
WAC 495D-140-100  Application procedures.  (1) At least ten days 
prior to date of intended use of any college facility, or such lesser 
period as is approved by the vice president of administrative serv-
ices, an authorized representative of the requesting organization must 
submit proper and complete written application for use of college fa-
cilities which may be obtained through the college's inservice coordi-
nator. A single application may be sufficient for a series of meetings 
by an organization unless those meetings vary significantly in some 
substantive way; if so, separate applications will be required.

(2) An authorized representative of the using organization shall 
sign the application, which upon approval by the vice president of ad-
ministrative services or designee shall serve as an agreement. By af-
fixing a signature as representing the using organization, the signa-
tory certifies that he or she has authority to enter into agreement on 
behalf of the organization and if the organization fails to pay the 
amount due, the signatory becomes responsible for all charges. These 
charges may include interest on overdue accounts, as specified on the 
facility use form but not less than one percent per month.

(3) For large events, events requiring expenditures on the part 
of the college, or events where significant areas are blocked out for 
the user, up to fifty percent advance deposit may be required at the 
time of application.

(4) The college reserves the right to make pricing changes with-
out prior written notice, except that such price changes shall not ap-
ply to facility use agreements already approved by the administration.

(5) Use of a facility is limited to the facility specified on the 
agreement.

(6) The priorities for facility use place primary emphasis on 
regular college events and activities. The college reserves the right 
to cancel any agreement and refund any payments for use of college fa-
cilities and equipment when he or she deems such action advisable and 
in the college's best interests.

(7) In the event of a cancellation of a facility use permit by 
the applicant, that applicant and organization are liable for all col-
lege costs and expenses in preparing the facility for its use.

(8) Any admission charge is to be specified by the applicant and 
approved by the college in advance.

(9) Organizations using Lake Washington Institute of Technology's 
facilities shall conduct all activities in accordance with applicable 
local, state, and federal laws including all policies adopted by the 
board of directors of College District 26.
[Statutory Authority: RCW 28B.50.140(13). WSR 11-19-083, § 
495D-140-100, filed 9/20/11, effective 10/21/11. Statutory Authority: 
RCW 28B.50.140. WSR 92-15-081, § 495D-140-100, filed 7/16/92, effec-
tive 8/16/92.]
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