
WAC 44-14-020  Agency description—Contact information—Public re-
cords officer.  (1) The (name of agency) (describe services provided 
by agency). The (name of agency's) central office is located at 
(describe). The (name of agency) has field offices at (describe, if 
applicable).

(2) Any person wishing to request access to public records of 
(agency), or seeking assistance in making such a request should con-
tact the public records officer of the (name of agency):

Public Records Officer
(Agency)
(Address)
(Telephone number)
(fax number if relevant)
(email)
Information is also available at the (name of agency's) web site 

at (web site address).
(3) The public records officer will oversee compliance with the 

act but another (name of agency) staff member may process the request. 
Therefore, these rules will refer to the public records officer "or 
designee." The public records officer or designee and the (name of 
agency) will provide the "fullest assistance" to requestors; create 
and maintain for use by the public and (name of agency) officials an 
index to public records of the (name of agency, if applicable); ensure 
that public records are protected from damage or disorganization; and 
prevent fulfilling public records requests from causing excessive in-
terference with essential functions of the (name of agency).
[Statutory Authority: RCW 42.56.570. WSR 18-06-051, § 44-14-020, filed 
3/2/18, effective 4/2/18. Statutory Authority: 2005 c 483 § 4, RCW 
42.17.348. WSR 06-04-079, § 44-14-020, filed 1/31/06, effective 
3/3/06.]
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