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S-1627.1

SUBSTI TUTE SENATE BI LL 5227

State of WAshi ngt on 56th Legislature 1999 Regul ar Sessi on

By Senate Commttee on Labor & W rkforce Devel opnment (originally
sponsored by Senators Heavey, MCaslin and Decci o)

Read first tine 02/18/1999.

AN ACT Rel ating to enpl oyee copi es of personnel files; and anmendi ng
RCW 49. 12. 240 and 49. 12. 250.

BE | T ENACTED BY THE LEG SLATURE OF THE STATE OF WASHI NGTON:

Sec. 1. RCWA49.12.240 and 1985 ¢ 336 s 1 are each anended to read
as follows:

Every enployer or association of enployers shall, at |east
annual |y, upon the request of an enployee, permt that enployee to
i nspect and copy any or all of his or her own personnel file(s).

No fee may be charged for inspecting the personnel file or for

locating the personnel file and neking it available for copying.

However, a charge my be inposed to reinburse the enployer or

associ ation of enployers for providing the copies and for the use of

t he enpl oyer equi pnent to copy the personnel file. The charge shall be

for either the actual costs directly incident to the copying or fifteen

cents per page, whichever is |ess.

Sec. 2. RCWA49.12.250 and 1985 ¢ 336 s 2 are each anended to read
as foll ows:
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(1) Each enployer or association of enployers shall make such
file(s) available locally within a reasonabl e period of tine after the
enpl oyee requests the file(s).

(2) An enployee annually may petition that the enployer or
association of enployers review all information in the enployee’s
personnel file(s) that are regularly maintained by the enployer or
association of enployers as a part of his business records or are
subject to reference for information given to persons outside of the
conpany. The enpl oyer or association of enployers shall determne if
there is any irrelevant or erroneous information in the file(s), and
shall renove all such information fromthe file(s). | f an enpl oyee
does not agree with the enployer’s determ nation, the enpl oyee may at
his or her request have placed in the enployee’'s personnel file a
statenent containing the enpl oyee’s rebuttal or correction. Nothing in
this subsection prevents the enpl oyer or associ ation of enployers from
removi ng informati on nore frequently.

(3) A former enployee shall retain the right of rebuttal or
correction for a period not to exceed two years.

~-- END ---
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