
WAC 182-538D-0640  Written requests.  The written request for 
relevant records, reports and information must include:

(1) Verification that the person for whom records, reports and 
information are being requested is under the authority of the depart-
ment of corrections, per chapter 9.94A RCW, and the expiration date of 
that authority;

(2) Sufficient information to identify the person for whom re-
cords, reports and information are being requested including name and 
other identifying data;

(3) Specification as to which records and reports are being re-
quested and the purpose for the request;

(4) Specification as to what relevant information is requested 
and the purpose for the request;

(5) Identification of the department of corrections person to 
whom the records, reports and information shall be sent, including the 
person's name, title and address;

(6) Name, title and signature of the requestor and date of the 
request.
[Statutory Authority: RCW 41.05.021, 41.05.160, 2019 c 325, 2014 c 
225, and 2018 c 201. WSR 19-24-063, § 182-538D-0640, filed 11/27/19, 
effective 1/1/20.]
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