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WAC 132C-10-010 Distribution of printed material
on campus. Publications, handbills, leaflets, statements,
and similar materials EXCEPT THOSE WHICH ARE
COMMERCIAL, OBSCENE OR UNLAWFUL IN
CHARACTER—may be distributed without review or
approval by any regularly enrolled full-time student,
faculty or staff member or recognized group of students
enrolled at Olympic College. It is to be understood that
such materials do not necessarily represent the views of
the college, its faculty, student body or staff. Such ma-
terials may be distributed from authorized public areas
in the Student Center and at any outdoor area on the
campus consistent with the maintenance of college prop-
erty, with the free flow of traffic and persons, and not in
a manner which in itself limits the orderly operation of
college affairs.

All such materials shall INDICATE THE NAME
OF THE SPONSORING PERSON OR STUDENT
ORGANIZATION, and its chairman, by which the dis-
tribution is made. Distribution of any printed materials
by persons not members of the college community shall
be prohibited unless approved in advance by the college
president or his designee. [Order, § 132C-10-010, filed
4/15/68.]

WAC 132C-10-015 Publications. All printing re-
quests such as programs, recruitment or departmental
brochures, booklets, catalog or any other printed matter
that requires an expenditure from college funds must be
coordinated through the office of Public Relations. Help
in lay—out and design will be provided. The most eco-
nomical method of production will be secured and all
charges will be made to the appropriate departmental
budget. [Order, § 132C-10-015, filed 4/15/68.]
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WAC 132C-10-020 Rental of Olympic College fa-
cilities by noncollege organizations or individuals. It shall
be the policy of Community College District No. 3 to
allow rental of the Olympic College facilities when they
are not previously scheduled for college use to noncol-
lege organization or any individuals upon approval by
the president of the college and in accordance with ad-
ministrative regulations. [Order, § 132C-10-020, filed
4/15/68.]

WAC 132C-10-030 Addition of courses to the cur-
riculum. In addition to the basic program, additional
courses may be offered (1) on a trial basis, (2) as a spe-
cial service to the community, or (3) to meet a specific
occupational need which has not been previously antici-
pated, when financial and other arrangements are feasi-
ble and regulations regarding scheduling and
appointment of instructors have been met. [Order, §
132C-10-030, filed 4/15/68.]

WAC 132C-10-035 Deletion of courses from the
curriculum. Courses may be dropped from the curricu-
lum by the same procedure as for addition. Courses not
offered in any two consecutive years shall be automati-
cally dropped and deleted from the college catalog. [Or-
der, § 132C-10-035, filed 4/15/68.]

WAC 132C-10-095 Reduction in staff. (1) Budget-
ary Review. (a) A standing committee on Personnel and
Finance shall be selected by the Negotiating Agent of
the Olympic College Faculty, to review continuously the
budget, starting at the beginning of each school year, to
determine the financial status of the college. (i) The
committee shall consist of five faculty members ap-
pointed yearly by the elected Negotiating Agent of the
Olympic College Faculty. (ii) The committee shall be
given ready access to all information pertaining to the
budget and may call on the Business Manager of Olym-
pic College and the Chairman of the Salary Committee
to aid in its investigations. (b) Each administrative divi-
sion and each department of the college will initiate
during fall quarter a study of its personnel and finances.

(2) Procedures. (a) Faculty involvement in decisions
in the event of financial and/or program exigencies shall
include the following: (i) The Board of Trustees agrees
to the principle that decisions on curtailment of pro-
grams and/or staff are of prime concern to the Faculty
of Olympic College and require participation of the fac-
ulty in the actions taken. (ii) The president and the fac-
ulty will investigate and consider other budgetary
reductions prior to staff reductions. (iii) The president
and the faculty will identify the programs to be sus-
pended or curtailed and/or the number of positions to be
vacated. (b) The president and the Committee on Per-
sonnel and Finance will study the budget to determine
what services and programs could be suspended or cur-
tailed without reduction in personnel. These should in-
clude, but are not limited to, reduction or justification of
supplies, travel, maintenance, and operation. Programs
will be curtailed or justified on the basis of current need
and service to students and the college. No salary
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schedule improvement or sabbatical leave for either fac-
ulty or administration shall be included in the budget
consideration, except for increments and state mandated
and financed adjustments. All studies, data, and infor-
mation will be made available for this determination by
administrative offices, departments and faculty con-
cerned. The president and the committee will arrive at
the maximum dollar value (figure) that can be realized
in this manner. (c) If the dollar value arrived at under
Section 2, clause (b) is not sufficient to meet the exi-
gency, the president and the Committee on Personnel
and Finance will next determine the number of classi-
fied, faculty, and administrative positions that must be
vacated. (d) The president and the Committee on Per-
sonnel and Finance will determine the number of em-
ployees leaving the college for reasons of retirement,
transfer, normal resignation, nonrenewal of contract or
other reasons and determine to what extent these vacan-
cies or any positions can be filled with existing staff. (e)
The president and the Committee on Personnel and Fi-
nance will determine the classified and administrative
positions which could be vacated. (f) If all previous re-
ductions fail to meet the amount necessary to adjust the
budget, the president and the Committee on Personnel
and Finance will request the Instructional Services
Council to recommend areas or programs in which the
reduction in staff could be made, and the number of re-
ductions in faculty personnel to be requested of each de-
partment, and will consider the Instructional Services
Council recommendations. (g) The president will recom-
mend the number of classified, administrative and fac-
ulty personnel reductions to the Board of Trustees for its
approval. In the event that the Committee on Personnel
and Finance does not agree with the president the dif-
ferences shall be reported to the Board of Trustees by
the president and the Negotiating Committee for final
decision. While the Negotiating Committee will be the
spokesman for the faculty, the Chairman on Personnel
and Finance may be present to assist the negotiators. (h)
The appropriate Dean and the Department Chairman
will be notified by the president of the number of faculty
reductions approved by the Board of Trustees. The af-
fected department, its chairman and the appropriate
dean will then designate the person or persons to be re-
leased on the basis of criteria listed in Section 3 of this
document and will make their recommendations to the
president. Prior to submission to the board, the president
will notify the person or persons he is designating for
dismissal and will submit the names of those persons to
a Tenure Review Committee in accordance with the
provisions of the Tenure Law. After clearance by the
Tenure Review Committee, the president will then sub-
mit the name of the person or person[s] to be related to
the Board of Trustees. (i) A member affected by the re-
duction in staff will be notified by the president within
five days of the board's decision. Any staff member so
notified has recourse under provision of the Working
Agreement and applicable state law. (See Article VI,
Section 2 of the Working Agreement and RCW ch. 283,
Sec. 32-45) [RCW 28B.50.850-28B.50.869]. (j) If a
faculty member's appointment is terminated because of
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financial exigency resulting in discontinuance of a pro-
gram or reduction in staff, the released faculty member's
place will not be permanently filled within two years
unless the released faculty member has been offered re-
appointment and a reasonable time in which to accept or
decline this appointment. All benefits accrued at the
time of the faculty member's separation shall be restored
at the time of his reemployment.

(3) Criteria. (a) When decisions on services and pro-
grams which should be curtailed or suspended have been
made, and the number of positions the reduction re-
quires have been assigned to the respective departments,
then the first to be released within a department shall be
that faculty member with least service to Olympic Col-
lege whose release would not cause further curtailment
of the remaining instructional program. Prior service in
School District 100-C for teachers in full time contrac-
tual employment at Olympic College during the 66—67
academic year, shall be deemed to be Olympic College
service. (b) In the event that the preceding consideration
is equal for two or more instructors the Board of Trust-
ees, following consultation with the dean and the chair-
man of the affected department, will make the final
decision. (c) A faculty member affected by the reduction
should be considered for transfer to another department
with an opening for which he may be qualified. The ap-
propriate dean and the chairman of the department will
recommend such transfers to the president. [Order 70-1,
§ 132C-10-095, filed 7/7/70.]

Chapter 132C-104 WAC

BYLAWS AND STANDING ORDERS OF
GOVERNING BOARDS

WAC

132C-104-040 Seal.

132C-104-060 Regular meetings of the board of trustees.
132C~104-07001 Legislative matters.

DISPOSITION OF SECTIONS FORMERLY CODIFIED IN THIS
CHAPTER

132C-104-005 Name, composition, and powers of the Board of
Trustees. [Order 4433, § 132C-104-005, filed
1/24/74.] Repealed by 78-05-001 (Order 17, Reso-
lution 45-0378), filed 4/6/78. Statutory Authority:
Chapters 28B.10 and 28B.50 RCW.

132C~104-010 The Board of Trustees. [Order 4433, § 132C-104-
010, filed 1/24/74.] Repealed by 78-05-001 (Order
17, Resolution 45-0378), filed 4/6/78. Statutory Au-
thority: Chapters 28B.10 and 28B.50 RCW.

132C-104-015 Special provision relating to the Board of Trustees.
[Order 4433, § 132C-104-015, filed 1/24/74.] Re-
pealed by 78-05-001 (Order 17, Resolution 45—
0378), filed 4/6/78. Statutory Authority: Chapters
28B.10 and 28B.50 RCW.

132C-104-020 Officers of the Board. [Order 4433, § 132C-104-020,
filed 1/24/74.] Repealed by 78-05-001 (Order 17,
Resolution 45-0378), filed 4/6/78. Statutory Au-
thority: Chapters 28B.10 and 28B.50 RCW.

132C-104-025 Powers and duties of officers. [Order 4433, § 132C-
104-025, filed 1/24/74.] Repealed by 78-05-001
(Order 17, Resolution 45-0378), filed 4/6/78. Statu-
tory Authority: Chapters 28B.10 and 28B.50 RCW.
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132C-104-030 Committees. [Order 4433, § 132C-104-030, filed
1/24/74.] Repealed by 78-05-001 (Order 17, Reso-
lution 45-0378), filed 4/6/78. Statutory Authority:
Chapters 28B.10 and 28B.50 RCW.

132C-104-035 Meetings. [Order 4433, § 132C-104-035, filed
1/24/74.] Repealed by 78-05-001 (Order 17, Reso-
lution 45-0378), filed 4/6/78. Statutory Authority:
Chapters 28B.10 and 28B.50 RCW.

132C-104-045 Meeting procedures. [Order 4433, § 132C-104-045,
filed 1/24/74.] Repealed by 78-05-001 (Order 17,
Resolution 45-0378), filed 4/6/78. Statutory Au-
thority: Chapters 28B.10 and 28B.50 RCW,

132C-104-050 Procedures. {Order 4433, § 132C-104-050, filed
1/24/74.1 Repealed by 78-05-001 (Order 17, Reso-
lution 45-0378), filed 4/6/78. Statutory Authority:
Chapters 28B.10 and 28B.50 RCW.

132C-104-055 Gifts, [Order 4433, § 132C-104-055, filed 1/24/74.]
Repealed by 78-05-001 (Order 17, Resolution 45—
0378), filed 4/6/78. Statutory Authority: Chapters
28B.10 and 28B.50 RCW,

132C-104-070 Meetings. [Order 3422, § 132C-104-070, filed
5/15/72.] Repealed by Order 4433, filed 1/24/74.

WAC 132C-104-040 Seal. (1) Design. The seal of
Olympic College shall be the following form and design:

(2) Use. The seal shall be used only in connection
with the transaction of official business of Olympic Col-
lege. [Order 4433, § 132C-104-040, filed 1/24/74.]

WAC 132C-104-060 Regular meetings of the board
of trustees. One regular meeting of the Board of Trust-
ees shall be held each month. This meeting shall be held
on the fourth Tuesday [of] [on] each month and begin
at 7:30 p.m., in the Art Lecture Room A—-103, Olympic
College Campus, Chester Street, Bremerton,
Washington, or at such other time and place as the
Board may direct from time to time and as published in
the State Register. The location of each meeting is
available in the office of the President, Olympic College,
16th and Chester Streets, Bremerton, Washington.
[Statutory Authority: Chapter 28B.50 RCW. 78-09-008
(Order 20, Resolution 48-0678), § 132C-104-060, filed
8/7/78; Statutory Authority: Chapters 28B.10 and 28B-
.50 RCW. 78-05-002 (Order 18, Resolution 46-0378),
§ 132C-104-060, filed 4/6/78.]

Reviser's Note: WAC 1-13-130 requires the use of underlining and
deletion marks to indicate amendments to existing rules. The bracketed

material in the above section does not appear to conform to this rule.
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132C-104-07001

WAC 132C-104-07001 Legislative matters. The
board may from time to time designate persons to rep-
resent the board and the college in matters requiring ac-
tion by the legislature or officers of the state of
Washington. [Statutory Authority: Chapters 28B.10 and
28B.50 RCW. 78-05-002 (Order 18, Resolution 46—
0378), § 132C-104-070 (codified as WAC 132C-104-

07001), filed 4/6/78.]

WAC

132C-120-010
132C-120-015
132C-120-020
132C-120-025
132C-120-030
132C-120-035
132C-120-040
132C-120-045
132C-120-050
132C-120-055
132C-120-060
132C-120-065
132C-120-070
132C-120-075
132C-120-080
132C-120-085
132C-120-090
132C-120-095
132C-120-100
132C-120-105
132C-120-110
132C-120-115
132C-120-120
132C-120-125
132C-120-130
132C-120-135
132C-120-140
132C-120-145

132C-120-150
132C-120-155
132C-120-160
132C-120-165
132C-120-170
132C-120-175
132C-120-180
132C-120-185
132C-120-190
132C-120-195
132C-120-200
132C-120-205
132C-120-210
132C-120-215
132C-120-220
132C-120-225

Chapter 132C-120 WAC

STUDENT CONDUCT CODE

Evaluation.

Protection of freedom of expression.

Protection against improper academic evaluation.

Protection against improper disclosure.

Freedom of association.

Freedom of inquiry and expression.

Student participation in institutional government.

Student publications.

Exercise of rights of citizenship.

Institutional authority and civil penalties.

Procedural standards in disciplinary proceedings.

Standards of conduct expected of students.

Investigation of student conduct.

Status of student pending final action.

Purpose of adoption of student conduct code.

Definitions.

Jurisdiction.

Right of assembly.

Commercial activities.

Noncollege speakers.

Trespass.

Distribution of printed material on campus.

Purpose of disciplinary actions.

Initiation of prosecution.

Initial disciplinary proceedings.

Appeals.

Composition of student conduct board.

Procedures for hearing before the student conduct
board.

Conduct of disciplinary hearings.

Evidence admissible in hearings.

Decision by the student conduct board.

Final decision regarding disciplinary action.

Disciplinary action.

Readmission after dismissal.

Summary suspension rules.

Initiation of summary suspension proceedings.

Notice of summary proceedings.

Procedures of summary suspension hearing.

Decision by dean of students.

Notice of findings.

Suspension for failure to appear.

Appeal.

Summary suspension proceedings not duplicitous.

Reporting, recording and maintenance of records.

WAC 132C-120-010 Evaluation. The instructor in
the classroom and in conferences shall encourage free
discussion, inquiry and expression. Student performance
shall be evaluated solely on an academic basis, not on
opinions of conduct in matters unrelated to academic
standards. [Statutory Authority: Chapter 28B.50 RCW.
80-05-004 (Order 21, Resolution 49-0280), § 132C-
120-010, filed 4/4/80.]
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WAC 132C-120-015 Protection of freedom of ex-
pression. Students shall be free to take reasoned excep-
tion to the data or views offered in any course of study
and to reserve judgment about matters of opinion, but
they are responsible for learning the content of any
course of study for which they are enrolled. [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-015, filed
4/4/80.]

WAC 132C-120-020 Protection against improper
academic evaluation. Students shall have protection
through orderly procedures against prejudiced or capri-
cious academic evaluation. At the same time they are
responsible for maintaining standards of academic per-
formance established for each course in which they are
enrolled. [Statutory Authority: Chapter 28B.50 RCW.
80-05-004 (Order 21, Resolution 49— 0280) § 132C-
120-020, filed 4/4/80.]

WAC 132C-120-025 Protection against improper
disclosure. Information about student views, beliefs and
political associations which faculty and staff acquire in
the course of their work as instructors, advisers and
counselors shall be considered confidential. Protection
against improper disclosure is a serious professional ob-
ligation. Judgments of ability and character may be
provided under appropriate circumstances, normally
with the knowledge or consent of the student. [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-025, filed
4/4/80.]

WAC 132C-120-030 Freedom of association. Stu-
dents bring to the campus a variety of interests previ-
ously acquired and develop many new interests as
members of the academic community. They shall be free
to organize and join associations to promote their com-
mon interests.

(1) Affiliation with an extramural organization shall
not of itself disqualify a student organization from insti-
tutional recognition.

(2) Each organization shall have a campus advisor
chosen by the membership of the organization with the
approval of the Director of Student Programs and Ac-
tivities. Campus advisors may advise organizations in the
area of responsibility, but they shall not have the au-
thority to control the policy of such organizations.

(3) In order to be officially recognized, a student or-
ganization must maintain a club charter with the Asso-
ciated Students of Olympic College.

(4) Campus organizations, including those affiliated
with an extramural organization, shall be open to all
students without respect to race, religion or national ori-
gin. [Statutory Authority: Chapter 28B.50 RCW. 80-
05-004 (Order 21, Resolution 49-0280), § 132C-120-
030, filed 4/4/80.]

WAC 132C-120-035 Freedom of inquiry and ex-
pression. Students and student organizations shall be
free to examine and to discuss all questions of interest to
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them and to express opinions publicly and privately.
They shall always be free to support causes by orderly
means which do not disrupt the regular and essential
operation of the institution. At the same time it should
be made clear to the academic and the larger commu-
nity that in their public expressions or demonstrations,
students or student organizations speak only for
themselves.

Recognized student groups shall be allowed to invite
and to hear any person of their own choosing, subject
only to procedural rules relating to noncollege speakers.

These rules are designed to insure that there is orderly
scheduling of facilities and adequate preparation for the
event, and that the occasion is conducted in a manner
appropriate to an academic community. The institu-
tional control of campus facilities shall not be used as a
device for censorship. It shall be made clear to the aca-
demic and larger community that sponsorship for guest
speakers does not necessarily imply approval or endorse-
ment of the views expressed either by the sponsoring
group or the institution. [Statutory Authority: Chapter
28B.50 RCW. 80-05-004 (Order 21, Resolution 49—
0280), § 132C-120-035, filed 4/4/80.]

WAC 132C-120-040 Student participation in insti-
tutional government. As constituents of the academic
community, students are free, individually and collec-
tively, to express their views on issues of institutional
policy and on matters of general interest to the student
body. The student body shall have clearly defined means
to participate in the formation and application of insti-
tutional policy affecting academic and student activities.
[Statutory Authority: Chapter 28B.50 RCW. 80-05-004
(Order 21, Resolution 49-0280), § 132C-120-040, filed
4/4/80.]

WAC 132C-120-045 Student publications. Student
publications and the student press are a valuable aid in
establishing and maintaining an atmosphere of free and
responsible discussion and of intellectual exploration on
the campus. They are a means of bringing student con-
cerns to the attention of the faculty and the institutional
authorities and of formulating student opinion on vari-
ous issues on the campus and in the world at large. Fi-
nancial and legal autonomy is not possible, therefore,
Olympic College, as the publisher of student publica-
tions, may have to bear the legal responsibility for the
contents of the publications. In the delegation of edito-
rial responsibility to students, the institution must pro-
vide sufficient editorial freedom and financial autonomy
for the student publications to maintain their integrity of
purpose as vehicles for free inquiry and free expression
in an academic community. At the same time the edito-
rial freedom of student editors and managers entails
corollary responsibilities to be governed by the canons of
responsibilities such as the avoidance of libel, indecency,
undocumented allegations, attacks on personal integrity,
and the techniques of harassment and innuendo. As
safeguards for the editorial freedom of student publica-
tions, the following provisions are necessary.
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(1) The student press should be free of censorship and
advance approval of copy, and its editors and managers
should be free to develop their own editorial policies and
news coverage consistent with Canons of Journalism.

(2) Editors and managers of student publications
should be protected from arbitrary suspension and re-
moval because of student, faculty, administration or
public disapproval of editorial policy or content. Only
for proper and stated causes should editors and manag-
ers be subject to removal and then by orderly and pre-
scribed procedures. The agency responsible for the
appointment of editors and managers should be the
agency responsible for their removal.

(3) It is expected that campus student publications
will have a written editorial policy consistent with the
above. [Statutory Authority: Chapter 28B.50 RCW. 80—
05-004 (Order 21, Resolution 49-0280), § 132C~120-
045, filed 4/4/80.]

WAC 132C-120-050 Exercise of rights of citizen-
ship. Olympic College students are both citizens and
members of the academic community. As citizens, stu-
dents shall enjoy the same freedom of speech, peaceful
assembly, and right of petition that other citizens enjoy
and, as members of the academic community, they are
subject to the obligations which accrue to them by virtue
of this membership. Faculty members and administra-
tive officials shall insure that institutional powers are not
employed to inhibit such intellectual and personal devel-
opment of students as is often promoted by their exercise
of the rights of citizenship both on and off campus.
[Statutory Authority: Chapter 28B.50 RCW. 80-05-004
(Order 21, Resolution 49-0280), § 132C-120-050, filed
4/4/80.]

WAC 132C-120-055 Institutional authority and
civil penalties. Activities of students may upon occasion
result in violation of law. In such case institutional offi-
cials shall be prepared to apprise students of sources of
legal counsel and may offer other assistance. Students
who violate the law may incur penalties prescribed by
civil authorities, but institutional authority shall never be
used merely to duplicate the function of general laws.
Only where the institution's interests as an academic
community are distinct and clearly involved should the
special authority of the institution be asserted. The stu-
dent who incidently violates institutional regulations in
the course of his/her off-campus activity such as those
relating to class attendance, shall be subject to no
greater penalty than would normally be imposed. Insti-
tutional action should be independent of community
pressure. [Statutory Authority: Chapter 28B.50 RCW.
80-05-004 (Order 21, Resolution 49-0280), § 132C-—
120-055, filed 4/4/80.]

WAC 132C-120-060 Procedural standards in disci-
plinary proceedings. In developing responsible student
conduct, disciplinary proceedings play a role substan-
tially secondary to example, counseling, guidance and
admonition. At the same time Olympic College has a
duty and the corollary disciplinary powers to protect its
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educational purpose through the setting of standards of
scholarship and conduct for the students who attend and
through the regulation of the use of institutional facili-
ties. In the exceptional circumstances when the preferred
means fail to resolve problems of student conduct, prior
procedural safeguards shall be observed to protect the
student from the unfair imposition of serious penalties.

The administration of discipline shall guarantee pro-
cedural fairness to an accused student. Practices in dis-
ciplinary cases may vary in formality with the gravity of
the offense and the sanctions which may be applied.
They shall also take into account the presence or ab-
sence of an honor code and the degree to which the in-
stitutional officials have direct acquaintance with
student life in general and the involved student and the
circumstances of the case in particular. The jurisdictions
of faculty or student judicial bodies, the disciplinary re-
sponsibilities of institutional officials and the regular
disciplinary procedures, including the student's rights to
appeal a decision shall be clearly formulated and com-
municated in advance. Minor penalties may be assessed
informally under prescribed procedures.

In all situations procedural fair play requires that the
student be informed of the nature of the charges against
him/her, that he/she be given a fair opportunity to re-
fute them, that the situation not be arbitrary in its ac-
tions, and that there be provision for appeal of a
decision. The following are recommended as proper
safeguards'in such proceedings when there are no honor
codes offering comparable guarantees. [Statutory Au-
thority: Chapter 28B.50 RCW. 80-05-004 (Order 21,
Resolution 49-0280), § 132C-120-060, filed 4/4/80.]

WAC 132C-120-065 Standards of conduct expected
of students. The institution has an obligation to clarify
those standards of behavior which it considers essential
to its educational mission and its community life. These
general behavior expectations and the resultant specific
regulations should represent a reasonable regulation of
student conduct, but the student shall be as free as pos-
sible from imposed limitations that have no direct rele-
vance to his/her education. Offenses should be as clearly
defined as possible and interpreted in a manner consis-
tent with the aforementioned principles of relevancy and
reasonableness. Disciplinary proceedings shall be insti-
tuted, only for violations of standards of conduct formu-
lated with significant student participation and published
in advance through such means as a student handbook
as a generally available body of institutional regulations.
[Statutory Authority: Chapter 28B.50 RCW. 80-05-004
(Order 21, Resolution 49-0280), § 132C-120-065, filed
4/4/80.]

WAC 132C-120-070 Investigation of student con-
duct. Premises occupied by students and the personal
possessions of students shall not be searched unless ap-
propriate authorization has been obtained. For premises
controlled by the institution, an appropriate and respon-
sible authority shall be designated to whom application
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shall be made before a search is conducted. The appli-
cation shall specify the reasons for the search and ob-
jects or information sought. The student shall be present,
if possible, during the search. For premises not con-
trolled by the institution, the ordinary requirements for
lawful search shall be followed.

Students charged with violations of institutional regu-
lations shall be informed of their right to due process.
No form of harassment shall be used by institutional
representatives to coerce admissions of guilt or informa-
tion about conduct of other suspected persons. [Statu-
tory Authority: Chapter 28B.50 RCW. 80-05-004
(Order 21, Resolution 49-0280), § 132C-120-070, filed
4/4/80.]

WAC 132C-120-075 Status of student pending final
action. Pending action on the charges the status of a
student shall not be altered, or his/her right to be
present on the campus and to attend classes suspended,
except for reasons relating to his/her physical or emo-
tional safety and well-being, or for reasons relating to
safety and well-being of students, faculty or college
property in accordance with Summary Suspension
Rules. [Statutory Authority: Chapter 28B.50 RCW. 80—
05-004 (Order 21, Resolution 49-0280), § 132C-120—
075, filed 4/4/80.]

WAC 132C-120-080 Purpose of adoption of student
conduct code. Olympic College is maintained by the
state of Washington for the accomplishment of certain
special purposes, namely, the provision of programs of
instruction in higher education, the provision of voca-
tional-technical occupation education, the advancement
of knowledge through scholarship and research, and the
provision of related community services and adult edu-
cation. Just as any other social institution has its own
special purposes, a college must maintain conditions
conducive to the effective performance of its functions.
Consequently, the college has special expectations
regarding the conduct of the various participants in the
academic community. Student conduct which distracts
from or interferes with accomplishment of college pur-
poses is not acceptable.

Admission to the college carries with it the presump-
tion that the student will conduct himself/herself as a
responsible member of the academic community. This
included an expectation that the student will obey the
law, will comply with rules and regulations of the col-
lege, will maintain a high standard of integrity and hon-
esty and will respect the rights, privileges and property
of other members of the college community.

It is assumed that the student is, and wishes to be
treated as, an adult. As such, he/she will accept respon-
sibility for his/her own conduct. In order to accomplish
educational purposes of the college and also to provide
students a full understanding of the rules that will en-
able the college to maintain conditions conducive to the
effective performance of the college's functions, the fol-
lowing rules regarding the conduct of students are
hereby adopted. Sanctions for violations of the rules of
student conduct herein adopted will be administered by
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the college in the manner provided by said rules. When
violations of laws of the state of Washington and/or the
United States are also involved, the college may refer
such matters to proper civil authorities. In case of mi-
nors, this conduct may be referred to parents or legal
guardians. [Statutory Authority: Chapter 28B.50 RCW.
80-05-004 (Order 21, Resolution 49-0280), § 132C-
120-080, filed 4/4/80.]

WAC 132C-120-085 Definitions. As used in this set
of documents, the following words and phrases shall
mean:

(1) "Assembly" shall mean any overt activity engaged
in by two or more persons, the object of which is to gain
publicity, advocate a view, petition for a cause or dis-
seminate information to any person, or group of persons.

(2) "Board" shall mean the Board of Trustees of
Olympic College.

(3) "College" shall mean Olympic Coliege.

(4) "College facilities” shall mean and include any or
all real property owned or operated by the Board of
Trustees of Olympic College, and shall include all build-
ings and appurtenances affixed thereon or attached
thereto.

(5) "College personnel" refers to any person employed
by Olympic College on a full or part-time basis, except
those who are faculty members as defined in sub—para-
graph 8 infra.

(6) "Disciplinary action” sanctions shall mean and in-
clude the expulsion, suspension, probation or admonition
of any student by the College President or Dean of Stu-
dents for the violation of any designated rule of student
conduct for which a student is subject to disciplinary
action.

(7) "District" shall mean Community College District
No. 3, State of Washington.

(8) "Faculty member" shall mean any instructor or
aide employed by Olympic College who is authorized to
teach at a community college in the State of
Washington.

(9) "President” unless otherwise designated shall
mean the duly appointed President of Olympic College.

(10) "Rules of student conduct" shall mean those
rules regulating student conduct as herein adopted.

(11) "Student" shall mean and include any person
who is enrolled in the college.

(12) "De novo" shall mean renewed. [Statutory Au-
thority: Chapter 28B.50 RCW. 80-05-004 (Order 21,
Resolution 49-0280), § 132C-120-085, filed 4/4/80.]

WAC 132C-120-090 Jurisdiction. All rules herein
adopted concerning student conduct and discipline shall
apply to every student attending community college
within the district whenever said student is present upon
any college facility or college sponsored function.

Breaches of discipline shall include but not be limited
to:

(1) Liquor. The possessing, consumption or being de-
monstrably under the influence of any form of liquor by
any student on college facilities or college sponsored
function shall be cause for disciplinary action. The
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exception of possession or consumption of liquor is if
special approval for use of liquor has been obtained from
the Dean of Students or his/her designee.

(2) Drugs. Any student who shall use, possess, be de-
monstrably under the influence of, or sell any narcotic
drug as defined in RCW 69.50.101(0) as now law or
hereinafter amended, or any dangerous drug as defined
in RCW 69.40.050 as now law or hereinafter amended,
shall be subject to disciplinary action except when the
use or possession of a drug is specifically prescribed as
medication by an authorized medical doctor or dentist.
For purposes of this regulation, "sell" shall include the
statutory meaning defined in RCW 69.04.005.

(3) Cheating. (a) Any student who, for the purpose of
fulfilling or partially fulfilling any assignment or task
required by a faculty member as part of the student's
program of instruction, shall knowingly tender any work
product that the student fraudulently represents to the
faculty member as the student's work product, shall be
deemed to have cheated. Cheating shall be cause for
disciplinary action. (b) Any student who aids or abets
the accomplishment of cheating as defined in sub—para-
graph one above, shall also be subject to disciplinary
action.

(4) Theft. Any student who shall commit theft of the
property of another, as defined in RCW 9A.56.020 shall
be subject to disciplinary action.

(5) Assault. Any student who shall assault any person
in the manner prohibited by law in RCW 9A.36.010 or
9A,36.020 or 9A.36.030 shall be subject to disciplinary
action.

(6) Forgery or alteration of records. Any student who
engages in acts of forgery, as defined in RCW 9A.60-
020 shall be subject to disciplinary action. [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-090, filed
4/4/80.]

WAC 132C-120-095 Right of assembly. Students
shall have the right of "assembly" as defined in WAC
132C-120-085 upon college facilities that are generally
available to the public: Provided, That such assembly
shall:

(1) Be conducted in an orderly manner; and

(2) Not unreasonably interfere with vehicular or pe-
destrian traffic; or

(3) Not unreasonably interfere with classes, scheduled
meetings or ceremonies, or with educational functions of
the college; and

(4) Not unreasonably interfere with college functions.

A student who conducts or participates in an assembly
violative of any provision of this rule shall be subject to
disciplinary action.

Nonstudents who participate in or aid or abet any as-
sembly or assemblies in violation of this section shall be
subject to possible prosecution under the state criminal
trespass law and/or any other possible civil or criminal
remedies available to the college. [Statutory Authority:
Chapter 28B.50 RCW. 80-05-004 (Order 21, Resolu-
tion 49-0280), § 132C-120-095, filed 4/4/80.]
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WAC 132C-120-100 Commercial activities. College
facilities will not be used for commercial solicitation,
advertising or promotional activities except when such
activities clearly serve Olympic College educational ob-
jectives, including but not limited to, display of books of
interest to the academic community or the display or
demonstration of technical or research equipment, and
when such commercial activities relate to educational
objectives and are conducted under the sponsorship of,
at the request of a college division of the Office of Stu-
dent Activities of the College, provided that such solici-
tation does not interfere with or operate to the detriment
of the conduct of college affairs or the free flow of pe-
destrian or vehicular traffic. [Statutory Authority:
Chapter 28B.50 RCW. 80-05-004 (Order 21, Resolu-
tion 49-0280), § 132C-120-100, filed 4/4/80.]

WAC 132C-120-105 Noncollege speakers. The
trustees, the administration, and the faculty of Olympic
college subscribe to the proposition that an important
aspect of the education of college students is the oppor-
tunity to listen to speakers representing a wide variety of
opinions and beliefs on important public issues. Because
of the confidence reposed in Olympic College students’
capacity to listen critically and to judge intelligently the
statements made by advocates of varying ideologies, be-
liefs, and theories, and in conformity with American
traditions of free speech and free inquiry, the following
policies are established governing the appearance on
campus of speakers not themselves members of the col-
lege community.

Any recognized student organization may invite to the
campus any speaker a group wishes to hear, providing
suitable space is available and there is no interference
with the regular scheduled program of the college and
officially sanctioned procedure is followed. It is under-
stood that the appearance of such speakers on the cam-
pus implies neither approval nor disapproval of them or
their viewpoints by this college, its faculty, its adminis-
tration or the Board of Trustees. In the case of speakers
who are candidates for political office, equal opportuni-
ties shall be available to opposing candidates if desired
by them. Speakers are subject to the normal considera-
tions for law and order and to the specific limitations
imposed by the Washington State Constitution which
prohibits religious worship, exercise, or instruction on
state property.

In order to insure an atmosphere of open exchange
and to insure that the educational objectives of the col-
lege are not obscured, the President, in a case attended
by extreme emotional feeling, may prescribe conditions
for the conduct of the meeting, such as requiring a des-
ignated member of the faculty as chairman, or requiring
permission for comments and questions from the floor.
Likewise, the president may encourage the appearance
of one or more additional speakers at the meeting in
question or at a subsequent meeting so that other points
of view may be expressed. [Statutory Authority: Chapter
28B.50 RCW. 80-05—004 (Order 21, Resolution 49—
0280), § 132C-120-105, filed 4/4/80.]
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WAC 132C-120-110 Trespass. The President of the
College, or in such president's absence the acting presi-
dent, in the instance of any event that the president
deems to be disruptive of order, or which the president
deems impedes the movement of persons or vehicles, or
which the president deems to disrupt or threatens to dis-
rupt the ingress and/or egress of persons from college
facilities, and the president acting through the Dean of
Students or such other person designated by the presi-
dent shall have power and authority to:

(1) Prohibit the entry of, or withdraw the license or
privilege of a person or persons or any group of persons
to enter onto or remain upon any portion of a college
facility; or

(2) Give notice against trespass by any manner speci-
fied in section 2, chapter 7, Laws of 1969, to any person,
persons, or group of persons against whom the license or
privilege has been withdrawn or who has been prohibited
from entering onto or remaining upon all or any portion
of a college facility; or

(3) Order any person, persons, or group of persons to
leave or vacate all or any portion of a college facility.

Any student who shall disobey a lawful order given by
the president or his/her designee pursuant to the re-
quirements of Subsection 1 of this rule shall be subject
to disciplinary action. [Statutory Authority: Chapter
28B.50 RCW. 80-05-004 (Order 21, Resolution 49-
0280), § 132C-120-110, filed 4/4/80.]

WAC 132C-120-115 Distribution of printed mate-
rial on campus. Publications, handbills, leaflets, state-
ments, and similar materials except those which are
commercial, obscene or unlawful in character may be
distributed without review or approval by any regularly
enrolled student, faculty or staff member, or recognized
group of students enrolled at Olympic College. It is to be
understood that such materials do not necessarily repre-
sent the views of the College, its faculty, student body,
or staff. Such materials may be distributed from auth-
orized public areas in the Student Center and at any
outdoor area on campus consistent with the maintenance
of college property, with the free flow of traffic and per-
sons, and not in a manner which in itself limits the or-
derly operation of college affairs.

All such materials shall indicate the name of the
sponsor. Distribution of any printed materials by persons
not members of the college community shall be prohib-
ited unless approved in advance by the Dean of Students
or his/her designee.

Any student who violates any provision of this rule
relating to the distribution and sale of handbills, leaflets,
newspapers, or related materials shall be subject to dis-
ciplinary action.

Any distribution of the materials in this section shall
not be construed as approval of the same by the college
or by the Board of Trustees. [Statutory Authority:
Chapter 28B.50 RCW. 80-05-004 (Order 21, Resolu-
tion 49-0280), § 132C-120-115, filed 4/4/80.]

WAC 132C-120-120 Purpose of disciplinary ac-
tions. Disciplinary action, up to and including dismissal
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from the College, may be imposed upon a student for
failure to abide by the rules of student conduct herein
adopted. The form of disciplinary action imposed upon
the nonabiding student will determine whether and un-
der what conditions the violator may continue as a stu-
dent at the College. Practices in disciplinary cases may
vary in formality according to the severity of the case.
[Statutory Authority: Chapter 28B.50 RCW. 80-05-004
(Order 21, Resolution 49-0280), § 132C-120-120, filed
4/4/80.]

WAC 132C-120-125 Initiation of Presecution. Any
person shall have the right to request sanctions for vio-
lations of the code of student conduct.

Faculty members shall have the authority to take such
actions as may be necessary to maintain order and
proper conduct in the classroom in order to assure the
effective cooperation of students in the accomplishment
of objectives of the course of instruction. Such actions
may be appealed to the Dean of Students or his/her
designee at any time before the end of the next succeed-
ing quarter in which the student is enrolled. [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-125, filed
4/4/80.]

WAC 132C-120-130 Initial disciplinary proceed-
ings. All disciplinary proceedings will be initiated by the
Dean of Students or his/her designated representative
who may also establish advisory panels to advise or act
for the office in disciplinary proceedings.

Any student accused of violating any provision of the
rules of student conduct will be called for an initial con-
ference with the Dean of Students or his/her designated
representative and will be informed of what provision or
provisions of the code of student conduct he/she is
charged with violating and what appears to be the max-
imum penalties which might result from consideration of
the disciplinary proceeding.

After considering the evidence in the case and inter-
viewing the student or students accused of violating the
code of student conduct, the Dean of Students or his/her
designated representative may take any of the following
actions:

(1) Terminate the proceeding, exonerating the student
or students providing both parties agree;

(2) Dismiss the case after whatever counseling and
advice may be appropriate, provided both parties (ac-
cused and accuser) agree;

(3) Impose minor sanctions directly (warning, repri-
mand, or disciplinary probation) subject to the student's
right of appeal described in WAC 132C-120-135;

(4) Refer the matter to the Student Conduct Board
for a recommendation to the President of the College as
to appropriate action. The student shall be notified in
writing when such a recommendation is made;

(5) Recommend to the President of the College that
the student be dismissed, if the student agrees to waive a
hearing and agrees to the dismissal.
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A student accused of violating any provision of the
code of student conduct shall be given written notifica-
tion within five calendar days of any disciplinary action
recommended by the Dean of Students or his/her desig-
nated representative.

No disciplinary action recommended by the Dean of
Students or his/her designated representative is final
unless the student fails to exercise his/her right of ap-
peal as provided in WAC 132C-120-135 and the Presi-
dent of the College or his/her designated representative,
after reviewing of the case including any statement the
student may file with the president, shall either express
written approval of the recommendation of the Dean of
Students or give written direction as to what lesser dis-
ciplinary action, if any, is to be taken. [Statutory Au-
thority: Chapter 28B.50 RCW. 80-05-004 (Order 21,
Resolution 49-0280), § 132C-120-130, filed 4/4/80.]

WAC 132C-120-135 Appeals. Any disciplinary ac-
tion taken may be appealed. Action taken by the Dean
of Students may be appealed to the Student Conduct
Board. Action taken by the Student Conduct Board may
be appealed to the president or his/her designee. Action
taken by the president shall be final. All appeals by a
student must be made in writing and presented to the
appropriate agency within five instructional days after
the original action was taken. Decisions on appeals will
be made by the appropriate agency within five instruc-
tional days. [Statutory Authority: Chapter 28B.50
RCW. 80-05-004 (Order 21, Resolution 49-0280), §
132C-120-135, filed 4/4/80.]

WAC 132C-120-140 Composition of student con-
duct board. Olympic College shall have a Student Con-
duct Board composed of seven members, who should be
chosen on an ad hoc basis as needed. The member shall
be selected as follows:

(1) The Olympic College President or his/her desig-
nee shall appoint three members and an alternate who
are teaching on the appropriate campus; such members
shall serve at his/her pleasure.

(2) The College President or his/her designee shall
appoint one member from the college administration
who shall serve at his/her pleasure.

(3) Three student members shall be designated by the
President of the Associated Students of Olympic College
subject to the approval of the Executive Council. Stu-
dent membership must include a male and female stu-
dent and two alternates.

(4) The chairman shall be chosen from the member-
ship. The chairman shall preside at all meetings and
hearings and shall be designated by the President of the
College or his/her designee provided that no person who
personally participates in any disciplinary action re-
viewed by the disciplinary committee may serve. The
chairman shall not vote except in case of tie vote. [Stat-
utory Authority: Chapter 28B.50 RCW. 80-05-004
(Order 21, Resolution 49-0280), § 132C-120-140, filed
4/4/80.]
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WAC 132C-120-145 Procedures for hearing before
the student conduct board. The Student Conduct Board
will hear, de novo, and make recommendations to the
President of the College on all disciplinary cases referred
to it by the Dean of Students or his/her designee.

The student has a right to a fair and impartial hearing
before the Student Conduct Board on any charge of vio-
lating the rules of student conduct. The student's failure
to cooperate with the hearing procedures hereinafter
outlined, however, shall not preclude the Student Con-
duct Board from making its findings of fact, conclusions,
and recommendations as provided below. Failure by the
student to cooperate may be taken into consideration by
the committee in recommending to the president the ap-
propriate disciplinary action.

The student shall be given written notice of the time
and place of his/her hearing before the Student Conduct
Board and be afforded not less than ten days notice
thereof. Said notice shall contain:

(1) A statement of the time, place, and nature of the
disciplinary proceeding.

(2) A statement of the charges against him/her in-
cluding reference to the particular sections of the code of
student conduct involved.

The student shall be entitled to hear and examine the
evidence against him/her and be informed of the iden-
tity of its source; he/she shall be entitled to present evi-
dence in his/her own behalf and cross examine witnesses
testifying against him/her as to factual matters. The
student shall have all authority possessed by the College
to obtain information he/she specifically describes in
writing and renders to the Dean of Students no later
than three days prior to the hearings, or to request the
presence of witnesses or the production of other evidence
relevant to the issue of the hearings.

The student may be represented by counsel of his/her
choice at the disciplinary hearing. If the student elects to
choose a duly licensed attorney admitted to practice in
any state in the United States as his/her counsel, he/she
must render three days notice thereof to the Dean of
Students.

In all disciplinary proceedings the college may be rep-
resented by a designee appointed by the Dean of Stu-
dents; said designee may then present the college's case
against the student accused of violating the code of stu-
dent conduct provided that in those cases in which the
student elects to be represented by a licensed attorney
the Dean of Students may elect to have the college rep-
resented by an Assistant Attorney General.

An adequate summary of all the evidence and facts
presented to the disciplinary committee during the
course of the proceedings will be taken. A copy thereof
shall be available at the office of the Dean of Students
for distribution.

The chairman of the Student Conduct Board, as de-
fined by the student conduct code, shall preside at the
disciplinary hearing. {Statutory Authority: Chapter
28B.50 RCW. 80-05-004 (Order 21, Resolution 49—
0280), § 132C-120-145, filed 4/4/80.]
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WAC 132C-120-150 Conduct of disciplinary hear-
ings. Hearings conducted by the Student Conduct Board
generally will be held in closed session except when the
accused requests that student and faculty other than
those directly involved be invited to attend. If at any
time during the conduct of a hearing invited guests are
disruptive of the proceedings, the chairman of the com-
mittee may exclude such persons from the hearing room.

Any student or faculty member attending the Student
Conduct Board hearing as an invited guest who contin-
ues to disrupt said proceedings after the chairman of the
committee has asked him/her to cease and desist there-
from shall be subject to disciplinary action. [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-150, filed
4/4/80.]

WAC 132C-120-155 Evidence admissible in hear-
ings. Only those matters presented at the hearing in the
presence of the accused student will be considered in
Student Conduct Board determinations. [Statutory Au-
thority: Chapter 28B.50 RCW. 80-05-004 (Order 21,
Resolution 49-0280), § 132C-120-155, filed 4/4/80.]

WAC 132C-120-160 Decision by the student con-
duct board. Upon conclusion of the disciplinary hearing,
the Student Conduct Board shall in closed session con-
sider all the evidence therein presented and decide by
majority vote whether to recommend to the president
any of the following actions:

(1) That the college terminate the proceedings and
exonerate the student or students;

(2) That the college impose minor sanctions directly,
such as warning, reprimand, or minor fine subject to the
student's right of appeal as described below;

(3) That the college impose any of the disciplinary
actions as provided in WAC 132C-120-170.

(4) Recommend to the president that the student be
dismissed from the college.

The student shall be provided by the President of the
College a copy of the Student Conduct Board's findings
of fact and conclusions regarding whether the student
did violate any rule or rules of the code of student con-
duct. The committee shall also advise the student of
his/her rights to present within seven days a written
statement to the President of the College appealing the
recommendation of the Student Conduct Board. [Statu-
tory Authority: Chapter 28B.50 RCW. 80-05-004 (Or-
der 21, Resolution 49-0280), § 132C-120-160, filed
4/4/80.]

WAC 132C-120-165 Final decision regarding disci-
plinary action. The President of the College or any rep-
resentative he/she may designate except the Dean of
Students shall, after reviewing the record of the case,
include in the report of the Student Conduct Board in
any statement filed by the student either his/her indi-
cated approval of the recommendations of the College
Disciplinary Committee or give directions as to what
lesser disciplinary action shall be taken.
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If the president decides that discipline is to be im-
posed after the review provided by the above section, the
president or his/her designee shall notify the student in
writing of the discipline imposed. [Statutory Authority:
Chapter 28B.50 RCW. 80-05-004 (Order 21, Resolu-
tion 49-0280), § 132C-120-165, filed 4/4/80.]

WAC 132C-120-170 Disciplinary action. The fol-
lowing disciplinary actions are hereby established and
shall be the sanctions imposed upon violators of the code
of student conduct:

Disciplinary Warnings: Notice to a student either ver-
bally or in writing that he/she has been in violation of
the rules of student conduct or has otherwise failed to
satisfy the college's expectations regarding conduct.
Such warnings imply that continuation or repetition of
the specific conduct involved or other misconduct will
result in one of the more serious disciplinary actions de-
scribed below.

Reprimand: Formal action censuring a student for vi-
olation of the rules of student conduct. Reprimands are
always made in writing to the student by the Dean of
Students or his/her designee with copies to the office or
agency involved. A reprimand indicates to the student
that continuation or repetition of the specific conduct
involved or other misconduct will result in one of the
more serious disciplinary actions described below.

Disciplinary Probation: Formal action placing condi-
tions upon the student's continued attendance for viola-

tion of code of student conduct. The Dean of Students

will specify, in writing, the period of probation and the
conditions such as limiting the student's participation in
extracurricular activities. Disciplinary probation may be
for a specified term or for an indefinite period which
may extend to graduation or other termination of the
student's enrollment in the college.

Dismissal: Termination of student status for violation
of the code of student conduct. Student may be dis-
missed only with the approval of the President of the
College. Dismissal may be for a stated or for an indefi-
nite period. The notification dismissing a student will
indicate, in writing, the term of the dismissal and any
special conditions which must be met before readmis-
sion. There is no refund of fees for the quarter in which
action is taken but fees paid in advance for a subsequent
quarter are to be refunded.

Restitution: The Dean of Students may demand resti-
tution from individual students for destruction or dam-
age of property. Failure to make arrangements for
restitution promptly will result in the cancellation of the
student's registration and will prevent the student from
re-registration. [Statutory Authority: Chapter 28B.50
RCW. 80-05-004 (Order 21, Resolution 49-0280), §
132C-120-170, filed 4/4/80.]

WAC 132C-120-175 Readmission after dismissal.
Any student dismissed from the college for disciplinary
reasons may be readmitted only on written petition to
the Dean of Students. Such petitions must indicate how
specified conditions have been met and, if the term of
the dismissal has not expired, any reasons which support
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a reconsideration of the matter. Because the President of
the College participates in all disciplinary actions dis-
missing students from the college, decisions on such pe-
titions for readmission must be reviewed by the Student
Conduct Board and recommendation made to the presi-
dent and approved by the president before readmission is
granted. [Statutory Authority: Chapter 28B.50 RCW.
80-05-004 (Order 21, Resolution 49-0280), § 132C-~
120-175, filed 4/4/80.]

WAC 132C-120-180 Summary suspension rules.
The Board of Trustees of Olympic College recognizes
the need to provide the administration with a summary
system of student discipline that can swiftly and fairly
respond to immediate disorder or conditions relating to
student's physical and emotional well-being.

The Board of Trustees recognizes the need to provide
the college administrators with a summary system of
student discipline that can swiftly and fairly respond to
immediate disorder in conditions relating to students.
The board further desires to create and operate such a
system within the framework of fundamental due pro-
cess as presently embodied in the historic notions em-
bodied in the jurisprudential tool of the Temporary
Restraining Order. Therefore the board adopts the fol-
lowing rules:

(1) It is to be understood, however, that nothing
within the rules adopted shall be construed to supplant
the provisions of the Student Conduct Code and Disci-
plinary Procedures and the student disciplinary system
created therein. Rather, the provisions of the rules of
this chapter shall be deemed to be supplementary to the
Student Conduct Code by providing a method of sus-
pension during the pendency of the investigation and
prosecution for student violations that will be subse-
quently heard on their merits pursuant to the system
embodied in the said student conduct code. [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-180, filed
4/4/80.]

WAC 132C-120-185 Initiation of summary suspen-
sion proceedings. If the president or in his/her absence
his/her designee has cause to believe that any student
has violated any law of the State or the United States or
any of the code of student conduct and the president or
his/her designee also has further cause to believe that
the student's violation involves:

(1) Participation in any mass protest or demonstration
violative of WAC 132C-120-095 and that immediate
disciplinary action is necessary to restore order on any
college campus, or

(2) Violation of any other rule of student conduct
code and there also appears to be a significant probabil-
ity that said violation or violations will continue to the
great injury of the college so as to render disciplinary
process contained herein ineffectual,

Then the president or his/her designee shall, pursuant
to the following rules, have authority to suspend said
student for one to ten days prior to any subsequent dis-
ciplinary proceeding initiated under the code of student
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conduct contained in WAC 132C-120-185. [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-185, filed
4/4/80.]

WAC 132C-120-190 Notice of summary proceed-
ings. If the president desires to exercise the authority
conferred by WAC 132C-120-185 against any student,
he/she shall direct the Dean of Students to cause notice
thereof to be served upon said student by registered or
certified mail at the student'’s last known address or by
causing personal service of such notice upon said
student.

The notice shall be entitled "Notice of Summary Sus-
pension" and shall include:

(1) A description of evidence that misconduct did
occur.

(2) The charges against the student, including refer-
ence to the law and/or code of student conduct involved,
and

(3) A summons to appear before the Dean of Students
or his/her designee at a time to be set by the dean, but
not later than 24 hours from the date and time of receipt
of the "Notice of Summary Suspension.” [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-190, filed
4/4/80.]

WAC 132C-120-195 Procedures of summary sus-
pension hearing. At the Summary Suspension Hearing
the Dean of Students or his/her designee shall state that
there is cause to believe that the violation stated on the
Notice of Summary Suspension to the student did occur
and that the president or his/her designee did have
probable cause to believe the immediate suspension of
said student is necessary, pursuant to WAC 132C-120-
190.

The student may offer oral testimony of himself/her-
self or of any person, submit any statement or affidavit
on his/her behalf, examine any affidavit and cross ex-
amine any witness who may appear against him/her and
submit any matter in extenuation or mitigation of the
offense or offenses charged.

The Dean of Students shall at the time of the Sum-
mary Suspension Proceeding determine whether there is
‘a probable cause to believe that a violation of law or of
the code of student conduct has occurred and whether
there is cause to believe that immediate suspension is
necessary pursuant to WAC 132C-120-200. In the
course of making such a decision, said dean may only
consider the sworn affidavit or oral testimony of persons
who have alleged that the student charged has commit-
ted a violation of law or of the code of student conduct
and the oral testimony and affidavits submitted by the
student charged. [Statutory Authority: Chapter 28B.50
RCW. 80-05-004 (Order 21, Resolution 49-0280), §
132C-120-195, filed 4/4/80.]

WAC 132C-120-2060 Decision by dean of students.
If the Dean of Students, following the conclusion of the
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Summary Suspension Proceeding, is still of the opinion
that there is probable cause to believe:

(1) The student against whom specific violations of
the law or of the code of student conduct are alleged has
committed one or more such violations upon any college
facility or college sponsored activity; and

(2) That summary suspension of said student is nec-
essary to attain peace and order on the campus; and

(3) Such violation or violations of the law or of the
code of student conduct constitute grounds for disciplin-
ary probation or dismissal pursuant to WAC 132C-120-
200, then the Dean of Students may, with written ap-
proval of the president, continue suspension of such stu-
dent from college for maximum of ten days. [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-200, filed
4/4/80.]

WAC 132C-120-205 Notice of findings. If a stu-
dent is suspended pursuant to the above rules, said stu-
dent will be provided with a written copy of the Dean of
Students findings of fact and conclusions, as expressly
concurred in by the president, as to whether said dean
had probable cause to believe that the conditions for
summary suspension outlined in WAC 132C-120-200
exists and whether immediate suspension of said student
should issue.

The student suspended pursuant to the authority of
this rule shall be served a copy of the notice of suspen-
sion by personal service or by registered mail. Notice by
mail shall be sent to said student's last known address.
[Statutory Authority: Chapter 28B.50 RCW. 80-05-004
(Order 21, Resolution 49-0280), § 132C-120-205, filed
4/4/80.]

WAC 132C-120-210 Suspension for failure to ap-
pear. If the student against whom specific violations of
the rules of student conduct or law have been alleged
has been served pursuant to the notice required in WAC
132C-120-190 wilfully fails to appear at the time des-
ignated for the Summary Suspension Proceeding, the
Dean of Students may, with the written concurrence of
the president, suspend the student from college for a
maximum of ten days. [Statutory Authority: Chapter
28B.50 RCW. 80-05-004 (Order 21, Resolution 49—
0280), § 132C-120-210, filed 4/4/80.]

WAC 132C-120-215 Appeal. Any student ag-
grieved by an order issued at the Summary Suspension
Proceeding may appeal the same to the president or
his/her designee. No such appeal shall be entertained,
however, unless written notice of the appeal specifically
describing alleged errors in the findings of the Dean of
Students is tendered at the Office of the President
within 72 hours following the date notice of summary
suspension was served or mailed to the student.

The president shall, as soon as reasonably possible,
examine the allegations contained within the Notice of
Appeal, along with the findings of the dean, the record
of the Summary Suspension Proceedings and determine
therefrom whether the summary suspension is justified.
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Following such examination, the president may, at
his/her discretion, suspend the summary suspension
pending determination of the merits of the disciplinary
proceeding pursuant to the code of student conduct.

The president shall notify the appealing student
within 48 hours following its consideration of the Notice
of Appeal as to whether the Summary Suspension shall
be maintained or stayed pending disposition of the disci-
plinary proceeding pursuant to the code of student
conduct.

The appellant shall have the right to appear person-
ally before the president and, conversely, the president
may require the appellant to appear personally.

A student's academic standing shall not be jeopar-
dized in the event of his/her exoneration. [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-215, filed
4/4/80.]

WAC 132C-120-220 Summary suspension proceed-
ings not duplicitous. As indicated, the Summary Suspen-
sion Proceeding shall in no way substitute for the
disciplinary proceedings provided for in the code of stu-
dent conduct. At the end of the suspension, the student
suspended shall be reinstated to his/her full rights and
privileges as a student, subject to whatever sanctions
may have been or may be in the future imposed pursu-
ant to the code of student conduct or these rules of
summary suspension.

Any disciplinary proceeding initiated against the stu-
dent because of violations alleged against any student in
the course of the Summary Suspension Proceeding pro-
vided for herein shall be de novo provided that the re-
cords made and evidence presented during the course of
any facet of a Summary Suspension Proceeding brought
against the student shall be available for the use of the
student and of the college in a disciplinary proceeding
initiated under the Code of Student Conduct. [Statutory
Authority: Chapter 28B.50 RCW. 80-05-004 (Order
21, Resolution 49-0280), § 132C-120-220, filed
4/4/80.]

WAC 132C-120-225 Reporting, recording and
maintenance of records. Records of all disciplinary cases
and summary suspension proceedings which result in
sanctions shall be kept in the office of the Dean of Stu-
dents. To minimize the risk of improper disclosure, aca-
demic and disciplinary records shall be kept separately.
Except in proceedings where the student is exonerated,
all documentary or other physical evidence produced or
considered and all recorded testimony shall be preserved
no longer than five years. No record of proceedings
wherein the student is exonerated, other than the fact of
exoneration, shall be maintained after the date of the
student's graduation (maximum two years).

All disciplinary actions shall be entered on the stu-
dent's disciplinary record and may be removed at the
time of graduation or earlier at the discretion of the
Dean of Students, however, all records must be de-
stroyed within five years.
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In any case in which a student summarily suspended
pursuant to these rules is subsequently exonerated in the
course of disciplinary proceedings provided for in the
code of student conduct, all records related to the sum-
mary suspension of the student shall be removed from
the student's disciplinary record. The Dean of Students
shall be responsible for such removal.

Any failure by the college to remove records of disci-
plinary action pursuant to this section may be corrected
by request of the student.

Information from disciplinary or student record files
shall not be available to unauthorized persons on campus
or to any person off campus without the consent of the
student, except under legal compulsion or in cases where
the safety of persons or property is involved. Persons
who may be authorized are the Dean of Students, Di-
rector of Counseling, Testing and Student Information
Analysis, Chairman Student Conduct Board, or others
designated by the Dean of Students or President.

No records shall be kept which reflect the political
activities or beliefs of the student.

All parties shall maintain full confidentiality with re-
spect to such hearings. [Statutory Authority: Chapter
28B.50 RCW. 80-05-004 (Order 21, Resolution 49—
0280), § 132C-120-225, filed 4/4/80.]

Chapter 132C-122 WAC

WITHHOLDING SERVICES FOR OUTSTANDING
DEBTS

WAC

132C-122-010 Policy.

132C-122-020 Notification.

132C-122-030 Informal hearing notification.
132C-122-040 Procedure for informal hearing.

WAC 132C-122-010 Policy. If any person, includ-
ing faculty, staff, student or former student, be indebted
to the institution for an outstanding overdue debt, the
institution need not provide any further services of any
kind to such individual, including but not limited to
transmitting files, records, transcripts or other services
which have been requested by any such person. The in-
stitution reserves the right to set off any funds received
from an individual against an outstanding overdue debt.
[Statutory Authority: Chapter 28B.50 RCW. 78-09-009
(Order 19, Resolution 47-0678), 132C-122-010, filed
8/7/78.]

WAC 132C-122-020 Notification. Upon receipt of
such a request for services where there is an outstanding
debt due the institution from that person, the institution
shall notify the person by first—class mail that the ser-
vices will not be provided since there is an outstanding
debt due the institution, and further that until that debt
is satisfied, no such services as are requested will be
provided the individual. When the institution exercises
it's right of set off, the institution shall notify the person
by first—class mail of the amount applied and balance
due, if any. [Statutory Authority: Chapter 28B.50
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RCW. 78-09-009 (Order 19, Resolution 47-0678),
132C-122-020, filed 8/7/78.]

WAC 132C-122-030 Informal hearing notification.
The letter of notification contained in WAC 132C-122—
020 shall also notify the individual that he has a right to
a hearing before a person designated by the president of
the institution to the extent that he believes the records
of the institution are incorrect concerning his indebted-
ness. The letter shall also indicate that the request for
the hearing must be made within twenty days from the
date of mailing said letter. [Statutory Authority: Chap-
ter 28B.50 RCW. 78-09-009 (Order 19, Resolution 47—
0678), 132C-122-030, filed 8/7/78.]

WAC 132C-122-040 Procedure for informal hear-
ing. Upon receipt of a timely request for a hearing, the
person designated by the president shall have the records
and files of the institution available for review and, at
that time, shall hold an informal hearing concerning
whether the individual in fact owes or owed any out-
standing debts to the institution. After the informal
hearing, a decision shall be rendered by the president's
designee indicating whether in fact the institution is cor-
rect in withholding services or applying set off for the
outstanding debt, and if the outstanding debt is in fact
owed by the individual involved, the set off shall remain
applied and no further services shall be provided. Noti-
fication of this shall be sent to the individual within five
days after the hearing. Said decision shall constitute an
informal proceeding established by the institution pursu-
ant to the Higher Education Administrative Procedures
Act as defined in RCW 28B.19.110. [Statutory Author-
ity: Chapter 28B.50 RCW. 78-09-009 (Order 19, Reso-
lution 47-0678), 132C—122-040, filed 8/7/78.]

Chapter 132C-132 WAC

RULES AND PROCEDURES FOR IMPLEMENTING
REDUCTION IN FACULTY

WAC

132C-132-010 Procedure for reduction in facuity.
132C-132-020 Review by president.

132C-132-030 The association meets with president.
132C-132-040 The need for reduction.
132C-132-050 Assignment of faculty.
132C-132-060 Consideration of number to be reduced.
132C-132-070 Most necessary services considered.
132C-132-080 Order of layoff.

132C-132-090 Seniority.

132C-132-100 Assignment.

132C-132-110 Right to return.

WAC 132C-132-010 Procedure for reduction in
faculty. If a person with a full-time faculty appointment
(teaching, learning resources or counseling faculty
member) is to be laid off for program termination or re-
duction, decreases in enrollment, changes in educational
policy or substantial evidence of a serious shortage of
funds, the Olympic College policies and procedures for
tenure and dismissal will be utilized and the following
criteria and procedures will be used. [Order 4975, §
132C-132-010, filed 12/20/74.]
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WAC 132C-132-020 Review by president. The
president, with consultation from his administrative
staff, will review the nature of the problem facing the
college. If the president determines that reductions in
staff are or will be necessary in the near future, he will
give notice of the potential reductions to the recognized
faculty organization. The notice which the president
gives to the recognized faculty organization shall in-
clude: (1) The reasons for the proposed reductions in
force; (2) The number of faculty to be considered for
layoff. [Order 4975, § 132C-132-020, filed 12/20/74.]

WAC 132C-132-030 The association meets with
president. The association will then have the right to
meet with the president who shall explain the need for
such reductions in faculty. The association may review
budgetary considerations relating to a reduction in fac-
ulty. The president shall present and explain the major
criteria to be used to identify those to be laid off. If any
courses currently in the curriculum are expected to be
eliminated, he shall identify those courses and explain
why they are to be eliminated. [Order 4975, § 132C-
132-030, filed 12/20/74.]

WAC 132C-132-040 The need for reduction. The
need for a reduction in force will be determined on the
basis of the need for reduction in each instructional ser-
vices and student services area in which full-time faculty
members are employed. [Order 4975, § 132C-132-040,
filed 12/20/74.]

WAC 132C-132-050 Assignment of faculty. Within
a reasonable time after the start of the fall quarter of
each year, the Dean of Instruction or Dean of Students
shall assign each faculty member. A faculty member
may not be a member of more than one division or serv-
ice area. [Order 4975, § 132C-132-050, filed
12/20/74.]

WAC 132C-132-060 Consideration of number to be
reduced. If the number of faculty is to be reduced, the
president, with advice from the Dean of Instruction or
Dean of Students shall decide in the case of each af-
fected division or service area what course offerings
and/or other services are most necessary to maintain
quality education at Olympic College. The president
shall consider but not be limited to the following factors:
(1) The enrollment and the trends in enrollment for not
less than four consecutive quarters, if applicable, and
their effect upon each division or service area. (2) The
goals and objectives of Olympic College and the State
Board for Community College Education; (3) Informa-
tion concerning faculty vacancies occurring through re-
tirement, resignation, sabbaticals and leaves of absence.
[Order 4975, § 132C-132-060, filed 12/20/74.]

WAC 132C-132-070 Moest necessary services con-
sidered. Those duties associated with the course offerings
and/or other services determined to be most necessary at
Olympic College will be considered needed duties of a
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faculty member. [Order 4975, § 132C-132-070, filed
12/20/74.]

WAC 132C-132-080 Order of layoff. If a reduction
is necessary within a division or service area the follow-
ing order of layoff will be utilized provided there are
qualified faculty members to replace and perform all the
needed duties of the faculty to be laid off: (1) Part—time
faculty; (2) probationary faculty appointees with the
least seniority; (3) full-time tenured faculty members
with the least seniority. [Order 4975, § 132C-132-080,
filed 12/20/74.]

WAC 132C-132-090 Seniority. Seniority shall be
determined by establishing the date of the signing of the
first full-time contract for the most recent period of
continuous full-time professional service for Olympic
College which shall include leaves of absence, sabbatical
leaves, and periods of layoffs. (This shall include profes-
sional services for the Bremerton School District prior to
July 1, 1967, if assigned to Olympic College.) The long-
est terms of employment as thus established shall be
considered the highest level of seniority. In instances
where faculty members have the same beginning date of
full-time professional services, seniority shall be deter-
mined in the following order: (1) First date of the sig-
nature of a letter of intent to accept employment; (2)
first date of application for employment. [Order 4975, §
132C-132-090, filed 12/20/74.]

WAC 132C-132-100 Assignment. A faculty mem-
ber shall be qualified to instruct courses or provide ser-
vices which the president, with advice from the Dean of
Instruction or Dean of Students determines the faculty
member is qualified to instruct or provide service. [Or-
der 4975, § 132C-132-100, filed 12/20/74.]

WAC 132C-132-110 Right to return. A full-time
tenured faculty member whose contract was not renewed
as a result of this reduction in faculty procedure has a
right to recall to any faculty position, either a newly
created one or a vacancy, providing he is qualified as
determined by the College President. The recall shall be
in reversed seniority, the most senior first. The right of
recall shall extend three years from the date of layoff],]
provided that the academic employee has provided the
district with a written statement notifying the district of
the desire to be considered and current address each six
months after layoff. Full-time tenured faculty members
who have been laid off will retain all accrued benefits,
such as sick leave and seniority. Upon recall they shall
be placed at least at the next higher increment on the
salary schedule than at the time of layoff and will retain
their tenured status. [Statutory Authority: Chapter
28B.50 RCW. 80-05-004 (Order 21, Resolution 49—
0280), § 132C-132-110, filed 4/4/80; Order 4975, §
132C-132-110, filed 12/20/74.]

Reviser's Note: WAC 1-13-130 requires the use of underlining and

deletion marks to indicate amendments to existing rules. The bracketed
material in the above section does not appear to conform to this rule.
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Chapter 132C-276 WAC
PUBLIC RECORDS

WAC

132C-276-010 Purpose.

132C-276-020 Definitions.

132C-276-030 Description of central and field organization of Com-

munity College District No. 3.

132C-276-040 Operations and procedures.

132C-276-050 Public records available.

132C-276-060 Public records officer.

132C-276-070 Office hours.

132C-276-080 Requests for public records.

132C-276-090 Copying.

132C-276-100 Exemptions.

132C-276-110 Review of denials of public records requests.

132C-276-120 Protection of public records.

132C-276-130 Adoption of form.

132C-276-990 Appendix A——Request for public record to Com-
) munity College District No. 3.

WAC 132C-276-010 Purpose. The purpose of this
chapter shall be to ensure compliance by the Community
College District No. 3 with the provisions of chapter I,
Laws of 1973 (Initiative 276), Disclosure-Campaign—
Finances—Lobbying—Records; and in particular with § §
25-32 of that act, dealing with public records. [Order
4020, § 132C-276-010, filed 5/25/73.]

WAC 132C-276-020 Definitions. (1) PUBLIC RE-
CORDS. "Public record" includes any writing contain-
ing information relating to the conduct of governmental
or the performance of any governmental or proprietary
function prepared, owned, used or retained by any state
or local agency regardless of physical form or
characteristics.

(2) WRITING. "Writing" means handwriting, type-
writing, printing, photostating, photographing, and every
other means of recording any form of communication or
representation, including letters, words, pictures, sounds;
or symbols, or combination thereof, and all papers,
maps, magnetic or paper tapes, photographic films and
prints, magnetic or punched cards, discs, drums and
other documents.

(3) COMMUNITY COLLEGE DISTRICT NO. 3.
The Community College District No. 3 is an agency or-
ganized by statute pursuant to RCW 28B.50.040. The
Community College District No. 3 shall hereinafter be
referred to as the "district". Where appropriate, the
term district also refers to the staff and board of trustees
employees of the district. [Order 4020, § 132C-276-
020, filed 5/25/73.]

WAC 132C-276-030 Description of central and
field organization of Community College District No. 3.
District No. 3 is'a Community College District orga-
nized under RCW 28B.50.040. The Administrative Of-
fice of the district and its staff are located at Olympic
College, 16th & Chester, Bremerton, Washington
98310. [Order 4020, § 132C-276-030, filed 5/25/73.]

WAC 132C-276-040 Operations and procedures.
The district is established under RCW 28B.50.040 to
implement the educational purposes established by
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RCW 28B.50.020. The college district is operated under
the supervision and control of a board of trustees. The
board of trustees is made up of five members each ap-
pointed by the governor to a term of five years. The
trustees meet the fourth Tuesday of each month at 7:30
p.m. in the Art Lecture Room, A-103, Olympic College,
unless public notice is given of a special meeting. At
such time the trustees exercise the powers and duties
granted it under RCW 28B.50.140. [Order 4020, §
132C-276-040, filed 5/25/73.]

WAC 132C-276-050 Public records available. All
public records of the district, as defined in WAC 132C-
276020 are deemed to be available for public inspection
and copying pursuant to these rules, except as otherwise
provided by § 31, chapter 1, Laws of 1973 and WAC
132C-276-100. [Order 4020, § 132C-276-050, filed
5/25/73.]

WAC 132C-276-060 Public Records Officer. The
district's public records shall be in the charge of the
Public Records Officer designated by the college presi-
dent. The person so designated shall be located in the
Administrative Office of the district. The Public Records
Officer shall be responsible for the following: The im-
plementation of the district's rules and regulations
regarding release of public records, coordinating the
staff of the district in this regard, and generally insuring
compliance by the staff with the public records disclo-
sure requirements of chapter 1, Laws of 1973. [Order
4020, § 132C-276-060, filed 5/25/73.]

WAC 132C-276-070 Office hours. Public records
shall be available for inspection and copying during the
customary office hours of the district. For the purposes
of this chapter, the customary office hours shall be from
8:00 a.m. to noon and from 1:00 p.m. to 4:00 p.m.,
Monday through Friday, excluding legal holidays. [Or-
der 4020, § 132C-276-070, filed 5/25/73.]

WAC 132C-276-080 Requests for public records. In
accordance with requirements of chapter 1, Laws of
1973 that agencies prevent unreasonable invasions of
privacy, protect public records from damage or disorga-
nization, and prevent excessive interference with essen-
tial functions of the agency, public records may be
inspected or copied or copies of such records may be ob-
tained, by members of the public, upon compliance with
the following procedures: (1) A request shall be made in
writing upon a form prescribed by the district which
shall be available at its administrative office. The form
shall be presented to the public records officer; or to any
member of the district’s staff, if the public records offi-
cer is not available, at the administrative office of the
district during customary office hours. The request shall
include the following information:

(a) The name of the person requesting the record;

(b) The time of day and calendar date on which the
request was made;

(c) The nature of the request;
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(d) If the matter requested is referenced within the
current index maintained by the records officer, a refer-
ence to the requested record as it is described in such
current index;

(e) If the requested matter is not identifiable by ref-
erence to the district's current index, an appropriate de-
scription of the record requested should be given.

(2) In all cases in which a member of the public is
making a request, it shall be the obligation of the public
records officer or staff member to whom the request is
made, to assist the member of the public in appropri-
ately identifying the public record requested. [Order
4020, § 132C-276-080, filed 5/25/73.]

WAC 132C-276-090 Copying. No fee shall be
charged for the inspection of public records. The district
shall charge a fee of 10¢ per page of copy for providing
copies of public records and for use of the district's copy
equipment. This charge is the amount necessary to re-
imburse the district for its actual costs incident to such
copying. If a particular request for copies requires an
unusually large amount of time, or the use of any equip-
ment not readily available, the district will provide cop-
ies at a rate sufficient to cover any additional cost. All
fees must be paid by money order, cashier's check or
cash in advance. [Order 4020, § 132C-276-090, filed
5/25/73.]

WAC 132C-276-1006 Exemptions. (1) The district
reserves the right to determine that a public record re-
quested in accordance with the procedures outlined in
WAC 132C-276-080 is exempt under the provisions of
section 31, chapter 1, Laws of 1973.

(2) In addition, pursuant to section 26, chapter 1,
Laws of 1973, the district reserves the right to delete
identifying details when it makes available or publishes
any public record, in any cases when there is reason to
believe that disclosure of such details would be an inva-
sion of personal privacy protected by chapter 1, Laws of
1973, The public records officer will fully justify such
deletion in writing.

(3) All denials of requests for public records must be
accompanied. by a written statement specifying the rea-
son for the denial, including a statement of the specific
exemption authorizing the withholding of the record and
a brief explanation of how the exemption applies to the
record withheld. [Order 4020, § 132C-276-100, filed
5/25/73.]

WAC 132C-276-110 Review of denials of public re-
cords requests. (1) Any person who objects to the denial
of a request for a public record may petition for prompt
review of such decision by tendering a written request
for review. The written request shall specifically refer to
the written statement by the public records officer or
other staff member which constituted or accompanied
the denial. :

(2) Immediately after receiving a written request for
review of a decision denying a public record, the public
records officer or other staff member denying the re-
quest shall refer it to the president of the college. The
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president or his designee shall immediately consider the
matter and either affirm or reverse such denial or con-
sult with the attorney general to review the denial. In
any case, the request shall be returned with a final deci-
sion, within two business days following the original
denial.

(3) Administrative remedies shall not be considered
exhausted until the district has returned the petition
with a decision or until the close of the second business
day following denial of inspection, whichever occurs
first. [Order 4020, § 132C-276-110, filed 5/25/73.]

WAC 132C-276-120 Protection of public records.
Requests for public records shall be made in the Ad-
ministration Building of Olympic College. Public Re-
cords and a facility for their inspection will be provided
by the public records officer. Such records shall not be
removed from the place designated for their inspection.
Copies shall be made at Olympic College. If copying fa-
cilities are not available at the college, the college will

- arrange to have copies made commercially according to

the provisions of WAC 132C-276-090. [Order 4020, §
132C-276-120, filed 5/25/73.]

WAC 132C-276-130 Adoption of form. The district
hereby adopts for use by all person requesting inspection
and/or copying or copies of its records, the form at-
tached hereto as Appendix A, entitled "Request for
Public Record." [Order 4020, § 132C-276-130, filed
5/25/73.]

WAC 132C-276-990 Appendix A—-Request for
public record to Community College District No. 3.

APPENDIX "A"

REQUEST FOR PUBLIC RECORD TO
COMMUNITY COLLEGE DISTRICT NO. 3

() e ol
Date Request Made at Community Time of Day
College District No. 3 Request Made

(¢) Nature of request _..___ e

(d) Description of Record, or Matter, Requested if not Identifiable by
Reference. _ . . e

Denied Date ______ ... ______.____

(1980 Ed.)
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Public Records Officer

[Order 4020, Appendix A (codified as WAC 132C-276—
990), filed 5/25/73.]

Chapter 132C-280 WAC
STATE ENVIRONMENTAL POLICY ACT RULES

WAC
132C-280-010 State environmental policy act (SEPA).

WAC 132C-280-010 State environmental policy act
(SEPA). (1) It shall be the policy of Community College
District No. 3 that capital projects proposed and devel-
oped by the district shall comply with the provisions of
chapter 43.21C RCW, the State Environmental Policy
Act (SEPA); chapter 197-10 WAC, guidelines for
SEPA implementation; and WAC 131-24-030, SEPA
implementation rules of the State Board for Community
College Education as now or hereinafter amended.

(2) In compliance with WAC 197-10-820, the Busi-
ness Manager shall be the responsible official for carry-
ing out this policy. [Order 14, § 132C-280-010, filed
6/18/76.]

Chapter 132C-285 WAC
GRIEVANCE PROCEDURES

WAC
132C-285-010 Grievance procedure.

WAC 132C-285-010 Grievance procedure. Any en-
rolled student or employee of Olympic College who be-
lieves he/she has been discriminated against on the basis
of a handicap may lodge a formal institutional grievance
by:

(1) Step I: Informal meeting—Requesting an infor-
mal meeting with the individual believed to have com-
mitted the discriminatory act in an attempt to
informally resolve the concern.

(2) Step 2: Official hearing—If not satisfied by the
results of the informal meeting, the complainant may
request in writing, stipulating a specific grievance(s), a
meeting with the college handicap representative (ad-
ministrative assistant to the president). Within thirty
calendar days of receiving a written request, the handi-
cap representative will have arranged a meeting and re-
ported the findings, in writing, to both the complainant
and the person to whom the complaint is directed. It.
shall be at the discretion of the complainant to deter-
mine whether the handicap representative will meet with
each party separately or in a single meeting.
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If the complainant requests a single meeting, the
meeting shall be attended by the complainant, the per-
son to whom the complaint is directed, and the handicap
representative who will chair the meeting.

(3) Step 3: Presidential appeal—If the complaint is
not resolved as a result of the hearing conducted by the
handicap representative, either the complainant or the
person to whom the complaint is directed may request
an appeal to the college president in writing within ten
calendar days after receiving the written results of the
official hearing. Within fifteen calendar days after re-
ceiving a written request, the college president or his
designee will conduct a presidential appeal hearing and
report the findings in writing to both the complainant
and the person to whom the complaint is directed.

(a) The college president or his designee, the handicap
representative, the complainant, and the person to whom
the complaint is directed, shall attend the presidential
appeal hearing. The college president or his designee
shall preside.

(b) Either the complainant or the person to whom the
complaint is directed may have a reasonable number of
witnesses present.

(c) The written findings of the presidential appeal will
be considered final. No further intrainstitutional appeal
exists.

This procedure is not applicable to applicants for ad-
mission or employment. [Statutory Authority: RCW
28B.50.140(13). 78-02-062 (Order 16), § 132C-285-
010, filed 1/23/78.]
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