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Chapter 132V-10
CAMPUS REGULATIONS

132V-10-001 Campus regulations. [Order 1-1969, § 132V-10-001,
filed 2/19/69.] Repealed by Order 4, filed 7/24/70.

Chapter 132V-20
POLICY FOR STUDENT-INVITED SPEAKERS

132V-20-001 Policy for student—invited speakers. [Order 1-1969, §
132V-20-001, filed 2/19/69.] Repealed by Order 4,
filed 7/24/70.

Chapter 132V-30
DISCIPLINARY PROGRAMS

132V-30-001 Disciplinary warning. [Order 1-1969, § 132V-30-
001, filed 2/19/69.] Repealed by Order 4, filed
7/24/70. i

132V-30-002 Disciplinary probation. [Order 1-1969, § 132V-30-
002, filed 2/19/69.] Repealed by Order 4, filed
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132V-30-003  Suspension. [Order 1-1969, § 132V-30-003, filed
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Chapter 132V-11 WAC

TUITION AND FEE WAIVERS FOR FULL-TIME
EMPLOYEES

WAC
132V-11-010 Tuition and fee waivers for full-time employees.

WAC 132V-11-010 Tuition and fee waivers for

- fuli-time employees. Pursuant to the authority granted

by chapter 82, Laws of 1979 ex. sess. [regular sess.]
[RCW 28B.15.535(3)], the board of trustees of Tacoma
Community College District 22 hereby waives tuition,
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operating and service and activities fees for full-time
employees under the following conditions:

(1) Enrollment shall be on a space—available basis af-
ter opportunity has been given for other students to reg-
ister for courses offered by the district.

(2) No new or additional courses or course sections
shall be created for the purpose of accommodating en-
rollments of students enrolled on the basis of waivers
under this section.

(3) Enrollment information on employees enrolled on
a space—available basis shall be maintained separately
from other enrollment information and shall not be in-
cluded in official enrollment reports, nor shall persons
enrolled pursuant to the provisions of this section be
considered in any enrollment statistics which would af-
fect budgetary determinations.

(4) Computations of enrollment levels, student-fac-
ulty ratio, or other similar enrollment rated statistics
must exclude student credit hours generated by enroll-
ments for which waivers have been granted under this
section.

(5) Employees enrolling on a space—available basis
shall be charged a registration fee of five dollars per
quarter and a one—time records fee of five dollars.

(6) The number of courses per quarter for which an
employee may enroll pursuant to this section shall be
limited to no more than ten quarter hours per quarter.

(7) Employees taking tuition—free courses may do so
after their normal working hours. Any exception will re-
quire special permission of the employee's supervising
dean, and the employee will be required to make up the
time during the same work day.

(8) Courses taken on a tuition-free basis may count
as professional improvement units for academic employ-
ees provided established district procedures are followed.

(9) The definition of full-time administrative and
professional employees, for the purposes of this act, shall
be as stated in district policy. The definition of full-time
classified employee shall be as stated in WAC 251-04-
020. [Statutory Authority: RCW 28B.15.535(3) and
chapter 28B.15 RCW. 80-01-006 (Resolution 79-12), §
132V-11-010, filed 12/11/79.]

Chapter 132V-12 WAC

PERSONNEL RULES FOR THE CLASSIFIED
STAFF SERVICE
OF TACOMA COMMUNITY COLLEGE

WAC

PURPOSE, ADOPTION, AND AMENDMENT OF RULES
132V-12-003  Purpose.
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132V-12-072
132V-12-075

Positions covered by the rules.
Adoption of rules.
Amendment of rules.

DEFINITION OF TERMS
Definitions.

The personnel committee
Organization.
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Meetings.
Powers and duties.
Appointment.

The personnel director
Powers and duties.

CLASSIFICATION PLAN
Content.
Amendment.
Allocation.

Class specifications
Interpretation of specifications.
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Authority.
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COMPENSATION PLAN
General policies.
Content.
Amendment.
Payroll certification.

HOURS OF WORK AND LEAVES OF ABSENCE

132V-12-078
132V-12-084
132V-12-087
132V-12-096
132V-12-120

132V-12-144
132V-12-147
132V-12-150
132V-12-153
132V-12-165

Hours of work.
Rest periods.
Holidays.
Annual leave.
Sick leave.

Military leave of absence
Military training leave with pay.
Military leave without pay.

Leave for civil duty.
Leave of absence without pay.
Absence without authorized leave.

RECRUITMENT AND EXAMINATION

132V-12-168

132V-12-171
132V-12-174

132V-12-177
132V-12-180

132V-12-183
132V-12-186
132V-12-189
132V-12-192

132V-12-195
132V-12-198
132V-12-201
132V-12-204

132V-12-207
132V-12-210
132V-12-213

Selection by examination.

Announcement of examinations
Content of announcements.
Distribution of announcements.

Eligibility to compete in examinations

Open competitive examinations.
Promotional examinations.

Applications
Forms of application.
Freedom from bias.
Admission to examination.
Disqualification of applicants.

Character of examinations
Original examinations.
Promotional examinations.
Noncompetitive examinations,
Open—continuous examinations.

Examination administration
Conduct of examinations.
Anonymity of applicants.
Rating of examinations,
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ELIGIBLE LISTS

132V-12-216  Establishment and maintenance.

132V-12-219 Organizational units.

132V-12-222 Merit lists.

132V-12-225 Layoff lists.

132V-12-228 Unranked lists.

132V-12-231 Duration of eligible lists.

132V-12-234 Registers—Generally.

132V-12-237 Registers—Departmental reduction in force—
Duration.

132V-12-240 Registers—Classified service-wide reduction in
force—Duration.

132V-12-243 Registers—Intradeartmental promotion—Duration.

132V-12-246 Registers—Interdepartmental promotion—Duration.

132V-12-249 Registers—Departmental unranked reinstatement—
Duration.

132V-12-252 Registers—Classified service-wide unranked rein-
statement—Duration.

132V-12-255 Registers—Unranked transfer—Duration.

132V-12-258 Registers—Open—competitive—Duration.

132V-12-261 Removal of names from eligible lists.

132V-12-264 Comparable lists.

132V-12-267 Availability of eligibles.

CERTIFICATION AND APPOINTMENT
132V-12-270 Request for employees.
132V-12-273 Method of certification.
132V-12-276 Ranked lists.
132V-12-279 Related lists.
132V-12-281 Selection.

Appointments
132V-12-284 Probationary appointments.
132V-12-287 Provisional appointments.
132V-12-290 Transfer.
132V-12-293 Demotion.

PROBATIONARY PERIOD
132V-12-296  Purpose.
132V-12-299  Duration.
132V-12-302 Dismissal during probationary period.
132V-12-305 Demotion during probationary period.

SEPARATION AND DISCIPLINARY ACTIONS
132V-12-308 Separation.
132V-12-311 Resignation.
132V-12-314 Reduction in force—Layoff.
132V-12-317 Dismissal.
132V-12-320 Abandonment of position.
132V-12-323  Disciplinary action.
132V-12-326  Suspension.
132V-12-329 Demotion.

APPEALS FROM DISCIPLINARY ACTIONS

132V-12-332°  Who may appeal.
132V-12-335 Procedures for hearing appeals.

REPRESENTATION AND GRIEVANCES
132V-12-338 Agreements between agencies and employee
organizations.
132V-12-341 Notice of intent by bargaining unit.
132V-12-344 Determination of bargaining unit.
132V-12-347 Bargaining factors.

ELECTION AND CERTIFICATION OF EXCLUSIVE
REPRESENTATIVE

132V-12-350 Certification by director—Notice of petition.
132V-12-353  Election of representative organization—Notice.
132V-12-356 Election rules—Ballots.
132V-12-359 Majority of votes required.
132V-12-362 Representation upon certification.
132V-12-365 Decertification. ’

Contents of written agreements
132V-12-368 Personnel matters.
132V-12-371 Grievance procedure.
132V-12-374 Payroll deduction,
132V-12-377 One year duration.
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132V-12-380  Filing—Conflict with Civil Service Act.
132V-12-383  Conferences on disputes.
132V-12-386 Hearing on disputes.

SERVICE RATINGS AND TRAINING

132V-12-389  Service ratings.
132V-12-392 Education and training.
132V-12-398 Classes during working hours-—Compensation—
Authorization.
132V-12-401 Special training programs.
PROHIBITIONS AND PENALTIES
132V-12-404  Political activity.
132V-12-407 Outside employment.

General prohibition
132V-12-410 False statements—Fraud.
132V-12-413  Bribery.
132V-12-416 Interference by officials.
132V-12-419  Penalties.
132V-12-422  Discrimination.

RECORDS AND REPORTS
132V-12-425 Personnel records.
132V-12-428 Roster.
132V-12-431 Reports to the personnel director.
132V-12-434  Public records.

PURPOSE, ADOPTION, AND AMENDMENT OF
RULES

WAC 132V-12-003 Purpose. It is the purpose of
these rules to give effect to the state civil service law,
chapter 41.06 RCW, of the state of Washington. It is
the further purpose of these rules to provide basic state-
ments of personnel policy and procedures which shall be
applied equitably to all employees in the classified staff
service. They are intended to provide a modern workable
system of personnel administration based on merit prin-
ciples. They are published to inform employees, supervi-
sors and administrators of their rights and
responsibilities under these rules, and to define the basis
on which the office of the director shall conduct a com-
prehensive system of personnel management. [Order, §
132V-12-003, filed 10/28/68.]

WAC 132V-12-006 Peositions covered by the rules.
The rules shall apply to all positions in the classified
staff service as defined in the act and such temporary
employees included by the personnel committee. [Order,

§ 132V-12-006, filed 10/28/68.]

WAC 132V-12-009 Adoption of rules. Upon adop-
tion by the personnel committee of the board of trustees
of Tacoma Community College, these rules shall be in
full force and effect. [Order, § 132V-12-009, filed
10/28/68.]

WAC 132V-12-012 Amendment of rules. These
rules may be amended by action of the personnel com-
mittee as provided in the act. It is recognized that the
background and experience of each of the state institu-
tions of higher learning in the administration of the act
will be of valuable assistance to the personnel committee
of other such institutions. The desirability of uniformity
in the rules of the personnel committees of the several
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institutions of higher learning, where practicable, is like-
wise recognized. [Order, § 132V-12-012, filed
10/28/68.]

DEFINITION OF TERMS

WAC 132V-12-015 Definitions. The following
terms wherever used in these rules shall have the mean-
ing indicated below except where the context clearly in-
dicates otherwise:

(1) "act." The state civil service law, chapter 41.06
RCW.

(2) "ALLOCATION." The assignment of an individual
position to an appropriate class on the basis of the kind,
difficulty, and responsibility of the work of the position..

(3) "BoARD." The board of trustees of Tacoma Com-
munity College.

(4) "cLass." One or more positions sufficiently similar
with respect to duties and responsibilities that the same
descriptive title may be used with propriety to designate
each position allocated to the class; that the same gen-
eral qualification requirements are needed for perform-
ance of the duties of the class; that the same tests of
fitness may be used to select employees; and that the
same schedule of pay can be applied with equity to all
positions in the class under the same or substantially the
same employment conditions.

(5) "CLASSIFIED SERVICE." All positions in the institu-
tion of higher learning subject to the provisions of the
civil service law and such temporary employees included
by the personnel committee.

(6) "comMmITTEE." The personnel committee of the
board of trustees of Tacoma Community College.

(7) "coMpPETITIVE SERVICE." Those classes of positions
for which a competitive examination shall be given for
the determination of the rank order of merit of the com-
peting candidates. '

(8) "DEMOTION." The change of an employee from a
position in one class to a position in another class which
has a lower maximum salary.

(9) "pDIRecTOR." The director of classified staff
personnel.

(10) "pismissaL." The separation from employment
for cause reflecting discredit upon the employee.

(11) "ELIGIBLE." Any person whose name is on an el-
igible list.

(12) "ELIGIBLE LIST." A list of persons who have suc-
cessfully passed a noncompetitive, open competitive, or
promotional examination or who are on an appropriate
reemployment list by reason of layoff, request for trans-
fer, reclassification of their positions.

(13) "APPOINTING AUTHORITY." The president of the
community college and dean of administrative services
shall act jointly or severally as the "appointing author-
ity" for the purpose of these rules and the purposes of
any related designation and/or delegation of authority
hereafter adopted by the board which shall govern in the
event of a conflict herewith.

(14) "EXEMPT POSITION." A position excluded from
coverage by the provisions of the act.
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(15) "Layorr." The removal of an employee from his
position because of lack of work, lack of funds, or work
reorganization and which reflects no discredit upon the
employee.

(16) "NONCOMPETITIVE SERVICE." Those positions
within the classified service for which recruitment results
in less than two more applicants than there are vacancies
to be filled.

(17) "ORGANIZATIONAL UNIT." An administrative di-
vision of the institution established for the purposes of
personnel administration as defined in WAC 132V-12-
216 — 132V-12-267.

(18) "PERMANENT EMPLOYEE." An employee ap-
pointed to a classified position continuing for more than
six months and who has successfully completed his pro-
bationary period.

(19) "posiTioN." A group of current duties and re-
sponsibilities requiring the full- or part-time employ-
ment of one person.

(20) "PROBATIONARY PERIOD." A six months' working
test period, to be considered an integral part of the ex-
amination process during which a new appointee is re-
quired to demonstrate his suitability for the position by
actual performance of its duties.

(21) "promoTION." The change of an employee from
a position in one class to a position in another class hav-
ing a higher maximum salary.

(22) "PROVISIONAL APPOINTMENT." An appointment
for not more than six months to fill a vacancy, pending
the establishment of an eligible list for the position.

(23) "RESIGNATION." The separation from employ-
ment by an employee made at his own request.

(24) "STUDENT EMPLOYEE." An employee who is en-
rolled for more credit hours of academic work than that
permitted in staff employment as provided in WAC
132V-12-389 — 132V-12-401.

(25) "suspensiON." The temporary and involuntary
separation of an employee from the institution's service
for disciplinary reasons.

(26) "TRANSFER." The change of an employee from
one position to another position in the same class or in
another class with essentially the same maximum salary.
[Order 7, § 132V-12-015, filed 6/27/72; Order, §
132V-12-015, filed 10/28/68.]

ORGANIZATION FOR PERSONNEL
MANAGEMENT

The personnel committee

WAC 132V-12-018 Organization. The board shall
designate three of its members as a permanent personnel
committee. The term of service shall continue through

the member's term of service as regent/trustee. [Order,
§ 132V-12-018, filed 10/28/68.]

WAC 132V-12-021 Compensation. Each member
of the committee shall be compensated for his services
and necessary expenses in accordance with the act. [Or-
der, § 132V-12-021, filed 10/28/68.]
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WAC 132V-12-024 Election of officers. The com-
mittee shall elect a chairman and vice chairman, from
among its members, to serve one year. The presence of
at least two members of the committee shall constitute a
quorum to transact business. A written public record
shall be kept by the committee of all its actions. The di-
rector shall serve as secretary. [Order, § 132V-12-024,
filed 10/28/68.]

WAC 132V-12-027 Meetings. Meetings, including
hearings, shall be held at the call of the chairman, or
any two members. All members shall be provided rea-
sonable advance notice of the time and place of the
meetings. Statements of findings and release of material
shall be made only with the approval of a majority of
the committee. A member of the committee or the sec-
retary may administer oaths. [Order, § 132V-12-027,
filed 10/28/68.]

WAC 132V-12-030 Powers and duties. The com-
mittee shall have such powers, duties, and responsibili-
ties as are required by the act assigned by the board or
otherwise required. [Order, § 132V-12-030, filed
10/28/68.]

WAC 132V-12-033 Appointment. The board shall
designate a qualified, full-time, nonacademic employee
who shall act as director of personnel for the classified
staff service. [Order, § 132V-12-033, filed 10/28/68.]

The personnel director

WAC 132V-12-036 Powers and duties. The director
shall direct and supervise all of the administrative and
technical personnel activities for the classified staff serv-
ice in accordance with the act and rules and regulations
approved and promulgated thereunder. [Order, § 132V-
12-036, filed 10/28/68.]

CLASSIFICATION PLAN

WAC 132V-12-039 Content. The personnel com-
mittee shall maintain a classification plan for all posi-
tions in the classified service. The plan shall consist of
specifications for each class, including a title, description
of the duties and responsibilities, and the qualifications
required and/or desired of an incumbent. [Order, §
132V-12-039, filed 10/28/68.]

WAC 132V-12-042 Amendment. The classification
plan may be amended by action of the committee as
provided in the act. [Order, § 132V-12-042, filed
10/28/68.]

WAC 132V-12-045 Allocation. Each position in the
classified service shall be allocated to an established
class in the classification plan. An appointment may be
made only to a position that has been classified.

(1) New allocation. Whenever the appointing author-
ity desires to fill a new position, a notice of such pro-
posed action together with a description of the duties of
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the position shall be submitted to the director. The di-
rector shall allocate such position and notify the ap-
pointing authority of the allocation.

(2) Reallocation. Whenever the appointing authority
makes a permanent and substantial change in the duties
or responsibilities of a position, written notice of the
changes shall be submitted to the director for determi-
nation of the proper allocation of the position. The di-
rector shall notify the appointing authority of such
allocation. The director upon his own initiative or at the
request of an appointing authority or an employee or an
employee's representative, may study the duties of any
position to determine if its allocation is proper. Follow-
ing such studies, the director may reallocate the position
to the appropriate class.

(3) Effect of reallocation. An employee occupying a
position which has been reallocated shall continue in the
position only if he possesses the minimum qualifications
or training and experience established for such position
as measured by a qualifying examination. A reallocated
position shall be considered the same as a vacant posi-
tion and shall be filled in accordance with the provisions
governing appointment, promotion, demotion, or transfer
of employees. When an incumbent is ineligible to con-
tinue in the position and is not transferred, promoted, or
demoted, the layoff provisions of these rules shall apply.

(4) Appeal of allocation. If an employee believes his
position to be improperly allocated, or if an appointing
authority believes a position under his supervision to be
improperly allocated, he may appeal the allocation.

(a) A written appeal shall be prepared, stating the
reasons for such appeal and arguments in support of it.

(b) The appeal shall be sent to the committee whose
decision shall be final. {Order, § 132V-12-045, filed
10/28/68.]

Class specifications

WAC 132V-12-048 Interpretation of specifications.
The definitions in class specifications are descriptive and
not restrictive. They are intended to indicate the kinds of
positions that are allocated to the several classes as de-
termined by their duties and responsibilities, and are not
to be construed as declaring what the duties or responsi-
bilities of any position may be or as limiting or modify-
ing the power of the appointing authority to assign,
direct, and control the work of the employees under his
supervision. The use of a particular expression or illus-
tration as to duties shall not be held to exclude others
not mentioned but which are of similar kind or quality,
nor shall any specific omission necessarily mean that
such factor is not included. [Order, § 132V-12-048,
filed 10/28/68.]

WAC 132V-12-051 Use in allocation. In determin-
ing the class to which any position should be allocated,
the specifications describing each class shall be consid-
ered as a whole. Consideration shall be given to the gen-
eral duties, specific tasks, responsibilities, education and
experience requirements, and relationships to other
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classes, as a composite description of the kind of em-
ployment that the class is intended to embrace. [Order,
§ 132V-12-051, filed 10/28/68.]

WAC 132V-12-054 Use in examination. The class
specifications shall be used as a basis for determining
the suitability of candidates for employment by supply-
ing data basic to the preparation of qualifying tests and
examination. [Order, § 132V-12-054, filed 10/28/68.]

WAC 132V-12-057 Statements of general qualifi-
cations. Qualifications commonly required of all incum-
bents of positions of different classes, such as acceptable
physical condition and freedom from disabling defects,
honesty, sobriety and industry, shall be deemed to be
implied as entrance requirements to each class, and need
not be specifically mentioned in the specifications. How-
ever, nothing in these rules shall be deemed to prohibit
the handicapped who are otherwise qualified. [Order, §
132V-12-057, filed 10/28/68.]

WAC 132V-12-060 Authority. The specifications
for any class as interpreted herein shall constitute the
basis and source of authority for the tests to be included
in an examination for the class and for the evaluation of
the qualifications of applicants. [Order, § 132V-12-060,
filed 10/28/68.]

WAC 132V-12-063 Use of class titles. The class ti-
tle shall be the official title of every position allocated to
the class for the purpose of personnel actions and shall
be used on all payroll, budget, and other official records
and reports relating to the position. Any abbreviation or
code symbols approved by the director may be used in
lieu of the class title to designate the class of a position
for official records. Other working titles may be author-
ized by the appointing authority to be used as a desig-
nation of a position for purposes of internal
administration or in oral or written contacts with the
public or students. [Order, § 132V-12-063, filed
10/28/68.]

COMPENSATION PLAN

WAC 132V-12-066 General policies. A compensa-
tion plan for classified positions shall be maintained to
provide for equitable pay for classified employees. Pay
rates shall be linked directly to the classification plan
and shall reflect not less than prevailing rates in
Washington state private industries and other govern-
mental units for positions of a similar nature. [Order, §
132V-12-066, filed 10/28/68.]

WAC 132V-12-069 Content. A compensation plan
for the classified staff service shall consist of schedules
of rates or ranges in monthly amounts showing the as-
signment of such pay rates to the classes of positions. It
shall also consist of such paragraphs as are necessary to
describe basic compensation policies. [Order, § 132V—
12-069, filed 10/28/68.]
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WAC 132V-12-072 Amendment. The compensation
plan may be amended by action of the committee as
provided in the act. It is the responsibility of the director
to maintain a continuing review of the adequacy and eq-
uity of the compensation plan, and he shall propose
amendments that are required to adjust it. He shall pe-
riodically secure comparative wage information with one
such inquiry to be conducted a year prior to the conven-
ing of each regular session of the state legislature. [Or-
der, § 132V-12-072, filed 10/28/68.]

WAC 132V-12-075 Payroll certification. Salary
payment to classified employees may not be approved
until the director has certified that their appointment

has been made in accordance with the act. [Order, §
132V-12-075, filed 10/28/68.]

HOURS OF WORK AND LEAVES OF ABSENCE

WAC 132V-12-078 Hours of work. Hours of work
shall be specified by job class. They may vary for differ-
ent classes but shall be uniform for all employees in the
same class.

(1) Two general work schedules are recognized. The
assignment of an employee to a particular schedule will
be stated in the class specifications as described in the
classification plan. The employee shall be notified of
such assignment in the terms of his appointment.
(Classification plan, WAC 132V-12-039 — 132V-12-
063)

(a) Plan A. Forty hours per week shall constitute full-
time employment. The normal work week is considered
to be eight hours for five consecutive days, from 8 a.m.
to 5 p.m., with one hour for lunch. The appointing au-
thority may adjust the schedule of an individual em-
ployee or group of employees under his supervision to
provide different schedules of daily hours of working
days, or to provide for extra services outside of normal
work hours, provided that such adjustment shall not re-
sult in requiring an average work week of either less or
more than forty hours per week for full time employ-
ment. Reasonable notice will be given the employee
whose schedule of hours must be changed.

(b) Plan B. Employees whose duties are primarily
professional or supervisory, or who are assigned the re-
sponsible charge of a work program that cannot be re-
stricted to a specific schedule of hours, shall work during
such periods as their duties require. {Order, § 132V-12—
078, filed 10/28/68.]

WAC 132V-12-084 Rest periods. Each employee
shall be entitled to not less than a ten minute rest period
for each four hours of work. Each eight—hour shift shall
include two rest periods, even though the shift is un-
equally divided. [Order, § 132V-12-084, filed
10/28/68.]

WAC 132V-12-087 Holidays. The following holi-
days with pay, in addition to other days designated un-
der the authority of the board, shall be allowed
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employees working on a continuous basis or on leave
with pay on the last working day preceding the holiday:

Labor Day
Columbus Day
Veteran's Day
Thanksgiving Day
Christmas Day

New Year's Day
Lincoln's Birthday
Washington's Birthday
Memorial Day
Independence Day

Any day on which a general election is held through-
out the state. Any day designated by the governor as a
legal holiday, or as a day of Thanksgiving.

Whenever any legal holiday, other than Sunday, falls
upon a Sunday, the following Monday shall be a legal
holiday. Whenever an employee is required to work any
of the legal holidays, he shall be given a compensatory
day off with pay.

(1) Holiday time worked shall be treated as overtime
work as defined in the compensation plan.

(2) When a holiday falls on an employee's scheduled
day off, he shall be given a day of compensatory time
off. [Order, § 132V-12-087, filed 10/28/68.]

WAC 132V-12-096 Annual leave. Classified em-
ployees shall earn annual leave at rates based on the
schedule of their duties.

(1) Annual leave with pay shall accrue to employees
whose work is scheduled under PLAN A of these rules at
the rate of one working day for each month of continu-
ous service if their employment is continuous for six
months or longer.

(a) One additional day of annual leave shall be al-
lowed each year for satisfactorily completing the first
two, three and five continuous years of employment
respectively.

(b) Beginning with the tenth year of continuous em-
ployment, in recognition of continuity of service, one ad-
ditional working day of annual leave shall be allowed for
each additional year of continuous service thereafter un-
til 2 maximum of twenty—two working days of annual
leave is allowed.

(2) Annual leave with pay shall accrue to employees
whose work is scheduled under PLAN B of these rules at
the rate of twenty—two working days.

(3) Where less than full-time service is required, an-
nual leave shall accrue at the appropriate fraction of the
rates set forth under these rules, after completing not
less than one year in such service.

(4) New employees may not take annual leave until
they have completed their probationary period of six
months' service.

(5) Annual leave shall be scheduled by the employing
department at a time most convenient to the work of the
department, the determination of which shall rest with
the appointing authority. As far as possible, leave will be
scheduled in accordance with the wishes of the employee
in any amount up to the total of his earned leave credits.

(6) Unused annual leave credits may be accumulated
to a maximum of thirty working days, except that if an
employee's request for leave is deferred by the appoint-
ing authority and a statement of the necessity is filed
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with the director, then the maximum of thirty days' ac-
crual shall be extended for each month that the leave is
deferred. Annual leave earned by the employee must be
allowed him during the period it is available to him. No
extra compensation in lieu of annual leave shall be paid
the employee.

(7) Upon separation from the classified service after
six months of continuous employment, annual leave pay
may be allowed to the extent of the employee's accrued
and unused annual leave credits as shown by the records
of the director. [Order, § 132V-12-096, filed
10/28/68.]

WAC 132V-12-120 Sick leave. Sick leave with full
pay shall accrue to classified employees at the rate of
one working day per month of completed service.

(1) Sick leave shall be allowed an employee up to the
amount of his earned credits under the following
conditions:

(a) Because of and during illness or injury which has
incapacitated the employee from performing his duties.

(b) By reason of exposure of the employee to conta-
gious disease during such period as his attendance on
duty would jeopardize the health of fellow employees or
the public.

(c) Because of emergencies caused by serious illness
or death in the immediate family of the employee that
require the assistance of the employee in circumstances
arising from the care of the patient or arrangements for
the deceased. Leave for the purpose of condolence or
bereavement may be granted only with the approval of
the appointing authority.

(d) For the purpose of medical, dental or optical ap-
pointments, if arranged in advance with the appointing
authority. :

(2) Maternity leave may be authorized for period of
nonwork in accordance with Industrial Welfare Order
No. 2-62(10), effective 3-21-62, published by the de-
partment of labor and industries of the state of
Washington, which reads as follows:

"(10) Maternity. No female employee shall be know-
ingly employed for a period of four months before con-
finement for childbirth, or six weeks thereafter, except
that upon presentation of a letter of request from the
employer together with a doctor's certificate, stating her
health will not be impaired by such employment to a
specified time, a special permit may be granted for con-
tinued employment by the Supervisor of Women and
Minors."

(3) Sick leave payments to employees suffering illness
or injury compensable under industrial insurance provi-
sions shall be entitled to pay to which they would be en-
titled if on duty minus any industrial insurance
payments received by the employee in compensation for
the time loss resulting from such illness or injury, for the
period of such leave.

(4) Sick leave shall accumulate at a rate of 12 days
per year up to one hundred thirty—two working days and
shall accumulate at a rate of 10 days per year after 132
days to a maximum of one hundred eighty working days
of unused leave.
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(5) Illness or disability shall be reported at the begin-
ning of any period of sick leave to the immediate super-
visor by the employee or the person to act for him. Upon
his return to work, the employee may be required by the
appointing authority to submit a written statement ex-
plaining the nature of the disability.

(6) A physician's certificate of illness or injury satis-
factory to the appointing authority may be required for
approval for sick leave.

(7) Upon separation of the employee from the classi-
fied service for any cause, compensation shall not be
paid for accrued sick leave credits. Employees who have
been laid off will have previous sick leave credits rein-
stated upon their return to active service. [Order, §
132V-12-120, filed 10/28/68.]

Military leave of absence

WAC 132V-12-144 Military training leave with
pay. An employee in the classified staff service shall be
entitled to military leave of absence without loss of pay
for active duty in the Washington National Guard, or in
the Army, Air, Marine, or Naval Reserve Forces of the
United States for purposes of attending annual field
training exercises or otherwise discharging reserve obli-
gations. Military training leave shall not exceed fifteen

calendar days in any one year as provided by statute.
[Order, § 132V-12-144, filed 10/28/68.]

WAC 132V-12-147 Military leave without pay. A
classified employee shall be entitled to military leave of
absence without pay for service in the armed forces of
the United States or the state, and to reinstatement upon
application to the director within ninety days after the
expiration of such period of military service, to his
former position or to one of like class in accordance with
state law governing this matter. [Order, § 132V—-12-147,
filed 10/28/68.]

WAC 132V-12-150 Leave for civil duty. Leave of
absence for jury duty, to serve as a witness at trials, or
to exercise other civil duties may be granted an em-
ployee. In such cases a salary adjustment shall be made
to deduct any amount received for such civil duty, less
expenses, from the employee's monthly salary warrant,
so that there is neither a financial gain nor loss to the
employee. [Order, § 132V-12-150, filed 10/28/68.]

WAC 132V-12-153 Leave of absence without pay.
Leave of absence without pay may be allowed for a
classified employee for specific periods for any of the
reasons applicable for leave with pay and for maternity
leave.

(1) Leave of absence without pay may be allowed,
upon the approval of the appointing authority and the
director, in an amount not to exceed twelve months.

(2) Leave of absence without pay extends from the
time an employee's name is removed from the payroll
until he returns to continuous service.

(3) Annual leave or sick leave credits will not accrue
during a leave of absence without pay which exceeds ten
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working days in any calendar month. [Order, § 132V—
12153, filed 10/28/68.]

WAC 132V-12-165 Absence without authorized
leave. Leave of absence, whether with or without pay,
must be authorized in writing by the appointing author-
ity and the director. Absence other than on duly author-
ized leave shall be treated as leave without pay, and, in
addition, may be grounds for disciplinary action. [Order,
§ 132V-12-165, filed 10/28/68.]

RECRUITMENT AND EXAMINATION

WAC 132V-12-168 Selection by examination. Ap-
pointments to positions in the classified staff service
shall be made according to merit and suitability. Merit
and suitability in the competitive service shall be ascer-
tained by examination which shall be selected or speci-
fied by the director, and shall relate to those matters
which will test fairly the capacity and fitness of the can-
didates to discharge efficiently the duties of the position.
[Order, § 132V-12-168, filed 10/28/68.]

Announcement of examinations

WAC 132V-12-171 Content of announcements. An-
nouncements shall specify the title and salary range of
the class for which the examination is announced; the
nature of the work to be performed; the experience and
training required; the time, place, and manner of making
application; the necessary qualifications established for
admission to the examination; and other pertinent infor-
mation consistent with the act and these rules. [Order, §
132V-12-171, filed 10/28/68.]

WAC 132V-12-174 Distribution of announcements.
Public notice of examinations shall be given at least one
calendar week in advance of the last date for filing of
applications by means of announcements posted on bul-
letin boards. Announcements of examinations shall be
given such other publicity as the director deems war-
ranted in the interest of attracting adequate numbers of
qualified applicants. [Order, § 132V-12-174, filed
10/28/68.]

Eligibility to compete in examinations

WAC 132V-12-177 Open competitive examinations.
Examinations designed to establish employment list shall
be open to all who appear to meet the qualifications and
other requirements for the class as set forth in the ex-
amination announcement. Probationary employees may
be admitted to open competitive examinations. [Order, §
132V-12-177, filed 10/28/68.]

WAC 132V-12-180 Promotional examinations.
Promotional examinations shall be open to any perma-
nent employee in the classified staff service who meets
the necessary qualifications. [Order, § 132V-12-180,
filed 10/28/68.]
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Applications

WAC 132V-12-183 Forms of application. Applica-
tions for an examination shall be filed on such applica-
tion forms as may be prescribed by the director. To be
accepted for review, applications must be delivered to
the office of the director prior to the closing date speci-
fied in the announcement or postmarked before midnight
of that date. Applications shall include a statement from
the applicant with all pertinent information regarding
his education, experience, and other personal data which
the director deems necessary. Applications must be
signed by the applicants, and the truth of all statements
contained therein certified by such signature. The direc-
tor may require such proof of age, residence, education,
veteran's preferance and other claims as he deems ap-
propriate. [Order, § 132V-12-183, filed 10/28/68.]

WAC 132V-12-186 Freedom from bias. No ques-
tion in any application form or any examination shall be
so framed as to elicit any information concerning politi-
cal or religious opinions or affiliations or the race of any
applicant, nor shall any inquiry be made concerning
such opinions or affiliations. The foregoing shall not
prevent any inquiry as to whether the applicant, em-
ployee, or eligible, advocates or is a member of any or-
ganization which advocates the overthrow of or
resistance by force to our form of government where the
conditions of the employment in question require such
inquiry. [Order, § 132V-12-186, filed 10/28/68.]

WAC 132V-12-189 Admission to examination. Per-
sons who submit applications on or before the last date
of filing and whose applications clearly show that they
meet the requirements for admission to the examination
shall be admitted to compete in the examination for
which they are applying. No person shall be permitted to
take an examination without an authorization or other
satisfactory evidence of acceptance or conditional ac-
ceptance of his application. Any applicant, who, for ill-
ness or other good cause, is unable to appear as notified
may be given the examination at a later date, but only if
the candidate advised the director of his inability prior
to the time he was originally scheduled to appear. [Or-
der, § 132V-12-189, filed 10/28/68.]

WAC 132V-12-192 Disqualification of applicants.
The director may reject the application of any person for
admission to an examination, or decline the applicant
who: (1) Is found to lack the qualifications prescribed
for admission to the examination; (2) is physically unfit
to perform effectively the duties of the class; (3) is ad-
dicted to the habitual use of alcoholic beverages, and to
excess, or to the use of narcotics; (4) has been adjudged
guilty of a crime involving moral turpitude, or infamous
or disgraceful conduct, or who has been dismissed from
a position for delinquency or misconduct; (5) has used or
attempted to use influence or bribery to secure an ad-
vantage in an examination or appointment; (6) has made
a false statement of any material fact or has practiced or
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attempted to practice deception or fraud in his applica-
tion or examination; or (7) has otherwise violated provi-
sions of the law or these rules. Whenever the director
refuses an applicant under the provisions of these rules,
he shall furnish him a statement of the reasons thereof.
[Order, § 132V-12-192, filed 10/28/68.]

Character of examinations

WAC 132V-12-195 Original examinations. Exami-
nations for original appointment to the classified service
shall relate to those matters which fairly test the capac-
ity and suitability of the persons examined to discharge
duties of positions sought. Examinations may be assem-
bled or unassembled and may include written, oral,
physical, or performance tests, evaluations of training
and experience, or any combination of these. They may
take into consideration such factors as education, expe-
rience, aptitude, knowledge, skills, abilities, character,
physical fitness, or any other qualifications or attributes
which in the judgment of the director shall enter into the
determination of the relative fitness of applicants. [Or-
der, § 132V-12-195, filed 10/28/68.]

WAC 132V-12-198 Promotional examinations.
Promotional examinations shall be of like kind and
character to those for original appointment to the serv-
ice. In addition to other factors, promotional examina-
tions shall take into consideration quality and nature of
experience as well as length of service. [Order, § 132V
12-198, filed 10/28/68.]

WAC 132V-12-201 Noncompetitive examinations.
The director may conduct for the noncompetitive service
an examination which consists only of the determination
of whether or not the applicant meets the minimum
qualifications for the position for use in positions de-
clared to be in the noncompetitive service. An unranked
eligible list will be established from such examinations.
[Order, § 132V-12-201, filed 10/28/68.]

WAC 132V-12-204 Open-continuous examinations.
When it is necessary to meet continued requirements for
filling positions and there is not available a sufficient
number of qualified applicants for a class, the closing
date for an examination may be indefinite and appli-
cants may be tested continuously as they appear in such
manner and at such times and places as the director may
provide. The closing date for any open-continuous ex-
amination may be set at any time by the director but
notice of this action shall be posted in a public place at
least one week prior to the effective date of closing.
[Order, § 132V-12-204, filed 10/28/68.]

Examination administration

WAC 132V-12-207 Conduct of examinations. Ex-
aminations shall be held at such times and places as, in
the judgment of the director, most nearly meet the con-
venience of applicants, practicability of administration,
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and needs of the service. The examination shall be con-
ducted either by the director or by persons designated by
him. [Order, § 132V-12-207, filed 10/28/68.]

WAC 132V-12-210 Anonymity of applicants. All
reasonable precautions shall be taken to preserve the an-
onymity of applicants in the conduct and scoring of ex-
aminations. [Order, § 132V-12-210, filed 10/28/68.]

WAC 132V-12-213 Rating of examinations. In all
examinations the minimum ratings by which eligibility
may be achieved shall be set by the director. The final
examination grade shall be based on all factors of the
examination and shall be determined by the ratings on
each part of the examination in accordance with the
weights established for each part of the examination by
the director prior to the date of the examination. All
competitors may be required to obtain a minimum rat-
ing in one or each part of the examination in order to
achieve a final passing grade or to be rated on the re-
maining parts of the examination. [Order, § 132V-12-
213, filed 10/28/68.]

ELIGIBLE LISTS

WAC 132V-12-216 Establishment and maintenance.
The director shall establish and maintain eligible lists
necessary to carry out the purpose of the act and these
rules. [Order, § 132V-12-216, filed 10/28/68.]

WAC 132V-12-219 Organizational units. The com-
mittee shall establish organizational units for purposes of
employment, or layoff, based upon seniority. The direc-
tor shall notify employing officials of the establishment
of organizational units, who in turn will notify affected
employees of such units. The committee may modify or
cancel established organizational units, upon notice to
the employing officials concerned at any time when such
action is in the best interest of the classified service.
[Order, § 132V-12-219, filed 10/28/68.]

WAC 132V-12-222 Merit lists. On the following
lists the names of eligibles for positions in the competi-
tive service shall be placed in order of their final earned
rating on examinations plus any preference credits. In
case of a tie between a veteran and a nonveteran, the
name of the veteran shall be placed ahead of that of the
nonveteran. In the case of other ties in final ratings,
names shall be placed on the list in the order of rating
earned in the part of the examination given the greatest
weight. Any remaining ties shall be broken by casting
lots.

(1) Open competitive list. Each open competitive list
shall be established by class of employment and shall
consist of a list of names of all persons who have passed
examination for the class for which the open competitive
list is established.
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(2) Institution-wide promotional lists. Institution-wide
promotional lists shall be established by class of employ-
ment and shall consist of the names of permanent em-
ployees who have passed a promotional examination for
the class for which the list is established.

(3) Organizational unit promotional lists. Organiza-
tional unit promotional lists shall consist of names of all
permanent employees in an organizational unit who have
passed the promotional examination for the class for
which the list is established. Promotional lists shall be
established for an organizational unit only after such
subdivision has been approved by the director prior to
the date of the examination. [Order, § 132V-12-222,
filed 10/28/68.]

WAC 132V-12-225 Layoff lists. Names shall be
placed on the following lists in order of the length of the
employees' previous service in the class for which the list
is established.

(1) Organizational unit layoff list. An organizational
unit layoff list shall contain the names of all permanent
and probationary employees laid off from the class of
employment in the approved organizational unit for
which the list is established.

(2) Institution—wide layoff list. An institution-wide
layoff list shall contain the names of all permanent and
probationary employees in the class of employment for
which the list is established. [Order, § 132V-12-225,
filed 10/28/68.]

WAC 132V-12-228 Unranked lists. Names shall be
placed unranked on the following lists:

(1) Transfer lists. A transfer list shall contain the
names of all permanent employees who are currently
employed and have submitted a written request to be
considered for transfer to another position.

(2) Reemployment list. A reemployment list shall con-
tain the names of all permanent employees who have re-
signed from the class of employment in good standing,
and who have requested reemployment in the class, pro-
vided that they meet the minimum requirements for the
class at the time of their application.

(3) Noncompetitive service lists. A noncompetitive list
shall include the names of applicants who successfully
meet the minimum requirements for the class of em-
ployment for which the list is established, where the
class has been previously declared by the director to be a
part of the noncompetitive service. [Order, § 132V-12-
228, filed 10/28/68.]

WAC 132V-12-231 Duration of eligible lists. The
committee shall determine the period during which pro-
motional or open—competitive lists shall remain in effect.
When an eligible list exists for any class, and the com-
mittee deems it necessary to establish another such list
for the same class, the existing list ordinarily shall be
cancelled. If the committee finds it necessary to cancel a
promotional list, notice will be given to the eligibles on
the list cancelled. [Order, § 132V-12-231, filed
10/28/68.]
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WAC 132V-12-234 Registers—Generally. The es-
tablishment, maintenance, and adequacy of all ranked
and unranked registers shall be the responsibility of the
director. The life of a register shall be measured for each
individual person and from the date that person's name
is placed on the register. [Order, § 132V-12-234, filed
10/28/68.]

WAC 132V-12-237 Registers——Departmental re-
duction in force——Duration. The departmental reduction
in force register will be established by appropriate
classes and will contain the names of all past employees
who had gained permanent status prior to a separation
due to a reduction in force; and the names of those who
were in a trial service period with another department
and separated due to reduction in force. This register
will be ranked according to the total service in that de-
partment as measured from the first appointment to that
department. The employee's name shall appear for all
classes he has previously held for more than six months
in the classified service, as determined by the director.

The life of this register shall normally be no less than
five years so long as one name appears on the register
and the class exists. However, the director may reduce,
extend, or reestablish this register as long as it does not
jeopardize the reemployment of an employee separated
by reduction in force. [Order, § 132V-12-237, filed
10/28/68.]

WAC 132V-12-240 Registers——Classified service—
wide reduction in force——Duration. This register will
consist of the same names as the department reduction
in force ranked according to total state service measured
from the original appointment. Persons on this register
will indicate the geographical areas in which they are
available.

The life of this register shall normally be two years so
long as one name appears on the register and the class
exists. However, the director may reduce, extend, or re-
establish this register as long as it does not jeopardize

the reemployment of an employee separated by reduc-
tion in force. [Order, § 132V—-12-240, filed 10/28/68.]

WAC 132V-12-243 Registers—Intradeartmental
promotion—Duration. This register will be established
by appropriate classes and shall include the names of
those permanent employees of the same department who
have received a passing final grade in the total promo-
tional examination and are eligible to be certified, and
will be ranked according to their final grade. Persons on
this register will indicate the geographic areas in which
they are available.

The life of this register shall normally be for one year
unless replaced by a register established by the use of a
substantially new examination. [Order, § 132V-12-243,
filed 10/28/68.]

WAC 132V-12-246 Registers——Interdepartmental
promotion—Duration. This register will be established
by appropriate classes and include all the names of those
permanent employees who have obtained a passing final
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grade in the total promotional examination and are eli-
gible to be certified, and will be ranked according to
their final grade. Persons on this register will indicate
the geographic areas in which they are available.

The life of this register shall be for one year unless
replaced by a register established by the use of a sub-
stantially new examination. [Order, § 132V-12-246,
filed 10/28/68.]

WAC 132V-12-249 Registers—Departmental un-
ranked reinstatement——Duration. This register will be
established by the appropriate classes and will include
the names of all past permanent employees of a depart-
ment who resigned while performing similar duties to
the satisfaction of the appointing authorities as indicated
in a final supervisor's evaluation and who have submit-
ted a written request to be reinstated within two years
from the date of resignation. If the director has deter-
mined a critical need for eligibles exists in a certain
class, and a geographic area, he may extend the time
during which an employee may apply for reinstatement.
Persons on this register will indicate the geographic ar-
eas in which they are available.

The life of this register shall be two years unless ex-
tended by the director. {Order, § 132V-12-249, filed
10/28/68.]

WAC 132V-12-252 Registers——Classified service—
wide unranked reinstatement——Duration. This register
will be established by appropriate classes and will in-
clude the names of all past permanent employees of the
classified service who resigned and have submitted a
written request to be reinstated within one year of resig-
nation and have passed the qualifying examinations that
may be required by the director. If the director has de-
termined a critical need for eligibles exists in a certain
class and geographic area, he may extend the time dur-
ing which an employee may apply for reinstatement.
Persons on this register will indicate the geographic ar-
eas in which they are available.

The life of this register shall be for one year unless
extended by the director. [Order, § 132V-12-252, filed
10/28/68.] :

WAC 132V-12-255 Registers—Unranked trans-
fer——Duration. This register will be established by the
appropriate classes and will include the names of all
permanent employees who are employed and have sub-
mitted a written request to be considered for transfer.
Persons on this register will indicate the geographic ar-
eas in which they are available.

The life of this register shall be one year. [Order, §
132V-12-255, filed 10/28/68.] ‘

WAC 132V-12-258 Registers——Open-competitive——
Duration. This register will be established by appropriate
classes and shall include the names of all persons who
have passed the entrance examinations; and shall be
ranked by the final grades. Persons on this register will
indicate the geographic areas in which they are
available.
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The life of this register shall normally be for one year
unless extended by the director. [Order, § 132V-12-258,
filed 10/28/68.]

WAC 132V-12-261 Removal of names from eligible
lists. The director may remove names from eligible lists
permanently or temporarily for any of the following rea-
sons subject to appeal rights as provided in WAC 132V-
12-168 — 132V-12-213

(1) A person who is appointed to a permanent position
through certification or appointed to trial service or a
probationary position shall have his name removed from
the list. All other names would remain on the list.

(2) Failure to respond within ten days to a written in-
quiry or within three days to a telegraphed inquiry from
the director or appointing authority relative to availabil-
ity for appointment.

(3) Declination of appointment under such conditions
as the eligible previously indicated he would accept.

(4) Failure to report for duty within the time pre-
scribed by the appointing authority.

(5) Failure to maintain a record of his current address
at the office of the director. For this purpose the return
of a letter by the postal authorities, if properly addressed
to the last address on record, shall be deemed sufficient
grounds for such removal of the name from the eligible
list.

(6) Upon certification three times to the same or dif-
ferent appointing authority, if not appointed. When so
removed the applicant will be informed in writing.

(7) In the case of organizational unit promotional list,
or transfer lists, appointment or transfer of the employee
to a position in another organizational unit.

(8) In the case of institution—wide promotional lists
and transfer lists, upon separation from the classified
service. [Order, § 132V-12-261, filed 10/28/68.]

WAC 132V-12-264 Comparable lists. If a vacancy
exists in a class for which there is no existing list, the
director may prepare an appropriate list for the class
from one or more existing related lists. For this purpose
the director shall select lists from classes for which the
examination and qualifications are similar to those re-
quired for the class in which the vacancy exists. [Order,
§ 132V-12-264, filed 10/28/68.]

WAC 132V-12-267 Availability of eligibles. It shall
be the responsibility of eligibles to notify the office of
the director in writing of any change affecting availabil-
ity for employment. However, the directors may circu-
larize lists or use other methods to determine at any
time the availability of eligibles.

Whenever an eligible submits a written statement re-
stricting the conditions under which he will be available
for employment, his name shall be withheld from all
certifications which do not meet the conditions he has
specified. An eligible may file a new written statement
at any time within the duration of an employment list
modifying any prior statement as to conditions under
which he will be available for employment. [Order, §
132V-12-267, filed 10/28/68.]
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CERTIFICATION AND APPOINTMENT

WAC 132V-12-270 Request for employees. When a
vacancy in the classified staff service is to be filled, the
appointing authority shall submit a requisition to the di-
rector on such form and in such manner as the director
may prescribe. This requisition shall state the class title,
the number of positions to be filled, and other appropri-
ate information. In addition, desirable or necessary spe-
cial or outstanding qualifications for the position under
consideration may be indicated and the reasons thereof.
Eligibles shall be certified in strict order of standing on
the appropriate list except in the cases where the direc-
tor has determined that he should certify eligibles with
special qualifications. In the latter case, eligibles meet-
ing the special qualifications shall be certified in the or-
der of their standing on the list. Any permanent
employee who is adversely affected by such certification
may appeal the action to the committee. [Order, §
132V-12-270, filed 10/28/68.]

WAC 132V-12-273 Method of certification. Upon
receipt of a personnel requisition, the director shall cer-
tify in writing two more names than there are vacancies
to be filled. The following eligible lists shall be used by
the director in the order of priority indicated below:

Organizational unit layoff lists
Institution—wide layoff lists
Organizational unit promotional lists
Transfer lists

Institution—wide promotional lists
Reemployment lists

Open competitive and noncompetitive lists

[Order, § 132V-12-273, filed 10/28/68.]

WAC 132V-12-276 Ranked lists. Where ranked
lists are used, the director shall certify in writing the
three names highest on the appropriate list. If more than
one vacancy in the same class is to be filled by an or-
ganizational unit, he shall submit two more names of el-
igibles than there are vacancies. If there are not
sufficient names on any single list to provide the proper
number for certification, additional names may be certi-
fied from the list of next lower priority. [Order, § 132V—
12-276, filed 10/28/68.]

WAC 132V-12-279 Related lists. The director may
at his discretion certify from eligible lists for higher
classes to vacancies occurring in lower classes or from
eligible lists for one class to vacancies in another class
when no appropriate list exists where he determines the
examination reasonably measures the ability of the eli-
gible to perform the duties in the class to which certifi-
cation is made. [Order, § 132V-12-279, filed
10/28/68.]

WAC 132V-12-281 Selection. The appointing au-
thority shall return the list of names certified indicating
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his action on the certification, within a time limit set by
the director from the date of certification.

(1) When a choice is made for appointment, the name
of the eligible selected should be so indicated.

(2) When an eligible declines the appointment, he
should be required to submit a request in writing to re-
main on the eligible list. [Order, § 132V-12-281, filed
10/28/68.]

Appointments

WAC 132V-12-284 Probationary appointments.
Probationary appointments shall be made only after cer-
tification from eligible lists. The director shall be noti-
fied of the selection made as provided in WAC 132V-
12-281. [Order, § 132V-12-284, filed 10/28/68.]

WAC 132V-12-287  Provisional appointments.
When an appointing authority certifies to the director
that there is urgent need to fill a position and no quali-
fied eligibles exist, the director may authorize him to fill
the position by provisionally appointing any person who
meets the minimum requirements for the class of work.
Such an appointment shall be terminated within six
months or upon certification and appointment from an
eligible list, whichever occurs first. No person shall re-
ceive more than one provisional appointment. No senior-
ity shall be gained as the result of a provisional
appointment except for continuance of seniority in a
lower class upon provisional promotion to a higher class.
During the time a position is filled by a provisional ap-
pointment, the director shall conduct a wide and contin-
uous search for applicants for the position and conduct
examinations for the same. If no other person applies
within six months, the provisional appointee may be ex-
amined and appointed.

In situations wherein qualified eligibles are available
but less than three required for certification, a provi-
sional appointment of an eligible may be made. If the
director is unable within thirty days of the effective date
of the provisional appointment to attract the number of
candidates necessary for full certification, the person
holding the provisional appointment may be given a pro-
bationary appointment providing he passed the exami-
nation for the class. [Order, § 132V-12-287, filed
10/28/68.]

WAC 132V-12-290¢ Transfer. A position may be
filled by transferring an employee from another position
of the same class of [or] similar class with essentially the
same maximum salary. Interdepartmental transfers must
be approved by the appointing authority accepting the
transfer, and the director. [Order, § 132V-12-290, filed
10/28/68.]

WAC 132V-12-293 Demotion. A position may be
filled by the demotion of an employee in accordance
with the procedures as set forth in these rules. [Order, §
132V-12-293, filed 10/28/68.]
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PROBATIONARY PERIOD

WAC 132V-12-296 Purpose. A probationary or
working test period shall be an integral part of the ex-
amination process and shall be utilized as an opportunity
to observe an employee's work, to train and aid the em-
ployee in adjustment to his position, and to reject any
employee whose work performance fails to meet required
work standards. [Order, § 132V-12-296, filed
10/28/68.]

WAC 132V-12-299 Duration. All original and all
promotional appointments shall be tentative and subject
to a probationary period of six months of actual service

which starts upon the effective date of an appointment.
[Order, § 132V-12-299, filed 10/28/68.]

WAC 132V-12-302 Dismissal during probationary
period. At any time during the trial period the appoint-
ing authority may remove an employee whose perform-
ance does not meet the required standards, provided that
he shall report the removal and the reasons thereof in
writing before the effective date of separation to the di-
rector and to the employee concerned. Notice of two
weeks will normally be given an employee who is re-
moved. If more than three employees are removed suc-
cessively from the same position during their trial service
period, the director shall immediately investigate and
determine whether the removals were because the em-
ployees did not meet the required standards and submit
a report of his investigations together with his conclu-
sions to the committee. If the employees were removed
for reasons other than their performance did not meet
the required standards, the board shall order their rein-
statement. Dismissal during the probationary period is
not, however, appealable by the employee. [Order, §
132V-12-302, filed 10/28/68.]

WAC 132V-12-305 Demotion during probationary
period. At any time during the probationary period when
an employee is about to be laid off because of reduction
in force, the appointing authority, with the consent of
the employee, may demote such employee in lieu of lay-
off if he is otherwise eligible and work is available in a
lower class. The name of such an employee shall be re-
stored to the lists from which it was removed at the time
of appointment. The probationary period of an employee
demoted in lieu of layoff during that period shall include
the period of probation in the higher class. No demotion
of this kind shall be made if it will result in the separa-
tion of any other employee with greater length of
service.

An employee, serving as a result of appointment from
a promotional list, who is removed from the new position
for reasons other than misconduct or delinquency and
who has [was] a permanent employee in another position
in the classified staff service immediately prior to his
promotional appointment, shall be reinstated in his
former position or in one of like status and pay. [Order,
§ 132V-12-305, filed 10/28/68.]
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SEPARATION AND DISCIPLINARY ACTIONS

WAC 132V-12-308 Separation. Resignation, retire-
ment, layoff, dismissal, or abandonment of the position
shall constitute separation from service. [Order, § 132V—
12-308, filed 10/28/68.]

WAC 132V-12-311 Resignation. An employee may
resign from service and should present his resignation in
writing to the appointing authority. To resign in good
standing an employee must give at least two calendar
weeks' notice, unless the director waives the notice re-
quirement. Such resignation shall be promptly for-
warded to the director by the appointing authority.
[Order, § 132V-12-311, filed 10/28/68.]

WAC 132V-12-314 Reduction in force—~Layoff. An
appointing authority may separate an employee without
prejudice because of lack of funds, reorganization or
curtailment of work. Notice of at least two calendar
weeks must be given to such employee.

(1) Order of layoff. Layoff of permanent employees
will be made in inverse order of seniority in the class of
work and the organizational unit involved. Seniority
shall be measured by the period of unbroken service in
the class and organizational unit, including authorized
leaves of absence. Where two or more employees in the
same class have equal seniority, layoff will be in alpha-
betical order of the last names of the employees affected.

(2) Transfer or voluntary demotion. In the event of a
reduction in force, a permanent employee shall not be
laid off while any probationary, provisional, or tempor-
ary employee is continued in a position of the same
class. An employee in a higher class of a series of related
classes with greater seniority shall be offered voluntary
demotion to a lower class, provided he qualifies for the
class and has greater seniority than the occupant of the
position in the lower class.

(3) Laid off employees on layoff registers. The names
of permanent and probationary employees who have
been laid off shall be placed on the appropriate layoff
list in accordance with these rules. [Order, § 132V-12—
314, filed 10/28/68.]

WAC 132V-12-317 Dismissal. An appointing au-
thority may dismiss for cause any permanent employee
under his jurisdiction by delivering at least fifteen cal-
endar days before the effective date thereof a written
statement of the specific charges by personal delivery or
by certified mail to the employee's last known address,
with a copy to the director. If the appointing authority,
because of the circumstance and legal cause as set forth
in the written statement for the dismissal, desires to
make an immediate separation from the service, he may
effect a suspension without pay pending dismissal. By so
notifying the director in writing, such action shall auto-
matically result in permanent separation at the end of
the period of suspension. Suspensions pending dismissal
shall be subject to limitations provided in WAC 132V—
12-078 — 132V-12-165. The appointing authority may
withdraw or modify a dismissal within fifteen calendar
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days after the original written notice is filed. A perma-
nent employee so dismissed shall have the right to appeal
in writing not later than thirty calendar days after the
effective date of the dismissal to the committee and shall
be granted a hearing as provided in WAC 132V-12-168
— 132V-12-213. [Order, § 132V-12-317, filed
10/28/68.]

WAC 132V-12-320 Abandonment of position. An
employee who is absent from his position for three con-
secutive days without notice to the appointing authority
may be considered to have abandoned his position. A
notice of dismissal shall be sent by certified mail to the
last known address of the employee forthwith. [Order, §
132V-12-320, filed 10/28/68.]

WAC 132V-12-323 Disciplinary action. Any action
which reflects discredit upon the employer or is a direct
hindrance to the effective performance of institutional
functions shall be considered sufficient cause for disci-
plinary action. Sufficient cause shall be: neglect of duty,
inefficiency, incompetence, insubordination, indolence,
conviction of a crime involving moral turpitude, malfea-
sance, gross misconduct, or willful violation of the pub-
lished employing agency or department of personnel
rules or regulations. [Order, § 132V-12-323, filed
10/28/68.]

WAC 132V-12-326 Suspension. An appointing au-
thority may suspend an employee without pay for cause
for a period or periods not exceeding thirty calendar
days in any one calendar year and not exceeding fifteen
calendar days for any single offense. The appointing au-
thority shall notify the employee concerned in writing by
certified mail, with a copy to the director, not later than
one day after the suspension is made effective. Such no-
tice shall include the specified charges for and the dura-
tion of the suspension. Any permanent employee who is
suspended shall have the right to appeal to the commit-
tee not later than thirty calendar days after the effective
date of such action. [Order, § 132V-12-326, filed
10/28/68.] ’

WAC 132V-12-329 Demotion. An appointing au-
thority may demote an employee for cause. A written
statement of the specified charges for any such action
shall be furnished to the employee by certified mail and
a copy filed with the director at least fifteen calendar
days prior to the effective date of the action. No demo-
tion shall be made as a disciplinary action unless the
employee to be demoted is eligible for employment in
the lower class, and shall not be made if any permanent
employee in the lower class will be laid off by reason of
the action. A permanent employee who is demoted shall
have the right to appeal to the committee not later than
thirty calendar days after the effective date of dismissal.
[Order, § 132V-12-329, filed 10/28/68.]
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APPEALS FROM DISCIPLINARY ACTIONS

WAC 132V-12-332 Who may appeal. Any perma-
nent employee who is suspended, demoted, reduced, or
dismissed shall have the right to appeal to the committee
not later than thirty days after the effective date of such
action. The request for an appeal must be in writing, and
must be filed through the director. The committee will
hear such appeals within thirty calendar days of the re-
ceipt of such request. [Order, § 132V-12-332, filed
10/28/68.]

WAC 132V-12-335 Procedures for hearing appeals.
The following provisions of sections 18, 19, 20 and 21 of
the act govern the conduct of appeal hearings by the
committee as well as appellate hearings by civil courts:

Section 18. Hearings on such appeals shall be open to
the public, except for cases in which the (committee)
determines there is substantial reason for not having an
open hearing, or in cases where the employee so re-
quests, and shall be informal with technical rules of evi-
dence not applying to the proceedings except the rules of
privilege recognized by law. Both the employee and his
appointing agency shall be notified reasonably in ad-
vance of the hearing and may select representatives of
their choosing, present and cross—examine witnesses and
give evidence before the (committee). Members of the
(committee) may, and shall at the request of either
party, issue subpoenas and subpoenas duces tecum. All
testimony shall be on oath administered by a member of
the (committee). The board shall certify to the superior
court the facts of any refusal to obey a subpoena, take
the oath, or testify. The court shall summarily hear the
evidence on such refusal and if the evidence warrants
punish such refusal in the same manner and to the same
extent as for contempt committed before, or in connec-
tion with the proceedings of, the hearing, including all
testimony, recorded manually or by mechanical device,
and exhibits; but it shall not be required to transcribe
such record unless requested by the employee who shail
be furnished thereof. Payment of the cost of a transcript
used on appeal shall await determination of the appeal
and shall be made by the employing agency if the em-
ployee prevails.

Section 19. Within thirty days after the conclusion of
the hearing the (committee) shall make and fully record
in its permanent records, findings of facts, conclusions of
law when the construction of a rule, regulation or statute
is in question, reasons for the action taken and its order
based thereon, which shall be final subject to action by
the court on appeal as hereinafter provided at the same
time sending a copy of the findings, conclusions and or-
der by registered mail to the employing agency and to
the employee at his address as given at the hearing or to
a representative designated by him to receive the same.

Section 20. (1) Within thirty days after the recording
of the order and mailing thereof, the employee may ap-
peal to the superior court of Thurston County, or, in the
case of an employee of an institution of higher learning,
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to the superior court of the county in which such insti-
tution is located, on one or more of the grounds that the
order was:

(a) Founded on or contained error of law, which shall
specifically include error in construction or application
of any pertinent rules or regulations;

(b) Contrary to a preponderance of the evidence as
disclosed by the entire record with respect to any speci-
fied finding or findings of facts;

(c) Materially affected by unlawful procedures;

(d) Based on violation of any constitutional provision,
or

(e) Arbitrary or capricious.

(2) Such grounds shall be stated in a written notice of
appeal filed with the court, with copies thereof served on
the director of personnel or a member of his staff or a
member of the (committee) and on the employing
agency, all within the time stated.

(3) Within thirty days after service of such notice or
within such further time as the court may allow, the
(committee) shall transmit to the court a certified tran-
script, with exhibits, of -the hearing; but by stipulation
between the employing agency and the employee the
transcript may be shortened, and either party unreason-
ably refusing to stipulate to such limitation may be or-
dered by the court to pay the additional cost involved.
The court may require or permit subsequent corrections
or additions to the transcript.

Section 21. (1) The court shall review the hearing
without a jury on the basis of the transcript and exhibits,
except that in the case of alleged irregularities in proce-
dure before the (committee) not shown by the transcript
the court may order testimony to be given thereon. The
court shall upon request by either party hear oral argu-
ment and receive written briefs.

(2) The court may affirm the order of the (commit-
tee), remand the matter for further proceedings before
the (committee), or reverse or modify the order if it
finds that the employee's objection thereto is well taken
on any of the grounds stated. Appeal shall be available
to the employee to the supreme court from the order of
the superior court as in other civil cases.

Section 22. (1) An employee who is terminated from
state service may request the (committee) to place his
name on an appropriate reemployment list, and the
(committee) shall grant this request where the circum-
stances are found to warrant reemployment.

(2) Any employee, when fully reinstated after appeal,
shall be guaranteed all employee rights and benefits, in-
cluding back pay, sick leave, vacation accrual, retire-
ment and OASDI credits. [Order, § 132V-12-335, filed
10/28/68.]

REPRESENTATION AND GRIEVANCES

WAC 132V-12-338 Agreements between agencies
and employee organizations. State employees shall have
the right to affiliate with and participate in the manage-
ment of employee organizations and to be representsd by
such organizations in negotiations with appointing au-
thorities. The rights described herein shall not, however,
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extend to employees where such affiliation, participation,
or representation would result in a conflict of interest or
otherwise be incompatible with law or with the official
duties of an employee. [Order, § 132V-12-338, filed
10/28/68.] ’

WAC 132V-12-341 Notice of intent by bargaining
unit. Any labor organization desiring to represent em-
ployees must first file with the director of personnel a
notice of intent to represent. The notice shall state the
organization's name and office address. The organiza-
tion shall also provide the director of personnel with a
copy of its constitution and bylaws. [Order, § 132V-12—
341, filed 10/28/68.]

WAC 132V-12-344 Determination of bargaining
unit. Determination, alteration, modification or combi-
nation of an appropriate bargaining unit shall be made
by the personnel board upon request from the appointing
authority, an employee organization, or upon the board's
own motion, after twenty days' notice has been given to
the appointing authority and to affected employees and
their representatives. [Order, § 132V-12-344, filed
10/28/68.]

WAC 132V-12-347 Bargaining factors. In deter-
mining a bargaining unit, the board shall consider the
following factors:

(1) Duties, skills and working conditions of the
employees;

(2) History of collective bargaining by the employees
and their representatives;

(3) Extent of organization among the employees;

(4) Desire of the employees. [Order, § 132V—-12-347,
filed 10/28/68.]

ELECTION AND CERTIFICATION OF EXCLUSIVE
REPRESENTATIVE

WAC 132V-12-350 Certification by director-—No-
tice of petition. The director shall certify an employee
organization as exclusive representative of the employees
of a bargaining unit when such organization shows proof
that it represents a majority of such employees and such
proof is not contested by the appointing authority, the
director, or any other interested party. Prior to certifica-
tion, the director shall give ten days' notice that an em-
ployee representative has petitioned to be named the
exclusive representative of a bargaining unit. Such no-
tice shall inform all other interested parties that an elec-
tion may be requested in accordance with section 350—
386 and that the petition may be contested. In the event
that proof is not satisfactory to the director, he may re-
quire an election to be held. [Order, § 132V-12-350,
filed 10/28/68.]

WAC 132V-12-353 [Election of representative or-
ganization-—Notice. The director shall conduct a secret
vote for selection of an exclusive representative of the
employees of a bargaining unit upon request from an
employee organization showing satisfactory proof of at
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least thirty per cent representation within the unit. Upon
granting a request for an election, the director shall give
notice thereof and allow ten days for other employee or-
ganizations desiring their names placed on the ballot, to
show satisfactory proof of at least ten per cent represen-
tation within the unit. [Order, § 132V-12-353, filed
10/28/68.]

WAC 132V-12-356 Election rules—-Ballots. The
director, after consultation with interested employee or-
ganizations and the appointing authority, shall promul-
gate rules for the conduct of the election and shall
distribute sample ballots. The ballot shall contain the
name of the requesting employee organization and the
name of any other employee organization showing satis-
factory proof of at least ten per cent representation
within the unit. The election shall not be held for at least
thirty days. [Order, § 132V-12-356, filed 10/28/68.]

WAC 132V-12-359 Majority of votes required. An
employee organization receiving a majority of all votes
cast in such an election shall be certified by the director
as the exclusive representative of the employees of the
bargaining unit. [Order, § 132V-12-359, filed
10/28/68.]

WAC 132V-12-362 Representation upon certifica-
tion. When an employee organization has been certified
as the exclusive representative of the employees of a
bargaining unit, it shall be entitled to act for and to ne-
gotiate agreements covering all employees in the unit
and shall be responsible for representing the interests of
all such employees. Individual grievances or minority
group grievances of employees may, however, be pre-
sented to the appointing authority and may be adjusted
by the appointing authority so long as the adjustment is
not inconsistent with the collective agreement and the
exclusive representative has had an opportunity to re-
view such adjustments. Minority employee organizations
may also present their view to the appointing authority.
[Order, § 132V-12-362, filed 10/28/68.]

WAC 132V-12-365 Decertification. Upon petition
to the director by not less than thirty per cent of the
employees of a bargaining unit, decertification or a new
certification shall be determined by a majority of the
votes cast in a secret vote of the employees of the bar-
gaining unit, provided twelve months have elapsed since
the last certification. The election shall be conducted in
accordance with section 350-386. No question concern-
ing representation may be raised within six months of an
election in a bargaining unit. {Order, § 132V-12-365,
filed 10/28/68.]

Contents of written agreements

WAC 132V-12-368 Personnel matters. Written
agreements may contain provisions covering all person-
nel matters over which appointing authority of the ap-
propriate bargaining unit of such agency may lawfully
exercise discretion. [Order, § 132V-12-368, filed
10/28/68.]
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WAC 132V-12-371 Grievance procedure. Written
agreements shall include a grievance procedure for pro-
cessing individual and group grievances within the bar-
gaining unit and may provide for binding arbitration by
the committee. [Order, § 132V-12-371, filed
10/28/68.]

WAC 132V-12-374 Payroll deduction. Written
agreements may contain provisions for payroll deduc-
tions of employee organization dues upon authorization
by the employee member. An employee may cancel his
payroll deduction of employee organization dues by fil-
ing a written notice with the appointing authority and
the employee organization thirty days prior to the effec-
tive date of such cancellation. [Order, § 132V-12-374,
filed 10/28/68.]

WAC 132V-12-377 One year duration. Written
agreements shall be for no more than one year in dura-
tion. Automatic renewal or extension provisions shall not
be valid. [Order, § 132V-12-377, filed 10/28/68.]

WAC 132V-12-380 Filing-—Conflict with Civil
Service Act. Written agreements shall be filed with the
director. Provisions of such agreements shall not prevail
if in conflict with the civil service rules or the state civil
service law. [Order, § 132V-12-380, filed 10/28/68.]

WAC 132V-12-383 Conferences on disputes. If
agreement cannot be reached within a reasonable time
in negotiations between the appointing authority and the
certified exclusive representative of the employees in the
bargaining unit, either party may submit the issues in
dispute to the director, who shall confer with both par-
ties in an effort to resolve such dispute. [Order, § 132V-
12-383, filed 10/28/68.]

WAC 132V-12-386 Hearing on disputes. If the di-
rector is unable to resolve the dispute, the appointing
authority or the certified exclusive representative may
submit such dispute to the committee. The committee
shall hold a hearing in the same manner as provided for
appeals from demotions, suspensions and dismissals, and
the decision of the committee shall be final and binding.
[Order, § 132V-12-386, filed 10/28/68.]

SERVICE RATINGS AND TRAINING

WAC 132V-12-389 Service ratings. The director
may, in cooperation with the employing officials, provide
for the rating of the service performance of employees in
the classified staff service. Such service ratings shall be
made in such manner and upon such forms as the direc-
tor may prescribe and may be used as a means of evalu-
ating the employee's performance. [Order, § 132V-12~
389, filed 10/28/68.]

WAC 132V-12-392 FEducation and training. An
employee may enroll in course work. Participating em-
ployees must meet regular academic and admissions
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regulations and are subject to fee schedules established
by the college. [Order, § 132V-12-392, filed 10/28/68.]

WAC 132V-12-398 Classes during working hours——
Compensation—Authorization. An employee may enroll
in course work judged to be directly related to improve-
ment of the effectiveness of the employee's work with
the approval or at the request of his appointing authority
and the director. Classes for such work may be attended
during normal working hours without adjustment of
compensation, but if such classes do not occur during
normal working hours, compensating time off duty will
not be allowed for class hours attended. Such course
work must be taken for credit and a satisfactory grade
point average maintained. [Order, § 132V-12-398, filed
10/28/68.]

WAC 132V-12-401 Special training programs. Spe-
cial training programs may be conducted to improve
employees' service and to assist employees to enhance
their opportunities for promotion. Such programs may
be offered during the normal working hours and the
participating employee may attend the sessions without
adjustment of compensation. This program shall be
available to all classified employees on an equal basis.
[Order, § 132V-12-401, filed 10/28/68.]

PROHIBITIONS AND PENALTIES

WAC 132V-12-404 Political activity. Solicitation
for or payment to any partisan political organization, or
for any partisan political purpose of any compulsory as-
sessment or involuntary contribution is prohibited. No
person shall solicit on state property any contribution to
be used for partisan political purposes.

Employees shall have the right to vote and express
their opinions on all political subjects and candidates,
but shall not hold any political party office or participate
in the management of a partisan political campaign.
Nothing in this section shall prohibit a classified em-
ployee from participating fully in campaigns relating to
constitutional amendments, referendums, initiatives, and
issues of a similar character, and for nonpartisan offices.

Nothing in this section shall prohibit appointment,
nomination or election to part-time public office in a
political subdivision of the state when the holding of
such office is not incompatible with, nor substantially
interferes with, the discharge of official duties in state
employment. [Order, § 132V-12-404, filed 10/28/68.]

WAC 132V-12-407 Outside employment. No em-
ployee in the classified staff service shall undertake em-
ployment other than his position in the classified staff
service if such employment brings discredit to the insti-
tution or has an adverse effect upon the employee's per-
formance of his duty. [Order, § 132V-12-407, filed
10/28/68.]
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General prohibition

WAC 132V-12-410 False statements—Fraud. No
persons shall make any false statement, certificate,
mark, rating or report with regard to any test, certifica-
tion, or appointment made under any provision of the
act or these rules, or in any manner commit any fraud

preventing the impartial execution of the act and these
rules. [Order, § 132V-12-410, filed 10/28/68.]

WAC 132V-12-413 Bribery. No person seeking ap-
pointment to or promotion in the classified staff service
shall give, render or pay any money, service or any other
valuable thing to any person in connection with his test,
appointment or promotion. [Order, § 132V-12-413,
filed 10/28/68.]

WAC 132V-12-416 Interference by officials. No
employee of the office of the director, examiner, or other
person shall defeat, deceive, or obstruct any person in his
right to his examination, eligibility, certification or ap-
pointment under the act and these rules or furnish to
any person any special or privileged information for the
purpose of affecting the rights or prospects of any person
with respect to employment in the classified service.
[Order, § 132V-12-416, filed 10/28/68.]

WAC 132V-12-419 Penalties. Any person who
willfully violates any of the provisions of the act or these
rules shall be subject to dismissal and such other pun-
ishment as may be provided by law. [Order, § 132V-12—
419, filed 10/28/68.]

WAC 132V-12-422 Discrimination. No question in
any examination shall be so framed as to elicit informa-
tion concerning the political or religious opinions or af-
filiations of any applicant, nor shall any inquiry be made
concerning such opinions or affiliations, and all disclos-
ures thereof shall be discountenanced. No discrimination
shall be exercised, threatened or promised by any em-
ployee or appointing authority against or in favor of any
applicant, eligible, or employee because of his political
or religious opinions or affiliations or of his race. No
discrimination shall be exercised because of the age or
sex of any applicant, eligible or employee. [Order, §
132V-12-422, filed 10/28/68.]

RECORDS AND REPORTS

WAC 132V-12-425 Personnel records. The office
of the director shall be the central repository of all such
personnel files and records as the director deems neces-

sary and as is required by the act and these rules. [Or-
der, § 132V-12-425, filed 10/28/68.]

WAC 132V-12-428 Roster. The director shall es-
tablish and maintain a roster of all employees in the
classified staff service showing for each employee the
class title, the organizational unit assignment, salary
employment data as he deems pertinent. [Order, §

132V-12-428, filed 10/28/68.]
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WAC 132V-12-431 Reports to the personnel direc-
tor. Every appointment, transfer, termination, promo-
tion, demotion, dismissal, leave of absence, change of
salary rate, and other temporary or permanent change in
the status of employees in the classified staff service,
shall be reported to the office of the director in writing.
The director is authorized to prescribe the time, manner,
form and method of making any written report that may
be stipulated in any of these rules. [Order, § 132V-12~
431, filed 10/28/68.]

WAC 132V-12-434 Public records. Records of the
office of the director, such as examination, personal his-
tory and other papers, disclosure of which could render
harm to the employee without serving a necessary and
useful purpose, shall be considered confidential. The use
of such documents will be specified by the director. Such
records of the office, as may be defined by law as public
records, shall be open to inspection by legitimately in-
terested parties only during regular office hours for rea-
sonable periods of time and in accordance with such
procedures as the director may provide. [Order, § 132V~
12-434, filed 10/28/68.]

Chapter 132V-14 WAC
STUDENT RIGHTS AND RESPONSIBILITIES

WAC

132V-14-010 Title.

132V-14-020 Definitions.

132V-14-030 Jurisdiction.

132V-14-040 Student rights.

132V-14-050 Student responsibilities.

132V-14-060 Authority of the president to prohibit trespass.
132V-14-070 Offcampus speakers.

132V-14-080  Student records.

132V-14-090 Distribution and posting.

WAC 132V-14-010 Title. This chapter and chap-
ters 132V-16 and 132V-18 WAC shall be known as the
Tacoma Community College code of student rights and
responsibilities. [Order 4, § 132V-14-010, filed
7/24/70.]

Reviser's note: Chapter 132V-16 WAC is entitled, "Disciplinary

sanctions and procedures” and chapter 132V-18 WAC is entitled,
"Summary suspension rules."

WAC 132V-14-020 Definitions. As used in this
chapter and chapters 132V-16 and 132V-18 WAC the
following words and phrases shall mean:

(1) "Assembly" shall mean any overt activity engaged
in by two or more persons, the object of which is to gain
publicity, advocate a view, petition for a cause or dis-
seminate information to any person, persons or group of
persons.

(2) "Board" shall mean the board of trustees of Com-
munity College District No. 22, state of Washington.

(3) "College facilities" shall mean and include any
and all personal property and real property including all
buildings and appurtenances affixed thereon or attached
thereto which is owned or operated by the board, or
otherwise under the possession and control of the board.
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(4) "College" shall mean Tacoma Community College
and any other community college campus or college fa-
cility which may be created by the board.

(5) "Faculty members" shall mean any employee of
any college administered by the board who is employed
by the board, either part time or full time, in an in-
structional capacity, or in the position of a counselor, li-
brarian or a comparable instructional support capacity.

(6) "Disciplinary action" shall mean and include a
written warning to, the suspension or expulsion of, or
placement on probation of any student by the appropri-
ate college official for the violation of any provision of
this chapter and as further defined in WAC 132V-16-
110.

(7) "District" shall mean Community College District
No. 22, state of Washington.

(8) "President" shall mean the duly appointed chief
executive officer of any campus of the district, or in his
absence, the acting chief executive officer.

(9) "Student," unless otherwise qualified, shall mean
and include any person who is registered for classes at
any college administered by the district and other per-
sons formally in the process of applying for admission to
any such college.

(10) "Recognized student organization" shall mean
and include any group or organization composed of stu-
dents which is formally recognized by the student gov-
ernment of the college. [Order 4, § 132V-14--020, filed
7/24/70.]

WAC 132V-14-030 Jurisdiction. (1) All rules
herein adopted shall apply to every student whenever
said student is present upon or in any college facility and
whenever said student is present at or engaged in any
college sponsored activity or function which is held on or
in noncollege facilities and is not open to attendance by
the general public.

(2) Faculty members, other college employees, and
members of the public who breach or aid or abet another
in the breach of any provision of this chapter shall be
subject to possible prosecution under the state criminal
trespass law and/or any other possible civil or criminal
remedies available to the public and/or appropriate dis-
ciplinary action pursuant to the state of Washington
higher education personnel board rules or the district's
tenure rules and regulations. [Order 4, § 132V-14-030,
filed 7/24/70.]

WAC 132V-14-040 Student rights. The following
enumerated rights are guaranteed to each student within
the confines of the limitations set forth in this chapter
which are deemed necessary to effect the educational
objectives of the college:

(1) All students are guaranteed the rights of free in-
quiry, expression, and assembly upon and within college
facilities that are generally open and available to the
public.

(2) Students are free to pursue their educational
goals; appropriate opportunities for learning in the
classroom and on the campus shall be provided by the
district.
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(3) The rights of students to be secure in their per-
sons, quarters, papers and effects against unreasonable
searches and seizures is guaranteed.

(4) No disciplinary sanctions may be imposed upon
any student without notice to the accused of the nature
and cause of the charges.

(5) A student accused of violating this code of student
rights and responsibilities is entitled, upon request, to a
hearing and procedural due process as set forth in chap-
ters 132V-16 and 132V-18 WAC. [Order 4, § 132V-
14-040, filed 7/24/70.]

WAC 132V-14-050 Student responsibilities. Any
student shall be subject to immediate disciplinary action
as provided for in chapters 132V-16 and 132V-18 WAC
who, either as a principal actor or aider or abettor, (1)
materially and substantially interferes with the personal
rights or privileges of others or the educational process
of the college; (2) violates any provision of this chapter;
or (3) commits any of the following acts which are
hereby prohibited:

(a) Possessing, consuming or being demonstrably un-
der the influence of any form of liquor or alcoholic
beverage.

(b) Tendering to a faculty member any work product
that the student fraudulently represents to the faculty
member as the student's work product for the purpose of
fulfilling or partially fulfilling any assignment or task
required by the faculty member as part of the student's
program of instruction.

(c) Falsely setting off or otherwise tampering with
any emergency safety equipment, alarm, or other device
established for the safety of individuals and/or college
facilities.

(d) Larceny of the property of the district or of an-
other, as defined in RCW 9.54.010 as now law or here-
after amended.

(e) Assault upon another in the manner set forth in
RCW 9.11.010 or 9.11.020 or 9.11.030 as now law or
hereafter amended.

(f) Smoking in any college facility used for instruc-
tional purposes (except as authorized by the faculty
member or college employee in charge of the facility at
the particular time), laboratory, gymnasium, or library
(except smoking is allowed in the smoking foyer).

(g) Using, possessing, being demonstrably under the
influence of, or selling any narcotic drug as defined in
RCW 69.33.220(13), as now law or hereafter amended,
or any dangerous drug as defined in RCW 69.40.060 as
now law or hereafter amended, except when the use or
possession of a drug is specifically prescribed as medica-
tion by an authorized medical doctor or dentist. For the
purpose of this regulation, "sale" shall included the stat-
utory meaning defined in RCW 69.04.005 as now law or
hereafter amended.

(h) Entering any administrative office or any locked
or otherwise closed college facility in any manner, at any
time, without permission of the college employee or
agent in charge thereof.

(i) Forgery, as defined in RCW 9.44.010, of any dis-
trict record or instrument or tendering any forged record
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or instrument to an employee or agent of the district
acting in his official capacity as such.

(j) Participation in an assembly which materiaily and
substantially interferes with vehicular or pedestrian traf-
fic, classes, hearings, meetings, the educational and ad-
ministrative functions of the college, or the private rights
and privileges of others.

(k) Filing a formal complaint with the dean of stu-
dents falsely accusing another with having violated a
provision of this chapter.

(1) Intentionally destroying or damaging any college
facility, or other public or private real or personal prop-
erty. [Order 4, § 132V-14-050, filed 7/24/70.]

WAC 132V-14-060 Authority of the president to
prohibit trespass. The president is authorized in the in-
stance of any event that he deems to be disruptive of or-
der or which he deems impedes the movement of persons
or vehicles or which he deems to disrupt or threatens to
disrupt the ingress and/or egress of persons from college
facilities, and the president acting through the dean of
students or such other person as he may designate shall
have authority and power, to:

(a) Prohibit the entry of, withdraw the license or
privilege of a person or persons or any group of persons
to enter onto or remain upon any portion of a college
facility; or

(b) To give notice against trespass by any manner
specified in section (1), (2), chapter 7, Laws of 1969, to
any person, persons or group of persons against whom
the license or privilege has been withdrawn or who have
been prohibited from, entering onto or remaining upon
all or any portion of a college facility. [Order 4, §
132V-14-060, filed 7/24/70.]

WAC 132V-14-070 Offcampus speakers. Any rec-
ognized student organization or student shall have the
right to invite outside speakers to speak on campus fa-
cilities subject only to limitations on the availability of
campus facilities and the following:

(1) No invitation shall be issued by a recognized stu-
dent organization or student without prior written con-
currence by the student government committee
established to coordinate student activities.

(2) All requests for speakers shall be in writing and
contain the name of the person making the request, the
proposed date, time and location of the meeting, the ex-
pected size of the audience and topic of speech. Any re-
quest not acted upon by the appropriate student
government committee within three school days after
submission shall be deemed granted.

(3) A request may be denied if the appropriate stu-
dent government committee determines, after inquiry,
that the proposed speech will constitute a clear and
present danger to the institution's orderly operation by
the speaker's advocacy of such actions as:

(a) The violent overthrow of the government of the
United States, the state of Washington, or any political
subdivision thereof; or

(b) The willful damage or destruction, or seizure and
subversion, of college facilities; or

[Title 132V WAC—p 19]




132V-14-07¢

(c) The forcible disruption or impairment of, or inter-
ference with, the college's regularly scheduled classes or
other educational functions; or

(d) The physical harm, coercion, intimidation, or
other invasion of lawful rights, of the college's officials,
faculty members, other employees or students; or

(e) Other campus disorder of a violent nature.

(4) In determining the existence of a clear and present
danger, the appropriate student government committee
may consider all relevant factors, including whether such
speaker has, within the past five years, incited violence
resulting in the destruction of property at any compara-
ble educational institution or has willfully caused the
forcible disruption of regularly scheduled classes or other
educational functions at any such institution.

(5) For the purpose of this rule "advocacy” means:
Preparing the group addressed for imminent action and
steeling it to such action, as opposed to the abstract es-
pousal of the moral propriety of a course of action by
resort to force; and there must be not only advocacy to
action, but also a reasonable apprehension of imminent
danger to the essential functions and purposes of the
college.

(6) Where the request for an outside speaker is de-
nied, any recognized student organization or student
thereby aggrieved shall, upon written application to the
dean of students have a right to appeal the committee's
decision to the president within three school days fol-
lowing the filing of his appeal. The president shall have
the power to grant or deny the request and his decision
shall be final. If such request is neither granted or de-
nied within the said three-day period, it shall be deemed
granted and the speaker's invitation shall issue.

(7) Where the request for an outside speaker is
granted and the speaker accepts the invitation, the rec-
ognized student organization or student who made the
request shall inform the appropriate student government
committee in writing immediately of such acceptance.
[Order 4, § 132V-14-070, filed 7/24/70.]

WAC 132V-14-080 Student records. (1) All stu-
dent records shall be confidential. Official student aca-
demic records, supporting documents, and other student
files shall be maintained only by members of the dis-
trict's staff employed for that purpose. Separate files
shall be maintained of the following: General academic
records and supporting documents; records of discipline
proceedings; medical and psychiatric records; financial
aid records; counseling records.

(2) Access to his records and files is guaranteed every
student subject only to reasonable regulation as to time,
place and supervision.

(3) No record may be made in relation to any of the
following matters except upon the express written re-
quest of the student:

(a) Race;

(b) Religion;

(c) Political or social views; and

(d) Membership in any organization other than hon-
orary and professional organizations directly related to
the educational process.
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(4) No information in any student file may be re-
leased to anyone except with the prior written consent of
the student concerned or as stated below:

(a) The academic record of an unemancipated minor
student may be disclosed to the student's parent or legal
guardian upon their written request, provided, that the
student shall be notified of such disclosure;

(b) Members of the faculty with administrative as-
signments may have access for internal educational pur-
poses as well as routinely necessary administrative and
statistical purposes;

(c) If an inquiry is made in person or by mail, the
following information may be given: Periods of enroll-
ment, date of birth, confirmation of signature, and de-
grees and honors awarded including the dates thereof;

(d) Properly identified officials from federal, state and
local government agencies may be given the following
information upon express request in addition to that in
subsection (c): Student's address and telephone number,
name and address of parent or guardian if student is a
minor, and any information required under legal
compulsion;

(e) Unless under legal compulsion, personal access to
a student's file shall be denied to any person making an
inquiry.

(5) Upon graduation or withdrawal from the college,
the records and files of former students shall continue to
be subject to the provisions of this code of student rights
and responsibilities. [Order 4, § 132V-14-080, filed
7/24/70.]

WAC 132V-14-090 Distribution and posting. All
students may, without prior approval, distribute and post
free or for charge, printed or otherwise published mate-
rial upon college facilities under the following
conditions:

(1) The distribution does not materially and substan-
tially interfere with vehicular or pedestrian ingress or
egress, the private rights or privileges of others or the
educational process of the college.

(2) The distribution is made only at free distribution
tables to be located and marked as such in: The lobby of
Building 15; the cafeteria; the library; Building 18;
Building 19; and any other place established by pub-
lished rule of the student government committee estab-
lished to coordinate student activities.

(3) The posting is made only upon the interior and
exterior of the doors and the interior surface areas des-
ignated by published rule of the appropriate student
government committee of all classroom buildings, the li-
brary foyer, and the cafeteria, provided, that the manner
of posting does not physically damage any college facil-
ity, provided further, that the committee may designate
by published rule other college facilities and surface ar-
eas where posting may be made and to require removal
of posted material as is reasonably necessary to afford
equal opportunity to all persons; and

(4) The president is hereby delegated the authority to
provide for the approval, amendment, or repeal of the
rules authorized by subsections (2) and (3), supra, and
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no such rule shall be effective without such prior written
approval. [Order 4, § 132V-14-090, filed 7/24/70.]

Chapter 132V-16 WAC
DISCIPLINARY SANCTIONS AND PROCEDURES

WAC

132V-16-010 Purpose of disciplinary actions.

132V-16-020 Initiation of prosecution.

132V-16-030 Initial disciplinary proceedings.

132V-16-040  Appeals.

132V-16-050 Composition of student rights and responsibilities
committee.

132V-16-060 Procedures for hearing before the student rights and
responsibilities committee.

132V-16-070 Conduct of hearings,

132V-16-080 Evidence admissible in hearings.

132V-16-090 Decision by the committee.

132V-16-100  Final decision regarding disciplinary action.

132V-16-110 Disciplinary action.

132V-16-120 Readmission after suspension or expulsion.

132V-16-130 Reestablishment of academic standing.

WAC 132V-16-010 Purpose of disciplinary actions.
Disciplinary action, up to and including expulsion from
the college may be imposed upon a student for violation
of the provisions of chapter 132V-14 WAC. Disciplinary
action proceedings shall determine whether and under
what conditions the violator may continue as a student
at the college. [Order 4, § 132V-16-010, filed
7/24/70.]

WAC 132V-16-020 [Initiation of prosecution. Stu-
dents, faculty members, administrators and other em-
ployees of the district shall have concurrent authority to
request the commencement of the disciplinary proceed-
ings provided for in this chapter. [Order 4, § 132V--16—
020, filed 7/24/70.]

WAC 132V-16-030 Initial disciplinary proceedings.
(1) All disciplinary proceedings will be initiated by the
dean of students or his designated representative, who
may also establish advisory panels to advise or act for
the office in disciplinary proceedings.

(2) Any student charged by the dean of students or
his designated representative with a violation of any
provision of the code of student rights and responsibili-
ties will be called for an initial conference with the dean
of students or his designated representative, and in-
formed in writing of the specific acts with which he is
charged and of what provision or provisions of chapter
132V-14 WAC he is charged with having violated.

(3) After considering the evidence in the case and in-
terviewing the accused student or students, the dean of
students or his designated representative may take any
of the following actions:

(a) Terminate the proceeding, exonerating the student
or students;

(b) Dismiss the case after whatever counseling and
advice he deems appropriate;

(c) Tmpose minor sanctions directly and in writing
(disciplinary warning, disciplinary probation) subject to
the student's right of appeal described below;
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(d) Refer the matter to the student rights and respon-
sibilities committee for a recommendation to the presi-
dent of the college as to appropriate action; or

(e) Recommend to the president that the student be
suspended or expelled. The student shall immediately be
notified in writing of such recommendation and his right
to a hearing before a hearing committee of the student
rights and responsibilities committee prior to the presi-
dent's final decision.

(4) A student accused of violating any provision of
chapter 132V-14 WAC shall be given immediate writ-
ten notification of any disciplinary action taken by the
dean of students or his designated representative. In case
of an unmarried student under twenty—one years of age,
written notification of the disciplinary action taken by
the dean of students or his designated representative
shall also be sent to the parents or guardian of the
student.

(5) No disciplinary action taken by or at the recom-
mendation of the dean of students or his designated rep-
resentative is final unless the student fails to exercise his
right of appeal as provided for in these rules, and the
president of the college or his designated representative,
after reviewing the case including any statement the
student may file with the president, shall either give
written approval of the action taken by or recommenda-
tion of the dean of students, or give written direction as
to what lesser disciplinary action, if any, is to be taken.
[Order 4, § 132V-16-030, filed 7/24/70.]

WAC 132V-16-040 Appeals. Appeals contesting
recommendations of disciplinary action and disciplinary
actions shall be taken in the following order: Any disci-
plinary action taken by or recommendation of the dean
of students or his designated representative may be ap-
pealed to the student rights and responsibilities commit-
tee; disciplinary recommendations made by the student
rights and responsibilities committee may be appealed
by the student to the president of the college; and disci-
plinary action taken by the president and resulting in
expulsion or suspension exceeding in duration one col-
lege quarter may be appealed by the student to the
board of trustees and their decision shall be final. All
appeals by a student must be made in writing to the
committee, president or the board of trustees and pre-
sented to the committee, president or chairman of the
board of trustees within seven days after the student has
been notified of the action from which he has a right of
appeal. Appeal to the board of trustees shall be on the
record only, provided, that the board may waive this re-
quirement and make such further inquiries as it deems
proper. [Order 4, § 132V-16-040, filed 7/24/70.]

WAC 132V-16-050 Composition of student rights
and responsibilities committee. Each campus of Tacoma
Community College and any other college which may
hereafter be created by the district shall have a student
rights and responsibilities committee composed of nine
members, who shall be chosen and appointed by no later
than October 15 of each academic year to serve as a
standing committee until their successors are appointed.
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The membership of the committee shall consist of three
members of the administration, excepting the dean of
students, chosen by the president; three faculty members
chosen by the faculty association; and three students
chosen by the student senate of the student government.
Any student or person entitled to a hearing before such
committee shall choose, in writing, five members of the
committee to hear and decide his appeal, provided, he
must choose at least one student, one faculty member
and one member of the administration from the nine
member committee. The balance of the hearing commit-
tee, two members, may be chosen from the remainder of
the student rights and responsibilities committee, pro-
vided, that both shall not be from the same classifica-
tion. [Order 4, § 132V-16-050, filed 7/24/70.]

WAC 132V-16-060 Procedures for hearing before
the student rights and responsibilities committee. (1) Five
members of the student rights and responsibilities com-
mittee for each campus will hear, de novo, and make
recommendations to the president of the college on all
disciplinary cases appealed to the committee by the stu-
dent or referred to it by the dean of students or his des-
ignated representative.

(2) The student has a right to a fair and impartial
hearing before the committee on any charge of violating
a provision or provisions of chapter 132V-14 WAC. The
student's failure to cooperate with the hearing proce-
dures hereinafter outlined, however, shall not preclude a
quorum of the committee from making its findings of
fact, conclusions and recommendations as provided be-
low. Failure by the student to cooperate may be taken
into consideration by the committee in recommending to
the president the appropriate disciplinary action.

(3) The student shall be given written notice of the
time and place of his hearing before the committee, and
be afforded not less than twenty days' notice thereof.
Said notice shall contain:

(a) A statement of the time, place and nature of the
disciplinary proceeding;

(b) A statement of the specific charges against him
including reference to the particular sections of the rules
of student conduct involved;

(c) To the extent known, a list of witnesses who will
appear and a summary description of any documentary
or other physical evidence that will be presented by the
college at the hearing.

(4) The student shall be entitled to hear and examine
the evidence against him and be informed of the identity
of its source; he shall be entitled to present evidence in
his own behalf and cross—examine witnesses testifying
against him as to factual matters. The student shall have
all authority possessed by the college to obtain informa-
tion he specifically describes, in writing, and tenders to
the dean of students no later than three days prior to the
hearings or to request the presence of witnesses or the
production of other evidence relevant to the issues of the
hearings.

(5) The student may be represented by counsel of his
choice at the disciplinary hearing. If the student elects to
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choose a duly licensed attorney admitted to practice in
any state in the United States as his counsel, he must
tender three days' notice thereof to the dean of students.

(6) In all disciplinary proceedings the college may be
represented by the dean of students or his designee; he
may then present the college's case against the student
accused of violating the code of student rights and re-
sponsibilities, provided, that in those cases in which the
student elects to be represented by a licensed attorney,
the dean of students may elect to have the college repre-
sented by an assistant attorney general.

(7) The proceedings of the hearing shall be tape-re-
corded. An adequate written summary of all the evi-
dence and facts presented to the committee during the
course of the proceeding shall be taken. A copy thereof
shall be available at the office of the dean of students.

(8) The hearing committee shall elect from among its
five members a chairman for the purpose of presiding at
the disciplinary hearing.

(9) The time of the hearing may be advanced by the
committee at the request of the student or continued for
good cause. [Order 4, § 132V-16-060, filed 7/24/70.]

WAC 132V-16-070 Conduct of hearings. (1) Hear-
ings generally will be held in closed session, except when
a student requests that persons other than those directly
involved be invited to attend. If at any time during the
conduct of a hearing any person is disruptive of the pro-
ceedings, the chairman of the hearing committee may
exclude such person from the hearing room.

(2) Any student attending the committee hearing who
continues to disrupt said proceedings after the chairman
of the committee has asked him to cease and desist
therefrom, shall be subject to disciplinary action. [Order
4, § 132V-16-070, filed 7/24/70.]

WAC 132V-16-080 Evidence admissible in hearings.
(1) Only those matters presented at the hearing, in the
presence of the accused student, will be considered in
determining whether the hearing committee has suffi-
cient cause to believe that the accused student is guilty
of violating the rules he is charged with having violated.

(2) In determining whether sufficient cause, as stated
in subparagraph (1) above, does exist, members of the
hearing committee shall give probative effect to evidence
which possesses probative value commonly accepted by
reasonably prudent men in the conduct of their affairs.

(3) The chairman of the hearing committee shall, in
the course of presiding at the disciplinary hearing, give
effect to the rules of privilege recognized by law and ex-
clude incompetent, irrelevant, immaterial and unduly
repetitious evidence. [Order 4, § 132V-16-080, filed
7/24/70.]

WAC 132V-16-090 Decision by the committee. (1)
Upon conclusion of the disciplinary hearing, the hearing
committee shall consider all the evidence therein pre-
sented and decide by majority vote whether to recom-
mend to the president any of the following actions:

(a) That the college terminate the proceedings and
exonerate the student or students;
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(b) That the college impose minor sanctions directly,
such as a written disciplinary warning or reprimand;

(c) That the college impose any of the disciplinary
actions as provided in these rules;

(d) Recommend to the president that the student be
expelled or suspended from college including a recom-
mendation of the duration of such suspension.

'(2) The student shall be provided with a copy of the
committee's findings of fact and conclusions regarding
whether the student did violate any rule or rules of the
code of student rights and responsibilities and the com-
mittee's recommendation to the president. The commit-
tee shall also advise the student in writing of his rights
to present, within seven calendar days, a written state-
ment to the president of the college appealing the rec-
ommendation of the committee. [Order 4, § 132V-16-
090, filed 7/24/70.]

WAC 132V-16-100 Final decision regarding disci-
plinary action. (1) The president or his designee (except
the dean of students) shall, after reviewing the record of
the case prepared by the hearing committee together
with any statement filed by the student, include therein
either his written acceptance of the recommendations of
the committee, or his written directions as to what lesser
disciplinary action shall be taken.

(2) If the president decides that discipline is to be im-
posed after the review provided by the above section, the
president or his designee shall notify the student in writ-
ing of the discipline imposed. In case of an unmarried
student under twenty—one years of age, written notice of
any action involving disciplinary action shall also be sent
to parents or guardian of the student.

(3) In all cases of disciplinary action, the decision of
the president shall be final except for those cases involv-
ing expulsion or suspension for a duration exceeding one
college quarter and which has been appealed to the
board. [Order 4, § 132V-16-100, filed 7/24/70.]

WAC 132V-16-110 Disciplinary action. The fol-
lowing disciplinary actions are hereby established and
shall be the sanctions imposed upon violators of the code
of student rights and responsibilities:

(a) Disciplinary warning: Forma!l action censuring a
student for violation of chapter 132V-14 WAC. Disci-
plinary warnings shall be made in writing to the student
and shall state that the continuation or repetition of the
specific violation involved may result in one of the more
serious disciplinary actions described below.

(b) Disciplinary probation: Formal action placing
conditions upon the student's continued attendance for
violation of chapter 132V-14 WAC. Notice shall be
made in writing and specify the period of probation and
the conditions, such as limiting the student's participa-
tion in extracurricular activities. Disciplinary probation
may be for a specified term or for an indefinite period
which may extend to graduation or other termination of
the student's enrollment in the college.

(c) Suspension: Temporary dismissal from the college
and termination of the student status of a student for vi-
olation of chapter 132V-14 WAC. Notice shall be made
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in writing and specify the duration of the suspension and
any special conditions which must be met before
readmission.

(d) Expulsion: Indefinite or permanent dismissal from
the college and termination of the student status of a
student for violation of chapter 132V-14 WAC. [Order
4, § 132V-16-110, filed 7/24/70.]

WAC 132V-16-120 Readmission after suspension or
expulsion. Any student expelled or suspended from the
college for disciplinary reasons may be readmitted only
on written petition to the dean of students or his desig-
nee. Such petitions must state how specified conditions
have been met and/or any reasons which support a re-
consideration of the matter. Before readmission is
granted, such petitions must be reviewed and approved
by the president in those cases in which he made the fi-
nal disciplinary action decision or by the board in those
cases in which it made the final disciplinary action deci-
sion. [Order 4, § 132V-16-120, filed 7/24/70.]

WAC 132V-16-130 Reestablishment of academic
standing. Students who have been suspended or expelled
pursuant to disciplinary procedures set forth in this
chapter or chapter 132V-18 WAC, and whose suspen-
sion or expulsion upon appeal is found to have been un-
warranted shall be provided the opportunity to
reestablish their academic and student standing to the
extent possible within the abilities of the college, includ-
ing an opportunity to retake exams or otherwise com-
plete course offerings missed by reason of such action.
[Order 4, § 132V-16-130, filed 7/24/70.]

Chapter 132V-18 WAC
SUMMARY SUSPENSION RULES

WAC

132V-18-010 Initiation of summary suspension proceedings.
132V-18-020 Notice of summary proceedings.

132V-18-030 Procedures of summary suspension hearing.
132V-18-040 Decision by dean of students.

132V-18-050 Notice of suspension.

132V-18-060 Suspension for failure to appear.

132V-18-070  Appeal.

132V-18-080 Summary suspension proceedings not duplicitous.

WAC 132V-18-010 Initiation of summary suspen-
sion proceedings. If the president, or in his absence his
designee, (1) has cause to believe that any student has
violated any provision of chapter 132V-14 WAC, and
(2) the president or his designee has further cause to
believe that the student presents an imminent danger to
himself, other students or persons on college facilities, or
the educational process of the college, then the president
or his designee shall, pursuant to the rules herein, have
authority to suspend said student until the student's
dangerous nature ceases, or an opportunity for a hearing
as provided for in chapter 132V-16 WAC is provided
before a hearing committee of the student rights and re-
sponsibilities committee and disciplinary action is taken
pursuant thereto, whichever shall occur first. [Order 4, §
132V-18-010, filed 7/24/70.]
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WAC 132V-18-020 Notice of summary proceed-
ings. (1) If the president desires to exercise the authority
to summarily suspend a student, he shall cause notice
thereof to be served upon said student by registered or
certified mail at the student's last known address, or by
causing personal service of such notice upon said
student.

(2) The notice shall be entitled "notice of summary
suspension proceeding” and shall state:

(a) The charges against the student including refer-
ence to the provisions of chapter 132V-14 WAC in-
volved; and

(b) That the student charged must appear before the
dean of students or the dean's designee at a time speci-
fied in the notice. [Order 4, § 132V-18-020, filed
7/24/170.]

WAC 132V-18-030 Procedures of summary suspen-
sion hearing. (1) At the summary suspension hearing,
the student against whom the violation or violations are
alleged shall have the opportunity of proving to the dean
of students or the dean's designee, that there is no cause
to believe that the violation stated on the notice of sum-
mary suspension proceedings to the student did occur,
and that the president or his designee has no cause to
believe that immediate suspension of said student is
necessary.

(2) The student may offer oral testimony of himself or
of any person, submit any statement or affidavit on his
own behalf, examine any affidavit and cross—examine
any witness who may appear against him, and submit
any matter in extenuation or mitigation of the offense or
offenses charged.

(3) The dean of students shall at the time of the sum-
mary suspension proceeding determine whether there is
probable cause to believe that a violation of chapter
132V-14 WAC has occurred, and whether there is cause
to believe that immediate suspension is necessary. In the
course of making such a decision, said dean may only
consider the sworn affidavits or oral testimony of per-
sons who have alleged that the student charged has
committed a violation of chapter 132V-14 WAC and
the oral testimony and affidavits submitted by the stu-
dent charged. [Order 4, § 132V-18-030, filed 7/24/70.]

WAC 132V-18-040 Decision by dean of students. If
the dean of students, following the conclusion of the
summary suspension proceeding, finds that there is
probable cause to believe that:

(a) The student against whom specific violations of
chapter 132V-14 WAC are alleged has committed one
or more such violations upon any college facility; and

(b) That summary suspension of said student is nec-
essary for the safety of the student, other students or
persons on college facilities, or the educational process of
the institution; and

(c) Such violation or violations constitute grounds for
disciplinary action as provided for in the code of student
rights and responsibilities; then the dean of students
may, with the written approval of the president, suspend
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such student from college. [Order 4, § 132V-18-040,
filed 7/24/70.]

WAC 132V-18-050 Notice of suspension. (1) If a
student is suspended pursuant to the above rules, said
student will be provided with a written copy of the dean
of students’ findings of fact and conclusions, as expressly
concurred in by the president, as to whether said dean
had probable cause to believe that the conditions for
summary suspension exist and whether immediate sus-
pension of said student should issue.

(2) The student suspended pursuant to the authority
of this rule shall be served a copy of the notice of sus-
pension by personal service or by registered mail. Notice
by mail shall be sent to said student's last known ad-
dress. The suspension shall be effective from the day the
notice of suspension is mailed or personal service ac-
complished, whichever shall occur first. [Order 4, §
132V-18-050, filed 7/24/70.]

WAC 132V-18-060 Suspension for failure to ap-
pear. If the student against whom specific violations of
chapter 132V-14 WAC have been alleged has been
served pursuant to the notice required and then fails to
appear at the time designated for the summary suspen-
sion proceeding, the dean of students may, with the
written concurrence of the president, suspend the student
from college. [Order 4, § 132V-18-060, filed 7/24/70.]

WAC 132V-18-070 Appeal. (1) Any student ag-
grieved by an order issued at the summary suspension
proceeding may appeal the same to the board of trust-
ees. No such appeal shall be entertained, however, unless
written notice of the appeal, specifically describing al-
leged errors in the finding of the dean of students and
the president, is tendered at the office of the president
within seventy—two hours following the date notice of
summary suspension was served or mailed to the stu-
dent, whichever occurred first.

(2) The board of trustees shall, as soon as reasonably
possible, examine the allegations contained within the
notice of appeal, along with the findings of the dean and
president, the record of the summary suspension pro-
ceeding, and determine therefrom whether the summary
suspension order is justified. Following such examina-
tion, the board may, at its discretion, stay the summary
suspension pending determination of the merits of the
disciplinary proceeding pursuant to the provisions of
chapter 132V-16 WAC.

(3) The board shall notify the appealing student
within forty—eight hours following its consideration of
the notice of appeal, as to whether the summary suspen-
sion shall be maintained or stayed pending disposition of
the disciplinary proceedings pursuant to the provisions of
chapter 132V-16 WAC. [Order 4, § 132V-18-070, filed
7/24/70.]

WAC 132V-18-080 Summary suspension proceed-
ings not duplicitous. (1) The summary suspension pro-
ceedings shall in no way substitute for the disciplinary
proceedings provided for in chapter 132V-16 WAC. At
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the end of the suspension, the student shall be reinstated
to his full rights and privileges as a student, subject to
whatever sanctions may have been or may be in the fu-
ture imposed for violation of the code of student rights
and responsibilities.

(2) Any disciplinary proceeding initiated against the
student because of violations alleged against any student
in the course of the summary suspension proceeding
provided for herein, shall be heard de novo, provided,
that the records made and evidence presented during the
course of any facet of the summary suspension proceed-
ing brought against the student shall be available for the
use of the student and of the college in the disciplinary
proceeding. [Order 4, § 132V-18-080, filed 7/24/70.]

Chapter 132V-22 WAC
FACULTY TENURE RIGHTS AND PROCEDURES

WAC

132V-22-010 Purpose—Tenure.

132V-22-020 Definitions.

132V-22-030 Composition of review committees.

132V-22-040 Duties and responsibilities of review committee.

132V-22-050 Procedure relating to the dismissal for cause of ten-
ured and probationary faculty members.

132V-22-060 Preliminary procedure relating to the dismissal for
cause of a tenured or probationary faculty member.

132V-22-100 Procedure relating to reduction in force.

132V-22-200 Hearing procedure relating to dismissal for cause and
reduction in force.

DISPOSITION OF SECTIONS FORMERLY CODIFIED IN THIS
CHAPTER

132V-22-070 Designation of administrative appointments. [Order 9,
§ 132V-22-070, filed 3/1/73; Order 3, § 132V-22-
070, filed 5/29/70.] Repealed by Order 16, filed
12/28/73.

132V--22-080 Confidentiality of reports. [Order 3, § 132V-22-080,
filed 5/29/70.) Repealed by Order 16, filed
12/28/73.

132V-22-110 Procedure. - [Order 14, § 132V-22-110, filed
6/29/73.] Repealed by Order 16, filed 12/28/73.

WAC 132V-22-010 Purpose—Tenure. The board of
trustees of Community College District 22 hereby estab-
lishes the following rules on academic employee tenure.
The purpose of [tenure] is twofold:

(1) To protect faculty appointment rights and faculty
involvement in the establishment and protection of those
rights at Tacoma Community College and all subsequent
community colleges hereafter established within Com-
munity College District 22; and

(2) To assure that tenure is granted to academic em-
ployees of such character and scholarly ability that the
district, so far as its resources permit, can justifiably
undertake to employ them for the rest of their academic
careers. [Statutory Authority: RCW 28B.50.140(13)
and 28B.50.852. 81-08-002 (Order 6-81, Resolution
81-6), § 132V-22-010, filed 3/19/81; Order 16, §
132V-22-010, filed 12/28/73; Order 3, § 132V-22-010,
filed 5/29/70.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and

deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.
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WAC 132V-22-020 Definitions. As used in this
chapter, the following terms and definitions shall
mean]|:]

(1) "Appointing authority" shall mean the board of
trustees of Community College District 22.

(2) The definitions of "tenure," "faculty appoint-
ment," "probationary faculty appointment," "proba-
tioner," and "administrative appointment," shall be the
same as are contained within RCW 28B.50.851 as now
or hereafter amended.

(3) "Regular college year" shall mean a faculty ap-
pointment normally inclusive of consecutive fall, winter,
and spring quarters.

(4) "President” shall mean the president of Tacoma
Community College [and of any other college hereafter
established within Community College] District 22, or in
such president's absence, the acting president.

(5) "College" shall mean Tacoma Community College
and any subsequent community college hereafter estab-
lished within Community College District 22.

(6) "Tenure review committee" shall mean a commit-
tee composed of [three academic employees] who hold
[tenured] faculty appointments a division chairman, or
management supervisor and a student appointed pursu-
ant to WAC 132V-22-030.

(7) "Full-time" shall mean an appointment which is
consistent with the full-time contractual assignment
specified within Article 6.00 of the negotiated
agreement.

(8) "Dismissal" shall mean the termination of a ten-
ured faculty appointment or a probationary faculty ap-
pointment by the appointing authority. [Statutory
Authority: RCW 28B.50.140(13) and 28B.50.852. 81-
08-002 (Order 6-81, Resolution 81-6), § 132V-22-020,
filed 3/19/81; Order 16, § 132V-22-020, filed
12/28/73; Order 9, § 132V-22-020, filed 3/1/73; Or-
der 3, § 132V-22-020, filed 5/29/70.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

WAC 132V-22-030 Composition of review commit-
tees. (1) A separate tenure review committee, which
shall serve as a standing committee until such time as
the appointment is terminated, shall be established for
each full-time probationer.

(2) Each [tenure] review committee shall be com-
posed of five persons: Three shall be tenured faculty ap-
pointees selected by a majority of the tenured faculty
members and faculty department heads acting in a body
prior to October 15 of the probationer's first full regular
college year of employment; one shall be the probation-
er's division chairman (or his/her management supervi-
sor if he/she is not supervised by a division chairman);
one shall be a student representative who shall be a full-
time student and who shall be chosen by the student as-
sociation of the college in such a manner thereof shail
determine. Each tenure review committee shall select its
own chairman. If the elected chairman fails to perform
his/her required duties in the time period specified,
management shall appoint a chairman from among the
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other committee members to fulfill the responsibilities.
Each review committee shall meet at the call of the
- chairman when, in his[/]her discretion, the need for
such meeting arises, provided, that the committee shall
meet with the probationer at least twice during each
winter quarter. Additionally, the committee shall meet
within ten days after the chairman receives the proba-
tioner's written request which states the purpose of the
meeting.

(3) If a vacancy occurs upon any tenure review com-
mittee prior to the expiration of the probationer's ap-
pointment as such, an administrative, faculty or student
member, as appropriate, shall be appointed to fill the
vacancy pursuant to subsection (2) of this rule to serve
for the duration of the committee's obligation. [Statu-
tory Authority: RCW 28B.50.140(13) and 28B.50.852.
81-08-002 (Order 681, Resolution 81-6), § 132V-22-
030, filed 3/19/81; Order 16, § 132V-22-030, filed
12/28/73; Order 9, § 132V-22-030, filed 3/1/73; Or-
der 3, § 132V-22-030, filed 5/29/70.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

WAC 132V-22-040 Duties and responsibilities of
review committee. (1) The general duty and responsibil-
ity of the tenure review committee shall be to assess and
advise the probationer of his/her professional strengths
and weaknesses and to make reasonable efforts to en-
courage and aid him/her to overcome his/her
deficiencies.

(2) The first order of business for each tenure review
committee shall be to establish the procedure it will fol-
low in evaluating the performance and professional
competence of the full-time probationer assigned
thereto. The committee's evaluation of the probationer
shall be directed toward and result in the determination
of whether or not the probationer possesses the necessary
personal characteristics and professional competence to
perform effectively in his/her appointment. In determin-
ing professional competence, the committee shall give
due consideration to the criteria under which the em-
ployee was hired, as established by the probationer's de-
partment, program, or advisory group. A review
committee's evaluation procedures should include, as it
deems necessary, the following:

(a) Classroom observations by members of the tenure
review committee;

(b) Student evaluation administered by a member of
the review committee;

(c) Assessment of the probationer's contributions to
the department, program],] division, and institution by
the department or program, and division heads and other
faculty; and

(d) Self-evaluation.

(3) Each tenure review committee shall be required to
conduct an on—going evaluation of the full-time proba-
tioner assigned thereto and render the following written
reports to the president, probationer, and the appointing
authority on or before the designated times during each
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regular college year that such appointee is on a proba-
tionary status, or, as is also required, within fifteen days
of the president's written request therefor:

(a) A written evaluation of each full-time probation-
ary faculty appointee's performance, including the de-
gree to which the probationer has overcome stated
deficiencies, on or before February 15. The review com-
mittee shall obtain the appointee's written acknowledg-
ment of receipt of the written evaluation.

(b) A written recommendation regarding the employ-
ment or nonemployment of the probationer for the ensu-
ing regular college year on or before February 15.

(c) A written recommendation that the appointing
authority award or not award tenure, such written rec-
ommendations to be submitted during the regular col-
lege year deemed appropriate by each review committee,
provided that during such probationer's third regular
college year of appointment the review committee shall,
prior to February 15 of such regular college year, make
a written recommendation as to the award or nonaward
of tenure. The failure of any review committee to make
such written recommendation by February 15 of a pro-
bationer's third consecutive regular college year shall re-
quire that the probationer's supervising dean make a
written recommendation as to the award or nonaward of
tenure by the following February 25.

(4) The appointing authority shall be required to give
reasonable consideration to any recommendation of a
review committee and is not bound thereby.

(5) All written evaluations and recommendations pre-
pared and submitted by a review committee pursuant to
these rules shall include the committee's findings and
supportive data and analysis.

(6) If the probationer disagrees with the review com-
mittee's recommendation as to the award or nonaward of
tenure, the probationer shall be provided an opportunity
to challenge the review committee's recommendations
before a committee of the appointing authority.

(7) On or before the last day of the winter quarter of
each regular college year of a probationary appointment,
the appointing authority shall notify the probationer of
their decision to either grant him/her tenure or not re-
new his/her appointment for the ensuing year.

(8) The decision of the appointing authority to not
rehire a probationary academic employee for a second or
third year of the probationary period or to not grant
tenure is final, and the academic employee affected by
this decision shall not have access to the hearing proce-
dure relating to dismissal for cause and reduction in
force as provided by section 12.32 of the negotiated
agreement, but the academic employee may submit
written appeal and appear, in person, at the next board
meeting following such nonrenewal.

(9) As per chapter 112, Laws of 1975, 1st ex. sess.,
those academic employees funded more than fifty—one of
their annual salaries by other than state funds are non-
tenurable, per WAC 131-16-400. Inclusion of this
paragraph shall not limit the union in its court appeal of
this law, rulings pursuant thereto and its effect on
present employees in this category. Management will
make every effort to shift presently affected employees
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to tenurable jobs as they become available. Management
and the union agree to make necessary modifications in
this section in order to bring it into compliance with
subsequent court decisions, if any. [Statutory Authority:
RCW 28B.50.140(13) and 28B.50.852. 81-08-002 (Or-
der 6-81, Resolution 81-6), § 132V-22-040, filed
3/19/81; Order 16, § 132V-22-040, filed 12/28/73;
Order 9, § 132V-22-040, filed 3/1/73; Order 3, §
132V-22-040, filed 5/29/70.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

WAC 132V-22-050 Procedure relating to the dis-
missal for cause of tenured and probationary faculty
members. A tenured faculty member shall not be dis-
missed by the college except for sufficient cause, nor
shall a faculty member who holds a probationary faculty
appointment be dismissed prior to the written terms of
the appointment except for sufficient cause. Sufficient
cause may include, but is not limited to:

(1) Demonstrated incompetency in his/her profes-
sional assignment;

(2) Proven neglect of recognized duties;

(3) Proven insubordination;

(4) Diagnosed physical or mental inability to perform
assigned duties[;][:]

(5) Convicted of any unlawful act of violence during
the period of employment;

(6) Convicted of any unlawful act resulting in de-
struction of college property;

(7) Convicted of any unlawful interference with the
orderly conduct of the educational process. [Statutory
Authority: RCW 28B.50.140(13) and 28B.50.852. 81—
08-002 (Order 6-81, Resolution 81-6), § 132V-22-050,
filed 3/19/81; Order 16, § 132V-22-050, filed
12/28/73; Order 3, § 132V-22-050, filed 5/29/70.]

Reyviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

WAC 132V-22-060 Preliminary procedure relating
to the dismissal for cause of a tenured or probationary
faculty member. When reason arises to question the fit-
ness of an academic employee, the initial step shall be
for the appropriate administrative officer to discuss the
matter with him/her in personal conference. At this
conference, the academic employee may request the
presence of a union representative. The matter may be
terminated by mutual consent at this point; but if an
adjustment does not result, the case shall be referred to
the president of the college. If the president of the col-
lege deems that the case warrants dismissal, the dis-
missal process shall be governed by the following
procedure:

[(1)] At least fifteen calendar days prior to the effec-
tive date of the dismissal action and at least thirty days
prior to the convening of the dismissal for cause com-
mittee, the academic employee, who is to be dismissed
by the appointing authority, and the union shall be fur-
nished with written notice which shall include grounds
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for dismissal, a statement of the legal authority and ju-
risdiction of the president's notice, and information of
the employee's right of appeal. The notification shall be
furnished directly to the employee during working hours,
or shall be mailed by certified return receipt mail to the
academic employee's last known address.

[(2)] A dismissal review committee will be estab-
lished. The dismissal review committee shall be the same
{as the] tenure review committee. If the tenure review
committee is no longer available the dismissal review
committee shall have the same membership as required
for a tenure review committee for a probationary aca-
demic employee. The members representing the aca-
demic employees shall be selected by a majority of the
academic employees and department chairmen acting as
a body. The president shall deliver to the review com-
mittee the statement of charges provided to the
employee.

[(3)] Remaining steps in the procedure for dismissal
for cause of tenured or probationary faculty members
are as specified in WAC 132V-22-200 of these rules.
[Statutory Authority: RCW 28B.50.140(13) and 28B-
.50.852. 81-08-002 (Order 6-81, Resolution 81-6), §
132V-22-060, filed 3/19/81; Order 16, § 132V-22-060,
filed 12/28/73; Order 15, § 132V-22-060, filed
6/29/73; Order 3, § 132V-22-060, filed 5/29/70.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule,

WAC 132V-22-100 Procedure relating to reduction
in force. (1) Definition: A reduction in force is a dis-
missal of faculty members without prejudice and for ad-
equate cause which shall include lack of funds and
necessary curtailment of work.

(2) Layoff units and procedure for assignment:

{a) A full-time academic employee's assignment to a
layoff unit will be that within which his/her job respon-
sibility is classified.

(b) For the duration of this agreement, the layoff
units and assignments thereto, as agreed to in the union—
management meeting of February 3, 1974, or the most
recent updating of those layoff units and assignments
thereto, shall be used as the basis of reduction in force.
A person may be assigned to only one layoff unit even
though he/she is teaching in more than one unit.

(c) The institutional seniority list, which is to be pub-
lished annually by November Ist of each year, under
article 9 of the negotiated agreement, will also include
the layoff unit to which an academic employee is cur-
rently assigned.

(3) Alternatives to reduction in force: Alternatives to
reduction in force shall be implemented by management
prior to the initiation of reduction in force procedures.
The application of these alternatives will be handled
through the appropriate division and department. A
full-time employee will be given sections normally
staffed by part-time employees before being offered
other alternatives to reduction in force. Such alternatives
may include, but not be limited to, those in article 6.00
of the negotiated agreement.
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An academic employee's agreement to one or any
combination of the above—referenced alternatives, or any
other alternative agreed to, will be submitted in writing
to the college president.

(4) Basis for reduction: If the number of full-time
contracted academic employees is to be reduced, the
college president, with advice from the appropriate su-
pervising administrators and department chairmen shall
determine in the case of each affected department or
program what courses and services are most necessary to
maintain quality education and services at Tacoma
Community College. In making his determination on re-
ductions, the college president shall consider the follow-
ing factors:

(a) Budget limitations, lack of funds, change in in-
structional or service programs, or lack of students par-
ticipating in particular programs or services.

(b) The enrollment, the trends in enrollment, and
their effect upon the department or program.

(c) The present and anticipated service needs of the
college and its students and prospective students.

(d) Information concerning faculty and administrative
vacancies occurring through retirement, resignation, and
professional and other leave.

Before arriving at proposed reduction in force deci-
sions, the president will confer with representatives of
the designated faculty organization and the student gov-
ernment regarding proposed reduction plans and will
consider their opinions in the matter.

(5) Order of reduction: If a reduction is determined to
be necessary within a layoff unit, the employment needs
of the department or program shall be the primary basis
for identifying the order of reduction in force. First con-
sideration will also be given to seniority as defined in
article 9.00 of the negotiated agreement, provided that
such consideration results in the retention of qualified
academic employees to replace and perform the neces-
sary duties of the personnel reduced. In determining
what duties an academic employee is qualified to per-
form, the president will consider, but not be limited to:

(a) General professional experience;

(b) Actual work experience in the area under consid-
eration; and

(c) Educational background.

(6) Right to recall: A full-time faculty member whose
contract is not renewed as a result of this reduction in
force procedure shall have the right to recall to any fac-
ulty position, either a newly created position or a va-
cancy: Provided, That the individual is determined to be
qualified for such position by the president of the college
following recommendations by the supervising dean, de-
partment chairman and/or program director. The right
of recall shall extend two years from date of layoff.

(7) Reduction in force review committee: A reduc-
tion in force review committee shall be composed of
three members of the faculty who shall be selected by a
majority of the faculty and faculty department heads
acting in a body, one administrator who shall be ap-
pointed by the college president, and one student repre-
sentative who shall be chosen by the student association
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of the college in such a manner as the members thereof
shall determine.

(8) Preliminary procedure for reduction in force:
When reason arises to dismiss an academic employee as
a result of reduction in force, the initial step shall be for
the appropriate administrative officer to discuss the
matter with him/her in personal conference. At this
conference, the academic employee may request the
presence of a union representative. The matter may be
terminated by mutual consent at this point; but if an
adjustment does not result, the case shall be referred to
the president of the coliege. If the president of the col-
lege still deems dismissal to be necessary, the dismissal
process shall be governed by the following procedure:

(a) At least thirty calendar days prior to the conven-
ing of the dismissal review committee, the union and the
academic employee who is threatened with dismissal by
the appointing authority shall be furnished with written
notice which shall include grounds for dismissal, a state-
ment of the legal authority and jurisdiction of the presi-
dent's notice, and information of the employee's right of
appeal. The notification shall be furnished directly to the
employee during working hours, or if this is not possible
because of the absence of the employee, it shall be
mailed by certified return receipt mail to the academic
employee's last known address.

(b) A reduction in force review committee will be es-
tablished. The reduction in force review committee shall
be the same as the tenure review committee. If the ten-
ure review committee is no longer available, the reduc-
tion in force review committee shall have the same
membership as required for a tenure review committee
for a probationary academic employee. The members
representing academic employees shall be selected by a
majority of the academic employees and department
chairmen acting as a body. The president shall deliver to
the reduction in force review committee the statement of
charges provided to the employee.

(c) In the event of a reduction in force, the reduction
in force review committee shall conduct a hearing. At
the hearing, the academic employee affected shall have
the opportunity to be represented by counsel, to respond
to and present evidence and arguments on all issued in-
volved, and to examine and cross—examine witnesses. At
the hearing, the academic employee shall have the op-
portunity for his counsel to protect his due process rights
to respond to and present evidence and arguments on all
issues involved and to examine and cross—examine
witnesses.

(d) Subsequent steps in the procedure for reduction in
force are specified in WAC 132V-22-200 of these rules.
[Statutory Authority: RCW 28B.50.140(13) and 28B-
.50.852. 81-08-002 (Order 6-81, Resolution 81-6), §
132V-22-100, filed 3/19/81; Order 16, § 132V-22-100,
filed 12/28/73; Order 14, § 132V-22-100, filed
6/29/73.]

WAC 132V-22-200 Hearing procedure relating to
dismissal for cause and reduction in force. (1) The re-
quired notice of dismissal for cause or reduction in force
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to the affected academic employee(s) shall include no-
tice of the right of a hearing before the review commit-
tee and that if the affected employee does not request
such a hearing, from the president of the college within
ten days after the effective date of separation from the
payroll. Management will request a written determina-
tion from the employee as to whether he/she wishes to
avail themselves of the right to a hearing. If after five
additional days the academic employee fails to respond,
this failure to request a hearing shall constitute accept-
ance of dismissal and waiver of any right to a hearing
under the provisions of this negotiated agreement.

(2) In the event the president receives a request for a
hearing, all parties shall be afforded an opportunity for a
hearing after not less than twenty days' notice. The no-
tice shall include:

(a) A statement of the time, place, and nature of the
proceeding;

(b) A statement of the legal authority and jurisdiction
under which the hearing is to be held;

(c) A reference to the particular rules of the colleges
that are involved;

(d) A short and plain statement [of] {to] the matters
asserted.

(3) Prior to the time of the hearing, the board and the
union shall request an impartial hearing officer from the
public employment relations commission to sit as a non-
voting member of the committee. It shall be his/her re-
sponsibility to:

(a) Make all rulings regarding the evidentiary and
procedural issues presented during the course of the dis-
missal review committee hearings;

(b) Meet and confer with the members of the dis-
missal review committee and advise them in regard to
procedural and evidentiary issues considered during the
course of the committee's deliberations;

(c) Appoint a court reporter, who shall operate at the
direction of the presiding officer and shall record all tes-
timony, receive all documents and other evidence intro-
duced during the course of [the] hearings, and record
any other matters [related] [relating] to the hearing as
directed by the presiding officer;

(d) Prepare the record if requested under subsection
(6) herein.

(4) Opportunity shall be afforded all parties to re-
spond and present evidence and argument on all [issues]
[issued] involved, and to examine and cross—examine
witnesses.

(5) Oral proceedings shall be transcribed, if necessary,
for the purposes of rehearing or court reviews. A copy of
the record or any part thereof shall be transcribed and
furnished. to. any party to the hearing upon request
{therefor] [thereof] and payment of the costs thereof.

[(6)] The record in a contested case shall include:

(a) All documents, motions, and intermediate rulings;

(b) Evidence received or considered;

(c) A statement of matters officially noticed;

(d) Questions and offers of proof, objections, and rul-
ings thereon;

(e) Proposed findings and exceptions; and
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(f) Any decision[s], opinion, or report by the officer
or committee chairman presiding at the hearing.

(7) Findings of fact shall be based exclusively on the
evidence and on matters officially noticed.

[(8)] The college or its authorized hearing officer or
committee may:

(a) Administer oaths and affirmations, examine wit-
nesses, and receive evidence. No person shall be com-
pelled to divuige information which he/she could not be
compelled to divulge in a court of common law;

(b) Issue subpoenas;

(c) Take or cause depositions to be taken pursuant to
rules promulgated by the college. No person shall be
compelled to divulge information which he/she could not
be compelled to divuige by deposition in connection with
a court proceeding;

(d) Regulate the course of the hearing;

(e) Hold conferences for the settlement or simplifica-
tion of the issues by consent of the parties.

(9) Within twenty days following the review hearing,
the review committee shall prepare recommendations on
the action they propose be taken and submit such rec-
ommendations to the appointing authority. A copy of the
recommendations shall be given [to] the academic em-
ployee involved and the president.

(10) The board shall meet within thirty days after re-
ceipt of the dismissal review committee recommenda-
tions to consider those recommendations. The academic
employee affected by the review committee recommen-
dations may request a hearing before the board within
ten days after receipt of the said recommendations. If
board action affects academic employees other than the
academic employee against whom dismissal action was
originally taken, those academic employees shall be
guaranteed protection of the entire dismissal for cause
hearing procedure provided for herein. Within thirty
days after the hearing before the board, the appointing
authority shall inform the affected academic employee
of their decision by letter. [Statutory Authority: RCW
28B.50.140(13) and 28B.50.852. 81-08-002 (Order 6-
81, Resolution 81-6), § 132V-22-200, filed 3/19/81;
Order 16, § 132V-22-200, filed 12/28/73.]

Reviser's note: RCW 28B.19.077 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.

Chapter 132V-24 WAC
PUBLIC RECORDS

WAC

132V-24-010 Purpose.

132V-24-020 Definitions.

132V-24-030 Description of central and field organization of Com-
munity College District No. 22.

132V-24-040 Operations and procedures.

132V-24-050 Public records available.

132V-24-060 Public record officer.

132V-24-070  Office hours.

132V-24-080 Requests for public records.

132V-24-090 Copying.

132V-24-100 Exemptions.

132V-24-110 Review of denials of public records requcsts

132V-24-120 Protection of public records.
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132V-24-130 Records index.

132V-24-140  Adoption of form.

132V-24-990 Appendix "A"—Request for public record to Com-
munity College District No. 22.

WAC 132V-24-010 Purpose. The purpose of this
chapter shall be to ensure compliance by the Community
College District No. 22 with the provisions of chapter 1,
Laws of 1973 (Initiative 276), Disclosure—Campaign
finances—Lobbying—Records; and in particular with
sections 25 — 32 of that act, dealing with public records.
[Order 11, § 132V-24-010, filed 4/27/73.]

WAC 132V-24-020 Definitions. (1) PUBLIC RE-
corDps. "Public record" includes any writing containing
information relating to the conduct of governmental or
the performance of any governmental or proprietary
function prepared, owned, used or retained by any state
or local agency regardless of physical form or
characteristics.

(2) wriTiNG. "Writing means handwriting, typewrit-
ing, printing, photostating, photographing, and every
other means of recording any form of communication or
representation, including letters, words, pictures, sounds;
or symbols, or combination thereof, and all papers,
maps, magnetic or paper tapes, photographic films and
prints, magnetic or punched cards, discs, drums and
other documents."

(3) COMMUNITY COLLEGE DISTRICT NO. 22. The Com-
munity College District No. 22 is an agency organized
by statute pursuant to RCW 28B.50.040. The Commu-
nity College District No. 22 shall hereinafter be referred
to as the "district." Where appropriate, the term district
also refers to the staff and board of trustees employees
of the district. [Order 11, § 132V-24-020, filed
4/27/73.]

WAC 132V-24-030 Description of central and field
organization of Community College District No. 22. Dis-
trict No. 22 is a community college district organized
under RCW 28B.50.040. The administrative office of
the district and its staff are located at Tacoma Commu-
nity College, 5900 South 12th Street, Tacoma,
Washington 98465. [Order 11, § 132V-24-030, filed
4/27/73.]

WAC 132V-24-040 Operations and procedures. The
district is established under RCW 28B.50.040 to imple-
ment the educational purposes established by RCW
28B.50.020. The college district is operated under the
supervision and control of a board of trustees. The board
of trustees is made up of five members each appointed
by the governor to a term of five years. The trustees
meet the forth Thursday of each month at 3:30 p.m. in
the N.W. Room of Tacoma Community College, unless
public notice is given of a special meeting. At such time
the trustees exercise the powers and duties granted it
under RCW 28B.50.140. [Order 11, § 132V-24-040,
filed 4/27/73.]

WAC 132V-24-050 Public records available. All
public records of the district, as defined in WAC 132V—
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24-020 are deemed to be available for public inspection
and copying pursuant to these rules, except as otherwise
provided by section 31, chapter 1, Laws of 1973 and
WAC 132V-24-100. [Order 11, § 132V-24-050, filed
4/27/73.]

WAC 132V-24-060 Public records officer. The dis-
trict's public records shall be in the charge of the public
records officer designated by the college president. The
person so designated shall be located in the administra-
tive office of the district. The public records officer shall
be responsible for the following: The implementation of
the district's rules and regulations regarding release of
public records, coordinating the staff of the district in
this regard, and generally insuring compliance by the
staff with the public records disclosure requirements of
chapter 1, Laws of 1973. [Order 11, § 132V-24-060,
filed 4/27/73.]

WAC 132V-24-070 Office hours. Public records
shall be available for inspection and copying during the
customary office hours of the district. For the purposes
of this chapter, the customary office hours shall be from
9:00 a.m. to noon and from 1:00 p.m. to 4:00 p.m.,
Monday through Friday, excluding legal holidays. [Or-
der 11, § 132V-24-070, filed 4/27/73.]

WAC 132V-24-080 Requests for public records. In
accordance with requirement of chapter 1, Laws of 1973
that agencies prevent unreasonable invasions of privacy,
protect public records from damage or disorganization,
and prevent excessive interference with essential func-
tions of the agency, public records may be inspected or
copied or copies of such records may be obtained, by
members of the public, upon compliance with the fol-
lowing procedures: (1) A request shall be made in writ-
ing upon a form prescribed by the district which shall be
available at its administrative office. The form shall be
presented to the public records officer; or to any member
of the district's staff, if the public records officer is not
available, at the administrative office of the district dur-
ing customary office hours. The request shall include the
following information:

(a) The name of the person requesting the record;

(b) The time of day and calendar date on which the
request was made;

(c) The nature of the request;

(d) If the matter requested is referenced within the
current index maintained by the records officer, a refer-
ence to the requested record as it is described in such
current index;

(e) If the requested matter is not identifiable by ref-
erence to the district's current index, an appropriate de-
scription of the record requested.

(2) In all cases in which a member of the public is
making a request, it shall be the obligation of the public
records officer or staff member to whom the request is
made, to assist the member of the public in appropri-
ately identifying the public record requested. [Order 11,
§ 132V-24-080, filed 4/27/73.]
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WAC 132V-24-090 Copying. No fee shall be
charged for the inspection of public records. The district
shall charge a fee of 10¢ per page of copy for providing
copies of public records and for use of the district's copy
equipment. This charge is the amount necessary to re-
imburse the district for its actual costs incident to such
copying. If a particular request for copies requires an
unusually large amount of time, or the use of any equip-
ment not readily available, the district will provide cop-
ies at a rate sufficient to cover any additional cost. All
fees must be paid by money order, cashier's check or
cash in advance. [Order 11, § 132V-24-090, filed
4/27/73.]

WAC 132V-24-100 Exemptions. (1) The district
reserves the right to determine that a public record re-
quested in accordance with the procedures outlined in
WAC 132V-24-080 is exempt under the provisions of
section 31, chapter 1, Laws of 1973.

(2) In addition, pursuant to section 26, chapter 1,
Laws of 1973, the district reserves the right to delete
identifying details when it makes available or publishes
any public record, in any cases when there is reason to
believe that disclosure of such details would be an inva-
sion of personal privacy protected by chapter 1, Laws of
1973. The public records officer will fully justify such
deletion in writing.

(3) All denials of requests for public records must be
accompanied by a written statement specifying the rea-
son for the denial, including a statement of the specific
exemption authorizing the withholding of the record and
a brief explanation of how the exemption applies to the
record withheld, [Order 11, § 132V-24-100, filed
4/27/73.]

WAC 132V-24-110 Review of denials of public re-
cords requests. (1) Any person who objects to the denial
of a request for a public record may petition for prompt
review of such decision by tendering a written request
for review. The written request shall specifically refer to
the written statement by the public records officer or
other staff member which constituted or accompanied
the denial.

(2) Immediately after receiving a written request for
review of a decision denying a public record, the public
records officer or other staff member denying the re-
quest shall refer it to the president of the college. The
president or his designee shall immediately consider the
matter and either affirm or reverse such denial or con-
sult with the attorney general to review the denial. In
any case, the request shall be returned with a final deci-
sion, within two business days following the original
denial.

(3) Administrative remedies shall not be considered
exhausted until the district has returned the petition
with a decision or until the close of the second business
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day following denial of inspection, whichever occurs
first. [Order 11, § 132V-24-110, filed 4/27/73.]

WAC 132V-24-120 Protection of public records.
Requests for public records shall be made in the admin-
istration building (Building 14) of Tacoma Community
College. Public records and a facility for their inspection
will be provided by the public records officer. Such re-
cords shall not be removed from the place designated for
their inspection. Copies shall be made at Tacoma Com-
munity College. If copying facilities are not available at
the college, the college will arrange to have copies made
commercially according to the provisions of WAC
132V-24-090. [Order 11, § 132V-24-120, filed
4/27/73.]

WAC 132V-24-130 Records index. (1) INDEX. The
district has available to all persons a current index which
provides identifying information as to the following re-
cords issued, adopted or promulgated since June 30,
1972.

"(a) Final opinions, including concurring and dissent-
ing opinions, as well as orders, made in the adjudication
of cases;

"(b) Those statements of policy and interpretations of
policy, statute and the constitution which have been
adopted by the agency;

"(c) Administrative staff manuals and instructions to
staff that affect a member of the public;

"(d) Planning policies and goals, and interim and final
planning decisions;

"(e) Factual staff reports and studies, factual consult-
ant's reports and studies, scientific reports and studies,
and any other factual information derived from tests,
studies, reports or surveys, whether conducted by public
employees or other; and

"(f) Correspondence, and materials referred to
therein, by and with the agency relating to any regula-
tory, supervisory or enforcement responsibilities of the
agency, whereby the agency determines, or opines upon,
or is asked to determine or opine upon, the rights of the
state, the public, a subdivision of state goyernment, or of
any private part."

(2) AvarLaBiLITY. The current index promulgated by
the district shall be available to all persons under the
same rules and on the same conditions as are applied to
public records available for inspection. [Order 11, §
132V-24-130, filed 4/27/73.]

WAC 132V-24-140 Adoption of form. The district
hereby adopts for use by all persons requesting inspec-
tion and/or copying or copies of its records, the form
attached hereto as Appendix A, entitled "request for
public record.”" [Order 11, § 132V-24-140, filed
4/27/73.]
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WAC 132V-24-990 Appendix "A"-—-Request for
public record to Community College District No. 22.
Appendix "A"

Request for public record to
Community College District No. 22

(B) oo eeeein e
Date Request Made at Community Time of Day

College District No. 22 Request Made
(¢) Nature of Request .. _ .

(e) Description of Record, or Matter, Requested if not Identifiable by
Reference to the Community College District No. 22's Current
Index .o e

y
Date Public Records Officer

[Order 11, Appendix A (codified as WAC 132V-24-
990), filed 4/27/73.]

Chapter 132V-112 WAC
ELECTION PROCEDURES

WAC

132V-112-003 Purpose.

132V-112-006 Request for election—Canvass of academic employ-
ees by independent and neutral person or
association.

132V-112-009 Notice of election—Organizations to be included on
ballot—Time for filing.

132V-112-012 Contents of notice of election—Designation of chief
election officer—Duties.

132V-112-015 List of academic employees—Posting of list.

132V-112-018 Election inspectors—Duties—Right to challenge
voter—Improper conduct.

132V-112-021 Ballots.
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132V-112-024
132V-112-027
132V-112-030
132V-112-033
132V-112-036
132V-112-039
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Record of vote—Signature—Challenge.
Incorrectly marked ballot.

Privacy for voter—Equipment.

Folding ballot-—Ballot box.

Challenged ballot—Procedure.

Employees present entitled to vote—Sealing ballot

box—Unused ballots.

132V-112-042 Election inspectors duties after voting has terminated.

132V-112-045 Disposition of challenged ballots—Talley sheets—In-
vestigation by chief election officer.

132V-112-048 Counting of ballots—Procedure—Certification of re-
sults of election—Retention of ballots—Signed vot-
ing lists.

132V-112-051 Electioneering within the polls forbidden.

132V-112-054 Contest of election—Time for filing objections—In-
vestigation of objections.

132V-112-057 Persons eligible to vote—Definition of "academic
employee."

132V-112-060 Election determined by majority of valid votes cast—
Run—off election.

132V-112-063 Time lapse for new election.

WAC 132V-112-003 Purpose. Pursuant to chapter
196, Laws of 1971 ex. sess., the board of trustees of
Community College District No. 22 establishes the fol-
lowing rules to strengthen methods of administering em-
ployer-employee relations through the establishment of
orderly methods of communication between academic
employees of Community College District No. 22 and
the board of trustees of Community College District No.
22. [Order 7, § 132V-112--003, filed 6/27/72.]

WAC 132V-112-006 Request for election-—Canvass
of academic employees by independent and neutral person
or association. Any organization of academic employees
of Community College District No. 22 desiring to be
recognized as the majority organization representing
such employees pursuant to chapter 196, Laws of 1971
ex. sess., shall request in writing of the board of trustees
of Community College District No. 22 that an election
be held to determine whether a majority of such em-
ployees desire to designate it as their representative for
the purposes of the act. Upon the receipt of such a re-
quest the board of trustees of Community College Dis-
trict No. 22 will request some independent and neutral
person or association to determine whether thirty per
cent or more of the academic employees of Community
College District No. 22 have indicated that they desire
to be represented by that organization for such purposes.
The independent and neutral person or association shall
make such determination upon the basis of records of
dues, paying memberships, signed authorizations to rep-
resent, or other reliable and probative evidence. [Order
7, § 132V-112-006, filed 6/27/72.]

WAC 132V-112-009 Notice of election—-Organi-
zations to be included on ballot——Time for filing. If the
independent and neutral person or association deter-
mines that thirty per cent or more of the academic em-
ployees of Community College District No. 22 have

. indicated that they desire to be represented by that or-

ganization for such purposes, the board of trustees of
Community College District No. 22 will publish a notice
that it will hold an election as soon as practical to de-
termine whether the academic employees of Community
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College District No. 22 desire the requesting organiza-
tion or any other organization to represent them for the
purposes of chapter 196, Laws of 1971 ex. sess. Any
other organization of academic employees desiring to be
designated as the majority organization representing
such employees shall, within seven days after publication
of such notice by the board of trustees of Community
College District No. 22, file with the board of trustees a
request in writing that its name be included on the ballot
in the election to be held together with written proof of
at least ten percent representation of the academic em-
ployees of the district. No organization shall be permit-
ted to have its name placed on the ballot used in the
election unless such a request has been received within
seven days after the publication of the notice that an
election will be held. [Order 7, § 132V-112-009, filed
6/27/72.]

WAC 132V-112-012 Contents of notice of elec-
tion—-Designation of chief election officer——Duties. The
notice published by the board of trustees of Community
College District No. 22, pursuant to WAC 132V-112~
009, shall state the date, hours, and polling places for
the election. The notice shall also designate a chief elec-
tion officer of the election and charge him with the duty
of preparing the ballots and promulgating instructions
concerning the details of the election to be conducted
pursuant to WAC 132V-112-003 through 132V-112-
063. [Order 7, § 132V-112-012, filed 6/27/72.]

WAC 132V-112-015 List of academic employees—
Posting of list. In any election conducted pursuant to
WAC 132V-112-003 through 132V-112-063, lists of
academic employees eligible to vote shall be prepared by
the board of trustees listing academic employees by vot-
ing places. Such lists shall be posted at least 24 hours
before the election. Such lists shall be for informational
purposes and shall not be conclusive as to the right of an
academic employee to vote in the election. [Order 7, §
132V-112-015, filed 6/27/72.]

WAC 132V-112-018 Election inspectors—Duties——
Right to challenge voter—Improper conduct. The election
officer shall designate at least one inspector for each
polling place to observe the conduct of the election. Any
organization whose name shall appear on the ballot in
the election shall also be entitled to have one inspector
present at each polling place to observe the conduct of
the election. Each organization shall also be entitled to
have an inspector present at the college district office for
the counting of the ballots cast. Such inspectors must
refrain from electioneering during the eclection. They
may challenge the eligibility of any person to vote in the
election, and, upon such challenge, the ballot of that
person shall be treated as provided in WAC 132V-112—
024 and 132V-112-036 through 132V-112-048. In-
spectors shall also report in writing to the chief election
officer any conduct which they observe in the course of
balloting which they believe may have improperly af-
fected the result of the voting at the polling place at
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which they serve as observers. [Order 7, § 132V-112-
018, filed 6/27/72.]

WAC 132V-112-021 Ballots. The ballots used in
any election held pursuant to WAC 132V-112-003
through 132V-112-063 shall be in the following form:

To select for representation purposes pursuant to
chapter 196, Laws of 1971 ex. sess., a majority or-
ganization to represent academic employees of
Community College District No. 22.

Vote for one

ORGANIZATION X 0
ORGANIZATION Y O
NO ORGANIZATION (Neither) 1

Do not sign your name or put other identifying
marks on this ballot. Should you incorrectly mark
this ballot or otherwise spoil it, you may return it to
the chief election officer or his inspector and obtain
a new ballot.

[Order 7, § 132V-112-021, filed 6/27/72.]

WAC 132V-112-024 Record of vote—-Signature——
Challenge. At the time of the election the name of each
employee voting shall be recorded by his signature writ-
ten beside his name on the voting list for the polling
place at which he votes. Each academic employee may
cast only one ballot in any election held pursuant to
these rules, and the presence of a signature beside the
name of an employee desiring to vote shall automatically
constitute grounds for challenge to his right to cast a
ballot in an election. {Order 7, § 132V-112-024, filed
6/27/72.]

WAC 132V-112-027 Incorrectly marked ballot.
Any voter who incorrectly marks his ballot may obtain a
new ballot by returning the incorrectly marked ballot to
the chief election officer's inspector. Such incorrectly
marked ballot shall be marked void in the presence of
the inspectors of organizations participating in the elec-
tion before the new ballot is delivered to the voter. [Or-
der 7, § 132V-112-027, filed 6/27/72.]

WAC 132V-112-030 Privacy for voter-——Equipment.
Voters shall be provided with tables or desks so arranged
that a voter may mark his ballot without making it pos-
sible for other persons to observe the manner in which
he has marked it. [Order 7, § 132V-112-030, filed
6/27/72.]

WAC 132V-112-033 Folding ballot——Ballot box.
Each voter shall fold his ballot so that the manner in
which he has marked it cannot be observed and shall
then place it in the locked ballot box provided at the
designated voting place. [Order 7, § 132V-112-033,
filed 6/27/72.] A
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WAC 132V-112-036 Challenged ballot——Procedure.
A challenged ballot shall be placed in an envelope bear-
ing no identifying marks. It shall then be placed in an-
other envelope upon which shall be written the name of
the employee desiring to cast the ballot, the reasons for
which the ballot was challenged, by whom it was chal-
lenged, and the polling place at which it was challenged,
and the envelope shall be sealed and initialed by the
election inspectors. [Order 7, § 132V-112-036, filed
6/27/72.]

WAC 132V-112-039 Employees present entitled to
vote-—Sealing ballot box--Unused ballots. At the time
for closing the polls, all academic employees present and
waiting at the polling place shall be entitled to vote. The
ballot box shall then be sealed. All unused ballots shall
then be counted in the presence of election inspectors.
[Order 7, § 132V-112-039, filed 6/27/72.]

WAC 132V-112-042 Election inspectors duties af-
ter voting has terminated. When all voting has termina-
ted at a polling place, the election inspectors will bring
to the chief election officer at the community college
district office the following: 1) Signed voting list of eli-
gible academic employees, 2) all unused ballots, 3) all
challenged ballots, and 4) the sealed ballot box contain-
ing all ballots cast. [Order 7, § 132V-112-042, filed
6/27/72.]

WAC 132V-112-045 Disposition of challenged bal-
Iots—Tally sheets——Investigation by chief election offi-
cer. The challenged ballots previously placed in separate
envelopes shall be placed in a sealed envelope marked
"challenged ballots" and sent along with the tally sheet
to the chief election officer. The challenged ballots shall
not be opened or counted unless the counting of such
ballots might affect the results of the election. If the
challenged ballots might affect the results of the elec-
tion, the chief election officer shall conduct an investi-
gation into, or if necessary a formal hearing on, the
validity of the challenges made. If he concludes that the
challenge was properly made, that ballot shall be ex-
cluded from the count. Otherwise, such ballot shall be
counted as cast. [Order 7, § 132V-112-045, filed
6/27/72.]

WAC 132V-112-048 Counting of ballots—Proce-
dure——Certification of results of election——Retention of
ballots—Signed voting lists. When ballot boxes from all
voting places have been received by the chief election
officer's inspector, he shall open them and thoroughly
miix all ballots cast so that it is impossible to identify the
polling place from which any particular ballot came. The
ballots cast shall be separated into the categories as they
have been cast for organizations participating in the
election, for no organization, and void ballots which are
unintelligible or for an organization not participating in
the election. The ballots in these categories shall be
counted by the chief election officer with the assistance
of such of his election inspectors as shall be necessary in
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the presence of the inspectors for the organizations par-
ticipating in the election. After the ballots have been so
counted each inspector designated by the organizations
to serve at the community college district office shall in-
dicate by his signature upon the tally sheet that he
agrees with the count made, or in case of disagreement,
he shall write a short statement of his grounds for disa-
greement with the count. The chief election officer shall
certify to the board of trustees the results of the election
within forty—eight hours after the polls have been closed.
The used ballots, the unused ballots, the challenged bal-
lots, and the signed voting lists of eligible academic em-
ployees shall be kept by the chief election officer or
some person designated by him for one year after the
election. [Order 7, § 132V-112-048, filed 6/27/72.]

WAC 132V-112-051 Electionéering within the polls
forbidden. No election signs, banners, or buttons shall be
permitted in the room in which the balloting takes place,
nor shall any person in that room discuss the advantages
or disadvantages of representation by an organization
whether on the ballot or otherwise, nor shall any person

in that room engage in any other from of electioneering.
[Order 7, § 132V-112-051, filed 6/27/72.]

WAC 132V-112-054  Contest of election-—Time for
filing objections——Investigation of objections. Any or-
ganization, the name of which appears on the ballot, or
any academic employee may within five days after the
certification of the results of an election under the pro-
visions of WAC 132V-112-048, file objections to the
conduct of the election with the chief election officer
designated by the Board of Trustees pursuant to WAC
132V-112-012. The election officer shall investigate
such objections and, if necessary, hold formal hearings
thereon. He shall report thereon to the board of trustees.
If the Board of Trustees shall conclude that the conduct
objected to may have improperly affected the results of
the election, it shall order a new election. Otherwise, it
shall overrule the objections and the results of the elec-
tion shall be considered final. Objections to the conduct
of the election which are not filed in accordance with the
provisions of this section shall be waived and of no ef-
fect. [Order 7, § 132V-112-054, filed 6/27/72.]

WAC 132V-112-057 Persons eligible to vote——
Definition of "academic employee.” All academic em-
ployees of Community College District No. 22 shall be
eligible to vote pursuant to WAC 132V-112-003
through 132V—-112-063 who are employed at the time of
the election provided for by such rules and who: 1) Are
employed on a full time basis, or 2) if employed on a
part time basis, have been employed as an academic
employee of the district for at least one other quarter
(i.e. fall, winter, spring, or summer quarter) during ei-
ther the current or the previous academic year. "Aca-
demic employee" shall mean any teacher, counselor,
librarian, or department head, division head, or adminis-
trator, who is employed by Community College District
No. 22, with the exception of the chief administrative

(1983 Ed.)



Parking And Traffic Rules And Regulations

officer of the district. [Order 7, § 132V-112-057, filed
6/27/72.)

WAC 132V-112-060 Election determined by major-
ity of valid votes cast——Run-off election. An organiza-
tion of academic employees which receives a majority of
the valid votes cast in an election held in accordance
with WAC 132V-112-003 through 132V-112-063 shall
be recognized as representing the academic employees of
Community College District No. 22 pursuant to chapter
196, Laws of 1971 ex. sess. If more than one organiza-
tion of academic employees has participated in an elec-
tion and a majority of the valid votes cast has not been
either for representation by one of the organizations or
for no representation, a run—off election shall be held. In
such a run—off, only those two choices receiving the
highest number of valid votes cast in the initial election
shall appear on the ballot. [Order 7, § 132V-112-060,
filed 6/27/72.]

WAC 132V-112-063 Time lapse for new election. If
no organization of academic employees is selected as
representative in an election held pursuant to these rules,
another election shall not be held until the lapse of one
year from the date of the certification of the results of
the earlier election. If an organization of academic em-
ployees is selected as bargaining representative in an
election held pursuant to these rules, another election
shall not be held until the lapse of one year from the
date of the certification of the results of the earlier elec-
tion. [Order 7, § 132V-112-063, filed 6/27/72.]

Chapter 132V-116 WAC

PARKING AND TRAFFIC RULES AND
REGULATIONS
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132V-116-030

WAC 132V-116-010 Authority. Pursuant to the
authority granted by RCW 28B.50.140(10), the board
of trustees of Community College District 22 empowers
the president of the college district to make on—campus
parking available for visitors, faculty, students and staff
at a fee established and approved by the board. The
board further authorizes the president to formulate rules
and regulations which ensure the safety of operators of
vehicles and pedestrians using the college's streets,
crosswalks and paths. (Tacoma Community College
Board Policy Handbook, Chapter VII, Section 7.1010;
5-76.) [Order 77-2, § 132V-116-010, filed 6/3/77.]

WAC 132V-116-020 Purpose. The rules and regu-
lations contained herein are established for the following
purposes:

(1) To protect and control pedestrian and vehicular
traffic on property owned, operated and maintained by
the college district.

(2) To assure access at all times for emergency
equipment. ‘

(3) To minimize traffic disturbances.

(4) To facilitate the operation of the college by assur-
ing access for vehicles.

(5) To regulate the use of parking spaces. [Order 77—
2, § 132V-116-020, filed 6/3/77.]

WAC 132V-116-030 Definitions. For the purposes
expressed in this document, the following definitions and
terms shall apply:

(1) coLLEGE: Tacoma Community College, or any
additional community college hereafter established
within Community College District 22, state of
Washington, and those individuals responsible for its
control and operation.

(2) coLLEGE cOMMUNITY: Trustees, students, employ-
ees, and guests on college—owned or controlled facilities.

(3) COLLEGE FACILITIES; Any or. all property con-
trolled or operated by the college.

(4) sSTUDENT: Any person enrolled at the college.

(5) SAFETY AND SECURITY OFFICER: An employee of
the college accountable to the dean of administrative
services and responsible for campus security, safety,
parking and traffic control.

(6) vEHICLE: Any conveyance which can be legally
operated on the streets and highways of the state of
Washington, or whose primary purpose is recreational.

(7) visiTors: Persons who come upon the campus as
guest, and persons who lawfully visit the campus for
purposes which are in keeping with the college's role as
an institution of higher learning in the state of
Washington.

(8) PERMANENT PERMIT: A permit which is valid for a
college quarter, year or portion thereof.

(9) TERMPORARY PERMIT: A permit issued in lieu of a
permanent permit for a period designated on the permit.

(10) HANDICAPPED PERMIT: A permit issued to a per-
son with a physical, mental or sensory impairment.

(11) coLLEGE TERM: Unless otherwise designated, the
time period commencing with the summer quarter of the
calendar year and extending through the subsequent fall,
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winter, and spring quarters. The summer quarter shall
be considered the first quarter of the college year for
parking and traffic control purposes.

(12) campus: The grounds and buildings of the col-
lege. [Order 77-2, § 132V-116-030, filed 6/3/77.]

WAC 132V-116-040 Applicable traffic rules and
regulations. The traffic rules and regulations which are
applicable for the college are:

(1) The motor vehicle and traffic codes of the state of
Washington.

(2) The traffic ordinances of the city of Tacoma.

(3) The other rules and regulations hereinafter de-
scribed in this chapter. [Order 77-2, § 132V-116-040,
filed 6/3/77.]

WAC 132V-116-05¢ Parking and traffic responsi-
bility. The dean of administrative services is responsible
for parking and traffic management on campus. In gen-
eral, the responsibility is delegated to the college's safety
and security supervisor, who is authorized to coordinate
directly with the dean of administrative services and
others on campus as required by his/her duties. [Order
77-2, § 132V-116-050, filed 6/3/77.]

WAC 132V-116-060 Permits required for -motor
vehicles on campus. No student or employee shall stop,
park, or leave a motor vehicle, whether attended or un-
attended, upon the campus without a parking permit is-
sued pursuant to WAC 132V-116-030 (8), (9) or (10),
except that: .

(1) Any student parking on campus will be given ten
days from the beginning of his/her enrollment to obtain
a permit from the office of safety and security.

(2) Any employee parking on campus must obtain a
permit within ten days after commencing employment
with the college, and where applicable, will renew the
permit within ten days after its expiration. [Order 77-2,
§ 132V-116-060, filed 6/3/77.]

WAC 132V-116-070 Registration of vehicles. All
students and employees who operate motor vehicles on
the campus will register them with the office of safety
and security. [Order 77-2, § 132V-116-070, filed
6/3/71.]

WAC 132V-116-080 Authorization for issuance of
permits. The office of safety and security is authorized
to issue parking permits to members of the college com-
munity pursuant to the following regulations:

(1) Students may be issued parking permits upon the
registration of their vehicles with the office of safety and
security. ’

(2) Employees may be issued parking permits pursu-
ant to WAC 132V-116-060(2).

(3) Safety and security officers may issue temporary
parking permits when such permits are necessary to
conduct the business or operation of the college.

(4) Safety and security officers may issue temporary
parking permits, not to exceed a period of five working
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days, for the use of an additional car whenever the reg-
istered vehicle is being repaired. [Order 77-2, § 132V~
116080, filed 6/3/77.]

WAC 132V-116-090 Parking fees. Fees for parking
in designated areas will be established by the board of
trustees. [Order 77-2, § 132V-116-090, filed 6/3/77.]

WAC 132V-116-100 Valid permits. The following
are valid permits when they are properly displayed and
unexpired:

(1) A permanent permit.

(2) A temporary permit.

(3) A handicapped permit. [Order 77-2, § 132V-116-
100, filed 6/3/77.]

WAC 132V-116-110 Display of permit. (1) A per-
manent parking permit shall be affixed to right rear
bumper area of the vehicle. A temporary permit shall be
placed within the vehicle on the dashboard where it can
be plainly observed.

{(2) Permits for motorcycles shall be affixed to the ve-
hicles in visible locations. [Order 77-2, § 132V-116-
110, filed 6/3/77.]

WAC 132V-116-120 Transfer of permits. A park-
ing permit is not transferable. If a vehicle is sold or
traded, the permit holder may obtain a new permit from
the office of safety and security. [Order 77-2, § 132V
116-120, filed 6/3/77.]

WAC 132V-116-130 Permit revocation. Parking
permits are the property of the college and may be re-
voked for any of the following reasons:

(1) When the purpose for which the permit was issued
changes or no longer exists; or

(2) When a permit is used for an unregistered vehicle
or by an unauthorized individual; or

(3) When it is determined that an application has
been falsified; or

(4) When it is determined that a permit has been al-
tered. [Order 77--2, § 132V-116-130, filed 6/3/77.]

WAC 132V-116-140 Right to refuse permit. The
college reserves the right to refuse the issuance of a
parking permit when it is deemed to be in the best in-
terests of the college. [Order 77-2, § 132V-116-140,
filed 6/3/77.]

WAC 132V-116-150 Responsibility of permit
holder. The permit holder is responsible for all violations
of the parking and traffic rules and regulations involving
the vehicle for which the permit was issued and to which
it was affixed; provided, that such responsibility shall not
relieve the operator of the vehicle who violates the rules
and regulations. In the event that a vehicle in violation is
not registered with the college, the current registered
owner will be responsible for the violation(s) of the col-
lege regulations. [Order 77-2, § 132V-116-150, filed
6/3/77.]
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WAC 132V-116-160 Designation of parking spaces.
Parking spaces shall be designated for the following
categories:

(1) Students

(2) Employees

(3) Handicapped persons

(4) Visitors

(5) Other business purposes. [Order 77-2, § 132V—
116-160, filed 6/3/77.]

WAC 132V-116-170 Parking within designated
spaces. All vehicles must be parked in designated spaces
only.

(1) No vehicle may be parked in any undesignated
area except the following:

(a) Approved maintenance vehicles.

(b) Emergency vehicles.

(c) Approved construction vehicles.

(d) Approved delivery vehicles.

(2) Unless prior arrangements have been made, no
vehicle shall be parked on campus for a period in excess
of 72 hours. Vehicles which have been parked in excess
of 72 hours may be impounded and stored at the expense
of the owner.

(3) No vehicle shall be parked so as to occupy any
portion of more than one parking space.

(4) Parking in designated areas will be strictly en-
forced between the hours of 7:00 a.m. and 7:00 p.m.,
Monday through Friday. [Order 77-2, § 132V-116-170,
filed 6/3/77.]

WAC 132V-116-180 Regulatory signs and direc-
tions. The office of safety and security is authorized to
erect signs, barricades, and other structures and to paint
marks or other directions upon the entry ways, streets,
and parking areas of the campus. Vehicle operators shall
observe and obey all regulatory signs and directions and
shall comply with traffic control. [Order 77-2, § 132V-
116-180, filed 6/3/77.]

WAC 132V-116-190 Speed limit. No vehicle shall
be operated on the campus at a speed in excess of 15
miles per hour or as posted. No vehicle shall use the

campus parking areas for unauthorized activities. [Order
77-2, § 132V-116-190, filed 6/3/77.]

WAC 132V-116-200 Movement of vehicles. Except
as authorized by the office of safety and security, move-
ment of motor vehicle traffic is limited to entrances,
drives and parking areas. {Order 77-2, § 132V-116-
200, filed 6/3/77.]

WAC 132V-116-210 Operation of bicycles. Bicycle
operators shall observe the following rules and
regulations:

(1) Bicycles and other nonengine cycles shall be oper-
ated in a responsible manner.

(2) No bicycle shall be parked inside a building nor
blocking a building entrance.

(3) Bicycles should be secured to racks as provided so
as not to endanger pedestrian traffic.
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(4) Bicycle operators will observe traffic rules and
regulations when operating on entrances, drives, and
parking areas. [Order 77-2, § 132V-116-210, filed
6/3/71.]

WAC 132V-116-220 Report of accident. The oper-
ator of any vehicle involved in an accident on campus
resulting in injury to or death of any person or total or
claimed damage to cither or both vehicles of any amount
shall within 24 hours report such accident to the col-
lege's office of safety and security. This does not relieve
any person so involved in an accident from his responsi-
bility to file a state of Washington motor vehicle acci-
dent report within 24 hours after such accident. [Order
77-2, § 132V-116-220, filed 6/3/77.]

WAC 132V-116-230 Special traffic and parking
regulations and restrictions authorized. Upon special oc-
casions causing additional and/or heavy traffic and dur-
ing emergencies, the college's safety and security
supervisor is authorized to impose special traffic and
parking regulations and restrictions for the achievement
of the objectives specified in WAC 132V-116-020. [Or-
der 77-2, § 132V-116-230, filed 6/3/77.]

WAC 132V-116-240 Enforcement. (1) All parking
and traffic rules and regulations shall be enforced
throughout the calendar year.

(2) The dean of administrative services or his designee
shall be responsible for the enforcement of the rules and
regulations contained in this document. [Order 77-2, §
132V-116-240, filed 6/3/77.]

WAC 132V-116-250 Issuance of traffic citations.
Safety and security officers or their subordinates will is-
sue citations for any violations of these rules and regula-
tions. Such citations will include the date, approximate
time, vehicle identification number, infraction, name of
the officer and schedule of fines. The traffic citations
may be served in person, via mail, or by attaching a copy
outside the vehicle. [Order 77-2, § 132V-116-250, filed

6/3/111

WAC 132V-116-260 Fines and penalties. Fines and
penalties may be assessed for all violations of these rules
and regulations.

(1) The dean of administrative services, or in his ab-
sence the president or the acting president, is the only
college employee authorized to impound vehicles parked
on college property.

(a) Vehicles wrongfully parked in designated areas or
parked in wundesignated areas are subject to
impoundment.

(b) Impoundment and storage expenses shall be the
responsibility of the owner of the impounded vehicle.

(c) The college shall not be liable for loss or damage
of any kind resulting from such impoundment and
storage.

(d) Impoundment of a vehicle does not remove the
obligation for any fines associated with the citation.
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(2) An accumulation of traffic citations by a student
in excess of THIRTY DOLLARS or the failure by a student
to satisfy any traffic fines, regardless of the amount
thereof, by the end of the academic quarter may result
in disciplinary action initiated by the dean of student
services against the student.

(3) The dean of administrative services shall direct all
citations to the Office of Business Services for collection
or paid at the cashier's station.

(4) A schedule of fines shall be set by the board of
trustees.

(5) The following schedule of fines is adopted by the
board and shall be published on the traffic citation
forms.

(a) Vehicle parked in a manner so as to obstruct traf-
fic; $3.00

(b) Occupying more than one space; $2.00

(¢) Occupying space not designated for parking; $2.00

(d) Illegal parking (parked in area not authorized by
permit; $2.00

(e) Failure to yield right of way; $3.00

(f) Parking in fire lane; $3.00

{(g) Speeding; $5.00

(h) Failure to stop for stop sign/signal; $5.00

(1) Reckless/negligent driving; $5.00

(j) No parking permit displayed; $5.00

(6) If the fine is paid within 24 hours of the issuance
of the citation, the fine will be reduced to $1.00, except
for moving violations.

(7) In the event a student fails or refuses to pay a
fine, the following may be initiated by the dean of stu-
dent services:

(a) Student may not be eligible to register for any
more courses;

(b) Student may not be able to obtain a transcript of
his grades or credits;

(c) Student may not receive a degree until all fines
are paid;

(d) Student may be denied future parking privileges;

(e) Student's vehicle may be impounded.

(8) Upon failure of an employee to appeal from any
fine or penalty as set forth herein, or upon a decision by
the dean of administrative services affirming the em-
ployee's debt to the college, whichever is applicable, the
amount of the fine will be set—off against and deducted
from any present or future salary or other financial ob-
ligation owed to the employee by the college. [Order 77—
2, § 132V-116-260, filed 6/3/77.]

WAC 132V-116-270 Appeal of fines and penalties.
Any fines and penalties levied against a violator of the
rules and regulations set forth herein must be appealed
in writing, stating fully all grounds for appeal, within
five days from the date of the citation, to the safety and
security supervisor who will:

(1) After notice to the appealing party, confer with
said party and review the appeal to determine whether a
satisfactory solution can be reached without further ad-
ministrative action. The safety and security supervisor
will advise the appellant, as soon as practicable, of his
proposed decision.
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(2) If the appellant is dissatisfied with the safety and
security supervisor's proposed decision, the appeal will
be forwarded to the dean of administrative services who
will meet with all parties, review the circumstances of
the appeal and render a decision within ten days. {Order
77-2, § 132V-116-270, filed 6/3/77.]

WAC 132V-116-280 Liability of college. Except for
the college owned and/or operated vehicles, the board
assumes no liability under any circumstances for vehicles
on campus. [Order 77-2, § 132V-116-280, filed
6/3/71.]

Chapter 132V-325 WAC
STATE ENVIRONMENTAL POLICY ACT

WAC
132V-325-010 Authority.
132V-325-020 Responsibility.

WAC 132V-325-010 Authority. It shall be the pol-
icy of Community College District 22 that capital pro-
jects proposed and developed by the district shall comply
with the provisions of chapter 43.21C RCW, the State
Environmental Policy Act (SEPA); chapter 197-10
WAC, guidelines for SEPA implementation; and WAC
131-24-030, SEPA implementation rules of the state
board for community college education. (Tacoma Com-
munity College Board Policy, Chapter VIII, Section
8.3030; 10-76.) [Order 77-1, § 132V-325-010, filed
6/3/71.]

WAC 132V-325-020 Responsibility. In compliance
with WAC 197-10-820, the district president or an ad-
ministrative officer designated by the district president
shall be the official responsible for carrying out this pol-
icy. [Order 77-1, § 132V-325-020, filed 6/3/77.]
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