20/82.]





