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PURPOSE, ADOPTION, AND AMENDMENT OF 
RULES 

WAC 132E-12-003 Purpose. It is the purpose of 
these rules to give effect to the State Civil Service Law, 
chapter 41.06 RCW, of the state of Washington. It is 
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the further purpose of these rules to provide basic state­
ments of personnel policy and procedures which shall be 
applied equitably to all employees in the classified staff 
service. They are intended to provide a modern workable 
system of personnel administration based on merit prin­
ciples. They are published to inform employees, supervi­
sors and administrators of their rights and 
responsibilities under these rules, and to define the basis 
on which the office of the director shall conduct a com­
prehensive system of personnel management. [Order 1-
69, § 132E-12-003, filed 1/3/69.] 

WAC 132E-12-006 Positions covered by the rules. 
The rules shall apply to all positions in the classified 
staff service as defined in the act and such temporary 
employees included by the Personnel Committee. [Order 
1-69, § 132E-12-006, filed 1/3/69.] 

WAC 132E-12-009 Adoption of rules. Upon adop­
tion by the Personnel Committee of the Board of Trust­
ees of Everett and Edmonds Community Colleges these 
rules shall be in full force and effect. [Order 1-69, § 
132E-12-009, filed 1/3/69.] 

WAC 132E-12-012 Amendment of rules. These 
rules may be amended by action of the Personnel Com­
mittee as provided in the act. It is recognized that the 
background and experience of each of the state Institu­
tions of Higher Learning in the administration of the act 
will be of valuable assistance to the Personnel Commit­
tee of other such institutions. The desirability of unifor­
mity in the rules of the Personnel Committees of the 
several Institutions of Higher Learning, where practica­
ble, is likewise recognized. 

It shall be the duty of the Director of Personnel to re­
view with the other Institutions of Higher Learning any 
proposed modifications of these rules, and to thereafter 
submit recommendations to the committee for amend­
ments to these rules. [Order 1-69, § 132E-12-012, filed 
1/3/69.] 

WAC 132E-12-015 Definition of terms. The fol­
lowing terms in these rules shall have the meaning indi­
cated below except where the context clearly indicates 
otherwise: (1) "ACT." The State Civil Service Law, 
chapter 1, Laws of 1961 (chapter 41.06 RCW) of the 
state of Washington and amendments thereto. 

(2) "ALLOCATION." The assignment of an individ­
ual position to an appropriate class on the basis of the 
kind, difficulty and responsibility of the work of the 
position. 

(3) "APPOINTING AUTHORITY." The Board of 
Trustees of Community College District No. 5. 

(4) "BOARD." The Board of Trustees of Everett and 
Edmonds Community Colleges. 

( 5) 11 CLASS. 11 One or more positions sufficiently sim­
ilar with respect to duties and responsibilities that the 
same descriptive title may be used with propriety to des­
ignate each position allocated to the class; that the same 
general qualification requirements are needed for per­
formance of the duties of the class; that the same tests of 
fitness may be used to select employees; and that the 
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same schedule of pay can be applied with equity to all 
positions in the class under the same or substantially the 
same employment conditions. 

(6) "CLASSIFIED SERVICE." All positions in the 
Institution of Higher Learning subject to the provisions 
of the Civil Service Law (Referendum Section 2.4,7). 

(7) "COMMITTEE." The Personnel Committee of 
the Board of Trustees of Everett and Edmonds Commu­
nity Colleges. 

(8) "COMPETITIVE SER VICE." Those classes of 
positions for which a competitive examination shall be 
given for the determination of the rank order or merit of 
the competing candidates. 

(9) "NONCOMPETITIVE." Positions designated by 
the Personnel Director as being primarily unskilled labor 
classes, seasonal and temporary positions, and positions 
for which competitive exams are currently impractical. 

(10) "DEMOTION." The change of an employee 
from a position in another class which has a lower max­
imum salary. 

(11) "DIRECTOR." The Director of Classified Staff 
Personnel (Referendum act, Section 5). 

(12) "DISMISSAL." The separation from employ­
ment for cause reflecting discredit upon the employee. 

(13) "ELIGIBLE." Any person whose name is on an 
eligible list. 

(14) "ELIGIBLE LIST." A list of persons who have 
successfully passed a noncompetitive, open competitive, 
or promotional examination or who are on an appropri­
ate reemployment list by reason of layoff, request for 
transfer, or reclassification of their position. 

(15) "EMPLOYING OFFICIAL." An administrative 
or supervisory employee, academic or nonacademic, 
classified or exempt, who exercises responsibility for the 
employment, discipline or termination of employees. 

(16) "EXEMPT POSITION." A position excluded 
from coverage by the provisions of the act (Referendum 
Section 7). 

(17) "IMMEDIATE FAMILY." Persons related by 
blood or marriage; or a legal adoption in the degree of 
consanquinity of grandparent, parent, wife, husband, 
brother, sister, child or grandchild; and any relative liv­
ing in the employee's household. 

(18) "LAYOFF." The removal of an employee from 
his position because of lack of work, lack of funds, or 
work reorganization and which reflects no discredit upon 
the employee. 

(19) "NONCOMPETITIVE SERVICE." Noncom­
petitive Service means all positions in the classified serv­
ice for which competitive examination is not required. 

(20) "ORGANIZATIONAL UNIT." An administra­
tive division of the institution established for the purpos­
es of personnel administration as defined in WAC 
132E-12-350. 

(21) "PERMANENT EMPLOYEE." An employee 
appointe\i to a classified position continuing for more 
than six months and who has successfully completed his 
probationary period. 

(22) "POSITION." A group of current duties and re­
sponsibilities requiring the full- or part-time employ­
ment of one person. 
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(23) "PROBATIONARY PERIOD." The period of 
employment beginning with the date of original entrance 
into classified service or reinstatement into the classified 
service and continuing for six months. 

(24) "PROMOTION." The change of an employee 
from a position in one class to a position in another class 
having a higher maximum salary. 

(25) "PROVISIONAL APPOINTMENT." An ap­
pointment for not more than six months to fill a vacancy 
pending the establishment of an eligible list for the 
position. 

(26) "RESIGNATION." The separation from em­
ployment by an employee made at his own request. 

(27) "STUDENT EMPLOYEE." An employee who 
is enrolled for more credit hours of academic work than 
that permitted in staff employment as provided in WAC 
132E-12-392. 

(28) "SUSPENSION." The temporary and involun­
tary separation of an employee from the institution's 
service for disciplinary reasons. 

(29) "TRANSFER." The change of an employee 
from one position to another position in the same class 
or in another class with the same maximum salary. 

(30) "TRIAL SERVICE PERIOD." The trial period 
of employment beginning with the effective date of pro­
motion and continuing for six months. [Order 1-69, § 
132E-12-015, filed 1/3/69.) 

ORGANIZATION FOR PERSONNEL 
MANAGEMENT 

The personnel committee 

WAC 132E-12-018 Organization. The board shall 
designate three of its members as a permanent personnel 
committee. [Order 1-69, § 132E-12-018, filed 1/3/69.) 

WAC 132E-12-021 Compensation. Each member of 
the committee shall be compensated for his services and 
necessary expenses in accordance with the act. [Order 
1-69, § 132E-12-021, filed 1/3/69.) 

WAC 132E-12-024 Election of officers. The com­
mittee shall elect a chairman and vice-chairman, from 
among its members, to serve one year. The presence of 
at least two members of the committee shall constitute a 
quorum to transact business. A written public record 
shall be kept by the committee of all its actions. The di­
rector shall serve as secretary. [Order 1-69, § 132E-12-
024, filed 1/3/69.) 

WAC 132E-12-027 Meetings. Meetings, including 
hearings, shall be held at the call of the chairman, or 
any two members. All members shall be provided rea­
sonable advance notice of the time and place of the 
meeting. Statements of findings and release of material 
shall be made only with the approval of a majority of 
the committee. A member of the committee or the sec­
retary may administer oaths. [Order 1-69, § 132E-12-
027, filed 1/3/69.) 
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WAC 132E-12-030 Powers and duties. The com­
mittee shall have such powers, duties, and responsibili­
ties as are required by the act, requested by the board, 
or otherwise required. [Order 1-69, § 132E-12-030, 
filed 1/3/69.] 

The personnel director 

WAC 132E-12-033 Appointment. Upon the recom­
mendation of the president of the college district, the 
board shall designate a qualified, full-time, nonacademic 
employee who shall act as Director of Personnel for the 
classified staff service. (Referendum act, Section 5). 
[Order 1-69, § 132E-12-033, filed 1/3/69.] 

WAC 132E-12-036 Powers and duties. The director 
shall direct and supervise all of the administrative and 
technical personnel activities for the classified staff serv­
ice in accordance with the act and rules and regulations 
approved and promulgated thereunder. [Order 1-69, § 
132E-12-036, filed 1/3/69.] 

WAC 132E-12-037 The Appointing Authority. The 
Appointing Authority may delegate to Employing Offi­
cials the authority to initiate personnel actions including 
appointment, discipline, and termination of employees 
within the scope of these rules. [Order 1-69, § 132E-
12-037, filed 1/3/69.] 

CLASSIFICATION PLAN 

WAC 132E-12-039 Content. The director shall 
maintain a Classification Plan approved by the commit­
tee for all positions in the classified staff service. The 
plan shall consist of specifications for each class, includ­
ing a title, description of the duties and responsibilities 
and the qualification required and/or desired of an in­
cumbent. [Order 1-69, § 123E-12-039 (codified as 
WAC 132E-12-039), filed 1/3/69.] 

WAC 132E-12-042 Amendment. The Classification 
Plan may be amended by action of the committee as 
provided in the act. [Order 1-69, § 132E-12-042, filed 
1/3/69.] 

WAC 132E-12-045 Allocation. Each position in the 
classified service shall be allocated to an established 
class in the Classification Plan. Appointment may be 
made only to a position that has been classified. 

( 1) New Allocation. Whenever an Appointing Author­
ity desires to fill a new position, a notice of such pro­
posed action together with a description of the duties of 
the position shall be submitted to the director. The di­
rector shall allocate such position and notify the Ap­
pointing Authority of the allocation. 

(2) Reallocation. When an Appointing Authority 
makes a permanent and substantial change in the duties 
and responsibilities of a position, written notice of the 
changes shall be submitted to the director for determi­
nation of the proper allocation of the position. The di­
rector shall notify the Appointing Authority of such 
allocation. The director upon his own initiative or at the 
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request of an Appointing Authority or an employee or 
an employee's representative, may study the duties of 
any position to determine if its allocation is proper. Fol­
lowing such studies, the director may reallocate the po­
sition to the appropriate class. 

(3) Effect of Reallocation. An employee occupying a 
position which has been reallocated shall continue in the 
position only if he possesses the minimum qualifications 
or training and experience established for such position 
as measured by a qualifying examination. A reallocated 
position shall be considered the same as a vacant posi­
tion and shall be filled in accordance with the provisions 
governing appointment, promotion, demotion, or transfer 
of employees. When an incumbent is ineligible to con­
tinue in the position and is not transferred, promoted, or 
demoted, the layoff provisions of these rules shall apply. 

( 4) Appeal of Allocation. If an employee believes his 
position to be improperly allocated, or if an Appointing 
Authority believes a position under his supervision to be 
improperly allocated, he may appeal the allocation. 

(a) A written appeal shall be prepared, stating the 
reasons for such appeal and arguments in support of it. 

(b) The appeal shall be sent to the director who shall 
decide the appeal. Should the employee, or the Appoint­
ing Authority, question the decision, the appeal shall be 
referred to the committee. [Order 1-69, § 132E-l 1-045 
(codified as WAC 132E-12-045), filed 1/3/69.] 

Class specifications 

WAC 132E-12-048 Interpretation of specifications. 
The definitions in class specifications are descriptive and 
not restrictive. They are intended to indicate the kinds of 
positions that are allocated to the several classes as de­
termined by their duties and responsibilities, and are not 
to be construed as declaring what the duties or responsi­
bilities of any position may be or as limiting or modify­
ing the power of any Appointing Authority to assign, 
direct, and control the work of the employees under his 
supervision. The use of a particular expression or illus­
tration as to duties shall not be held to exclude others 
not mentioned but which are of similar kind or quality, 
nor shall any specific omission necessarily mean that 
such factor is not included. [Order 1-69, § 132E-12-
048, filed 1/3/69.] 

WAC 132E-12-051 Use in allocation. In determin­
ing the class to which any position should be allocated, 
the specifications describing each class shall be consid­
ered as a whole. Consideration shall be given to the gen­
eral duties, specific tasks, responsibilities, education and 
experience requirements, and relationships to other 
classes, as a composite description of the kind of em­
ployment that the class is intended to embrace. [Order 
1-69, § 132E-12-051, filed 1/3/69.] 

WAC 132E-12-054 Use in examination. The class 
specifications shall be used as a basis for determining 
the suitability of candidates for employment by supply­
ing data basic to the preparation of qualifying tests and 
examinations. [Order 1-69, § 132E-12-054, filed 
1/3/69.] 
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WAC 132E-12-057 Statements of general qualifi­
cations. Qualifications commonly required of all incum­
bents of positions of different classes, such as acceptable 
physical condition and freedom from disabling defects, 
honesty, sobriety and industry, shall be deemed to be 
implied as entrance requirement to each class, and need 
not be specifically mentioned in the specifications. How­
ever, nothing in these rules shall be deemed to prohibit 
the handicapped who are otherwise qualified. [Order 1-
69, § 132E-12-057, filed 1/3/69.] 

WAC 132E-12-060 Authority. The specifications 
for any class as interpreted herein shall constitute the 
basis and source of authority for the tests to be included 
in an examination for the class and for the evaluation of 
the qualifications of applicants. [Order 1-69, § 132E-
12-060, filed 1/3/69.] 

WAC 132E-12-063 Use of class titles. The class ti­
tle shall be the official title of every position allocated to 
the class for the purpose of personnel actions and shall 
be used on all payroll, budget, and other official records 
and reports relating to the position. Any abbreviation or 
code symbols approved by the director may be used in 
lieu of the class title to designate the class of a position 
for official records. Other working titles may be author­
ized by the Appointing Authority to be used as a desig­
nation of a position for purposes of internal 
administration or in oral or written contacts with the 
public or students. [Order 1-69, § 132E-12-063, filed 
1/3/69.] 

COMPENSATION PLAN 

WAC 132E-12-066 General policies. A Compensa­
tion Plan for classified positions shall be maintained to 
provide for equitable pay for classified employees. Pay 
rates shall be linked directly to the Classification Plan 
and shall reflect not less than prevailing rates in 
Washington state private industries and other govern­
mental units for positions of a similar nature. [Order 1-
69, § 132E-12-066, filed 1/3/69.] 

WAC 132E-12-069 Content. A Compensation Plan 
for the classified staff service shall consist of schedules 
of rates or ranges with regular increment increase in 
monthly amounts showing the assignment of such pay 
rates to the classes of positions. It shall also consist of 
such paragraphs as are necessary to describe basic com­
pensation policies. [Order 1-69, § 132E-069 (codified as 
WAC 132E-12-069), filed 1/3/69.] 

WAC 132E-12-072 Amendment. The Compensation 
Plan may be by action of the committee as provided in 
the act. It is the responsibility of the director to main­
tain a continuing review of the adequacy and equity of 
the Compensation Plan, and he shall propose amend­
ments that are required to adjust it. He shall periodical­
ly secure comparative wage information with one such 
inquiry to be conducted a year prior to the convening of 
each regular session of the State Legislature. [Order 1-
69, § 132E-12-072, filed 1/3/69.] 

WAC 132E-12-075 Payroll certification. Salary 
payment to classified employees may not be approved 
until the director has certified that their appointment 
has been made in accordance with the act. [Order 1-69, 
§ 132E-12-075, filed 1/3/69.] 

HOURS OF WORK AND LEAVES OF ABSENCE 

WAC 132E-12-078 Hours of work. Hours of work 
shall be specified by job class. They may vary for differ­
ent classes but shall be uniform for all employees in the 
same class. 

(1) Two general work schedules are recognized. The 
assignment of an employee to a particular schedule will 
be stated in the class specifications as described in the 
Classification Plan. The employee shall be notified of 
such assignment in the terms of his appointment. 

(a) Plan A. Forty hours per week shall constitute full­
time employment. The normal work week is considered 
to be eight hours for five consecutive days, from 8:00 
a.m. to 5:00 p.m., with one hour for lunch. The Ap­
pointing Authority may adjust the schedule of an indi­
vidual employee or group of employees under his 
supervision to provide different schedules of daily hours 
of working days, or to provide for extra services outside 
of normal work hours, provided that such adjustment 
shall not result in requiring an average work week of ei­
ther less or more than forty hours per week for full-time 
employment. Reasonable notice will be given the em­
ployee whose schedule of hours must be changed. 

(b) Plan B. Employees whose duties are primarily 
professional or supervisory, or who are assigned the re­
sponsible charge of a work program that cannot be re­
stricted to a specific schedule of hours, shall work during 
such periods as their duties require. [Order 1-69, § 
132E-12-078, filed 1/3/69.] 

WAC 132E-12-084 Rest periods. Each employee 
shall be entitled to not less than a ten minute rest period 
for each four hours of work. Each eight-hour shift shall 
include two rest periods, even though the shift is un­
equally divided. [Order 1-69, § 132E-12-084, filed 
1/3/69.] 

WAC 132E-12-087 Holidays. The following holi­
days with pay, in addition to other days designated un­
der the authority of the board, shall be allowed 
employees working on a continuous basis or on leave 
with pay on the last working day preceding the holiday: 

New Year's Day 
Washington's Birthday 
Memorial Day 
Independence Day 

Labor Day 
Veterans' Day 
Thanksgiving Day 
Christmas Day 

The employee must have been on the payroll for at 
least ten days prior to the holiday to receive compensa­
tion for the holiday. 

In substitution for Lincoln's Birthday, Columbus Day, 
and General Election Day which are legal holidays for 
state employees established by RCW 1.16.050, the fol­
lowing days will be granted: "The Friday following 
Thanksgiving, the last working day before Christmas, 
and the last working day before New Year's Day." 
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Whenever any legal holiday, other than Sunday, falls 
upon a Sunday, the following Monday shall be a legal 
holiday. Whenever an employee is required to work any 
of the legal holidays, he shall be given a compensatory 
day off with pay. 

(1) Holiday time worked shall be treated as overtime 
work as defined in the Compensation Plan. 

(2) When a holiday falls on an employee's scheduled 
day off, he shall be given a day of compensatory time 
off. [Order 1-69, § 132E-12-087, filed 1/3/69.] 

WAC 132E-12-096 Annual leave. Classified em­
ployees shall earn annual leave at rates based on the 
schedule of their duties. 

(1) Annual leave with pay shall accrue to employees 
whose work is scheduled under PLAN A of these rules 
at the rate of one working day for each month of con­
tinuous service if their employment is continuous for six 
months or longer. Under this provision a maximum of 
twelve days may accrue annually. 

(a) One additional day of annual leave shall be al­
lowed each year for satisfactorily completing the first 
two, three, and five continuous years of employment 
respectively. 

(b) Beginning with the tenth year of continuous em­
ployment, in recognition of continuity of service, one ad­
ditional working day of annual leave shall be allowed for 
each additional year of continuous service thereafter un­
til a maximum of twenty-two working days of annual 
leave is allowed. 

(2) Annual leave with pay shall accrue to employees 
whose work is schedule under PLAN B of these rules at 
the rate of twenty-two working days per year. 

(3) New employees may not take annual leave until 
they have completed their probationary period of six 
months' service. 

( 4) Annual leave shall be scheduled by the employing 
department at a time most convenient to the work of the 
department, the determination of which shall rest with 
the Appointing Authority. As far as possible, leave will 
be scheduled in accordance with the wishes of the em­
ployee in any amount up to the total of his earned leave 
credits. 

(5) Unused annual leave credits may be accumulated 
to a maximum of thirty working days, except that if an 
employee's request for leave is deferred by the Appoint­
ing Authority and a statement of the necessity is filed 
with the director, then the maximum of thirty days' ac­
crual shall be extended for each month that the leave is 
deferred. Annual leave earned by the employee must be 
allowed him during the period it is available to him. No 
extra compensation in lieu of annual leave shall be paid 
the employee. 

( 6) Under separation from the classified service in 
good standing after six months of continuous employ­
ment, annual leave pay shall be allowed to the extent of 
the employee's accrued and unused annual leave credits 
as shown by the records of the director. [Order 1-69, § 
132E-12-096, filed 1/3/69.] 

[Title 132E WAC-p 6] 

WAC 132E-12-120 Sick leave. Sick leave with full 
pay shall accrue to classified employees at the rate of 
one working day per month of completed service. 

( 1) Sick leave shall be allowed an employee up to the 
amount of his earned credits under the following 
conditions: 

(a) Because of and during illness or injury which has 
incapacitated the employee from performing his duties. 

(b) By reason of exposure of the employee to conta­
gious disease during such period as his attendance on 
duty would jeopardize the health of fellow employees or 
the public. 

( c) Because of emergencies caused by serious illness 
or death in the immediate family of the employee that 
require the assistance of the employee in circumstances 
arising from the care of the patient or arrangement for 
the deceased. Leave for the purpose of condolence or 
bereavement may be granted only with the approval of 
the Appointing Authority. Leave for such reason shall be 
limited to three days in any one instance, unless it can 
be demonstrated to the Appointing Authority that addi­
tional time is necessary by reason of travel distance; in 
such cases, up to five days may be authorized. 

(d) For the purpose of medical, dental or optical ap­
pointments, if arranged in advance with the Appointing 
Authority. 

(2) Maternity leave may be authorized for period of 
nonwork in accordance with Industrial Welfare Order 
No. 2-62 (10), effective 3/21/62 published by the De­
partment of Labor and Industries of the state of 
Washington, which reads as follows: (Maternity leave is 
without pay.) (10) Maternity. No female employee shall 
be knowingly employed for a period of four months be­
fore confinement for childbirth, or six weeks thereafter, 
except that upon presentation of a letter of request from 
the employer together with a doctor's certificate, stating 
her health will not be impaired by such employment to a 
specified time, a special permit may be granted for con­
tinuous employment by the Supervisor of Women and 
Minors. 

(3) Sick leave payments to employees suffering illness 
or injury compensable under industrial insurance provi­
sions shall be entitled to pay to which they would be en­
titled if on duty minus any industrial insurance 
payments received by the employee in compensation for 
the time loss resulting from such illness or injury, for the 
period of such leave. 

( 4) Sick leave shall accumulate to a maximum of one 
hundred eighty working days of unused leave. 

(5) Illness or disability shall be reported at the begin­
ning of any period of sick leave to the immediate super­
visor by the employee or the person to act for him. Upon 
his return to work, the employee may be required by the 
Appointing Authority to submit a written statement ex­
plaining the nature of the disability. 

(6) A physician's certificate of illness or injury satis­
factory to the Appointing Authority may be required for 
approval of sick leave. 

(7) Upon separation of the employee from the classi­
fied service for any cause, compensation shall not be 
paid for accrued sick leave credits. Employees who have 
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been laid off will have previous sick leave credits rein­
stated upon their return to active service. [Order 1-69, § 
132E-12-120, filed 1/3/69.] 

Military leave of absence 

WAC 132E-12-144 Military training leave with 
pay. An employee in the classified staff service shall be 
entitled to military leave of absence without loss of pay 
for active duty in the Washington National Guard, or in 
the Army, Air, Marine, or Naval Reserve Forces of the 
United States for purposes of attending annual field 
training exercises or otherwise discharging reserve obli­
gations. Military training leave shall not exceed fifteen 
calendar days in any one year as provided by statute. 
[Order 1-69, § 132E-12-144, filed 1/3/69.] 

WAC 132E-12-147 Military leave without pay. A 
classified employee shall be entitled to military leave of 
absence without pay for service in the armed forces of 
the United States or the state, and to reinstatement upon 
application to the director within ninety days after expi­
ration of such period of military service, to his former 
position or to one of like class in accordance with state 
law governing this matter. [Order 1-69, § 132E-12-147, 
filed 1/3/69.] 

WAC 132E-12-150 Leave for civil duty. Leave of 
absence for jury duty, to serve as a witness at trials, or 
to exercise other civil duties may be granted an employ­
ee. In such cases a salary adjustment shall be made to 
deduct any amount received for such civil duty, less ex­
penses, from the employee's monthly salary warrant, so 
that there is neither a financial gain nor loss to the em­
ployee. [Order 1-69, § 132E-12-150, filed 1/3/69.] 

WAC 132E-12-153 Leave of absence without pay. 
Leave of absence without pay must be allowed for a 
classified employee for specific periods for any of the 
reasons applicable for leave with pay and for maternity 
leave. 

(1) Leave of absence without pay may be allowed, 
upon the approval of the Appointing Authority and the 
director, in an amount not to exceed twelve months. 

(2) Leave of absence without pay extends from the 
time an employee's name is removed from the payroll 
until he returns to continuous service. 

(3) Annual leave or sick leave credits will not accrue 
during a leave of absence without pay which exceeds ten 
working days in any calendar month. [Order 1-69, § 
132E-12-153, filed 1 /3 / 69.] 

WAC 132E-12-165 Absence without authorized 
leave. Leave of absence whether with or without pay, 
must be authorized in writing by the Appointing Au­
thority and the director. Absence other than on duly 
authorized leave shall be treated as leave without pay, 
and, in addition, may be grounds for disciplinary action. 
[Order 1-69, § 132E-12-165, filed 1/3/69.] 

RECRUITMENT AND EXAMINATION 

WAC 132E-12-168 Selection by examination. Ap­
pointments to positions in the classified staff service 
shall be made according to merit and suitability. Merit 
and suitability in the competitive service shall be ascer­
tained by examination which shall be selected or speci­
fied by the director, and shall relate to those matters 
which will test fairly the capacity and fitness of the can­
didates to discharge efficiently the duties of the position. 
[Order 1-69, § 132E-12-168, filed 1/3/69.] 

Announcement of examinations 

WAC 132:E-12-171 Content of announcements. An­
nouncements shall specify the title and salary range of 
the class for which the examination is announced; the 
nature of the work to be performed; the experience and 
training required; the time, place, and manner of making 
application; the necessary qualifications established for 
admission to the examination; and other pertinent infor­
mation consistent with the act and these rules. [Order 1-
69, § 132E-12-171, filed 1/3/69.] 

WAC 132E-12-174 Distribution of announcements. 
Public notice of examinations shall be given at least one 
calendar week in advance of the last date for filing of 
applications by means of announcements posted on bul­
letin boards. Announcements of examinations shall be 
given such other publicity as the director deems war­
ranted in the interest of attracting adequate numbers of 
qualified applicants. [Order 1-69, § 132E-12-174, filed 
1/3/69.] 

Eligibility to compete in examinations 

WAC 132:E-12-177 Open competitive examinations. 
Examinations designed to establish employment lists 
shall be open to all who appear to meet the qualifica­
tions and other requirements for the class as set forth in 
the examination announcement. Probationary employees 
may be admitted to open competitive examinations. 
[Order 1-69, § 132E-12-177, filed 1/3/69.] 

WAC 132E-12-180 Promotional examinations. 
Promotional examinations shall be open to any perma­
nent employee in the classified staff service who meets 
the necessary qualifications. [Order 1-69, § 132E-12-
180, filed 1/3/69.] 

Applications 

WAC 132E-12-183 Forms of application. Applica­
tions for an examination shall be filed on such applica­
tion forms as may be prescribed by the director. To be 
accepted for review, applications must be delivered to 
the office of the director prior to the closing date speci­
fied in the announcement or postmarked before midnight 
of that date. Applications shall include a statement from 
the applicant with all pertinent information regarding 
his education, experience, and other personal data which 
the director deems necessary. Applications must be 
signed by the applicants, and the truth of all statements 
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contained therein certified by such signature. The direc­
tor may require such proof of age, residence, education, 
veteran's preference and other claims as he deems ap­
propriate. [Order 1-69, § 132E-12-183, filed 1/3/69.] 

WAC 132E-12-186 Freedom from bias. No ques­
tion in any application form or any examination shall be 
so framed as to elicit any information concerning politi­
cal or religious opinions or affiliations or the race of any 
applicant nor shall any inquiry be made concerning such 
opinions or affiliations. The foregoing shall not prevent 
any inquiry as to whether the applicant, employee or el­
igible, advocates or is a member of any organization 
which advocates the overthrow of or resistance by force 
to our form of government where the conditions of the 
employment in question require such inquiry. [Order 1-
69, § 132E-12-186, filed 1/3/69.] 

WAC l32E-12-189 Admission to examination. Per­
sons who submit applications on or before the last date 
of filing and whose applications clearly show that they 
meet the requirements for admission to the examination 
shall be admitted to compete in the examination for 
which they are applying. No person shall be permitted to 
take an examination without an authorization or other 
satisfactory evidence of acceptance or conditional ac­
ceptance of his application. Any applicant who, for ill­
ness or other good cause, is unable to appear as notified 
may be given the examination at a later date, but only if 
the candidate advised the director of his inability prior 
to the time he was originally scheduled to appear. [Or­
der 1-69, § 132E-12-189, filed 1/3/69.] 

WAC 132E-12-192 Disqualification of applicants. 
The director may reject the application of any person for 
admission to an examination, or decline the applicant 
who: (I) Is found to lack the qualifications prescribed 
for admission to the examination; (2) is physically unfit 
to perform effectively the duties of the class; (3) is ad­
dicted to the habitual use of alcoholic beverages and to 
excess or to the use of narcotics, as defined in the Uni­
form Narcotics Act RCW 69.33.220. The use of drugs, 
alcohol, or medication which impairs the employee's 
ability to perform the described duties, or make him a 
hazard to others, or is illegal according to state, local, or 
federal laws; (4) has been adjudged guilty of a crime in­
volving moral· turpitude, or infamous or disgraceful con­
duct; (5) has used or attempted to use influence or 
bribery to secure an advantage in an examination or ap­
pointment; (6) has made a false statement of any mate­
rial fact or has practiced or attempted to practice 
deception or fraud in his application or examination; or 
(7) has otherwise violated provisions of the law or these 
rules. Whenever the director refuses an applicant under 
the provisions of these rules, he shall furnish him a 
statement of the reasons therefor. [Order 1-69, § 132E-
12-192, filed 1/3/69.] 

Reviser's note: RCW 69.33.220, cited in the above section, was re­
pealed by section 69.50.606, chapter 308, Laws of 1971 ex. sess. For 
later enactment see chapter 69.50 RCW. 

[Title 132E WAC-p 8) 

Character of examinations 

WAC 132E-12-195 Original examinations. Exami­
nations for original appointment to the classified service 
shall relate to those matters which fairly test the capaci­
ty and suitability of the persons examined to discharge 
duties of positions sought. Examinations may be assem­
bled or unassembled and may include written, oral, 
physical, or performance tests, evaluations of training 
and experience, or any combination of these. They may 
take into consideration such factors as education, expe­
rience, aptitude, knowledge, skills, abilities, character, 
physical fitness or any other qualifications or attributes 
which in the judgment of the director shall enter into 
determination of the relative fitness of applicants. [Or­
der 1-69, § 132E-12-195, filed 1/3/69.] 

WAC 132E-12-198 Promotional examinations. 
Promotional examinations shall be of like kind and 
character to those for original appointment to the serv­
ice. In addition to other factors, promotional examina­
tions shall take into consideration quality and nature of 
experience as well as length of service. [Order 1-69, § 
132E-12-198, filed 1/3/69.] 

WAC 132E-12-201 Noncompetitive examinations. 
The director may conduct for the noncompetitive service 
an examination which consists only of the determination 
of whether or not the applicant meets the minimum 
qualifications for the position for use in positions de­
clared to be in the noncompetitive service. An unranked 
eligible list will be established from such examinations. 
[Order 1-69, § 132E-12-201, filed 1/3/69.] 

WAC 132E-12-204 Open-continuous examinations. 
When it is necessary to meet continued requirements for 
filling positions and there is not available a sufficient 
number of qualified applicants for a class, the closing 
date for an examination may be indefinite and appli­
cants may be tested continuously as they appear in such 
manner at such time and places as the director may 
provide. The closing date for any open-continuous ex­
amination may be set at any time by the director but 
notice of this action shall be posted in a public place at 
least one week prior to the effective date of closing. 
[Order 1-69, § 132E-12-204, filed 1/3/69.] 

Examination administration 

WAC 132E-12-207 Conduct of examinations. Ex­
aminations shall be held at such times and places as, in 
the judgment of the director, most nearly meet the con­
venience of applicants, practicability of administration, 
and the needs of the service. The examination shall be 
conducted by the director or persons designated by him, 
except that in no case shall the employing official of the 
class for which the examination is held or any supervi­
sors in his department be granted authority to examine. 
[Order 1-69, § 132E-12-207, filed 1/3/69.] 
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WAC 132E-12-210 Anonymity of applicants. All 
reasonable precautions shall be taken to preserve the an­
onymity of applicants in the conduct and scoring of ex­
aminations. [Order 1-69, § 132E-12-210, filed 1/3/69.] 

WAC 132E-12-212 Merit lists. On the following 
lists the names of eligibles for positions in the competi­
tive service shall be placed in order of their final earned 
rating on examinations plus any preference credits. In 
case of a tie between a veteran and a nonveteran, the 
name of the veteran shall be placed ahead of that of the 
nonveteran. In the case of other ties in final ratings, 
names shall be placed on the list in order of rating 
earned in the part of the examination given the greatest 
weight. Any remaining ties shall be broken by casting 
lots. 

(1) Open Competitive List. Each open competitive list 
shall be established by class of employment and shall 
consist of a list of names of all persons who have passed 
examination for the class for which the open competitive 
list is established. 

(2) Institution-wide Promotional Lists. Institution­
wide promotional lists shall be established by class of 
employment and shall consist of the names of permanent 
employees who have passed a promotional examination 
for the class for which the list is established. 

(3) Organizational Unit Promotional Lists. Organiza­
tional unit promotional lists shall consist of names of all 
permanent employees in an organizational unit who have 
passed the promotional examination for the class for 
which the list is established. Promotional lists shall be 
established for an organizational unit only after such 
subdivision has been approved by the director prior to 
the date of the examination. [Order 1-69, § 132E-12-
212, filed 1/3/69.] 

WAC 132E-12-215 Layoff lists. Names shall be 
placed on the following lists in order of the length of the 
employee's previous service in the class for which the list 
is established. 

(1) Organizational Unit Layoff List. An organization­
al unity layoff list shall contain the names of all perma­
nent and probationary employees laid off from the class 
of employment in the approved organizational unit for 
which the list is established. 

(2) Institution-wide Layoff List. An institution-wide 
layoff list shall contain the names of all permanent and 
probationary employees in the class of employment for 
which the list is established. [Order 1-69, § 132E-12-
215, filed 1/3/69.] 

WAC 132E-12-228 Unranked lists. Names shall be 
placed unranked on the following lists: 

(1) Transfer Lists. A transfer list shall contain the 
names of all permanent employees who are currently 
employed and have submitted a written request to be 
considered for transfer to another position. 

(2) Reemployment List. A reemployment list shall 
contain the names of all permanent employees who have 
resigned from the class of employment in good standing, 

and who have requested reemployment in the class, pro­
vided that they meet the minimum requirements for the 
class at the time of their application. 

(3) Noncompetitive Service Lists. A noncompetitive 
list shall include the names of applicants who success­
fully meet the minimum requirements for the class of 
employment for which the list is established, where the 
class has been previously declared by the director to be a 
part of the noncompetitive service. [Order 1-69, § 
132E-12-228, filed 1/3/69.] 

WAC 132E-12-231 Duration of eligible lists. The 
committee shall determine the period during which pro­
motional or open competitive lists shall remain in effect. 
When an eligible list exists for any class, and the com­
mittee deems it necessary to establish another such list 
for the same class, the existing list ordinarily shall be 
canceled. [Order 1-69, § 132E-12-231, filed 1/3/69.] 

WAC 132E-12-261 Removal of names from eligible 
lists. The director may remove names from eligible lists 
permanently or temporarily for any of the following rea­
sons subject to appeal rights as provided in WAC 132E-
12-332 and 132E-12-335 of these rules: 

(1) A person who is appointed to a permanent position 
through certification or appointed to trial service or a 
probationary position shall have his name removed from 
the list. All other names would remain on the list. 

(2) Failure to respond within ten days to a written in­
quiry or within three days to a telegraphed inquiry from 
the director or Appointing Authority relative to avail­
ability for appointment. 

(3) Declination of appointment under such conditions 
as the eligible previously indicated he would accept. 

( 4) Failure to report for duty within the time pre­
scribed by the Appointing Authority. 

(5) Failure to maintain a record of his current address 
at the office of the director. For this purpose the return 
of a letter by the postal authorities, if properly addressed 
to the last address on record, shall be deemed sufficient 
grounds for such removal of the name from the eligible 
list. 

( 6) Upon certification three times to the same or dif­
ferent employing official, if not appointed. When so re­
moved the applicant will be informed in writing. 

(7) In the case of organizational unit promotional 
lists, or transfer lists, appointment or transfer of the em­
ployee to a position in another organizational unit. 

(8) In the case of institution-wide promotional lists 
and transfer lists, upon separation from the classified 
service. [Order 1-69, § 132E-12-261, filed 1/3/69.] 

WAC 132E-12-264 Comparable lists. If a vacancy 
exists in a class for which there is no existing list, the 
director may prepare an appropriate list for the class 
from one or more existing related lists. For this purpose 
the director shall select lists from classes for which the 
examination and qualifications are similar to those re­
quired for the class in which the vacancy exists. [Order 
1-69, § 132E-12-264, filed 1/3/69.] 

[Title 132E WAC-p 9] 
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WAC 132E-12-267 Availability of eligibles. It shall 
be the responsibility of eligibles to notify the office of 
the director in writing of any change affecting availabil­
ity for employment. However, the director may circular­
ize lists or use other methods to determine at any time 
the availability of eligibles. 

Whenever an eligible submits a written statement re­
stricting the conditions under which he will be available 
for employment, his name shall be withheld from all 
certifications which do not meet the conditions he has 
specified. An eligible may file a new written statement 
at any time within the duration of an employment list 
modifying any prior statement as to conditions under 
which he will be available for employment. [Order 1-69, 
§ 132E-12-267, filed 1/3/69.] 

CERTIFICATION AND APPOINTMENTS 

WAC 132E-12-270 Request for employees. When a 
vacancy in the classified staff service is to be filled, the 
Appointing Authority shall submit a requisition to the 
director on such form and in such manner as the director 
may prescribe. This requisition shall state the class title, 
the number of positions to be filled, and other appropri­
ate information. In addition, desirable or necessary spe­
cial or outstanding qualifications for the position under 
consideration may be indicated and the reasons therefor. 
Eligibles shall be certified in strict order of standing on 
the appropriate list except in the cases where the direc­
tor has determined that he should certify eligibles with 
special qualifications. In the latter case, eligibles meet­
ing the special qualifications shall be certified in the or­
der of their standing on the list. Any permanent 
employee who is adversely affected by such certification 
may appeal the action to the committee. [Order 1-69, § 
132E-12-270, filed 1/3/69.] 

WAC 132E-12-273 Method of certification. Upon 
receipt of a personnel requisition, the director shall cer­
tify in writing two more names than there are vacancies 
to be filled. The following eligible lists shall be used by 
the director in the order of priority indicated below: 

Organizational Unit Layoff Lists 
Institution-wide Layoff Lists 
Organizational Unit Promotional Lists 
Transfer Lists 
Institution-wide Promotional Lists 
Reemployment Lists 
Open Competitive and Noncompetitive Lists. [Order 

I-69, § 132E-12-273, filed 1/3/69.] 

WAC 132E-12-276 Ranked lists. Where ranked 
lists are used, the director shall certify in writing the 
three names highest on the appropriate list. If more than 
one vacancy in the same class is to be filled by an or­
ganizational unit, he shall submit two more names of el­
igibles than there are vacancies. 

If there are not sufficient names on any single list to 
provide the proper number for certification, additional 
names may be certified from the list of next lower pri­
ority. [Order 1-69, § 132E-12-276, filed 1/3/69.] 

[Title 132E WAC-p 10) 

WAC 132E-12-279 Related lists. The director may 
at his discretion certify from eligible lists for higher 
classes to vacancies occurring in lower classes or from 
eligible lists for one class to vacancies in another class 
when no appropriate lists exists where he determines the 
examination reasonably measures the ability of the eli­
gible to perform the duties in the class to which certifi­
cation is made. [Order 1-69, § 132E-12-279, filed 
1/3/69.] 

WAC 132E-12-281 Selection. The Appointing Au­
thority shall return the list of names certified indicating 
his action on the certification, within a time limit set by 
the director from the date of certification. 

( 1) When a choice is made for appointment, the name 
of the eligible selected should be so indicated. 

(2) When an eligible declines the appointment, he 
should be required to submit a request in writing to re­
main on the eligible list. [Order 1-69, § 132E-12-281, 
filed 1/3/69.] 

Appointments 

WAC 132E-12-284 Probationary appointments. 
Probationary appointments shall be made only after cer­
tification from eligible lists. The director shall be noti­
fied of the selection made as provided in WAC l 32E­
l 2-28 l of these rules. [Order 1-69, § 132E-12-284, 
filed 1/3/69.] 

WAC 132E-12-287 Provisional appointments. 
When the Appointing Authority certifies to the director 
that there is urgent need to fill a position and no quali­
fied eligibles exist, the director may authorize him to fill 
the position by provisionally appointing any person who 
meets the minimum requirements for the class of work. 
Such an appointment shall be terminated with six 
months or upon certification and appointment from an 
eligible list, whichever occurs first. No person shall re­
ceive more than one provisional appointment. No senior­
ity shall be gained as the result of a provisional 
appointment except for continuance of seniority in a 
lower class upon provisional promotion to a higher class. 
During the time a position is filled by a provisional ap­
pointment, the director shall conduct a wide and contin­
uous search for applicants for the position and conduct 
examinations for the same. If no other person applies 
within six months, the provisional appointee may be ex­
amined and appointed. 

In situations wherein qualified eligibles are available 
but less than three required for certification, a provi­
sional appointment of an eligible may be made. If the 
director is unable within thirty days of the effective date 
of the provisional appointment to attract the number of 
candidates necessary for full certification, the person 
holding the provisional appointment may be given a pro­
bationary appointment providing he passed the exami­
nation for the class. [Order 1-69, § 132E-12-287, filed 
1/3/69.] 

WAC 132E-12-290 Transfer. A position may be 
filled by transferring an employee from another position 
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of the same class or similar class with the same maxi­
mum salary. Interdepartmental transfers must be ap­
proved by the Appointing Authority accepting the 
transfer and the director. [Order 1-69, § 132E-12-290, 
filed 1/3/69.] 

WAC 132E-12-293 Demotion. A position may be 
filled by the demotion of an employee in accordance 
with the procedures as set forth in WAC 132E-12-305 
and 132E-12-329. [Order 1-69, § 132E-12-293, filed 
1/3/69.] 

PROBATIONARY PERIOD 

WAC 132E-12-296 Purpose. A probationary or tri­
al service period shall be an integral part of the exami­
nation process and shall be utilized as an opportunity to 
observe an employee's work, to train and aid the em­
ployee in adjustment to his position, and to reject any 
employee whose work performance fails to meet required 
work standards. [Order 1-69, § 132E-12-296, filed 
1/3/69.] 

WAC 132E-12-299 Duration. All original appoint­
ments made from the open competitive list, reemploy­
ment list and the noncompetitive service list shall be 
tentative and subject to a probationary period of six 
months of actual service which starts upon the effective 
date of an appointment. Any interruption of service dur­
ing the probationary period shall not be counted as part 
of such period. (Referendum act, Section 15). [Order 1-
69, § 132E-12-299, filed 1/3/69.] 

WAC 132E-12-302 Removal during the probation­
ary period. At any time during the probationary period 
the Appointing Authority may remove an employee 
whose performance does not meet the required stand­
ards, provided that he shall report the removal and the 
reasons therefore in writing before the effective date of 
separation to the director and the employee concerned. 
Notice of two weeks will normally be given an employee 
who is removed. The director shall immediately investi­
gate and determine whether the removal was because 
the employee(s) did not meet the required standards and 
submit a report of his investigation(s) together with his 
conclusions to the committee. If the employee was re­
moved for reasons other than his performance did not 
meet the required standards, the committee shall order 
his reinstatement. Dismissal during the probationary pe­
riod is not, however, appealable by the employee. [Order 
1-69, § 132E-12-302, filed 1/3/69.] 

WAC 132E-12-305 Demotion during probationary 
period. At any time during the probationary period when 
an employee is about to be laid off because of reduction 
in force, the Appointing Authority, with the consent of 
the employee, may demote such employee in lieu of lay­
off if he is otherwise eligible and work is available in a 
lower class. The name of such an employee shall be re­
stored to the lists from which it was removed at the time 
of the appointment. The probationary period of an em­
ployee demoted in lieu of layoff during that period shall 

incl'ude the period of probation in the higher class. No 
demotion of this kind shall be made if it will result in 
the separation of any other employee with greater length 
of service. [Order 1-69, § 132E-12-305, filed 1/3/69.] 

WAC 132E-12-306 Duration trial service period. 
All appointments of employees made from promotional 
lists after an employee has once achieved permanent 
status in another position, except through reinstatement, 
shall include a trial service period for the first six 
months. [Order 1-69, § 132E-12-306, filed 1/3/69.] 

WAC 132E-12-307 Reversion during the trial serv­
ice period. An employee who is removed from the new 
position during the trial service period for reasons other 
than misconduct or delinquency shall automatically re­
vert to his former classification and status. [Order 1-69, 
§ 132E-12-307, filed 1/3/69.] 

SEPARATION AND DISCIPLINARY ACTIONS 

WAC 132E-12-308 Separation. Resignation, retire­
ment, layoff, dismissal, or abandonment of the position 
shall constitute separation from service. [Order 1-69, § 
132E-12-308, filed 1/3/69.] 

WAC 132E-12-311 Resignation. Any employee 
may resign from service and should present his resigna­
tion in writing to the Appointing Authority. To resign in 
good standing an employee must give at least two calen­
dar weeks' notice, unless the director waives the notice 
requirement. Such resignation shall be promptly for­
warded to the director by the Appointing Authority. 
[Order 1-69, § 132E-12-311, filed 1/3/69.] 

WAC 132E-12-314 Reduction in force-Layoff. 
The Appointing Authority may separate an employee 
without prejudice because of lack of funds, reorganiza­
tion or curtailment of work. Notice of at least two cal­
endar weeks must be given to such employee. 

(1) Order of Layoff. Layoff of permanent employees 
will be made in inverse order of seniority in the class of 
work and the organizational unit involved. Seniority 
shall be measured by the period of unbroken service in 
the class and organizational unit, including authorized 
leaves of absence. Where two or more employees in the 
same class have equal seniority, layoff will be in alpha­
betic order of the last names of the employees affected. 

(2) Transfer or Voluntary Demotion. In the event of a 
reduction in force, a permanent employee shall not be 
laid off while any probationary, provisional, or tempor­
ary employee in a higher class of a series of related 
classes with greater seniority shall be offered voluntary 
demotion to a lower class, provided he qualifies for the 
class and has greater seniority than the occupant of the 
position in the lower class. 

(3) Laid Off Employees on Layoff Registers. The 
names of permanent and probationary employees who 
have been laid off shall be placed on the appropriate 
layoff list in accordance with these rules. [Order 1-69, § 
132E-12-314, filed 1/3/69.] 
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WAC 132E-12-317 Dismissal. The Appointing Au­
thority may dismiss for cause any permanent employee 
under his jurisdiction by delivering at least fifteen cal­
endar days before the effective date thereof a written 
statement of the specific charges by personal delivery or 
by certified mail to the employee's last known address, 
with a copy to the director. If the Appointing Authority, 
because of the circumstance and legal cause as set forth 
in the written statement for the dismissal, desires to 
make an immediate separation from the service, he may 
effect a suspension without pay pending dismissal. By so 
notifying the director in writing, such action shall auto­
matically result in permanent separation at the end of 
the period of suspension. Suspensions pending dismissal 
shall be subject to limitations provided in WAC 132E­
l 2-078 and l 32E-12-l 65. The Appointing Authority 
may withdraw or modify a dismissal within fifteen cal­
endar days after the original written notice is filed. A 
permanent employee so dismissed shall have the right to 
appeal in writing not later than thirty calendar days af­
ter the effective date of the dismissal to the committee 
and shall be granted a hearing as provided in WAC 
132E-12-168 and 132E-12-213 of these rules. [Order 
1-69, § 132E-12-317, filed 1/3/69.] 

WAC 132E-12-320 Abandonment of position. An 
employee who is absent from his position for three con­
secutive days without notice to the Appointing Authority 
may be considered to have abandoned his position. A 
notice of dismissal shall be sent by certified mail to the 
last known address of the employee forthwith. [Order 1-
69, § 132E-12-320, filed 1/3/69.] 

WAC 132E-12-323 Disciplinary action. Any action 
which reflects discredit upon the employer or is a direct 
hindrance to the effective performance of institutional 
functions shall be considered sufficient cause for disci­
plinary action. Sufficient cause shall include but not be 
limited to: Neglect of duty, inefficiency, incompetence, 
insubordination, indolence, conviction of a crime involv­
ing moral turpitude, malfeasance, or gross misconduct. 

(1) Reprimand. The Appointing Authority may repri­
mand an employee for cause. If such reprimand is to be 
put in writing, it shall be addressed to the employee and 
a signed copy shall be sent to the director for inclusion 
in the employee's personnel file. A permanent employee 
who is reprimanded in this manner may appeal for a 
hearing in writing to the director within five calendar 
days of receipt of the reprimand. (Referendum act, Sec­
tion 17). [Order 1-69, § 132E-12-323, filed 1/3/69.] 

WAC 132E-12-326 Suspension. The Appointing 
Authority may suspend an employee without pay for 
cause for a period or periods not exceeding thirty calen­
dar days in any one calendar year and not exceeding fif­
teen calendar days for any single offense. The 
Appointing Authority shall notify the employee con­
cerned in writing by certified mail, with a copy to the 
director, not later than one day after the suspension is 
made effective. Such notice shall include the specified 
charges for and the duration of the suspension. Any per­
manent employee who is suspended shall have the right 
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to appeal to the committee not later than thirty calendar 
days after the effective date of such action. [Order 1-69, 
§ 132E-12-326, filed 1/3/69.] 

WAC 132E-12-329 Demotion. The Appointing Au­
thority may demote an employee for cause. A written 
statement of the specified charges for any such action 
shall be furnished to the employee by certified mail and 
a copy filed with the director at least fifteen calendar 
days prior to the effective date of the action. No demo­
tion shall be made as a disciplinary action unless the 
employee to be demoted is eligible for employment in 
the lower class, and shall not be made if any permanent 
employee in the lower class will be laid off by reason of 
the action. A permanent employee who is demoted shall 
have the right to appeal to the committee not later than 
thirty calendar days after the effective date of dismissal. 
[Order 1-69, § 132E-12-329, filed 1/3/69.] 

APPEALS FROM DISCIPLINARY ACTION 

WAC 132E-12-332 Who may appeal. Any perma­
nent employee who is suspended, demoted, reduced, or 
dismissed shall have the right to appeal to the committee 
not later than thirty days after the effective date of such 
action. The request for an appeal must be in writing, and 
must be filed through the director. The committee shall 
hear such appeals within thirty calendar days of the re­
ceipt of such request. [Order 1-69, § 132E-12-332, 
filed 1/3/69.] 

WAC 132E-12-335 Procedures for hearing appeals. 
The following provisions of sections 18, 19, 20, 21, and 
22 of the act govern the conduct of appeal hearings by 
the committee as well as appellate hearings by civil 
courts: 

Section 18. Hearing on such appeals shall be open to 
the public, except for cases in which the (committee) 
determines there is substantial reason for not having an 
open hearing, or in cases where the employee so re­
quests, and shall be informal with technical rules of evi­
dence not applying to the proceedings except the rules of 
privilege recognized by law. Both the employee and his 
appointing agency shall be notified reasonably in ad­
vance of the hearing and may select representatives of 
their choosing, present and cross-examine witnesses and 
give evidence before the (committee). Members of the 
(committee) may, and shall at the request of either par­
ty, issue subpoenas and subpoenas duces tecum. All tes­
timony shall be on oath administered by a member of 
the (committee). The board shall certify to the Superior 
Court the facts of any refusal to obey a subpoena, take 
the oath, or testify. The court shall summarily hear the 
evidence on such refusal and if the evidence warrants 
punish such refusal in the same manner and to the same 
extent as for contempt committed before, or in connec­
tion with the proceedings of, the hearing, including all 
testimony, recorded manually or by mechanical device, 
and exhibits; but it shall not be required to transcribe 
such record unless requested by the employee who shall 
be furnished therefor. Payment of the cost of a tran­
script used on appeal shall await determination of the 
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appeal and shall be made by the employing agency if the 
employee prevails. 

Section 19. Within thirty days after the conclusion of 
the hearing the (committee) shall make and fully record 
in its permanent records findings of facts, conclusions of 
law when the construction of a rule, regulation or statute 
is in question, reasons for the action taken and its order 
based thereon, which shall be final subject to action by 
the court on appeal as hereinafter provided at the same 
time sending a copy of the findings, conclusions and or­
der by registered mail to the employing agency and to 
the employee at his address as given at the hearing or to 
a representative designated by him to receive the same. 

Section 20. (1) Within thirty days after the recording 
of the order and mailing thereof, the employee may ap­
peal to the Superior Court of Snohomish County on one 
or more of the grounds that the order was: 

(a) Founded on or contained error of law, which shall 
specifically include error in construction or application 
of any pertinent rules or regulations; 

(b) Contrary to a preponderance of the evidence as 
disclosed by the entire record with respect to any speci­
fied finding or findings of facts; 

(c) Materially affected by unlawful procedures; 
(d) Based on violation of any constitutional provision, 

or 
( e) Arbitrary or capricious. 
(2) Such grounds shall be stated in a written notice of 

appeal filed with the court, with copies thereof served on 
the Director of Personnel or a member of his staff or a 
member of the (committee) and on the employing agen­
cy, all within the time stated. 

(3) Within thirty days after service of such notice or 
within such further time as the court may allow, the 
(committee) shall transmit to the court a certified tran­
script, with exhibits, of the hearing, but by stipulation 
between the employing agency and the employee the 
transcript may be shortened, and either party unreason­
ably refusing to stipulate to such limitation may be or­
dered by the court to pay the additional cost involved. 
The court may require or permit subsequent corrections 
or additions to the transcript. 

Section 21. (1) The court shall review the hearing 
without a jury on the basis of the transcript and exhibits, 
except that in the case of alleged irregularities in proce­
dure before the (committee) not shown by the transcript 
the court may order testimony to be given thereon. The 
court shall upon request by either party hear oral argu­
ment and receive written briefs. 

(2) The court may affirm the order of the (commit­
tee), remand the matter for further proceedings before 
the (committee), or reverse or modify the order if it 
finds that the employee's objection thereto is well taken 
on any of the grounds stated. Appeal shall be available 
to the employee to the Supreme Court from the order of 
the Superior Court as in other civil cases. 

Section 22. (1) Any employee who is terminated from 
state service may request the (committee) to place his 
name on an appropriate reemployment list, and the 
(committee) shall grant this request where the circum­
stances are found to warrant reemployment. 

(2) Any employee, when fully reinstated after appeal, 
shall be guaranteed all employee rights and benefits, in­
cluding back pay, sick leave, vacation accrual, retire­
ment and OASI credits. [Order 1-69, § 132E-12-335, 
filed 1/3/69.] 

Reviser's note: Sections 20 and 21, chapter 1, Laws of 1961 (codified 
as RCW 41.06.200 and 41.06.210) were amended by section 25, chap­
ter 36, Laws of 1969 ex. sess. and section 101, chapter 81, Laws of 
1971, respectively. 

REPRESENTATION AND GRIEVANCES 

WAC 132E-12-338 Agreement between agencies 
and employee organizations. State employees shall have 
the right to affiliate with and participate in the manage­
ment of employee organizations and to be represented by 
such organizations in negotiations with appointing au­
thorities. [Order 1-69, § 132E-12-338, filed 1/3/69.] 

WAC 132E-12-341 Notice of intent by employee 
organization. Any labor organization desiring to repre­
sent employees must first file with the Director of Per­
sonnel a notice of intent to represent. The notice shall 
state the organization's name and office address. The 
organization shall also provide the Director of Personnel 
with a copy of its Constitution and Bylaws. [Order 1-69, 
§ 132E-12-341, filed 1/3/69.] 

WAC 132E-12-344 Determination of bargaining 
unit. Determination, alteration, modification or combi­
nation of an appropriate bargaining unit shall be made 
by the Personnel Committee upon request from the Ap­
pointing Authority, an employee organization, or upon 
the committee's own motion, after twenty days' notice 
has been given to the Appointing Authority and to af­
fected employees and their representatives. [Order 1-69, 
§ 132E-12-344, filed 1/3/69.] 

WAC 132E-12-347 Bargaining factors. In deter­
mining a bargaining unit, the committee shall consider 
the following factors: 

(1) Duties, skills and working conditions of the 
employees; 

(2) History of collective bargaining by the employees 
and their representatives; 

(3) Extent of organization among the employees; 
(4) Desire of the employees. [Order 1-69, § 132E-

12-347, filed 1/3/69.] 

ELECTION AND CERTIFICATION OF EXCLUSIVE 
REPRESENTATIVE 

WAC 132E-12-350 Certification by director-­
Notice of petition. The director shall certify an employee 
organization as exclusive representative of the employee 
of a bargaining unit when such organization shows proof 
that it represents a majority of such employees and such 
proof is not validly contested by the Appointing Author­
ity, the director, or any other interested party. 

Prior to certification, the director shall give ten days 
notice that an employee representative has petitioned to 
be named the exclusive representative of a bargaining 
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unit. Such notice shall inform all other interested parties 
that an election may be requested in accordance with 
WAC 132E-l 2-353 of these rules and that the validity 
of the proof of representation of a majority of the em­
ployees may be contested. In the event the director does 
not receive an appropriate request for election nor re­
ceives a valid challenge to the proof of majority of rep­
resentation, he shall immediately certify the employee 
organization as the exclusive representative of the bar­
gaining unit. If the director receives an appropriate re­
quest for election from an employee organization 
showing proof of representing at least thirty percent of 
the employees in the bargaining unit, he shall then pro­
ceed with the election procedure under rule WAC I 32E­
l 2-353. If the director receives proof that the petitioning 
employee organization does not represent a majority of 
the employees in the bargaining unit, he shall deny the 
petition of the employee organization and shall instruct 
that organization that they may request an election un­
der rule WAC I 32E-l 2-353 if they can meet the con­
ditions of that rule. [Order 1-69, § 132E-12-350, filed 
1/3/6Q.] 

WAC 132E-12-353 Election of representative or­
ganization notice. The director shall conduct a secret 
vote for selection of an exclusive representative of the 
employees of a bargaining unit upon written request 
from an employee organization showing proof of at least 
thirty percent representation within the unit. Upon 
granting a request for an election, the director shall give 
notice thereof and allow ten days for other employee or­
ganizations desiring their names placed on the ballot, to 
show satisfactory proof of at least ten percent represen­
tation within the unit. [Order 1-69, § 132E-12-353, 
filed 1/3/69.] 

WAC 132E-12-356 Election rules--Ballots. The 
director, after consultation with interested employee or­
ganizations and the Appointing Authority, shall promul­
gate rules for the conduct of the election and shall 
distribute sample ballots. The ballot shall contain the 
name of the requesting employee organization and the 
name of any other employee organization showing proof 
of at least ten percent representation within the unit. 
The election shall not be held for at least thirty days af­
ter the receipt of the request for election. But shall be 
held within sixty days after the receipt of the request for 
election. [Order 1-69, § 132E-12-356, filed 1/3/69.] 

WAC 132E-12-359 Majority of votes required. An 
employee organization receiving a majority of all votes 
cast in such an election shall be certified by the director 
as the exclusive representative of the employees of the 
bargaining unit. Only employees in permanent positions 
within the bargaining unit shall be eligible to vote. [Or­
der 1-69, § 132E-12-359, filed 1/3/69.] 

WAC 132E-12-362 Representation upon certifica­
tion. When an employee organization has been certified 
as the exclusive representative of the employees of a 
bargaining unit, it shall be entitled to act for and to ne­
gotiate agreements covering all employees in the unit 
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and shall be responsible for representing the interests of 
all such employees. Individual grievances or minority 
group grievances of employees may, however, be pre­
sented to the Appointing Authority and may be adjusted 
by the Appointing Authority so long as the adjustment is 
not inconsistent with the collective agreement and the 
exclusive representative has had an opportunity to re­
view such adjustments. Minority employee organizations 
may also present their view to the Appointing Authority. 
[Order 1-69, § 132E-12-362, filed 1/3/69.] 

WAC 132E-12-365 Decertification. Upon petition 
to the director by not less than thirty percent of the em­
ployees of a bargaining unit, decertification or a new 
certification shall be determined by a majority of the 
votes cast in a secret vote of the employees of the bar­
gaining unit, provided twelve months have elapsed since 
the last certification. The election shall be conducted in 
accordance with WAC 132E-12-350 and 132E-12-386. 
No questions concerning representation may be raised 
within twelve months of an election in a bargaining unit. 
[Order 1-69, § 132E-12-365, filed 1/3/69.] 

Contents of written agreements 

WAC 132E-12-368 Personnel matters. Written 
agreements may contain provisions covering all person­
nel matters over which the Appointing Authority of the 
appropriate bargaining unit of such agency may lawfully 
exercise discretion. [Order 1-69, § 132E-12-368, filed 
1/3/69.] 

WAC 132E-12-371 Grievance procedure. Written 
agreements shall include a grievance procedure for pro­
cessing individual and group grievances within the bar­
gaining unit and may provide for binding arbitration by 
the committee. [Order 1-69, § 132E-12-371, filed 
1/3/69.] 

WAC 132E-12-374 Payroll deduction. Written 
agreements may contain provisions for payroll deduc­
tions of employee organization dues upon authorization 
by the employee member. An employee may cancel his 
payroll deduction of employee organization dues by fil­
ing a written notice with the Appointing Authority and 
the employee organization thirty days prior to the effec­
tive date of such cancellation. [Order 1-69, § 132E-12-
374, filed 1/3/69.] 

WAC 132E-12-377 Contract duration. Written 
agreements shall be for a minimum of one year in dura­
tion, shall not exceed three years, and may contain pro­
visions respecting automatic renewal. [Order 1-69, § 
132E-12-377, filed 1/3/69.] 

WAC 132E-12-380 Filing--Conflict with civil 
service act. Written agreements shall be filed with the 
director. Provisions of such agreements shall not prevail 
if in conflict with the Civil Service Rules or the state 
Civil Service law. [Order 1-69, § 132E-12-380, filed 
1/3/69.] 
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WAC 132E-12-383 Conferences on disputes. If 
agreement cannot be reached within a reasonable time 
in negotiations between the Appointing Authority and 
the certified exclusive representative of the employees in 
the bargaining unit, either party may submit the issues 
in dispute to the director, who shall confer with both 
parties in an effort to resolve such dispute. [Order 1-69, 
§ 132E-12-383, filed 1/3/69.] 

WAC 132E-12-386 Hearing on disputes. If the di­
rector is unable to resolve the dispute, the Appointing 
Authority or the certified exclusive representative may 
submit such dispute to the committee. The committee 
shall hold a hearing in the same manner as provided for 
appeals from demotions, suspensions and dismissals, and 
the decision of the committee shall be final and binding. 
[Order 1-69, § 132E-12-386, filed 1/3/69.] 

SERVICE RA TINGS AND TRAINING 

WAC 132E-12-389 Service ratings. The director 
may in cooperation with the Appointing Authority, pro­
vide for the rating of the service performance of em­
ployees in the classified staff service. Such service 
ratings shall be made in such manner and upon such 
forms as the director may prescribe and may be used as 
a means of evaluating the employee's performance. [Or­
der 1-69, § 132E-l 2-389, filed 1 /3 /69.] 

WAC 132E-12-392 Education and training. An em­
ployee may enroll in course work not to exceed six credit 
hours during any one quarter, with the approval of his 
Appointing Authority and the director. Participating 
employees must meet regular academic and admissions 
regulations and are subject to fee schedules established 
by the board. [Order 1-69, § 132E-12-392, filed 
1/3/69.] 

WAC 132E....:12-395 Outside course work. An em­
ployee who has completed his probationary period may 
enroll in course work of his choice, to be taken outside of 
working hours or with an adjusted schedule of working 
hours and compensation. [Order 1-69, § 132E-12-395, 
filed 1/3/69.] 

WAC 132E-12-398 Classes during working 
hours--Compensation--Authorization. An employee 
may enroll in course work judged to be directly related 
to improvement of the effectiveness of the employee's 
work with the approval or at the request of his Appoint­
ing Authority and the director. Classes for such work 
may be attended during normal working hours without 
adjustment of compensation, but if such classes do not 
occur during normal working hours, compensating time 
off duty will not be allowed for class hours attended. 
Such course work must be taken for credit and a satis­
factory grade point average maintained. [Order 1-69, § 
132E-12-398, filed 1/3/69.] 

WAC 132E-12-401 Special training programs. Spe­
cial training programs may be conducted to improve 
employees' service and to assist employees to enhance 

their opportunities for promotion. Such programs may 
be offered during the normal working hours and the 
participating employee may attend the sessions without 
adjustment of compensation. This program shall be 
available to all classified employees on an equal basis. 
[Order 1-69, § 132E-12-401, filed 1/3/69.] 

PROHIBITIONS AND PENALTIES 

WAC 132E-12-404 Political activity. Solicitation 
for or payment to any partisan, political organization, or 
for any partisan, political purpose of any compulsory as­
sessment or involuntary contribution is prohibited. No 
person shall solicit on state property any contribution to 
be used for partisan, political purposes. 

Employees shall have the right to vote and express 
their opinions on all political subjects and candidates, 
but shall not hold any political party office or participate 
in the management of a partisan, political campaign. 
Nothing in this section shall prohibit a classified em­
ployee from participating fully in campaigns relating to 
constitutional amendments, referendums, initiatives, and 
issues of a similar character, and for nonpartisan offices. 

Nothing in this section shall prohibit appointment, 
nomination or election to part-time public office in a 
political subdivision of the state when the holding of 
such office is not incompatible with, nor substantially 
interferes with, the discharge of official duties in state 
employment. [Order 1-69, § l 32E-l 2-404, filed 
1/3/69.] 

WAC 132E-12-407 Outside employment. No em­
ployee in the classified staff service shall undertake em­
ployment other than his position in the classified staff 
service if such employment brings discredit to the insti­
tution or has an adverse effect upon the employee's per­
formance of his duty. [Order 1-69, § 132E-12-407, 
filed 1/3/69.] 

General prohibition 

WAC 132E-12-410 False statements--Fraud. No 
persons shall make any false statement, certificate, 
mark, rating or report with regard to any test, certifica­
tion, or appointment made under any provision of the 
act or these rules, or in any manner commit any fraud 
preventing the impartial execution of the act and these 
rules. [Order 1-69, § 132E-12-410, filed 1/3/69.] 

WAC 132E-12-413 Bribery. No person seeking ap­
pointment to or promotion in the classified staff service 
shall give, render or pay any money, service or any other 
valuable thing to any person in connection with his test, 
appointment or promotion. [Order 1-69, § 132E-12-
413, filed 1/3/69.] 

WAC 132E-12-416 Interference by officials. No 
employee of the director, examiner, or other person shall 
defeat, deceive, or obstruct any person in his right to his 
examination, eligibility, certification or appointment un­
der the act and these rules or furnish to any person any 
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special or privileged information for the purpose of af­
fecting the rights or prospects of any person with respect 
to employment in the classified staff service. [Order 1-
69, § 132E-12-416, filed 1/3/69.] 

WAC 132E-12-419 Penalties. Any person who wil­
fully violates any of the provisions of the act or these 
rules shall be subject to dismissal and such other pun­
ishment as may be provided by law. [Order 1-69, § 
132E-12-419, filed 1/3/69.] 

WAC 132E-12-422 Discrimination. No question in 
any examination shall be so framed as to elicit informa­
tion concerning the political or religious opinions or af­
filiations of any applicant, nor shall any inquiry be made 
concerning such opinions or affiliations of any applicant, 
and all disclosures thereof shall be discountenanced. No 
discrimination shall be exercised, threatened or promised 
by any employee or Appointing Authority against or in 
favor of any applicant, eligible, or employee because of 
his political or religious opinions or affiliations or of his 
race. No discrimination shall be exercised because of the 
age or sex of any applicant, eligible or employee. [Order 
1-69, § 132E-12-422, filed 1/3/69.] 

RECORDS AND REPORTS 

WAC 132E-12-425 Personnel records. The office of 
the director shall be the central depository of all such 
personnel files as the director deems necessary and as 
are required by the act and these rules. [Order 1-69, § 
132E-12-425, filed 1/3/69.] 

WAC 132E-12-428 Roster. The director shall es­
tablish and maintain a roster of all employees in the 
classified staff service showing for each employee the 
class title, the organizational unit assignment, salary 
rate, date of employment, employment history, and other 
such employment data as he deems pertinent. [Order 1-
69, § 132E-12-428, filed 1/3/69.] 

WAC 132E-12-431 Reports to the personnel direc­
tor. Every appointment, transfer, termination, promo­
tion, demotion, dismissal, leave of absence, change of 
salary rate, and other temporary or permanent change in 
the status of employees in the classified staff service, 
shall be reported to the office of the director in writing. 
The director is authorized to prescribe the time, manner, 
form, and method of making any written report that 
may be stipulated in any of these rules. [Order 1-69, § 
132E-l 2-431, filed 1 /3 / 69.] 

WAC 132E-12-434 Public records. Records of the 
office of the director, such as examination, personal his­
tory, and other papers, disclosure of which could render 
harm to the employee without serving a necessary and 
useful purpose, shall be considered confidential. The use 
of such documents will be specified by the director. Such 
records of the office as may be defined by law as public 
records shall be open to inspection by legitimately inter­
ested parties only during regular office hours for reason­
able periods of time and in accordance with which 
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procedures as the director may provide. [Order 1-69, § 
132E-12-434, filed 1/3/69.] 

Chapter 132E-16 WAC 

TRAFFIC REGULATIONS OF EVERETT 
COMMUNITY COLLEGE 
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Objectives of traffic rules and regulations. 
Applicable traffic rules and regulations--Areas 

affected. 
Permits required for vehicles on campus. 
Speed. 
Regulatory signs and directions. 
Pedestrians--Right of way. 
Parking--Permits required. 
Parking within designated spaces. 
Disabled and inoperative vehicles--Impounding. 
Exceptions from traffic and parking restrictions. 
Special traffic and parking regulations and restric-

tions authorized. 
Authorization for issuance of permits. 
Number of parking areas. 
Allocation of parking space. 
Permit revocation. 
Duplicate permits for faculty and staff personnel. 
Faculty and staff permit periods. 
Fees for permits for student upper lot parking. 
Payment for parking permits. 
Display of permits. 
Responsibility of person to whom permit issued. 
Issuance of parking permits. 
Location of parking areas. 
Procedure--Issuance of summons--Traffic 

tickets. 
Grievance proceedings--Bond for appearance--

Date of hearing. 
Fines and penalties. 
Mitigation and suspension of penalties. 
Enforcement of determination of the dean of 

students. 
Regulatory signs, markings, barricades, etc. 
Impounding of vehicles. 
Accidents, must report. 
Two wheeled motor bikes or bicycles. 
Delegations of authority. 
Tourists and visitors--Exemption from permit 

requirements. 
Visitors and guests. 
Adoption. 

WAC 132E-16-001 Objectives of traffic rules and 
regulations. (1) To protect and control pedestrian and 
vehicular traffic; 

(2) To assure access at all times for emergency 
equipment; 

(3) To minimize traffic disturbance during class 
hours; 

( 4) To facilitate the work of the college by assuring 
access to its vehicles and to assign the limited parking 
space for the most efficient use. [Order 1969-2, § 132E-
16-001, filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-005 Applicable traffic rules and 
regulations--Areas affected. The traffic regulations 
which are applicable upon state lands devoted mainly to 
the educational activities of Everett Community College 
are as follows: 
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(I) The motor vehicle and other traffic laws of the 
state of Washington shall be applicable upon all lands 
located within the state of Washington. 

(2) The traffic code of Everett, Washington, and 
Snohomish County shall also be applicable to all state 
lands which are or may hereafter be devoted mainly to 
educational, research, recreational, or parking activities 
of Everett Community College. [Order 1969-2, § 132E-
16-005, filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-010 Permits required for vehicles on 
campus. All students, faculty members, administrative 
staff members and employees using motor vehicles for 
transportation to and from Everett Community College 
are required to register their vehicles and must park said 
vehicle on campus. 

Except as provided in WAC 132E-16-015 and 132E-
16-090 of these regulations, no person shall drive any 
vehicle, nor shall any person stop, park, or leave any ve­
hicle, whether attended or unattended, upon the campus 
of Everett Community College without a permit issued 
by the security department. 

(1) Permission to drive on campus or to park thereon 
will be shown by display of a valid permit issued by the 
security department. 

(2) A valid permit is: 
(a) An unexpired parking decal properly registered 

and displayed in accordance with instructions; or 
(b) A temporary permit authorized by the security 

department and displayed in accordance with instruc­
tions on the permit; or 

(c) A parking permit issued by a security department 
attendant, which must be displayed on the vehicle in ac­
cordance with instructions. 

(3) Parking permits are not transferable. [Order 
1969-2, § 132E-16-010, filed 2/3/69; Emergency Or­
ders, filed 2/3 / 69, 11 /21 / 68.] 

WAC 132E-16-020 Speed. (1) No vehicle shall be 
operated on the campus at a speed in excess of ten miles 
per hour or such lower speed as is reasonabie and pru­
dent in the circumstances. 

(2) No vehicle of any type shall at any time use the 
campus and/or lands devoted to educational, research, 
recreational or parking for Everett Community College, 
for testing, racing or other activities deemed unlawful. 
[Order 1969-2, § 132E-16-020, filed 2/3/69; Emer­
gency Orders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-030 Regulatory signs and directions. 
Drivers of vehicles shall obey regulatory signs posted by 
the college. Drivers of vehicles shall also comply with 
directions given them by officers of the security depart­
ment in the control and regulation of traffic. [Order 
1969-2, § 132E-16-030, filed 2/3/69; Emergency Or­
ders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-040 Pedestrians--Right of way. 
(1) The operator of a vehicle shall yield the right of way, 
slowing down or stopping, if need be, to so yield to any 
pedestrian crossing any street or roadway within a 

crosswalk, but no pedestrian shall suddenly leave a curb 
or other place of safety and walk or run into the path of 
a vehicle which is so close that it is impossible for the 
driver to yield. 

(2) Whenever any vehicle is stopped at a marked 
crosswalk or at any unmarked crosswalk at an intersec­
tion to permit a pedestrian to cross a crosswalk, the op­
era tor of any other vehicle approaching from the rear 
shall not overtake and pass such stopped vehicle. 

(3) Every pedestrian crossing a roadway at any point 
other than within a marked crosswalk or within an un­
marked crosswalk at an intersection, shall yield the right 
of way to all vehicles upon the street or roadway. 

(4) Pedestrian traffic on a street or roadway where a 
sidewalk is provided shall proceed upon such a sidewalk. 
Pedestrians upon a street or roadway where no sidewalk 
is provided shall proceed on the extreme left-hand side 
of the roadway, facing oncoming traffic, and upon 
meeting an oncoming vehicle shall stop to their left and 
clear of the street or roadway. [Order 1969-2, § 132E-
16-040, filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-050 Parking--Permits required. 
(1) No vehicle shall be parked on the campus except in 
those areas set aside and designated as parking area. 

(2) No vehicle shall be parked in any parking area 
without a permit for that area, except as provided in 
section 12 of these regulations. 

(3) All student, faculty and staff members are re­
quired to obtain a decal or permit for each vehicle and 
display it in the proper manner. [Order 1969-2, § 132E-
16-050, filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-060 Parking within designated 
spaces. No vehicle shall be parked so as to occupy any 
portion of more than one parking space or stall as desig­
nated within the parking area. The fact that other vehi­
cles may have been so parked as to require the vehicle 
parked to occupy a portion of more than one space or 
stall shall not constitute an excuse for a violation of this 
section. [Order 1969-2, § 132E-16-060, filed 2/3/69; 
Emergency Orders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-070 Disabled and inoperative vehi­
cles--Impounding. No disabled or .inoperative vehicle 
shall be parked on the campus for a period in excess of 
forty-eight hours. Vehicles which have been parked for 
periods in excess of forty-eight hours and which appear 
to be disabled or inoperative may be impounded and 
stored at the expense of either or both the owner and 
operator thereof. Neither the college nor its employees 
shall be liable for loss or damage of any kind resulting 
from such impounding and storage. [Order 1969-2, § 
132E-16-070, filed 2/3/69; Emergency Orders, filed 
2/3/69, 11/21/68.] 

WAC 132E-16-080 Exceptions from traffic and 
parking restrictions. WAC 132E-16-101 and 132E-16-
050 of these rules and regulations shall not apply to the 
drivers of city, county or state-owned vehicles. [Order 
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1969-2, § 132E-16-080, filed 2/3/69; Emergency Or­
ders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-090 Special traffic and parking reg­
ulations and restrictions authorized. Upon special occa­
sions causing additional heavy traffic and during 
emergencies, the security department is authorized to 
impose additional traffic and parking regulations and 
restrictions for the achievement of the objectives in 
WAC 132E-16-001 of these regulations. [Order 1969-
2, § 132E-16-090, filed 2/3/69; Emergency Orders, 
filed 2/3/69, 11/21/68.] 

WAC 132E-16-100 Authorization for issuance of 
permits. The security department is authorized to issue 
permits to drive or park upon the campus to faculty 
members, administrative personnel, staff, students, 
guests, and visitors of the College pursuant to the provi­
sions of WAC 132E-l 6-200 of these regulations. [Order 
1969-2, § 132E-16-100, filed 2/3/69; Emergency Or­
ders, filed 2/3/69, 11/21 /68.] 

WAC 132E-16-110 Number of parking areas. The 
director of the security division is authorized to desig­
nate and mark the various parking areas on campus with 
numbers or letters by the posting of signs in these areas. 
[Order 1969-2, § 132E-16-l 10, filed 2/3/69; Emer­
gency Orders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-120 Allocation of parking space. 
The parking space available on the campus shall be al­
located by the security department among applicants for 
permits in such manner as will best effectuate the objec­
tives of these regulations. 

(1) Faculty and staff spaces will be so designated for 
their use. 

(2) The upper lot permits shall be issued on a first 
come first served basis in accordance with cumulative 
credit hours earned. 

(3) Physically handicapped persons will be given pri­
ority whenever possible to park in close proximity to of­
fices or classrooms. [Order 1969-2, § 132E-16-120, 
filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-130 Permit revocation. (1) Permits 
are the property of the college and may be recalled by 
the Dean of Students for any of the following reasons: 

(a) When the purpose for which the permit was issued 
changes or no longer exists. 

(b) When a permit is used by an unregistered vehicle 
or by an unauthorized individual. 

(c) Falsification on a parking permit application. 
(d) Continued violations of parking regulations. 
(e) Counterfeiting or altering of stickers. 
(f) When it is in the best interest of the college. [Or­

der 1969-2, § 132E-16-130, filed 2/3/69; Emergency 
Orders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-140 Duplicate permits for faculty 
and staff personnel. Full-time faculty and staff person­
nel may apply on a separate application for a second car 
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permit without charge. [Order 1969-2, § 132E-16-140, 
filed 2 / 3 / 69; Emergency Orders, filed 2 / 3 / 69, 
11/21/68.] 

WAC 132E-16-150 Faculty and staff permit peri­
ods. All faculty and staff will park on a permit basis; 
i.e., either annually or quarterly. Annual permits will be 
payable in full September 15 of each year. Permits will 
be valid 24 hours a day, seven days a week. Permits will 
be three dollars per quarter for parking in reserved ar­
eas. [Order 1969-2, § 132E-16-150, filed 2/3/69; 
Emergency Orders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-160 Fees for permits for student up­
per lot parking. A three dollar per quarter parking fee 
will be charged for all student vehicles in the upper lot 
during the daytime hours, 7 a.m. to 5 p.m. [Order 1969-
2, § 132E-16-160, filed 2/3/69; Emergency Orders, 
filed 2/3/69, 11/21/68.] 

WAC 132E-16-170 Payment for parking permits. 
Payment for parking permits must be made by cash or 
check directly to the business office. [Order 1969-2, § 
l 32E-16-l 70, filed 2/3 / 69; Emergency Orders, filed 
2/3/69, 11/21/68.] 

WAC 132E-16-180 Display of permits. The permit 
must be displayed as per direction on the inside of the 
windshield. The designation tag shall be placed beside 
the regular permit on the inside of the windshield lower 
left hand corner as viewed from inside the vehicle. Ex­
pired permits or area designation stickers shall be re­
moved before the new permit and designation sticker are 
attached. Permits and area designation stickers not dis­
played in accordance with the provisions of this section 
shall not be valid. [Order 1969-2, § 132E-16-180, filed 
2/3/69; Emergency Orders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-190 Responsibility of person to 
whom permit issued. The person to whom a permit is is­
sued pursuant to these regulations shall be responsible 
for all violations of these rules and regulations involving 
the vehicle for which the permit was issued and to which 
it was affixed, provided, however, that such responsibili­
ty shall not relieve other persons who violate these rules 
and regulations. [Order 1969-2, § 132E-16-190, filed 
2/3/69; Emergency Orders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-200 Issuance of parking permits. 
The payment for parking permits shall be as noted in 
WAC 132E-16-170. The issuance of all permits will be 
supervised by the security office. The applicant must 
present the registration for the vehicle for which a per­
mit is desired. [Order 1969-2, § 132E-16-200, filed 
2/3/69; Emergency Orders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-210 Location of parking areas. The 
upper lot is located south of the Administration Building 
(Olympus Hall). Parking in this lot is on a fee basis. The 
lower lots are located east of the campus and can be 
reached by Broadway or Highway 99. A lot is main­
tained at the Physical Education plant on thirteenth 
street, just east of Wetmore. All students must park in 
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one of these designated areas. [Order 1969-2, § 132E­
l 6-210, filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-220 Procedure-Issuance of sum­
mons--Traffic tickets. Upon violation of any of these 
regulations an officer of the security department may is­
sue a summons or traffic ticket setting forth the date, 
the approximate time, the locality, and the nature of the 
violation. Such summons may be served by attaching or 
affixing a copy thereof to the vehicle allegedly involved 
in such violation, or by placing a copy thereof in some 
prominent place outside such vehicle, or by personally 
serving the operator. [Order 1969-2, § 132E-16-220, 
filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-230 Grievance proceedings--
Bond for appearance-Date of hearing. ( 1) The sum­
mons or traffic ticket issued pursuant to WAC l 32E-
16-220 and 132E-16-240 of these regulations shall di­
rect the alleged violator to appear at the business office 
within forty-eight hours. 

(2) All appeals on traffic violations (tickets) may go 
through the following procedure: Security Officer, Dean 
of Students, Disciplinary Committee and the College 
President. 

(3) The Dean of Students, upon receipt of the stu­
dent's written grievance, will arrange time and place to 
discuss the violation with the student. 

(4) A representative of the security department may 
be present when violators are brought before the Dean of 
Students. [Order 1969-2, § 132E-16-230, filed 2/3/69; 
Emergency Orders, filed 2 / 3 / 69, 11 / 21 / 68.] 

WAC 132E-16-240 Fines and penalties. The fines 
or penalties to be assessed for violations of these regula­
tions shall be as follows: 

(1) A fine of $2.00 will be levied for all violations on 
campus and for unauthorized parking in restricted areas. 

(2) All violators who fail to report within a forty­
eight hour period on a violation will be subject to a fine 
of $4.00. 

(3) A student who has an accumulation of traffic vio­
lations will be referred to the Dean of Students, and if 
necessary, to the Disciplinary Committee for further ac­
tion. [Order 1969-2, § 132E-16-240, filed 2/3/69; 
Emergency Orders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-250 Mitigation and suspension of 
penalties. Upon the showing of good cause or mitigating 
circumstances, the Dean of Students may impose any 
lesser fine or penalty than those established in WAC 
132E-16-240 of these regulations, or may grant an ex­
tension of time within which to comply. [Order 1969-2, 
§ 132E-16-250, filed 2/3/69; Emergency Orders, filed 
2/3/69, 11/21/68.] 

WAC 132E-16-260 Enforcement of determination 
of the Dean of Students. In the event a student fails or 
refuses to comply with the determination of the Dean of 
Students, such student shall not be eligible to register for 

additional courses, to obtain a transcript of his grades or 
credits, or to receive a degree until he has paid or other­
wise complied with the determination. [Order 1969-2, § 
132E-16-260, filed 2/3/69; Emergency Orders, filed 
2/3/69, 11/21/68.] 

WAC .132E--c16-270 Regulatory signs, markings, 
barricades, etc. The security department is authorized to 
erect signs, barricades, and other structures and to paint 
marks and other directions upon the streets and road­
ways for the regulation of traffic and parking upon state 
lands devoted mainly to the educational or research ac­
tivities of Everett Community College. Such signs, bar­
ricades, structures, marking and directions shall be so 
made and placed as in the opinion of the security de­
partment will best effectuate the objectives stated in 
section I of regulations. [Order 1969-2, § 132E-16-270, 
filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-280 Impounding of vehicles. Any 
vehicle parked upon state lands devoted mainly to the 
educational purposes of Everett Community College in 
violation of these regulations including the motor vehicle 
and other traffic laws of the state of Washington, and 
the traffic code of the city of Everett as incorporated in 
WAC 132E-16--005, may be impounded and taken to 
such place for storage as the Security Officer selects. 
The expenses of such impoundings and storage shall be 
charged to the owner or operator of the vehicle and paid 
by him prior to its release. The college and its employees 
shall not be liable for loss or damage of any kind result­
ing from such impounding and storage. [Order 1969-2, 
§ 132E-16-280, filed 2/3/69; Emergency Orders, filed 
2/3/69, 11/21/68.] 

WAC 132E-16-290 Accidents, must report. The op­
erator of any vehicle involved in an accident on campus 
resulting in injury to or death of any person or total or 
claimed damage to either or both vehicles of any 
amount, shall within twenty-four hours after such acci­
dent make a written report thereof to the security office 
on forms to be furnished by said office. This does not 
relieve any person so involved in an accident from their 
responsibility to file a state of Washington Motor Vehi­
cle Accident Report. [Order 1969'--2, § 132E-16-290, 
filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-300 Two wheeled motor bikes or bi­
cycles. (1) All two wheeled vehicles empowered by mo­
tor or foot shall park m a space designated by the 
security office. 

(2) No vehicle shall be ridden on the sidewalks on 
campus at any time. [Order 1969-2, § 132E-16-300, 
filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-310 Delegations of authority. The 
authority and powers conferred upon the Vice President 
for Business and Finance by these regulations shall be 
subject to delegation by him to his subordinates. [Order 
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1969-2, § 132E-16-310, filed 2/3/69; Emergency Or­
ders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-320 Tourists and visitors--Ex­
emption from permit requirements. The security depart­
ment may allow tourists and visitors without permits to 
drive through the campus without parking, provided, 
however, that said parties may be required to wait at the 
entrance to the campus during the time at which classes 
change. [Order 1969-2, § 132E-16-320, filed 2/3/69; 
Emergency Orders, filed 2/3/69, 11/21/68.] 

WAC 132E-16-330 Visitors and guests. (1) All vis­
itors and guests, salesmen, maintenance or service per­
sonnel and all other members of the public who are not 
college employees or students, will park in available 
space as directed by the security department. 

(a) Members of the board of trustees and others des­
ignated by the college may be given complimentary an­
nual permits. 

(b) Federal, state, county, city and school district per­
sonnel on official business and in vehicles with tax ex­
empt licenses will be allowed to park in designated areas. 

(c) Vehicles owned by contractors and their employees 
working on campus construction will be parked in desig­
nated areas. A special permit shall be issued for each 
vehicle so parking. 

(d) Visiting academic or administrative personnel 
from other colleges or universities and guest speakers 
will be parked, as far as possible, in a visitors section. 

Responsibility for making parking arrangements for 
guests will rest with the sponsoring department. 

(e) Members of the press, television and radio on of­
ficial business will park in designated areas. 

(2) Special permits. 
(a) A special parking permit will be issued to those 

using a car on a temporary basis. 
(b) The security department will assist college depart­

ments which sponsor functions such as conferences, 
seminars, dinners, and similar events in arranging re­
served parking. Advance notice must be given in writing 
to the security department. [Order 1969-2, § 132E-16-
330, filed 2/3/69; Emergency Orders, filed 2/3/69, 
11/21/68.] 

WAC 132E-16-340 Adoption. The board of trustees 
of the Community College District No. 5 acting for the 
Everett Community College, find that the immediate 
adoption of the foregoing traffic regulations of Everett 
Community College is necessary for the preservation of 
public safety and general welfare. The observance of the 
requirements of notice and opportunity to present views 
on the proposed traffic regulations would be contrary to 
the public interest, therefore, the board adopts the traf­
fic regulations as an emergency rule. The reason for the 
finding is that due to an oversight, notice and hearing on 
the regulations were not regularly scheduled and it is 
imperative that regulations be in effect for 90 days to 
provide time for notice and hearing. That regulations are 
necessary for the safety of the students and other users 
of the Everett Community College campus and for the 
safety of the general public and the general welfare of 
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the public and property owners adjacent or near to the 
campus of the Everett Community College. [Order 
1969-2, § 132E-16-340, filed 2/3/69; Emergency Or­
ders, filed 2/3/69, 11/21/68.] 

Chapter 132E-112 WAC 

PROCEDURES FOR ADMINISTERING THE 
PROFESSIONAL NEGOTIATIONS LAW FOR 

COMMUNITY COLLEGE DISTRICT V 

WAC 
132E-112-010 Academic employees--Elections and recogni­

tion--Procedures--Purpose. 
132E-112-020 Definitions. 
132E-ll 2-030 Request for election--Canvass. of academic em­

ployees by independent and neutral person or 
association. 

132E-112-040 Notice of election--Organization to be included on 
ballot--Time for filing. 

132E-112-050 Contents of notice of election--Designation of 
chief election officer--Duties. 

132E-112-060 List of academic employees--Posting of list. 
132E-112-070 Election inspectors--Duties--Right to challenge 

voter--Improper conduct. 
132E-112-080 Ballots. 
132E-112-090 Record of vote--Signature--Challenge. 
132E-112-100 Incorrectly marked ballot. 
132E-112-110 Privacy for voter--Equipment. 
132E-112-120 Folding ballot--Ballot box. 
132E-112-130 Challenged ballot--Procedure. 
132E-112-140 Employees present entitled to vote-Sealing ballot 

box--Unused ballots. 
132E-112-150 Absentee voting. 
132E-1 l 2-160 Election inspector's duties after voting has 

terminated. 
132E-112-170 Disposition of challenged ballots--Tally sheets-­

Investigation by chief election officer. 
132E-112-180 County [Counting) of ballots--Procedure--Cer­

tification of results of election--Retention of bal­
lots--Signed voting lists. 

132E-112-190 Electioneering within the polls forbidden. 
132E-l 12-200 Contest of election--Time for filing objections-­

Investigation of objections. 
132E-1l2-210 Persons eligible to vote--Definition of "academic 

employee." 
132E-112-220 Election determined by majority of valid votes 

cast--Run-off election. 
132E-112-230 Time lapse for new election. 

WAC 132E-H2-010 Academic employees--
Elections and recognition--Procedures--Purpose. 
The Board of Trustees of Community College District 
No. 5 proposes the adoption of policies for the adminis­
tration of chapter 196, Laws of 1971 1st ex. sess. which 
has as its purpose the strengthening of methods of ad­
ministering employer-employee relations through the es­
tablishment of orderly methods of communication 
between academic employees and the community college 
district by which they are employed. Therefore, the 
Board of Trustees of Community College District No. 5 
adopts reasonable rules and regulations for the adminis­
tration of employer-employee relations under this chap­
ter. [Order 72-1, § 132E-112-010, filed 2/1/73.] 

WAC 132E-112-020 Definitions. "Employee organ­
ization" means any organization which includes as 
members the academic employees of Community Col­
lege District No. 5 and which has as one of its purposes 
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the representation of the employees in their employment 
relations with the community college district. 

"Academic employee" means any teacher, counselor, 
librarian, or department head, division head, or adminis­
trator, who is employed by Community College District 
No. 5, with the exception of the chief administrative of­
ficer of the community college district. [Order 72-1, § 
132E-l 12-020, filed 2/1/73, effective 3/9/73.] 

WAC 132E-112-030 Request for election--Can­
vass of academic employees by independent and neutral 
person or association. Any organization, which includes 
as members academic employees of Community College 
District No. 5 desiring to be recognized as the majority 
organization representing such employees pursuant to 
chapter 196, Laws of 1971 1st ex. sess. shall request in 
writing to the Board of Trustees of Community College 
District No. 5 that an election be held to determine 
whether a majority of such employees desire to designate 
it as their representative for the purposes of the act. 
Upon the receipt of such a request the Board of Trustees 
of Community College District No. 5 will request some 
independent and neutral person or association to deter­
mine whether thirty percent or more of the academic 
employees of Community College District No. 5 have 
indicated that they desire to be represented by that or­
ganization for such purposes. The independent and neu­
tral person or association shall make such determination 
upon the basis of records of dues, paying membership, 
signed authorizations to represent, or other reliable and 
relevant evidence: Provided, That any request for an 
election in a given academic year under this section must 
be made prior to the 1st day of February. Requests 
made after the 1st day of February shall be considered 
as being requests for an election to be held in the subse­
quent academic year. [Order 72-1, § 132E-112-030, 
filed 2/1/73.] 

WAC 132E-112-040 Notice of election--Organ­
ization to be included on ballot--Time for filing. If the 
independent and neutral person or association deter­
mines that thirty percent or more of the academic em­
ployees of Community College District No. 5 have 
indicated that they desire to be represented by that or­
ganization for such purposes, the Board of Trustees of 
Community College District No. 5 will publish a notice 
that it will hold an election as soon as practical to de­
termine whether the academic employees of Community 
College District No. 5 desire the requesting organization 
or any other organization to represent them for the pur­
poses of chapter 196, Laws of 1971 1st ex. sess. Such 
notice shall be published in the campus newspaper of the 
institutions involved and in a newspaper of general cir­
culation in the area, in a reasonable period of time pre­
ceding the election. Any other organization of academic 
employees desiring to be designated as the majority or­
ganization representing such employees shall, within 
seven days after publication of such notice by the Board 
of Trustees of Community College District No. 5, file 
with the Board of Trustees a request in writing that its 
name be included on the ballot in the election to be held. 
No organization shall be permitted to have its name 

placed on the ballot used in the election unless such a 
request has been received by the district president within 
seven workdays after the publication of the notice that 
an election will be held. Such organization must accom­
pany the request for placement on the ballot by written 
proof of at least ten percent representation of the aca­
demic employees within the district. [Order 72-1, § 
132E-112-040, filed 2/1/73.] 

WAC 132E-l 12-050 Contents of notice of elec­
tion--Designation of chief election officer--Duties. 
The notice published by the Board of Trustees of Com­
munity College District No. 5 pursuant to WAC 132E­
l 12-040 shall state the date, hours, and polling places 
for the election. The notice shall also designate a chief 
election officer of the election, appointed by the Board 
of Trustees of Community College District No. 5, and 
charged with the duty of preparing the ballots and pro­
mulgating instructions concerning the details of the 
election to be conducted pursuant to these rules. [Order 
72-1, § 132E-l 12-050, filed 2/1/73.] 

WAC 132E-112-060 List of academic employ­
ees--Posting of list. In any election conducted pursu­
ant to these rules, lists of academic employees eligible to 
vote shall be prepared by the Board of Trustees listing 
academic employees by voting places. Such lists shall be 
posted at least 48 hours before the election. Such lists 
shall be for informational purposes and shall not be con­
clusive as to the right of an academic employee to vote 
in the election. [ Order 72-1, § 13 2E-112-060, filed 
2/1/73.] 

WAC 132E-112-070 Election inspectors--Du­
ties--Right to challenge voter--Improper conduct. 
The election officer shall designate at least one inspector 
for each polling place to observe the conduct of the 
election. Any organization whose name shall appear on 
the ballot in the election shall also be entitled to have 
one inspector present at each polling place to observe the 
conduct of the election. Each organization shall also be 
entitled to have an inspector present at the College Dis­
trict Office for the counting of the ballots cast. Such in­
spectors must refrain from electioneering during the 
election. They may challenge the eligibility of any per­
son to vote in the election, and, upon such challenge the 
ballot of that person shall be treated as provided in these 
rules. Inspectors shall also report in writing to the chief 
election officer any conduct which they observe in the 
course of balloting which they believe may have improp­
erly affected the results of the voting at the polling place 
at which they serve as observers. [Order 72-1, § 132E­
l 12-070, filed 2/1/73.] 

WAC 132E-112-080 Ballots. The ballots used in 
any election held pursuant to this part shall be in the 
following form: 

To select for representation purposes pursuant to 
chapter 196, Laws of 1971 1st ex. sess., a majority 
organization to represent academic employees of 
Community College District No. 5 

Vote for one 

[Title 132E WAC-p 21] 
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Organization X 

Organization Y 

No Organization 

Do not sign your name or put other identifying 
marks on this ballot. Should you incorrectly mark 
your ballot you may obtain a new ballot by return­
ing the incorrectly marked ballot to the election in­
spector. 

[Order 72-1, § 132E-l 12-080, filed 2/1/73.] 

WAC 132E-112-090 Record of vote--Signa­
ture-Challenge. At the time of the election the name 
of each employee voting shall be recorded by his signa­
ture written beside his name on the voting list for the 
polling place at which he votes. Each academic employee 
may cast only one ballot in any election held pursuant to 
these rules, and the presence of a signature beside the 
name of an employee desiring to vote shall automatically 
constitute grounds for challenge to his right to cast a 
ballot in an election. [Order 72-1, § 132E-l 12-090, 
filed 2/1/73.] 

WAC 132E-112-100 Incorrectly marked ballot. 
Any voter who incorrectly marks his ballot may obtain a 
new ballot by returning the incorrectly marked ballot to 
the chief election officer's inspector. Such incorrectly 
marked ballot shall be marked void in the presence of 
the inspectors of organizations participating in the elec­
tion before the new ballot is delivered to the voter. [Or­
der 72-1, § 132E-l 12-100, filed 2/1/73.] 

WAC 132E-112-110 Privacy for voter--Equip­
ment. Voters shall be provided with tables or desks so 
arranged that a voter may make his ballot without mak­
ing it possible for other persons to observe the manner in 
which he has marked it. [Order 72-1, § 132E-l 12-l 10, 
filed 2/1/73.] 

WAC 132E-112-120 Folding ballot--Ballot box. 
Each voter shall fold his ballot so that the manner in 
which he has marked it cannot be observed and shall 
then place it in the locked box provided at the designat­
ed voting place. [Order 72-1, § 132E-112-120, filed 
2/1/73.] 

WAC 132E-112-130 Challenged ballot--Proce­
dure. A challenged ballot shall be placed in an envelope 
bearing no identifying marks. It shall then be placed in 
another envelope upon which shall be written the name 
of the employee desiring to cast the ballot, the reasons 
for which the ballot was challenged, by whom it was 
challenged, and the polling place at which it was chal­
lenged, and the envelope shall be sealed and initialed by 
the election inspectors. [Order 72-1, § 132E-112-130, 
filed 2/1/73.] 

WAC 132E-112-140 Employees present entitled to 
vote-Sealing ballot box--Unused ballots. At the 
time for closing the polls, all employees present and 
waiting at the polling place shall be entitled to vote. The 
ballot box shall then be sealed. All unused ballots shall 
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then be counted in the presence of election inspectors. 
[Order 72-1, § 132E-l 12-140, filed 2/1/73.] 

WAC 132E-112-150 Absentee voting. (1) Any per­
son eligible to vote as provided in WAC 132E-l 12-210 
and who is unable to be present on the election date due 
to illness, sabbatical leave, or other leave as authorized 
by the Board of Trustees of Community College District 
No. 5, may vote by absentee ballot as provided in sub­
section (2): Provided, That such persons requesting to 
vote by absentee ballot shall carry the burden of estab­
lishing their eligibility due to illness, sabbatical leave, or 
other leave as authorized by the Board of Trustees of 
Community College District No. 5. 

(2)(a) Persons desiring to vote by absentee ballot shall 
submit their request to the president of Community 
College District No. 5 at least ten calendar days prior to 
the election dated. 

(b) Absentee ballots must be postmarked no later 
than midnight of the day prior to the election date. [Or­
der 72-1, § 132E-112-150, filed 2/1/73.] 

WAC 132E-112-160 Election inspector's duties af­
ter voting has terminated. When all voting has termina­
ted at a polling place, the election inspectors will bring 
to the chief election officer at the Community College 
District Office the following: 

( 1) Signed voting list of eligible academic employees; 
(2) All unused ballots; 
(3) All challenged ballots; and 
( 4) The sealed ballot box containing all ballots cast. 

[Order 72-1, § 132E-l 12-160, filed 2/1/73.) 

WAC 132E-112-170 Disposition of challenged bal­
lots--Tally sheets--Investigation by chief election 
officer. The challenged ballots previously placed in sep­
arate envelopes shall be placed in a sealed envelope 
marked II challenged ballots II and sent along with the 
tally sheet to the chief election officer. The challenged 
ballots shall not be opened or counted unless the count­
ing of such ballots might affect the results of the elec­
tion. If the challenged ballots might affect the results of 
the election, the chief election officer shall conduct an 
investigation into, or if necessary a formal hearing on, 
the validity of the challenges made. If he concludes that 
the challenge was properly made, that ballot shall be 
excluded from the count. Otherwise, such ballots shall 
be counted as cast. [Order 72-1, § 132E-112-170, filed 
2/ 1 /73.] 

WAC 132E-112-180 County [Counting] of bal­
lots--Procedure-Certification of results of elec­
tion--Retention of ballots--Signed voting lists. 
When ballots boxes from all voting places have been re­
ceived by the chief election officer's inspector, he shall 
open them and thoroughly mix all ballots cast so that it 
is impossible to identify the polling place from which 
any particular ballot came. The ballots cast shall be 
separated into the categories as they have been cast for 
organizations participating in the election, for no organ­
ization, and void ballots which are unintelligible or for 
an organization not participating in the election. The 
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ballots in these categories shall be counted by the chief 
election officer with the assistance of such of his election 
inspectors as shall be necessary in the presence of the 
inspectors for the organizations participating in the elec­
tion. After the ballots have been so counted the inspector 
designated by the organizations to serve at the Commu­
nity College District Office shall indicate by his signa­
ture upon the tally sheet that he agrees with the count 
made, or in case of disagreement, he shall write a short 
statement of his grounds for disagreement with the 
count. The chief election officer shall certify to the 
Board of Trustees the results of the election within for­
ty-eight hours after the polls have been closed. The used 
ballots, the unused ballots, the challenged ballots, and 
the signed voting lists of eligible academic employees 
shall be kept by the chief election officer or some person 
designated by him for one year after the election. [Order 
72-1, § 132E-112-180, filed 2/1/73.] 

WAC 132E-112-190 Electioneering within the polls 
forbidden. No election signs, banners, or buttons shall be 
permitted in the room in which the balloting takes place, 
nor shall any person in that room engage in any other 
form of electioneering. [Order 72-1, § 132E-112-190, 
filed 2/ 1 /73.] 

WAC 132E-112-200 Contest of election--Time 
for filing objections--Investigation of objections. Any 
organization, the name of which appears on the ballot, 
or any academic employee may within five work days 
after the certification of the results of an election under 
the provisions of this part, file objections to the conduct 
of the election with the chief election officer designated 
by the Board of Trustees pursuant to WAC l 32E-l 12-
050 of this part. The chief election officer shall investi­
gate such objections and, if necessary, hold formal hear­
ings thereon. He shall report thereon to the Board of 
Trustees. If the Board of Trustees shall conclude that 
the conduct objected to may have improperly affected 
the results of the election, it shall order a new election. 
Otherwise, it shall overrule the objections and the results 
of the election shall be considered final. Objections to 
the conduct of the election which are not filed in ac­
cordance with the provisions of this section shall be 
waived and of no effect. [Order 72-1, § 132E-112-200, 
filed 2/1/73.] 

WAC 132E-112-210 Persons eligible to vote-­
Definition of "academic employee." All academic em­
ployees of Community College District No. 5 shall be 
eligible to vote pursuant to WAC 132E-112-010 
through 132E-l 12-230 who are employed at the time of 
the election provided for by such rules and who: 

( 1) Are employed on a full-time basis; or 
(2) If employed on a part-time basis, have been em­

ployed as an academic employee of the district for at 
least three out of the last five quarters (i.e. fall, winter, 
spring, or summer quarter) during either the current or 
previous academic year. 11 Academic employee II shall 
mean any teacher, counselor, librarian, or department 
head, division head, or administrator, who is employed 

by Community College District No. 5, with the excep­
tion of the chief administrative officer of the district. 
[Order 72-1, § 132E-l 12-210, filed 2/1/73.] 

WAC 132E-112-220 Election determined by major­
ity of valid votes cast--Run-off election. An organiza­
tion of academic employees which receives a majority of 
the valid votes cast in an election held in accordance 
with the rules of this part shall be recognized as repre­
senting the academic employees of Community College 
District No. 5 pursuant to chapter 196, Laws of 1971 
1st ex. sess. If more than one organization of academic 
employees has participated in an election and a majority 
of the valid votes cast has not been either for represen­
tation by one of the organizations or for no representa­
tion, a run-off election shall be held. In such a run-off, 
only those two choices receiving the highest number of 
valid votes cast in the initial election shall appear on the 
ballot. [Order 72-1, § 132E-l 12-220, filed 2/1/73.] 

WAC 13:ZE-112-230 Time lapse for new election. If 
no organization of academic employees is selected as 
representative in an election held pursuant to these rules, 
another election shall not be held until the lapse of two 
years from the date of the certification of the results of 
the earlier election. If an organization of academic em­
ployees is selected as the recognized employee organiza­
tion in an election held pursuant to these rules, another 
election shall not be held until the lapse of two years 
from the date of the certification of the results of the 
earlier election. [Order 72-1, § 132E-l 12-230, filed 
2/1/73.] 

Chapter 132E-116 WAC 

TRAFFIC REGULATIONS OF EDMONDS 
COMMUNITY COLLEGE 

WAC 
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132E-116-012 Valid permit. 
132E-116-016 Transfer of permits. 
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132E-116-024 Right to refuse permit. 
132E-116-028 Issuance of permits. 
132E-116-032 Display of permits. 
132E-l 16-036 Parking permit fees. 
132E-l l 6-040 Refund of fees. 
132E-116-044 Additional vehicles. 
132E-116-048 Failure to register. 
132E-116-052 Parking permit exceptions. 
132E-116-056 Parking within designated spaces. 
132E-116-060 Locating legal parking space. 
132E-116-064 Motorcycle parking. 
132E-116-068 Bicycle parking. 
132E-116-072 Handicapped parking. 
132E-116-076 Disabled or inoperative vehicles. 
132E-116-080 Regulatory signs and directions. 
132E-116-084 Speed. 
132E-116-088 Pedestrian's right of way. 
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132E-116-116 Liability of college. 
132E-116-120 Severability. 
132E-116-124 Adoption. 

WAC 132E-116-001 Purpose for adopting rules. 
Pursuant to the authority granted by RCW 
28B.50.140( 10), the Board of Trustees of Community 
College V is granted authority to make rules and regu­
lations for pedestrian and vehicular traffic on property 
owned, operated or maintained by the College District. 
The rules and regulations contained in the chapter are 
established for the following purposes: 

(1) To protect and control pedestrian and vehicular 
traffic; and 

(2) To assure access at all times for emergency traf­
fic; and 

(3) To minimize traffic disturbances during class 
hours; and 

(4) To facilitate the work of the College by assuring 
access for its vehicles and to assign the limited parking 
space for the most efficient use. [Order 77-1-2, § 132E-
116-001, filed 2/3/77.] 

WAC 132E-116-004 Applicable traffic rules and 
regulations. The traffic regulations which are applicable 
upon State lands devoted mainly to the educational ac­
tivities of Edmonds Community College are as follows: 

(1) The motor vehicle and other traffic laws of the 
State of Washington; and 

(2) The traffic code of Lynnwood, Washington, and 
Snohomish County; and 

(3) Special regulations set forth in chapter l 32E-116 
WAC. [Order 77-1-2, § 132E-116-004, filed 2/3/77.] 

WAC 132E-116-008 Permits required for vehicles 
on campus. Except as provided in WAC 132E-116-052 
and 132E-l 16-092 of these regulations, no person shall 
leave any vehicle unattended, upon the campus of the 
College without a permit issued by the Security Office 
of the College, unless such person is in the process of 
loading, unloading, or is a registered guest with the de­
partment they are visiting. [Order 77-1-2, § 132E-116-
008, filed 2/3/77.] 

WAC 132E-116-012 Valid permit. A valid permit 
1s: 

(1) A temporary permit authorized by the Security 
Office of Edmonds Community College and displayed in 
accordance with instructions; or 

(2) An unexpired parking permit issued by the Secu­
rity Office of the College, which permit must be dis­
played on the vehicle in accordance with instructions. 
[Order 77-1-2, § 132E-116-012, filed 2/3/77.] 

WAC 132E-116-016 Transfer of permits. Parking 
permits are not transferable. If a vehicle is sold or 
traded, a new permit will be issued to the permit holder 
at no additional cost if the permit holder does the 
following: 

(]) Records invalid permit number; 
(2) Removes invalid permit; 
(3) Brings invalid permit or remnant thereof and per­

mit number to the Security Office. The Security Office 
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shall then issue the permit holder a new parking permit 
upon the presentation of proper vehicle registration. 
[Order 77-1-2, § 132E-116-016, filed 2/3/77.] 

WAC 132E-116-020 Permit revocation. Parking 
permits are the property of Edmonds Community Col­
lege and may be recalled by the Dean of Students or by 
the Security Office for any of the following reasons: 

(1) When the purpose of which the permit was issued 
changes or no longer exists; 

(2) When a permit is used by an unregistered vehicle 
or by an unauthorized individual; 

(3) Falsification on a parking permit application; 
(4) Continued violations of parking regulations; 
(5) An accumulation of unpaid parking citations; 
(6) Counterfeiting or altering a parking permit; 
(7) When it is in the best interest of the College. 

[Order 77-1-2, § 132E-116--020, filed 2/3/77.] 

WAC 132E-116-024 Right to refuse permit. The 
College reserves the right to refuse the issuance of a 
parking permit. [Order 77-1-2, § 132E-116-024, filed 
2/3/77.] 

WAC 132E-116-028 Issuance of permits. (1) Stu­
dents, faculty, and staff, may be issued a parking permit 
by the Security Office, upon registration of his/her ve­
hicle with the Campus Security Office at the beginning 
of each academic quarter by presenting vehicle make, 
model, color, year, license number, and payment. 

(2) Campus Security may issue visitor parking per­
mits when such permits are necessary. 

(3) Temporary and special parking permits may be 
issued when such permits are necessary to enhance the 
business of operation of the College. 

(4) Two permits may be issued to one individual 
without second payment, provided the applicant presents 
either title or registration indicating ownership of both 
vehicles. [Order 77-1-2, § 132E-116-028, filed 
2/3/77.] 

WAC 132E-116-032 Display of permits. All per­
manent parking permits shall be permanently affixed to 
the rear window on the lower left corner. If this creates 
a difficulty, other arrangements can be made. Motorcy­
cle permits shall be affixed to the rear bumper. Special 
and temporary parking permits shall be placed within 
the vehicle where it can be plainly observed. Permits not 
displayed in accordance with the provisions of this sec­
tion shall not be valid. [Order 77-1-2, § 132E-l 16-032, 
filed 2/3/77.] 

WAC 132E-116-036 Parking permit fees. Parking 
fees will be determined by the College, and published 
during the registration period each quarter. [Order 77-
1-2, § 132E-116-036, filed 2/3/77.] 

WAC 132E-116-040 Refund of fees. Refund of the 
parking permit fee shall be permitted upon request, 
based on the percentage due the student at the time of 
withdrawal from courses. 
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Refund will be based on total amount paid for park­
ing; quarterly or yearly. [Order 77-1-2, § 132E-116-
040, filed 2/3/77.] 

WAC 132E-116-044 Additional vehicles. When a 
new or different motor vehicle is acquired, it shall be 
necessary to register that vehicle with Edmonds Com­
munity College and a permit issued if the vehicle is to be 
used on campus. No fee for parking will be required 
when new or different vehicle is acquired. [Order 77-1-
2, § 132E-116-044, filed 2/3/77.] 

WAC 132E-116-048 Failure to register. Any person 
who uses the campus on a frequent basis and fails to 
register the vehicle shall be subject to a fine of $5.00. 
[Order 77-1-2, § 132E-116-048, filed 2/3/77.] 

WAC 132E-116-052 Parking permit exceptions. 
Parking permit regulations shall not apply to city, coun­
ty, state, or federally owned vehicles. [Order 77-1-2, § 
132E-l 16-052, filed 2/3/77.] 

WAC 132E-116-056 Parking within designated 
spaces. (I) Any person parking a vehicle on Edmonds 
Community College property shall park his/her vehicle 
in parking areas only. 

(2) No vehicle other than those needed for mainte­
nance and landscaping may be parked on any area 
which has been landscaped or designed for landscaping, 
and developed College property; and/or cement or as­
phalt walkway or unpaved pathway intended for pedes­
trian use. 

(3) No vehicle shall be parked so as to occupy any 
portion of more than one parking space or stall within 
the parking area. The fact that other vehicles may have 
been so parked as to require the vehicle parked to occu­
py more than one space shall not constitute an excuse 
for violation of this section. 

(4) No vehicle may be parked on any area set aside as 
yellow curb zones, driveways, pedestrian walkways, or 
loading and services areas. [Order 77-1-2, § 132E-116-
056, filed 2/3/77.] 

WAC 132E-116-060 Locating legal parking space. 
(1) The responsibility for locating legal parking space 
rests with the operator of the motor vehicle. Lack of 
space will not be considered a valid excuse for violating 
any parking regulation. 

(2) The fact that a person may park or observe others 
parked in violation of the regulations without receiving a 
citation does not mean that the regulation is no longer in 
effect. [Order 77-1-2, § 132E-116-060, filed 2/3/77.] 

WAC 132E-116-064 Motorcycle parking. Motor­
cycles shall only be parked in spaces reserved for motor­
cycles and are not allowed to park in four-wheeled 
vehicle spaces, on grassed area, sidewalks, or immedi­
ately adjacent to or within buildings. [Order 77-1-2, § 
132E-116-064, filed 2/3 /77.] 

WAC 132E-116-068 Bicycle parking. (1) No bicy­
cle shall be parked inside a building, near a building 
exit, or on a path or sidewalk. Bicycles must be secured 

to racks as provided and shall be regulated under the 
traffic laws of the Edmonds Community College. No 
parking permit is required. [Order 77-1-2, § 132E-l 16-
068, filed 2/3/77.] 

WAC 132E-116-072 Handicapped parking. No ve­
hicle shall park in a handicapped zone without a handi­
capped permit. To apply for handicapped person's 
parking permit the disabled individual must contact the 
Edmonds College Security Office. Handicapped parking 
permits must be renewed quarterly. [Order 77-1-2, § 
132E-l 16-072, filed 2/3/77.] 

WAC 132E-116-076 Disabled or inoperative vehi­
cles. No disabled or inoperative vehicle shall be parked 
on the campus without permission from the Security 
Office. Vehicles which have been parked in excess of 48 
hours and which appear to be inoperative or abandoned 
may be impounded and stored at the expense of either or 
both owner and operator thereof. [Order 77-1-2, § 
132E-l 16-076, filed 2/3/77.] 

WAC 132E-116-080 Regulatory signs and direc­
tions. Edmonds Community College will erect signs, 
barricades, and other structures and paint marks and 
other directions upon the streets and roadways for the 
regulation of traffic and parking upon State lands de­
voted mainly to the educational or research activities of 
Edmonds Community College. Such signs, barricades, 
structures, markings, and directions shall be so made 
and placed as to be legible and in the opinion of the 
Administrator of Building and Grounds will best effec­
tuate the objectives stated in WAC 132E-116-001 of 
the regulations. [Order 77-1-2, § 132E-l 16-080, filed 
2/3/77.] 

WAC 132E-116-084 Speed. No vehicle shall be op­
erated on the campus at a speed in excess of fifteen (15) 
miles per hour or such lower speed as is posted. No ve­
hicle of any type shall at any time use the campus 
and/or lands devoted to educational, research, recrea­
tional, or parking for Edmonds Community College for 
testing, racing, or other unlawful activities. [Order 77-
1-2, § 132E-116-084, filed 2/3/77.] 

WAC 132E-116-088 Pedestrian's right of way. (1) 
The operator of a vehicle shall yield to any pedestrian, 
but no pedestrian shall leave a curb or other place of 
safety and walk or run into the path of a vehicle which is 
so close that it is impossible or unsafe for the driver to 
yield. 

(2) Whenever any vehicle slows or stops so as to yield 
to pedestrian traffic, the operator of any other vehicle 
approaching from the rear shall not overtake and pass 
such a vehicle which has slowed or stopped to yield to 
pedestrian traffic. 

(3) Where a sidewalk is provided, pedestrians shall 
proceed upon such sidewalk [Order 77-1-2, § 132E-
116-088, filed 2/3/77.] 

WAC 132E-116-092 Report of accident. The oper­
a tor of any vehicle involved in an accident on campus 
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shall within 24 hours report such accident to the Cam­
pus Security Office. This does not relieve any person so 
involved in an accident from his responsibility to file a 
State of Washington Motor Vehicle Accident Report 
within 24 hours after such accident. [Order 77-1-2, § 
132E-116-092, filed 2/3 /77.] 

WAC 132E-116-096 Special traffic/parking regu­
lations and restrictions. Upon special occasions and dur­
ing emergencies, the College is authorized to impose 
additional traffic and parking regulations and restric­
tions for the achievement of objectives in WAC 132E-
116-004 of these regulations. [Order 77-1-2, § 132E-
116-096, filed 2/3/77.] 

WAC 132E-116-100 Issuance of traffic citations. 
Upon the violations of any of the rules and regulations 
contained in this document Campus Security Officers 
are authorized to issue traffic citations, setting forth the 
date, the approximate time of violations, permit number, 
license number, infraction and name of officer. Such 
traffic citations may be served by attaching or affixing a 
copy thereof in some prominent place outside such vehi­
cle or by personally serving the operator. [Order 77-1-2, 
§ 132E-116-100, filed 2/3/77.] 

WAC 132E-116-104 Fines and penalties. Campus 
Security Officers are authorized to impose the following 
fines and penalties: 

(1) Except as provided under subsection (2), fines will 
be imposed starting the second week of each quarter as 
follows: A fine of $1.00 will be levied for all second vio­
lations contained in this chapter. Thereafter each viola­
tion shall double the fine of the preceding violation, until 
five violations have been incurred at which time the 
campus permit shall be revoked for the violator's vehicle, 
and the violator barred from operating a motor vehicle 
on campus for the remainder of the quarter. 

(2) Vehicles parked in a manner to obstruct Fire 
Lanes, access to and from parking spaces or causing a 
disruption in College activities will be subject to a fine of 
$5.00 and may be impounded and taken to such place 
for storage as the College selects. The expenses of such 
impoundings and storage shall be charged to the owner 
or operator of the vehicle. The College and its employees 
shall not be liable for loss or damage of any kind result­
ing from impounding and storage. 

(3) Vehicles involved in more than five (5) violations 
of these regulations within any one quarter may be im­
pounded as provided for in subsection (2) herein. 

( 4) Monetary fines are to be paid to the College's 
Business Office. [Order 77-1-2, § 132E-116-104, filed 
2/3/77.] 

WAC 132E-116-108 Appeal of fines and penalties. 
Appeal of fines and penalties levied against a student vi­
olator of the rules and regulations set forth herein, must 
submit in writing, within five (5) working days from the 
date of the citation, to the Dean of Students or his rep­
resentative, who will cause a review to be made of the 
appeal to determine whether a satisfactory solution to 
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both parties, can be reached without further administra­
tive action. An appeal made by a member of the faculty 
or staff may be made to a person appointed specifically 
for this purpose by the President of the College. [Order 
77-1-2, § 132E-116-108, filed 2/3/77.] 

WAC 132E-116-112 Enforcement. In the event a 
student fails to comply with a determination by the 
Dean of Students, such student may be declared ineligi­
ble to register for additional courses, to obtain a tran­
script of his/her grades or credits, until he/she has 
otherwise complied with the determination. 

In the event a member of the faculty or staff fails to 
comply with the determination of the administrator ap­
pointed to review such violations, they will be subject to 
appropriate administrative disciplinary action. [Order 
77-1-2, § 132E-116-112, filed 2/3/77.] 

WAC 132E-116-116 Liability of college. The Col­
lege assumes no liability under any circumstances for 
vehicles parked on campus. [Order 77-1-2, § 132E­
l 16-116, filed 2/3/77.] 

WAC 132E-116-120 Severability. If any prov1s10n 
of chapter 132E-l 16 WAC is adjudged by a court to be 
unconstitutional, the remaining provisions of chapter 
132E-116 WAC shall continue in effect. [Order 77-1-2, 
§ 132E-116-120, filed 2/3/77.] 

WAC 132E-116-124 Adoption. The Board of 
Trustees of the Community College, finds that the im­
mediate adoption of the foregoing Traffic Regulations of 
Edmonds Community College, is necessary for the pres­
ervation of Public Safety and General Welfare; there­
fore, the Board adopts the traffic regulations as an 
emergency rule. [Order 77-1-2, § 132E-1 l 6-124, filed 
2/3/77.] 
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Chapter 132E-120 WAC 

STUDENT CONDUCT CODES 

132E-120-010 Everett Community College--Student conduct 
code--Statement of purpose. 

132E-120-020 Everett Community College--General policies. 
132E-120-030 Everett Community College--Violations. 
132E-120-040 Everett Community College---Sanctions. 
132E-120-050 Edmonds Community College student rights and re-

sponsibilities code--Purpose. 
132E-120-060 Edmonds Community College student rights and re­

sponsibilities code--Student freedoms. 
132E-120-070 Edmonds Community College student rights and re­

sponsibilities code---Student responsibilities. 
132E-120-080 Edmonds Community College student rights and re­

sponsibilities code--Disciplinary procedures. 

WAC 132E-120-010 Everett Community Col-
lege-Student conduct code-Statement of purpose. 
Everett Community College is dedicated not only to 
learning and the advancement of knowledge but also to 
the development of ethically sensitive and responsible 
persons. It seeks to achieve these goals through a sound 
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educational program and policies governing student con­
duct that encourage independence and maturity. [Order 
72-1, § 132E-120-010, filed 2/1/73, effective 3/9/73.] 

WAC 132E-120-020 Everett Community Col­
lege--General policies. (1) Everett Community Col­
lege distinguishes its responsibility for student conduct 
from the control functions of the wider community. 
When a student has been apprehended for the violation 
of a law of the community, the state, or the nation the 
college will not request or agree to special consider;tion 
for the student because of his status as a student. The 
college will cooperate fully, however, with law enforce­
ment agencies, and with other agencies in any program 
for the rehabilitation of the student. Ordinarily, the col­
lege will not impose further sanctions after law enforce­
ment agencies or the courts have disposed of a case. 

(2) Everett Community College may apply sanctions 
or take other appropriate action only when student con­
duct directly and significantly interferes with the 
college's 

(a) pri?1ary educational responsibility of ensuring the 
opportumty of all members of the college's community 
to attain their educational objectives, or 

(b) subsidiary responsibilities of protecting the health 
and safety of persons in the college community, main­
taining and protecting property, keeping records and 
other services, and sponsoring non-classroom activities 
such as lectures, concerts, athletic events, and social 
functions. 

(3) Procedural fairness is basic to the proper enforce­
ment of all college rules. In particular, no disciplinary 
sanction as serious as expulsion, suspension or disciplin­
ary probation shall be imposed unless the student has 
been notified in writing of the charges against him and 
has had an opportunity 

(a) to appear alone or with any other person to advise 
and a_ssist him before an appropriate committee, court, 
or official, 

(b) to know the nature and source of the evidence 
against him and to present evidence in his own behalf, 
and 

(c) to have his case reviewed by the faculty-student 
disciplinary committee. 

(4)_ Students shall have an opportunity to participate 
fully m the formulation of all policies and rules pertain­
ing to student conduct. 

(5) Rules and sanctions affecting the conduct of men 
and women shall be based on general principles of equal 
treatment, including like penalties for like violation. 
[Order 72-1, § 132E-120-020, filed 2/1/73, effective 
3 /9 /73.] 

WAC 132E-120-030 Everett Community Col­
leg~Violati~ns. (1) No sanction or other disciplinary 
act10n shall be imposed on a student by or in the name 
of the college except in accordance with this code. 

(2) Expulsion or suspension from the Everett Com­
munity College or any lesser sanction may result from 
the commission of any of these offenses. 

(a) Academic cheating or plagiarism. 

(b) Furnishing false information to the college with 
intent to deceive. 

(c) Forgery, alteration, or misuse of college docu­
ments, records or identification cards. 

( d) Physical abuse of another person in the college 
comn:iunity on college owned or controlled property or at 
funct10ns spol'lsored or supervised by the college or its 
student organizations. 

( e) Theft or conversion of another's property occur­
ring under the conditions of WAC 132E-120-020(2) 

(f) Lewd or indecent conduct occurring under the 
conditions of WAC 132E-120-020(2). 

(g) Furnishing alcoholic beverages without authoriza­
tion and proper licenses or illegal drugs on property 
owned or controll~d by the college or at functions spon­
sored or supervised by the college or its student 
organizations. 

(h) Two or more ( or the repetition of) offenses listed 
in paragraph (3) below. · 

(3) Disciplinary probation or any lesser sanction may 
result from the commission of any of the following 
offenses. 

(a) Possession or consumption of alcoholic beverages 
except at authorized and properly licensed functions 
while o~ property owned or controlled by the college or 
at funct10ns sponsored or supervised by the college or its 
student organizations. 

(b) Possession or consumption of drugs or narcotics 
(identified as prohibited by federal law) on property 
owned or controll~d by the college or at functions spon­
sored or supervised by the college or its student 
organizations. 

(c) Disorderly conduct, including disorderly conduct 
resulting from drunkenness or drug influence, occurring 
under the conditions of WAC 132E-120-020(2). 

( d) Gambling on property owned or controlled by the 
college or. at functions sponsored or supervised by the 
college or its student organizations. 

( e) Violation of any college rule approved by the Stu­
dent Conduct Committee for the infraction of which 
sanctions may be imposed under this Code. [Order 76-
11-1, § 132E-120-030, filed 12/17/76; Order 72-1, § 
132E-120-030, filed 2/1/73, effective 3/9/73.] 

WAC 132E-120-040 Everett Community Col­
lege--Sanctions. (1) Sanctions which may be imposed 
for the commission of college offenses shall include the 
following. 

(a) Expulsion from Everett Community College. 
(b) Suspension from Everett Community College for a 

definite or indefinite period of time. 
(c) Disciplinary probation with or without loss of des­

ignated privileges for a definite period of time. The vio­
lation of the terms of disciplinary probation or the 
infraction of any college rule during the period of disci­
plinary probation may be grounds for suspension or ex­
pulsion from the college. The parents of any student 
un~er 18 years of age who is placed on disciplinary pro­
bat10n, suspended, or expelled shall be so notified. 

(d) Admonition and warning. 
(2) The sanctions of expulsion or suspension shall not 

be imposed except upon proper determination by the 
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Disciplinary Committee. [Order 72-1, § 132E-120-040, 
filed 2/1/73, effective 3/9/73.] 

WAC 132E-120-050 Edmonds Community College 
student rights and responsibilities code-Purpose. ( 1) 
Philosophy of the College. Edmonds Community College 
believes that the preservation of our free enterprise sys­
tem and democratic processes requires the active partic­
ipation of an educated citizenry. Radical change and 
continued growth in the fields of human relations, tech­
nology, and professions, and industry make imperative 
the provisions for higher levels of education. 

With excellence as its standard, college education 
must be designed to fit the needs of the individual. The 
goal of Edmonds Community College, therefore, is to 
assist and guide each person to a higher level of knowl­
edge, understanding, and self-fulfillment. 

Edmonds Community College dedicates itself to 
meeting these challenges. The College strives to fulfill its 
goals by providing a comprehensive curriculum, a pro­
gram of student activities, and cultural activities to serve 
the community. 

(2) Participation. Sharing goals held in common, the 
students, faculty, and staff of Edmonds Community 
College are joined in voluntary association in an educa­
tion community. Their purpose is "to assist and guide 
each person to a higher level of knowledge, understand­
ing, and self-fulfillment". 

To assure concert and meaningful involvement, stu­
dents have the opportunity to participate fully in the 
formulation of all policies, rules, and procedures in this 
document of Student Rights, Freedoms, and 
Responsibilities. 

(3) Student Citizenship. The student is, first of all, a 
member of the community at large, and as such is enti­
tled to the rights and responsibilities of any citizen. 

Students, moreover, are in the unique position of be­
ing citizens of two communities, subject to the regula­
tions imposed by both and accountable to both. 

As an agency of the State of Washington, the College 
must respect and adhere to the regulations established 
by local, state, and federal authorities. As an educational 
institution, it has the added responsibility of assisting 
students in gaining an understanding of the law in a 
democratic society. 

Admission to the College carries with it the expecta­
tion that the students will conduct themselves as respon­
sible members of the College community as well, that 
he/she will comply with the rules and regulations of the 
College, maintain high standards of integrity and hones­
ty, respect the rights, privileges and property of other 
members of the College community, and will not inter­
rupt regular College activities and programs. 

Normally, the authority of the College for student be­
havior is restricted to the campus and to activities spon­
sored or conducted by the College away from campus. 
However, the authority of the College may be extended 
into the greater community when the behavior of the 
student or students clearly and distinctly affects or in­
volves the interests of the College. 

( 4) Educational Environment. An atmosphere of 
learning and self-development is created by appropriate 
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conditions in the College community. The rights and 
freedoms in this document are critical ingredients in the 
free, creative, and spirited education environment to 
which the students, faculty and staff of Edmonds Com­
munity College are committed. [Order 74-1, § 132E-
120-050, filed 3/12/74, effective 4/15/74.] 

WAC 132E-120-060 Edmonds Community College 
student rights and responsibilities code-Student free­
doms. ( 1) Freedom of Access to Higher Education. The 
policy adopted by the State Board for Community Col­
lege Education insures that any person who wishes to 
enroll in a Washington state community college will be 
admitted if the student is able to profit from the curric­
ular offerings of the college, provided that such admis­
sion is not inconsistent with the best interests of the 
applicant, other students, the orderly operation of the 
College, and that space is available. 

Within these provisions, Edmonds Community Col­
lege operates an "open door" admissions policy. Persons 
over 18 years of age, or who are high school graduates, 
are eligible for admission. Persons under 18 years of age 
who are not high school graduates will be considered on 
an individual basis. 

(2) Protection of Freedom of Expression and Inquiry. 
Fundamental to the democratic process are the rights of 
free speech and peaceful assembly. Students and other 
members of the College community will always be free 
to express their views or support causes by any orderly 
means which do not disrupt the regular and essential 
operation of the College, or create an atmosphere which 
is contrary to educational goals. 

In the classroom, the student is free to take exception 
to the information or views offered in the course of study 
and to reserve judgment about matters of opinion, but 
he/she is responsible for learning the content of the 
course. 

Students and student organizations are free to exam­
ine and discuss all questions of interest to them, and to 
express public opinions individually and collectively. 

The faculty and staff of Edmonds Community College 
are committed to the guarantee of educational freedoms 
set forth by the Board of Trustees, namely: 

We have a special obligation to vigorously pro­
mote the freedoms provided by the democratic 
processes of our free society. We conceive that 
central to its very existence is full and free dis­
cussion of the controversial issues of our time 
conducted in a responsible manner. We believe 
that freedom of speech and assembly requires 
providing a forum wherein students may devel­
op their thoughts and their convictions. 

- January 31, 1969. 

In support of the foregoing, specific policies regarding 
College speakers, and publication and distribution of 
printed materials, have also been formulated and made a 
part of this document. 

(3) Protections Regarding Academic Evaluation. Stu­
dents will be protected through orderly procedures 
against prejudiced or capricious academic evaluation. 
Those who wish to challenge specific treatment or a 



Student Conduct Codes 132E-120-060 

grade in a class may request an interview with the in­
structor of the course. Failing satisfaction at this level, 
the student then takes the matter to the division chair­
man, who may consult with the instructor and adjudi­
cate the matter. Or, failing satisfaction at this level, the 
student may refer the complaint to the Dean of 
Instruction. 

( 4) Protection Against Improper Disclosure, and of 
Confidentiality of Teacher-Student Relationships. Infor­
mation about student views, beliefs, and political associ­
ations which instructors acquire in the course of their 
work as advisors, teachers, and counselors is confiden­
tial, and protection against improper disclosure is a seri­
ous obligation. Judgments of ability and character may 
be provided only under appropriate circumstances, with 
the knowledge and consent of the student. Complaints 
should be filed with the Dean of Instruction. 

(5) Freedom of Association and Organization. Stu­
dents are free to organize and join associations to pro­
mote their common interests, provided such 
organizations are not inimical to the educational goals of 
the College community. Procedures for establishment, 
maintenance, and financial management of student or­
ganizations and their use of College facilities, will be es­
tablished by the Director of Student Activities and the 
ASEDCC Government. 

Campus organizations are open to all students without 
respect to sex, race, creed, or national origin. 

Advisers to student organizations will serve only as 
advisers, responsible primarily for coordination and fi­
nancial surveillance, and do not exert prior control over 
an organization's activities. 

( 6) Provision for Student Participation in College 
Governance. As members of the College community, 
students will be free, individually and collectively, to ex­
press their views on College policy, and on matters of 
general interest to the student body. The ASEDCC 
Constitution, as well as the College's administrative pro­
cedures, provide both commitment and clear channels 
for student involvement and participation in the formu­
lation and application of institutional policies regarding 
academic and student affairs, including voting member­
ship on all committees. 

(7) Protection of Confidentiality of Student Records. 
When a student enters the College and submits the re­
quired personal data for academic and personnel re­
cords, there is an implicit, justifiable assumption of trust 
placed in the College as custodian of these data. The 
College also believes that a similar relationship should 
be maintained relative to subsequent data generated 
during the student's enrollment-academic performance, 
activities, personal interviews, and disciplinary 
proceedings. 

(a) Records and Communications are Confidential. In 
its relations with students, the College will preserve the 
confidential character of communications and records so 
as to insure that its educational and counseling processes 
are carried forward in the most effective manner. 

(b) Information Which May Be Released. Information 
may be furnished of a "public" or "directory" nature, 
that is, information which has appeared at one time or 

another in publications that are available to the general 
public or are a matter of public record. 

(c) Requests from Prospective Employers. Only with 
the written permission of the student concerned will the 
College furnish non-public information to prospective 
employers. The College respects the right of its students 
to determine prospective employers to whom they wish 
the College to furnish non-public information, or rec­
ommendations, and generally places the responsibility 
for providing this information in the hands of the stu­
dent concerned. 

(d) Requests from Other Educational Institutions. The 
College will send individually identified written reports 
to other educational institutions only with the consent of 
the student involved. When requested by another insti­
tution or when deemed necessary by the College, un­
identified information may be sent when such 
information is to be used for curriculum study, accredit­
ation, or studies which may be of benefit to future 
students. 

( e) Requests from Government Agencies. 
(i) Properly identified representatives from federal, 

state, or local government agencies may be given­
without the approval of the student-the following in­
formation, if expressly requested: verification of date 
and place of birth; enrollment major, and class; dates of 
enrollment; degree(s) earned, date earned, major or field 
of concentration, and honors received. 

(ii) Requests for release of further student informa­
tion may be honored with the approval of the student 
only. 

( 1) If student approval is not given, the infor­
mation will be released only on court order 
or subpoena. 

(2) If a subpoena is served, the student whose 
record is being subpoenaed will be notified, 
if possible, and that subpoena will be re­
ferred to the institution's legal counsel. 

(iii) Student-related Selective Service classification 
requests will be supplied to the local Selective Service 
Board upon the written permission of the student only. 

(f) Requests from Faculty Members. Faculty members 
may request information contained in _permanent aca­
demic records when needed in discharge of his official 
duties as an instructor or adviser of the student involved. 

(g) Relationships with Parents. The College recognizes 
the legitimate interest of parents and guardians to con­
sult with the professional staff about the academic and 
personal well-being of their sons and daughters. Parents 
of unemancipated minor students will be furnished grade 
reports or transcripts upon written request without the 
permission of the student. Parents of emancipated minor 
students will not be consulted or furnished such infor­
mation without the permission of the student, nor will 
the parents of students who have reached legal majority 
have the right to obtain such information without the 
consent of the student. In like manner, the spouse of a 
married student regardless of the student's age will be 
given such information only with the consent of the 
student. 
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(h) Student Access to Records. A student may view 
the contents of his/her personnel record with the profes­
sional staff. If a student feels the information in the 
record is inadequate or inaccurate, he/she may file cor­
rections for inclusion in the record. 

(i) Information on Race, Creed, Political Membership. 
Political membership or information is not recorded in 
student records unless the student expressly requests the 
inclusion of such information. This is released only if the 
student so requests. Information relative to an identifi­
able individual's race or creed will not be provided with­
out written permission. 

U) Information on Academic Achievement. Informa­
tion regarding academic achievement of students being 
considered for College associated honors, awards, or 
scholarships may be furnished to the committees respon­
sible for making the awards. 

Violations of any of the above confidentiality of stu­
dent records are to be reported to the Dean of Students. 
[Order 74-1, § 132E-120-060, filed 3/12/74, effective 
4/15/74.] 

WAC 132E-120-070 Edmonds Community College 
student rights and responsibilities code-Student re­
sponsibilities. ( 1) Commercial and Promotional Activi­
ties. College facilities may not be used for commercial 
solicitation, advertising, or promotional activities except 
when such activities clearly serve educational objectives 
(as in display of books or technical equipment of interest 
to the academic community), and when they are con­
ducted under the sponsorship of or at the request of a 
College department of the ADEDCC, and so long as 
such use does not interfere with or operate to the detri­
ment of the conduct of College affairs. 

(2) Facilities' Use. Any recognized ASEDCC organi­
zation may utilize available College facilities for author­
ized activities. Facilities will be provided free of charge 
to the organization. However, when staffing and services 
beyond regular College requirements are necessary, a 
cost covering fee may be charged. Facilities may be used 
during normal operating hours. Requests out of regular 
operating hours will be considered on an individual 
basis. 

Use of facilities for purposes other than those ap­
proved, or in an irresponsible manner, may result in 
withdrawal of this privilege. 

Organizations should schedule facility use requests 
with the Director of Student Activities three days in ad­
vance of an event whenever possible. 

(3) Speakers. In support of the freedoms of speech 
and inquiry insured in Section 2, WAC 132E-l 20-060, 
the Board of Trustees has adopted the following policy: 
We encourage inviting to the college speakers who rep­
resent diverse points of view. Such speakers are expected 
to regard this privilege as entailing the same responsibil­
ities and obligations as those faced by instructors. We, 
moreover, will always assure ourselves that the event is 
in no way an abuse of that privilege. In the discussion of 
sensitive issues, the Board of Trustees reserves the right, 
either by its own act or by delegation, to impose condi­
tions upon these speakers which will insure the opportu­
nity to challenge these views. The trustees further insist 
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that there shall be left no implication by the college of 
approval or disapproval of either the speakers or their 
views. 

We encourage student organizations which are offi­
cially recognized by the college to invite speakers to the 
campus providing suitable space is available and there is 
no interference with the regularly scheduled program of 
the college. 

In order to provide an atmosphere of open exchange 
and to insure that the educational objectives of the col­
lege are not obscured, the President may prescribe con­
ditions for the conduct of the meeting in any case which 
may be attended by extreme emotional feeling. Such ac­
tion may include designating a member of the faculty to 
be chairman, and/or requiring permission for comments 
and questions from the floor. Likewise, the President 
may require the appearance of one or more additional 
speakers at the meeting so that other points of view may 
be expressed. He shall also prescribe the regulations for 
the advanced planning of all meetings to be addressed by 
outside speakers and may designate representatives to 
recommend conditions for the conduct of particular 
meetings. 

The President shall furthermore establish the proce­
dures for the distribution of all printed matter on 
campus. 

The Board of Trustees will neither authorize nor tol­
erate actions by any speaker during a meeting which: 

(1) Incite the audience to riot or violate state or 
federal laws. 

(2) Advocate the overthrow, destruction, or al­
teration of the constitutional form of gov­
ernment of the United States, or of the 
State of Washington, or any political subdi­
vision of either of them by revolution, force, 
or violence. 

The President or his duly delegated representative 
shall be charged with the responsibility of carrying out 
and implementing the policy enumerated herein. 

Adopted by the Board of Trustees - 1/31/69 

(a) Edmonds Speaker Policy and Procedure. (i) The 
Dean of Student Personnel Services has been designated 
to represent the President in implementation of this pol­
icy, to process forms and to advise on situations where 
special conditions should be imposed. 

(ii) When a student organization wishes to sponsor the 
appearance of an off-campus speaker or speakers on the 
college campus, the sponsoring organization must file· 
with the Office of the Dean of Student Personnel Ser­
vices three school days (not including the day of the 
event) prior to the scheduled meeting, a form indicating 
its intent and providing information regarding the ar­
rangements, including date, time, place, topic to be dis­
cussed, the name of the speaker, sufficient biographical 
data regarding the speaker clearly to identify him, the 
name of the proposed chairman or moderator, and other 
pertinent information. 

(iii) The President will prescribe, where necessary, 
special conditions for the conduct of particular meetings 
as indicated in the policy statement. 
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(iv) Sponsoring organizations are responsible for 
making room reservations and other arrangements for 
their meetings and for any expense occasioned by their 
meetings. Assistance in making room reservations and 
other arrangements will be given by the Director of Stu­
dent Activities. 

Adopted by the Legislative Body - 2/24/70. 

( 4) Printed Materials. In support of the freedom of 
inquiry and expression insured in WAC l 32E-120-
060(2) of this document, the following policies apply to 
printed materials: 

(a) Textbooks. The College faculty will choose the 
texts to be used in their classes. The College bookstore 
will order and stock the texts chosen, and is not respon­
sible for content. 

(b) Library Access. (i) As a responsibility of library 
service, books and other instructional materials selected 
are chosen for values of interest, information and en­
lightenment of students and faculty. In no case will any 
book or other instructional material be excluded because 
of controversial content. 

(ii) There will be the fullest practicable provision of 
material presenting all points of view concerning the 
problems and issues of our times, international, national 
and local. Books or other instructional materials of 
sound factual authority will not be prescribed or re­
moved from library shelves because of partisan or doc­
trinal disapproval. 

(iii) Censorship of books and other instructional ma­
terials, urged or practiced by voluntary arbiters of mor­
als or political opinion, will be resisted by the Edmonds 
Community College Library-Media Center in mainte­
nance of its responsibility to provide information and 
enlightenment. 

(c) Student Publications. Student publications are 
communication devices for the presentation of student 
views and concerns. There shall be no prior censorship or 
control from faculty, administration, student govern­
ment, or advertisers exercised over the student newspa­
per, student handbook, student literary magazine or 
publications of other student groups. Advisors to student 
publications shall act in an advisory capacity, and are 
not responsible for content. 

The student newspaper and literary magazine are 
governed by the Publications Code of the Associated 
Students of Edmonds Community College, and by a 
College Publications Board, whose primary responsibility 
is the judicious enforcement of policy pertaining to stu­
dent publications. A paramount function of the Board is 
to assure that student publications are published accord­
ing to accepted principles of responsibility, impartiality, 
fair play, and decency, as set forth in the Canons of 
Journalism of the American Society of Newspaper 
Editors. 

( d) Distribution of Materials. Handbills, leaflets, and 
similar printed materials, whether sold or distributed 
free of charge, may be distributed by regularly enrolled 
students, by members of recognized student organiza­
tions, and by College personnel in campus areas desig­
nated by the Director of Student Activities, so long as 
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distribution does not interfere with or operate to detri­
ment of college activities or the flow of traffic. 

Materials must be dated and bear identification of the 
publishing and distributing organization or individual. 
Off-campus organizations may distribute materials only 
upon registration with the Director of Student Activities, 
and subject to designated location. 

(e) Posted Materials. Materials may be posted on 
campus bulletin boards with clearance from the Dean of 
Student Personnel Services or his designated representa­
tive. Materials are subject to the following posting 
regulations: 

(i) Materials must be stamped and dated by the Dean 
of Student Personnel Services or his designated 
representative. 

(ii) Materials are only to be posted on bulletin boards 
in buildings. 

(iii) Materials are not to be placed on glass, walls, 
brick, or any painted surface. 

(iv) Any materials posted that do not comply with 
these regulations will be removed and destroyed. 

(5) Summary. Edmonds Community College may ap­
ply sanctions or take other appropriate action only when 
student conduct directly and significantly interferes with 
the College's primary responsibility to insure the oppor­
tunity of all members of the College community to at­
tain their educational objectives, or subsidiary 
responsibilities to protect the health and safety of per­
sons in the College community, maintain and protect 
property, keep records, provide other services, and spon­
sor co-curricular activities such as lectures, concerts, 
athletic events, and social functions. 

Any student accused of infractions of rules or failure 
to accept responsibilities described in the document of 
Rights, Freedoms, and Responsibilities may be accorded 
the due process described in the pages following. [Order 
74-1, § 132E-120-070, filed 3/12/74, effective 
4/15/74.] 

WAC 132E-120-080 Edmonds Community College 
student rights and responsibilities code-Disciplinary 
procedures. The administration of discipline at Edmonds 
Community College is intended to be educational, not 
punitive. The procedure includes serious and thorough 
deliberation with the rights and freedoms of the student, 
as well as the interests of the College and community, 
being paramount. 

Most disciplinary proceedings will be conducted infor­
mally between the student and the Dean of Student 
Personnel Services or the Dean's designate. In some 
cases, at the discretion of the Dean or the student, for­
mal procedures may be invoked. 

(1) The Dean of Student Personnel Services is the ex­
ecutive officer of the College with regard to student af­
fairs, including discipline. He is responsible for 
assembling facts on cases referred to his office, making 
provisions for suitable hearings, convening a student­
faculty-classified-administration discipline committee 
when it is requested, notifying students and others con­
cerned, keeping confidential files and reports on cases, 
following up each discipline case until it is closed, and 
destroying out-of-date files on discipline cases. 
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132E-120-080 Title 132E WAC: Everett/Edmonds Community Colleges 

(2) Guidelines for Student Conduct. 
The following are guidelines for . acceptable student 

conduct. A student enrolling in the Coflege a.ssumes a 
responsibility to conduct himself in a manner compatible 
with the College's function as an educational institution. 
Although Edmonds Community College is dedicated to 
an open, free society, there are some actions incompati­
ble with an institution of higher education. 

Grounds for disciplinary actions shall include, but not 
be limited to, the following: 

(a) Dishonesty, including, but not limited to, cheating, 
plagiarism, or knowingly furnishing false information to 
the College. 

(b) Forgery, alteration, or misuse of college docu­
ments, records, or identification. 

(c) Obstruction or disruption of teaching, institutional 
or instructional research, administration of the College, 
disciplinary procedures, or other college activities, in­
cluding but not limited to, meetings of the Board of Ed­
ucation, community service functions, or other 
authorized activities on college premises. 

(d) Physical abuse of any person on college-owned or 
controlled property or at college-sponsored or supervised 
functions or conduct which threatens or endangers the 
health or safety of any such person. 

(e) Theft or damage to property of the College or of a 
member of the college community or of a visitor to the 
campus. 

(f) Unauthorized entry or occupancy of college facili­
ties or blocking access to or egress from such areas. 

(g) Unauthorized use of college supplies or 
equipment. 

(h) Violation of college policies or of campus regula­
tions, including, but not limited to, campus regulations 
concerning student organizations, the use of college fa­
cilities, or the time, place and manner of public 
expression. 

(i) Illegal use, possession, or distribution of drugs on 
campus or at any college-sponsored event, or appearance 
on campus or at any college-sponsored event while un­
der the influence of illegally used drugs. 

U) Use, possession or distribution of alcoholic bever­
ages except at authorized and properly licensed func­
tions while on college property, or at any college­
sponsored event. 

(k) Disorderly conduct; lewd, indecent, or obscene 
conduct or expression; breach of the peace; or aiding, 
abetting, or procuring another to breach the peace on 
college-owned or controlled property or at college­
sponsored or supervised functions. 

(I) Failure to comply with directions of college offi­
cials acting in the performance of their duties. 

(m) Possession or use of firearms, explosives, danger­
ous chemicals, substances or instruments or other weap­
ons which can be used to inflict bodily harm on any 
individual or damage upon a building or grounds of the 
college or college-owned or controlled property or at 
college-sponsored or supervised functions without writ­
ten authorization. 

(n) Hazing, whether it is physical or verbal, which in­
terferes with the personal liberty of a fellow student, 
faculty member, or employee of the college. 
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(3) Measures to Enforce Standards of Student Con­
duct. 

The following represents the disciplinary measures 
available to enforce standards of student conduct. 

(a) Reprimand 
A reprimand serves to place on record that a student's 

conduct in a specific instance does not meet the stand­
ards expected at the college. A person receiving a repri­
mand is notified that this serves as a warning that 
continued conduct of the type described in the repri­
mand may result in formal action against the student. 
He is further informed that records of reprimands are 
confidential property of Edmonds Community College 
and are destroyed two years after the last entry has been 
made concerning any disciplinary action against an indi­
vidual student, and that such records are not considered 
part of a student's permanent records at the college. 

(b) Summary Suspension 
Although not necessarily considered disciplinary ac­

tion against a student, summary suspension is a tech­
nique to protect the school from the immediate 
possibility of disorder or threat to safety of students or 
staff. A suspended student is not to occupy any portion 
of the campus and is denied all college privileges includ­
ing class attendance. Summary suspension shall be lim­
ited only to that period of time necessary to insure that 
the purposes of the summary suspension are accom­
plished, and in any case, no more than a maximum of 
ten (10) school days. 

(i) The President, Dean of Student Personnel Services 
or other staff members previously designated by the 
President as their representatives may summarily sus­
pend a student or students when he deems it necessary 
for the safety and welfare of the college. 

(ii) A summary suspension is for: purposes of investi­
gation, relieving the tension of the student body due to a 
serious infraction of student behavior standards, or re­
moving a threat to the well-being of the students and/or 
the good order of the college which would prevent the 
continued normal conduct of the academic community. 

(iii) The reason or reasons for the suspension and no­
tification of further action which is expected of the stu­
dent and/or his or her parents, if the student is under 
eighteen years of age, shall be mailed to the official col­
lege address of the student within twenty-four (24) 
hours (or one school day) of the suspension. 

(c) Disciplinary Probation 
The Dean of Student Personnel Services, after close 

evaluation of the individual case, may restrict the col­
lege-related activities of students or groups of students 
as he deems necessary and feasible by placing them on 
disciplinary probation. Disciplinary probation may be 
imposed for a period of not to exceed one year. Repeti­
tion during the probationary period, of conduct resulting 
in disciplinary probation may be cause for suspension or 
other disciplinary action. 

(d) Disciplinary Suspension 
Disciplinary suspension serves as a penalty against the 

student as a result of his conduct failing to meet stand­
ards expected at the college. A suspended student is not 
to occupy any portion of the campus and is denied all 
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college privileges including class attendance. Disciplin­
ary suspension requires the approval of the Board of 
Trustees. 

( e) Expulsion 
Any expelled student is denied all further college 

privileges. Students may be expelled only with the ap­
proval of the Board of Trustees. 

( 4) The Committee on Student Conduct. 
(a) A committee shall be established to conduct hear­

ings when requested by a student regarding disciplinary 
actions recommended by the Dean of Student Personnel 
Services. 

(b) The committee shall be appointed annually at the 
start of the academic year. Vacancies that occur during 
the year shall be filled as they arise. 

(c) The chairman shall be elected by the committee. 
(d) The committee shall include: 
(i) Three (3) students designated by the President of 

the Associated Students. 
(ii) One (I) administrator of the College designated 

by the College President, not to be the Dean of Student 
Personnel Services. 

(iii) Two (2) persons representing the faculty, desig­
nated by the Faculty Association President. 

(iv) One (1) person designated by the President of the 
Classified Association. 

(e) A quorum shall consist of four members. 
(f) All committee members shall have voting rights. 
(g) The committee shall make its own rules for con-

ducting hearings. 
(5) Disciplinary and Hearing Procedures 
(a) Allegations of misconduct shall be filed in the 

Dean of Student Personnel Services' office in writing. 
Upon investigation, the Dean of Student Personnel Ser­
vices shall initiate appropriate action. 

(b) Students alleged to have conducted themselves in­
appropriately shall be provided with written notice to 
meet with the Dean of Student Personnel Services or 
another administrative officer as designated by the Dean 
of Student Personnel Services for a preliminary confer­
ence regarding the basis for possible disciplinary action. 
The notice must be given at least twenty four (24) hours 
(one school day) prior to the scheduled appointment, 
and shall contain a statement of the allegations. 

( c) If after the preliminary conference and investiga­
tion, the Dean of Student Personnel Services determines 
that the student's conduct has NOT been in violation of 
College standards, the Dean will dismiss proceedings 
and exonerate the student. 

(d) If after his preliminary conference, the recom­
mendation of the Dean of Student Personnel Services is 
for disciplinary action, the student shall receive in writ­
ing the following: 

(i) Notification of the findings of the investigation by 
the Dean of Student Personnel Services and his 
conclusions. 

(ii) Notification of the disciplinary action which is to 
be recommended. 

(iii) Notification that the student may either accept 
the disciplinary action or, within forty-eight (48) hours 
(2 school days) following receipt of this notification, file 
at the office of the President of the College, a written 
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request for a hearing by the committee on student con­
duct. If the request is not filed within the prescribed 
time, it will be deemed as waived. 

( e) If the student does not request a hearing, the 
President shall review the recommendation of the Dean 
of Student Personnel Services and within twenty-four 
(24) hours announce his decision with regard to the dis­
ciplinary action to be taken. 

(f) If the student decides to request a hearing, he shall 
file at the office of the President a written notice of this 
intent as specified above. Within twenty-four (24) hours 
(1 school day) of requesting the hearing the student 
shall file at the office of the President a specific written 
response to each of the charges. 

(g) A meeting of the committee on student conduct 
shall be convened not earlier than twenty-four (24) 
hours (or one school day) nor later than forty-eight (48) 
hours ( or two school days) after submission of the stu­
dent's response to the charges to give him a hearing and 
to make a recommendation in the case to the President. 

( 6) Hearing Procedure 
(a) A record of the proceedings before the committee 

on student conduct shall be kept. 
(b) The chairman, with the concurrence of the Presi­

dent shall designate some member of the classified staff 
to collect and preserve all exhibits in evidence. 

(c) The committee on student conduct shall conclude 
its hearing and present a recommendation as expedi­
tiously as possible, both for the sake of the student and 
for the sake of the College. 

(d) The Dean of Student Personnel Services or his 
designated representative shall make his presentation 
first. Each witness may be cross-examined by the stu­
dent; and after cross-examination is completed, any 
committee member who wishes may ask questions of the 
witness but only after both direct examination and 
cross-examination of the witness have been completed. 

(e) Upon completion of the presentation by the Dean 
of Student Personnel Services, the student may make his 
presentation and may present any witness desired. Again 
direct examination and cross examination will be fol­
lowed by questions from the committee. 

(f) After the completion of the presentation by the 
student, both sides shall then be permitted to make any 
closing arguments after which the committee may ask 
any questions. The hearing will then be closed and the 
committee will retire to executive session for delibera­
tion. When a recommendation has been reached, the 
committee will reconvene and announce its recommen­
dation. The meeting will then be adjourned. 

(7) Evidence 
(a) The committee may, upon agreement by both 

parties, receive sworn written statements in lieu of sworn 
oral testimony at the hearing. 

(b) The Committee has the right to control: 
(i) Relevance 
(ii) Materiality 
(iii) Competency 
(iv) Number and conduct of witnesses 

(8) Recommendations of the Committee 
(a) Members of the committee draw upon their own 

knowledge of acceptable standards of conduct and good 
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taste in the college community. The committee may base 
its recommendation upon these standards but is not em­
powered to evaluate their constitutionality. 

(b) Recommendations shall include: 
(i) Findings of fact; 
(ii) Conclusions; 
(iii) A recommendation. 

(c) In making a recommendation, the commit­
tee shall consider the following issues: 
(i) Does the alleged act constitute a viola­
tion of acceptable standards of student 
conduct? 
(ii) Did the student involved commit the 
acts with which he was charged? 
(iii) Were there any mitigating 
circumstances? 
(iv) What sanctions have been imposed in 
previous cases? 

(d) The record of the hearing, the findings, and the 
recommendations of the committee on student conduct 
shall be reviewed by the Dean of Instruction and the 
President. The President shall announce the decision 
within a reasonable time after receipt of said record, 
findings and recommendations. [Order 76-11-1, § 
132E-120-080, filed 12/17 /76; Order 74-1, § 132E-
120-080, filed 3/12/74, effective 4/15/74.] 

Chapter 132E-124 WAC 
CONDUCT POLICIES ON COLLEGE CAMPUSES 

WAC 
132E-124-010 Everett and Edmonds Community College--State 

of educational freedom. 
132E-124-020 Everett Community College distribution of literature 

procedures. 
132E-124-030 Everett Community College distribution of literature 

procedures--Smoking regulations. 
132E-124-040 Everett Community College distribution of literature 

procedures--No-smoking signs. 
132E-124-050 Everett Community College distribution of literature 

procedures--Violation penalty. 
132E-124-060 Everett Community College distribution of literature 

procedures--Smoking regulations. 

WAC 132E-124-010 Everett and Edmonds Commu­
nity College-State of educational freedom. The 
Board of Trustees of Washington Community College 
District V, acting in accordance with the responsibilities 
imposed upon us by the law of the state, herein takes 
notice that the college has prudently and effectively 
maintained a policy guaranteeing educational freedom to 
the faculty and to those it serves. The Board of Trustees 
sets forth the following statement as policy: 

( 1) We, the Board of Trustees of Washington Com­
munity College District No. 5, are responsible for gen­
eral supervision of the affairs of Everett Community 
College and Edmonds Community College. As such, we 
believe we have a special obligation to vigorously pro­
mote the freedoms provided by the democratic processes 
of our free society. We conceive that central to its very 
existence is full and free discussion of the controversial 
issues of our time conducted in a responsible manner. 
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(2) We believe that freedom of speech and assembly 
requires a forum wherein students may develop their 
thoughts and their convictions. 

(3) We seek to enlist and maintain a competent fac­
ulty whose members subscribe to high standards of pro­
fessional conduct. We encourage the faculty to assist 
students in their search for truth in any way consistent 
with those standards which include an obligation on the 
part of the instructor to place major emphasis on infor­
mation and analysis in his field of competence. 

(4) We hold that an instructor's unique role in the 
community is to be specially involved in the objective 
search for truth. His chief contribution, however, is in 
the classroom where in order to foster the spirit of re­
sponsible, objective inquiry he has freedom to discuss his 
subject and to lead discussion in any controversial as­
pects of its content. We hold that an instructor's unique 
position imposes upon him special obligations. 

(a) In his writing and speaking he should seek 
accuracy. 

(b) He should exercise appropriate restraint. 
(c) He should show respect for the opinions of others 

and for freedom of expression among others. 
(d) While writing or speaking as a private citizen he 

should clearly indicate that he is not a college 
spokesman. 

We further believe that when any instructor speaks or 
writes as a private citizen he is entitled to all the rights 
of his citizenship and he must assume the responsibility 
for his own actions. 

(5) We encourage inviting to the college speakers who 
represent diverse points of view. Such speakers are ex­
pected to regard this privilege as entailing the same re­
sponsibilities and obligations as those faced by 
instructors. We, moreover, will always assure ourselves 
that the event is in no way an abuse of that privilege. In 
the discussion of sensitive issues the Board of Trustees 
reserves the right, either by its own act or by delegation, 
to impose conditions upon these speakers which will in­
sure the opportunity to challenge these views. The trust­
ees further insist that there shall be left no implication 
by the college of approval or disapproval of either the 
speakers of their views. 

(6) We encourage student organizations which are of­
ficially recognized by the college to invite speakers to 
the campus providing suitable space is available and 
there is no interference with the regularly scheduled 
program of the college. 

(7) In order to provide an atmosphere of open ex­
change and to insure that the educational objectives, of 
the college are not obscured, the President may prescribe 
conditions for the conduct of the meeting in any case 
which may be attended by extreme emotional feeling. 
Such action may include designating a member of the 
faculty to be chairman, and/or requiring permission for 
comments and questions from the floor. Likewise the 
President may require the appearance of one or more 
additional speakers at the meeting in question, or at a 
subsequent meeting, so that other points of view may be 
expressed. He shall also prescribe the regulations for the 
advanced planning of all meetings to be addressed by 
outside speakers and may designate representatives to 
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recommend conditions for the conduct of particular 
meetings. 

(8) The Board of Trustees will neither authorize nor 
tolerate actions by any speaker during a meeting which: 

(a) Incite the audience to riot or violate state or fed­
eral laws. 

(b) Advocate the overthrow, destruction, or alteration 
of the constitutional form of government of the United 
States, or of the State of Washington, or any political 
subdivision of either of them by revolution, force or 
violence. 

(9) The President or his duly delegated representative 
shall be charged with the responsibility of carrying out 
and implementing the policy enumerated herein. [Order 
72-1, § 132E-124-010, filed 2/1/73, effective 3/9/73.] 

WAC 13:ZE-124-020 Everett Community College 
distribution of literature procedures. In order to insure 
an atmosphere in which the discussion of diverse points 
of view and ideas may exist, the following policy with 
regard to the distribution of printed matter will be 
implemented. 

( 1) Printed matter may be distributed in an orderly 
and nonforceful manner anywhere in the Student Center 
Building, and the area directly in front thereof, except 
that 

(a) Noninstructional printed matter shall not be dis­
tributed in the classroom. 

(b) Printed matter shall not be distributed in Olympus 
Hall, the Library, (other than specifically provided for) 
or in any area where the distribution of printed matter 
would restrict the physical passage of students or inter­
fere with the instructional program. 

(c) Printed matter shall not be placed on any vehicle 
parked on the campus. 

(d) Posters and advertising bulletins must be approved 
by the Office of Student Activities before they may be 
posted on campus. In general, material concerning off­
campus activities will not be approved unless it is deter­
mined to be special service to ECC students. 

(2) In addition, three central points of distribution 
will be made available on campus: 

(a) A table in the Library. 
(b) The kiosks in the student lounge. 
(c) A table in the TUB foyer--eastside entrance to 

the cafeteria. 
(3) As to content of printed matter, the College will 

be guided by both adherence to the First Amendment of 
the Federal Constitution and existing laws regarding li­
bel, slander and obscenity 

(4) A system of prior censorship is to be avoided if at 
all possible. Therefore, maximum cooperation of stu­
dents, faculty and administration will be necessary. 
Matters of interpretation regarding these procedures and 
questions as to content of any displayed material will be 
handled by the Dean of Students. 

(5) Printed matter originating with an off-campus in­
dividual or organization must be registered with the 
Dean of Students before distribution will be permitted. 
[Order 72-1, § 132E-124-020, filed 2/1/73, effective 
3/9/73.] 

WAC 132E-124-030 Everett Community College 
distribution of literature procedures-Smoking regula­
tions. In keeping with sound Fire-Prevention practices of 
the City of Everett Fire Department, and upon recom­
mendation of the City Fire Marshall, and with the ap­
proval of the Everett Community College Faculty 
Association it is hereby established that there shall be no 
smoking [in] the library, the learning/resources center, 
the gymnasium, classrooms, shops, labs, preparation 
rooms, and storage areas. [Order 72-1, § 132E-124-
030, filed 2/ 1 /73, effective 3 /9 /73.] 

WAC 132E-124-040 Everett Community College 
distribution of literature procedures--No-smoking 
signs. In areas and buildings where smoking is prohibit­
ed no-smoking signs shall be posted and the regulation 
enforced (see section 7.28.0lO(a) of the Everett City 
Code). [Order 72-1, § 132E-124-040, filed 2/1/73, ef­
fective 3 /9 /73.] 

WAC 132E-124-050 Everett Community College 
distribution of literature procedures--Violation penal­
ty. Violation of the no-smoking regulations and/or re­
moval of the no-smoking signs constitutes a 
misdemeanor which is punishable by law upon convic­
tion (See section 7.28.040 Everett City Code). [Order 
72-1, § 132E-124-050, filed 2/1/73, effective 3/9/73.] 

WAC 132E-124-060 Everett Community College 
distribution of literature procedures-Smoking regula­
tions. The President of the College reserves the right to 
designate any particular area on campus a no-smoking 
area and to change the smoking regulations in keeping 
with sound Fire Prevention. [Order 72-1, § 132E-124-
060, filed 2/1/73, effective 3/9/73.] 

WAC 

Chapter 132E-128 WAC 

TENURE POLICY 

132E-128-010 General definitions. 
132E-128-020 Definitions relating to tenure. 
132E-128-030 Faculty tenure. 
132E-128-040 Review committees. 
132E-128-050 Dismissal for cause. 
132E-128-060 Procedures for dismissal for sufficient cause. 
132E-128-070 Right of the faculty member to appeal. 
132E-128-080 Suspension of the faculty member. 
132E-128-090 Rights of transferees. 

WAC 132E-128-010 General definitions. As used in 
the context of this section: (1) "Chief administrative of­
ficer" shall mean the President of Community College 
District 5. 

(2) "President" shall mean the College President 
(3) "Personnel" shall mean those individuals em­

ployed on the college campus. 
( 4) "Personnel Policies" shall mean those policies 

which have been duly negotiated by the Edmonds and 
Everett Faculty Associations with the presidents of 
Edmonds and Everett Colleges, with the president of 
District 5, and with the Board of Trustees of District 5. 

[Title 132E W AC-p 35] 
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(5) "Faculty" shall mean individuals employed on the 
college campus whose major function is directly con­
cerned with the educational processes, i.e., instructors 
and educational support personnel such as counselors, li­
brarians, etc. 

(6) "Tenured faculty" shall mean those faculty mem­
bers granted tenure by the appointing authority and 
those granted tenure by the appointing authority ac­
cording to the processes set forth in the section on 
tenure. 

(7) "Nontenured faculty" shall mean faculty members 
holding a probationary faculty appointment as defined in 
the section on tenure. 

(8) "Administrators" shall mean those positions car­
rying the title of President or Dean. 

(9) "Administrative position" shall mean the position 
held by administrative officers, Directors, and Divi~ion 
Chairmen (nonteaching capacity). 

(10) "Academic community" shall mean students, 
faculty, administrators, and the Board of Trustees as a 
collegiate group. 

(11) 11 Instructional Process II shall mean the total edu­
cational experiences provided by the academic 
community. 

(12) "College Committees" shall mean the committee 
structure as set forth in the faculty manual. 

(13) "Procedures" shall mean the rules, regulations 
and practices used in the implementation of policy. [Or­
der 72-1, § 132E-128-010, filed 2/1/73, effective 
3/9/73.] 

WAC 132E-128-020 Definitions relating to tenure. 
(1) "Tenure" shall mean a faculty appointment for an 
indefinite period of time which may be revoked only for 
sufficient cause and by due process. 

(2) 11 Faculty appointment II shall mean full-time em­
ployment as a teacher; counselor, librarian or other po­
s1t10n for which the training, experience and 
responsibilities are comparable as determined by the ap­
pointing authority, except administrative appointments; 
"faculty appointment" shall also mean department 
heads, division heads and administrator to the extent 
that such department heads, division heads or adminis­
trators have had or do have status as a teacher, counsel­
or, or librarian. 

(3) "Probationary faculty appointment" shall mean a 
faculty appointment for a designated period of time 
which may be terminated without cause upon expiration 
of the probationer's terms of employment. 

( 4) "Probationer" shall mean any individual holding a 
probationary faculty appointment. 

(5) 11 Administrative appointment" shall mean em­
ployment in a specific administrative position as deter­
mined by the appointing authority. 

(6) "Appointing authority" shall mean the Board of 
Trustees of a community college district. 

(7) "Review Committee II shall mean a committee 
composed of the probationer's faculty peers and the ad­
ministrative staff of the community college providing 
that the majority of the committee shall consist of the 
probationer's faculty peers. 
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(8) The terms "faculty peers II and/ or "teaching fac­
ulty" for general purposes of implementing the provi­
sions of the Tenure Act, shall mean full-time faculty 
whose principle duties are nonadministrative in nature. 
With reference to the composition of Tenure Committee, 
the individual colleges may choose to interpret "faculty 
peers II as meaning faculty most closely associated pro­
fessionally with the probationer. 

(9) "Division Chairmen" for the purposes of imple­
menting the Tenure Act shall be considered as holding 
administrative positions and shall not be considered as 
teaching faculty or faculty peers. [Order 72-1, § 132E-
128-020, filed 2/1/73, effective 3/9/73.] 

WAC 132E-128-030 Faculty tenure. (1) All em­
ployees of the community college district except presi­
dents who were employed in the community college 
district at the effective date of chapter 283, Laws of 
1969 ex. sess. and held or have held a faculty appoint­
ment with the community college district or its prede­
cessor school district shall be granted tenure by their 
appointing authority not withstanding any other provi­
sion of RCW 28B.50.850 through 28B.50.869. It shall 
be the policy of Community College District 5 to estab­
lish a system of faculty tenure which protects the con­
cepts of faculty employment rights and faculty 
involvement as prescribed in chapter 283, Laws of 1969 
ex. sess. The positions of division chairmen, directors 
and deans shall not be accorded tenure status, but divi­
sion chairmen, directors and deans who were tenured 
faculty members prior to their appointment to an ad­
ministrative position shall retain their tenure status as 
teachers; and division chairmen, directors and deans to 
the extent that they have had or have status as teachers, 
counselors or librarians shall qualify for tenure status as 
faculty. 

(2) Tenure shall be granted only to full-time faculty 
appointments. The positions of division chairman, direc­
tor and dean shall not be accorded tenure status, but di­
vision chairmen, directors and deans to the extent that 
such division chairmen, directors, and deans have had or 
do have status as a teacher, counselor or librarian shall 
qualify for tenure status as a faculty member. The ap­
pointing authority shall award or deny tenure within a 
period of time not to exceed three consecutive regular 
college years (excluding summer sessions) with notifica­
tion to be given to the probationer prior to the last day 
of winter quarter. The appointing authority may award 
or withhold tenure at any time, after it has given rea­
sonable consideration of the recommendations of the ap­
propriate review committee and the president. If no 
official notice is sent to the probationer by the last day 
of the winter quarter of the third year, the probationer is 
automatically awarded faculty tenure. [Order 72-1, § 
132E-128-030, filed 2/1/73, effective 3/9/73.] 

WAC 132E-128-040 Review committees. The Ten­
ure Review Committees for the purpose of recommend­
ing the granting or withholding of tenure for 
probationary faculty shall be composed of the proba­
tioner's faculty peers, the administrative staff, and a 
full-time student providing that the majority of each 
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committee shall consist of the probationer's faculty peers 
selected whenever possible from his subject or perfor­
mance area. 

Each review committee shall be composed of seven 
members, four of whom shall be members of the faculty 
and faculty department heads acting in a body. The two 
members representing the administration shall be ap­
pointed by the president. The student shall be chosen by 
the student association in such a manner as the members 
thereof shall determine. All review committees shall be 
formed by October 15th of each year at a meeting called 
by the president. [Order 75-1, § 132E-128-040, filed 
1/31/75, effective 3/5/75; Order 72-1, § 132E-128-
040, filed 2/1/73, effective 3/9/73.] 

WAC 132E-l 28-050 Dismissal for cause. (1) A 
tenured faculty member shall not be dismissed except 
for sufficient cause, nor shall a faculty member who 
holds a probationary faculty appointment be dismissed 
prior to the written terms of his appointment except for 
sufficient cause. 

(2) 11 Sufficient Cause 11
, for the purpose of implement­

ing these tenure regulations, shall mean: 
(a) Violations of section 40, chapter 283, Laws of 

1969 ex. sess.: Aiding and abetting or participating in: 
(i) Any unlawful act of violence 
(ii) Any unlawful act resulting in destruction of com­

munity property 
(iii) Any unlawful interference with the orderly con­

duct of the educational process 
(b) Behavior which, while officially representing the 

College, substantially interferes with the performance of 
a staff member's assigned duties. 

(c) Substantial violations of procedures which have 
been promulgated as a result of policies negotiated either 
at the local college level, district administration level, or 
with the Board of Trustees for Community College Dis­
trict 5. [Order 72-1, § 132E-128-050, filed 2/1/73, ef­
fective 3/9/73.] 

WAC 132E-128-060 Procedures for dismissal for 
sufficient cause. In all instances which involve charges 
which may lead to the dismissal of a faculty member of 
11 sufficient cause II as distinguished from non-renewal of 
a probationary appointment: 

(1) The appropriate college dean shall investigate all 
matters regarding complaints which may lead to the dis­
missal of a tenured faculty member or a probationary 
faculty member prior to the expiration of such proba­
tionary appointee's employment term. If the appropriate 
dean has cause to believe that a faculty member should 
be dismissed for cause, he shall so advise the president. 
If after careful examination of all evidence available, the 
president believes that II sufficient cause II exists to bring 
dismissal charges, the president shall, in a personal in­
terview with the faculty member, inform him of the ac­
tions which are contemplated against him and then shall 
offer him an opportunity to resign. If after a three-day 
interval such resignation is not tendered and the presi­
dent still believes the circumstances and facts warrant 
dismissal, the president may begin dismissal proceedings. 

(2) Prior to the dismissal of a tenured faculty mem­
ber, or a faculty member holding an unexpired proba­
tionary appointment, the case shall first be reviewed by 
the Special Review Committee. The review shall include 
testimony from all interested parties including, but not 
limited to, other faculty members and students. The fac­
ulty member whose case is being reviewed shall be af­
forded the right of cross-examination and the 
opportunity to defend himself. The Special Review 
Committee shall have the authority to obtain all neces­
sary documents, records, and other materials and shall 
prepare recommendations concerning the action it pro­
poses should be taken and shall submit such recommen­
dation to the appointing authority prior to the final 
action of the appointing authority. 

(3) The president shall begin dismissal proceedings by 
requesting the meeting of a Special Review Committee. 

( 4) The president shall submit to the Special Review 
Committee and to the accused a written statement spec­
ifying in detail the conduct which in his view constitutes 
grounds for dismissal. 

(5) The Special Review Committee shall, after receiv­
ing the written charge from the president, establish a 
date for a review hearing within ten calendar days, ex­
cluding holidays, and inform in writing the faculty 
member so charged of the time, date and place of said 
hearing. 

( 6) The Special Review Committee in the conduct of 
such hearing shall: 

(a) Hear testimony from all interested parties, includ­
ing but not limited to, other faculty members and 
students. 

(b) Afford the faculty member whose case is being 
reviewed the right to have legal counsel present at the 
hearings, to cross-examine witnesses and to present evi­
dence in his own behalf. 

( c) Keep a written record of all proceedings before 
such committee. 

(7) Following the conclusion of such dismissal hear­
ings, the Special Review Committee shall submit to the 
appointing authority within ten calendar days (exclusive 
of holidays) from the day the review began, a written 
recommendation for or against dismissal along with the 
written transcript of the hearings. Copies of this recom­
mendation and all records of these hearings shall also be 
made available to the accused faculty member. In cases 
where the Review Committee is not unanimous in its 
decision, the accused faculty member (or the appointing 
authority) shall have the right to ask that a minority re­
port be made to the appointing authority. 

(8) The appointing authority shall within five calen­
dar days (exclusive of holidays) notify the accused fac­
ulty member in writing of its decision. The decision shall 
be based solely upon the original charges and only on 
the basis of evidence made of record at the hearing. 
[Order 72-1, § 132E-128-060, filed 2/1/73, effective 
3/9/73.] 

WAC 132E-128-070 Right of the faculty member 
to appeal. Any faculty member dismissed pursuant to 
sections 32 through 45 of the chapter 283, Laws of 1969 
ex. sess., RCW 28B.50.850 through 28B.50.869, shall 

[Title 132E W AC-p 37) 



132E-128-070 Title 132E WAC: Everett/Edmonds Community Colleges 

have the right to appeal the Board of Trustees and the 
Special Review Committee's decision within ten days of 
receipt of the notice in accordance with RCW 34.04.090 
through 34.04.140 (Administrative Procedure Act), as 
now or hereafter amended. For the purposes of chapter 
34.04 RCW any appeal pursuant to this provision shall 
be considered a contested case as defined in RCW 
34.04.010(3). [Order 72-1, § 132E-128-070, filed 
2/1/73, effective 3/9/73.) 

WAC 132E-128-080 Suspension of the faculty 
member. During the proceedings involving the dismissal 
for cause of a tenured or probationary faculty member 
that faculty member may be suspended from his regular 
duties and assigned comparable duties pending the out­
come of the proceedings. [Order 72-1, § 132E-l 28-080, 
filed 2/1/73, effective 3/9/73.] 

WAC 132E-128-090 Rights of transferees. Upon 
transfer of employment from one community college to 
another community college within a district, a tenured 
faculty member shall have the right to retain tenure and 
the rights accruing thereto which he had in his previous 
employment; provided, that upon permanent transfer to 
employment to another community college district a 
tenured faculty member shall not have the right to re­
tain his tenure or any of the rights accruing thereto. 
[Order 72-1, § 132E-128-090, filed 2/1/73, effective 
3/9/73.) 

Chapter 132E-129 WAC 

WASHINGTON COMMUNITY COLLEGE DISTRICT 
5 REDUCTION IN FORCE POLICY 

WAC 
132E-129-0IO Community College District 5--Reduction in force 

policy for tenured and probationary faculty 
employees. 

132E-129-020 Community College District 5--Procedure for re­
duction in force--Creation of special review 
committee. 

WAC 132E-129-010 Community College District 
5-Reduction in force policy for tenured and proba­
tionary faculty employees. The Board of Trustees per­
ceives the Reduction in Force Policy as a document to 
be implemented only in the event of emergency in one or 
more of the five areas set forth in section 1. Further, the 
Board of Trustees will not apply this policy without con­
sidering all facets of the operation of Community Col­
lege District 5: 

(1) This policy establishes the procedure governing 
reduction in force and layoff of full-time faculty em­
ployees holding either faculty appointments or proba­
tionary faculty appointments, due to: 

(a) Inadequacy of funding to the district or program. 
(b) Program termination or reduction. 
( c) Significant decreases in enrollment. 
(d) Duly negotiated change in district educational 

policy. 
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(e) Changes in educational policy established by any 
agency having authority over Community College Dis­
trict 5. 

(2) (a) Layoff units shall be assigned by the Layoff 
Unit Committee within the following divisions and/or 
departments at Everett Community College for the pur­
poses of reduction in force: 

Student Personnel Services, 
Arts, 
Business Administration, 
Communications, 
Life Sciences, 
Nursing, 
Physical Education, 
Physical Sciences, 
Social Sciences, 
Vocational Education, 
Library. 

Layoff units shall be assigned by the Layoff Unit Com­
mittee within the following divisions and/or departments 
at Edmonds Community College for the purposes of re­
duction force: 

Student Personnel Services, 
Humanities, 
Business, 
Human Services, 
Natural Science and Mathematics, 
Social Sciences, 
Library. 

(b) Within a reasonable time, viz: 
(i) 30 days after the beginning of each academic year; 

or 
(ii) 30 days after hiring a new faculty employee; or 
(iii) 30 days after the determination of layoff units 

required to implement this policy; or 
(iv) 30 days after the assignment of an individual fac­

ulty employee has been significantly changed; 
a layoff unit committee, consisting of two administrators 
appointed by the college president, one division chair­
man selected by all division chairmen at the appropriate 
college acting as a body, and two faculty members ap­
pointed by the recognized faculty employee organization, 
shall meet on each of the college campuses to assign 
each faculty employee to a layoff unit within a division 
and assign a layoff rank according to the provisions of 
section (3)(f) and section (3)(g) of this policy, and rec­
ommend such assignment to the college president. In the 
event of a tie vote by the layoff unit committee, the col­
lege president shall cast the tie-breaking vote. The col­
lege president shall review and subsequently publish and 
distribute to all faculty employees a list of those assign­
ments. A faculty employee may not be a member of 
more than one layoff unit. 

Any faculty employee who can demonstrate that his 
layoff unit is improper, may, within 15 calendar days 
from the time the assignment is published by the college 
president, appeal in writing to the layoff unit committee. 
If the assignment cannot be resolved by the committee, 
the faculty employee may then, within 15 calendar days 
of the layoff unit committee's appeal decision, using 
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similar timing and procedure, appeal to the college pres­
ident, thence to the district president, and finally to the 
Board of Trustees. 

(3) If a faculty employee holding either a full-time 
faculty or full-time probationary faculty appointment is 
to be laid off for any of the reasons set forth in section 
( 1 ), the following criteria and procedures will be used: 

(a) When the district president becomes aware of a 
problem(s) facing the college district which may neces­
sitate a reduction in faculty employees, he shall immedi­
ately notify the recognized faculty employee 
organization of the problem. This notice shall be in 
writing and shall include a statement of the reasons for 
the potential reduction in force. 

(b) The district president shall meet with the recog­
nized faculty employee organization regarding the 
problem(s). Such meetings shall include exchanges of 
information to establish the need for such reductions in 
faculty together with any alternatives or options which 
either party feels are reasonably available. Such meet­
ings shall conclude within ten (10) working days of the 
date of the first meeting. The district president will doc­
ument the problem supplying data that may be reason­
ably produced. 

(c) Following notification and discussion with the rec­
ognized faculty employee organization, the district pres­
ident shall make an initial determination regarding the 
need for a reduction in force. This need shall be deter­
mined on the basis of the need for reduction in each di­
vision and/or department of each college. Any 
determination by the district president regarding such a 
reduction in force shall only be made after consultation 
with the president of the affected college, its dean of in­
struction and the chairman of the division and/or de­
partment affected. 

(d) If the number of faculty is to be reduced, the dis­
trict president and the two college presidents shall decide 
in the case of each affected college the number of facul­
ty employees to be reduced in each division and/or de­
partment within that college, and what course offerings, 
and/or other services are most necessary to maintain 
quality education within Community College District 5. 
In making these decisions the presidents shall consider 
but not be limited to the following factors: 

(i) As to each college, the enrollment and the trends 
in enrollment for not less than the period covered by the 
immediate past budgetary fiscal year and the current 
fiscal year. 

(ii) The goals and objectives of Community College 
District 5, Everett Community College, Edmonds Com­
munity College, and the State Board for Community 
College Education. 

(iii) Information concerning vacancies occurring 
through retirement, resignation, and sabbaticals or other 
leaves of absence. 

(iv) In all budget categories, expenditures for the im­
mediate past fiscal year, expenditures to date in the cur­
rent fiscal year, and anticipated budgeted expenses in 
the coming fiscal year. 

(v) Budgeted revenue experience for the past fiscal 
year, budgeted revenue experience in the current fiscal 
year and projected revenue for the coming fiscal year. 

(vi) Outside funding. 
(vii) Re-assignment of faculty employees within the 

college or transfer to vacancies for which any affected 
employees are qualified and which exist at the time of 
the reduction in force. 

(e) Those duties associated with the course offerings 
and/or other services determined to be most necessary to 
Community College District 5 shall be considered need­
ed duties of a faculty employee. 

(f) If a reduction is necessary within a division and/ or 
department, the following order of layoff will be utilized 
provided there are qualified faculty employees to replace 
and perform all the needed duties of the faculty 
employee(s) to be laid off. 

(i) Faculty employee(s) exceeding the district's retire­
ment age; 

(ii) Part-time faculty employees, and temporary full­
time faculty employees;* 

(iii) Probationary appointees with the least seniority; 
(iv) Full-time tenured faculty employees with the 

least seniority. 
(g) Seniority shall be determined by establishing the 

length of service with the college and/or district and 
shall include all periods of contracted full-time employ­
ment except as broken by termination of employment. 
Service shall not be considered broken during military or 
approved leaves of absence, and periods of layoffs, which 
shall count as years of service to the college and/or 
district. 

(h) A faculty employee shall be qualified to instruct 
courses which each college president, with advice from 
his/her respective deans of instruction and appropriate 
division chairperson determines the faculty employee is 
qualified to instruct. 

(i) The district president and the two college presi­
dents will review the impact of the proposed layoff to 
insure that it does not adversely affect the Affirmative 
Action program of District 5. 

U) Reduction in force lists for each college shall be 
established by division and/or department and shall be 
maintained by the district president. The names of full­
time tenured faculty employees who have been laid off 
shall appear on those lists for all positions in which they 
have taught during their period of employment with 
Community College District 5, Everett Junior College, 
and/or Everett Community College and Edmonds Com­
munity College, or in which they have demonstrated 
qualifications to teach. Such faculty employees shall 
have their names maintained on applicable lists for a 
period of two (2) calendar years from the date of their 
layoff unless such faculty employee declines in writing 
within fifteen (15) calendar days an offer for which 
he/she is qualified or unless such faculty employee fails 
to respond within thirty (30) calendar days to an offer 
for which he/she is qualified sent by registered mail to 
his/her last known address. Notification of such offer 
shall also be provided to the recognized faculty employee 
organization. 

(k) Any faculty employee holding a faculty appoint­
ment or probationary faculty appointment who is laid off 
under this policy shall have the following status: 

[Title 132E WAC-p 39) 
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(i) Faculty who are qualified shall, according to sen­
iority, be offered unfilled positions at any location within 
the district, and shall have the right to fill any new posi­
tion without going through the ordinary hiring process. 
This procedure shall be accomplished by a memo of 
transfer by the district president. 

(ii) Any faculty employee laid off under this policy 
shall be the first person hired for positions for which 
he/she is qualified in all programs offered by the col­
lege, subject to the limitations set forth in paragraph 
(3)(h) of this regulation. 

*Temporary full-time faculty employees such as re­
placements for tenured faculty on leave, appoint­
ments for short-term special projects, and 
instructors for specially funded pilot and/ or experi­
mental programs. 

[Order 73-1, § 132E-129-010, filed 11/29/73, effective 
1/1/74.] 

WAC 132E-129-020 Community College District 
5-Procedure for reduction in force-Creation of 
special review committee. ( 1) A special review committee 
shall be created for the express purpose of hearing cases 
and making recommendations relating to the layoff of 
faculty employees holding full-time probationary ap­
pointments prior to the expiration of the written terms of 
their probationary appointments. This special review 
committee shall be established no later than October 30 
of each academic year ( except if this provision is passed 
after October 15, of any academic year, the special 
committee will be chosen within thirty days after pas­
sage of this provision), and shall be comprised of the 
following members: 

(a) One member and one alternate chosen by the dis­
trict president. 

(b) Three faculty employees and three alternates 
elected by the full-time faculty and department heads 
acting in a body and through the recognized faculty em­
ployee organization. 

(c) One division chairman and one alternate elected 
by the division chairmen acting as a body. 

(2) All full-time faculty employees of District 5 shall 
be eligible for election. 

(3) The term of appointment will be for one year. 
(4) The special review committee will select one of its 

members to serve as chairman. 
(5) In all instances in which the district president 

makes a preliminary determination under WAC 13 2E­
l29---,010 that a reduction in force is necessary, he shall 
take the following steps: 

(a) Notify in writing those faculty employees he is 
recommending to be laid off, which notice shall contain: 

(i) The grounds for layoff in reasonable particularity. 
(ii) A statement of the legal authority and jurisdiction 

under which the hearing is to be held, with reference to 
any applicable district rules and regulations. 

(iii) A statement that if the faculty employee makes a 
request within 10 working days of receipt of the notice, 
he is entitled_ to a hearing before the special review 
committee. 
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(iv) A copy of the Community College District 5 Re­
duction in Force Policy. 

(b) Call into action the special review committee and 
deliver a copy of the above notice to the chairman of the 
special review committee. 

(6) After receiving the district president's recommen­
dation for layoff, the affected faculty employee may re­
quest a hearing within the following ten (10) days. If the 
district president does not receive this request within ten 
(1 O) days, the faculty employee's right to a hearing shall 
be deemed waived. 

(7) If the district president receives a written request 
for a hearing, he shall promptly notify both the special 
review committee and the Board of Trustees. 

(8) The special review committee shall after receiving 
notice from the district president, establish a date for the 
hearing, providing the faculty employee, district presi­
dent and Board of Trustees with twenty (20) days notice 
of such hearing, including the time, date and place of 
hearing. 

(9) At the hearing the special review committee shall: 
(a) Hear testimony from all interested parties and re­

ceive any evidence offered by same; 
(b) Afford the faculty employee whose case is being 

heard the right of cross-examination and the opportuni­
ty to defend himself and be represented by legal counsel; 

(c) Afford the college administration the right to be 
represented by an assistant attorney general; 

(d) Prepare recommendations on the action they pro­
pose be taken and submit such recommendations to the 
Board of Trustees; 

(10) The Board of Trustees, upon receipt of notice 
from the district president of the request for hearing, 
shall appoint an impartial hearing officer. Such hearing 
officer shall not be a voting member of the special re­
view committee, and shall have the following 
responsibilities: 

(a) Preside over and conduct the hearing. 
(b) Make all rulings regarding the evidentiary and 

procedural issues presented during the course of the spe­
cial review committee hearing; 

(c) Meet and confer with the members of the special 
review committee and advise them in regard to proce­
dural and evidentiary issues considered during the course 
of the committee's deliberations; 

(d) Appoint a court reporter, who shall operate at the 
direction of the hearing officer, and shall record all tes­
timony, receive all documents and other evidence intro­
duced during the course of hearings, and record any 
other matters related to the hearing as directed by the 
hearing officer; 

(e) Prepare and forward to the Board of Trustees 
within fifteen (15) calendar days of the conclusion of the 
hearing a complete record, which shall include: 

(i) All pleadings, motions and rulings; 
(ii) All evidence received or considered; 
(iii) A statement of any matters officially noticed; 
(iv) All questions and offers of proof, objections and 

rulings thereon; 
(v) Proposed findings and exceptions; 
(vi) A copy of the recommendations of the special re­

view committee. 
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( 11) A copy of the record prepared by the hearing 
examiner shall be transcribed and furnished upon re­
quest to the faculty employee whose case is being heard. 

(12) In the case of a reduction in force of more than 
one faculty employee, the hearing examiner may consol­
idate all matters into a single hearing. 

(13) The hearing shall be closed unless the faculty 
employee requests an open hearing. 

(14) Within fifteen (15) calendar days of the conclu­
sion of the hearing, the special review committee shall 
present the faculty employee, district president, and 
Board of Trustees with its recommendation on the action 
they propose be taken. The special review committee's 
recommendations shall be advisory only and in no re­
spect binding in fact or law upon the Board of Trustees. 

(15) The Board of Trustees shall meet within a rea­
sonable time subsequent to its receipt of the special re­
view committee recommendations to consider those 
recommendations. The Board of Trustees shall afford all 
parties the right to oral and written argument with re­
spect to whether they will lay off the faculty employee 
involved. The Board of Trustees may hold such other 
proceedings and admit such other evidence as they deem 
advisable before reaching their decision. A record of the 
proceedings at the Board level shall be made and the fi­
nal decision shall be based only upon the record made 
before the Board and the special review committee, in­
cluding the briefs and oral arguments. The decision to 
lay off or not to lay off shall rest, with respect to both 
the facts and the decision with the Board of Trustees af­
ter giving reasonable consideration to the recommenda­
tions of the special review committee. The Board of 
Trustees shall within fifteen (15) days following the 
conclusion of their review, notify the affected faculty 
employee in writing of its final decision. 

(16) Except for such simple announcements as may be 
required covering the time of the hearing and similar 
matters, no public communication about the case shall 
be made by the faculty employee, the faculty organiza­
tion, the special review committee or administrative of­
ficers of the Board of Trustees until all administrative 
proceedings and appeals have been completed. 

(17) Any laid off faculty employee shall have the 
right to seek judicial review of the final decision of the 
Board of Trustees within a reasonable time after receipt 
of the notice of layoff. The filing of an appeal shall not 
stay enforcement of the decision of the Board of Trust­
ees. [Order 73-1, § 132E-129-020, filed 11/29/73, ef­
fective 1/1/74.] 

Chapter 132E-136 WAC 

POLICIES ON USE OF COLLEGE FACILITIES 

WAC 
132E-136-010 

132E-136-020 

132E-136-030 

Everett Community College public use of college 
facilities. 

Everett Community College public use of college fa­
cilities--Permission granted by president. 

Everett Community College public use of college fa­
cilities--Commercial activity on campus. 

WAC 132E-136-010 Everett Community College 
public use of college facilities. Any college facility may 
be used by the public as long as it does not interfere with 
the regularly scheduled educational services of the col­
lege. [Order 72-1, § 132E-136-010, filed 2/1/73, ef­
fective 3 /9 /73.] 

WAC 132E-136-020 Everett Community College 
public use of college facilities--Permission granted by 
president. Permission to use college facilities for nonaca­
demic use by the public must be obtained from the 
President of the College. 

(1) Calendar-clearance request must be made after 
receiving the College President's permission for nonaca­
demic use of college facilities. A calendar-clearance re­
quest must be made on the proper form obtainable at 
the information desk or the Office of Instruction. When 
the form is complete, it is turned in to the Office of In­
struction. After the request form has been checked and 
the event entered on the College Calendar of Events 
(See VIII, C), the person whose name appears on the 
calendar-clearance request form will be notified. 

(2) If there is a conflict and the request cannot be 
granted, this shall be stated in the notification and new 
arrangements must be made. It is the responsibility of 
the person whose name appears on the calendar-clear­
ance request form to notify the Dean of Instruction's 
Office of any and all changes in arrangements. [Order 
72-1, § 132E-136-020, filed 2/1/73, effective 3/9/73.] 

WAC 132E-136-030 Everett Community College 
public use of college facilities--Commercial activity on 
campus. Commercial activity on campus shall be con­
fined to the Bookstore or Cafeteria if the activity in­
volves sales of materials, published materials foods 
and/or food services, except by special authoriz~tion of 
the College President. 

(1) In the event that sales or commercial activity oc­
cur any places other than the Bookstore or Cafeteria, the 
Dean of Students shall advise the person engaged in 
such commercial activity of the college regulation and 
request the person to cease the activity. 

(2) If the activity continues, the person shall be ad­
vised that his privilege to remain on the campus is re­
voked and ordered to leave the campus. 

(3) If the person refuses to comply with the order or 
cease the activity, civil authorities shall be contacted and 
asked to take action. [Order 72-1, § 132E-136-030, 
filed 2/1/73, effective 3/9/73.] 

Chapter 132E-160 WAC 

ADMISSION AND REGISTRATION PROCEDURES 

WAC 
132E-160-010 

132E-160-020 
132E-160-030 
132E-160-040 
132E-160-050 

132E-160-060 

Everett Community College--Admission--Re-
quirements and procedures. 

Everett Community College--Admission form. 
Everett Community College--Registration deposit. 
Everett Community College--Records fee. 
Everett Community College--High school 

transcripts. 
Everett Community College--College transcripts. 

[Title 132E W AC-p 41] 
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132E-160-070 Everett Community College--Washington Pre-
College Test. 

132E-160-080 Everett Community College--Health reports. 
132E-160-090 Registration procedures. 
l 32E-l 60-l 00 Registration procedures--Registration 

appointment. 
l 32E-l 60-l IO Registration procedures--Registration planning. 
132E-160-120 Registration procedures--Responsibility for educa­

tional program. 
132E-160-l 30 Registration procedures--Registration fees. 
13 2E-l 60-l 40 Registration procedures--Quarterly registration 

fees. 
132E-160-150 Registration procedures--Refunding fees. 
l 32E-l 60-l 60 Registration procedures--Veterans exemption. 
l 32E-160-170 Registration procedures--Special registration--

Late registration. 
132E-!60-180 Registration procedures--Change of registration. 
132E-160-190 Auditing a course. 
132E-160-200 Withdrawal from college. 
132E-160-210 Withdrawal from college--Dropping a class. 
132E-160-220 Withdrawal from college--Transfer of credits 

within District 5. 
l 32E-l 60-230 Residency requirements. 
132E-160-240 Military credit. 
132E-160-250 Edmonds Community College admission and registra­

tion policy--Admission requirements. 
132E-160-260 Edmonds Community College admission and registra­

tion policy--Application procedure. 
132E-160-270 Edmonds Community College admission and registra­

tion policy--Required testing. 
132E-160-280 Edmonds Community College admission and registra­

tion policy--Educational planning. 
132E-160-290 Edmonds Community College admission and registra­

tion policy--Withdrawal from a course. 
132E-160-300 Edmonds Community College admission and registra­

tion policy--Withdrawals from college. 
132E-160-310 Edmonds Community College admission and registra­

tion policy--Refunding fees. 
132E-160-320 Edmonds Community College admission and registra­

tion policy--Schedule changes. 
132E-160-330 Edmonds Community College admission and registra­

tion policy--Audit. 
132E-160-340 Edmonds Community College admission and registra­

tion policy--Student credit load and limitations. 
132E-160-350 Edmonds Community College admission and registra­

tion policy--Petition. 
132E-160-360 Edmonds Community College admission and registra­

tion policy--Residence classification policy. 

WAC 132E-160-010 Everett Commamity Col­
lege---Admission--Requirements and procedures. A 
candidate for admission to Everett Community College 
must be a graduate of an accredited high school OR at 
least 18 years of age. Admission may be granted to other 
individuals by special permission. Anyone who desires 
admission as a regular student, on either a full-time or 
part-time basis, must complete the procedure listed in 
WAC 132E-160-020 through 132E-160-080. [Order 
72-1, § 132E-160-010, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-020 Everett Community Col­
lege---Admission form. Each applicant must complete 
the State of Washington Uniform Community College 
Admission form. [Order 72-1, § 132E-160-020, filed 
2/1/73, effective 3/9/73.] 

WAC 132E-160-030 Everett Community Col­
lege---Registration deposit. Each applicant must for­
ward the completed admission form to Everett 
Community College with a $5 records fee and $15 reg­
istration deposit. The records fee is paid only once and is 
not refundable. The registration deposit is required of all 
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students. It is not refundable, but is applied toward the 
student's tuition if he enrolls within a year. Registration 
appointments are assigned in the order in which appli­
cations (complete with fees) are received. Appointments 
are mailed about two weeks before the student's regis­
tration date. [Order 72-1, § 132E-160-030, filed 
2/ 1 /73, effective 3 /9 /73.] 

WAC 132E-160-040 Everett Community Col­
lege---Records fee. Each applicant who desires to es­
tablish records as a regular student on either a full or 
part-time basis must pay a records fee. This $5 fee is 
paid only once by each entering student who wishes the 
college to maintain a record of his academic progress. 
This fee is not refundable. A student who does not desire 
records will receive only an official grade report for each 
course in which he is enrolled. The college assumes no 
responsibility for future requests for information related 
to the educational progress of a student who paid no 
record fee. [Order 72-1, § 132E-160-040, filed 2/1/73, 
effective 3/9/73.] 

WAC 132E-160-050 Everett Community Col­
lege--High school transcripts. The applicant must 
have the high school from which he graduated forward 
the pink copy of the admission form to the college when 
high school records are completed. [Order 72-1, § 
132E-160-050, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-060 Everett Community Col­
lege--College transcripts. Official transcripts from 
other colleges which the applicant has attended must be 
submitted to Everett Community College before he may 
enroll. It is the student's responsibility to contact other 
institutions and request that a transcript be forwarded to 
the Registrar. [Order 72-1, § 132E-160-060, filed 
2/1/73, effective 3/9/73.) 

WAC 132E-160-070 Everett Community Col­
lege---Washington Pre-College Test. Each applicant 
)nay take the Washington Pre-College Test, adminis­
tered regularly at centers throughout the state. Accept­
ance is not contingent upon results of this test; it is 
recommended for counseling purposes. 

(1) Everett Community College uses the Washington 
Pre-College Tests counseling tools. They are given at 
many centers throughout the state several times each 
year. The prospective college student is advised to take 
the tests as early as possible so that the results will be 
available to him before he enters college. 

(2) Acceptance into Everett Community College is 
not based upon the results of these tests. They are used 
to assist the student in planning his educational pro­
gram. [Order 72-1, § 132E-160-070, filed 2/1/73, ef­
fective 3 /9 /73.] 

WAC 132E-160-080 Everett Community Col­
lege---Health reports. A statement is required of every 
applicant who has health problems that may affect his 
academic program or may require emergency care while 
he is on campus. This information should be filed with 
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the Registrar along with the application. [Order 72-1, § 
132E-160-080, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-090 Registration procedures. All 
required registration forms are mailed to students at 
their homes. The student shall complete the forms at 
home before he reports for his registration appointment. 
[Order 72-1, § 132E-160-090, filed 2/1/73, effective 
3/9/73.] 

WAC 132E-160-100 Registration procedures-­
Registration appointment. An appointment for registra­
tion will be mailed to each new student who has com­
pleted satisfactorily the procedure given in WAC l 32E-
160-010 through 132E-160-080. These appointments 
are mailed approximately two weeks before the student's 
registration date for each quarter. Returning students 
receive registration appointments according to the num­
ber of credits accumulated. New students are assigned 
registration appointments in the order in which applica­
tions (complete with fees) are received. [Order 72-1, § 
132E-160-100, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-110 Registration procedures-­
Registration planning. Each student is assigned a faculty 
adviser, with whom he must confer prior to his registra­
tion appointment. A program planning sheet will be 
completed by each student with the assistance of his ad­
viser. Copies of the college catalog, official class sched­
ule and curriculum guides will be made available. The 
student is encouraged to seek further advice from his 
parents, his high school or college counselors and his in­
structors when planning his program. Specific dates for 
advising are set aside in September for all students for 
fall quarter registration. For other quarters, returning 
students shall make appointments with faculty advisers 
for pre-registration advising after the quarterly schedule 
has been published and before their registration ap­
pointment. [Order 72-1, § 132E-160-110, filed 2/1/73, 
effective 3 /9 /73.] 

WAC 132E-160-120 Registration procedures-­
Responsibility for educational program. Through its ad­
vising and counseling procedures the college assists in 
planning an appropriate program that may qualify stu­
dents for a degree or certificate granted by the institu­
tion. However, the final responsibility for completing all 
requirements lies with the individual student. [Order 72-
1, § 132E-160-120, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-130 Registration procedures-­
Registration fees. All tuition and fees for the quarter 
must be paid at the time the student completes his reg­
istration. For schedule of fees see RCW 28B.15.500. 
[Order 72-1, § 132E-160-130, filed 2/1/73, effective 
3/9/73.] 

WAC 132E-160-140 Registration procedures-­
Quarterly registration fees. These include all charges for 
regular students. They must be paid each quarter before 
attending classes. For the purpose of computing fees, 
full-time students are considered to be those enrolled in 

10 credit hours or more. [Order 72-1, § 132E-160-140, 
filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-150 Registration procedures-­
Refunding fees. The registration fee is refunded for can­
cellation of registration, provided this takes place on or 
before the first scheduled day of classes. During the next 
two days of classes, a 50 percent refund is allowed for a 
complete and official withdrawal. Students requesting 
refunds must complete the proper form obtained in the 
Registrar's Office. Students leaving the college without 
completing the official withdrawal process will forfeit all 
claims for credit in courses and any refund of fees. 

Upon official withdrawal from the college registration 
fee is refunded as follows: 

Through the first schedule day of the quarter, 100% 
refund (less deposit). From that day through the third 
day of quarter, 50% refund. After the third day of the 
quarter, no refund. [Order 72-1, § 132E-160-150, filed 
2/1/73, effective 3/9/73.] 

WAC 132E-160-160 Registration procedures-­
Veterans exemption. An exemption from fee increases 
was granted to certain veterans of the Southeast Asia 
conflict by a 1971 act of the Washington State Legisla­
ture. The effect of this legislation is to limit total fees 
paid by qualified veterans to $70 a quarter at communi­
ty colleges of this state. To qualify, a student must (1) 
be a resident student; (2) have served in Viet Nam, or 
contiguous surface areas, waters or airspace, including 
Thailand, Cambodia and Laos, on or after August 5, 
1964; and (3) submit to the Registrar verification of his 
qualifying service (DD214 or other document obtainable 
from the appropriate military agency). [Order 72-1, § 
132E-160-160, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-170 Registration procedures-­
Special registration--Late registration. Students 
should consult the college calendar for official registra­
tion dates and the last day to register in any quarter. A 
student who registers late is responsible for making up 
the work he has missed in his classes. [Order 72-1, § 
132E-160-170, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-180 Registration procedures-­
Change of registration. Students should consult the col­
lege calendar for the day on which classes may be added 
and class sections changed in any quarter. These 
changes are made by obtaining a Change of Schedule 
Request form in the Registrar's Office. [Order 72-1, § 
132E-160-180, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-190 Auditing a course. A student 
who desires to attend classes regularly but does not wish 
to take the final examinations or receive grades or cred­
its may enroll as an auditor in non-laboratory courses or 
the lecture parts of laboratory courses. A student who 
audits a course may not obtain credit therefore except 
by enrolling in the course for credit at a later date and 
satisfying all requirements. Changes from credit to audit 
during the quarter will be permitted only upon the writ­
ten recommendation of the instructor and the student's 
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faculty adviser and a counselor. Students taking courses 
for audit should follow the same procedure for dropping 
as regular students. [Order 72-1, § 132E-160-190, filed 
2/1/73, effective 3/9/73.] 

WAC 132E-160-200 Withdrawal from college. A 
student who finds it necessary to withdraw completely 
from the college should report to the Registrar's Office 
for the proper form to make his withdrawal official. The 
student is not officially withdrawn until he has satisfac­
torily filled out this form, obtained the signatures re­
quired, and returned it to the Registrar's Office. Failure 
to follow the proper procedure when withdrawing from 
the college may prove damaging to the student in his 
future college endeavor. The College refund policy ap­
plies only to students who withdraw officially and within 
time limits stated in the official college calendar. [Order 
72-1, § 132E-160-200, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-210 Withdrawal from college­
Dropping a class. For good cause, a student may drop a 
class during a quarter. This is done by obtaining a 
Change of Schedule Request form in the Registrar's Of­
fice. There is no charge for dropping a class. 

The grade a student receives on his transcript for a 
class he has dropped depends upon the date he drops it. 
A student who drops a class during the first six weeks of 
the quarter will receive an automatic "W" grade re­
gardless of the work he has accomplished, provided he 
drops the class in the proper manner given in this sec­
tion. A student who drops a class during the latter half 
of the quarter will receive a grade of "W" if he was do­
ing passing work at the time he dropped, or a grade of 
"E" if he was doing failing work. Students are advised to 
consult the college calendar for the last day to drop a 
class and receive an automatic "W." 

To remain in good standing at Everett Community 
College throughout his college career, a student is ad­
vised to follow the proper procedure when dropping a 
class. Failure to do so may prove damaging to the stu­
dent's academic record. [Order 72-1, § 132E-160-210, 
filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-220 Withdrawal from college­
Transfer of credits within District 5. Both Everett and 
Edmonds Community Colleges are in Washington State 
Community College District 5. A student may transfer 
from one institution to the other to meet his educational 
needs and interests. Students also may take classes at 
both colleges simultaneously at a cost no greater than 
that of attending one school. Students desiring to trans­
fer or to enroll in classes simultaneously should contact 
the Registrar at the school they desire to enter. [Order 
72-1, § 132E-160-220, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-230 Residency requirements. A 
resident student is one whose permanent domicile has 
been in the State of Washington for one full year prior 
to the first day of the term for which he is registering. 
The domicile of a minor normally is that of his parents. 
Resident status for tuition purposes is extended to feder­
al employees and military personnel and to their spouses 
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and dependent children residing within the state, and to 
staff members of the college and their spouses and de­
pendent children. 

Any period of time in which a person is enrolled for 
more than six credit hours at an educational institution 
in Washington cannot be used toward the twelve months 
necessary to establish domicile. There are certain excep­
tions to this rule which should be explored with the Ad­
missions Counselor. 

An applicant will be classified as a nonresident if his 
transcript is from out of the state, if his address or that 
of his parents is out of the state, or if he is an alien. At­
tendance at a Washington State institution of higher ed­
ucation with financial assistance from another state is 
conclusive evidence of nonresident status. 

A student wishing to change his residency classifica­
tion must petition the college in writing. In any case in­
volving a change from nonresident to resident status, the 
burden of proof rests upon the applicant. Any status 
change will take effect on the first day of the term fol­
lowing the date written evidence was filed with the col­
lege. [Order 72-1, § 132E-160-230, filed 2/1/73, 
effective 3 /9 /73.] 

WAC 132E-160-240 Military credit. Military cred­
its are evaluated from the criteria recommended by the 
American Council on Education in its "Guide to the 
Evaluation of Educational Experiences in the Armed 
Forces." These military credits, when accepted, are in­
cluded in the maximum transfer credit which may be 
applied toward an associate degree and become part of 
the student's permanent record. 

Students who are eligible for these credits should be 
aware that many four-year institutions honor equivalen­
cy as upper division credits. For such students, it may be 
to their advantage to request equivalency at the upper 
division level. [Order 72-1, § 132E-160-240, filed 
2/1/73, effective 3/9/73.] 

WAC 132E-160-250 Edmonds Community College 
admission and registration policy--Admission require­
ments. (1) Any graduate of an accredited high school or 
any person at least eighteen years of age is eligible for 
admission to Edmonds Community College. 

(2) Admission is granted to as many applicants as the 
College can accommodate. Acceptance for admission 
does not necessarily guarantee availability of all pro­
grams of study. [Order 72-1, § 132E-160-250, filed 
2/1/73, effective 3/9/73.] 

WAC 132E-160-260 Edmonds Community College 
admission and registration policy--Application proce­
dure. (1) The "State of Washington Uniform Communi­
ty College Admission Form" is used for requesting 
admission to Edmonds Community College. 

(2) Applicants should complete the form and submit 
it to the Admissions and Registration Office along with 
a nonrefundable five-dollar application fee. 

(3) An advance tuition deposit may be required. 
(4) The application will be kept on file for one year. 

Should a student fail to enroll within this period, the 
application is nullified. 
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(5) Official transcripts from high school and other 
colleges attended by the applicant, when essential to ef­
fective educational planning (advising), must be submit­
ted prior to registration. It is the student's responsibility 
to contact other institutions and request that transcripts 
be forwarded to the Office of Admissions. [Order 72-1, 
§ l 32E-l 60-260, filed 2/ l /73, effective 3 /9 /73.] 

WAC 132E-160-270 Edmonds Community College 
admission and registration policy--Required testing. 
(I) An applicant for admission who plans to pursue a 
degree or diploma at Edmonds Community College 
should submit the results of the Washington Pre-College 
Test (generally taken during the junior year in high 
school) to the Admissions Office. 

(2) An applicant who has not taken the WPCT may 
submit results of other standardized examinations such 
as the School and College Achievement Test (SCAT) or 
American College Test (ACT). 

(3) An applicant who does not submit results of such 
tests as listed above may take the Junior College Place­
ment Program Examination at the college. 

(4) Although it is not mandatory to submit tests re­
sults as described above, it is highly recommended that a 
degree-seeking student have access to test information 
which will help him assess his aptitudes and skills. [Or­
der 72-1, § 132E-160-270, filed 2/1/73, effective 
3/9/73.] 

WAC 132E-160-280 Edmonds Community College 
admission and registration policy--Educational plan­
ning. 

(I) Educational planning (advising) is available to any 
student who wishes assistance in developing his 
educational/vocational goals, planning an overall pro­
gram to meet those goals, or selecting an individual class 
schedule for any quarter. 

(2) Requests for assignment to an educational planner 
may be made at the Student Development Center. 

(3) Registration appointments are arranged according 
to the date of the receipt of the application form and the 
admission deposit. [Order 72-1, § 132E-160-280, filed 
2/1/73, effective 3/9/73.] 

WAC 132E-160-290 Edmonds Community College 
admission and registration policy--Withdrawal from a 
course. A student may withdraw officially from a course 
at any time through the last day of regularly scheduled 
classes, exclusive of finals week, by submitting a drop­
add card signed by his instructor. The card may be ob­
tained at and returned to the Office of Admissions and 
Registration. [Order 72-1, § 132E-160-290, filed 
2/1/73, effective 3/9/73.] 

WAC 132E-160-300 Edmonds Community College 
admission and registration policy--Withdrawals from 
college. A student who finds it necessary to withdraw 
from the college should secure from the Admissions and 
Registration Office the proper form to make his with­
drawal official. The student is not officially withdrawn 
until he has completed the necessary forms. [Order 72-
1, § 132E-160-300, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-310 Edmonds Community College 
admission and registration policy--Refunding fees. (I) 
A refund of fees is made only when a student officially 
withdraws from the college. 

(2) No fees are refunded when a student reduces his 
credit-hour load after completing his registration. 

(3) A student who is requested to withdraw for disci­
plinary action will not be eligible for refunds. 

( 4) Upon official withdrawal from the college, the tu­
ition fee is refunded according to the schedule set forth 
in the College Calendar. [Order 72-1, § 132E-160-310, 
filed 2/1/73, effective 3/9/73.) 

WAC 132E-160-320 Edmonds Community College 
admission and registration policy-Schedule changes. 
( 1) The student who wishes to remain in good standing 
at Edmonds Community College must follow the proper 
procedure when changing his schedule. 

(2) Students should consult the College Calendar for 
the last day to add classes in any quarter. 

(3) These changes may be made by obtaining a drop­
add card from the Admissions and Registration Office 
and following the specified procedure. [ Order 72-1, § 
132E-160-320, filed 2/1/73, effective 3/9/73.) 

WAC 132E-160-330 Edmonds Community College 
admission and registration policy--Audit. ( 1) A stu­
dent may request a change from credit to audit until the 
end of the sixth week of classes. 

(2) During the same period, he may also request a 
change from audit to credit with the approval of his 
instructor. 

(3) An auditor's participation in class work shall be at 
the discretion of the instructor. 

(4) The cost for auditing a course is the same as for 
taking a course for credit. [Order 72-1, § 132E-160-
330, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-340 Edmonds Community College 
admission and registration policy-Student credit load 
and limitations. The standard student load per quarter is 
fifteen quarter hours. Permission to carry class loads ex­
ceeding eighteen quarter hours is dependent upon the 
student's past scholarship. Permission must be obtained 
from the student's educational planner for all overloads. 
[Order 72-1, § 132E-160-340, filed 2/1/73, effective 
3/9/73.] 

WAC 132E-160-350 Edmonds Community College 
admission and registration policy--Petition. A student 
may petition for a waiver of any requirement. The peti­
tion may be obtained at the Office of the Dean of In­
struction and should be submitted to the Academic 
Standards Committee for action. [Order 72-1, § 132E-
160-350, filed 2/1/73, effective 3/9/73.] 

WAC 132E-160-360 Edmonds Community College 
admission and registration policy--Residence classifi­
cation policy. (1) The prospective student who presents 
credentials to Edmonds Community College from an in­
stitution of learning outside the State of Washington is 
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automatically placed in the classification of a nonresi­
dent student by the Registrar's Office. 

(2) The following criteria are used in determining 
resident and nonresident status at Edmonds Community 
College: 

(a) Residence in the State of Washington is not nec­
essarily the equivalent of domicile. Domicile connotes a 
present intention to maintain permanent residence, to­
gether with physical presence in the state, whereas resi­
dence may be of a temporary nature. 

(b) In determining a student's intent with regard to 
his Washington domicile, consideration is given to 
whether he is a registered voter of the State of 
Washington. If the student is a minor, consideration is 
given to the father's place of voting registration, as the 
father normally determines the family's domicile. Voting 
in person or by absentee ballot in the state of previous 
domicile is inconsistent with and contradictory of inten­
tion to establish legal domicile in this state. 

(c) Temporary residence in the state merely for the 
purpose of attending school or for reasons of health and 
pleasure is not a basis for the establishment of legal 
domicile. 

(d) Conversely, a domicile in this state is not lost by 
temporary or occasional absence from the state to attend 
school, to perform military or other government service, 
or to pursue health or pleasure. 

(e) When the parents of a minor are deceased, his 
domicile follows that of his legally appointed guardian. 
When the parents are divorced, the minor's domicile is 
determined by that of the parent to whom custody has 
been awarded by the court. 

(f) A minor who is married is free to establish his 
domicile separate and apart from that of his parents. 

(g) The domicile of a married woman is normally de­
termined by that of her husband. 

(h) Ordinarily an alien cannot establish residence un­
less he holds a permanent visa. [Order 72-1, § l 32E-
160-360, filed 2/1/73, effective 3/9/73.] 

WAC 

Chapter 132E-168 WAC 
LIBRARY CODE 

132E-168--010 Everett Community College--Library code-­
Definitions. 

132E-168-020 Everett Community College--Loan time periods. 
132E-168--030 Everett Community College--Number of items 

that may be borrowed. 
132E-168--040 Everett Community College--Renewal of library 

materials. 
132E-168--050 Everett Community College--Fines. 
132E-l 68--060 Everett Community College--Reserves. 
132E-168--070 Everett Community College--Hours of opening. 
132E-168--080 Everett Community College--Archival materials. 
132E-168--090 Edmonds Community College library--Media 

center. 

WAC 132E-168-010 Everett Community Col­
lege-Library code-Definitions. Three categories 
of borrowers are identified for statistical purposes: 

(1) "Faculty" includes part-time and evening person­
nel and full-time classified employees in the college or 
Community College District 5. 
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(2) "Students" include students from Everett Com­
munity College or other schools which have reciprocal 
borrowing privileges with Everett, such as the State 
Colleges at Bellingham, Cheney and Ellensburg, and a 
number of Puget Sound Community Colleges. 

(3) "Other borrowers" means local residents and stu­
dents not included in WAC 132E-168-010(2). [Order 
72-1, § 132E-168-010, filed 2/1/73, effective 3/9/73.] 

WAC 132E-168-020 Everett Community Col­
lege-Loan time periods. ( 1) Faculty borrowers may 
borrow any circulating material or equipment for as long 
as the need exists, subject to other requests for the same 
materials. Reference books may occasionally be bor­
rowed for class or home use, subject to the same philos­
ophy of sharing resources whenever necessary. 

(2) Student borrowers have the same privileges except 
they are expected to return materials or request a re­
newal on the date or hour agreed upon when the mate­
rial was borrowed. 

(3) Other borrowers may use Everett Community 
College library facilities and materials upon request and 
when the materials desired can be lent without inconve­
niencing the students or faculty of the institution. [Order 
72-1, § 132E-168-020, filed 2/1/73, effective 3/9/73.] 

WAC 132E-168-030 Everett Community Col­
lege-Number of items that may be borrowed. Ordi­
narily, there is no limit to the items that may be checked 
out to a single borrower. Borrowers may occasionally be 
asked to share materials. [Order 72-1, § 132E-168-030, 
filed 2/1/73, effective 3/9/73.] 

WAC 132E-168-040 Everett Community Col­
lege-Renewal of library materials. Renewals are usu­
ally granted on request for circulating materials except 
when another patron has requested the same material. 
Renewals may be requested at the library in person or 
by telephone. [Order 72-1, § 132E-168-040, filed 
2/ 1 /73, effective 3 /9 /73.] 

WAC 132E-168-050 Everett Community Col­
lege-Fines. No fines are charged for overdue library 
materials but each borrower is expected to share the li­
brary resources and to return materials promptly. Pa­
trons are requested to pay for library materials lost or 
destroyed while checked out in their names. Failure to 
return overdue library material may result in Holds be­
ing placed on college records. [Order 72-1, § 132E-
168-050, filed 2/1/73, effective 3/9/73.] 

WAC 132E-168-060 Everett Community Col­
lege-Reserves. Books kept at the Reserve counter will 
be lent for shorter periods of time in accordance with 
good college library practice. [Order 72-1, § 132E-168-
060, filed 2/1/73, effective 3/9/73.] 

WAC 132E-168-070 Everett Community Col­
lege-Hours of opening. The library schedule is de­
rived by applying sound library principles to the 
approved College Calendar. The library is presently 
scheduled to be open approximately fifty nine hours per 
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week. [Order 72-1, § 132E-168-070, filed 2/1/73, ef­
fective 3/9/73.] 

WAC 132E-168-080 Everett Community Col­
lege-Archival materials. Archival materials acquired 
by the college library will be under the direction of the 
Director of the library. [Order 72-1, § 132E-168-080, 
filed 2/ 1 /73, effective 3 /9 /73.] 

WAC 132E-168-090 Edmonds Community College 
library--Media center. (l) The College LMC serves 
the faculty, students, administrators, and community in 
the following ways: 

(a) Supplies pertinent readings for the use of admin­
istrators and faculty on community college philosophy, 
administration, guidance, and other areas as requested; 

(b) Supplies library materials to the community. 
While purchases are not made with this function in 
mind, limited library service to community adults is 
consistent with the community college philosophy. At 
present courtesy library cards are issued to any commu­
nity adults requesting them, and general circulation 
books are charged out without restrictions; 

(c) Library Hours: 8:00 a.m. - 9:00 p.m. - Monday 
through Thursday; 8:00 a.m. - 5:00 p.m. - Friday. 

(2) Reference Books. Reference books are shelved in 
the library for ready use and are to be kept in the library 
at all times. Occasionally a faculty member may arrange 
for overnight checkout of a reference book. 

(3) Periodicals. Most current issues are kept on the 
display rack for in-library use only. Previous unbound 
issues may be borrowed for a week. Bound periodicals 
are for use in the library only. Special privileges are 
granted to faculty members if necessary. A selected list 
of back periodicals is available on microfilm; readers are 
located near the periodical stacks. 

(4) College Catalogs. Catalogs from many colleges 
throughout the country are available for use in the li­
brary only. These are shelved near the main desk. 

(5) Textbooks. The library does not attempt to stock 
textbooks already adopted or being considered for adop­
tion by the College. Occasionally the library may al­
ready own a copy, and it should be placed on reserve to 
avoid loss if it is adopted as a textbook. 

(6) Reserve Books. At the request of faculty, books 
will be placed on reserve for two hours, one day, one­
week periods. Personal copies of materials may also be 
placed on reserve by instructors. Reserve books should 
be requested during the first week of the quarter. All 
books placed on reserve will be returned to regular 
shelves at the end of the quarter unless a specific request 
is made to keep them on reserve. 

(7) Circulation Period. Books are checked out to stu­
dents for two weeks. Periodicals are checked out for one 
week. There is no time limit on general circulation ma­
terials to faculty. Instructors are urged to remember that 
materials may be needed by others and to return them 
as soon as no longer needed. [Order 72-1, § 132E-168-
090, filed 2/ 1 /73, effective 3 /9 /73.] 
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WAC 132E-276-010 Purpose. This chapter is en­
acted by the Board of Trustees of Community College 
District V to ensure compliance with the provisions of 
chapter 1, Laws of 1973 (Initiative 276), Disclosure-­
Campaign Financing--Lobbying--Records; and in 
particular with sections 25 through 32 of that act, deal­
ing with public records. [Order 4393, § 132E-276-010, 
filed 12/28/73, effective 1/30/74.] 

WAC 132E-276-020 Definitions. (1) "Public 
record" includes any writing containing information re­
lating to the conduct of government or the performance 
of any governmental or proprietary function prepared, 
owned, used or retained by any state or local agency re­
gardless of physical form or characteristic. 

(2) "Writing" means handwriting, typewriting, print­
ing, photostating, photographing, and every other means 
of recording any form of communication or representa­
tion, including letters, words, pictures, sounds, or sym­
bols, or combination thereof, and all papers, maps, 
magnetic or paper tapes, photographic films and prints, 
magnetic or punched cards, disks, drums, and other 
documents. 

(3) "District" is Washington State Community Col­
lege District V, an agency organized by statute pursuant 
to RCW 28B.50.040. Where appropriate, the term "dis­
trict" shall also refer to the board of trustees and em­
ployees of the district. [Order 4393, § 132E-276-020, 
filed 12/28 /73, effective 1 /30/74.] 

WAC 132E-276-030 Description of central and 
field organization of Community College District V. 
Community College District V is organized under chap­
ter 28B.50 RCW, with headquarters at 112th Street 
Southwest and Navajo Avenue, Everett, Washington 
98204. The district operates Edmonds Community Col­
lege at 20000 68th Avenue West, Lynnwood, 
Washington 98306; Everett Community College at 801 
Wetmore Avenue, Everett, Washington 98201; and oth­
er field activities as may be established from time to 
time. [Order 4393, § 132E-276-030, filed 12/28/73, 
effective 1/30/74.] 

WAC 132E-276-040 Operations and procedures. 
The district is established under RCW 28B.50.040 to 
implement the educational purposes set forth in RCW 
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28B.50.020. The district is operated under the supervi­
sion and control of a board of trustees consisting of five 
members appointed by the Governor, each for a term of 
five years. Trustees hold at least one regular meeting 
every other month and such regular or special meetings 
as may be requested by the chairman of the board or by 
a majority of the members of the board. [Order 4393, § 
132E-276-040, filed 12/28/73, effective 1/30/74.] 

WAC 132E-276-050 Public records available. All 
public records of the district, as defined in WAC 132E-
276-020, are deemed to be available for public inspec­
tion and copying pursuant to these rules, except as 
otherwise provided by law. [Order 4393, § 132E-276-
050, filed 12/28/73, effective 1/30/74.] 

WAC 132E-276-060 Records officer. For purposes 
of compliance with chapter I, Laws of 1973, a records 
officer shall be designated by the president of the dis­
trict. The duties of the records officer shall be as pro­
vided by the president of the district and may include 
but not be limited to: The implementation of the dis­
trict's rules and regulations regarding release of public 
records, coordinating the staff of the district in this re­
gard, and generally insuring compliance by the staff 
with the public records disclosure requirements of chap­
ter I, Laws of 1973. The person so designated shall be 
located in district headquarters at I 12th Street South­
west and Navajo Avenue, Everett, Washington 98204. 
[Order 4393, § 132E-276-060, filed 12/28/73, effective 
1/30/74.] 

WAC 132E-276-070 Office hours. For purposes of 
this chapter, the office hours of Community College 
District V shall be 8 :00 a.m. to 12:00 noon and I :00 p.m. 
to 5:00 p.m. Monday through Friday, excluding legal 
holidays. [Order 4393, § 132E-276-070, filed 12/28/73, 
effective 1/30/74.] 

WAC 132E-276-080 Requests for public records. In 
accordance with requirements of chapter I, Laws of 
1973, that agencies prevent unreasonable invasions of 
privacy, protect public records from damage or disorga­
nization, and prevent excessive interference with essen­
tial functions of the agency, public records required to 
be disclosed by chapter I, Laws of 1973, may be in­
spected or copied, or copies of such records may be ob­
tained, by members of the public upon compliance with 
the following procedures: All requests shall be directed 
to the records officer at district headquarters. The re­
quest shall be in writing and shall include the following 
information: 

(I) The name of the person requesting the record; 
(2) The calendar date and time of day the request was 

made; 
(3) The public record requested. If the matter re­

quested is referenced within the current index main­
tained by the records officer, a reference to the 
requested record as it is described in such current index 
shall be deemed to be sufficient to identify the record 
requested; if the requested matter is not identifiable by 
reference to the district's current index, the request shall 
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be sufficiently specific and complete so as to distinguish 
the material requested; 

(4) The purpose for which the public record is re­
quested. [Order 4393, § 132E-276-080, filed 12/28/73, 
effective 1/30/74.] 

WAC 132E-276-090 Commercial purposes. No 
provision of any regulation contained in this chapter 
shall be construed as giving authority to any officer or 
staff member of the district to give, sell or provide access 
to lists of individuals for commercial purposes. [Order 
4393, § 132E-276-090, filed 12/28/73, effective 
1/30/74.] 

WAC 132E-276-100 Inspection of public re­
cords--Copying. ( 1) Public records of the district re­
quired to be disclosed by chapter I, Laws of 1973, shall 
be provided for inspection and copying by those request­
ing such records by the records officer. Persons request­
ing such records may not remove them from the 
premises. 

(2) No fee shall be charged for inspection of public 
records. The district may impose a charge for providing 
copies of public records; such charges shall not exceed 
the amount necessary to reimburse the district for its 
actual costs incident to such copying. 

(3) No person shall be provided a copy of a public 
record which has been copied by the district at the re­
quest of such person until and unless such person has 
tendered payment for providing such copy. [Order 4393, 
§ 132E-276-100, filed 12/28/73, effective 1/30/74.] 

WAC 132E-276-110 Exemptions. (1) The district 
reserves the right to determine that a public record re­
quested in accordance with the procedures outlined in 
WAC 132E-276-080 is exempt under the provisions of 
section 31, chapter I, Laws of 1973. 

(2) In addition, pursuant to section 26, chapter 1, 
Laws of 1973, the district reserves the right to delete 
identifying details when it makes available or publishes 
any public record in any cases in which disclosure of 
such details would be an invasion of personal privacy 
protected by chapter 1, Laws of 1973. 

(3) Responses by the district refusing, in whole or in 
part, inspection of any record shall include a statement 
of the specific exemption authorizing the withholding of 
the record (or part) and a brief explanation of how the 
exemption applies to the record withheld. 

(4) Pursuant to section 33, chapter 1, Laws of 1973, 
the district reserves the right to seek to enjoin the ex­
amination of any specific record, the examination of 
which the district determines would clearly not be in the 
public interest and would substantially and irreparably 
damage any person or would substantially and irrepara­
bly damage vital governmental functions. [Order 4393, § 
132E-276-110, filed 12/28/73, effective 1/30/74.] 

WAC 132E-276-120 Review of denials of public re­
cords requests. ( 1) Any person who objects to the denial 
of a request for a public record may submit to the re­
cords officer a petition for prompt review of such deci­
sion. The written request shall specifically refer to the 
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written statement by the records officer which accompa­
nied the denial. 

(2) Immediately after receiving a written request of 
review of a decision denying a public record, the records 
officer shall refer it to the office of the district president. 
The petition shall be reviewed promptly and the action 
of the records officer shall be approved or disapproved. 
Such approval or disapproval shall constitute final dis­
trict action for purposes of judicial review. [Order 4393, 
§ 132E-276-120, filed 12/28/73, effective 1/30/74.] 

WAC 132E-276-130 Records index. The district 
shall maintain and make available for public inspection 
and copying an appropriate index in accordance with 
section 26, chapter 1, Laws of 1973. [Order 4393, § 
132E-276-130, filed 12/28/73, effective 1/30/74.] 
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