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WAC 130-12-010 Declaration of purpose. To im­
plement the Business Coordination Act, chapter 68, 
Laws of 1975-76, 2nd ex. sess., the Department of 
Commerce and Economic Development has been direct­
ed to establish a consolidated licensing service for busi­
nesses, initially for grocery stores, and to establish a 
program for coordinating and consolidating inspections 
of grocery operations by state agencies. The passage of 
the Business Coordination Act by the legislature has in 
certain instances expressly and impliedly amended or 
otherwise modified existing statutes in those areas ad­
dressed by such Act. 

The following rules are promulgated and published 
pursuant to the authority granted by RCW 43.17.060 
and RCW 42.17.250 to interpret for affected businesses 
and state agencies those duties and responsibilities im­
posed by the Business Coordination Act and to define 
how the Department intends to administer the program. 
[Order 76-1, § 130-12-010, filed 5/24/76.] 

WAC 130-12-020 Definitions. The following defi­
nitions apply to use of these terms in relation to the 
Business Coordination Act. 

(1) "Act" means the Business Coordination Act, SSB 
3271, as passed by the 1976 Special Session of the 
Legislature. 

(2) "Administering Agency" means the individual 
agency having jurisdiction over the particular activity 
being referred to. 

(3) "Agencies" means all state agencies having juris­
diction over businesses covered under this Act. 

(4) "Business" means any business covered under the 
terms of this Act (see WAC 130-12-040). 

(5) "Department" means the Department of Com­
merce and Economic Development. 

( 6) "Firm" means any business other than one con­
ducted as a single individual or marital community or a 
corporation. 

(7) "Individual License" means any of the licenses, 
registrations, permits, or certifications covered under 
this Act (see WAC 130-12-030). 

(8) "Inspection" means any inspection, audit, or in­
vestigation involving a visit by a state agency represen­
tative to the premises of a business covered under this 
Act. 

(9) "Master Application" means a document incorpo­
rating pertinent data from existing applications for li­
censes covered under the Act. 

(10) "Master License" means the single document to 
be issued by the Department of Commerce and Eco­
nomic Development incorporating all individual licenses 
approved for a business covered under this Act. 

(11) "New organizational structure" means a change 
by a business in its legal structure, including but not 
limited to a change from a sole proprietorship to a part­
nership or corporation or vice versa, a dissolution of a 
partnership or corporation, a transfer to a receiver or 
trustee in bankruptcy or a merger in which no previously 
existing entity survives. 

(12) "Regional Office" means any of the regional of­
fices of the Department of Commerce and Economic 
Development. 
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(13) "SIC" (Standard Industrial Classification) is a 
system for classifying establishments by activity, pre­
pared by the United States Office of Statistical Stand­
ards. [Order 76-1, § 130-12-020, filed 5/24/76.] 

WAC 130-12-030 Licenses which may be included 
on the master license. The following registrations, licens­
es and permits shall be included initially under this Act: 

Registration 
Corporate License (re­

newal only) 
Corporate Annual Report 
*Registration for Indus­

trial Insurance 
Registration for Unem-

ployment Insurance 

Permit to Employ Minors 
Road Approach Permit 
Cigarette Dealer License 
Cigarette Dealer Vending 

Machine License 
Nursery License 
Egg Dealer License 
Seed Dealer License 
Bakery & Bakery Dis-

tributor's License 
Pesticide Dealer License 
Refrigerated Locker Li-

cense 
**Class E Beer License 
**Class F Wine License 
Retail Fish Dealer Li-

cense 
Game Fish Buyers Permit 
Furniture & Bedding 

Certificate 

Shopkeepers License 

Dept. of Revenue 

Secretary of State 
Secretary of State 

Dept. of Labor & Industries 

Dept. of Employment 
Security 

Dept. of Labor & Industries 
Dept. of Highways 
Dept. of Revenue 

Dept. of Revenue 
Dept. of Agriculture 
Dept. of Agriculture 
Dept. of Agriculture 

Dept. of Agriculture 
Dept. of Agriculture 

Dept. of Agriculture 
Liquor Control Board 
Liquor Control Board 

Dept. of Fisheries 
Dept. of Game 

Dept. of Social & Health 
Services 

Board of Pharmacy 

*If risk classification of industrial insurance other 
than 39-1, 43-1, 64-2, 64-3 are involved, the ap­
plicant must apply directly to the Department of 
Labor &-Industries. 

**If A, B, C, or D classes of liquor licenses are re­
quired in combination with Class E and/or F li­
censes, the E & F license shall not be available 
under this program and the applicant must apply 
direct to the Liquor Control Board. 

The Department shall add any other licenses to this list 
which may be required of businesses covered under 
WAC 130-12-040. [Order 76-1, § 130-12-030, filed 
5/24/76.] 

WAC 130-12-040 Businesses covered. The follow­
ing businesses shall initially be covered under this Act: 

(1) Any retail business engaged in the sale of food 
products (except fully prepared meals), beverages, and 
common household goods. Specifically, this will include 
those businesses classified under SIC group 54 which 
includes: 
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Supermarkets, food stores, grocery stores 
delicatessens 
retail coffee, tea, or spice stores 
meat and/or fish markets 
fruit and/ or vegetable stores or stands 
candy, confectionery and/or nut stores 
retail dairy product stores 
retail bakeries 
dietetic food stores 
health food stores 
vitamin food stores 
retail egg and poultry dealers 

(2) Businesses owning and servicing vending machines 
dispensing food products, beverages, or common house­
hold goods. 

(3) Other retail businesses engaged in the sale of food 
products (except fully prepared meals) beverages, and 
common household goods along with other products 
and/or services. These businesses are covered to the ex­
tent of their grocery-related activities (i.e., those licenses 
referenced in WAC 130-12-030). [Order 76-1, § 130-
12-040, filed 5/24/76.] 

WAC 130-12-045 Qualified applicants. Any indi­
vidual or firm may apply for a master license. However, 
a firm wishing to do business as a corporation must be 
one of the following: 

( 1) A Washington State corporation duly registered 
with the Secretary of State; 

(2) An out-of-state corporation with authorization to 
transact business in Washington State from the Secre­
tary of State. 

(NOTE: Before processing applications from corpora­
tions, the Department may verify corporate 
status.) 

[Order 76-1, § 130-12-045, filed 5/24/76.] 

WAC 130-12-050 Participation. It shall be the re­
sponsibility of each administering agency to inform any 
new applicant eligible for this program of the special 
one-stop procedures which must be followed. Exception: 
road approach permits may be obtained direct from the 
Department of Highways prior to initiating the one-stop 
process, and in fact, a potential applicant should be en­
couraged to do so. [Order 76-1, § 130-12-050, filed 
5/24/76.] 

WAC 130-12-060 Authority to prepare forms. The 
Department shall prepare a master application, master 
license and other forms as required to implement this 
Act. Revisions will be made as appropriate. [Order 76-
1, § 130-12-060, filed 5/24/76.] 

WAC 130-12-110 New application procedures. (1) 
Master application forms, along with appropriate in­
structions, will be available at Department headquarters 
in Olympia, at each of its regional offices, and at other 
one-stop service offices designated by the Director. Ap­
plicants covered under this Act may pick up and return 
forms at any of those offices, along with appropriate 
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fees. (For convenience, application forms may be avail­
able in Department of Revenue, Department of Labor & 
Industries, Liquor Control Board field offices, and De­
partment of Employment Security tax offices, but shall 
not be filed or processed by those offices. 

(2) All completed application forms received at re­
gional or other one-stop service offices, together with 
fees, shall be forwarded via first-class mail to the 
Olympia Office of the Department within one working 
day of receipt. One copy of the original application will 
be retained by the applicant. 

(3) Within one working day of receipt in the Olympia 
Office, a number will be assigned to the application, 
copies of appropriate portions will be made and sent to 
each administering agency, and the fees will be distrib­
uted as outlined in WAC 130-12-310. [Order 76-1, § 
130-12-110, filed 5/24/76.] 

WAC 130-12-120 Number assignments and changes 
in business. ( 1) The Department will assign a unique 
number to each business location. This number will con­
sist of a base number identifying the company and a 
subscript for each branch location. 

Following initial assignment, new subscript numbers 
will be assigned each time the business is moved (with 
the old subscript being retained for the old location), 
each time a new branch is opened, and on any other oc­
casion where it may be desirable to establish a separate 
account for that company. Notwithstanding the assign­
ment of separate account numbers to each separate re­
tail location, the applicant may elect to combine 
subsequent reports and payments to individual agencies 
as they may allow. 

(2) A new application form shall be completed and 
new registered numbers assigned, with notification by 
the Department to appropriate administering agencies, 
for the following changes in the business: 

(a) new ownership, provided that the addition or 
withdrawal of a partner from any partnership or a 
change in stock ownership shall not necessitate the sub­
mission of a new application, except where existing law 
otherwise requires the submission of a new license appli­
cation to any administering agency 

(b) new organizational structure 
(c) partnership split, in which event a new application 

shall be submitted by any withdrawing partner intending 
to commence a new business 

(d) reopening of a business after five (5) years from 
the date of its prior closure of cessation 

(3) Where a license is issued jointly to a business and 
to a specific responsible individual, any change of em­
ployment by that individual requires that the business 
apply for a transferral of that license to another respon­
sible individual. These transactions shall be handled di­
rectly by the licensee with the administering agency. 
[Order 76-1, § 130-12-120, filed 5/24/76.] 

WAC 130-12-125 Notification of changes. Licen­
sees shall be required to notify the Department immedi­
ately upon the occurrence of any of the following, giving 

sufficient information to enable the Department to de­
termine whether a new application for master license 
and new registration number must be submitted: 

(1) A change in business name or address (mailing or 
place of business); 

(2) new ownership; 
(3) new organizational structure; 
(4) partnership split. [Order 76-1, § 130-12-125, 

filed 5/24/76.] 

WAC 130-12-130 Issuance of temporary license. 
Upon receipt in the Olympia Office of the master appli­
cation, a 45-day temporary license will be issued to the 
applicant allowing operation in areas requested in the 
master application, except for the following: 

( 1) all liquor licenses; 
(2) pesticide dealer license; 
(3) refrigerated locker license; 
(4) game fish buyers license; 
(5) bakery and bakery distributors license. [Order 76-

1, § 130-12-130, filed 5/24/76.] 

WAC 130-12-140 Notification to administering 
agencies. Administering agencies will be advised of the 
expiration date being assigned to the applicant under the 
renewal schedule established by the Department. 

Administering agencies shall consider receipt of their 
portion of the application as sufficient evidence that an 
appropriate fee as indicated by the Department has been 
received and shall begin normal processing procedures. 
[Order 76-1, § 130-12-140, filed 5/24/76.] 

WAC 130-12-150 Automatic license approvals. In 
those instances where a license is automatically granted 
upon application and fee collection, the Department 
shall con~der all such requests as approved. Copies of 
the application will be sent to the administering agency; 
however, no response will be required from the adminis­
tering agency. [Order 76-1, § 130-12-150, filed 
5/24/76.] 

WAC 130-12-160 Agency approval of application. 
Where required, the administering agency shall notify 
the Department within 21 days of notification approving 
or denying individual licenses on the response form pro­
vided. If no response is received within the allotted time, 
the Department shall consider the license approved. 
[Order 76-1, § 130-12-160, filed 5/24/76.] 

WAC 130-12-170 Exceptions to agency approval 
provisions. Due to special investigative procedures, initial 
issuance of the following licenses may require longer 
time periods than allowed under WAC 130-12-160: 

License 

Class E Beer License 
Class F Wine License 
Road Approach Permit 

Issuing Agency 

Liquor Control Board 
Liquor Control Board 
Dept. of Highways 

( 1) In the case of Liquor Control Board licenses, the 
master license will be issued within the normal time 
frame referenced in WAC 130-12-410, without the li­
quor licenses, which, upon approval, will be handled as a 
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supplemental license (see WAC 130-12-510). The De­
partment shall be notified of reasons for delay if ap­
proval or denial has not been given within 60 days. This 
section shall not apply to the reissuance of a license to 
the original licensee. 

(2) The application for the road approach permit will 
be forwarded to the Division Office; it will then be han­
dled solely by the Department of Highways with no fur­
ther involvement by the Department. [Order 76-1, § 
130-12-170, filed 5/24/76.] 

WAC 130-12-180 Agency denial of application. If 
an application is denied by ah agency, the Department 
shall be notified on the response form provided. The 
agency is further to include with the response form ap­
propriate appeal procedures, if available, for the De­
partment to provide to the applicant under conditions 
defined by WAC 130-12-410. [Order 76-1, § 130-12-
180, filed 5/24/76.] 

WAC 130-12-210 Assignment of renewal schedules. 
(1) In accordance with the Act, the Department shall 
assign to each existing business a common renewal date 
for all licenses covered by the Act, with subsequent re­
newals at yearly intervals thereafter. This section super­
sedes all existing renewal schedules currently operative 
for all licenses required by businesses covered under the 
Act. 

(2) Expiration dates on current licenses shall auto­
matically be adjusted as required to the common date 
set by the Department. At the time of renewal, fees will 
be prorated to cover the adjustment period (see WAC 
130-12-350). 

(3) Each business shall be assigned a master license 
renewal date on the following schedule: 

new applicants - first day of the month in 
which the master license is 
issued. 

existing businesses - distributed evenly on a month­
ly basis throughout the year 
using alphabetic order. 

( 4) The Department will consider requests from ap­
plicants for exceptions to assigned renewal dates. Ap­
proval will be at the discretion of the Department. 
[Order 76-1, § 130-12-210, filed 5/24/76.] 

WAC 130-12-220 Verification of license status. 
Each administering agency shall be notified of the new 
master registration number being assigned to each exist­
ing account and advised of the new expiration date being 
assigned to the licensee. Thereafter, each agency shall 
notify the Department of any changes in status of the li­
cense or fee on forms provided by the Department. [Or­
der 76-1, § 130-12-220, filed 5/24/76.] 

WAC 130-12-230 Automatic renewal of licenses. 
( 1) Following issuance of the first master license, re­
newals of each individual license will be issued automat­
ically by the Department under conditions originally 
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imposed by the administering agency unless specific in­
structions have been received from that agency to deny 
or otherwise restrict the license. 

(2) It will be the responsibility of the Liquor Control 
Board to initiate any special investigations sufficiently in 
advance of the license expiration date to be able to noti­
fy the Department of appropriate action 15 days prior to 
expiration. Provision will be made for the Liquor Con­
trol Board to obtain a listing of all expiring licenses at 
least 60 days prior to the expiration date. 

(3) The Department will not issue renewals prior to 
15 days before the expiration date. 

(4) Following each license renewal, affected adminis­
tering agencies will be advised of the new expiration 
date. 

(5) So long as the Department has been advised of 
any changes in the licenses per WAC 130-12-120 at 
least 60 days before the expiration date, the renewal 
shall be issued automatically as under Section 1. [Order 
76-1, § 130-12-230, filed 5/24/76.] 

WAC 130-12-240 Renewal notices. Renewal notices 
will be mailed out to the licensee via first-class mail ap­
proximately 45 days prior to the new expiration date in­
dicating the fees for each license. 

Licenses may be renewed by providing information 
requested and remitting required fees to the Depart­
ment. [Order 76-1, § 130-12-240, filed 5/24/76.] 

WAC 130-12-250 Renewal procedures. Initial cov­
erage under this Act will be acknowledged by issuance 
of a master license with stickers affixed for each indi­
vidual license being renewed. Thereafter, renewal ac­
knowledgement shall be in the form of a renewal 
registration sticker to affix to the existing master license 
which automatically renews all licenses appearing there­
on. Should any administering agency order a denial, or 
the licensee desire to delete certain individual licenses 
already affixed to the master license, a new sticker void­
ing such individual licenses shall be sent with the renew­
al registration sticker. These voiding stickers shall be 
affixed by the licensee or an enforcement officer of the 
administering agency. [Order 76-1, § 130-12-250, filed 
5/24/76.] 

WAC 130-12-310 Handling of fees. With the 
exception of industrial insurance premium deposits, all 
funds received in the Olympia Office of the Department 
will be deposited within one working day into a suspense 
account in the State Treasurer's Office. The Department 
will distribute applicable fees to appropriate agency ac­
counts at least once a month for those applications for 
which a master license has been issued. Liquor license 
fees will be held in the suspense fund until those licenses 
are issued or denied. Premium deposits for industrial in­
surance will be forwarded to the Department of Labor 
and Industries with the application form. [Order 76-1, § 
130-12-310, filed 5/24/76.] 

WAC 130-12-320 Application withdrawal. If the 
master application (or any part thereof) is withdrawn by 
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the applicant prior to actual issuance of the master li­
cense and without having gone into business, a refund of 
all pertinent fees shall be made, with no handling 
charges. [Order 76-1, § 130-12-320, filed 5/24/76.] 

WAC 130-12-330 Master license fee. ( 1) For new 
businesses, the master license fee shall be the total 
amount of all applicable individual license fees, except 
for the road approach permit which will be billed by the 
Department of Highways. 

(2) The first year a business is placed on a renewal 
schedule by the Department, prorating procedures of 
WAC 130-12-350 apply. 

(3) Payment of fees shall be by check or money order, 
payable at the time of application. Checks or money or­
ders for all fees except the industrial insurance premium 
shall be made payable to the State Treasurer. A sepa­
rate check or money order for the industrial insurance 
premium deposit shall be made, payable to the Depart­
ment of Labor and Industries. [Order 76-1, § 130-12-
330, filed 5/24/76.] 

WAC 130-12-340 Fee requirements. ( 1) When the 
original fee charged by the Department is insufficient to 
cover licenses subsequently approved, the applicant will 
be billed for the balance. 

(2) The master license will not be issued until all fees 
have been collected. 

(3) Where an individual license is denied, an appro­
priate refund shall be made to the applicant within a 
reasonable period of time. [Order 76-1, § 130-12-340, 
filed 5/24/76.] 

WAC 130-12-350 Prorating of fees. Prorating of 
fees, where necessitated by renewal dates authorized by 
the Department, shall be computed on a monthly basis 
(i.e., one-twelfth of the annual payment per month) and 
added to/or subtracted from the regular annual fee. 
Prorating shall be based on the number of complete 
months between the previous expiration date and the 
next renewal date. [Order 76-1, § 130-12-350, filed 
5/24/76.] 

WAC 130-12-360 Late filing procedures. (1) A late 
filing penalty shall be charged for licenses not renewed 
before the expiration date: 

(a) The late filing fee shall be computed according to 
existing statutes for each individual license (administer­
ing agency late filing dates shall no longer apply, 
however). 

(b) Penalty fees will be deposited to appropriate 
agency accounts. 

(2) To allow processing of renewals, there shall be a 
10 day extension of licenses beyond the expiration date 
of the master license, as required, if renewal fees have 
been paid before the expiration date. [Order 76-1, § 
130-12-360, filed 5/24/76.] 

WAC 130-12-410 Issuing of master license. ( 1) 
Within 30 days of receipt of application, the Department 
will prepare a master license incorporating all approved 
individual licenses. Upon compliance with WAC 130-

12-340(2) and WAC 130-12-170, as required, the 
master license will be mailed to the applicant with the 
following: 

(a) posting requirements 
(b) appeals procedures, as appropriate 
(2) Administering agencies shall be responsible for 

mailing or providing any materials pertinent to their op­
erational requirements. [Order 76-1, § 130-12-410, 
filed 5/24/76.] 

WAC 130-12-510 Supplemental applications. (1) 
Licensee shall apply to the Department for additional li­
censes, as desired. Supplemental applications shall be 
handled under new application procedures subject to 
provisions of WAC 130-12-110. 

(2) Supplemental licenses will expire on the same date 
as the master license. Fees for supplemental license will 
be charged at the full annual rate. 

(3) Upon approval, the license will be mailed to the 
licensee by the Department to be affixed to the master 
license. [Order 76-1, § 130-12-510, filed 5/24/76.] 

WAC 130-12-520 Revoking of licenses. Decisions to 
revoke licenses will be made according to existing stat­
utes by the administering agency, except for those in­
stances related to late filing which are affected by 
renewal schedules assigned by the Department. The ad­
ministering agency shall notify the Department of any 
permanent revocations no later than 15 days prior to the 
normal expiration date. [Order 76-1, § 130-12-520, 
filed 5/24/76.] 

WAC 130-12-530 Individual license voiding proce­
dures. The Department will provide stickers for voiding 
individual licenses on the master license document, as 
required by either licensee decision or agency determi­
nation. All voiding stickers required on the master li­
cense shall state II Activity Discontinued. 11 Voiding 
stickers will be placed over the existing individual license 
to be terminated. Voiding stickers may be handled either 
by mail, where appropriate, or affixed by an inspector or 
enforcement officer when immediate action is necessary. 
Penalties for misuse of voiding stickers are covered un­
der WAC 130-12-630. 

The administering agency shall be responsible for re­
instating an individual license following temporary sus­
pension, by affixing a new supplemental license sticker. 
[Order 76-1, § 130-12-530, filed 5/24/76.] 

WAC 130-12-610 Posting. The master license shall 
be posted on the licensee's premises, preferably in the 
office area, and shall be visible and easily accessible for 
ease in affixing additional stickers. [Order 76-1, § 130-
12-610, filed 5/24/76.] 

WAC 130-12-620 Transferability. The master li­
cense shall not be transferable, except to the surviving 
spouse only of a deceased licensee, if the parties were 
maintaining a martial community and the license was 
issued in the names of one or both of the parties. [Order 
76-1, § 130-12-620, filed 5/24/76.] 
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WAC 130-12-630 Misuse of master license. Defac­
ing, remarking, or misusing the master license in any 
manner, including noncompliance with official requests 
of the Department, will expose the violator to all penal­
ties applicable to any of the individual licenses appearing 
on the master license. [Order 76-1, § 130-12-630, filed 
5/24/76.] 

WAC 130-12-640 Loss of master license. In the 
case of a lost or destroyed master license, by fire, theft, 
or any other natural disaster, the licensee shall notify the 
Department. A duplicate master license shall be issued 
for a fee of $10. [ Order 7 6:-1, § 130-12-640, filed 
5/24/76.] 

WAC 130-12-710 Coordination of inspections. The 
Department shall establish, for businesses covered under 
this Act, a program for coordinating and consolidating 
inspections with similar objectives or involving common 
expettise. Elements of the program will be identified and 
developed in conjunction with affected agencies with due 
regard for any applicable federal requirements and stat­
utory time limits. [Order 76-1, § 130-12-710, filed 
5/24/76.] 

WAC 130-12-720 Training of inspectors. The De­
partment shall establish a program for training of in­
spectors to accomplish the objectives under WAC 130-
12-710. Decisions concerning the need and content for 
such training sessions shall be made by the Department 
in cooperation with affected agencies. [Order 76-1, § 
130-12-720, filed 5/24/76.] 

WAC 130-12__;730 Inspection log sheets. As an inte­
gral part of data collection and measutement of program 
effectiveness, the Department shall provide an Inspection 
Log Sheet to each business, where applicable. All in­
spectors entering the premises to make any type of in­
spection, unless doing so incognito, shall sign and 
provide the information requested on the Log Sheet be­
fore leaving the premises. Exceptions may be considered 
by the Department according to administering agency 
need or policy. [Order 76-1, § 130-12-730, filed 
5/24/76.] . 
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