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DISPOSITION OF SECTIONS FORMERLY CODIFIED IN THIS 
CHAPTER 

250-10-025 Administering programs. [Order 2-76, § 250-10-025, 
filed 9/13/76; Order 7-75, § 250-10-025, filed 
8/26/75.) Repealed by 79-10-056 (Order 8-79, Res­
olution 80-2), filed 9 / 17 /79. Statutory Authority: 
RCW 288.80.080. 

WAC 250-10-010 Name. The name of this organi­
zation shall be the council for postsecondary education, 
hereinafter referred to as the "council". (Reference: 
RCW 28B.80.010)[.] [Statutory Authority: RCW 28B­
.80.080. 79-10-056 (Order 8-79, Resolution 80-2), § 
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WAC 250-10-020 Purpose. The council was estab­
lished to facilitate planning needed to maintain articula­
tion and coordination among the parts of the 
increasingly complex system of postsecondary education 
in Washington. (Reference: RCW 28B.80.020) As the 
state agency encompassing a concern for all of postsec­
ondary education, the council may be assigned specific 
coordinating and administrative functions in addition to 
its overall planning function. In performing all assigned 
functions it shall be the council's purpose to serve the 
broad public interest by seeking to foster a coordinated 
system of postsecondary education which is at once effi­
cient in the utilization of limited resources, of high 
quality, responsive to changing public needs, and ac­
countable for its activities and claims. [Statutory Au­
thority: RCW 28B.80.080. 79-10-056 (Order 8...:..79, 
Resolution 80-2), § 250-10-020, filed 9 / 17 /79; Order 
7-75, § 250-10-020, filed 8/26/75.] 

WAC 250-10-022 General planning and coordinat­
ing functions. In general, the council will place priority 
on: Identifying the state's needs for education beyond 
secondary schools; assessing the effectiveness of current 
postsecondary education programs in fulfilling the state's 
needs; and recommending goals and long-term plans for 
Washington postsecondary education. In accordance 
with statute, the council may perform any of the follow­
ing functions: 

(1) Engage in overall planning for postsecondary edu­
cation in the state, which shall include the collection and 
analysis of necessary data from public, and, where ap­
propriate, private institutions of postsecondary educa­
tion. The purpose shall be to: 

(a) Assess and define the educational needs of the 
state to be served by postsecondary education; 

(b) Recommend and coordinate studies to ascertain 
how defined educational needs are being met; 

(c) Study and make recommendations concerning 
adult education, continuing education, public service and 
postsecondary educational programs; 

(d) 'Identify priorities among the defined needs and 
specify the resources necessary to meet them; 

(e) Differentiate roles of the community college sys­
tem and the individual public institutions and identify 
the most effective division of responsibility among them 
in meeting defined needs. To facilitate this, review and 
recommend the creation of all new degrees and recom­
mend which institutions shall award them; and evaluate 
proposals for the elimination of existing degrees. Identify 
changing conditions which may require the revision of 
these roles and division of responsibility of the 
institutions. 

(2) In the execution of the above planning responsi­
bilities, develop criteria for the need for new baccalau­
reate institutions; and recommend the establishment, 
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location· and role of any new public baccalaureate­
granting institutions and review the plans for the com­
munity college system in terms of their articulation with 
planning for postsecondary education in the state. 

(3) Study levels of fees and charges to students and, 
when necessary, make recommendations to the institu­
tions, legislature, and governor. 

( 4) Study and make recommendations concerning ad­
mission and transfer policies. 

(5) Review individual institutional operating budget 
requests to determine the conformity or lack thereof to 
the state's postsecondary education plan: Provided, that 
its review of community colleges be limited to the plan 
prepared by the state board for community college 
education. 

( 6) Review the individual institutional and capital 
budget requests to determine their conformity or lack 
thereof to the state's postsecondary education plan: Pro­
vided, That its review of community colleges be limited 
to the plan prepared by the state board for community 
college education. 

(7) Study and make recommendations for the devel­
opment of improved practices of administrative manage­
ment in order to facilitate the most efficient operation of 
the public institutions and the avoidance of unnecessary 
duplication among the institutions. 

(8) At the request of the governor, legislature, state 
board for community college education, or baccalaureate 
granting institutions of postsecondary education, and in 
conjunction with such legislative standing committees on 
higher education as may be in existence, study and make 
recommendations regarding legislation affecting postsec­
ondary education. (Reference: RCW 288.80.030) 

(9) Be the clearinghouse for technological education, 
with responsibilities for compilation and distribution of 
information to support: 

(a) Career guidance information of all programs and 
levels of technology; 

(b) Assistance in curriculum development; 
(c) Coordination of long-range technological plan­

ning; and 
(d) Assistance in maximizing federal and other non­

state funding grants for program development in 
technology. 

(10) The council shall not duplicate the efforts of the 
Commission for Vocational Education which shall serve 
as the clearinghouse source for the compilation of all in­
formation for technological programs under the state 
plan for vocational education. 

( 11) The council shall incorporate within its long­
range planning consideration of the delivery systems of 
advanced technological programs, the need for new or 
additional programs, and their proper organizational lo­
cation. (Reference: RCW 288.80.130) 

( 12) Develop such state plans as are necessary to co­
ordinate the State of Washington's participation within 
the student exchange compact programs under the aus­
pices of the Western Interstate Commission for Higher 
Education, as provided by chapter 288.70.RCW. In ad­
dition to establishing such plans the council shall desig­
nate the state certifying officer for student programs. 

(Reference: RCW 288.80.150)[.] [Statutory Authority: 
RCW 288.80.080. 79-10-056 (Order 8-79, Resolution 
80-2), § 250-10-022, filed 9/17 /79.] 

WAC 250-10-025 Repealed. See Disposition Table 
at beginning of this chapter. 

WAC 250-10-026 Functions on which all council 
members vote. The council with all members voting shall 
administer the following programs and responsibilities: 

(1) Title IV-Band VI of the Higher Education Act of 
1965; Title I of the Higher Education Facilities Act of 
1963; and any other federal act pertaining to higher ed­
ucation which is not administered by another state 
agency. (Reference: RCW 288.80.210 through 
288.80.220) 

(2) Any state program or state administered federal 
program of student financial aid now or hereafter estab­
lished. (Reference: RCW 288.80.240) 

(a) The state need grant program authorized by RCW 
28B.10.800 through 28B.10.824. 

(b) The college work/study program authorized by 
RCW 28B.12.010 through 28B.12.070. 

(c) Determination of eligibility and need for benefits 
to children of deceased or totally incapacitated veterans 
under RCW 28B.10.250 through 288.10.260. 

( d) Assistance to blind students under RCW 28B.10-
.210 through 288.10.220. 

(3) The receipt and expenditure of federal funds and 
any private gifts or grants and such funds shall be ex­
pended in accordance with the conditions contingent to 
such grant. (Reference: RCW 288.80.230) 

( 4) State 1202 Commission. The council is designated 
as the state commission as provided for in section 1202 
of the Education Amendments of 1972 (public law 92-
318), as now or hereafter amended; and shall perform 
such functions as are necessary to comply with federal 
directives pertaining to the provisions of such law. 

(5) Responsibilities as the state approving agency for 
academic schools, colleges and universities, both public 
and private, pursuant to public law 89-358, under con­
tract with the United States of America, Veterans Ad­
ministration. (Reference: Executive Order EO-78-2)[.] 
[Statutory Authority: RCW 28B.80.080. 79-10-056 
(Order 8-79, Resolution 80-2), § 250-10-026, filed 
9/17/79.] 

WAC 250-10-028 Other administrative responsibili­
ties. The council shall administer the following addi­
tional functions and programs: 

( 1) Responsibilities for degree granting institutions 
under the Educational Services Registration Act (Sub­
stitute Senate Bill 2434, 46th Regular Session). 

(2) The two-year pilot project of contracts for opera­
tion of multi-purpose service centers and programs un­
der the Displaced Homemakers Act (Engrossed Senate 
Bill 2406, 46th Regular Session). 

(3) Such other administrative responsibilities as may 
from time to time be assigned by statute or by executive 
order. [Statutory Authority: RCW 288.80.080. 79-10-
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056 (Order 8-79, Resolution 80-2), § 250-10-028, filed 
9/17/79.] 

WAC 250-10-040 Term of office. (1) Citizen 
members of the council shall serve for terms of six years, 
said terms expiring on June 30 of the sixth year of their 
term: Provided, That the term of the student citizen 
member shall not exceed three years and shall be coex­
tensive with his or her tenure as a student except for 
summer sessions. 

(2) The member of the council appointed by the 
Governor from the executive branch of government shall 
serve at the governor's pleasure. 

(3) The term of the superintendent of public instruc­
tion, the executive director of the commission for voca­
tional education, and the executive director of the state 
board for community college education shall be coexten­
sive with their tenure in those respective offices. 

(4) The president-representatives appointed by the 
governor shall serve for a four-year term, or until such 
earlier date as each shall cease to be the president of the 
institution or representative of a postsecondary group 
from which he or she was appointed. (Reference: RCW 
28B.80.060). [Statutory Authority: RCW 28B.80.080. 
79-10-056 (Order 8-79, Resolution 80-2), § 250-10-
040, filed 9/17 /79; Order 7-75, § 250-10-040, filed 
8/26/75.] 

WAC 250-10-060 Organization of [the] council. (1) 
Officers. The officers of the council shall be chairman, 
vice-chairman, and executive coordinator who shall 
function as the secretary of the council. The chairman 
and vice-chairman shall be citizen members of the 
council. 

(2) Duties of officers. 
(a) The chairman shall preside at all meetings of the 

council, shall act as an ex-officio member of all standing 
committees, and shall perform such other duties as per­
tain to the office. 

(b) The vice-chairman shall perform the duties of the 
chairman in his or her absence, shall act as an ex-officio 
member of all standing committees and any other duties 
delegated by the chairman. The vice-chairman shall as­
sume the duties of the chairman upon permanent depar­
ture of the chairman until such time as elections shall be 
held to elect a new chairman for the balance of the cur­
rent term of office. 

(c) The duty of the executive coordinator, in addition 
to administrative responsibilities assigned elsewhere in 
the bylaws, will be to keep a record of the proceedings of 
the council, notify all council members of meetings and 
to perform such other duties as shall be delegated by the 
chairman. 

(3) Term of office. Term of office for chairman and 
vice-chairman will be for one council year beginning 
July 1 and ending June 30. The chairman and vice­
chairman may serve for a maximum of three consecutive 
terms. 

( 4) Election of officers. 
(a) The nominating committee shall be responsible for 

presenting nominations for chairman and vice-chairman. 
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(b) The chairman of the council shall appoint a nomi­
nating committee in April. The nominating committee 
shall consist of three citizen members and two members 
from the noncitizen membership of the council. 

(c) The nominations shall be presented and elections 
held at the last council meeting of the council year. The 
chairman and vice-chairman shall be elected by a ma­
jority vote of the citizen members. The vote for chair­
man and vice-chairman will be by roll call vote of the 
members present. [Statutory Authority: RCW 28B.80-
.080. 79-10-056 (Order 8-79, Resolution .80-2), § 250-
10-060, filed 9/17 /79; Order 7-75, § 250-10-060, filed 
8/26/75.] 

WAC 250-10-070 Meetings. (1) Regular meetings. 
The council shall meet at least four times each year and 
at such other times as determined by the chairman or by 
a majority of the members. The dates of future meetings 
will be scheduled at least six months in advance. 

(2) Place of meetings. The meetings of the council 
may be held at any place as determined by the 
chairman. 

(3) Notice. Ten days notice of all meetings shall be 
given by mailing a copy of the notice and agenda to each 
member. 

( 4) Special meetings. The ten day notice may be 
waived for special or emergency meetings upon consent 
of at least three-fourths of all council members. In such 
cases, the provision of RCW 42.30.080 will govern due 
notification of the time, place and business to be 
transacted. 

(5) Executive sessions. An executive session may be 
called by the chairman or by a majority of all council 
members. No official actions shall be taken at executive 
sessions which shall be binding without formal action at 
a regular or special meeting of the council. Executive 
sessions shall deal only with matters authorized by 
RCW 42.30.110. 

(6) Agenda. The agenda shall be prepared by the ex­
ecutive coordinator in consultation with the chairman. 
Items may be submitted by all council members to the 
executive coordinator at least 15 days prior to the coun­
cil meeting. 

(7) Attendance of council members. Each member of 
the council is expected to attend all council and assigned 
committee meetings. In the event that a member is un­
able to attend a scheduled meeting, he or she is re­
quested to provide the chairman or the executive 
coordinator with the reasons for the absence. In the case 
of individuals who are council members by virtue of 
their office or position, personal attendance is urged. If 
attendance is not possible, a representative may be sent 
who will be afforded full speaking privileges but shall 
not be able to move or second motions or vote. At the 
end of each council year, the.chairman will send the at­
tendance records of all members to the governor's office 
with the reasons for the absences duly noted. A copy will 
also be provided to each council member. 

(8) Legislative and advisory committee liaison. Mem­
bers of the legislature who are assigned to the council as 
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liaison and chairmen of major council advisory commit­
tees will be extended seats with the council at all council 
and standing committee meetings with full speaking 
privileges but shall not be able to move and second mo­
tions or vote. For purposes of this section, "major advi­
sory committees" are the student advisory committee 
and the faculty advisory committee. 

(9) Courtesy of the council. In the event that the 
governor, a member of the legislature, or a chief execu­
tive [office] [officer] of an institution of postsecondary 
education, is in attendance at a council or a standing 
committee meeting, the chairman may extend the 

11 courtesy of the council II to such individual, inviting that 
person to sit with the council or committee with full 
speaking privileges on any and all issues coming before 
the council or committee. 

( 10) Voting procedures. 
(a) Voting procedures for the council on all matters 

set forth in WAC 250-10-022 and 250-10-028 shall be 
as follows: 

(i) Five citizen members shall constitute a quorum to 
conduct the affairs of the council. (Reference: RCW 
28B.80.090)[.] 

(ii) The chairman may vote on all matters coming be­
fore the council. In the case of a tie, the matter shall be 
referred to committee for further consideration. 

(iii) A roll call of all council members shall be taken 
on all substantive matters dealing with postsecondary 
education policy. However, the nine citizen members of 
the council alone shall have the right to decide by five 
affirmative votes all matters coming before the council. 
(Reference: RCW 28B.80.050)[.] 

(iv) All council members shall have the right to move 
and second motions. 

(v) There shall be no proxy voting. 
(b) Voting procedures for the council on all matters 

set forth in WAC 250-10-026 shall be as follows: 
(i) All sixteen members shall have the right to vote. 
(ii) Nine members, at least five of whom shall be citi­

zen members, shall constitute a quorum to conduct the 
business of the council concerning matters set forth in 
WAC 250-10-026. 

(iii) The chairman shall have the right to vote on all 
matters coming before the council. In the case of a tie, 
the matter shall be referred to committee for further 
consideration. 

(iv) A roll call vote will be taken on all substantive 
matters. 

(v) Decisions will be made by a majority vote of all 
council members present. 

(vi) There shall be no proxy voting. 
( 11) Minutes. The minutes of the previous meeting 

shall be distributed to all council members 10 days prior 
to the next council meeting. 

(12) Public attendance. All regular and special meet­
ings shall be open to the public. All executive sessions 
shall be closed to the public. 

(13) Press releases. All press releases and information 
concerning council activities shall be released from the 
council office. 

(14) Public participation. 

(a) Any person(s) or organization wishing to make a 
formal presentation at a regularly scheduled meeting of 
the council shall notify the executive coordinator in 
writing at least 48 hours prior to the time of the 
meeting. 

(i) Such notification shall contain the person's or or­
ganization's name, address, and the topic to be presented 
to the council. 

(ii) Permission to appear before the council shall be 
granted by the executive coordinator in consultation with 
the chairman. 

(iii) Such permission shall include the date and time 
of the council meeting and time set for the formal 
presentation. 

(15) The chairman of the council may, at his or her 
discretion, recognize anyone in the audience who indi­
cates in writing at the time of the meeting a desire to 
speak at a formal meeting of the council, provided that 
such remarks by one person shall be limited to five min­
utes. [Statutory Authority: RCW 28B.80.080. 79-10-
056 (Order 8-79, Resolution 80-2), § 250-10-070, filed 
9/17 /79; Order 2-76, § 250-10-070, filed 9/13/76; 
Order 7-75, § 250-10-070, filed 8/26/75.] 

Reviser's Note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack­
eted material in the above section does not appear to conform to the 
statutory requirement. 

WAC 250-10-080 Committees. (1) Representation. 
(a) All committees appointed shall reflect a geo­

graphical representation as well as citizen and educa­
tional representation. 

(b) The chairman of each standing committee shall be 
a citizen member of the council. 

(2) Executive committee. 
(a) There shall be an executive committee which shall 

consist of the chairman, vice-chairman, and executive 
coordinator. 

(b) The executive committee is authorized to deal 
with personnel, award of personal service contracts in 
excess of $5,000, and housekeeping matters, subject to 
approval at the next council meeting. Official minutes of 
executive committee meetings will be signed by each 
member of the executive committee present and filed in 
the council office, and shall be available for review of 
any council member. 

(3) Standing committees. 
(a) The standing committees of the council shall be: 

(1) finance and (2) academic affairs. The council chair­
man shall appoint the chairman and other members of 
each committee subject to confirmation by the council. 
The chairman and vice-chairman shall be ex-officio 
voting members of each standing committee. 

(b) Committee voting procedures: 
(i) All regularly appointed members of a particular 

committee shall have the right to vote. Other members 
in attendance may enter into discussion, but shall have 
no vote. 

(ii) There shall be no proxy voting. 
(c) Notice of committee meetings shall be given to all 

council members. 
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(d) All questions decided by the committee shall be by 
majority of the committee members present. 

( 4) Council advisory committees. Council advisory 
committees shall be established as deemed necessary to 
the functioning of the council. Council advisory commit­
tees shall be limited in their jurisdiction to the purposes 
determined by the council. Procedures established with 
regard to council advisory committee meetings and du­
ties are subject to approval by the council. 

(5) Committee of the whole. The chairman may, from 
time to time, direct that items of major importance be 
discussed in committee of the whole. Meetings of the 
committee of the whole will be chaired by the chairman, 
or in the absence of the chairman, the vice-chairman, or 
by a citizen member designated by the chairman. When 
meeting as a committee of the whole, all council mem­
bers shall have the right to vote. There shall be no proxy 
voting, however. 

(6) Committee reports. 
(a) Committee reports and recommendations shall be 

submitted to the council in writing except when com­
mittees are meeting in conjunction with the council. 

(b) Minority reports may be submitted by regular 
members of the committee if signed by said member(s). 

(7) Committee compensation. 
(a) Council members attending committee meetings 

shall be reimbursed on the same basis as for attendance 
at regularly called council meetings. 

(b) Compensation to persons other than council mem­
bers for expenses incurred for attendance at officially 
called committee meetings shall be reimbursed on an 
actual expense basis and in accordance with regulations 
governing employee travel. [Statutory Authority: RCW 
28B.80.080. 79-10-056 (Order 8-79, Resolution 80-2), 
§ 250-10-080, filed 9/17 /79; Order 7-75, § 250-10-
080, filed 8/26/75.] 

WAC 250-10-090 Finances. (1) Council funds. All 
council funds shall be expended subject to the approval 
of the chairman. All matters related to payment of com­
pensation and other expenses of the council shall be 
subject to the State Budget and Accounting Act. (Ref­
erence: RCW 28B.80.080, Para. 5)[.] 

(2) Budget approval. The executive coordinator shall 
prepare the budget which shall be reviewed by the exec­
utive committee and approved by the council. 

(3) Allotment approval. The agency [allotment] [al­
lotments] and reallotments shall be prepared and sub­
mitted by the executive coordinator and subsequently 
reviewed with the executive committee. 

( 4) Compensation. Members of the council will re­
ceive per diem in lieu of compensation, and travel ex­
penditures in accordance with standard rates for part­
time boards, councils, and commissions as certified by 
the state budget director. (Reference: RCW 
28B.80.110)[.] 

(5) Other funds. The council, in addition to any funds 
appropriated or allocated from the state legislature to 
carry out its purpose, may accept federal funds made 
available to the state for postsecondary education re­
search or otherwise, under the terms of any act or acts 
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of Congress, or any private gifts or grants, such as fed­
eral funds or private funds to be expended in accordance 
with conditions contingent in such grant. (Reference: 
RCW 28B.80.120)[.] [Statutory Authority: RCW 28B­
.80.080. 79-10-056 (Order 8-79, Resolution 80-2), § 
250-10-090, filed 9/17 /79; Order 7-75, § 250-10-090, 
filed 8/26/75.] 

Reviser's Note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack­
eted material in the above section does not appear to conform to the 
statutory requirement. 

WAC 250-10-120 Reports. ( 1) Reports will be 
made to the governor and the legislature not later than 
30 days prior to each legislative session and at other 
times deemed appropriate by the council. 

(2) All official reports or information concerning 
council activities or business will be issued by the execu­
tive coordinator, unless otherwise delegated. [Statutory 
Authority: RCW 28B.80.080. 79-10-056 (Order 8-79, 
Resolution 80-2), § 250-10-120, filed 9 /17 /79; Order 
7-75, § 250-10-120, filed 8/26/75.] 

WAC 250-10-150 Amendments. These bylaws may 
be amended at any regular or special meeting by a two­
thirds vote of citizen members of the council, after ap­
propriate rulemaking notification has been provided. 
[Statutory Authority: RCW 28B.80.080. 79-10-056 
(Order 8-79, Resolution 80-2), § 250-10-150, filed 
9 / 17 /79; Order 7-75, § 250-10-150, filed 8/26/75.] 

Chapter 250-16 WAC 

RECEIPT AND PROCESSING OF APPLICATIONS 
FOR FEDERAL GRANTS FOR HIGHER 

EDUCATION INSTRUCTIONAL EQUIPMENT 

WAC 
250-16-001 
250-16-010 
250-16-020 
250-16-030 
250-16-040 
250-16-050 

Establishment of state plan. 
Application acceptance procedures. 
Eligibility verification procedures. 
Maintenance of application case files. 
Deadlines for acceptance of applications. 
Scoring methods and priorities. 

WAC 250-16-001 Establishment of state plan. (1) 
Pursuant to section 603 of Public Law 89-329, the state 
commission for Part A, Title VI, of the Higher Educa­
tion Act of 1965, by section 157 of the Education 
Amendments of 1976, the state of Washington hereby 
submits to the United States commissioner of education, 
hereinafter referred to as the commissioner, its state 
plan for participation in the grant programs under Part 
A of Title VI of the act. The aforesaid state commission, 
hereinafter referred to as the state commission, will be 
the sole agency in the state to administer this plan. 

(2) The organization and administrative provisions of 
the state commission are as follows: 

(a) The legal name and official address of the state 
commission are: 

Council for Postsecondary Education 
908 East Fifth Street 
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Olympia, Washington 98504 

(b) The titles of the principal officers of the state 
commission are: 

Chairman 
Vice chairman 
Executive coordinator 

The title of the chief staff assistant for the state com­
mission shall be the administrator. 

(c) Staff and administrative services to the state com­
mission will be performed by an administrator employed 
for the purpose of administering the Higher Education 
Act, plus necessary administrative, secretarial, and cleri­
cal personnel and/or consultants appointed from time to 
time. 

(d) Formal provisions for utilization of an advisory 
group, and/or for consultation with advisory groups or 
other agencies in the state have been established as 
follows: 

(i) A standing committee on administration (commit­
tee A) has been established and is composed of citizen, 
educational, and legislative members and is broadly rep­
resentative of all segments of higher education in the 
state. 

(ii) Committee A will advise and make recommenda­
tions to the commission regarding development and re­
views of the state plan and the determination of relative 
priorities of applications. 

(iii) A task force composed of grant specialists who 
are broadly representative of institutions of higher edu­
cation in the state which meet the general definition of 
section 3.0 has been organized by the state commission 
for the purpose of recommending changes to the state 
plan for Part A of Title VI. 

(e) The state commission has adopted the following 
rules of procedure in accordance with state law (RCW 
42.30.060) for conducting its business and reaching offi­
cial decisions regarding applications submitted to it un­
der Part A of Title VI of Public Law 89-329: 

The state commission will conduct all official busi­
ness, including all action under Title VI, Public 
Law 89-329, at formal meetings open to the public, 
notice of which shall be given in the manner pro­
vided by state law. Formal meetings will be con­
ducted in accordance with Robert's Rule of Order, 
as modified by such rules as the state commission 
may adopt in the future. A copy of each such rule 
shall be forwarded to the commissioner. 

[Statutory Authority: RCW 288.80.220. 78-05-023 
(Order 1-78), § 250-16-001, filed 4/14/78.] 

WAC 250-16-0lO Application acceptance proce­
dures. (I) The state commission will accept all applica­
tions for grants under Part A of Title VI for all 
11 accredited nonprofit institutions of higher education, 
including postsecondary trade and vocational schools 
which are eligible provided they comply with Title VI of 
the Civil Rights Act of 1974 and with Title IX of the 
Education Amendments of 1972," and which are not 

"schools or departments of divinity,"* provided such ap­
plications are submitted on forms provided by the com­
mission and the state and which bear a federal postmark 
on or before the closing date shown in WAC 250-16-
040. The state commission will officially record the date 
of receipt of each application. 

(2) Only one application under each category (i.e., 
"laboratory and other special equipment II and "television 
equipment for closed circuit direct instruction 11

) may be 
submitted for any single campus of an institution for a 
particular fiscal year. 

(3) Verification of an institution's classification ac­
cording to Title VI-A of the Higher Education Act of 
1965 (as amended) must be indicated on Form 
CPE/VI-Al and accompany each application for Cate­
gory I and II for submission to the state commission. 

( 4) For the purpose of completing this form, the fol­
lowing definition of "full time equivalent number of stu­
dents" from section 171.1 of the Rules and Regulations 
for Title VI-A will apply: "Full time equivalent number 
of students" means for purposes of determining state al­
lotments, the number of full time students enrolled in 
programs which consist wholly or principally of work 
normally creditable toward a bachelor's or higher degree 
plus one-third of the number of part time students en­
rolled in such programs, plus forty percent of the num­
ber of students enrolled in programs which are not 
chiefly transferable toward a bachelor's or higher de­
gree, plus twenty-eight percent of the remaining number 
of students. Student enrollment figures for each fiscal 
year for the purpose of this computation shall be those 
listed in the most recent edition of the office of educa­
tion publication II opening fall enrollment in higher 
education. 11 

NOTE: *Section 2.2 of the Rules and Regulations for 
Title VI-A. 

[Statutory Authority: RCW 288.80.220. 78-05-023 
(Order 1-78), § 250-16-010, filed 4/14/78; Order 1-
68, § 250-16-010, filed 2/26/73; Order, § 250-16-010, 
filed 7 /29/68, 9/22/67, 4/4/67.] 

WAC 250-16-020 Eligibility verification proce­
dures. Before determining the relative priority or federal 
share for any application for grant assistance under Part 
A of Title VI of the act, the state commission will verify 
the validity of data contained in the application and will 
verify that the institution and the project proposed in the 
application appear to meet basic eligibility requirements 
set forth in the act and the regulations governing ad­
ministration of the act. In any case where in the opinion 
of the state commission a question exists as to the eligi­
bility of an institution or of a project, one copy of the 
application will be forwarded promptly to the U.S. office 
of education for a clarification of such eligibility. In any 
such case, the state commission will continue to process 
and rank the application as if it were eligible but will 
delay final action on all applications under the same 
category considered as of the same closing date until 
notified by the U.S. office of education as of the dispo­
sition of the eligibility question. Maintenance of effort 
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under paragraph (c)(2) of section 171.3, conditions for 
grant approval, may be shown by comparing either: (i) 
The total expenditures in each of the two years; or (ii) 
the total expenditures, divided by the full time equiva­
lent number of students in each of the two years. 

In conjunction with provisions under section 171.4 (as 
amended), conditions for waiver of maintenance of effort 
provision are provided in this state plan. An institution 
qualified under these conditions may submit Form 
CPE/VI-A2 to the state commission for approval at the 
time of application. 

For the purpose of completing CPE/VI-A2, the fol­
lowing definitions will apply: 

(1) "New or relatively new institution" means less 
than five years old. 

(2) "An older institution" means more than five years 
old. 

(3) "Substantial" means more than five percent. 
( 4) "Large" means an increase of more than five per­

cent of instructional and library expenditures less sala­
ries and benefits. 
. (5) "Normal" means the level of instructional and li­
brary expenditures (less salaries and benefits) reported 
the base instructional fiscal year, adjusted by an infla­
tionary state-wide factor based upon the consumer price 
index as determined by the office of commerce and eco­
nomic development of the state of Washington. [Statu­
tory Authority: RCW 28B.80.220. 78-05-023 (Order 1-
78), § 250-16-020, filed 4/14/78; Order, § 250-16-
020, filed 7 /29/68, 9/22/67, 4/4/67.] 

WAC 250-16-030 Maintenance of application case 
files. The state commission will establish a complete case 
file on each application received; inform applicants of 
official actions and determinations regarding applica­
tions, by letter or similar type of correspondence; and 
retain records regarding each case for at least three 
years after final action with respect to the application as 
taken by the state commission. [Statutory Authority: 
RCW 28B.80.220. 78-05-023 (Order 1-78), § 250-16-
030, filed 4/14/78; Order,§ 250-16-030, filed 7 /29/68, 
9/22/67, 4/4/67.] 

WAC 250-16-040 Deadlines for acceptance of ap­
plications. The state commission will group applications 
for assignment of relative priorities and federal shares, 
in accordance with the following provisions: 

(1) The following closing dates are established for as­
signment of relative projects: 

(a) For applications for laboratory and other special 
equipment projects - January 15 for each fiscal year. 

(b) For applications for closed-circuit instructional 
television projects - January 15 for each fiscal year. 

(c) If the closing date established in (a) and (b) above 
fall on Saturday, Sunday, or legal holiday, the next reg­
ular working date thereafter shall be the effective clos­
ing date. 

(2) All completed applications received by the speci­
fied closing date will be verified by the state commission 
review to be accurate and complete. Applications will be 
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separated by category and all applications in each cate­
gory will be considered together and assigned relative 
priorities and recommended federal shares in accordance 
with the provisions of this plan. 

(3) In any case where funds available in either section 
601 (b) or section 601 ( c) allotment to this state, as of the 
given closing date, are insufficient to cover all eligible 
applications, a reduced federal share ( consisting of the 
funds remaining available in the appropriate allotment 
as of such closing date) will be offered to the first 
project in order of priority for which less than the full 
federal share as otherwise calculated is available. An 
applicant offered such a reduced federal share shall be 
entitled to reduce the scope of the project to a level not 
less than that required to qualify under the state plan for 
such a federal share amount. [Statutory Authority: 
RCW 28B.80.220. 78-05-023 (Order 1-78), § 250-16-
040, filed 4/14/78; Order 1-68, § 250-16-040, filed 
2/26/73; Order,§ 250-16-040, filed 7/29/68, 9/22/67, 
4/4/67.] 

WAC 250-16-050 Scoring methods and priorities. 
The state commission will determine separate relative 
priorities for Category I and Category II projects which 
appear to be eligible for funds allotted under Part A of 
Title VI of the act, by application of the following 
standards and methods: 

(1) All applications for Category I and Category II 
must include basic educational and general expenditures 
per semester credit hour equivalent to determine priority 
factors. Form CPE/VI-A3 fulfills satisfactory comple­
tion of this requirement and must accompany 
application. 

(a) Line 3.1. For the column headings of this form, 
show the month and day on which the institutional fiscal 
year ends. In columns (A) through (C), indicate the 
three institutional fiscal years preceding the closing date 
for which the application is filed. For example, for an 
application from an institution whose fiscal year coin­
cides with the state fiscal year and filed for a closing 
date in the state fiscal year 1973, the column headings 
would be as follows: 

Institutional Fiscal Year Ending 

1970 1971 1972 Total 

(A) (B) (C) (D) 

"Institutional fiscal year" means for a particular institu­
tion or branch campus a period of one year, not neces­
sarily corresponding with either the school year or the 
Federal fiscal year, at the end of which financial ac­
counts are closed and reports made. 

(b) Line 3.11. "Basic educational and general ex­
penditures" means the total of all expenditures (includ­
ing the estimated value of nonsalaried or contributed 
personal services) no matter by whom made, for a par­
ticular institution or branch campus of such institution, 
for: (i) General administration and general expense; (ii) 
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instruction and departmental research; (iii) libraries; and 
(iv) operation and maintenance of physical plant. 

(c) Line 3.12. "Semester credit hour" means the unit 
of credit which the institution awards to a student for a 
class meeting one hour per week for a semester or a lab­
oratory meeting two or three hours per week for a se­
mester. For purposes of this definition the term 
"semester" means a period of at least fifteen weeks of 
instruction. Where credits are recorded at an institution 
or branch campus on the basis of some other length of 
term, such as a "quarter" or where credits are not nor­
mally recorded, the credit hours or other units of ac­
complishment so recorded are to be converted to 
semester hour equivalents for purposes of reporting in 
applications submitted under this program. Any such 
conversions to semester credit hour equivalents shall be 
supported by definitive explanations, satisfactory to the 
state commission. 

(d) Line 3.2. "Laboratory and other special equip­
ment and materials" means items of equipment and ma­
terials which are to be used in providing instruction in 
eligible subjects in institutions of higher education. The 
term does not include items for noninstructional uses 
such as organized research or general administration nor 
does it include general purpose furniture, radio or televi­
sion broadcast apparatus or items for the maintenance 
or repair of equipment. 

(e) Line 3.3. Capacity/enrollment ratio. This item 
applies only to applications for Category I projects. 

(f) Line 3.31. "Capacity /enrollment ratio" means the 
ratio of square feet of assignable area of instructional 
and library facilities to the total student clock-hour en­
rollment divided by one hundred. For purposes of this 
definition, 11 student clock-hour enrollment II means the 
aggregate clock hours (sometimes called contact hours) 
per week in classes or supervised laboratory or shop 
work for which all resident students (i.e., students taking 
resident credit, irrespective of the time of day, place or 
workload of the student) are enrolled as of a particular 
date. Where formally established independent study 
programs exist, systematically determined equivalents of 
class or laboratory hours may be included under "stu­
dent clock-hour enrollment", subject to verification and 
adjustment by the state commission. 

"Classroom" means, for purposes of eligibility of pro­
jects under this program, a "general classroom," "in­
structional laboratory or shop," "other teaching 
facility, 11 or "service area for teaching facilities." The 
term does not include faculty offices, library facilities 
not used for organized instruction, or any facilities under 
the categories of "instruction-related facilities II or II re­
lated supporting facilities." 

(g) Line 3.32. "Assignable area" means square feet of 
area in facilities designed and available for assignment 
to specific functional purposes, as distinguished from 
area in a building used either for janitorial and building 
maintenance services or for nonassigned use (e.g., public 
washrooms and general service and circulation areas). 

"Instructional and library facilities" means all rooms 
or groups of rooms used regularly for instruction of stu­
dents, for faculty offices, or for library purposes. A room 

intended and equipped for any of the purposes listed 
herein should be counted in the appropriate category, 
regardless of the building (e.g., administrative building, 
library building, or fieldhouse) in which it is located. In­
structional and library facilities are subdivided into the 
following categories: (i) General classrooms; (ii) instruc­
tional laboratories or shops; (iii) other teaching facilities; 
(iv) service areas for teaching facilities; (v) library facil­
ities; (vi) faculty offices. 

(h) Line 3.4. Planned expansion-CCTV instruction. 
This item applies only to applications for Category II 
(television equipment and materials for closed-circuit 
direct instruction) projects. 

(i) Line 3.5. "Television equipment for closed-circuit 
direct instruction" means fixed or movable equipment 
items which are suitable for use in originating, distribu­
ting and receiving programs or units of instruction by 
closed-circuit television in institutions of higher educa­
tion. The term includes studio equipment, control and 
recording equipment, transmitters, receivers and associ­
ated distribution equipment, antennas, and supporting 
towers for instructional television fixed services as de­
fined by the federal communications commission and for 
point-to-point microwave relay equipment, but does not 
include towers, antennas, or broadcast transmitters de­
signed to operate on VHF or UHF frequencies in the 
standard broadcast band. "Closed-circuit direct instruc­
tion" includes all uses of television equipment and mate­
rials involving the distribution of television instruction 
from any source such as television cameras, film chains, 
video-tape recording or playback apparatus, monoscope 
devices or receiving antennas, to one or more television 
monitors or receivers at one or more viewing locations. 
The term does not include closed-circuit installations for 
any noninstructional uses, such as monitoring for secu­
rity purposes. 

(2) COMBINATION OF INSTITUTIONS. In ap­
plications submitted by a combination of institutions, the 
combination figures reported under this item must rep­
resent the total expenditures and the total semester 
credit hour equivalents of all participating institutions.* 

The total instructional and library expenditures for 
each institution or branch campus** shall be summed 
for each year. 

The semester credit hours or equivalents produced at 
each institution or branch campus should also be 
summed for each year. 

Divide the sum total of instructional and library ex­
penditures of the participating institutions by the sum 
total of semester credit hour equivalents produced by all 
the participating institutions. 

These amounts must be supported by separate exhibits 
for each institution and must be attached to the 
application. 

*In an application submitted by a combination of 
institutions, where participating institutions follow 
different methods of reporting credit hours or 
other units of accomplishments, conversions to se­
mester credit hour equivalents must be approved 
by the state commission. 
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* * 11 Branch campus 11 means a campus of an institu­
tion of higher education which is located in a 
community different from that in which its par­
ent institution is located. 

(3) SPECIFIC INSTRUCTIONS RELATING TO 
APPLICATIONS FOR COMBINATION OF 
INSTITUTIONS. 

(a) The following steps should be taken in completing 
Form CPE/VI-A3. 

(i) Compute the total basic educational and general 
expenditures for each institution. 

(ii) Sum the total of all institutions. 
(iii) Enter the sum total in 3.l(A), (B), and (C). 
(b) The following steps should be taken in completing 

Line 3.2: 
(i) Compute the total laboratory and other special 

equipment expenditures for each institution. 
(ii) Sum the totals of all institutions. 
(iii) Enter the sum total in 3.21 and 3.22(A), (B), and 

(C). 
( c) The following steps should be taken in completing 

Line 3.5: 
(i) Compute the total television equipment for closed­

circuit direct instruction expenditures for each 
institution. 

(ii) Sum the totals of all institutions. 
(iii) Enter the sum total in 3.51 and 3.52(A), (B), and 

(C). 
(d) The following steps should be taken in completing 

Line 3.4: 
(i) Compute the total course offerings and projected 

student enrollments for each institution. 
(ii) Sum the total of all institutions. 
(iii) Enter the sum totals in 3.41 and 3.42. 
( 4) All applications will be separated into Category I 

and Category II, evaluated simultaneously, and placed 
in the rank order for each criterion. 

(5) The total point score for each application will be 
determined by adding together the points awarded for 
each factor, and the applications will be listed in rank 
order by total point score. Higher priority will be as­
signed to an application with a higher score. 

( 6) In the event that two or more applications receive 
identical total scores, the state commission will deter­
mine which application shall receive the higher priority 
on the basis of, and in the order listed: 

(a) Comparison of expenditures reported for Category 
I on 3.21 and 3.22 and for Category II on 3.51 and 3.52 
to determine if expenditures have increased over the 
previous fiscal year indicating a maintenance of effort 
specifically related to equipment expenditures. 

(b) Preference given to those institutions where no 
Title VI-A grant award is indicated (3.22 or 3.52) or 
the greatest number of years has elapsed since a grant 
was awarded. 

(7) Relative priorities of laboratory and other special 
equipment projects will be determined as follows: 

(a) The average of the basic educational and general 
expenditures per semester credit hour equivalent, at the 
institution or branch campus for which the project is 
submitted, for the three completed institutional fiscal 
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years immediately preceding the closing date for which 
the application is filed with the state commission. A 
maximum of 25 points to be assigned as follows, based 
on full time equivalent students enrolled in the fall term 
preceding the closing date for which the application is 
filed. 

(i) In the case of institutions having more than fifteen 
percent of full time equivalent students enrolled in pro­
grams leading to advanced degrees beyond the bacca­
laureate, if expenditures are: 

Below $106.00 25 points 
Between $106.00 and $111.99 22.5 points 
Between $112.00 and $119.99 20 points 
Between $120.00 and $127.99 17.5 points 
Between $128.00 and $133.99 15 points 
Between $134.00 and $139.99 12.5 points 
Between $140.00 and $147.99 10 points 
Between $148.00 and $169.99 7.5 points 
Between $170.00 and $189.99 5 points 
Between $190.00 and $207.99 2.5 points 
Over $208.00 0 points 

(ii) In the case of institutions offering some graduate 
or professional programs, but having less than fifteen 
percent of full time equivalent students enrolled in pro­
grams leading to advanced degrees beyond the bacca­
laureate, if expenditures are: 

Below $62.00 
Between $62.00 and $67.99 
Between $68.00 and $75.99 
Between $76.00 and $83.99 
Between $84.00 and $89.99 
Between $90.00 and $95.99 
Between $96.00 and $ I 03.99 
Between $104.00 and $125.99 
Between $126.00 and $143.99 
Between $144.00 and $163.99 
Over $164.00 

25 points 
22.5 points 
20 points 
17.5 points 
15 points 
12.5 points 
10 points 
7.5 points 
5 points 
2.5 points 
0 points 

(iii) In the case of institutions having baccalaureate 
programs, but no advanced degree programs, if expendi­
tures are: 

Below $50.00 25 points 
Between $50.00 and $55.99 22.5 points 
Between $56.00 and $61.99 20 points 
Between $62.00 and $67 .99 17 .5 points 
Between $68.00 and $73.99 15 points 
Between $74.00 and $77.99 12.5 points 
Between $78.00 and $85.99 10 points 
Between $86.00 and $99.99 7.5 points 
Between $100.00 and $113.99 5 points 
Between $114.00 and $125.99 2.5 points 
Over $126.00 0 points 

(iv) In case of other institutions of higher education, 
not included in paragraphs (i), (ii), or (iii) above, if ex­
penditures are: 

Below $32.00 
Between $32.00 and $37 .99 
Between $38.00 and $39.99 
Between $40.00 and $43.99 

25 points 
22.5 points 
20 points 
17.5 points 
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Between $44.00 and $47.99 
Between $48.00 and $53.99 
Between $54.00 and $61.99 
Between $62.00 and $73.99 
Between $74.00 and $85.99 
Between $86.00 and $97.99 
Over $98.00 

15 points 
12.5 points 
10 points 
7.5 points 
5 points 
2.5 points 
0 points 

Applications for institutions or branch campuses which 
have not been in operation for at least one academic 
year preceding the academic year in which the applica­
tion is filed shall receive zero points under this standard. 

(b) The capacity/ enrollment ratio* at the institution 
or branch campus for which the project is submitted, as 
of the fall term which opened preceding the closing date 
for which the application is filed. The applications will 
be ranked with institutions in the lowest ratio receiving 
the highest number of points. Institutions not in opera­
tion for one academic year preceding the academic year 
in which the application is filed shall receive zero points 
under this criterion. 

Range 

100 - 200 
201 - 300 
301 - 400 
401 - 500 
501 - 600 
601 - 700 
701 - 800 
801 - 900 
900 - 1,000 
1,001 or more 

Points 

10 
9 
8 
7 
6 
5 
4 
3 
2 
1 

(d) Date of most recent laboratory and other special 
equipment grant received by the applicant. 

Points 

No grant received-------- 25 

Most recent grant received three or 
more federal fiscal years prior to the 
federal fiscal year in which application 
is submitted----------- 20 

Most recent grant received two federal 
fiscal years prior to the federal fiscal 
year in which application is submitted - 15 

Most recent grant received, one federal 
fiscal year prior to the federal fiscal 
year in which application is submitted; 
and, grant amount to less than $500-

Most recent grant received one federal 
fiscal year prior to the federal fiscal 
year in which the application is submit­
ted--------------

An institution using only twenty-five 
percent or less of the grant awarded in 
the most recent fiscal year for which a 
grant was received and the period auth­
orized for its expenditure has expired 

10 

0 

Points 

will receive no points and will be penal-
ized five points --------- -5 

(8) Relative priorities of closed-circuit instructional 
television projects will be determined as follows: 

(a) The average of the basic educational and general 
expenditures per semester credit hour equivalent, at the 
institution or branch campus for which the project is 
submitted, for the three completed institutional fiscal 
years immediately preceding the closing date for which 
the application is filed with the state commission. A 
maximum of 25 points to be assigned as follows, based 
on full time equivalent students enrolled in the fall term 
preceding the closing date for which the application is 
filed. 

(i) In the case of institutions having more than fifteen 
percent of full time equivalent students enrolled in pro­
grams leading to advanced degrees beyond the bacca­
laureate, if expenditures are: 

Below $106.00 25 points 
Between $106.00 and $111.99 22.5 points 
Between $112.00 and $119.99 20 points 
Between $120.00 and $127.99 17.5 points 
Between $128.00 and $133.99 15 points 
Between $134.00 and $139.99 12.5 points 
Between $140.00 and $147.99 10 points 
Between $148.00 and $169.99 7.5 points 
Between $170.00 and $189.99 5 points 
Between $190.00 and $207 .99 2.5 points 
Over $208.00 0 points 

*The ratio of square feet of assignable area of in­
structional and library facilities ( defined on Line 
3.32 of this state plan) to the total student clock­
hour enrollment divided by 100. See Line 3 .12 of 
this state plan for means of calculating student 
clock-hour equivalents. 

(ii) In the case of institutions offering some graduate 
or professional programs, but having less than fifteen 
percent of full time equivalent students enrolled in pro­
grams leading to advanced degrees beyond the bacca­
laureate, if expenditures are: 

Below $62.00 25 points 
Between $62.00 and $67.99 22.5 points 
Between $68.00 and $75.99 20 points 
Between $76.00 and $83.99 17.5 points 
Between $84.00 and $89.99 15 points 
Between $90.00 and $95.99 12.5 points 
Between $96.00 and $103.99 10 points 
Between $104.00 and $125.99 7.5 points 
Between $126.00 and $143.99 5 points 
Between $144.00 and $163.99 2.5 points 
Over $164.00 0 points 

(iii) In the case of institutions having baccalaureate 
programs, but no advanced degree programs, if expendi­
tures are: 
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Below $50.00 25 points 
Between $50.00 and $55.99 22.5 points 
Between $56.00 and $61.99 20 points 
Between $62.00 and $67 .99 17 .5 points 
Between $68.00 and $73.99 15 points 
Between $74.00 and $77.99 12.5 points 
Between $78.00 and $85.99 10 points 
Between $86.00 and $99.99 7.5 points 
Between $100.00 and $113.99 5 points 
Between $114.00 and $125.99 2.5 points 
Over $126.00 0 points 

(iv) In case of other institutions of higher education, 
not included in paragraphs (i), (ii), or (iii) above, if ex­
penditures are: 

Below $32.00 
Between $32.00 and $37.99 
Between $38.00 and $39.99 
Between $40.00 and $43.99 
Between $44.00 and $47.99 
Between $48.00 and $53.99 
Between $54.00 and $61.99 
Between $62.00 and $73.99 
Between $74.00 and $85.99 
Between $86.00 and $97.99 
Over $98.00 

25 
22.5 
20 
17.5 
15 
12.5 
10 
7.5 
5 
2.5 
0 

points 
points 
points 
points 
points 
points 
points 
points 
points 
points 
points 

Applications for institutions or branch campuses which 
have not been in operation for at least one academic 
year preceding the academic year in which the applica­
tion is filed shall receive zero points under this standard. 

(b) The ability of the applicant to effectively use edu­
cational television as evidenced by the number of 
planned additional undergraduate level courses to be 
programmed for closed circuit instruction or branch 
campus covered by the project as of the second fall term 
after the fall term preceding the closing date for which 
the application is filed.* Applications will be ranked 
with maximum points going to the application showing 
the greatest number of additional courses. The remain­
ing points will be distributed arithmetically among the 
remaining applicants. 

Number of Additional Courses Points 

Largest Number of Additional Courses 15 
2nd Largest Number of Additional Courses 14 
3rd Largest Number of Additional Courses 13 
4th Largest Number of Additional Courses 12 
5th Largest Number of Additional Courses 11 
6th Largest Number of Additional Courses 10 
7th Largest Number of Additional Courses 9 
8th Largest Number of Additional Courses 8 
9th Largest Number of Additional Courses 7 

10th Largest Number of Additional Courses 6 
11th Largest Number of Additional Courses 5 
12th Largest Number of Additional Courses 4 
13th Largest Number of Additional Courses 3 
14th Largest Number of Additional Courses 2 
All Other Applicants 1 

(c) The ability of the applicant to effectively use edu­
cational television as evidenced by the projected number 
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of additional student enrollments in undergraduate level 
courses to be programmed for closed-circuit instruction 
at the institution or branch campus covered by the 
project as of the second fall term after the fall term pre­
ceding the closing date for which the application is 
filed.* Applications will be ranked with maximum 
points going to the application showing the greatest 
number of additional student enrollments. The remain­
ing points will be distributed as described in WAC 250-
16-050(7)(b) above. 

Projected Enrollment Increase 

Largest Projected Enrollment Increase 
2nd Largest Projected Enrollment Increase 
3rd Largest Projected Enrollment Increase 
4th Largest Projected Enrollment Increase 
5th Largest Projected Enrollment Increase 
6th Largest Projected Enrollment Increase 
7th Largest Projected Enrollment Increase 
8th Largest Projected Enrollment Increase 
9th Largest Projected Enrollment Increase 

10th Largest Projected Enrollment Increase 
11th Largest Projected Enrollment Increase 
12th Largest Projected Enrollment Increase 
13th Largest Projected Enrollment Increase 
14th Largest Projected Enrollment Increase 
All Other Applicants 

Points 

15 
14 
13 
12 
11 
10 
9 
8 
7 
6 
5 
4 
3 
2 
1 

(d) Date of the most recent closed-circuit direct in­
struction television grant received by the applicant. 

Points 

No grant received--------- 5 

Most recent grant received three or 
more federal fiscal years prior to the 
federal fiscal year in which the applica-
tion is submitted--------- 4 

Most recent grant received two federal 
fiscal year prior to the federal fiscal 
year in which the application is submit­
ted------------- 3 

Most recent grant received, one federal 
fiscal years prior to the federal fiscal 
year in which application is submitted; 
and, grant amounted to less than $500- 2 

Most recent grant received, one federal 
fiscal year prior to the federal fiscal 
year in which application is submitted - 0 

An institution using only twenty-five 
percent or less of the grant awarded in 
the most recent fiscal year for which a 
grant was received and the period auth­
orized for its expenditure has expired 
will receive no points and will be penal-
ized five points ---------- -5 

* As used here II course II means a particular course 
offering (such as II English I 11

) rather than an indi­
vidual section of the same course. A course is to be 
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counted as programmed for closed-circuit direct 
instruction if 25 percent or more of the class hours 
scheduled during the term are scheduled as "tele­
vision hours." Any class hour during which televi­
sion will be used is to be considered a II television 
hour II regardless of the length of time television 
will be used during the hour. Attach list to appli­
cation indicating each course title and number of 
students involved in the planned additional under­
graduate level courses to be programmed for 
closed circuit television. This attachment is to in­
clude a list of all titles and numbers of students 
currently enrolled in programs for closed circuit 
television. 

The state commission will determine federal share for 
projects which appear to be eligible for funds allotted 
under Part A of Title VI of the act, by application of the 
following standards and methods: 

Federal shares for laboratory and other special equip­
ment projects will be determined as follows: 

The recommended federal share for each eligible 
project will be fifty percent of the estimated eligible 
project cost: Provided, That the federal share for any 
one project in any one fiscal year shall not exceed five 
percent of the state's allotment after all eligible projects 
have been recommended for federal shares of fifty per­
cent of project cost of five percent of the state's allot­
ment, such unallocated funds shall be assigned to 
projects in order of their priority until all projects have 
received a federal share of fifty percent of the eligible 
project cost, or until all funds for that closing date are 
allocated. 

Federal shares for closed-circuit instructional televi­
sion projects will be determined as follows: 

The recommended federal share for each such eligible 
project will be fifty percent of the estimated eligible 
project cost, unless the applicant requests a lesser share. 

The state commission will maintain a full record of all 
proceedings by which it establishes relative priorities and 
recommended federal shares for eligible projects consid­
ered according to each specified closing date, and will 
retain such records for at least three years after such 
closing date. 

Promptly upon completing its consideration of appli­
cations as of each closing date and no later than March 
31, the state commission will forward to the commis­
sioner: (a) A current project report, on forms supplied 
by the commissioner for the pertinent category of appli­
cations, listing each application received for the particu­
lar fiscal year, each application returned to the applicant 
and the reason for return of such application, each ap­
plication considered as of the closing date, and the pri­
ority and federal share determined according to the state 
plan for each project considered; and (b) the application 
form and exhibits in the number of copies requested by 
the commissioner, for each project assigned a priority 
high enough to qualify for a federal grant within the 
amount of funds available in the allotment for the state. 

The state commission will promptly notify each appli­
cant of the results of all final determinations regarding 

its application as of each closing date, and the records of 
official state commission proceedings shall be a matter 
of public record within the state. Applications which are 
not recommended for a grant within the fiscal year in 
which they are filed will be retained by the state com­
mission until notified that all recommended applications 
for the fiscal year have been approved by the commis­
sioner. New applications will be required to be filed each 
fiscal year for any project which does not receive a rec­
ommendation for a grant and which the applicant de­
sires to have reconsidered in a subsequent year. 

The state commission will afford to every applicant 
which has filed an application with the state commission 
an opportunity for a fair hearing before the state com­
mission as to any determination of the state commission 
adversely affecting such applicant. 

An applicant so affected may request such a hearing 
by the following method: 

Every applicant adversely affected by determination 
of the state commission shall, upon request made in 
writing and filed with the chairman of the state com­
mission, be granted an opportunity for a hearing before 
the commission to determine whether or not the appli­
cant should have been awarded a priority which would 
have qualified the project covered by the application to 
receive a federal grant within the funds available as of 
the closing date for which the application was 
considered. 

An applicant may request such a hearing within ten 
days of notification by mail to such applicant of the de­
termination of the state commission which is being ap­
pealed, and the state commission will begin public 
hearings on such appeals within twenty days of the clos­
ing date for submitting the appeals. 

The state commission will notify the commissioner 
promptly of the nature of the complaint whenever an 
applicant requests a hearing, and of the results of the 
hearing upon completion. 

The following fiscal arrangements and accounting 
procedures shall apply, in receiving and utilizing federal 
funds for state commission expenses, under subsection 
60l(d) of the act: 

The administrator of the council for postsecondary 
education is the officer who has legal authority to re­
ceive federal funds and the state treasurer will provide 
for the custody of the federal funds. 

The administrator of the council for postsecondary 
education or his designated representative will requisi­
tion and approve the expenditure of any federal funds 
for expenses of the state commission in administration of 
this plan. 

The state treasurer will issue and sign warrants in 
payment of vouchers certified to by the administrator or 
his designated representative for expenses of the state 
commission in administration of this plan. 

Federal funds received by the state for expenses of the 
state commission in administration of this plan will be 
deposited in the general fund with separate accounting 
as prescribed by the budget and accounting manual. Ac­
counting procedures permit identity of revenues, ex­
penditures, and balance remaining. 
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The accounts and documents supporting expenditures 
for expenses of the state commission in administration of 
this plan which will make possible an accurate expedi­
tious audit of the utilization of the federal funds in ac­
cordance with the budget and accounting act are 
described as follows: State vouchers, warrant register 
document, warrant register, summary document, allot­
ment and expenditures ledger account, program expend­
itures ledger account, program expenditure ledger 
account and/or management accounting systems 
records. 

The above described accounts and documents sup­
porting expenditures for expenses of the state commis­
sion in administration of this plan will be maintained in 
accordance with budget and accounting act until notifi­
cation of completion of federal audit for the federal fis­
cal year concerned, and will be maintained by the 
council for postsecondary education, Olympia, 
Washington. 

The estimated and actual expenditures for adminis­
tration of the approved state plan will be reported in 
terms of the federal fiscal year, October 1 to September 
30. 

State law or regulation provides as follows with regard 
to allocation of expenditures to fiscal year periods where 
outstanding obligations or encumbrances carry from one 
fiscal year to another: The state employs an accrnal sys­
tem of accounting under which expenditures are charged 
to the fiscal period in which goods, materials or services 
are received. Encumbrances against allotments of appro­
priated funds are rendered upon issuance of orders or 
contracts for goods, materials or services to be received. 

The extent and frequency of state audits of expendi­
tures by the state agency under the approved state plan, 
including expenditures of federal funds, and the respon­
sibility for corrective action regarding exceptions by the 
state auditors, are as follows: The state auditor will con­
duct a yearly audit of all expenditures made under this 
act and all receipts received under this act. 

It shall be the duty of the state budget director to 
cause corrective action to be taken promptly regarding 
exceptions taken by the state auditor as provided in 
RCW 43.88.110. 

If expenses of the state commission in administration 
of the state plan are mixed with expenses for activities 
not involved in administration of the state plan, the fol­
lowing methods will be used to determine the costs 
chargeable to preparation or administration of the state 
plan: In accordance with the budget and accounting act 
separate accounting will be maintained for direct ex­
penses. Approved budget expenses that are mixed with 
activities not relating to administration of the state plan 
will be prorated on a percentage of staff basis. 

The state commission will submit such advance esti­
mates and periodic reports of eligible expenses incurred 
as the commissioner may require in order to disburse 
funds to the state commission. [Statutory Authority: 
RCW 28B.80.220. 78-05-023 (Order 1-78), § 250-16-
050, filed 4/14/78; Order 1-68, § 250-16-050, filed 
2/26/73; Order,§ 250-16-050, filed 7/29/68, 9/22/67, 
4/4/67.] 

Chapter 250-20 WAC 

STATE STUDENT FINANCIAL AID PROGRAM-­
NEED GRANT AND THE FEDERAL PROGRAM 

FOR STATE STUDENT INCENTIVE GRANT 
PROGRAM TITLE 45, CODE OF FEDERAL 

REGULA TIO NS CHAPTER 1, PART 192 

WAC 
250-20-001 
250-20-011 
250-20-015 
250-20-021 
250-20-041 
250-20-051 
250-20-061 
250-20-081 

Applicability of rules. 
Student eligibility. 
Agreement to participate. 
Program definitions. 
Award procedure. 
Grant[s] disbursement. 
Program administration and audits. 
Suspension or termination of institutional 

participation. 

WAC 250-20-001 Applicability of rules. Unless 
specified, the term "State Need Grant" applies to both 
the State Need Grant Program and the federal program 
for State Student Incentive Grants. Institutions partici­
pating in the State Need Grant Program must comply 
with the regulations specified in chapter 250-20 WAC 
and conform to all requirements of the State Student 
Incentive Grant Program as specified in Chapter I, Part 
192, Title 45, Code of Federal Regulations. A school 
which does not qualify as a "postsecondary institution" 
for State Need Grant purposes, but which meets the 
qualifications of the State Student Incentive Grant Pro­
gram may participate in the latter program upon pres­
entation of satisfactory evidence of the availability of 
local matching funds, and is also subject to compliance 
with WAC 250-20-001 through 250-20-081. [Statu­
tory Authority: RCW 288.10.806. 79-11-031 (Order 
11-79, Resolution 80-18), § 250-20-001, filed 
10/11/79.] 

WAC 250-20-011 Student eligibility. ( 1) For a stu­
dent to be eligible for a State Need Grant he or she 
must: 

(a) Be a "needy student" or "disadvantaged student" 
as determined by the Council for Postsecondary Educa­
tion in accordance with RCW 288.10.802. 

(b) Have been domiciled within the State of 
Washington for at least one year. 

( c) Be enrolled or accepted for enrollment as a full­
time undergraduate student [a]t [a] participating post­
secondary institution or be a student under an estab-
1 ished program designed to qualify him or her for 
enrollment as a full-time student at a postsecondary in­
stitution in the state of Washington. 

(i) For purposes of Need Grant eligibility, the student 
must be enrolled in a course load of at least twelve 
credits per quar•er or semester or, in the case of institu­
tions which do not use credit hours[,] 24 clock hours per 
week unless it is documented that "full-time" for the 
particular course the student is pursuing is less than 
twelve credits per quarter or semester or 24 clock hours 
per week. Should a student be in such a course of study, 
he or she must be enrolled for the number of credit or 
clock hours accepted as full-time for that course of 
study. A grant recipient enrolled less than full-time may 
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not receive this grant for the term in question, but is eli­
gible for reinstatement or reapplication for a grant upon 
return to full-time status. If, on the written recommen­
dation of a counselor or a professor, and in accordance 
with agreement by the financial aid officer, the student 
enrolls in a course load less than full-time, the student 
will be allowed to retain his or her grant for that term. 
Correspondence courses may not be counted in the cal­
culation of a full-time load. 

(ii) In addition to enrolling full-time, the student is 
also expected to satisfactorily complete twelve credit 
hours per quarter or semester or[,] in the case of insti­
tutions which do not use credit hours 24 clock hours per 
week or the appropriate number of hours as 
documented. 

Each institution must submit to the Council for Post­
secondary Education for approval its policy for awarding 
financial aid to students who do not complete the re­
quired number of credit or clock hours. The financial aid 
office must have on record in each student's file justifi­
cation [for] [on] reawarding a Need Grant to any stu­
dent who received a grant the previous academic term 
and did not complete a full-time course load during that 
term. 

(iii) If the council is notified in writing that a Need 
Grant recipient will not attend the institution for a term 
during the academic year of the grand award, but plans 
to return that same academic year, a portion of the full 
year's grant may be awarded for those terms the student 
attends full-time. 

(d) Not be pursuing a degree in theology. 
(e) Be a citizen of the United States or in the process 

of becoming a citizen. 
(f) Not have received a State Need Grant for more 

than eight semesters or twelve quarters or equivalent or 
a combination of these two. Upon receipt of a bachelor's 
degree, a student is no longer eligible. A fifth-year stu­
dent in a program requiring five years for a bachelor's 
degree may receive a State Need Grant if he or she has 
not received a State Need Grant for the maximum 
number of quarters or semesters. 

(g) Have made a bona fide application for a Basic 
Educational Opportunity Grant, but students attending 
Clover Park, L. H. Bates, and Bellingham Vocational­
Technical Institutes shall be exempt from this require­
ment until July I, 1980. 

(h) Certify that he or she does not owe a refund on a 
State Need Grant, a Basic Educational Opportunity 
Grant [or a Supplemental Educational Opportunity 
Grant], and is not in default on a loan made, insured[,] 
or guaranteed under the National Direct Student Loan 
or Guaranteed Student Loan programs. [Statutory Au­
thority: RCW 288.10.806. 79-11-031 (Order 11-79, 
Resolution 80-18), § 250-20-011, filed 10/11/79; 79-
07-021 (Order 5-79, Resolution 79-33), § 250-20-011, 
filed 6/15/79; Order 2-77, § 250-20-011, filed 
4/13/77; Order 3-75, § 250-20-011, filed 4/25/75; 
Order 1-75, § 250-20-011, filed 3/7 /75; Order 1-74, § 
250-20-011, filed 4/9/74; Order 1-73, § 250-20-011, 
filed 7 /2/73.] 

Reviser's Note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack­
eted material in the above section does not appear to conform to the 
statutory requirement. 

WAC 250-20-015 Agreement to participate. In or­
der to participate in the program a postsecondary insti­
tution must annually file an "Agreement to Participate" 
supplying the following information as appropriate: 
name and address of school (including central office and 
all campus sites), name and address of owner(s), or if a 
corporation the name and addresses of stockholders 
holding more than twenty-five percent of the stock and 
percentage of stock held, the date on which the school 
officially began instruction if in the last five years, type 
and date of last accreditation, enrollment information 
(unless reported to the State of Washington or in the 
Higher Education General Information Survey) and 
such other information as may be required to assure 
proper administration of the program. In addition the 
"Agreement to Participate" will also indicate the insti­
tution's agreement to abide by all program rules, regu­
lations, and guidelines, to maintain and provide all 
pertinent information, records, and reports requested by 
the council, and to notify the council within thirty days 
of any change ( other than student enrollment) to infor­
mation reported on the agreement form. [Statutory Au­
thority: RCW 28B.10.806. 79-11-031 (Order 11-79, 
Resolution 80-18), § 250-20-015, filed 10/11/79.] 

WAC 250-20-021 Program definitions. ( 1) The 
term "needy student" shall mean a post-high school 
student of an institution of postsecondary education who 
demonstrates to the council the financial inability, either 
parental, familial, or personal, to bear the total cost of 
education for any semester or quarter. 

(2) The term "disadvantaged student" shall mean a 
post-high school student who by reason of adverse cul­
tural, educational, environmental, experiential or famil­
ial circumstance is ["]unable to qualify for 
enrollment["] as a full-time student in a postsecondary 
institution, and who otherwise [ qualified][ qualifies] as a 
needy student and who is attending a postsecondary ed­
ucational institution under an established program de­
signed to qualify him or her for enrollment as a full­
time student. 

( 3) The term "postsecondary institution" shall mean 
any public university, college, community college, or vo­
cational-technical institute operated by the state of 
Washington political subdivision thereof, or any other 
university, college, school or institute in the state of 
Washington offering instruction beyond the high school 
level which is a member institution of one of the follow­
ing accrediting associations: The Northwest Association 
of Schools and Colleges, the Association of Independent 
Colleges and Schools, the Cosmetology Accrediting 
Commission, or the National Association of Trade and 
Technical Schools, and if such institution agrees to par­
ticipate in the program in accordance with all applicable 
rules and regulations. Any institution, branch, extension 
or facility operating within the state of Washington 
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which is affiliated with an institution operating in an­
other state must be a separately accredited member in­
stitution of one of the above named accrediting 
associations. 

(4) The term "domicile" shall denote a person's true 
fixed and permanent home and place of habitation. It is 
the place where he or she intends to remain and to 
which he or she, upon leaving, expects to return without 
intending to establish a new domicile elsewhere. Deter­
mination of "domicile" shall be in accordance with 
RCW 28B.15.011 [-] [through] 28B.15.014. 

(5) "Dependent student" shall mean any post-high 
school student who does not qualify as an independent 
student in accordance with WAC 250-20-021 (6). 

( 6) "Independent student" shall mean any student 
whose parents (including step-parent(s)) do not ac­
knowledge and accept a financial responsibility for the 
student and have on record in the financial aid office 
documentation attesting to requirements for indepen­
dence. Such requirements include the following criteria: 

(a) The student has not and will not be claimed as an 
exemption for federal income tax purposes by any per­
sons except his or her spouse for the calendar year(s) in 
which a State Need Grant is received and the prior cal­
endar year. 

(b) The student has not and will not receive financial 
assistance of more than $750 in cash or kind from his or 
her parent(s) in the calendar year(s) in which a State 
Need Grant is received and the prior calendar year. 

(c) The student has not lived and will not live in the 
home of his or her parent(s) except during occasional 
temporary visits during the calendar year(s) in which [a 
State] [the] Need Grant is received and the prior calen­
dar year. 

(d) A special category of independent students con­
sists of persons emancipated or independent by circum­
stances beyond their control. Examples are wards of 
court and orphans. An affidavit describing such circum­
stances is required in lieu of documentation of the family 
financial situation. Students in this category will be 
treated as independent applicants with a $0 parental in­
come and ,contribution. 

(e) Married students will be considered as dependent 
or independent as appropriate. 

(7) Definition[s] of "undergraduate students" will be 
in accord with definitions adopted for institutional use 
by the council. 

(8) "Budgetary cost" shall consist of that amount re­
quired to support an individual as a student for nine 
months, taking into consideration cost factors for main­
taining the student's dependents. The Council for Post­
secondary Education will annually review and adjust 
budgets which will reflect the latest recognized cost lev­
els for room and board, transportation, books, supplies, 
personal expenses and any other factors deemed neces­
sary for consideration. The adopted budgets will be pub­
lished concurrent with annual guidelines for program 
administration. 

(9) "Total family contribution" for dependent stu­
dents ·and students who have been independent from 
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their parents for less than five years shall mean the sum 
of the assumed parents' contribution, [expected student 
summer savings,] contribution from student assets, and 
additional student resources. For students who have been 
independent for five years or longer, "total family con­
tribution" shall mean the sum of [ expected student 
summer savings,] contribution from student[s] assets, 
and additional student resources. 

(10) "Parents' contribution" shall mean the contribu­
tion toward college expenses expected from the student's 
parent(s) as related to the total financial strength of the 
parents. 

(11) "Student assets" are comprised of those funds 
other than the student's expected summer savings and 
additional student resources as defined in WAC 250-
20-021 (13) to meet his or her educational expenses 
which were generated primarily through the student's 
own efforts. Examples of student assets are money in a 
savings account or in a trust fund. 

(12) "Additional student resources" consist of those 
funds made available to the student primarily because of 
his or her student status such as G.I. Bill or veterans 
benefits. They also include financial support such as 
public assistance benefits, vocational rehabilitation 
funds, CET A funds, spouses' academic year income, 
those portions of agency funds designated for expenses 
other than tuition and fees, etc. 

Funds administered by the institution, Basic Grants, 
BIA grants, those portions of agency funds designated 
for tuition and fees, and student[s] employment are to 
be used as matching funds[,] and as such are not in­
cluded as "additional student resources". 

(13) "State Need Index" is the difference between the 
appropriate ranking factor as identified in the following 
table[,] and the student's total family contribution. 
Ranking factors: Students living with parents - $1970[;] 
Students living away from parents - $2770[;] Two-per­
son families - $4065 [;] plus an additional $1000 for the 
first dependent and $800 for each subsequent dependent. 

(14) "Academic year" is that nine-month period of 
time from September to June during which a full-time 
student would normally be expected to complete the 
equivalent of two semesters or three quarters of 
instruction. 

(15) "Clock hour" means a period of time which is 
the equivalent of either: 

(a) A 50 to 60 minute class, lecture, or recitation, or 
[ (b) A 50 to 60 minute period of faculty-supervised 

laboratory, shop training or internship.] [Statutory Au­
thority: RCW 28B.10.806. 79-11-031 (Order 11-79, 
Resolution 80-18), § 250-20-021, filed 10/11/79; 79-
07-021 (Order 5-79, Resolution 79-33), § 250-20-021, 
filed 6/15/79; 78-05-063 (Order 2-78), § 250-20-021, 
filed 4/27 /78, effective 6/1/78; Order 2-77, § 250-20-
021, filed 4/13/77; Order 3-75, § 250-20-021, filed 
4/25/75; Order 1-75, § 250-20-021, filed 3/7 /75; Or­
der 1-74, § 250-20-021, filed 4/9/74; Order 1-73, § 
250-20-021, filed 7 /2/73.] 

Reviser's Note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
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ineffectual changes not filed by the agency in this manner. The brack­
eted material in the above section does not appear to conform to the 
statutory requirement. 

WAC 250-20-041 Award procedure. (1) The coun­
cil shall annually determine recipients of Washington 
State Need Grants from among Washington residents 
who have applied either directly or indirectly for a State 
Need Grant by ranking them according to their State 
Need Indexes. 

(2) Grant receipt shall be determined by the inability 
of the student and family, if appropriate[,] to contribute 
to the postsecondary educational costs of the applicant 
as demonstrated by the State Need Index of the student. 

(3) Maximum and minimum grant amounts will be 
established by the council each year. 

(4) Students may receive the prorated portion of their 
State Need Grant for any academic period in which they 
are enrolled full-time. Depending on the availability of 
funds, students may receive a Need Grant for summer 
session attendance. 

(5) Upon determination of grant recipients, the coun­
cil will notify the institution[s] of [their][the] applicants 
who will receive a State Need Grant and the amounts of 
the grants. 

( 6) The institution will be expected, insofar as possi­
ble, to match the State Need Grant with other funds 
sufficient to meet the student's need. Matching moneys 
may consist of student financial aid funds and/or stu­
dent self-help. 

(7) All financial resources available to a State Need 
Grant recipient, when combined, may not exceed the 
amount computed as necessary for the student to attend 
a postsecondary institution. Should a Need Grant recip­
ient be employed in a work/study position, however, the 
student may be allowed to earn up to $200 above his or 
her need in order to continue employment to the end of 
the academic year. 

(8) The institution will notify the student of receipt of 
the State Need Grant. 

(9) Grant receipt for those students nominated by the 
institutions or applying directly to the council after the 
initial closing date will be determined in the same man­
ner as described in WAC 250-20-041 (1) and 250-20-
041 (2). [Statutory Authority: RCW 28B.10.806. 79-11-
031 (Order 11-79, Resolution 80-18), § 250-20-041, 
filed 10/11/79; 79-07-021 (Order 5-79, Resolution 79-
33), § 250-20-041, filed 6/15/79; Order 2-77, § 250-
20-041, filed 4/13/77; Order 3-75, § 250-20-041, filed 
4/25/75; Order 1-75, § 250-20-041, filed 3/7 /75; Or­
der 1-74, § 250-20-041, filed 4/9/74; Order 1-73, § 
250-20-041, filed 7 /2/73.] 

Reviser's Note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack­
eted material in the above section does not appear to conform to the 
statutory requirement. 

WAC 250-20-051 Grant[s] disbursement. (1) At in­
tervals designated by the Executive Coordinator, finan­
cial aid officers from participating institutions will 

submit the appropriate warrant order form to the Coun­
cil for Postsecondary Education for each State Need 
Grant recipient certifying full-time enrollment and 
grant eligibility. 

(2) Upon receipt of the warrant order forms, the 
Council for Postsecondary Education will forward war­
rants to the appropriate institution for each recipient. 

(3) The student must acknowledge receipt for the 
State Need Grant each term agreeing to the conditions 
of award. 

( 4) All signed receipts for State Need Grants are to 
be returned to the council, along with all unclaimed 
warrants on or before the date specified by the council 
each term. 

(5) Should a student recipient leave school by reason 
of failure or withdrawal at the end of the grading period, 
the unused portion of the grant will remain with the 
state. 

(6) Should a student recipient withdraw from classes 
during the term in which he or she was awarded a State 
Need Grant, he or she shall be required to repay the 
appropriate amount to the council. 

(a) Each institution must submit for council approval 
its policies and procedures for calculating the amount of 
State Need Grant funds to be returned to the council by 
students who withdraw from classes after having been 
awarded State Need Grants. 

(b) The amount of State Need Grant funds to be re­
turned to the council shall be determined by the institu­
tion in accordance with its council-approved policies and 
procedures. 

( c) The institution shall advise the students and the 
council of amounts to be repaid. 

(d) The council will advise the institution when the 
student has repaid the amount due. [Statutory Author­
ity: RCW 28B.10.806. 79-11-031 (Order 11-79, Reso­
lution 80-18), § 250-20-051, filed 10/11/79; 79-07-
021 (Order 5-79, Resolution 79-33), § 250-20-051, 
filed 6/15/79; Order 2-77, § 250-20-051, filed 
4/13/77; Order 3-75, § 250-20-051, filed 4/25/75; 
Order 1-75, § 250-20-051, filed 3/7 /75; Order 1-74, § 
250-20-051, filed 4/9/74; Order 1-73, § 250-20-051, 
filed 7 /2/73.] 

WAC 250-20-061 Program administration and au­
dits. ( 1) The staff of the Council for Postsecondary Ed­
u ca ti on[,] under the direction of the Executive 
Coordinator will manage the administrative functions 
relative to this program. 

(2) The Council for Postsecondary Education will re­
view institutional administrative practices to determine 
institutional compliance with rules and regulations and 
program guidelines. If such a review determines that an 
institution has failed to comply with program rules and 
regulations or guidelines, the council pursuant to the 
procedures of WAC 250-20-081 may suspend, termi­
nate or place conditions upon the institution's participa­
tion in the program and require reimbursement to the 
program for any funds lost or improperly expended[.] 

(3) Any student who has obtained a State Need Grant 
through means of a willfully false statement or failure to 
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reveal any material fact, condition, or circumstance af­
fecting eligibility will be subject to applicable civil or 
criminal penalties. [Statutory Authority: RCW 28B. l 0-
.806. 79-11-031 (Order 11-79, Resolution 80-18), § 
250-20-061, filed 10/11/79; 79-07-021 (Order 5-79, 
Resolution 79-33), § 250-20-061, filed 6/15/79; 79-
02-066 (Order 1-79), § 250-20-061, filed 2/5/79; Or­
der 2-77, § 250-20-061, filed 4/13/77; Order 3-75, § 
2_50-20-061, filed 4/25/75, Order 1-75, § 250-20-061, 
filed 3/7 /75; Order 1-74, § 250-20-061, filed 4/9/74; 
Order 1-73, § 250-20-061, filed 7/2/73.] 

Reviser's Note: RCW 34.04.058 requires the use of underlining and 
?eletion marks to indicate amendments to existing rules, and deems 
meffectual changes not filed by the agency in this manner. The brack­
eted material in the above section does not appear to conform to the 
statutory requirement. 

WAC 250-20-081 Suspension or termination of in­
stitutional participation. Upon receipt of a complaint or 
other evidence that an institution has failed or is failing 
to comply with program rules and regulations, the coun­
cil staff shall notify the institution by mail of the nature 
of such allegations and conduct a review of the alleged 
violations. 

If preliminary findings indicate that a violation or vi­
olations may have occurred or are occurring, the council 
staff shall attempt, through mediation and conciliation, 
to effect corrections and/or secure reimbursement from 
the institution in event any funds were expended out of 
compliance with the provisions of WAC 250-20-061 (2). 

If no agreement is reached through the mediation and 
conciliation process, the Executive Coordinator shall file 
a formal complaint with the council and notify the insti­
tution of the conduct which warrants the complaint. 
Based upon a finding pursuant to RCW 34.04.170, the 
complaint may include an order for a summary suspen­
sion pending proceedings for termination, suspension, 
reimbursement or other action. 

The Executive Coordinator or a designated hearing 
officer shall conduct a hearing and make findings and 
conclusions in accordance with the Administrative Pro­
cedures Act, chapter 34.04 RCW. The findings, conclu­
sions and any recommendations for action shall be 
submitted to the council for final action pursuant to 
RCW 34.04.110. The council may accept or reject, in 
whole or in part, any recommendations made by the 
hearing officer, may remand for further findings and/or 
take any other action the council deems appropriate un­
der the circumstances. [Statutory Authority: RCW 
288.10.806. 79-11-031 (Order I 1-79, Resolution 80-
18), § 250-20-081, filed 10/11/79.] 
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Chapter 250-28 WAC 

RULES AND REGULATIONS TO GOVERN THE 
ADMINISTRATION, BY THE COUNCIL FOR 

POSTSECONDARY EDUCATION, OF THE 
WESTERN INTERSTATE COMMISSION ON 

HIGHER EDUCATION STUDENT EXCHANGE 
PROGRAM IN THE STATE OF WASHINGTON 

WAC 
250-28-070 Award determination. 

WAC 250-28-070 Award determination. (1) Stu­
dent eligibility. 

(a) A student certified to receive assistance through 
this program must meet Washington residency require­
ments. Residency requirements must have been satisfied 
by the application deadline. 

(b) Each student must make separate application to 
participating optometry schools for admission or be en­
rolled in a participating optometry school. 

( c) Each student supported through this program 
must maintain satisfactory progress toward degree 
completion. 

(2) Application procedure. 
(a) Each student should obtain appropriate applica­

tion and need analysis forms from the certifying officer, 
complete and return the forms by the appropriate 
deadline. 

(b) Deadlines for application will be established in 
accordance with western interstate commission for 
higher education guidelines. 

(3) Ranking priorities. In the event funding is not 
sufficient to award all Washington applicants studying 
optometry at participating institutions, the following 
priorities, in the order listed, shall be used in determin­
ing recipients. 

(a) The state will continue to support certified stu­
dents as long as they continue to make satisfactory [ac­
ademic] progress toward the award of their professional 
degrees. 

(b) Applicants will be placed in rank order according 
to their financial need as determined by the uniform 
methodology system of need analysis. Those students 
with greater financial need will be offered priority over 
those with lesser financial need. [Statutory Authority: 
RCW 288.10.806. 79-11-032 (Order 12-79, Resolution 
80-20), § 250-28-070, filed 10/11/79; Order 6-77, § 
250-28-070, filed 9/6/77.] 

Reviser's Note: RCW 34.04.058 requires the use of underlining and 
?eletion marks to indicate amendments to existing rules, and deems 
meffectual changes not filed by the agency in this manner. The brack­
eted material in the above section does not appear to conform to the 
statutory requirement. 

Chapter 250-40 WAC 

COLLEGE WORK-STUDY PROGRAM 

WAC 
250-40-030 
250-40-050 
250-40-070 

Definitions. 
Restrictions on student placement and compensation. 
Administration. 
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WAC 250-40-030 Definitions. ( 1) "Financial need 11 

shall be the difference between the budgetary cost to the 
student attending an institution of postsecondary educa­
tion and the total applicant resources which the institu­
tional financial aid officer determines can reasonably be 
expected to be available to the student for meeting such 
costs. 

(2) 11 Budgetary cost II of attending an institution shall 
consist of that amount required to support the individual 
and his or her dependents during the period in which 
that individual is enrolled as a student. Budgets will re­
flect the latest recognized cost levels for room and 
board, transportation, books, supplies, personal expenses, 
and any other cost factors deemed necessary for 
consideration. 

(3) "Total applicant resources" for the dependent stu­
dent shall mean the sum of the amounts which reason­
ably may be expected from the student and his or her 
spouse inclusive of expected summer savings to meet the 
student's cost of education, and the amount which rea­
sonably may be expected to be made available to the 
student by his or her parents for such purpose. For the 
self-supporting student total applicant resources shall 
mean the amount which reasonably may be expected 
from the student and his or her spouse inclusive of ex­
pected summer savings to meet the student's cost of 
education. 

( 4) "Washington resident" shall be defined as an in­
dividual who has been domiciled within the state of 
Washington for at least one year. Domicile shall denote 
a person's true fixed and permanent home and place of 
habitation. It is the place where he or she intends to re­
main and to which he or she upon leaving, expects to 
return without intending to establish a new domicile 
elsewhere. Determination of domicile shall be in accord­
ance with RCW 288.15.011 through RCW 28B.15.014. 

(5) "Eligible institution of postsecondary education" 
shall mean any postsecondary educational institution in 
the state of Washington accredited by the Northwest 
Association of Secondary and Higher Schools, or any 
public vocational-technical institute in the state of 
Washington. 

(6) "Eligible employer" shall be defined as any eligi­
ble public institution of postsecondary education, any 
other nonprofit organization which is nonsectarian, or 
any profit-making nonsectarian organization which can 
and agrees to provide employment of a demonstrable 
benefit related to the student's postsecondary educa­
tional pursuits and which has been approved by the 
Council for Postsecondary Education for participation in 
the Work-Study Program. In approving an employer as 
eligible, the council will consider at the minimum: 

(a) The relationship of the job to the student's educa­
tional objective; 

(b) The potential for displacement of regular 
employees; 

(c) The rate of pay as compared to salaries and wages 
provided other employees engaged in similar work; 

(d) The employer's compliance with appropriate fed­
eral and state civil rights laws. 

(7) "Dependent student" shall mean any post-high 
school student attending an eligible institution of post­
secondary education who does not qualify as a self­
supporting student in accordance with subsection (8) of 
this section. 

(8) "Self-supporting student" shall be one who de­
monstrates compliance with all of the following criteria: 

(a) The student will not be and has not been claimed 
as an exemption for federal income tax purposes by any 
person except his or her spouse for the calendar year(s) 
in which a Work-Study award is received and the prior 
calendar year. 

(b) The student will not receive and has not received 
financial assistance of more than $750 in cash or kind 
from his or her parent(s) in the calendar year(s) in 
which a Work-Study award is received and the prior 
calendar year. 

( c) The student will not live and has not lived in the 
home(s) of his or her parent(s) except during limited 
vacation periods during the calendar year(s) in which an 
award is received and the prior calendar year unless the 
student reimburses the parent(s) for at least the value of 
the student's room and board and personal benefits. Va­
cation periods will not include summer vacation unless 
such vacation is for a limited time between the end of 
spring term and the beginning of summer term or 
summer employment, or the end of summer term or 
summer employment and the beginning of fall term. As 
a general rule, vacation periods should not exceed the 
length of break period between academic terms. Any in­
dividual variance from this guideline which would war­
rant special classification of the student as self­
supporting must be approved by the Council for Post­
secondary Education. 

(9) 11 Half-time-student II means any student enrolled 
in exactly one-half of the credit hour or clock hour load 
defined by the institution as constituting expected full 
time progress toward the particular degree or certificate. 
[Statutory Authority: RCW 28B.10.806. 79-07-020 
(Order 4-79, Resolution 79-33), § 250-40-030, filed 
6/15/79; Order 5-77, § 250-40-030, filed 5/11/77; 
Order 6-75, § 250-40-030, filed 8/18/75; Order 6-74, 
§ 250-40--030, filed 9 / 17 /74.] 

WAC 250-40-050 Restrictions on student placement 
and compensation. ( 1) Displacement of employees. Em­
ployment of state work-study students may not result in 
displacement of employed workers or impair existing 
contracts for services. State work-study students em­
ployed by public institutions of postsecondary education 
may not fill positions currently or formerly occupied by 
classified employees. In all other cases, state work-study 
students may not fill positions which have been occupied 
by regular employees during the current or prior calen­
dar or fiscal year. 

(2) Rate of compensation. All work-study positions 
shall receive compensation equal to the entry level salary 
of comparable positions. 

(3) Appeals. The council shall be notified of any vio­
lation of the requirements under ( 1) and (2) above. If 
satisfactory resolution cannot be made by the council, 
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the advisory committee authorized by WAC 250-40-
070( 6) shall review the appeal and make a recommen­
dation to the council on the disposition of the appeal. 

(4) Maximum total compensation. Earnings beyond 
the student's state work-study eligibility must be re­
ported to the financial aid officer, and resulting adjust­
ments made in the financial aid package. However, if 
necessary to complete a special state work-study assign­
ment, or to continue employment to the end of an aca­
demic term, the student may be allowed, upon 
agreement of the financial aid officer, to earn up to an 
additional $200 through the State Work-Study program 
without penalty. In addition, a student wishing to extend 
his or her experience beyond the $200 maximum may, 
after all possible adjustments have been made in the fi­
nancial aid package, replace expected family contribu­
tion by continuing in his or her employment position for 
the balance of the academic year if the employer pays 
100 percent of the student's compensation. 

(5) State share of student compensation. The state 
share of compensation paid students employed by state 
supported institutions of postsecondary education shall 
not exceed 80 percent of the student's gross compensa­
tion. The state share of compensation paid students em­
ployed by all other employers shall not exceed 65 
percent of the student's gross compensation. 

( 6) Employer share of student compensation. The em­
ployer shall pay a minimum of 20 percent or 35 percent 
of the student's gross compensation as specified in sub­
section (5) above, plus the costs of any employee bene­
fits including all payments due as an employer's 
contribution under the state workman's compensation 
laws, federal Social Security laws, and other applicable 
laws. 

(7) Academic credit for state work-study employ­
ment. Students may receive academic credit for experi­
ence gained through state work-study employment. 

(8) Maximum hours worked. Employment of a stu­
dent in excess of an average of 19 hours per week over 
the period of enrollment for which the student has re­
ceived an award or maximum of 40 hours per week dur­
ing vacation periods will not be eligible for 
reimbursement from state funds. Further, the student 
cannot accept other on-campus employment which re­
sults in achievement of a change in residency status for 
tuition and fee purposes under RCW 28B.15.014. 

(9) Types of work prohibited. Work performed by a 
student under the State College Work-Study Program 
shall not be sectarian related and shall not involve any 
partisan or nonpartisan political activity. [Statutory Au­
thority: RCW 28B.10.806. 79-07-020 (Order 4-79, 
Resolution 79-33), § 250-40-050, filed 6/15/79; 78-
08-007 (Order 3-78), § 250-40-050, filed 7 /7 /78; Or­
der 5-77, § 250-40-050, filed 5/11/77; Order 6-75, § 
250-40-050, filed 8 / 18 /7 5; Order 6-7 4, § 250-40-050, 
filed 9/17/74.] 

WAC 250-40-070 Administration. ( 1) Administer­
ing agency. The Council for Postsecondary Education 
shall administer the Work-Study Program. The staff of 
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the Council for Postsecondary Education under the di­
rection of the executive coordinator will manage the ad­
ministrative functions relative to the program and shall 
be authorized to enter into agreement with: 

(a) Eligible public institutions for the placement of 
students and the reimbursement of employers for the 
state share of the student's compensation. 

(b) Eligible private institutions for the placement of 
students. 

( c) Employers of students attending eligible private 
institutions for the reimbursement of the state share of 
the student's compensation. Such agreements shall be 
written to ensure employer compliance with the rules 
and regulations governing the Work-Study Program. 

(2) Responsibility of eligible public institutions. The 
institution will: 

(a) Enter into contract with eligible organizations for 
employment of students under the Work-Study Pro­
gram. Such agreements shall be written to ensure em­
ployer compliance with the rules and regulations 
governing the Work-Study Program. 

(b) Determine student. eligibility and arrange for 
placement. 

(c) Arrange for payment of the state share of the stu­
dent's compensation. 

(3) Responsibility of eligible private institutions. The 
institution will: 

(a) Assist the council in contracting with eligible 
employers. 

(b) Determine student eligibility, arrange for place­
ment with employers, and notify the council of such 
placement. 

( 4) Responsibility of eligible employers. The employer 
will: 

(a) Arrange for payment of the student's compensa­
tion and benefits and request reimbursement of the state 
share from the institution or the Council for Postsecon­
dary Education. 

(b) When a federal or state agency is the employer, 
reimburse the institution or the Council for Postsecon­
dary Education for the employer's share of the student's 
compensation. 

(5) Responsibility of the Council for Postsecondary 
Education. The council will, for those students attending 
private institutions: 

(a) Reimburse the employer for the state share of the 
student's wages; or 

(b) When a federal or state agency is the employer, 
arrange for the payment of the student's compensation 
and benefits and request reimbursement of the employ­
er's share. 

(6) Advisory committee. The council will appoint an 
advisory committee composed of representatives of eligi­
ble institutions, employer organizations having member­
ship in the classified service of the state's institutions of 
postsecondary education, a student and persons as may 
be necessary to advise the council staff on matters per­
taining to the administration of the Work-Study Pro­
gram. In addition, representatives from postsecondary 
educational advisory and governing bodies will be invited 
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to participate in advisory committee meetings when an­
nual institutional allocations are being determined. 

(7) Institutional administrative allowance. Contingent 
upon funds being made available to the Council for 
Postsecondary Education for the operation of the Work­
Study Program, the public institutions will be provided 
an administrative expense allowance. In order to qualify 
for the allowance, the institution must demonstrate that 
financial support for student financial aid administra­
tion, exclusive of the administrative allowance, is at least 
equal to the level of support provided during the previ­
ous fiscal year. 

(8) Institutional maintenance of effort. State funds 
provided under this program are not to be used to re­
place institutional funds which would otherwise be used 
to support student employment. 

(9) Reports. The Council for Postsecondary Education 
will obtain periodic reports on the balance of each insti­
tution's Work-Study funds to ensure a proper distribu­
tion of funds among institutions. In addition, 
information will be gathered subsequent to the end of 
the academic year, describing the population served and 
the modes of packaging used. 

(10) Agreement to Participate. As a precedent to par­
ticipating in the State Work Study Program, each insti­
tution must acknowledge its responsibility to administer 
the program according to prescribed rules and regula­
tions and guidelines. 

( 11) Program Reviews. The Council for Postsecon­
dary Education will review institutional administrative 
practices to determine institutional compliance with 
rules and regulations and program guidelines. If such a 
review determines that an institution has failed to com­
ply with program rules and regulations [or][and) guide­
lines the institution will reimburse the program in the 
appropriate amount. [Statutory Authority: RCW 28B­
.10.806. 79-11-030 (Order 10-79, Resolution 80-19), § 
250-40-070, filed 10/11/79; 79-02-088 (Order 2-79), 
§ 250-40-070, filed 2/7 /79; Order 5-77, § 250-40-070, 
filed 5/11/77; Order 6-74, § 250-40-070, filed 
9/17/74.) 

Reviser's Note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack­
eted material in the above section does not appear to conform to the 
statutory requirement. 

Chapter 250-44 WAC 

REGULATIONS FOR THE ADMINISTRATION OF 
THE DISPLACED HOMEMAKER PILOT PROJECT 

WAC 
250-44-010 
250-44--020 
250-44--030 
250-44--040 
250-44--050 
250-44--060 
250-44--070 
250-44--080 
250-44-090 

Purpose. 
Project administration. 
Advisory committee. 
Definitions. 
Utilization of available contract funds. 
Eligibility to apply for contracts. 
Standards to be met by applicants. 
Eligible expenditures and matching requirements. 
Required assurances. 

250-44-100 

250-44-110 
250-44-120 
250-44-130 

250-44-140 
250-44-150 
250-44-160 
250-44-170 
250-44-180 
250-44-190 
250-44-200 
250-44-210 

Accounting, reporting, and records retention 
requirements: 

Length of contract periods. 
Payments under approved contracts. 
Calendar and closing dates for letters of intent, appli-

cations, and awards. 
Form and content of application. 
Criteria for selection of contracts to be awarded. 
Procedure for selection of contracts to be awarded. 
Incorporation of applications in contracts. 
Amendment of contracts. 
Withholding of contract payments. 
Program audits. 
Evaluation reports. 

WAC 250-44-010 Purpose. The Displaced Home­
maker Act (chapter 73, Laws of 1979) established a 
two-year pilot project under which the council for post­
secondary education shall contract to establish both 
multipurpose service centers and programs to provide 
necessary training opportunities, counseling and services 
for displaced homemakers so that they may enjoy the 
independence and economic security vital to a productive 
life. This chapter is promulgated by the council to es­
tablish necessary regulations for the operation of the pi­
lot project. [Statutory Authority: RCW 28B. 10.806. 79-
09-042 (Order 7-79, Resolution 80-4), § 250-44-010, 
filed 8/17/79.) 

WAC 250-44-020 Project administration. Respon­
sibility for all aspects of administration of the pilot 
project, subject to these regulations, shall .be vested in 
the executive coordinator of the council. The executive 
coordinator shall provide progress reports to the council 
and to the Governor and the appropriate committees of 
the legislature. [Statutory Authority: RCW 28B.10.806. 
79-09-042 (Order 7-79, Resolution 80-4), § 250-44-
020, filed 8/17/79.) 

WAC 250-44-030 Advisory committee. (1) The ex­
ecutive coordinator shall establish an advisory commit­
tee, to be known as the displaced homemaker program 
advisory committee, to serve for the duration of the pilot 
project. 

(2) The advisory committee shall be advisory to the 
executive coordinator and staff of the council, and is in­
tended to provide an effective and efficient means for 
the consultation required by sections 4 and 8 of the act. 

(3) Members of the advisory committee shall include 
one person from each of the agencies listed in section 8 
of the act, plus such other persons as the executive coor­
dinator deems necessary to provide adequate consulta­
tion and geographic and general public representation 
but total advisory committee membership shall not ex­
ceed 22 persons. At least one member of the advisory 
committee shall either be or recently have been a dis­
placed homemaker. 

( 4) Functions of the advisory committee shall be: 
(a) To provide advice on all aspects of administration 

of the pilot project, including content of program rules, 
guidelines, and application procedures; 

(b) To assist in coordination of activities under the act 
with related program activities of other state and federal 
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agencies, with particular emphasis on facilitation of co­
ordinated funding. [Statutory Authority: RCW 28B.10-
. 806. 79-09-042 (Order 7-79, Resolution 80-4), § 250-
44-030, filed 8/17 /79.] 

WAC 250-44-040 Definitions. Unless the context 
clearly requires otherwise, the definitions in this section 
apply throughout this chapter. 

( 1) "Act" means the Displaced Homemaker Act, 
Senate Bill No. 2406 (chapter 73, Laws of 1979). 

(2) "Advisory committee" means the advisory com­
mittee established pursuant to WAC 250-44-040. 

(3) "Appropriate job opportunities" means opportuni­
ties to be gainfully employed, as defined in subsection 
(9) of this section, in jobs which build upon all relevant 
skills and potential skills of the individual displaced 
homemaker, including opportunities in jobs which in the 
past may not generally have been considered traditional 
for women. 

(4) "Center" means a multipurpose service center as 
defined in subsection (1 O) of this section. 

( 5) "Council" means the council for postsecondary 
education. 

(6) "Displaced homemaker" means an individual who: 
(a) Has worked in the home for ten or more years 

providing unsalaried household services for family mem­
bers on a full-time basis; and 

(b) ls not gainfully employed; 
(c) Needs assistance in securing employment; and 
(d) Meets one of the following criteria; 
(i) Has been dependent on the income of another 

family member but is no longer supported by that in­
come; or 

(ii) Has been dependent on federal assistance but is 
no longer eligible for that assistance; or 

(iii) Is supported as the parent of minor children by 
public assistance or spousal support, but whose youngest 
child is within two years of reaching majority. 

(7) "Executive coordinator" means the executive co­
ordinator of the council. 

(8) "Executive officer" of the sponsoring organization 
means the chief executive or senior officer of the 
organization. 

(9) "Gainfully employed" means employed for salary 
or wages on a continuing basis and earning at least 
$7,800 on an annual basis ($650 monthly or $150 
weekly). 

(10) "Multipurpose service center" means a center 
contracted for under the act, which either provides di­
rectly, or provides information about and referral to, 
each type of program of service as defined in subsection 
(14) of this section. 

(11) "Objective" means a purpose of a program of 
service which can be quantified and for which objective 
measurements of performance can be established. 

(12) "Pilot project" means the program of contracts 
for multipurpose service centers and programs of service 
for displaced homemakers authorized by the act. 

(13) "Program" means a program of service as de­
fined in subsection (14) of this section. 
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(14) "Program of service" means one of the specific 
services listed in subdivisions (a) and (g) of this subsec­
tion, and meeting the criteria set forth in the subdivision . 

(a) Job counseling services, which shall: 
(i) Be specifically designed for displaced homemakers; 
(ii) Counsel displaced homemakers with respect to 

appropriate job opportunities (as defined in subsection 
(3) of this section); and 

(iii) Take into account and build upon the skills and 
experience of a homemaker and emphasize job readiness 
as well as skill development. 

(b) Job training and job placement services, which 
shall: 

(i) Emphasize short-term training programs and pro­
grams which expand upon homemaking skills and volun­
teer experience and which prepare the displaced 
homemaker to be gainfully employed as defined in sub­
section (9) of this section; 

(ii) Develop, through cooperation with state and local 
government agencies and private employers, model 
training and placement programs for jobs in the public 
and private sectors; 

(iii) Assist displaced homemakers in gaining admis­
sion to existing public and private job training programs 
and opportunities, including vocational education and 
apprenticeship training programs; and 

(iv) Assist in identifying community needs and creat­
ing new jobs in the public and private sectors. 

( c) Health counseling services, including referral to 
existing health programs, which shall: 

(i) Include general principles of preventative health 
care; 

(ii) Include health care consumer education, particu­
larly in the selection of physicians and health care ser­
vices, including, but not limited to, health maintenance 
organizations and health insurance; 

(iii) Include family health care and nutrition; 
(iv) Include alcohol and drug abuse; and 
(v) Include other related health care matters as 

appropriate. 
(d) Financial management services, which shall: 
(i) Provide information and assistance with respect to 

insurance, taxes, estate and probate problems, mort­
gages, loans and other related financial matters; and 

(ii) Include referral, wherever feasible and appropri­
ate, to public legal assistance programs staffed by 
attorneys. 

(e) Educational services, which shall: 
(i) Include outreach and information about courses 

offering credit through secondary or postsecondary edu­
cation programs, and other re-entry programs, including 
bilingual programming where appropriate; and 

(ii) Include information about such other programs as 
the council may determine to be of interest and benefit 
to displaced homemakers, and for which appropriate in­
formational materials have been provided by the council. 

(f) Legal counseling and referral services, which shall: 
(i) Be limited to matters directly related to problems 

of displaced homemakers; 
(ii) Be supplemental to financial management services 

as defined in subdivision (d) of this subsection; and 
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(iii) Emphasize referral, wherever feasible and appro­
priate, to public legal assistance programs staffed by 
attorneys. 

(g) General outreach and information services with 
respect to federal and state employment, education, 
health, public assistance, and unemployment assistance 
programs which the council may determine to be of in­
terest and benefit to displaced homemakers, and for 
which the council distributes appropriate informational 
materials. 

(15) "Reaching majority" means reaching age 18. 
(16) "Sponsoring organization" means a public insti­

tution, agency or governmental entity, or a chartered 
private nonprofit institution or organization which has 
legal authority to submit an application, enter into a 
contract, and provide the programs of service covered by 
the application, and which agrees to provide supervision 
and financial management to ensure compliance with 
the terms and conditions of the contract. 

( 17) "Training for service providers" means a pro­
gram to provide training for persons serving the needs of 
displaced homemakers. [Statutory Authority: RCW 
288.10.806. 79-09-042 (Order 7-79, Resolution 80-4), 
§ 250-44-040, filed 8/17/79.] 

WAC 250-44-050 Utilization of available contract 
funds. Specific utilization criteria shall be as set forth in 
this section. 

(I) The maximum initial contract amount for a mul­
tipurpose service center to be provided from funds avail­
able under the act shall be $70,000 for the contract 
period. 

(2) The maximum initial contract amount for a con­
tract for a program or programs of service from funds 
available under the act shall be $42,000 for the contract 
period. 

(3) The council may reserve no more than $21,000 for 
one or more contracts to provide training for service 
providers from funds available under the act. 

(4) Two multipurpose service centers in major popu­
lation centers will be supported under the pilot project. 

(5) If qualifying applications are received, at least one 
contract for multiple programs of service designed spe­
cifically to reach and serve residents of rural areas will 
be awarded. 

( 6) Remaining funds will be used for contracts se­
lected to provide geographic dispersion of displaced 
homemaker programs of service, in relation to centers of 
population. [Statutory Authority: RCW 28B.10.806. 79-
09-042 (Order 7-79, Resolution 80-4), § 250-44-050, 
filed 8/17/79.] 

WAC 250-44-060 Eligibility to apply for contracts. 
An application for a contract to provide either a multi­
purpose service center or one or more programs of serv­
ice for displaced homemakers or training for service 
providers may be submitted by a sponsoring organiza­
tion, as defined in WAC 250-44-040, subsection (16). 

(1) The council will require appropriate documenta­
tion of the nonprofit status of an applicant which is 
nonpublic. 

(2) Letters of intent, accompanied by the required 
documentation of nonprofit status will be required prior 
to submission of an application, and will be screened by 
the council. Sponsoring organizations verified to be eli­
gible will then be invited to submit applications. 

(3) Consortiums of appropriate organizations are en­
couraged, but a single application by a single sponsoring 
organization, which will serve as fiscal agent for the 
consortium, is to be submitted for each proposed 
consortia! center, program of service, or multiple pro­
grams of service to be operated by a consortium. 

(4) A sponsoring organization which applies for and is 
not awarded a contract to operate a multipurpose service 
center may submit a subsequent application to operate 
one or more programs of service and/or training for 
service providers. [Statutory Authority: RCW 288.10-
.806. 79-09-042 (Order 7-79, Resolution 80-4), § 250-
44-060, filed 8 / 17 /79.] 

WAC 250-44-070 Standards to be met by appli­
cants. In addition to eligibility as a public or nonprofit 
organization, each sponsoring organization will be re­
quired to provide evidence of adequate staff or governing 
board provisions to provide oversight and financial man­
agement services to ensure compliance with contract 
provisions and conditions. [Statutory Authority: RCW 
28B.10.806. 79-09-042 (Order 7-79, Resolution 80-4), 
§ 250-44-070, filed 8/17/79.] 

WAC 250-44-080 Eligible expenditures and match­
ing requirements. ( 1) Eligible expenditures. Expenditures 
eligible to be included in budgets under applications to 
provide multipurpose centers, programs of service or 
training for service providers, include all operating ex­
penses needed to carry out the training, counseling, and 
referral services covered in the proposal, and to provide 
outreach activities related to the services, subject to the 
following limitations: 

(a) No funds under the contract budgets may be uti­
lized to provide subsistence or stipends for recipients of 
the services provided. 

(b) No funds under the contract budgets may be uti­
lized to pay for student tuition and fees for enrollment in 
education programs or courses except under specific 
prior approval by the executive coordinator. 

(c) Any out-of-state travel or any subcontracts with 
other agencies or organizations, to be paid for with 
funds under contract budgets, must be specifically ap­
proved in advance by the executive coordinator or his 
designee; and 

(d) Formula allocations of overhead or other expenses 
of the sponsoring organization not directly related to the 
provision of the services covered by the contract may not 
be included in the contract budget, but charges for di­
rect services in support of the contract such as financial 
accounting services, printing services, transportation, 
etc., may be included. 

(2) Although the contract budget may not support 
subsistance [subsistence], stipends, or tuition and fee 
payments (unless approved in advance) for recipients of 
services under the contract, sponsoring organizations are 
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encouraged wherever possible and appropriate to obtain 
and provide funds for such purposes from other sources 
( CET A, for example) in cases of financial need. 

(3) Matching requirements. At least thirty percent of 
the funding for each center or program supported by a 
contract under the act must be provided by the sponsor­
ing agency. 

(a) Validation of the provision of required matching 
support will be provided by detail in the budget proposed 
in each application. 

(b) Matching may be provided either in the form of 
supplemental funds, from any source other than the 
contract under the act, to pay for services separately ac­
counted for in carrying out the activities covered by the 
contract, or in the form of contributed services or con­
tributions in-kind also specifically and separately ac­
counted for. 

(c) Contributions in-kind may include materials, sup­
plies, chargeable services such as printing services or 
transportation, salaries and fringe benefit costs for paid 
employees of the sponsoring organization to the extent 
such employees work directly in the provision of services 
·under the contract or providing direct support such as 
secretarial or accounting support, and the equivalent 
value of contributed volunteer services on the same ba­
sis: Provided, that the dollar value of contributed volun­
teer services shall be calculated by determining the 
hourly rate for comparable paid positions for which the 
volunteer is fully qualified, and multiplying the hourly 
rate times the number of hours of service contributed. 
[Statutory Authority: RCW 28B.10.806. 79-09-042 
(Order 7-79, Resolution 80-4), § 250-44-080, filed 
8/17/79.) 

WAC 250-44-090 Required assurances. No con­
tract will be awarded unless the sponsoring organization 
includes in its application the following assurances: 

(1) No person in this state, on the grounds of sex, age, 
race, color, religion, national origin, or the presence of 
any sensory, mental, or physical handicap, shall be ex­
cluded from participating in, be denied the benefits of, 
or be subjected to discrimination under, any program or 
activity funded in whole or in part with funds made 
available under the act; 

(2) The sponsoring organization will actively seek to 
employ for all staff positions supported by funds pro­
vided under the act, and for all staff positions supported 
by matching funds under any contract, including super­
visory, technical and administrative positions, persons 
who qualify as displaced homemakers; 

(3) Services provided to displaced homemakers under 
the contract will be provided without charge to them for 
the services; 

( 4) First priority for all services provided under the 
contract will be given to persons who qualify in all re­
gards as displaced homemakers. Other persons in need 
of the services due to similar circumstances may be as­
sisted if provision of such assistance will not in any way 
interfere with provision of services to displaced home­
makers as defined in the act. The sponsoring organiza­
tion will include in its reports separate and distinc.t 
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accountability for services to displaced homemakers and 
to other persons in need of the services; 

(5) The sponsoring organization agrees to comply in 
full with the accounting and reporting requirements set 
forth in WAC 250-44-100 and such other accounting 
and reporting requirements as may reasonably be estab­
lished by the executive coordinator. 

( 6) The sponsoring organization agrees to participate 
in the pilot project evaluation procedures to be estab­
lished pursuant to WAC 250-44-210, including the use 
of a specified uniform intake classification form for per­
sons to whom services are provided, and specified uni­
form evaluation questionnaires; 

(7) The sponsoring organization will actively seek to 
coordinate activities under the contract with related ac­
tivities and services provided by other organizations; 

(8) The sponsoring organization understands and 
agrees that payments from the council under the con­
tract will be provided monthly in advance upon submis­
sion and approval of monthly payment requests in a 
form and containing information specified by the execu­
tive coordinator of the council, and that approval of 
monthly payments shall be conditioned upon the execu­
tive coordinator's determination that the sponsoring or­
ganization is in compliance with the terms of the 
contract and WAC chapter 250-44; 

(9) The executive officer of the sponsoring organiza­
tion has reviewed the application, including all assur­
ances contained therein, and authorized to submit the 
application and execute a contract in accordance with 
the application if it is approved by the council; and 

(10) The executive coordinator and staff of the coun­
cil will be provided access to financial and other records 
pursuant to the contract. [Statutory Authority: RCW 
28B.10.806. 79-09-042 (Order 7-79, Resolution 80-4), 
§ 250-44-090, filed 8/17/79.) 

WAC 250-44-100 Accounting, reporting, and re­
cords retention requirements. ( 1) Accounting. Sponsoring 
organizations shall maintain separate accounts for funds 
received under approved contracts and for matching 
funds expended and in-kind matching provided under 
such contracts. The accounting records shall include: 

(a) Sufficient detail by object of expenditure to permit 
verification and reporting of expenditures according to 
object categories used in the budget format provided 
with the application; and 

(b) Documentation of all expenditures charged to the 
contract or matching accounts, in the form of either; 

(i) Direct charges supported by vouchers; 
(ii) Journal vouchers for allocated portions of shared 

costs such as rental or communication costs, supported 
by explanations of allocation methods consistent with 
accounting practices generally used by the sponsoring 
organization; or 

(iii) In the case of salary or wage charges for persons 
not employed one hundred percent on the contract or 
matching account, records of actual time worked as the 
basis for allocating charges. 

(2) Reporting. Sponsoring organizations shall: 
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(a) Provide quarterly reports to the executive coordi­
nator, in a format and containing information specified 
by the executive coordinator, sufficient to provide: 

(i) An evaluation of outreach and participation in the 
services provided under the contracts; and 

(ii) An evaluation of performance under the contract. 
(b) Maintain such records as are necessary to provide 

information contained in the reports. 
(3) Records retention. Sponsoring organizations shall 

retain accounting and other supporting records until no­
tified by the executive coordinator of the completion of a 
program audit after the end of the contract period. This 
requirement is in addition to requirements of the state 
auditor's office applicable to public institutions and 
agencies. [Statutory Authority: RCW 28B.10.806. 79-
09-042 (Order 7-:-79, Resolution 80-4), § 250-44-100, 
filed 8/17/79.] 

WAC 250-44-110 Length of contract periods. Con­
tract periods for contracts awarded under the act shall 
be in accordance with each application proposal, subject 
to the following limits: 

(1) Contracts for operation of multipurpose service 
centers may cover operations beginning as early as 
November 1, 1979 and ending June 30, 1981; 

(2) Contracts for operation of programs of services 
may cover operations beginning as early as January 1, 
1980 and ending June 30, 1981; and 

(3) Contracts for training for service providers may be 
for operations beginning as early as January 1, 1980 and 
ending June 30, 1981. [Statutory Authority: RCW 28B­
.10.806. 79-09-042 (Order 7-79, Resolution 80-4), § 
250-44-110, filed 8/17 /79.] 

WAC 250-44-120 Payments under approved con­
tracts. Payments to sponsoring organizations under ap­
proved contracts for multipurpose service centers, 
programs of service, and training for service providers 
shall be authorized and processed according to the fol­
lowing procedure: 

( 1) Payments will be made in advance, one month at a 
time; 

(2) Sponsoring organizations will submit requests for 
payment in a form and containing information specified 
by the executive coordinator to include information on: 

(a) Total payments received to date; 
(b) Estimated expenditures to date; 
(c) Estimated expenditures for the month in progress 

and the ensuing month; and 
(d) Balance required to cover estimated expenditures. 
(3) Upon approval of the request for payment, and 

receipt of the quarterly report for the most recent com­
pleted quarter under the contract, the executive coordi­
nator will authorize disbursement of the funds. 

(4) Requests for payments must be received in the 
council office at least two weeks prior to the beginning 
of the month to ensure payment by the first of the 
month on requests found to be in order. [Statutory Au­
thority: RCW 28B.10.806. 79-09-042 (Order 7-79, 
Resolution 80-4), § 250-44-120, filed 8/17 /79.] 

WAC 250-44-130 Calendar and closing dates for 
letters of intent, applications, and awards. ( 1) Sponsoring 
organizations wishing to apply for contracts to operate 
multipurpose service centers shall submit to the execu­
tive coordinator a letter of intent, accompanied by ap­
propriate documentation of nonprofit status in the case 
of nonpublic applicants, by no later than Friday, August 
31, 1979. 

(2) The executive coordinator or his designee will 
screen the letters of intent, prepare a list of all eligible 
sponsoring organizations which filed letters of intent and 
distribute the list to all organizations on the list, by no 
later than Wednesday, September 5, 1979. 

(3) Applications for contracts for multipurpose service 
centers may be submitted by sponsoring organizations on 
the list pursuant to subsection 2 of this section. The 
closing date for such applications is Friday, September 
14, 1979. 

(4) The council will approve awards of two contracts 
for operation of multipurpose service centers, provided 
qualifying applications were received, on Thursday, Oc­
tober 4, 1979. 

(5) Sponsoring organizations wishing to apply for 
contracts to operate programs of service shall submit to 
the executive coordinator a letter of intent, accompanied 
by appropriate documentation of nonprofit status in the 
case of a nonpublic applicant, by no later than Friday, 
October 19, 1979. 

( 6) The executive coordinator will screen the letters of 
intent, prepare a list of all eligible sponsoring organiza­
tions which filed letters of intent to apply to operate 
programs of service and distribute the list to all organi­
zations on the list, by no later than Wednesday, October 
24, 1979. 

(7) Applications for contracts for programs of service 
may be submitted by sponsoring organizations on the list 
pursuant to subsection ( 6) of this section. The closing 
date for such applications is Friday, November 16, 1979. 

(8) The council will approve award of contracts for 
operation of programs of service on Thursday, December 
6, 1979. 

(9) In the event that available funds for contracts un­
der the act are not fully utilized after approval of con­
tracts on December 6, 1979, the council may at its 
option either establish a new calendar for further con­
sideration of applications and award of contracts or offer 
supplemental funds to existing centers and programs by 
amendment of contracts in effect. [Statutory Authority: 
RCW 28B.10.806. 79-09-042 (Order 7-79, Resolution 
80-4), § 250-44-130, filed 8/17/79.] 

WAC 250-44-140 Form and content of application. 
(1) General instructions. All forms and narrative mate­
rial should be typed, narrative material double-spaced. 
Legibility, clarity, and completeness are essential. All 
sections of the application must be completed. Unneces­
sarily elaborate brochures or other presentations beyond 
those sufficient to present a complete and effective ap­
plication should be avoided. Elaborate art work, expen­
sive paper and bindings are not necessary and will not 
count in favor of the application. 
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(2) Number of copies. Five copies of each application 
are to be submitted to the executive coordinator. Copies 
may be reproduced, but each copy submitted is to have 
the original signature of the executive officer of the 
sponsoring organization. 

(3) Contents of each application. Each application is 
to be submitted on an application form to be provided by 
the executive coordinator, which will include the signa­
ture of the executive officer of the sponsoring organiza­
tion and all required assurances, and will incorporate by 
reference the following documents: 

(a) The proposal narrative, prepared in the format 
prescribed by the executive coordinator; 

(b) The proposed contract budget, on forms to be 
supplied by the executive coordinator; 

(c) A copy of the most recent external audit report of 
the sponsoring organization; 

(d) Copies of letters of intent and/or agreements for 
the coordination of services with other organizations in 
relation to the multipurpose service center or programs 
of service covered by the application; and 

(e) Any other relevant documents submitted in sup­
port of the application. [Statutory Authority: RCW 
28B.10.806. 79-09-042 (Order 7-79, Resolution 80-4), 
§ 250-44-140, filed 8/17/79.] 

WAC 250-44-150 Criteria for selection of contracts 
to be awarded. ( 1) For each closing date established in 
WAC 250-44-130, applications will be ranked competi­
tively according to their performance with respect to: 

(a) Size of the potential population to be served; 
(b) Demonstrated need for the proposed services; 
(c) Experience and capabilities of the sponsoring 

organization; 
(d) Explicit provisions for coordination of services 

with other organizations providing related services in the 
geographic area; 

(e) Involvement of displaced homemakers in the plan­
ning and development of the proposal; 

(f) The quality of the proposed center or program. 
(2) The executive coordinator, in consultation with the 

advisory committee, shall develop an explicit system for 
evaluating applications with respect to the above-stated 
criteria, and make a description of the system available 
to sponsoring organizations which submit letters of in­
tent to file applications. 

(3) Final selection of applications to be approved will 
be based upon both relative ranking on factors listed in 
subsection (1) and on appropriate geographic distribu­
tion. [Statutory Authority: RCW 28B. l 0.806. 79...,09-
042 (Order 7-79, Resolution 80-4), § 250-44-150, filed 
8/17/79.) 

WAC 250-44-160 Procedure for selection of con­
tracts to be awarded. The following steps will be em­
ployed in screening and selection of applications to be 
approved: 

(1 )Applications will be screened for eligibility and 
completeness; 

(2) A panel of application readers will be established, 
to consist of council staff members designated by the 

[1979 WAC Supp-page 754) 

executive coordinator, one or more council members 
designated by the council chairman, members of the ad­
visory committee who are not members of the legislature 
or employees of sponsoring organizations, and such other 
persons as may be deemed appropriate by the executive 
coordinator; 

(3) Within each category of application as described 
in WAC 250-44-150(1), the panel of readers will eval­
uate and rank qualifying applications according to the 
explicit system published in accordance with WAC 250-
44-150(2); 

( 4) The entire advisory committee will meet to con­
sider evaluations prepared by the readers, and will de­
velop a list of recommended approved applications to be 
awarded contracts; 

(5) The list of recommended approved applications 
will be submitted to the council for its consideration and 
will be public information, and the council will by for­
mal resolution determine which applications are ap­
proved for award of contracts. [Statutory Authority: 
RCW 28B.10.806. 79-09-042 (Order 7-79, Resolution 
80-4), § 250-44-160, filed 8/17 /79.) 

WAC 250-44-170 Incorporation of applications in 
contracts. Each approved application will be incorpo­
rated into and made a part of the contract between the 
council and the sponsoring organization, to be signed by 
the executive coordinator and the executive officer of the 
sponsoring organization. [Statutory Authority: RCW 
28B.10.806. 79-09-042 (Order 7-79, Resolution 80-4), 
§ 250-44-170, filed 8/17/79.) 

WAC 250-44-180 Amendment of contracts. A con­
tract may be amended by mutual agreement between the 
executive coordinator and the executive officer of the 
sponsoring organization: Provided, that any contract 
amendment increasing the amount of financing from 
funds appropriated for the act shall require the council's 
approval. [Statutory Authority: RCW 28B.10.806. 79-
09-042 (Order 7-79, Resolution 80-4), § 250-44-180, 
filed 8/17/79.) 

WAC 250-44-190 Withholding of contract pay­
ments. If the executive coordinator determines that a 
sponsoring organization is not in compliance with con­
tract provisions of this chapter, the executive coordinator 
shall suspend payments under the contract and shall file 
a report with the council and with the sponsoring organ­
ization of the reason for suspension of payments. The 
sponsoring organization may correct the state of non­
compliance or may appeal the executive coordinator's 
determination to the council 'at its next regular meeting. 
If the executive coordinator finds that any claimed ex­
penditures under the contract are not eligible under this 
chapter, the executive coordinator shall deduct such 
amounts from the next monthly advance payment. The 
sponsoring organization may, through the executive co­
ordinator, request a hearing on the executive coordina­
tor's decision before the council at its next regular 
meeting. [Statutory Authority: RCW 28B.10.806. 79-
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09-042 (Order 7-79, Resolution 80-4), § 250-44-190, 
filed 8/17/79.] 

WAC 250-44-200 Prngram audits. The executive 
coordinator shall arrange for a program audit, including 
review of accounts for expenditures under the contract, 
upon completion of the contract period. If any cla~med 
expenditures are determined to be ineligible, the spon­
soring organization shall be required to repay the 
amount of such ineligible expenditures. [Statutory Au­
thority: RCW 28B.10.806. 79-09-042 (Order 7-79, 
Resolution 80-4), § 250-44-200, filed 8/17/79.] 

WAC 250-44-210 Evaluation reports. The executive 
coordinator will prepare an interim evaluation report 
regarding the pilot project by December 31, 1980, and a 
final evaluation report by June 30, 1981. Such reports 
shall be considered and adopted by the council prior to 
official submission to the Governor and the legislature. 
[Statutory Authority: RCW 28B.10.806. 79-09-042 
(Order 7-79, Resolution 80-4), § 250-44-210, filed 
8/17/79.] 

Chapter 250-50 WAC 

VETERANS EDUCATION PROGRAM UNIT 

WAC 
250--50----010 
250--50----020 
250--50----030 
250--50----040 
250--50----050 

Authority. 
Responsibility. 
Standards for accredited institutions. 
Standards for nonaccredited institutions. 
Policies and procedures. 

WAC 250-50-010 Authority. Effective January 27, 
1978, the council for postsecondary education was des­
ignated, by Executive Order 78-2, the state approving 
agency for academic schools, colleges and universities, 
both public and private, pursuant to Public Law 89-358 
(Title 38, U.S. Code, subsection 1771 (a)). [Statutory 
Authority: RCW 28B.80. l 20 and 28B.80.230. 79-03-
086 (Order 3-79), § 250-50-010, filed 3/7 /79, effective 
4/9/79.] 

WAC 250-50-020 Responsibility. As the state ap­
proving agency, the council for postsecondary education 
is responsible, for inspection and supervision, in connec­
tion with federal veterans education requirements, of ac­
ademic institutions operating in Washington and for 
determining those courses of study which may be ap­
proved for the enrollment of veterans and other eligible 
persons. The council, as state approving agency, is also 
responsible for ascertaining whether a school at all times 
complies with its established standards relating to the 
course or courses of study which have been approved 
(Title 38, U.S. Code, sections 1772 and 1773). [Statu­
tory Authority: RCW 28B.80.120 and 28B.80.230. 79-
03-086 (Order 3-79), § 250-50-020, filed 3 /7 /79, ef­
fective 4/9/79.] 

WAC 250-50-030 Standards for accredited institu­
tions. In reviewing institutions accredited by an agency 

or association included on the list of nationally-recog­
nized accrediting agencies or associations, published by 
the United States commissioner of education, the council 
for postsecondary education shall apply the standards 
contained in section 1775, chapter 36, Title 38, U.S. 
Code as implemented by VA Regulation 14253 and 
published in the Policies and Procedures Manual of the 
state approving agency. [Statutory Authority: RCW 
28B.80.120 and 28B.80.230. 79-03-086 (Order 3-79), § 
250-50-030, filed 3/7 /79, effective 4/9/79.] 

WAC 250-50-040 Standards for nonaccredited in­
stitutions. In reviewing institutions not accredited by an 
agency or association included on the list of nationally­
recognized accrediting agencies or associations, pub­
lished by the United States commissioner of education, 
the council for postsecondary education shall apply the 
standards contained in section 1776, chapter 36, Title 
38, U.S. Code as implemented by VA Regulation 14254 
and published in the Policies and Procedures Manual of 
the state approving agency. [Statutory Authority: RCW 
28B.80.120 and 28B.80.230. 79-03-086 (Order 3-79), § 
250-50-040, filed 3/7 /79, effective 4/9/79.] 

. WAC 250-50-050 Policies and procedures. The po­
licies observed and the procedures followed by the coun­
cil for postsecondary education in discharging its 
responsibilities as state approving agency shall be those 
published and distributed to all affected institutions in 
the Policies and Procedures Manual for the Veterans 
Education Program Unit consistent with chapter 36, Ti­
tle 38, U.S. Code as implemented by the relevant VA 
Regulations. [Statutory Authority: RCW 28B.80.l 20 
and 28B.80.230. 79-03-086 (Order 3-79), § 250-50-
050, filed 3/7 /79, effective 4/9/79.] 

Chapter 250-55 WAC 

REGULATIONS FOR THE ADMINISTRATION OF 
THE EDUCATIONAL SERVICES REGISTRATION 

ACT 

WAC 
250-55-010 
250--55-020 
250--55-030 
250--55-040 
250--55-050 
250--55-060 
250--55-070 
250--55-080 
250--55-090 
250--55-100 
250--55-110 
250-55-120 
250--55-130 
250--55-140 
250--55-150 
250--55-160 
250--55-170 
250--55-180 
250--55-190 
250-55-200 
250-55-210 
250-55-220 

Purpose. 
Definitions. 
Exemptions. 
Application, annual renewal, and amendments. 
Bonding. 
Minimum standards. 
Program quality and content. 
Space, equipment, libraries, and personnel. 
Personnel qualifications. 
Catalogs and brochures. 
Educational credentials. 
Records. 
Financial stability. 
Advertising and business practices. 
Enrollment. 
Minimum cancellation and refund policy. 
Nondiscrimination. 
Duties of the executive coordinator. 
Appeals. 
Complaints and violations. 
Hearings. 
Recognition of accrediting agencies and associations. 
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WAC 250-55-010 Purpose. The Educational Ser­
vices Registration Act ( chapter 28B.05 RCW) estab­
lished a requirement that all postsecondary educational 
institutions operating in Washington register with the 
Council for Postsecondary Education or the Commission 
for Vocational Education, unless specifically exempted 
from the registration requirement by the act. This chap­
ter is promulgated by the council as a supplement to the 
act in order to establish necessary regulations for the 
registration of degree-granting institutions and certain 
dual-purpose institutions that are required to register 
with the council. [Statutory Authority: RCW 288.05-
.050. 80-01----041 (Order 13-79, Resolution 80-35), § 
250--55-010, filed 12/18/79.] 

WAC 250-55-020 Definitions. The definitions set 
forth in this section are intended to supplement the defi­
nitions in RCW 28B.05.030, and shall apply throughout 
this chapter, unless the context clearly indicates to the 
contrary: 

(1) "Educational institution" or "institution" means a 
degree-granting institution or a dual-purpose institution 
as defined in RCW 28B.05.030(10) and (12). 

(2) "Council" shall mean the Council for Postsecon­
dary Education. 

(3) "Executive coordinator" shall mean the executive 
coordinator of the council or the executive coordinator's 
designee. 

(4) "Accrediting agency" or "accrediting association" 
shall mean an educational agency or association of re­
gional or national scope which has adopted criteria re­
flecting the qualities of sound educational practices, and 
also provides for peer evaluations of institutions to de­
termine whether or not said institutions operate at basic 
levels of quality. 

( 5) "Institutional accreditation" shall mean certifica­
tion by an accrediting agency or association, recognized 
under WAC 250--55-220, that the institution as a whole 
is capable of achieving its educational objectives and 
fulfilling its commitment to students. Institutions that 
are candidates for accreditation or are on probation 
concerning their accreditation status shall not be judged 
to have institutional accreditation. 

(6) "Charitable institution, organization or agency" 
shall mean any public or private not-for-profit entity 
organized substantially to provide or promote services to 
the general public without charge or for nominal pay­
ment and which substantially relies on contributions 
from the general public, the United States, or any state 
or political subdivision thereof for its operating expenses: 
Provided, That such entity is recognized by the United 
States Internal Revenue Service as being exempt under 
section 50l(c)(3) of the Internal Revenue Code. 

(7) "Avocational or recreational education" shall 
mean instruction that is clearly not being offered for the 
purpose of providing the student with employable skills 
or with competencies that upon completion of the pro­
gram, course or class would be customarily applied to 
gainful employment. 

(8) "The act" shall mean the Educational Services 
Registration Act (chapter 28B.05 RCW). [Statutory 
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Authority: RCW 288.05.050. 80-01-041 (Order 13-79, 
Resolution 80--35), § 250-55-020, filed 12/18/79.] 

WAC 250-55-030 Exemptions. The following types 
of education and institutions are exempted from the 
provisions of the act and this chapter: 

(1) Education offered or sponsored by a bona fide 
trade, business, professional, or fraternal organization 
primarily for that organization's membership or offered 
by that organization on a no-fee basis; 

(2) Education solely avocational or recreational in na­
ture, as defined in WAC 250-55-020(7), and institu­
tions offering such education exclusively: Provided, That 
the institution does not advertise, promote, or offer edu­
cational credentials; 

(3) Education offered by charitable institutions, or­
ganizations or agencies, as defined in WAC 250-55-
020(6): Provided, That the institution, organization or 
agency does not advertise, promote, or offer educational 
credentials; 

(4) Institutions that are established, operated, and 
governed by this state or its political subdivisions under 
the provisions of Titles 28A (Common Schools), 28B 
(Higher Education), and 28C (Vocational Education) 
RCW; 

( 5) Institutions that have received institutional ac­
creditation from any accrediting association recognized 
by the council under the provisions of WAC 250-55-
220: Provided, 

(a) That this exemption shall pertain only to the types 
of educational credentials for which the institution is 
accredited; 

(b) That an institution, branch, extension or facility 
operating within the state of Washington, which is affil­
iated with an institution operating in another state, must 
have separate institutional accreditation from a recog­
nized accrediting association to qualify for this 
exemption; 

(c) That an institution offering instruction on a fed­
eral installation solely to federal employees, and their 
dependents, shall not be required to have separate insti­
tutional accreditation in order to qualify for this exemp­
tion; and 

(d) That a dual-purpose institution, as defined in 
RCW 28B.05.030(12), shall not be exempted under the 
provisions of both chapters 250-55 and 490-600 WAC 
unless it is specifically exempted under the provisions of 
both chapters. 

( 6) Any other institution to the extent that is has been 
exempted from some or all of the provisions of the act 
and this chapter in accordance with the hardship ex­
emption procedure outlined in RCW 28B.05.130 and the 
hearing procedure outlined in WAC 250-55-210. An 
application for a hardship exemption shall be submitted 
on a form developed by the executive coordinator and 
shall include descriptive information about the institu­
tion, as required in WAC 250-55-040(1)(c); a list of 
the specific provisions for which an exemption is re­
quested; an explanation of the hardship(s) created by 
those provisions; and an explanation of why, in the opin­
ion of the chief administrator, the requested 
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exemption(s) would not unnecessarily frustrate the pur­
poses of the act. [Statutory Authority: RCW 28B.05-
. 050. 80-01-041 (Order 13-79, Resolution 80-35), § 
250-55-030, filed 12/18/79.] 

WAC 250-55-040 Application, annual renewal, and 
amendments. (1) At the time of its initial registration, 
each institution shall: 

(a) Pay the council an initial registration fee of 
$200.00. 

(b) File with the council a surety bond or other form 
of security, as specified in RCW 28B.05.110, and WAC 
250-55-050. 

(c) File with the council an application, on a form de­
veloped by the executive coordinator, which shall include 
the following information: 

(i) Name, address, and degrees offered. 
(ii) Whenever applicable, the names and addresses of 

the owner(s) of the institution, any shareholders holding 
more than a ten percent interest, and members of the 
institution's governing board. 

(iii) Names and addresses of the chief administrative 
officer and all agents of the institution who are currently 
operating in the state of Washington. 

(iv) A copy of each of the materials that the institu­
tion is required to supply to prospective students prior to 
enrollment in accordance with WAC 250-55-100. 

(v) A list, with addresses, of all locations at which the 
institution offers instruction: Provided, That if the insti­
tution's primary campus is located in Washington, the 
list shall include all locations at which the institution of­
fers instruction both in and outside of Washington. 

(vi) The name of a bank or other financial institution 
that may be consulted as a financial reference. 

(vii) Copies of the institution's current balance sheet 
and income statement covering the preceding year's op­
erations. Institutions that have not operated prior to ini­
tial registration may submit a proposed operating budget 
for the succeeding twelve months in lieu of an income 
statement. 

(viii) Copies of any enrollment agreements and/or 
student contracts employed by the institution. 

(ix) Copies of any written agreements for library ser­
vices required in WAC 250-55-080(3). 

(x) If applicable, the file number of the institution's 
articles of incorporation on record with the Washington 
State Office of Secretary of State. 

(xi) If applicable, a list of all programs approved by a 
licensing or certifying agency of the state of 
Washington. 

(xii) A report of the institution's student enrollments 
in Washington during the past three calendar years: 
Provided, That if the institution has not operated prior 
to initial registration, the institution may substitute a 
report of the number of student applications received in 
Washington as of the date of the registration 
application. 

(xiii) A signed, written statement from the chief ad­
ministrative officer attesting to the truth and accuracy 

of the information provided and pledging that the insti­
tution will comply with the requirements of the act and 
this chapter . 

(2) At the time of each annual renewal, the institution 
shall: 

(a) Pay the council a renewal fee of $100.00. 
(b) Provide evidence of continued compliance with the 

surety bond or security requirement specified in RCW 
28B.05.110 and WAC 250-55-050. 

(c) File an amended registration application, as speci­
fied in subsection (1 )( c) of this section, indicating any 
changes from the information previously submitted, to­
gether with a signed, written statement from the chief 
administrative officer, attesting to the truth and accu­
racy of the information provided in the amended appli­
cation and pledging continued compliance with all the 
requirements of the act and this chaP.ter. 

(3) Additionally, the institution shall file an amended 
application within thirty days of any change of circum­
stances which would require amendment of the informa­
tion provided in compliance with subsections (l)(c) or 
(2)(c) of this section: Provided, That this requirement 
shall not pertain to changes in materials submitted un­
der subsection (l)(c)(iv) of this section. All amended 
statements must be filed with the council and include a 
signed, written statement, as required in subsection 
(l)(c)(xiii) of this section. 

( 4) Any institution subject to the registration require­
ment shall grant to the executive coordinator or the ex­
ecutive coordinator's designee access to all records 
relevant to the requirements of the act and this chapter 
at any time during the normal business hours of the 
institution. 

(5) A change of ownership or control of an institution 
shall nullify any previous registration of that institution, 
and the chief administrator, representing the new owners 
or governing body, shall comply with all the application 
requirements outlined in this section. 

( 6) If the council determines that any school is not 
maintained and operated, or cannot be reasonably main­
tained and operated, in compliance with the require­
ments of the act and this chapter, the council may deny 
the issuance or continuance of a certificate of registra­
tion or may establish conditions in conformity with these 
provisions which shall be met by said school prior to is­
suance or continuance of such a certificate: Provided, 
That the institution may appeal a denial of issuance un­
der the provisions of WAC 250-55-190 and shall be en­
titled to a hearing concerning a denial of continuance 
under WAC 250-55-200. [Statutory Authority: RCW 
28B.05.050. 80-01-041 (Order 13-79, Resolution 80-
35), § 250-55-040, filed 12/18/79.] 

WAC 250-55-050 . Bonding. In addition to the re­
quirements set forth in RCW 28B.05.110, the following 
requirements shall pertain: 

( 1) The amount of the surety bond shall be ten per­
cent of the preceding year's total tuition and fee charges 
to students receiving educational services in Washington, 
but not less than $5,000 nor more than $75,000. In the 
case of institutions that have not operated prior to the 
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date of their initial registration the bond amount for the 
first year of registration shall be based upon total antic­
ipated tuition and fee charges for the next calendar year. 

(2) In lieu of the surety bond provided for herein, the 
institution may furnish, file or deposit with the council, 
cash or other negotiable security acceptable to the exec­
utive coordinator, in an amount and of such proportions 
as required in the case of a surety bond in subsection (1) 
of this section. [Statutory Authority: RCW 28B.05.050. 
80-01-041 (Order 13-79, Resolution 80-35), § 250-55-
050, filed 12/18/79.) 

WAC 250-55-060 Minimum standards. Any educa­
tional institution that is required to register under the 
provisions of this chapter shall be maintained and oper­
ated in compliance with the standards outlined in this 
section and in WAC 250-55-070 through and including 
WAC 250-55-170. 

(l) Every educational institution shall designate an 
individual as a "chief administrative officer." It shall be 
the responsibility of the chief administrative officer to 
ensure that the institution complies with the require­
ments of the act and this chapter. 

(2) The institution must comply with all of its pub­
lished policies and procedures. All institutional policies 
and procedures must be in compliance with the applica­
ble requirements of the act and this chapter. Any 
changes in policies and procedures shall be inadmissable 
in any hearing conducted under WAC 250-55-210 un­
less the institution can demonstrate that all interested 
parties were notified on or before the effective date of 
the change. 

(3) Nothing in this chapter shall be construed to su­
persede the requirements of other licensing or certifying 
agencies of the state of Washington, including but not 
limited to approval by the state board of education, un­
der RCW 28A.04. l 20 and chapter 180-78 WAC, of any 
courses leading to teacher, school administrator and 
school specialized certification. 

(4) Any institution that offers academic programs 
that may be completed solely by correspondence may be 
called upon by the council to demonstrate that the ob­
jectives of such programs can be achieved adequately 
without classroom, laboratory, clinical, or field instruc­
tion. [Statutory Authority: RCW 28B.05.050. 80-01-
041 (Order 13-79, Resolution 80-35), § 250-55-060, 
filed 12/18/79.] 

WAC 250-55-070 Prngram quality alllld contellllt. ( 1) 
The objectives and requirements for each program shall 
be provided to students in written form prior to enroll­
ment. Each student's curriculum shall consist of a 
planned sequence of related courses designed to achieve 
the published objectives of the program. 

(2) Each course shall be taught by a qualified faculty 
member, as specified in WAC 250-55-090(2). 

(3) Each student must have access to academic coun­
seling by a member of the faculty or a qualified aca­
demic counsellor. 

(4) Admission to an associate or baccalaureate degree 
program shall normally require a high school diploma or 
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the equivalent and admission to a masters or doctoral 
degree program shall normally require completion of at 
least a baccalaureate degree or the equivalent, unless the 
institution can demonstrate, upon request from the 
council, that these are not the normally accepted prac­
tices in a particular field of study. This subsection is not 
intended to prohibit early admissions and dual-degree 
programs for which systematic procedures have been es­
tablished and published in the institution's catalog. 

(5) For the award of an associate degree, the institu­
tion shall require at least the equivalent of eighteen 
months of full-time study; for a baccalaureate degree, at 
least the equivalent of thirty-six months of full-time 
study; for a masters degree, at least the equivalent of 
nine months of full-time post-baccalaureate study; and 
for a doctorate, at least the equivalent of twenty-seven 
months of full-time post-baccalaureate study, unless the 
institution can demonstrate, upon request from the 
council, that this is not the normally accepted practice in 
a particular field of study. Credit for prior learning ex­
perience in lieu of full-time study may be included in 
accordance with subsection (9) of this section. 

(6) Institutions that provide for the development of 
individualized degree programs shall have published po­
licies and procedures for designing such programs. 

(7) Any individualized courses, including but not lim­
ited to independent study, research, and internships, 
shall be based upon written agreements that specify the 
content of the course, as well as the specific responsibili­
ties of the student and the instructor. 

(8) All courses offered by correspondence or away 
from the institution's primary campus shall be consistent 
with, and comparable in content and quality to courses 
offered to resident students enrolled at the institution's 
primary campus. 

(9) If the institution recognizes transfer credits from 
institutions and/ or if it awards credit for prior learning 
experience and credit by examination, there shall be 
clearly defined, published policies and procedures for 
recognizing or awarding such credits. No more than fifty 
percent of the credits required for a degree or other cre­
dential shall be awarded for prior learning experience 
and/or for credits by examination: Provided, That ex­
ceptions to this requirement may be requested under 
WAC 250-55-030(6). [Statutory Authority: RCW 
288.05.050. 80-01-041 (Order 13-79, Resolution 80-
35), § 250-55-070, filed 12/18/79.] 

WAC 250-55-080 Space, equxipmellllt, libraries, and 
personnel. (I) The institution shall have sufficient space 
and equipment to achieve all program and institutional 
objectives. 

(2) All facilities and equipment owned or employed 
by the institution must comply with all local, state, and 
federal requirements pertaining to physical facilities and 
equipment, particularly with respect to fire, health, 
safety, and sanitation. 

(3) The institution's library shall contain a collection 
of books, periodicals, newspapers, and other instructional 
materials sufficient for the needs of the educational pro­
grams of the institution, and shall be readily accessible 
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to the faculty and the students. If the institution does 
not maintain its own library, there shall be a written 
agreement with another institution or organization to 
provide for faculty and student access to a collection 
sufficient for the needs of the educational programs of 
the institution. 

(4) Laboratories shall be fully equipped and students 
shall have access to sufficient supplies and materials for 
instruction in courses for which laboratory work is re­
quired. Laboratories also shall be sufficient in size to 
meet course requirements. 

(5) The institution shall have qualified personnel suf­
ficient to provide all services that are offered, including 
but not limited to instructional staff for all programs for 
which students are enrolled, academic and student per­
sonnel counselors, placement personnel, and a student 
financial aid administrator. [Statutory Authority: RCW 
28B.05.050. 80-01-041 (Order 13-79, Resolution 80-
35), § 250-55-080, filed 12/18/79.] 

WAC 250-55-090 Persormel qualifications. (I) Ei­
ther the chief administrative officer or the chief aca­
demic officer shall have experience in the areas of 
teaching, academic program administration, and curric­
ulum design. 

(2) Members of the instructional staff shall be pre­
pared, by formal education and experience, in specific 
subjects which they are assigned to teach. A minimum 
of seventy-five percent of the faculty members instruct­
ing in a baccalaureate program shall have at least a 
baccalaureate degree; a minimum of seventy-five per­
cent of the faculty members instructing in a masters 
program shall have at least a masters degree; and a 
minimum of seventy-five percent of the faculty members 
instructing in a doctoral program shall have a doctoral 
degree or equivalent, unless the institution can demon­
strate, upon request from the council, that these are not 
the normally accepted practices in a particular field of 
study. 

(3) All other professional staff shall be qualified, by 
education and experience, to provide the services for 
which they are responsible. 

( 4) The owners, officers, agents and faculty of the in­
stitution shall be identified as persons of integrity in 
character and business practices, as may be attested to 
by responsible business or financial firms, credit associa­
tions, or other reputable persons. [Statutory Authority: 
RCW 28B.05.050. 80-01-041 (Order 13-79, Resolution 
80-35), § 250-55-090, filed 12/18/79.] 

WAC 250-55-100 Catalogs and brochures. The in­
stitution shall provide students and other interested par­
ties with a catalog or brochure, supplemented as 
necessary by other published materials. Whenever there 
are changes in institutional policies and procedures, the 
catalog or brochure shall be revised and published at 
least every two years, starting on or before September 
30, 1980. The catalog or brochure, together with what­
ever supplementary materials may be necessary, shall 
include at least the following information: 

(1) Identifying data, such as volume number, date of 
publication, and years for which the catalog is effective. 

(2) The official name, address, and telephone number 
of the institution. 

(3) A statement on the first page or cover of the cat­
alog that says that the institution, by name, "is regis­
tered with the Washington State Council for 
Postsecondary Education under the Educational Services 
Registration Act and complies with the requirements 
and educational standards established for degree-grant­
ing institutions in the state of Washington," and that II in 
addition to any other legal remedies, in the event of an 
unresolved dispute between a student and the institution 
involving a requirement of the act or relevant council 
regulations, either party may seek the assistance of the 
executive coordinator of the council. Prior to seeking 
such assistance, however, the parties shall attempt to 
exhaust all institutional grievance and appeals 
procedures. 11 

(4) A statement of the origin and objectives of the 
institution. 

(5) Whenever applicable, a list of all institutional 
board members, including their firms and professional 
titles, or city of residence. 

( 6) A list of all institutional administrators and fac­
ulty members, including their titles and academic quali­
fications. In the case of faculty members, each entry 
shall also include the name of the faculty member's aca­
demic department and/or field(s) of instruction. If the 
institution employs part-time or temporary faculty who 
are not listed in the catalog, there shall be an explana­
tion of the minimum qualifications required of such fac­
ulty members. 

(7) An institutional calendar showing legal holidays, 
beginning and ending dates of each quarter, term, or se­
mester, and other important dates. 

(8) Institutional policy and regulations on enrollment 
with respect to enrollment dates and specific entrance 
requirements for each of the institution's programs. 

(9) Institutional policy and regulations relative to 
leaves, absences, class cuts, make-up work, tardiness, 
and interruptions for unsatisfactory attendance. 

(10) Institutional policy relative to standards of 
progress required of the student. This policy shall de­
scribe the institution's system for evaluating student 
performance, the minimum performance considered sat­
isfactory, conditions for interruption for unsatisfactory 
performance, a description of the probationary period, if 
any, and conditions for reentrance for those students 
dismissed for unsatisfactory progress. A statement shall 
be made regarding progress records kept by the institu­
tion and furnished to the student. 

(11) Institutional policy and regulations relating to 
student conduct and conditions for dismissal for unsatis­
factory conduct. 

(12) A detailed schedule of fees, charges for tuition, 
books, supplies, tools, student activities, laboratory fees, 
service charges, rentals, deposits, and all other student 
charges necessary for the completion of each course of 
study. 
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(13) Policy and regulations relative to the refund of 
the unused portion of tuition, fees, and other charges in 
the event the student does not enter the course, or with­
draws, or is discontinued therefrom, in compliance with 
the provisions of WAC 250-55-160. 

(14) A description of the institution's facilities. 
( 15) A description of the objectives, requirements, and 

length of each program offered. 
(16) For each program or field of study that prepares 

students for a licensed or certified occupation, a state­
ment that indicates whether or not the appropriate 
agency or association recognizes the program for pur­
poses of licensing or certification in that occupation: 
Provided, That if a licensing authority does not review 
and approve academic institutions or programs, the in­
stitution shall provide students with the name and ad­
dress of the licensing authority and indicate that a 
license is required to practice in the occupation for 
which the student is training. For all such programs, this 
information must be provided at the beginning of each 
program description in the catalog, brochure, and sup­
plementary publications. 

( 17) Policy and procedures relative to the granting of 
credit for previous education and experience, in compli­
ance with WAC 250-55-070(9). 

(18) A statement explaining the transferability of the 
institution's credits to other institutions and the process 
by which a student may determine whether the institu­
tion's credits are transferable to another institution. 

(19) If the institution offers multiple degrees, an indi­
cation of which courses qualify for credit toward each 
degree. 

(20) If the institution offers individualized courses or 
programs, a description of the manner in which those 
courses or programs are designed, in compliance with 
WAC 250-55-070(6) and (7). 

(21) A description of the types of financial assistance 
available to students enrolled in the institution. 

(22) A description of any auxiliary services offered, 
including but not limited to housing, counseling, place­
ment services, services for veterans and other special 
groups, and extracurricular activities. 

(23) If the institution makes any claims about gradu­
ate placement or courses completion rates, in its catalog 
or elsewhere, the catalog shall indicate how an interested 
person can obtain specific, up-to-date information about 
these rates. 

(24) Such other material facts concerning the institu­
tion and the program as are reasonably likely to affect 
the decision of the student to enroll. 

(25) A table of contents or index. 
(26) The catalog shall be supplemented with a printed 

schedule of courses to be offered each term. The sched­
ule for any particular term shall be available to students 
at least two weeks prior to the beginning of classes. 
[Statutory Authority: RCW 28B.05.050. 80-01-041 
(Order 13-79, Resolution 80-35), § 250-55-100, filed 
12/18/79.] 

WAC 250-55-110 Educational credentials. (1) 
Upon satisfactory completion of education or training 
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and the payment of all tuition and fees owed by the stu­
dent to the institution, the student shall be given appro­
priate educational credentials by the institution 
indicating that the course or courses of instruction or 
study have been satisfactorily completed by the student. 

(2) In addition, for each student who graduates or 
withdraws, the institution shall prepare, permanently 
file, and make available a transcript that specifies all 
courses completed, provided that all tuition and fees 
owed by the student to the institution have been paid. 
Each course entry shall include a title, the number of 
credits awarded, and a grade. The transcript shall sepa­
rately identify all credits awarded by transfer and for 
prior learning experience, correspondence courses, and 
credit by examination. If credits are awarded for prior 
learning experience, the transcript shall also indicate the 
nature of the experience for which credit was awarded. 
If instruction for a course took place at a location other 
than the primary campus of the institution, the location 
of the instruction shall also be indicated. 

(3) No institution shall offer, print, or award a degree 
or any other type of educational certificate unless the 
student has enrolled in and completed a prescribed pro­
gram of study, as outlined in the institution's catalog, 
that has been identified in the institution's registration 
application, annual renewal application, or amendments, 
as prescribed in WAC 250-55-040. [Statutory Author­
ity: RCW 28B.05.050. 80-01-041 (Order 13-79, Reso­
lution 80-35), § 250-55-110, filed 12/18/79.] 

WAC 250-55~ 120 Records. ( 1) In addition to the 
transcript requirement provided for under WAC 250-
55-110(2), the institution shall maintain adequate re­
cords to document the performance and progress of each 
student. The records and accounts pertaining to each 
period of enrollment of each student shall be kept intact 
and in good condition by the educational institution for a 
period of at least three years following ihe termination 
of such enrollment period. 

(2) The records to be retained shall include, but not 
necessarily be limited to, any of the following informa­
tion that does not appear on permanently filed 
transcripts: 

(a) Records and accounts which are evidence of tui­
tion and fees charged to and received from or on behalf 
of all students. 

(b) Records of previous education or training of stu­
dents at the time of admission and records of credit, if 
any, granted by the institution at the time of admission, 
with the student so notified. 

(c) Records of the student's grades and progress. 
( d) Individual instructor's class records. 
( e) Records of interruption for unsatisfactory progress 

or conduct. 
(f) Records of refunds of tuition, fees, and other 

charges made to the student. 
(3) Institutions shall maintain and have available for 

inspection for a period of thirty-six months following 
their use complete records and copies of all advertising, 
sales, and enrollment materials used by or on behalf of 
the institution. 
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( 4) If any educational institution proposes to discon­
tinue its operation, the chief administrative officer of the 
institution shall file with the council the original or legi­
ble true copies of all such information as is customarily 
required by colleges when considering students for 
transfer or advanced study, including but not necessarily 
limited to all records required in WAC 250-55-110(2) 
and subsection (1) of this section. In the event it appears 
to the council that any such records of an educational 
institution discontinuing its operations are in danger of 
being destroyed, secreted, mislaid, or otherwise made 
unavailable to the council, the council may seek a court 
order to protect and, if necessary, take possession of the 
records. The council shall select an appropriate perma­
nent location for such records, and the institution shall 
be required to notify its students of such location prior 
to release of the bond or security filed under the provi­
sions of WAC 250-55-050: Provided, That this notifi­
cation requirement shall pertain only to students who 
have been enrolled during the past calendar year. [Stat­
utory Authority: RCW 28B.05.050. 80-01-041 (Order 
13-79, Resolution 80-35), § 250-55-120, filed 
12/18/79.] 

WAC 250-55-130 Financial stability. The institu­
tion shall be financially sound and capable of meeting its 
legal financial obligations and fulfilling its commitments 
to students, as evidenced by financial information sub­
mitted under WAC 250-55-040(1)(c)(vii) and by any 
other financial information that the council might sub­
sequently require, which may include an audited finan­
cial statement prepared by an independent certified 
public accountant. [Statutory Authority: RCW 28B.05-
. 050. 80-01-041 (Order 13-79, Resolution 80-35), § 
250-55-130, filed 12/18/79.] 

WAC 250-55-140 Advertising and business prac­
tices. (1) Neither the institution nor its agents shall en­
gage in methods of advertising, sales, collection, credit, 
or other business practices which are false, deceptive, 
misleading, or unfair. 

(2) An institution may not advertise or publicize that 
it is approved, recommended, or endorsed in any way by 
the Council for Postsecondary Education. [Statutory 
Authority: RCW 28B.05.050. 80-01-041 (Order 13-79, 
Resolution 80-35), § 250-55-140, filed 12/18/79.] 

WAC 250-55-150 Enrollment. ( 1) When a student 
enrolls for a course of instruction, the institution shall 
comply with the following requirements: 

(a) The institution shall not require payment for tui­
tion or any other fees in excess of $125, including a 
maximum nonrefundable application fee of $25, more 
than sixty days in advance of the first day of instruction. 

(b) The institution shall not collect tuition and fees 
for more than one calendar year at a time. For courses 
in which the student may determine the amount of time 
required for completion, including but not limited to 
correspondence study, the institution may charge tuition 
for up to one calendar year at a time according to the 
average rate of course completion and, in addition, may 

charge full fees for any materials provided to the 
student. 

(c) Upon payment, the institution shall provide the 
student with a receipt or voucher for all tuition and fees 
collected. 

(d) Prior to enrollment or before tuition and fees are 
collected, whichever is earlier, the institution shall pro­
vide the student with all the information specified in 
WAC 250-55-100. In addition, the institution shall re­
quire the student to sign a statement that he or she re­
ceived a copy of the institution's policy pertaining to 
refund of tuition and fees. 

(2) If the institution employs a formal enrollment 
agreement or contract, this document shall contain at 
least the following information: 

(a) The title, identifying the document as a contract 
or agreement. 

(b) The name and address of the institution. 
(c) The course or program for which the student 1s 

enrolling, as identified in the catalog. 
(d) The approximate time required to complete the 

course, specified in weeks, months, or years of full- or 
part-time study. 

(e) The type of credential the student will receive 
upon successful completion of the course or program. 

(f) An enumeration of all costs involved in completion 
of the program, together with an explanation of the 
method and terms of payment. 

(g) The starting date of the course or program. 
(h) Grounds for termination of the student by the 

school prior to completion of the course or program. 
(i) Methods and conditions under which the student 

may voluntarily terminate enrollment . 
U) A detailed refund policy, as specified in WAC 

250-55-160. 
(k) An effective date, which shall not precede the date 

on which all parties to the contract have signed the 
document. 

(I) An acknowledgement, in large or bold print, that 
all signers have read and received a copy of the contract. 

(m) An enumeration of all other conditions, circum­
stances, or qualifications that may be imposed by the 
school. 

(n) If contracts or promissory notes may be sold, dis­
counted, or otherwise transferred, an authorization from 
the applicant (and financial sponsors, if any), together 
with a statement that the refund policy shall continue to 
apply. 

( o) A statement identical to the catalog statement re­
quired under WAC 250-55-100(3). [Statutory Author­
ity: RCW 28B.05.050. 80-01-041 (Order 13-79, 
Resolution 80-35), § 250-55-150, filed 12/18/79.] 

WAC 250-55-160 Minimum cancellation and refund 
policy. (1) Each institution required to register under 
this chapter shall publish its cancellation and refund po­
licies in clear language that can be easily understood by 
prospective students. The policies shall apply to all ter­
minations, for any reason, by either party. 

(2) The refund policy for resident institutions shall, as 
a minimum, comply with the following requirements: 
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(a) An applicant rejected by the institution shall be 
entitled to a refund of all money paid, less any standard 
application fee, not to exceed $25. 

(b) All money paid by a successful applicant, less an 
application fee not to exceed $25, shall be refunded to 
the applicant if requested in any manner within six 
business days after signing an enrollment agreement or 
making an initial payment, whichever comes later. 

(c) If a successful applicant chooses to withdraw after 
the initial six day period but before the first day of in­
struction, the applicant shall be entitled to a refund of 
all moneys paid, less a maximum of $125 for an appli­
cant for full-time study, prorated accordingly for appli­
cants for part-time study. 

( d) Starting on the first day of classes and continuing 
through the first twenty-five percent of the current aca­
demic term, the tuition and fee charges retained by the 
institution shall not exceed seventy-five percent of the 
tuition and fees paid for that term plus a maximum ap­
plication fee of $25. If the student has paid any tuition 
or fees in advance for subsequent academic terms, these 
moneys shall be refunded in full. 

(e) Following completion of twenty-five percent of the 
current academic term, the institution may retain one 
hundred percent of the tuition and fees paid for that 
term but shall refund any tuition and fees paid in ad­
vance for subsequent terms. 

(f) For purposes of this section, an academic term 
shall not exceed sixteen weeks of instruction. 

(g) The termination date for refund computation pur­
poses shall be the date on which the student initially re­
quests cancellation, or the date on which the institution 
withdraws the student under subsection (2)(h) of this 
section. The school may require written affirmation of 
cancellation or withdrawal provided such requirement is 
stated in the catalog and, if applicable, the enrollment 
agreement. The institution may require that such written 
affirmation be made by a parent or guardian if the stu­
dent is below legal age. 

(h) If a student, without notice to proper institutional 
authorities, fails to attend classes for a period of thirty 
calendar days during which resident classes are in ses­
sion, the institution shall notify the student in writing 
that his or her enrollment has been terminated, effective 
the thirtieth calendar day and shall refund tuition and 
fees according to its published refund policy. 

(i) Percentage of course completion shall be computed 
on the basis of the number of hours or days of instruc­
tion completed as a percentage of the total hours or days 
in the period for which tuition and fees were collected. 

U) The refund policy shall pertain to all charges with 
the exception of charges for materials that are not re­
turned to the institution in their original condition within 
fifteen days of withdrawal or termination. 

(k) The institution shall provide an exact pro rata re­
fund to the student for any arbitrary and unilateral 
change by the institution of scheduled times for course 
instruction, reduction of contracted training time, reduc­
tion of course content, or other actions that effectively 
reduce the ratio of training to course costs, including but 
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not limited to termination of a course or program during 
the current academic term. 

(I) Any money due the applicant or student shall be 
refunded within thirty days after written notice of can­
cellation or termination. 

(3) For correspondence and home study schools, the 
following minimum refund policy shall pertain: 

(a) An enrollment may be canceled by an applicant 
student within six days from the day on which an en­
rollment agreement is signed or the student submits tui­
tion and fees to the institution, whichever is later. An 
applicant student requesting cancellation in whatever 
manner within this time shall be given a refund of all 
money paid to the institution or its representatives. 

(b) From six days after the day on which the enroll­
ment agreement is signed and until the time the institu­
tion receives the first completed lesson assignment from 
the student, upon cancellation, the institution is entitled 
to retain a registration fee of either $25 or fifteen per­
cent of the tuition up to $100, whichever is less. 

( c) After receipt of the first completed lesson assign­
ment and up to and including the first ten percent of the 
course, if the student requests cancellation, the institu­
tion shall be entitled to retain the registration fee plus 
ten percent of the tuition. 

(d) After completion of more than ten percent of the 
course and up to and including completion of twenty­
five percent of the course, the institution shall be entitled 
to retain the registration fee plus twenty-five percent of 
the tuition. 

(e) After completion of more than twenty-five percent 
of the course and up to and including completion of fifty 
percent of the course, the institution is entitled to retain 
the registration fee plus fifty percent of the tuition. 

(f) After completion of more than fifty percent of the 
course, the institution is entitled to retain the full 
tuition. 

(g) The amount of the course completed shall be the 
number of completed lesson assignments received by the 
institution as a percentage of the total lesson assign­
ments in the course. 

(h) Upon written notice of cancellation, all money due 
the student shall be refunded within thirty days. 

(i) The refund policy shall pertain to all charges with 
the exception of charges for materials that are not re­
turned to the institution in their original condition within 
fifteen days of withdrawal or termination. [Statutory 
Authority: RCW 28B.05.050. 80-01-041 (Order 13-79, 
Resolution 80-35), § 250-55-160, filed 12/18/79.] 

WAC 250-55-170 Nondiscrimination. The institu­
tion shall not discriminate on the basis of race, religion, 
sex, handicap, or national origin as prohibited by state 
or federal law. [Statutory Authority: RCW 28B.05.050. 
80-01-041 (Order 13-79, Resolution 80-35), § 250-55-
170, filed 12/18/79.] 

WAC 250-55-180 Duties of the executive coordina­
tor. In addition to any other administrative responsibili­
ties vested in the executive coordinator of the council 
under the act and this chapter, the executive coordinator 
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shall carry out the following administrative 
responsibilities: 

(1) Process all registration applications, fee payments, 
and bonds or security deposits, to include the issuance of 
certificates of registration, signed by the executive coor­
dinator, under the provisions of WAC 250-55-040. 

(2) Pay any unsatisfied final judgment against a reg­
istered institution, from the resources available through 
the institution's surety bond or other security deposit, 
under the provisions of RCW 28B.05.110(3). 

(3) Upon written notice from a registered institution, 
release the surety on the institution's bond, pursuant to 
RCW 28B.05.110(4). 

(4) Upon written notice from a registered institution, 
return the institution's security deposit under the provi­
sions of RCW 28B.05.110(3). 

(5) In the event of impaired liability of the surety 
upon a bond under RCW 28B.05.110( 1 ), notify the in­
stitution of suspension of registration until the bond lia­
bility in the required amount, unimpaired by unsatisfied 
judgment claims, shall have been furnished. 

( 6) Establish and maintain all records called for under 
the provisions of the act and this chapter. [Statutory 
Authority: RCW 28B.05.050. 80-01-041 (Order 13-79, 
Resolution 80-35), § 250-55-180, filed 12/18/79.) 

WAC 250-55-190 Appeals. Any dispute arising 
from the following actions shall require a hearing pursu­
ant to WAC 250-55-210 and chapter 34.04 RCW: 

(1) A denial of recognition of an accrediting agency 
or association under WAC 250-55-220. 

(2) A denial of an exemption under WAC 250-55-
030. 

(3) A denial of a certificate of registration under 
WAC 250-55-040(6). 

(4) A cease and desist order issued under the provi­
sions of RCW 28B.05.140. 

(5) Any action taken by the executive coordinator 
which is alleged to adversely affect an institution or a 
student and which is allegedly not in keeping with the 
intent and purpose of the act or this chapter. [Statutory 
Authority: RCW 28B.05.050. 80-01-041 (Order 13-79, 
Resolution 80-35), § 250-55-190, filed 12/18/19.) 

WAC 250-55-200 Complaints and violations. (1) 
Upon receipt of a complaint or other allegation that an 
institution has failed or is failing to comply with the 
provisions of the act or this chapter, the executive coor­
dinator shall notify the institution by mail of the nature 
of such allegations and shall investigate the facts sur­
rounding the allegations. 

(2) If preliminary findings indicate that a violation or 
violations may have occurred or are occurring, the exec­
utive coordinator shall attempt, through mediation and 
conciliation to effect compliance and, in the case of a 
complaint, bring about a settlement between the institu­
tion and the complainant. 

(3) If no agreement is reached through the mediation 
and conciliation process, the executive coordinator shall 
file a formal complaint with the council and notify the 
institution of the conduct which warrants the complaint. 

Based upon a finding pursuant to RCW 34.04.170, the 
complaint may include an order for a summary suspen­
sion of registration, pending proceedings for revocation, 
suspension, or other action under the hearing procedure 
provided for in WAC 250-55-210. 

( 4) Nothing in this section shall be construed to re­
quire a complainant to exhaust the remedies of this sec­
tion prior to proceeding under any other remedies 
available under the law. [Statutory Authority: RCW 
28B.05.050. 80-01-041 (Order 13-79, Resolution 80-
35), § 250-55-200, filed 12/18/79.] 

WAC 250-55-210 Hearings. Any hearing called for 
under the act, WAC 250-55-190, or 250-55-200 shall 
be conducted in the following manner: 

(1) The executive coordinator or a designated hearing 
officer shall conduct a hearing and make findings and 
conclusions in accordance with the Administrative Pro­
cedure Act, chapter 34.04 RCW. The findings, conclu­
sions, and any recommendations for action shall be 
submitted to the council for final action pursuant to 
RCW 34.04.110. 

(2) The council may accept or reject, in whole or in 
part, any recommendations made by the hearing officer, 
may remand for further findings and/or take any other 
action the council deems appropriate under the circum­
stances, pursuant to the provisions of the act and this 
chapter. [Statutory Authority: RCW 28B.05.050. 80-
01-041 (Order 13-79, Resolution 80-35), § 250-55-
210, filed 12/18/79.) 

WAC 250-55-220 Recognition of accrediting agen­
cies and associations. (1) Any accrediting agency or as­
sociation desiring recognition for the purposes of WAC 
250-55-030(5) shall comply with the following 
standards: 

(a) Scope of operations: 
(i) The agency or association is national or regional in 

its scope of operations; 
(ii) It clearly defines in its charter, bylaws, or accred­

iting standards the scope of its activities, including the 
geographical area and the types and levels of institutions 
or programs covered. 

(b) Organization: 
(i) The agency or association has the administrative 

personnel and procedures to carry out its operations in a 
timely and effective manner; 

(ii) It defines its fiscal needs, manages its expendi­
tures, and has adequate financial resources to carry out 
its operations, as shown by an externally audited finan­
cial statement; 

(iii) Its fees, if any, for the accreditation process do 
not exceed the reasonable cost of sustaining and improv­
ing the process; 

(iv) It uses competent and knowledgeable persons, 
qualified by experience and training, and selects such 
persons in accordance with nondiscriminatory practices 
to participate on visiting evaluation teams; to engage in 
consultative services for the evaluation and accreditation 
process; and to serve on policy and decision-making 
bodies; 
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(v) It includes on each visiting evaluation team at 
least one person who is not a member of its policy or 
decision-making body or its administrative staff; 

(vi) It accredits institutions that are classified as pri­
marily postsecondary, are properly chartered and li­
censed to operate, and offer instruction leading to 
degrees, diplomas, or certificates with educational 
validity. 

(c) Procedures: 
(i) The agency or association maintains clear defini­

tions of each level of accreditation status and has clearly 
written procedures for granting, denying, reaffirming, 
revoking, and reinstating such accredited statuses; 

(ii) If it has developed a preaccreditation status, it 
provides for the application of criteria and procedures 
that are related in an appropriate manner to those em­
ployed for accreditation; 

(iii) It requires, as an integral part of its accrediting 
purposes, institutional or program self-analysis and an 
on-site review by a visiting team. 

(iv) It requires that the self-analysis shall be a quali­
tative assessment of the strengths and limitations of the 
institution, including the achievement of institutional 
objectives, and shall involve a representative portion of 
the institution's administrative staff, teaching faculty, 
students, governing body, and other appropriate 
constituencies. 

(v) It provides written and consultative guidance to 
the institution or program and to the visiting team. 

(vi) It publishes or otherwise makes publicly available 
the standards by which institutions are evaluated, the 
procedures utilized in arriving at decisions regarding the 
accreditation status of an institution, the current accred­
itation status of institutions and the date of the next 
currently scheduled review or reconsideration of accred­
itation, the names and affiliations of members of its pol­
icy and decision-making bodies, the name(s) of its 
principal administrative personnel, and a description of 
the ownership, control and type of legal organization of 
the agency or association; 

(vii) It provides advance notice of proposed or revised 
standards to all persons, institutions, and organization 
significantly affected by its accrediting process, and pro­
vides such persons, institutions and organizations ade­
quate opportunity to comment on such standards prior to 
their adoption; 

(viii) Its purposes and objectives are clearly defined in 
its charter, bylaws, or accrediting standards. 

(d) Responsiveness: 
(i) The agency's or association's accreditation pro­

gram takes into account the rights, responsibilities, and 
interests of students, the general public, the academic, 
professional, or occupational fields involved, and 
institutions; 

(ii) It includes representatives of the public in its pol­
icy and decision-making bodies, or in an advisory or 
consultative capacity that assures attention by the policy 
and decision-making bodies; 

(iii) It has written procedures for the review of com­
plaints pertaining to institutional or program quality, as 
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these relate to the agency's standards, and demonstrates 
that such procedures are adequate to provide timely 
treatment of such complaints in a manner that is fair 
and equitable to the complainant and to the institution 
or program. 

(e) Due process: 
(i) The agency or association affords initial evaluation 

of the institution only when the chief executive officer of 
the institution applies for accreditation of the institution; 

(ii) It provides for adequate discussion during an on­
site visit between the visiting team and the faculty, ad­
ministrative staff, students, and other appropriate 
persons; 

(iii) It furnishes, as a result of an evaluation visit, a 
written report to the institution commenting on areas of 
strength, areas needing improvement and, when appro­
priate, suggesting means of improvement and including 
specific areas, if any, where the institution may not be in 
compliance with the agency's standards; 

(iv) It provides the chief executive officer of the insti­
tution with an opportunity to comment upon the written 
report and to file supplemental materials pertinent to the 
facts and conclusions in the written report of the visiting 
team before the accrediting agency or association takes 
action on the report; 

(v) It evaluates, when appropriate, the report of the 
visiting team in the presence of a member of the team, 
preferably the chairman; 

(vi) It provides for the withdrawal of accreditation 
only for cause, after review, or when the institution does 
not permit reevaluation, after due notice; 

(vii) It provides the chief executive officer of the in­
stitution with a specific statement of reasons for any ad­
verse accrediting action, and notice of the right to appeal 
such action; 

(viii) It establishes and implements published rules of 
procedure regarding appeals which will provide for no 
change in the accreditation status of the institution 
pending disposition of an appeal; the right to a hearing 
before the appeal body; supplying the chief executive of­
ficer of the institution with a written decision of the ap­
peal body, including a statement of specifics. 

(f) Ethical practices: The agency or association has a 
demonstrated ability and willingness to foster ethical 
practices among the institutions which it accredits, in­
cluding equitable student tuition refunds and nondis­
criminatory practices in admissions and employment. 

(g) Evaluation: The agency or association maintains a 
program of evaluation of its educational standards de­
signed to assess their validity and reliability. 

(h) Application of standards: The agency or associa­
tion accredits only those institutions which meet its pub­
lished standards, and demonstrates that its standards, 
policies, and procedures are fairly applied and that its 
evaluations are conducted and decisions rendered under 
conditions that assure an impartial and objective 
judgment. 

(i) Periodic review: The agency or association re­
evaluates at reasonable intervals institutions which it has 
accredited. 
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U) Specificity: The agency o~ association r~quir_es t_hat 
any reference to its accreditat10n of accredited ~nstltu­
tions clearly specifies the areas and levels for which ac­
creditation has been received. 

(k) Reliability: 
(i) The agency or association demonstrates reliability, 

competence, and experience by providing evidence of the 
acceptance of its policies, evaluative criteria, procedures, 
and evaluation decisions by educators, educational insti­
tutions, other accrediting bodies, practitioners, and 
employers; 

(ii) It has no less than two years' experience as an ac­
crediting agency or association; 

(iii) It reflects in the composition of its policy and de­
cision-making bodies the community of interests directly 
affected by the scope of its accreditation. 

(1) Autonomy: . 
(i) The agency or association performs. no functl_on 

that would be inconsistent with the format10n of an m­
dependent judgment of the quality of an educational 
program or institution; 

(ii) It provides in its operating procedures for protec­
tion against conflict of interest in the rendering of its 
judgments and decisions. 

(2) Inclusion in the current list of accrediting agencies 
and associations recognized by the United States Com­
missioner of Education may be accepted by the council 
as evidence of compliance with the standards established 
in subsection ( 1) of this section: Provided, 

(a) That the agency or association grants institutional 
accreditation, as defined in WAC 250-55-020(5); and 

(b) That the council may at any ti?1.e req~ire s_uch 
additional evidence and make such additional mvestlga­
tion as in its judgment may be necessary to verify com­
pliance with the standards in subsection (1) of this 
section for purposes of granting, denying, or discontinu­
ing recognition of an accrediting agency or association 
under this chapter. 

(3) The council shall adopt and maintain an up-to­
date a list of those accrediting agencies and associations 
which are recognized by the council as meeting the re­
quirements of this section. [Statutory Authority: RCW 
28B.05.050. 80-01-041 (Order 13-79, Resolution 80-
35), § 250-55-220, filed 12/18/79.] 
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WAC 251-04-020 Definitions. Unless the context 
clearly indicates otherwise, the words used in these rules 
shall have the meanings given in this section. 

"ADMINISTRATIVE ASSISTANT EXEMP­
TION" - A president or vice president may have 
individual(s) acting as his/her administrative 
assistant(s). The employee normally performs supportive 
work for his/her superior as an individual contributor 
without subordinates. 

"ADMINISTRATIVE EMPLOYEES" - Personnel 
whose responsibilities require them to spend at least 80% 
of their work hours as follows: 

( 1) Primary duty is office or nonmanual work directly 
related to the management policies or general business 
operations; and 

(2) Must have the authority to make important deci­
sions, customarily and regularly exercise discretion and 
independent judgment, as distinguished from using skills 
and following procedures; and 

(3) Must regularly assist an executive or administra­
tive employee, or perform work under, only general su­
pervision along specialized or technical lines requiring 
special training, experience or knowledge; and 

( 4) Must be paid at a rate of at least $672 per month 
exclusive of board, lodging or other facilities. 

For persons whose sal;i.ries exceed $1083 per month, 
the 80% limitation does not apply if the primary duty 
consists of responsible office or nonmanual work directly 
related to management policies or general business 
operations. 

"AGRICULTURAL EMPLOYEES" - Employees 
performing work which includes farming and all its 
branches, including cultivating the soil, or growing. or 
harvesting crops, or raising livestock, bees, fur-bearmg 
animals, or poultry; or doing any practices performed by 
a farmer or on a farm as an incident to or in conjunction 
with such farming operations. 

"ALLOCATION" - The assignment of an individual 
position to an appropriate class on the basis of the kind, 
difficulty, and responsibility of the work of the position. 

"APPOINTING AUTHORITY" - A person or 
group of persons lawfully authorized · to make 
appointments. 

"AVAILABILITY" - Within a class or job category, 
the existence of qualified persons of the under-repre­
sented groups in the employed and unemployed work­
force in that class or job category within the defined 
recruitment area. 

"BOARD" - The higher education personnel board 
established under the provisions of the higher education 
personnel law. 
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