
(Effective until July 15, 2022)

WAC 284-17-273  Continuing insurance education attendance regis-
ter.  A continuing education provider must use an attendance register 
in the format required by the commissioner to document attendance for 
a classroom or webinar course. The attendance register must include 
the following:

(1) Continuing education provider's name and provider number;
(2) Course title and course number;
(3) Location of the classroom or instructor's location for a we-

binar;
(4) Signature of the instructor or monitor for a classroom 

course;
(5) For a classroom course, the attendee's:
(a) Name and phone number;
(b) Washington producer license number;
(c) Arrival time;
(d) Signature; and
(e) Departure time with the attendee's initials.
An attendance register form for a classroom course is available 

on the insurance commissioner's website.
(6) For a webinar course, the attendee's:
(a) Name and phone number;
(b) Washington producer license number;
(c) Log-in time to join the class;
(d) Chat history and polling responses; and
(e) Log-out time that the attendee exited the class.

[Statutory Authority: RCW 48.02.060, 48.17.005, 48.17.150(1), and 
48.01.030. WSR 15-13-061 (Matter No. R 2014-02), § 284-17-273, filed 
6/10/15, effective 7/11/15.]

(Effective July 15, 2022)

WAC 284-17-273  Continuing insurance education attendance regis-
ter.  A continuing education provider must use an attendance register 
in the format required by the commissioner to document attendance for 
a classroom or webinar course. The attendance register must include 
the following:

(1) Continuing education provider's name and provider number;
(2) Course title and course number;
(3) Location of the classroom or instructor's location for a we-

binar;
(4) Signature of the instructor or monitor for a classroom 

course;
(5) For a classroom course, the attendee's:
(a) Name and phone number;
(b) Washington license number;
(c) Arrival time;
(d) Signature; and
(e) Departure time with the attendee's initials.
An attendance register form for a classroom course is available 

on the insurance commissioner's website.
(6) For a webinar course, the attendee's:
(a) Name and phone number;
(b) Washington license number;

Certified on 10/28/2021 WAC 284-17-273 Page 1



(c) Log-in time to join the class;
(d) Chat history and polling responses; and
(e) Log-out time that the attendee exited the class.

[Statutory Authority: RCW 48.02.060, 48.17.005, and 48.17.150. WSR 
21-20-045 , § 284-17-273, filed 9/28/21, effective 7/15/22. Statutory 
Authority: RCW 48.02.060, 48.17.005, 48.17.150(1), and 48.01.030. WSR 
15-13-061 (Matter No. R 2014-02), § 284-17-273, filed 6/10/15, effec-
tive 7/11/15.]
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