
Title 434 WAC 
SECRETARY OF STATE 

Chapters 
434-08 
434-12 
434-UA 
434-15 
434-20 

434-24 

434-28 

434-32 
434-36 
434-50 

434-55 

434-57 

434-62 

434-69 
434-79 

434-80 

434-81 
434-91 

Elections. 
Trademarks. 
Public records and mies of procedure. 
Public records--Archives. 
Voter registration forms--Manual voter 

registration. 
Maintenance of voter registration records 

0111 electronic data processing systems. 
Declarations of candidacy and filing 

procedures. 
New resident voters. 
Vote-by-mail. 
Corporation filing procedures and special 
fees. 

Limited partnership filings--Centralized 
system. 

Regulations 0111 accessibility of polling 
places in permanent voter registration fa­
cilities to elderly voters or disabled voters. 

Canvassing and certification of primaries 
and elections. 

Maps and census correspondence listings. 
Verification of signatures 0111 referendum 
and initiative petitions. 

Official candidates' pamphlet--Statements 
and photographs. 

Voters' pamphlet. 
Special elections for major public energy 

project bond measures. 

DISPOSITION OF CHAPTERS FORMERLY CODIFIED IN THIS 
TITLE 

Chapter 434-16 

FILING UNDER UNIFORM COMMERCIAL CODE 

434-16-010 Authority and purpose. [Regulation 1, § 1, filed 
5/18/67.] Repealed by 82-05-014 (Order 659-
DOL), filed 2/9/82. Statutory Authority: 1977 ex.s. c 
117 § 2. Later promulgation, see WAC 308-400-010. 

434-16-020 Applicable statute. [Regulation I,§ 2, filed 5/18/67.] 
Repealed by 82-05-014 (Order 659-DOL), filed 
2/9 /82. Statutory Authority: 1977 ex.s. c 117 § 2. 
Later promulgation, see WAC 308-400-020. 

434-16-030 Definitions. [Regulation 1, § 3, filed 5/18/67.] 
Repealed by 82-05-014 (Order 659-DOL), filed 
2/9/82. Statutory Authority: 1977 ex.s. c 117 § 2. 
Later promulgation, see WAC 308-400-030. 

434-16-040 Standard forms. [Regulation I, § 4, filed 5/18/67.] 
Repealed by 82-05-014 (Order 659-DOL), filed 
2/9/82. Statutory Authority: 1977 ex.s. c 117 § 2. 
Later promulgation, see WAC 308-400-040, 308-
400-044, 308-400-046, and 308-400-048. 

434-16-050 Official approval of forms. [Regulation 1, § 5, filed 
5/18/67.] Repealed by 82-05-014 (Order 659-
DOL), filed 2/9 /82. Statutory Authority: 1977 ex.s. c 
117 § 2. Later promulgation, see WAC 308-400-050. 
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434-16-060 Rejection of filings. [Regulation 1, § 6, filed 
5/18/67.] Repealed by 82-05-014 (Order 659-
DOL), filed 2/9/82. Statutory Authority: 1977 ex.s. c 
117 § 2. Later promulgation, see WAC 308-400-060. 

434-16-070 Prefiled financing statements. [Regulation I,§ 7, filed 
5/18/67.] Repealed by 82-05-014 (Order 659-
DOL), filed 2/9/82. Statutory Authority: 1977 ex.s. c 
117 § 2. 

434-16-080 Request for information or copies. [Regulation I, § 8, 
filed 5/18/67.] Repealed by 82-05-014 (Order 659-
DOL), filed 2/9/82. Statutory Authority: 1977 ex.s. c 
117 § 2. Later promulgation, see WAC 308-400-070. 

434-16-090 Amendment fees. [Regulation 1, § 9, filed 5/18/67.] 
Repealed by 82-05-014 (Order 659-DOL), filed 
2/9/82. Statutory Authority: 1977 ex.s. c 117 § 2. 
Later promulgation, see WAC 308-400-090. 

WAC 

Chapter 434-08 WAC 

ELECTIONS 

434-08-010 Advisory election upon contemplation of classification 
advancement. 

434-08-020 Remedial steps-Third class city under mayor-coun-
cil government. 

434-08-030 Determination of original terms of councilmen--Sec-
ond, third, or fourth class city or town. 

434-08-040 Appointment of clerks. 
434-08-050 Restrictions on write-in or sticker votes. 

WAC 434-08-010 Advisory election upon contem­
plation of classification advancement. Any second or 
third class city contemplating advancement to the rank 
of first class city under charter government, may hold a 
preliminary advisory election to determine the wishes of 
the electorate concerning the advancement of classifica­
tion under the following qualifications: 

( 1) Such preliminary advisory election must be held 
on the day of a regular city primary or city general 
election. 

(2) The resulting votes on said question shall be advi­
sory only and not binding upon the governing body of 
said city. 

[Regulation 1, filed 3/24/60.] 

WAC 434-08-020 Remedial steps--Third class city 
under mayor-council government. Whenever any third 
class city operating under the mayor-council form of 
government shall inadvertently advise candidates subject 
to a city primary that four councilmanic positions are to 
be filled, each for a four year term, when by law only 
three councilmanic positions are to be filled for a four 
year term and the fourth position is to be filled for a two 
year term and the filing period is closed, then the fol­
lowing remedial steps shall be taken: 

(1) The city clerk shall cause all names of candidates 
to appear in alphabetical sequence on the city primary 

[Title 434 WAC-p 1) 

' -I 



434-08-020 Title 434 WAC: Secretary of State 

ballot under the heading "councilman" (vote for four). 
No term of office shall be designated on the ballot. 

(2) After the primary has been held, the city clerk 
shall cause the names of the eight candidates receiving 
the most votes at the city primary to appear on the city 
general election ballot in order of most votes received. 
The position designation shall be the same as appeared 
on the city primary ballot. 

(3) The votes cast for candidates at the city general 
election shall be interpreted as follows: 

(a) The three candidates receiving the greatest num­
ber of votes shall be assigned each a term of four years. 

(b) The candidate ranked fourth in order of votes re­
ceived shall be assigned a term of two years and said 
position shall be designated at all future elections as 
"councilman-at-large." 

(c) In the event two or more candidates receive the 
same number of votes for the fourth position, then said 
tie shall be determined by lot. 

[Regulation 2, filed 3/24/60.] 

WAC 434-08-030 Determination of original terms 
of councilmen--Second, third, or fourth class city or 
town. When any second, third or fourth class city ( or 
town) newly organized under the mayor-council or 
council-manager forms of government shall hold its first 
regular election subsequent to its organization election, 
the staggering of the original terms of councilmen shall 
be determined as follows: 

(1) Second class city (mayor-council): Of the twelve 
councilmen elected, the six councilmen receiving the 
greatest number of votes shall be assigned four year 
terms while the remaining six councilmen shall be as­
signed two year terms. Thereafter, at all subsequent 
regular elections, the terms of all councilmen shall be set 
as four years. 

(2) Third class city (mayor-council): Of the seven 
councilmen elected, the three councilmen receiving the 
greatest number of votes shall be assigned terms of four 
years while the remaining four councilmen shall be as­
signed terms of two years. Thereafter, at all subsequent 
regular elections, the terms of all councilmen shall be set 
as four years, except the position of councilman-at-large 
which shall remain at two years. 

(3) Fourth class city (or town) (mayor-council): Of the 
five councilmen elected, the three councilmen receiving 
the greatest number of votes shall be assigned terms of 
four years while the remaining two councilmen shall be 
assigned terms of two years. Thereafter, at all subse­
quent regular elections, the terms of all councilmen shall 
be set as four years. 

( 4) Second, third and fourth class cities organized un­
der the council-manager plan: The staggering of terms of 
councilmen shall be as set forth by RCW 35.18.020 (re­
lating to existing cities adopting council-manager plan). 

[Regulation 3, filed 3/24/60.] 

WAC 434-08-040 Appointment of clerks. In each 
precinct containing one hundred or more registered vot­
ers and wherein paper ballots alone are voted, the in­
spector and judges, before the opening of the polls, shall 

[Title 434 WAC-p 2) 

appoint two registered voters to act as clerks: Provided, 
however, That: 

(1) The election officer (county auditor, city, town or 
district clerk, as the case may be) having jurisdiction of 
the election concerned, may designate at what hour the 
clerks shall report for duty. 

(2) Said hour of start of duty for the clerks may vary 
among the precincts according to the discretion of the 
election officer having jurisdiction. 

[Regulation 4, filed 3/24/60.] 

WAC 434-08-050 Restrictions on write-in or 
sticker votes. No write-in or sticker vote cast on a parti­
san office at any primary or election shall be valid or 
counted unless the voter has restricted his choice to one 
of the political parties appearing upon said ballot. 

In other words, the voter may write in names of can­
didates who do not appear upon the ballot, but not 
names of political parties. 

[Regulation 5, filed 3/24/60.] 
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Chapter 434-12 WAC 
TRADEMARKS 

Authority and purpose. 
Applicable statute. 
Definitions. 
Form of papers. 
Caption. 
Signing papers. 
Verification. 
Computation of time. 
Appearance and practice before secretary. 
Service of process. 
Joinder, consolidation. 
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Motions. 
Discovery. 
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Hearings are public. 
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Form and content of decision. 

WAC 434-12-010 Authority and purpose. These 
rules are adopted under authority of RCW 34.04.020 to 
govern procedure in trademark cancellation proceedings 
before the secretary of state under RCW 19.77.100. 

[Regulation 1, § 1, filed 2/15/66.] 

WAC 434-12-020 Applicable statute. All trademark 
cancellation proceedings shall comply fully with RCW 
19.77.100, and this regulation shall be considered a sup­
plement to and not a replacement for that statute. 

[Regulation 1, § 2, filed 2/15/66.] 

WAC 434-12-030 Definitions. As used m this 
regulation: 
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(1) "Secretary" means the secretary of state, assistant 
secretary of state, deputy secretary of state, or any other 
person commissioned by the secretary of state to act on 
his behalf in a trademark case. 

(2) "Trademark case" means a trademark cancella­
tion proceeding brought under RCW 19.77.100. 

(3) "Person" includes groups of persons, corporations, 
cooperatives, business trusts and all other entities capa­
ble of holding title to property. 

[Regulation l, § 3, filed 2/15/66.] 

WAC 434-12-040 Form of papers. All petitions, 
answers, and other papers prepared for filing in a trade­
mark case shall be typewritten on letter-sized 
(8 1/2 x 11 inch) paper. The first page of each paper 
shall contain a caption as provided in WAC 434-12-
050. 

[Regulation l, § 4, filed 2/15/66.] 

WAC 434-12-050 Caption. Captions on papers filed 
in trademark cases shall contain the words "BEFORE THE 

SECRETARY OF STATE OF THE STATE OF WASHINGTON"; 

the name of the petitioner; the name of the registrant of 
the trademark registration sought to be cancelled; the 
name of the trademark registration sought to be can­
celled; the file number of the trademark registration, if 
known; and a designation of the nature of the paper. The 
caption shall be in substantially the following form: 

BEFORE THE SECRETARY OF STATE OF THE 

STATE OF WASHINGTON 

JOHN DOE, 

Petitioner, 

vs. 

ROE TRADING CO., INC., 

Registrant of 
ZBFC as a 
Trademark. 

[Regulation l, § 5, filed 2/15/66.] 

Trademark File 

No. ____ _ 

(Title of paper) 

WAC 434-12-060 Signing papers. (1) Every paper 
offered for filing must be signed by the party offering it, 
or his attorney, and shall clearly show the address to 
which all notices, motions or responses shall be sent. 

(2) Every paper of a party represented by an attorney 
shall be signed by at least one attorney of record in his 
individual name, whose address shall be stated. 

(3) The signature of a party or attorney constitutes a 
certificate by him that he has read the paper; that to the 
best of his knowledge, information and belief, there is 
good ground to support it; and that it is not interposed 
for delay. If a paper is not signed or is signed with intent 
to defeat the purpose of this rule, it may be stricken and 
the case may proceed as if the paper had not been filed. 

[Regulation 1, § 6, filed 2/15/66.] 
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WAC 434-12-070 Verification. Petitions, answers, 
and statements of further facts (pertinent to issues 
raised by the answer), in addition to being signed, shall 
be verified before a notary public or other officer auth­
orized to administer oaths. The form of verification shall 
be substantially as follows: 

::::T:F O:~S~I~~~~~- - - - -- -- -- _} SS 

JOHN DOE, being first duly sworn, on oath deposes and 
says: 
I am the petitioner in this case. I have read the forego­
ing petition and know its contents, and I believe that the 
statements in it are true. 

(Signature) 

SUBSCRIBED AND SWORN to before me this - - - - - day of 
---------- 19 __ , 

(SEAL) 

[Regulation 1, § 7, filed 2/15/66.] 

NOTARY PUBLIC in and for 
the state of Washington, 
residing at 

WAC 434-12-080 Computation of time. In comput­
ing any period of time prescribed or allowed by these 
rules, by order of the secretary, or by any applicable 
statute, the day of the act, event, or default after which 
the designated period of time begins to run is not to be 
included. The last day of the period so computed is to be 
included, unless it is a Saturday, Sunday or a legal holi­
day, in which event the period runs until the end of the 
next day which is neither a Saturday, Sunday nor a hol­
iday. When the period of time prescribed or allowed is 
less than seven days, intermediate Saturdays, Sundays 
and holidays shall be excluded in the computation. 

[Regulation l, § 8, filed 2/15/66.] 

WAC 434-12-090 Appearance and practice before 
secretary. (1) No person other than the following may 
appear in a representative capacity before the secretary: 

(a) Attorneys at law duly qualified and entitled to 
practice before the supreme court of the state of 
Washington; 

(b) Attorneys at law duly qualified and entitled to 
practice before the highest court of record of any other 
state, if the attorneys at law of the state of Washington 
are permitted to appear in a representative capacity be­
fore administrative agencies of such other state, and if 
not otherwise prohibited by Washington law; 

(c) A bona fide officer, partner, or full time employee 
of an individual firm, association, partnership, or corpo­
ration who appears for such individual firm, association, 
partnership, or corporation. 

(2) No former employee of the secretary or member 
of the attorney general's staff may at any time after 

[Title 434 WAC-p 3] 
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severing his employment with the secretary or the attor­
ney general, appear in a representative capacity on be­
half of other parties in a formal proceeding wherein he 
previously took an active part. 

[Regulation 1, § 9, filed 2/15/66.] 

WAC 434-12-100 Service of process. (1) The sec­
retary shall cause to be served all orders, notices and 
other papers issued by him, together with any other pa­
pers which he is required by law to serve. Every other 
paper shall be served by the party filing it. 

(2) All papers shall be served upon all counsel of 
record at the time of filing and upon all parties not rep­
resented by counsel or upon their agents designated by 
them or by law. Any counsel entering an appearance 
subsequent to the initiation of the proceeding shall notify 
all other counsel then of record and all parties not rep­
resented by counsel of such fact. 

(3) Service of papers shall be made personally or by 
first class, registered, or certified mail; or by telegraph. 

( 4) Service upon parties shall be regarded as com­
plete: By mail, upon deposit in the United States mail 
postage fully prepaid and properly addressed; by tele­
graph, when deposited with a telegraph company prop­
erly addressed and with toll charges fully prepaid. 

( 5) Papers required to be filed with the secretary shall 
be deemed filed upon actual receipt by the secretary at 
Olympia accompanied by proof of service upon parties 
required to be served. 

[Regulation 1, § 10, filed 2/15/66.] 

WAC 434-12-110 Joinder, consolidation. (1) No 
petition shall request cancellation of more than one 
trademark. 

(2) On his own motion or on motion of a party, the 
secretary may in his discretion order that two or more 
trademark cases be consolidated for hearing. 

[Regulation 1, § 11, filed 2/15/66.] 

WAC 434-12-120 Withdrawal of petition. A peti­
tion for cancellation may be withdrawn without preju­
dice before the answer is filed. After answer is filed the 
petition may only be withdrawn without prejudice with 
the consent of registrant. 

[Regulation 1, § 12, filed 2/15/66.] 

WAC 434-12-130 Notice of bearing. The notice of 
hearing shall state: 

(1) The date, time and place of hearing; 
(2) The name of the hearing examiner; 
(3) The issues to be considered; 
(4) The fact that the hearing will be conducted in ac­

cordance with the Administrative Procedure Act, chap­
ter 34.04 RCW, and these rules; and 

(5) Such other information as the secretary deems 
necessary or helpful. 

[Regulation 1, § 13, filed 2/15/66.] 

WAC 434-12-140 Hearing examiner. (1) The hear­
ing examiner shall be the secretary of state, assistant 

[Title 434 WAC-p 4) 

secretary of state, deputy secretary of state, or any other 
person commissioned by the secretary to serve as hearing 
examiner in a particular case. 

(2) When the designated hearing examiner is a person 
other than the secretary of state, assistant secretary of 
state or deputy secretary of state, the petitioner or the 
registrant may, within seven days after the notice of 
hearing identifying the examiner is served, give notice in 
writing that the designated person is unacceptable to 
him. If such a notice is filed, the secretary of state will 
designate himself, or the assistant secretary of state or 
deputy secretary of state to serve in place of the hearing 
examiner who was originally designated. 

(3) When the designated hearing examiner is a person 
other than the secretary of state, assistant secretary of 
state or deputy secretary of state, he shall make a pro­
posal for decision, in accordance with RCW 34.04.110 
and WAC 434-12-230. The final decision shall be 
rendered by the secretary of state, assistant secretary of 
state or deputy secretary of state after an opportunity 
has been afforded each party adversely affected to file 
exceptions and present written argument, and, if so or­
dered, oral argument, as is provided in RCW 34.04.110. 
[Regulation 1, § 14, filed 2/15/66.] 

WAC 434-12-150 Motions. (1) Issues of law may 
be raised in the petition, answer, or statement of further 
facts (pertinent to the issues raised by the answer) or 
they may be raised at any time by motion. 

(2) Motions, except those made during the hearing, 
shall be in writing and shall be accompanied by a brief 
written memorandum of points and authorities urged in 
support of the motion. 

(3) When a written motion is filed, the secretary shall 
by order either: 

(a) State that the motion will be ruled on at the hear­
ing, or 

(b) Rule on the motion, after giving parties other than 
the moving party (whose memorandum must be submit­
ted with his motion) the opportunity to submit written 
argument. If the secretary decides to rule on the motion 
at a time other than the hearing, he may also, in his 
discretion, order that oral argument will be heard. 
[Regulation 1, § 15, filed 2/15/66.] 

WAC 434-12-160 Discovery. (1) Discovery may be 
practiced as provided in rules of pleading, practice and 
procedure (superior court) numbers 26 through 36. 
Whenever the superior court discovery rules refer to 
11 the court, 11 the reference shall be deemed to be to the 
secretary, when the discovery is being practiced in a 
trademark case. 

(2) If any party or an officer or managing agent of a 
party refuses to make discovery after being ordered by 
the secretary to do so, the secretary may make such or­
ders in regard to the refusal as are just, and among oth­
ers the following: 

(a) An order that the matters regarding which the 
questions were asked shall be taken to be established for 
purposes of the trademark case in accordance with the 
claim of the party obtaining the order. 
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(b) An order refusing to allow the disobedient party to 
support or oppose designated claims or defenses, or pro­
hibiting him from introducing in evidence designated 
documents or things or items of testimony, or from in­
troducing evidence of physical or mental condition. 

(c) An order striking out pleadings or parts thereof, or 
staying further proceedings until the order is obeyed, or 
dismissing the trademark case or any part of it, or can­
celling the trademark registration. 

(d) Any party may sue in superior court for a judg­
ment ordering compliance with a discovery order issued 
by the secretary. 

[Regulation 1, § 16, filed 2/15/66.] 

WAC 434-12-170 Subpoenas. (1) Upon application 
of any party or his counsel, there shall be issued to such 
party subpoenas requiring the attendance and testimony 
of witnesses or the production of evidence. 

(2) The subpoena power of the secretary shall extend 
throughout the state of Washington. 

(3) Service of subpoenas shall be made by delivering a 
copy of the subpoena to the person subpoenaed, or by 
leaving a copy at the place of his usual abode with some 
person of suitable age and discretion . then resident 
therein, and by tendering him on demand the same fees 
which a court of record would allow under RCW 5.56-
.010 for attendance as a witness, for traveling to and re­
turning from the place where he is required to attend, 
and for meals and lodging, if allowed by the secretary in 
the same manner as amounts for meals and lodging may 
be allowed by a judge under RCW 5.56.010. 

(4) The fees, mileage and expenses of witnesses sum­
moned before the secretary shall be paid by the party at 
whose instance they appear. 

(5) Unless the service of a subpoena is acknowledged 
on its face by the person subpoenaed, the person serving 
the subpoena shall make proof of service by filing the 
subpoena and the required return, affidavit, or acknowl­
edgment of service with the secretary or the officer be­
fore whom the witness is required to testify or produce 
evidence. Failure to make proof of service does not af­
fect the validity of the service. 

(6) Upon motion made promptly, and in any event at 
or before the time specified in the subpoena for compli­
ance, by the person to whom the subpoena is directed 
(and upon notice to the party to whom the subpoena was 
issued) the secretary may: 

(a) Quash or modify the subpoena if it is unreason­
able or requires evidence not relevant to any matter in 
issue; or 

(b) Condition denial of the motion upon just and rea­
sonable conditions. 
[Regulation 1, § 17, filed 2/15/66.] 

WAC 434-12-180 Prehearing conference. ( 1) The 
secretary on his own motion, or on motion of a party, 
may in his discretion direct the parties or their represen­
tatives to appear at a specified time and place for a con­
ference to consider: 

(a) The simplification of the issues; 
(b) The necessity of amendments to the pleadings; 
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(c) The possibility of obtaining stipulations and ad­
missions of fact or of the genuineness of documents, 
which will avoid unnecessary proof; 

(d) Limiting the number of expert witnesses; or 
(e) Such other matters as may aid in the disposition 

of the trademark case. 
(2) The secretary shall make an order which recites 

the action taken at the conference, the amendments al­
lowed to the pleadings, and the agreements made by the 
parties or their representatives as to any of the matters 
considered, and which limits the issues for hearing to 
those not disposed of by admissions or agreements. The 
order shall control the subsequent course of the trade­
mark case unless modified for good cause by subsequent 
order. 

[Regulation 1, § 18, filed 2/15/66.] 

WAC 434-12-190 Intervention. The secretary in his 
discretion may permit a person other than the petitioner 
and registrant to intervene in a trademark case. 

[Regulation 1, § 19, filed 2/15/66.] 

WAC 434-12-200 Hearings are public. Hearings 
shall be open to the public, subject to such reasonable 
regulations as the hearing officer shall prescribe. 

[Regulation 1, § 20, filed 2/15/66.] 

WAC 434-12-210 Rules of evidence. (1) Evidence 
shall be received in accordance with RCW 34.04.100. 
All relevant evidence is admissible which, in the opinion 
of the officer conducting the hearing, is the best evi­
dence reasonably obtainable, having due regard for its 
necessity, availability and trustworthiness. 

(2) When objection is made to the admissibility of ev­
idence, such evidence may be received subject to a later 
ruling. The officer conducting the hearing may, in his 
discretion, either with or without objection, exclude in­
admissible evidence or order cumulative evidence dis­
continued. A party objecting to the introduction of 
evidence shall state the precise grounds for objection 
promptly following the time such evidence is offered. 

[Regulation 1, § 21, filed 2/15/66.] 

WAC 434-12-220 Record. The secretary shall 
make a record of the hearing in the manner provided in 
RCW 34.04.090. In addition, any party is free to make 
his own record, if he so desires. 

[Regulation 1, § 22, filed 2/15/66.] 

WAC 434-12-230 Form and content of decision. 
Every decision and order, whether proposed, initial, or 
final, shall: 

(1) Be captioned as provided in WAC 434-12-050; 
(2) Designate all parties and counsel attending the 

proceeding; 
(3) Include a concise statement of the nature and 

background of the proceeding; 
(4) Be accompanied by appropriate findings of fact, 

when issues of fact have been determined, and conclu­
sions of law, when issues of law have been determined. 
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[Regulation 1, § 23, filed 2/15/66.) 

Chapter 434-12A WAC 
PUBLIC RECORDS AND RULES OF PROCEDURE 

WAC 
434-12A-010 Purpose. 
434-12A-020 Definitions. 
434-12A-030 Description of the organization of the office of the 

secretary of state. 
434-12A-040 Public records available. 
434-12A-050 Office hours. 
434-12A-060 Public records officer. 
434-12A-070 Protection of public records. 
434-12A-080 Records index. 
434-12A-090 Requests for public records. 
434-12A-100 Inspection and copying. 
434-12A-110 Exemptions, deletions, and denials. 
434-12A-120 Review of denials of public records request. 
434-12A-130 Adoption of standard request form. 
434-12A-140 Communications and submissions relating to public 

records. 
434-12A-150 Revolving fund. 
434-12A-990 Appendix A-Form-Organization chart. 
434-12A-99001 Appendix B-Form-Request for public record. 

WAC 434-12A-010 Purpose. The purpose of this 
chapter shall be to provide an official public record of 
the information required by RCW 42.17 .250 to be 
adopted by the office of the secretary of state. 

[Order 74-2, § 434-12A-010, filed 2/19/74.] 

WAC 434-12A-020 Definitions. (1) "Public record" 
includes any writing containing information relating to 
the conduct or performance of any governmental or pro­
prietary function prepared, owned, used or retained by 
any state or local agency, regardless of physical form or 
characteristics. 

(2) "Writing" means handwriting, typewriting, print­
ing, photostating, photographing, and every other means 
of recording any form of communication or representa­
tion, including letters, words, pictures, sounds, or sym­
bols, or combination thereof, and all papers, maps, 
magnetic or paper tapes, photographic films or prints, 
magnetic or punched cards, discs, drums, and other doc­
uments. 

[Order 74-2, § 434-12A-020, filed 2/19/74.) 

WAC 434-12A-030 Description of the organization 
of the office of the secretary of state. ( 1) The secretary 
of state's major activities are to: 

(a) Serve as chief election officer under the provisions 
of RCW 29.04.070; 

(b) Register and license all domestic and foreign, 
profit and nonprofit corporations, and record related 
filings; 

(c) Act as repository for filings required or permitted 
under the Uniform Commercial Code; 

(d) Register and attest to the official acts of the leg­
islature and the governor; 

(e) Affix the state seal and attest to commissions, 
pardons, and other public instruments to which the sig­
nature of the governor is required; 
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(f) Record conveyances made to the state, certified 
copies of franchises, or other papers filed in the office; 

(g) Receive and file official bonds of those officers 
required by law to submit them to the secretary of state; 

(h) Certify to the legislature all matters required by 
the law to be certified; 

(i) Attest to and authenticate certificates and other 
documents issued by the secretary of state's office; 

U) Serve as an agent for official communications to 
the public disclosure commission and provide certain ad­
ministrative services to that agency. 

(2) The offices of the secretary of state and their staff 
are located at: 

(a) Main Administrative Office, Legislative Building, 
Olympia. 

(b) Corporations Division, Legislative Building, 
Olympia. 

(c) Uniform Commercial Code Section, Insurance 
Building, Olympia. 

( d) Elections Division, Insurance Building, Olympia. 
(3) The organizational chart, attached hereto as Ap­

pendix A, illustrates the general structure and organiza­
tion of the staff of the secretary of state. 

[Order 74-2, § 434-12A-030, filed 2/19/74.) 

WAC 434-12A-040 Public records available. All 
public records of the office as defined in WAC 434-12-
020( 1) are deemed to be available for public inspection 
and copying pursuant to these rules except as provided 
by RCW 42.17.310 and WAC 434-12-110. 

[Order 74-2, § 434-12A-040, filed 2/19/74.) 

WAC 434-12A-050 Office hours. Public records 
shall be available for inspection and copying at all divi­
sional offices of the secretary of state during its custom­
ary office hours. For the purpose of this chapter, the 
customary office hours shall be from 8:00 a.m. to noon, 
and from 1:00 p.m. to 5:00 p.m. Monday through Fri­
day, excluding legal holidays. 

[Order 74-2, § 434-12A-050, filed 2/19/74.) 

WAC 434-12A-060 Public records officer. (1) A 
public records officer shall be located in each division of 
the office. 

(a) In the main administrative office, the public re­
cords officer shall be the administrative assistant or his 
designee. 

(b) In the corporations division the public records of­
ficer shall be the corporations supervisor or his designee. 

( c) In the elections division the public records officer 
shall be the elections supervisor or his designee. 

( d) In the Uniform Commercial Code section the 
public records officer shall be the clerical supervisor of 
the section or his designee. 

(2) The public records officers shall be responsible for 
the implementation of the office rules and regulations 
regarding release of public records, preparation and 
maintenance of the indices to public records of his divi­
sion or section, and coordination of the staff of the divi­
sion or section in this regard. 
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[Order 74-2, § 434-12A-060, filed 2/19/74.] 

WAC 434-12A-070 Protection of public records. 
The public records officer shall: 

(1) Implement whatever procedures are necessary to 
assure the retention and integrity of the secretary of 
state's records. 

(2) Establish reasonable measures to provide that the 
secretary of state's records are not lost, stolen, altered, 
defaced, or destroyed when such records are made avail­
able for inspection and/or copying. 

(3) Records of the office of the secretary of state 
made available for inspection or copying pursuant to 
these rules, shall not be removed from the divisional of­
fices of the secretary of state. 

[Order 74-2, § 434-12A-070, filed 2/19/74.] 

WAC 434-12A-080 Records index. (1) Index. The 
secretary of state's office will compile, maintain, and 
make available to all persons so requesting, a current in­
dex which provides identifying information as to the fol­
lowing records issued, adopted, or promulgated after 
June 30, 1972: 

(a) Final opinions, including concurring and dissent­
ing opinions, as well as orders, made in the adjudication 
of cases; 

(b) Those statements of policy and interpretation of 
policy, statute and the constitution which have been 
adopted by the agency; 

( c) Administrative staff manuals and instructions to 
staff that affect a member of the public; 

(d) Planning policies and goals, and interim and final 
planning decisions; 

(e) Factual staff reports and studies, factual consult­
ant's reports and studies, scientific reports and studies, 
and any other factual information derived from tests, 
studies, reports or surveys, whether conducted by public 
employees or others. 

(f) Correspondence and materials referred to therein, 
by and with the agency relating to any regulatory, su­
pervisory or enforcement responsibilities of the agency, 
whereby the agency determines, or opines upon, or is 
asked to determine or opine upon, the rights of the state, 
the public, a subdivision of state government, or of any 
private party. 

(2) Availability. The current index, as and when com­
piled by the office of the secretary of state, shall be 
available to all persons under the same rules and on the 
same conditions as are applied to public records avail­
able for inspection. 

[Order 74-2, § 434-12A-080, filed 2/19/74.] 

WAC 434-12A-090 Requests for public records. 
Chapter 42.17 RCW requires that agencies prevent un­
reasonable invasions of privacy, protect public records 
from damage or disorganization, and prevent excessive 
interference with essential functions of the agency. Pub­
lic records may be inspected or copies of public records 
obtained by the public at each divisional office of the 
secretary of state upon compliance with the following 
procedures: 
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(1) A request shall be made in writing. A request 
form, prescribed by the secretary of state, shall be avail­
able at each divisional office. The written request or 
prescribed form shall be submitted or presented to a 
public records officer, or to any member of the office 
staff, if a public records officer is not available, at any 
divisional office of the secretary of state during custom­
ary office hours. The request shall include the following 
information: 

(a) The name and address of the person requesting 
the records; 

(b) The time of the day, and calendar date, on which 
the request was received; 

(c) The nature of the request; 
(d) If the matter requested is referenced within the 

current index, maintained by the records officer, a ref­
erence to the requested record as it is described in such 
current index; 

(e) If the requested matter is not identifiable by ref­
erence to the current index, an appropriate description of 
the record requested. 

(2) In all cases in which a member of the public is 
making a request, it shall be the obligation of the public 
records or staff member to whom the request is made, to 
assist the member of the public in appropriately identi­
fying the public record requested. 

[Order 74-2, § 434-12A-090, filed 2/19/74.] 

WAC 434-12A-100 Inspection and copying. (1) No 
fee shall be charged for the personal inspection of public 
records. 

(2) Where an individual requests a copy, or a certified 
copy, of a document or instrument which is not a public 
record, as that term is defined by RCW 42.17.020(24) 
and WAC 434-12-020(1), the office of the secretary of 
state shall charge a fee of: 

(a) Fifty cents per page for the first ten pages and 
twenty-five cents per page thereafter for providing cop­
ies of corporation records; 

(b) Five dollars per document for certified copies of 
profit corporation records; 

( c) Two dollars plus fifty cents per page for certified 
copies of nonprofit corporation records; 

(d) Four dollars for copies of statements listed to an 
individual debtor from Uniform Commercial Code 
records; 

( e) Fifty cents per page for the first ten pages, and 
twenty-five cents per page for each additional page for a 
copy of any law, resolution, record or other document 
filed in the office of the secretary of state. 

(3) Where an individual requests a copy of a docu­
ment or record which is a public record, as that term is 
defined by RCW 42.17.020(24) and WAC 434-12-
020(1), and which has been filed with the office of the 
secretary of state pursuant to a specific statutory re­
quirement to file such documents, the office of the sec­
retary of state shall charge fifty cents per page for the 
first ten pages and twenty-five cents per page for each 
additional page of such document or record. 

(4) Where an individual requests a copy of a docu­
ment or record which is a public record, as that term is 
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defined by RCW 42.17.020(24) and WAC 434-12-
020(1) but which has not been filed with the office of 
the secretary of state pursuant to a specific statutory re­
quirement to file such documents, the office of the sec­
retary of state shall charge a fee of ten cents per page 
for each page of such document or record. This charge is 
intended to reimburse the office of the secretary of state 
for a portion of the actual costs of copying, but not to 
exceed such actual costs. 

(5) Where an individual requests to personally make a 
copy of a document or record referred to in subsection 
(3) or (4) of this section and the public records officer 
determines that this would not result in excessive inter­
ference with other essential functions of the agency, the 
charge shall be equal to the amount necessary to reim­
burse the office of the secretary of state for its actual 
costs incidental to such copying as determined by the 
public records officer of that section or division. 

[Order 74-2, § 434-12A-100, filed 2/19/74.] 

WAC 434-12A-H0 Exemptions, deletions, and de­
nials. (1) The secretary of state reserves the right to de­
termine that a public record requested in accordance 
with the procedures outlined in WAC 434-12-090 is 
exempt under the provisions of RCW 42.17.310. 

(2) In addition, pursuant to RCW 42.17 .260 the sec­
retary of state reserves the right to delete identifying 
details when he makes available or publishes any public 
record, in any cases where there is reason to believe that 
disclosure of such details would be an invasion of per­
sonal privacy protected by chapter 42.17 RCW. 

(3) All denials of requests for public records will be 
accompanied by a written statement specifying the rea­
son for the denial, including a statement of the specific 
exemption authorizing the withholding of the record and 
a brief explanation of how the exemption applies to the 
record withheld. 

[Order 74-2, § 434-12A-110, filed 2/19/74.] 

WAC 434-12A-120 Review of denials of public re­
cords request. (1) Any person who objects to the denial 
of a request for a public record may petition for prompt 
review of such decision by so indicating in the space 
provided for this purpose on the standard request form 
adopted by WAC 434-12-130 or by tendering a written 
request for review. The request for review shall specifi­
cally refer to, or be accompanied by, a copy of the writ­
ten statement by the public records officer, or other staff 
member, which constituted or accompanied the denial. 

(2) Immediately after receiving a request for review of 
a decision denying a public record, the public records 
officer or other staff member denying the request shall 
refer it to the secretary of state, or in his absence, a 
designee of the secretary of state. The secretary of state 
or designee, as the case may be, shall immediately con­
sider the matter and either affirm or reverse such denial. 
In any case, the request shall be returned with a final 
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decision, within two business days following the original 
denial. 

(3) Administrative remedies shall not be considered 
exhausted until the secretary of state or his designee has 
returned the petition with a decision or until the close of 
the second business day following denial of inspection, 
whichever first occurs. 

[Order 74-2, § 434-12A-120, filed 2/19/74.] 

WAC 434-12A-130 Adoption of standard request 
form. The office of the secretary of state hereby adopts 
the form attached hereto as Appendix B, entitled "Re­
quest for public record," which may be used by persons, 
requesting inspection and/or copying or copies of its re­
cords, where other forms are not already provided or in 
use. 

[Order 74-2, § 434-12A-130, filed 2/19/74.] 

WAC 434-12A-140 Communications and submis­
sions relating to public records. All communications with 
the office including, but not limited to, the submission of 
materials pertaining to its operations and/or the admin­
istration or enforcement of chapter 42.17 RCW and 
these rules shall be addressed as follows: Office of the 
Secretary of State, Legislative Building, Olympia, 
Washington 98504. 

[Order 74-2, § 434-12A-140, filed 2/19/74.] 

WAC 434-12A-150 Revolving fund. Pursuant to 
RCW 43.07.130, and subject to the current availability 
of such materials, the office of the secretary of state will 
supply any of the following items of printed matter to 
the public for a charge equal to the costs of printing, re­
printing, and distributing such printed matter: 

(1) Lists of active corporations; 
(2) The provisions of Title 23 RCW; 
(3) The provisions of Title 23A RCW; 
(4) The provisions of Title 24 RCW; 
(5) The provisions of Title 29 RCW; 
(6) The provisions of Title 62A RCW; 
(7) The provisions of chapter 18.100 RCW; 
(8) The provisions of chapter 19.77 RCW; 
(9) The provisions of chapter 43.07 RCW; 
(10) The provisions of the Washington state 

constitution; 
(11) The provisions of initiative measure 276 and 

rules and regulations adopted by the public disclosure 
commission; and 

(12) Rules and regulations related to the statutory 
provisions set forth above. 

Upon request, any person may receive a list of such 
printed matter currently available, the cost of each such 
item of printed matter, and instructions for ordering one 
or more items. The revenue derived in this manner shall 
be placed in the secretary of state's revolving fund. 

[Order 74-2, § 434-12A-150, filed 2/19/74.] 
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WAC 434-12A-990 Appendix A--Form--Organi­
zation chart. 

(APPENDIX A) 

SECRETARY OF STATE 

ADMINISTRATIVE SECRETARY ADMINISTRATIVE ASSISTANT 

ASSISTANT SECRETARY OF STATE 

CORPORATIONS SUPERVISOR ELECTIONS SUPERVISOR 

ACCOUNTING 

UNIFORM 
COMMERCIAL 
CODE 

DATA PROCESSING 

PERMANENT 
REGISTRATION 

[Order 74-2, Appendix A (codified as WAC 434-12A-990), filed 
2/19/74.] 

WAC 434-llA-99001 Appendix B--Form--Re­
quest for public record. 

DATE: 

NAME: 

OFFICE OF THE SECRETARY OF STATE 

REQUEST FOR PUBLIC RECORD 

TIME: _______________ _ 

ADDRESS: --------------------------------------

DESCRIPTION OF RECORD(S) REQUESTED: ____________ _ 

I certify that the information obtained through this re­
quest for public records will not be used for commercial 
purposes. 

INITIALS OF PRO SIGNATURE 
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FOR OFFICE USE ONLY REQUEST FOR REVIEW 
OF EXEMPTION, DELETION 

OR DENIAL Number of pages ____________ _ 

Number of copies ____________ _ I hereby appeal for a 
review of the denial of this 
request for access to or 
copies of public records. 

Per copy charge $ ___________ _ 

TOTAL CHARGE $ ________ _ I have attached a copy of 
the written denial furnished 
to me by this office. D Request granted 

Request granted with 
D exceptions or deletions 

noted below 

DATE: ____________________ _ 

SIGNATURE 
D Request denied 

[Order 74-2, Appendix B (codified as WAC 434-12A-99001), filed 
2/19/74.] 
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Chapter 434-15 WAC 
PUBLIC RECORDS--ARCHIVES 

Purpose. 
Definitions. 
Description of central and field organization of the 

division of archives and records management. 
Operations and procedures. 
Public records available. 
Public records officer. 
Office hours. 
Requests for public records-Archives-Scheduled. 
Fees. 
Exemptions. 
Review of denials of public records requests. 
Protection of public records. 
Records index. 
Communication with division-Address. 
Adoption of form. 
Appendix A-Management organization chart of 

state archivist. 
434-15-99001 Appendix B-Form-Request for public records. 

WAC 434-15-010 Purpose. The purpose of this 
chapter shall be to ensure compliance by the office of 
the secretary of state, division of archives and records 
management with the provisions of chapter 1, Laws of 
1973 (Initiative 276), Disclosure-Campaign finances­
Lobbying-Records; and in particular with sections 
25-32 of that act, dealing with public records. 

[Statutory Authority: RCW 42.17.250. 85-13--017 (Order 85-1), § 
434-15--010, filed 6/10/85.] 

WAC 434-15-020 Definitions. (1) Public records. 
"Public record" includes any writing containing infor­
mation relating to the conduct of governmental or the 
performance of any governmental or proprietary func­
tion prepared, owned, used or retained by any state or 
local agency regardless of physical form or 
characteristics. 

(2) Writing. "Writing means handwriting, typewrit­
ing, printing, photostating, photographing, and every 
other means of recording any form of communication or 
representation, including letters, words, pictures, sounds, 
or symbols, or combination thereof, and all papers, 
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maps, magnetic tape, punched cards, discs, drums and 
other documents." 

( 3) Division of archives and records management. The 
division of archives and records management is estab­
lished by chapter 40.14 RCW. The division of archives 
and records management shall hereinafter be referred to 
as the "division." Where appropriate, the term division 
also refers to the staff and employees of the division of 
archives and records management. 

( 4) Archives. Those public records of state and local 
governmental agencies of continuing historical value 
transferred to the custody and jurisdiction of the division 
of archives after their legal, financial and administrative 
values have ceased. 

( 5) Division records. Those records pertaining to the 
operations of the division of archives and records 
management. 

( 6) Scheduled records. Those public records scheduled 
for transfer to and disposition from the records center 
but which remain under the jurisdiction of the agency of 
record origin. 

[Statutory Authority: RCW 42.17.250. 85-13---017 (Order 85-1), § 
434-15---020, filed 6/10/85.] 

WAC 434-15-030 Description of central and field 
organization of the division of archives and records man­
agement. Division of archives and records management. 
The division is an administrative service and regulatory 
agency. The administrative office of the division and its 
staff are located at the Archives and Records Center 
Building, Olympia, Washington. 

[Statutory Authority: RCW 42.17.250. 85-13---017 (Order 85-1), § 
434-15---030, filed 6/10/85.] 

WAC 434-15-040 Operations and procedures. The 
division of archives and records management is the pri­
mary archival and records management agency of 
Washington state government. The division is organized 
as depicted in Appendix A. Through its several sections 
and operating units it carries on the following functions: 

(1) Manages the archives of the state of Washington; 
(2) Centralizes the archives of the state of 

Washington, to make them available for reference and 
scholarship, and to insure their proper preservation; 

(3) Inspects, inventories, catalogs, and arranges reten­
tion and transfer schedules on all record files of all state 
departments and other agencies of state government; 

(4) Insures the maintenance and security of all state 
public records and establishes safeguards against unau­
thorized removal or destruction; 

(5) Establishes and operates such state records centers 
as may from time to time be authorized by appropria­
tion for the purpose of preserving, servicing, screening 
and protecting all state public records which must be 
preserved temporarily or permanently, but which need 
not be retained in office space and equipment; 

(6) Establishes policies and procedures for operation 
of the state-wide records management, essential records 
protection and archival programs and operation of the 
state records center, archival, and microfilm bureau 
facilities; 
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(7) Operates a central microfilm bureau which will 
microfilm, at cost, records approved for filming by the 
head of the office of origin and the archivist; approves 
microfilming projects undertaken by state departments 
and all other agencies of state government; and main­
tains proper standards for this work; 

(8) Maintains necessary facilities for the review of re­
cords approved for destruction and for their economical 
disposition by sale or burning; directly supervises such 
destruction of public records as shall be authorized by 
law; 

(9) Provides assistance to agencies of local govern­
ment in records management related matters; 

(10) Manages a state-wide essential records protec­
tion program including the operation of an essential re­
cords storage facility, and serves as depository for 
essential record microfilms for local government agen­
cies. 

[Statutory Authority: RCW 42.17.250. 85-13---017 (Order 85-1), § 
434-15---040, filed 6/10/85.] 

WAC 434-15-050 Public records available. All 
public records of the division as defined in WAC 434-
15-020 are deemed to be available for public inspection 
and copying pursuant to these rules, except as otherwise 
provided by RCW 42.17.310 and WAC 434-15-100. 

[Statutory Authority: RCW 42.17.250. 85-13---017 (Order 85-1), § 
434-15--050, filed 6/10/85.] 

WAC 434-15-060 Public records officer. (1) The 
divisional records shall be in the charge of the public re­
cords officer designated by the secretary of state. The 
person so designated shall be located in the administra­
tive office of the secretary of state. The public records 
officer shall be responsible for the following: The imple­
mentation of the division's rules and regulations regard­
ing release of public records, coordinating the staff of 
the division in this regard, and generally insuring com­
pliance by the staff with the public records disclosure 
requirements of chapter 42.17 RCW. 

(2) The archival records in the custody of the division 
shall be in the charge of the state archivist. The state 
archivist shall be located in the state archives and re­
cords center building. The state archivist shall be re­
sponsible for the following: The implementation of the 
division's regulations regarding the release of archival 
records, coordinating the staff of the division in this re­
gard and generally insuring compliance by the staff with 
the public records disclosure requirements of chapter 
42.17 RCW. 

(3) The scheduled records in the custody of the divi­
sion shall be in the charge of the public records officer 
designated by the agency of record origin. The public 
records officer of the agency of records origin shall be 
responsible for implementation of the agency's rules and 
regulations regarding the release of public records and 
coordinating with the staff of the state archives in this 
regard insofar as records of his agency in the custody of 
the state archivist are concerned. 

[Statutory Authority: RCW 42.17.250. 85-13---017 (Order 85-1), § 
434-15--060, filed 6/10/85.] 
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WAC 434-15-070 Office hours. Divisional records, 
archives and scheduled records shall be available for in­
spection and copying during the customary office hours 
of the division. For the purposes of this chapter, the 
customary office hours shall be from 9:00 a.m. to noon 
and from 1 :00 p.m. to 4:00 p.m., Monday through Fri­
day, excluding legal holidays. 

[Statutory Authority: RCW 42.17.250. 85-13--017 (Order 85-1), § 
434--15--070, filed 6/10/85.) 

WAC 434-15-080 Requests for public records-­
Archives--Scheduled. In accordance with requirements 
of chapter 42.17 RCW that agencies prevent unreason­
able invasions of privacy, protect public records from 
damage or disorganization and prevent excessive inter­
ference with essential functions of the agency, public re­
cords may be inspected or copied or copies of such 
records may be obtained, by members of the public, 
upon compliance with the following procedures: 

(1) Divisional records. A request shall be made in 
writing upon the form prescribed in WAC 434-15-150 
which shall be available at the division's administrative 
office or at the secretary of state's administrative office. 
The form shall be presented to the secretary of state's 
public records officer at his office, or if he is not avail­
able, to any member of the division's staff at the admin­
istrative office of the division, during customary office 
hours. The request shall include the following 
information: 

(a) The name of the person requesting the record; 
(b) The time of day and calendar date on which the 

request was made; 
(c) The nature of the request; 
(d) If the matter requested is referenced within the 

current index maintained by the records officer, a refer­
ence to the requested record as it is described in such 
current index; 

(e) If the requested matter is not identifiable by ref­
erence to the division's current index, an appropriate de­
scription of the record requested. 

(2) Archives. A request shall be made in writing upon 
a form prescribed by the division which shall be avail­
able at the state archives and records center. The form 
shall be presented to the state archivist, or to a member 
of the division's staff, designated by the state archivist, 
at the state archives building, during customary office 
hours. The requests shall include the same information 
as that supplied for public records of the division. 

(3) Scheduled records. Requests for scheduled records 
in the custody but not under the jurisdiction of the state 
archives, must be made through the office of record ori­
gin in accord with the rules and regulations regarding 
the release of public records by that agency as published 
in the Washington Administrative Code in compliance 
with chapter 42.17 RCW. An approved request form or 
letter of authorization from an appropriate agency of 
records origin must then be presented to the state archi­
vist, or a member of the division's staff, thereby granting 
access. The request or letter of authorization shall in­
clude the same or nearly the same identifying informa­
tion as that supplied for public records of the division. 
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(4) In all cases in which a member of the public is 
making a request, it shall be the obligation of the public 
records officer or staff member to whom the request is 
made, to assist the member of the public in appropri­
ately identifying the public record request. 

[Statutory Authority: RCW 42.17.250. 85-13--017 (Order 85-1), § 
434-15--080, filed 6/10/85.] 

WAC 434-15-090 Fees. (1) No fee shall be charged 
for the inspection of public records. 

(2) No fees shall be charged for records search and 
retrieval services. 

(3) The division shall charge a fee of twenty-five 
cents per page of copy for providing copies of public re­
cords or fifteen cents per page of copy for customer use 
of the division's copy equipment. 

( 4) The division shall charge three dollars per tape for 
duplication or copying of cassette tapes. 

(5) The division shall charge a fee of five dollars for a 
photo print, to a maximum size of eight inches by ten 
inches. 

( 6) The division shall charge a fee for research ser­
vices, in the amount of fifteen dollars per hour of re­
search, five dollar minimum. 

(7) The division shall charge a fee of five dollars per 
certificate for issuance of a certificate or certified copies. 

(8) The division shall charge for microfilm or micro­
fiche services according to prevailing Microfilm Bureau 
rates. 

These charges are the amounts necessary to reimburse 
the division for costs incident to copying and other ser­
vices. 

[Statutory Authority: RCW 42.17.250. 85-13--017 (Order 85-1), § 
434--15--090, filed 6/10/85.] 

WAC 434-15-100 Exemptions. ( 1) The division re­
serves the right to determine that a public record or ar­
chive record requested in accordance with the 
procedures outlined in WAC 434-15-080 is exempt un­
der the provisions of RCW 42.17 .310. 

(2) In addition, pursuant to RCW 42.17.310, the di­
vision reserves the right to delete identifying details 
when it makes available or publishes any public record, 
in any cases when there is reason to believe that disclo­
sure of such details would be an invasion of personal 
privacy protected by chapter 42.17 RCW. The public 
records officer or state archivist will fully justify such 
deletion in writing. 

(3) All denials of requests for public records must be 
accompanied by a written statement specifying the rea­
son for the denial, including a statement of the specific 
exemption authorizing the withholding of the record and 
a brief explanation of how the exemption applies to the 
record withheld. 

[Statutory Authority: RCW 42.17.250. 85-13--017 (Order 85-1), § 
434--15-100, filed 6/10/85.) 

WAC 434-15-110 Review of denials of public re­
cords requests. (1) Any person who objects to the denial 
of a request for a public record may petition for prompt 
review of such decision by tendering a written request 

[Title 434 WAC-p HJ 
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for review. The written request shall specifically refer to 
the written statement by the public records officer or 
other staff member which constituted or accompanied 
the denial. 

(2) Immediately after receiving a written request for 
review of a decision denying a public record, the public 
records officer or other staff member denying the re­
quest shall refer it to the director of the department. The 
secretary of state shall immediately consider the matter 
and either affirm or reverse such denial. In any case, the 
request shall be returned with a final decision, within 
two business days following the original denial. 

(3) Administrative remedies shall not be considered 
exhausted until the secretary of state has returned the 
petition with a decision or until the close of the second 
business day following denial of inspection, whichever 
occurs first. 
[Statutory Authority: RCW 42.17.250. 85-13-017 (Order 85-1), § 
434--15-110, filed 6/10/85.] 

WAC 434-15-120 Protection of public records. Re­
cords will be made available to the requestor subject to 
the following restrictions: 

(1) The records may not be removed from the area 
designated. 

(2) The quantity of records may be limited in conso­
nance with the requested use. 

(3) All possible care will be taken by the requestor to 
prevent damage to the records. 

(4) Records may not be marked or altered in any way. 
(5) Use of liquids and fountain pens and eating, 

drinking, and smoking while utilizing the records is 
prohibited. 

(6) Records shall not be defaced in any way including 
writing on, folding or folding anew if in folded form, 
tracing or fastening with clips or other fasteners except 
those that may already exist in the file. 

(7) Records may not be cut or mutilated in any way. 
(8) Records must be kept in the order in which 

received. 
(9) Records will be returned to the state archivist or 

his designee by the requestor when no longer required 
and no later than the end of the customary office hours 
as set forth in WAC 434-15-070. 
[Statutory Authority: RCW 42.17.250. 85-13-017 (Order 85-1), § 
434--15-120, filed 6/10/85.] 

WAC 434-15-130 Records index. (1) Index. The 
division has available to all persons a current index 
which provides identifying information as to the follow­
ing records issued, adopted, or promulgated since its 
inception: 

[Title 434 WAC-p 12) 

"(a) Final opinions, including concurring and dissent­
ing opinions, as well as orders, made in the adjudication 
of cases; 

11 (b) Those statements of policy and interpretations of 
policy, statute and the constitution which have been 
adopted by the agency; 

" ( c) Administrative staff manuals and instructions to 
staff that affect a member of the public; 

11 
( d) Planning policies and goals, and interim and final 

planning decisions; 
" ( e) Factual staff reports and studies, factual consult­

ant's reports and studies, scientific reports and studies, 
and any other factual information derived from tests, 
studies, reports, or surveys, whether conducted by public 
employees or others; 

"(f) Correspondence, and materials referred to 
therein, by and with the agency relating to any regula­
tory, supervisory, or enforcement responsibilities of the 
agency, whereby the agency determines, or opines upon, 
or it is asked to determine or opine upon, the rights of 
the state, the public, a subdivision of state government, 
or of any private party; 

"(g) Public records accessioned into the archive 
proper of the state of Washington; and 

11 (h) Scheduled records in the custody of the state 
archives." 

(2) Availability. The current index promulgated by the 
division shall be available to all persons under the same 
rules and on the same conditions as are applied to public 
records available for inspection. 
[Statutory Authority: RCW 42.17.250. 85-13-017 (Order 85-1), § 
434--15-130, filed 6/10/85.] 

WAC 434-15-140 Communication with division-­
Address. All communications with the division including 
but not limited to the submission of materials pertaining 
to its operations and/or the administration or enforce­
ment of chapter 42.17 RCW and these rules; requests 
for copies of the division's decisions and other matters, 
shall be addressed as follows: Office of the Secretary of 
State, c/o Public Records Officer, Legislative Building, 
P.O. Box 9000 Olympia, Washington 98504. 
[Statutory Authority: RCW 42.17.250. 85-13-017 (Order 85-1), § 
434--15-140, filed 6/10/85.] 

WAC 434-15-150 Adoption of form. The division 
hereby adopts for use by all persons requesting inspec­
tion and/or copying or copies of its records, the form 
attached hereto as Appendix B entitled "Request for 
public record. 11 

[Statutory Authority: RCW 42.17.250. 85-13-017 (Order 85-1), § 
434--15-150, filed 6/10/85.] 

(1986 Ed.) 
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WAC 434-15-990 Appendix A--Management organization chart of state archivist. 

APPENDIX A 

ORGANIZATIONAL CHART, Division of Archive5, Office of the Secretary of State 

SECRETARY OF STATE/ASSISTANT SECRETARY OF STATE 

Archive 
Sect ion 

Records 
Center 

Div. of Archives 

State Archivist 

Deputy 
State Archivist 

Branch 
Archives 

Arch & Rec 
King Co. 

Arch & Rec 
NW Region 

Arch & Rec 
Central Reg. 

Arch & Rec 
SW Re ion 

[Statutory Authority: RCW 42.17.250. 85-13---017 (Order 85-1), § 434-15-990, filed 6/10/85.] 

(1986 Ed.) 

Microfilm 
Service 

State 
Records 
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WAC 434-15-99001 Appendix B--Form--Request 
for public records. 

APPENDIX B 

REQUEST FOR PUBLIC RECORDS 

Name of Requestor: 

Address: Phone: 

Date of Request: Time of Request: 

Nature of Request: 

1. Index Reference 

Signature _____________________ _ 

For Office Use Only: 

(1) Request 
Granted D 

Record 
Withheld D 

Record 
Withheld 
In Part D 

(2) If withheld, name the exemption contained in RCW 
42.17 .310 which authorizes the withholding of the 
record or part of record: Subsection (1) ( ). 

(3) If withheld, briefly explain how the exemption ap-
plies to the record withheld. 

(4) If request granted, time----------, day ____ _ 
[Statutory Authority: RCW 42.17.250. 85-13--017 (Order 85-1), § 
434--15-99001, filed 6/10/85.] 

[Title 434 W AC-p 14] 

Chapter 434-20 WAC 
VOTER REGISTRATION FORMS--MANUAL 

VOTER REGISTRATION 

WAC 
434--20--010 
434--20--020 
434--20--030 
434--20--040 
434--20--050 

Permanent registration Form 1. 
Registrar's certificate of registered voters. 
Certificate of transfer of registrations. 
Certificate of cancellation of registrations. 
Use of forms previously prescribed. 

WAC 434-20-010 Permanent registration Form 1. 
In counties which do not maintain voter registration re­
cords on data processing systems under the provisions of 
RCW 29.07.150(2) and provide precinct lists of regis­
tered voters at the precinct polling place as provided by 
RCW 29.48.030, the county auditor shall complete, for 
each newly registered voter, a manual record on a form 
substantially similar to the sample included below. The 
form, designated as Permanent Registration Form 1, 
shall measure eight and one-half inches by eleven inches 
and be printed on paper stock of twenty-five percent rag 
index bristol or a comparable substitute approved by the 
office of the secretary of state. For each registered voter, 
the county auditor shall record the voter's name, ad­
dress, date of registration, sex, the month and day of 
birth, the name of the precinct in which the voter re­
sides, and the names of all municipal corporations or 
special taxing districts in which the voter resides. 

(1986 Ed.) 
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I 
GIVEN NAME 

ORIGINAL 
REGISTER OF VOTER 

I SURNAME 

~6tT~TYoril"SHINGTON, l ss. 81«1 Kue ... 
"I, the undersigned, on oalh or affirmation, do hereby deelare that the fore- _X _____________ _ 

going feels touching my qua!ilications as I voter, recordtd in my pre~nce by the 
registration officer, are lrue. I further certify that I will be at least 18 years of aa:e 
al the lime ofvotinsand Iha! I ama tupayerin !he Slate of Washington." 

this __ dayol ___ _ 19 __ _ 
IIGHATUIIE OF IIEGIDTIIATIOH OFFICER 

VOTING RECORD 

l. SEX: I 2. u. s. CITIZENSHIP 

0 MALE O FEMALE CITIZEN BY BIRTH O NATURALIZED 0 

P'P'IETITIOH• HIRI 53 
IINP'il:NCU,) 

" 

" 
.. 
.. 
" 
II 

" 

" 
" 
31 

" 
" 

0 .. " " li----------------4----l-------lt..---------n;,-------i,.---h,------jl~ 

" 37 .. .. " 
" 

lt-=---+=----~------+-----'1 ~ 

" " .. .. " 14 .. " .. .. " 
1,--------------t--t----1~---L----L---L--_JI~ 

17 
~ .. .. lf--------------l-----l-----~lu,--------t,,---t.r---tr,-----JI~ .. 71 .. .. 
~ 

1r--------------t--t-----Jl-----L---L---l,,---JI~ 
~ 

" 
., 

" ~J 

lf--------------l-----l-----~l"---l"---i"---r,tt.----11~~ " 
" .. 
.. 11 .. 11-------------t--t-----Jl----k----k----L" ___ Jli 

24 ti: 

.. " 
" " 

i~ lf-=----b.---->=-----+=H----<1~~ " 

434-20-020 

[Order 74-4, § 434-20---010, filed 6/3/74. Formerly WAC 458-20-
010 entitled Manual voter registration forms, Order 8, § 434-20----010, 
filed 6/15/72; Order 4 and Emergency Order 3, § 434-20----010, filed 
8/10/71.] 

WAC 434-20-020 Registrar's certificate of regis­
tered voters. In counties which do not maintain voter 
registration records on data processing systems under 
the provisions of RCW 29.07.150(2) and provide pre­
cinct lists of registered voters at the precinct polling 
place as provided by RCW 29.48.030, the county audi­
tor shall certify, prior to any primary or election, as to 
the authenticity of the voter registration records of each 
precinct, or portion of a precinct, in the jurisdiction for 

which such primary or election is being held. A form for 
this purpose, similar to the sample included below and 
designated as Permanent Registration Form 4, shall be 
included with the records in each precinct binder. The 
form shall measure eight and one-half inches by eleven 
inches and be printed on paper stock of twenty-five per­
cent rag index bristol or a comparable substitute ap­
proved by the office of the secretary of state. 

(1986 Ed.) [Title 434 WAC-p 15) 
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CERTIFICATE OF AUTHENTICITY OF REGISTERED VOTERS OF __________ aRECINCT 

8TATB OP' WA8HINGTON, COUNTY OP' PRBCINCT NO. 

I. I, THR UNDIER81GNBD. HBRDY CBRTIP"V THAT THB Rll:CORD CONTAIN RD HBRIJN IBA COMPLln'B AND AUTHllNTIC Al:CORD OP' THI: AllGl8TBAIED 

VOTllR8 OP THl9 PRIICINCT A8 OP'-----------10 

2, L, THB UNDIRDIGNl:D, Hl:RllbY Cltl'lTIP'Y THAT THI: Rl:CORD CONTAINl:D Hl:RBIN 18 A COMPLKTI: ANCI AUTHKNTIC RBCORD OP' THll RllGIBTl:Rl:D 

von:na OP' THIB PRKCINCT A8 DP'-----------'" 

3. I, THE UNDl:RSIGNl:D, Hl:RIBY Cl:RTIP'Y THAT THI: na:cono CONTAINl:D Hl:RIIN ,. A CDMPLrt'I: AND AUTHllNTIC Rl:CORD OP' THE IU:GISTIERl:D 

YOTIERD DP' THIB PRKCINCT A8 OP'----------10 
••a •-··nol'lloT '" 

4, I, THE UNDIERSIGNl:0, HEREaY CERTIPY THAT THI: Rl:CORD CDNTAINBD HBRl:IN 18 A COMPLIETI: AND AUTHENTIC AllCORD OP" THI: REGl8TllRl:D 

VOTIER8 OP' THJB PRECINCT A8 01"----------10 

!5, I, THE VNDERBIGN£D, HEREBY CERTll"Y THAT THIE RIECORD C0NTAINIED Hl!RIEIN 18 A C0MPLIETll AND AUTHl:NTIC RIECORD 01" THIE REGIBTERED 

VOTER8 OF THl9 PRllCINCT AG op ___________ t,0 

8, J, THE UNDERSIGNED, HERE8Y CERTJl"Y THAT THII: RECORD CONTAINED HllRl:IN 18 A COMPLln'I: AND AUTHl:NTIC RECORD 01" THlt Rli:GtBTltftED 

V0Tl:R9 OP' THID PRECINCT AB 01"-----------19 

7, t, THE UNDERSIGNED, HEREBY CERTIFY THAT THE RECORD CONTAINl:D HEREIN 18 A COMPLln'E AND AUTHKNTIC RECORD OF THI[ fta:GIBTERED 

VOTl:RB OP' THIB PRECINCT AB 01"-----------19 
RUIS nA•OI' OTIU .. 

8, I, THE UNDERSIGNED, HEREBY CERTIFY THAT THE RECORD CONTAINl!:O HEREIN 18 A COMPLETE AND AUTHENTIC RECORD OF THE R£GIBTERED 

VOTER8 OP' TH18 PRl:ClNCT AB OP'-----------10 

9, I, THE UNDERBIGNED, HEREBY Cl:RTIP'Y THAT THI!: RECORD CONTAINl:D Ht:IHIN 18 A COMPLIETI: AND AUTHIENTIC RECORD OF THU: Rt:GUl1ERl!D 

VOTIERB OF THIS PRECINCT AS 01"-----------19 __ 
1111:Q ,;=;--:-::-01' VO 11:RS 

10, I, THE UNDERSIGNED, HEREBY Cl:RTJFY THAT THE Rl:CORD CONTAINED HEREIN 18 A COMPLETll AND AUTHl:NTIC RECORD OF THI: REGIBTERll:D 

VOTERS OF THIii PRltCINClT AS OF'-----------10 
n--·•-Anal'Vo a:11• 

11. l, THE UNDERSIGNED, HEREBY CERTIP'Y THAT THE RECORD CONTAINED Hl:RlllN 19 A COMPLETE AND AUTHllNTJC RECORD OF THlt RIEGl&TltRED 

VOTER& OF THIS PRECINCT AD QP" ___________ l9 

I 12. I, THE UNDERSIGNED, HEREIIY CERTIFY THAT THE RECORD CONTAINl:D HERll:IN 18 A COMPLETE AND AUTHa:NTIC RECORD OF THE IHGIBTERED 

VOT£R8 OF THl8 PRECINCT AS OP'----------10 

13, I, THE UNDERBIGNED, HERIEBY CERTIFY THAT THE RECORD CONTAINa:D HEREIN 18 A COMPLETE AND AUTHENTIC RICORD OF THE IHGIBTllRED 

VOTERS OF THIS PRECINCT A& OF----------10 
--01• 

11

14, J, THE UNDERSIGNED, HEREBY CERTIFY THAT THIE RIECORD CONTAINED HERlllN 18 A COMPLflll AND AUTHENTIC RECORD OP' THI: Rl:GISTERED 

VOTER& OP' THl8 PRECINCT A8 OP'----------10 
--a 9 0 VOTIE • 

i!\ I !5, I, THE UNDER&IGNl:D, HEAIEBY CllRTIFY THAT THlr Rl:CORD CONTAINl:D Hl:Rll,N 18 A COMPLETE AND AUTHl:NTIC RECOAD OF THE Ra:GIBTERll:D 

1.1·-·~v~o~T~--~·..'.o:P~T:H~l·'.:·:·~··::·'.'.:NCT:::·~·'.:o:•:::=========~'9~=--=========::::.:w;;,..:;:.;::..;iiii,== ;j O • 

[Order 74-4, § 434-20-020, filed 6/3/74. Formerly WAC 434-20-
020 entitled Use of forms previously prescribed, Order 4 and Emer­
gency Order 3, § 434-20-020, filed 8/10/71.] 

of voter registrations, in the manner provided by RCW 
29.10.100. He shall transmit, on a form substantially 
similar to the sample included below and designated as 
Permanent Registration Form 7, the name, previous ad­
dress, date of registration, and new address for each 
voter whose registration has been transferred since the 
last previous report. The form shall measure eight and 
three-eighths inches by ten and seven-eighths inches 
and be printed on pink paper stock of sixteen pound rag 
bond or a comparable substitute approved by the office 
of the secretary of state. 

WAC 434-20-030 Certificate of transfer of regis­
trations. In counties which do not maintain voter regis­
tration records on data processing systems under the 
provisions of RCW 29.07.150(2) and provide precinct 
lists of registered voters of the precinct polling place as 
provided by RCW 29.48.030, the county auditor shall 
notify the office of the secretary of state of all transfers 

[Title 434 WAC-p 16) (1986 Ed.) 
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CITY 
State of Waahington, or oL.~··· 

COUNTY 

SECRETARY OF STATE, 
Olympia, Waahington. 

I hereby certify that I have TRANSFERRED on the registration records of this COUNTY1 the registered votere as follows: 

l'IAJllil OJ' VOTER 

Signed_. ................... --~~---­
City Oerlt or County.Auditornd Regi,tra of Voun, 

By .... _____ _ 

[Order 74-4, § 434-20-030, filed 6/3/74. Formerly WAC 434-20-
030 entitled Additional forms relating to voter registration records, 
Order 4 and Emergency Order 3, § 434-20-030, filed 8/10/71.] 

WAC 434-20-040 Certificate of cancellation of 
registrations. In counties which do not maintain voter 
registration records on data processing systems under 
the provisions of RCW 29 .07.150(2) and provide pre­
cinct lists of registered voters at the precinct polling 
place as provided by RCW 29.48.030, the county audi­
tor shall notify the office of the secretary of state of all 

(1986 Ed.) 

cancellations of voter registrations in the manner pro­
vided by RCW 29.10.100. He shall transmit, on a form 
substantially similar to the sample included below and 
designated as Permanent Registration Form 8, the 
name, previous address, and date of registration for each 
voter whose registration has been cancelled since the last 
previous report. The form shall measure eight and 
three-eighths inches by ten and seven-eighths inches 
and be printed on blue paper stock of sixteen pound rag 
bond or a comparable substitute approved by the office 
of the secretary of state. 

[Title 434 WAC-p 17) 
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Registrar of Voters' Certificate of Cancellation of Registration 

S f W h' gt Pierce ---------------Saturday, ______ ,19 __ tate o as 1n on, County 

SECRETARY OF STATE, 
Olympia, Washington. 

I hereby certify that I have CANCELLED registrations on the registration records of Pierce County as follows: 

Z-1147 

NAME OF VOTER 

Signed---------:,.,::-'erc_e_C::-o-un-:-ty-A::-u-;di::--tor 

BY------'----------Dep::--u-t~ 

[Order 74-4, § 434-20--040, filed 6/3/74.] 

WAC 434-20-050 Use of forms previously pre­
scribed. All voter registration forms provided, adopted, 
or specified by the division of municipal corporations of 

rnt1e 434 WAC-p 18] 

RESIDENCE Date Floaiatered 
Month Dav Year 

PRECINCT 

the office of the state auditor or by the office of the sec­
retary of state prior to January 1, 1974, are hereby re­
pealed effective July 1, 1975. Existing supplies of forms 
provided, adopted, or specified prior to January 1, 197 4, 
may be used prior to the effective date of this section, 

(1986 Ed.) 
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but no new supplies of such forms shall be acquired after 
July 1, 1974. After July 1, 1975, all county auditors, 
their deputy registrars, and their agents shall use only 
those voter registration forms adopted and specified by 
chapters 434-20 and 434-24 WAC as now or hereafter 
amended. 

[Order 74-4, § 434-20----050, filed 6/3/74.] 

Chapter 434-24 WAC 

MAINTENANCE OF VOTER REGISTRATION 
RECORDS ON ELECTRONIC DATA PROCESSING 

SYSTEMS 

WAC 
434--24----010 
434--24----015 
434--24----020 
434--24----025 
434--24----030 
434--24----035 
434--24----040 
434--24----050 
434--24----055 
434--24----060 

434--24----070 
434--24----080 
434--24----085 
434--24----090 
434--24----095 
434--24--100 
434--24--105 
434--24--110 
434--24--115 
434--24--120 
434--24--130 
434--24--140 
434--24--150 

434--24--155 

434--24--160 
434--24--170 

Contents of computer file of registered voters. 
Uniform control number. 
County codes. 
Precinct codes. 
Taxing district codes. 
Maintenance of recent voting record. 
Oath of deputy registrars. 
Basic voter registration form. 
Voter registration worksheet. 
Transmittal of signature cards to the secretary of 

state. 
Voters' request for transfer. 
Transmittal of transfers to the secretary of state. 
Notice of new registration or transfer. 
Voters' authorization to cancel registration. 
Cancellation due to death. 
Cancellation for failure to vote. 
Notification of cancellation for failure to vote. 
Transmittal of cancellations to the secretary of state. 
Challenge of voter's registration. 
Contents of precinct list of registered voters. 
Contents of list of registered voters for the public. 
Requests for list of registered voters. 
Subsidies for establishment of automated voter regis­

tration systems. 
Subsidies for maintenance of records on automated 

voter registration systems. 
Approval of automated voter registration systems. 
Continuing review of automated voter registration 

systems. 

WAC 434-24-010 Contents of computer file of reg­
istered voters. In counties which maintain voter registra­
tion records on electronic data processing systems under 
the provisions of RCW 29.07.150(2) and provide pre­
cinct lists of registered voters at the precinct polling 
place as provided by RCW 29.48.030, a record or re­
cords containing the following information shall be 
maintained on each registered voter in the computer file: 
Name, address, registration number, sex, date of birth, 
date of registration, applicable district and precinct 
codes, and up to five dates upon which the individual has 
voted since establishing that registration record. The 
county may assign numeric or alphabetic codes for city 
names in order to facilitate economical storage of the 
voter's address. When existing manual voter registration 
records are converted to data processing, the county au­
ditor shall record the last date upon which the individual 
voted: Provided, That if the individual has not voted 
since establishing that record no data shall be recorded. 

(1986 Ed.) 

Subsequent dates upon which the individual votes shall 
be recorded and retained as provided by WAC 434-24-
035 as now or hereafter amended. 

[Order 74-4, § 434--24--010, filed 6/3/74; Order 6, § 434--24--010, 
filed 3/3/72.] 

WAC 434-24-015 Uniform control number. All 
counties which maintain voter registration records on 
electronic data processing systems under the provisions 
of RCW 29.07.150(2) and provide precinct lists of reg­
istered voters at the precinct polling place as provided by 
RCW 29.48.030 shall assign to each voter registration 
record in the computer file a permanent control number 
composed of two alphabetic characters representing the 
county in which the voter is registered, followed by two 
numeric characters which shall be the last two digits of 
the year in which the registration was taken, followed by 
a six digit item number assigned in sequence: Provided, 
That for those registrations taken prior to the time at 
which a county has placed all its current registrations on 
the computer file, the two numeric characters, which 
normally correspond to the year of registration, may be 
assigned arbitrarily, and: Provided further, That the 
components of the uniform registration number need not 
be stored in the computer file as a single item of infor­
mation. 

[Order 74--4, § 434--24----015, filed 6/3/74.] 

WAC 434-24-020 County codes. All counties which 
maintain voter registration records on electronic data 
processing systems under the provisions of subsection (2) 
of RCW 29.07.150 and provide precinct lists of regis­
tered voters at the precinct polling place as provided by 
RCW 29.48.030, shall use the following system of two 
character codes for designating the county in which the 
voter is registered: 

Adams -AD Lewis -LE 
Asotin -AS Lincoln -LI 
Benton -BE Mason -MA 
Chelan -CH Okanogan -OK 
Clallam -CM Pacific -PA 
Clark -CR Pend Oreille -PE 
Columbia -CU Pierce - PI 
Cowlitz -CZ San Juan -SJ 
Douglas -DG Skagit -SK 
Ferry -FE Skamania -SM 
Franklin -FR Snohomish -SN 
Garfield -GA Spokane ~SP 
Grant -GR Stevens -ST 
Grays Harbor -GY Thurston -TH 
Island - IS Wahkiakum -WK 
Jefferson -JE Walla Walla -WL 
King -KI Whatcom -WM 
Kitsap -KP Whitman -WT 
Kittitas -KS Yakima -YA 
Klickitat -KT 

[Order 74-4, § 434--24----020, filed 6/3/74; Order 6, § 434--24----020, 
filed 3/3/72.] 

[Title 434 WAC-p 19) 
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WAC 434-24-025 Precinct codes. Counties shall 
assign numeric codes of up to six digits in length to des­
ignate for each voter registration record the precinct in 
which that individual voter is located. 

[Order 74-4, § 434-24-025, filed 6/3/74. Formerly WAC 434-24-
030, Order 6, filed 3/3/72.] 

WAC 434-24-030 Taxing district codes. Counties 
shall assign numeric codes of up to six digits in length to 
designate for each voter registration record the taxing 
district or combination of taxing districts in which that 
individual voter is located. 

[Order 74-4, § 434-24--030, filed 6/3/74. Formerly WAC 434-24-
040, Order 6, filed 3 /3 /72.] 

WAC 434-24-035 Maintenance of recent voting 
record. After each primary or election, in counties which 
maintain voter registration records on electronic data 
processing systems under the provisions of RCW 
29 .07.150(2) and provide precinct lists of registered vot­
ers at the precinct polling as provided by RCW 29.48-
.030, a date shall be entered in the voter registration 
record of each individual who cast a proper ballot at that 
election, either at the polling place or by absentee. In the 

case of each individual record, the five most recent of 
such dates shall be retained in that record: Provided, 
That if the voter has not voted at least five times since 
establishing his current registration record, only the 
available dates shall be recorded. If there are already 
five such dates being maintained in a given record, the 
least recent date shall be deleted at the time that any 
new date is added to that record. 

[Order 74-4, § 434-24-035, filed 6/3/74.] 

WAC 434-24-040 Oath of deputy registrars. Pursu­
ant to RCW 29.07.050, each county auditor shall re­
quire each deputy voter registrar to take the oath 
provided therein and to sign a certificate on a form sub­
stantially similar to the sample included below. The 
form shall be designated as Permanent Registration 
Form 6A. The county auditor shall acknowledge the 
oath and file it in his office. 

OATH OF RIEGISTRA TION OFFICER 

S'T A 'TE OF W ASHING'TON 

County of. ............................................................. City of ................................................................... Precinct ........... .. 

"I, .................................................................................... , do swear (or affirm) that I will truly, faithfully and impar· 

tially perform my duties as registration officer, to the best of my judgement and abilities, and that I will register no person 

except upon his personal application before me." 

Subscribed and sworn to before me this.. .................................. day of ........................................................................ 19 ............. . 

Registrar 

This oath must be administered and certified to by an officer legally authorized to administer oaths. and shall be filed with the 
Registrar of Voters. 

[Order 74-4, § 434-24-040, filed 6/3/74. Formerly WAC 434-24-
040, Taxing district codes, Order 6, § 434-24-040, filed 3/3/72.] 

WAC 434-24-050 Basic voter registration form. 
Each original voter registration shall be recorded on a 
form substantially similar to the sample included below. 

The form, designated Permanent Registration Form 2A, 
shall measure eight inches by eight inches and be printed 
on paper stock of one hundred pound index or a compa­
rable substitute approved by the office of the secretary 
of state. 

[Title 434 WAC-p 20] (1986 Ed.) 
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V otor Registration Records 434-24-050 

ORIGINAL 
IIEGISTEII 

OF VOTEII 

FIRST NAME I INITIAL I LAST NAME 

MESI"""'"""' ADDRESS 

CITY OR TOWN ZIP CODE 

RESIDENCE LOCATION (IF ADDRESS ABOVE IS ROUTE OR BOXI 

MALE D FEMALE D g~\~ OF [IJ-ITJ-[IJ 
U. S. CITIZENSHIP D 

HOME PHONE 

[-- ~ [7 SOCIAL SECURITY NUMBER 
~~ggJ~~~ATION YES L_j NO J 

LAST 
PREVIOUS 

RESIDENCE ADDRESS 

REGISTRATION CITY OR TOWN ZIP CODE 

FOR 
OFFICE 

USE 
ONLY 

REGISTRATION NUMBER 

l~l~I ~I I I I I I I I I I 
PRECINCT CODE PRECINCT NAME 

I I I I I I ~ 

~~~~~V ~r ·wASHINGTON f 
'I, the undersigned, on oolh or offirmal!on, do hereby declare 1h01 the feels set 

for1h herein relating to my quoldico!ions os o voter, recorded by the reg1slrotion 
officer ,n my presence, ore true. I further cer11fy that I om not presently denied 

my civil rights as a result of being convicted of on infamous crime and 
SIGN that I will be or least eighteen years of age at the time of voling.·· 

HERE - SIGNATURE OF VOTER 

PRINT NAME HERE FOR POSITIVE IDENTIFICATION 

Subscribed and ,worn to before me this-- day of ____ ~ 19 __ 

ACCOUNT NUMBER SIGNATURE OF REGISTRATION OFFICER 

TRANSFERS 
In order lo u:;e this form lo tronsfer on existing reglstrolion, enter D 
the nome and new address of the voter under the appropriole head· 
ings at the top of this form, enter !he old address in !he space for 

~~dst pl~~~vi~u~h:~ts:~al/h;"boii.ha;~ ,~:e ri~o~~r sign below !he oath, 

DA TE OF REGISTRATION 

[IJ-[IJ-[IJ 
DISTRICT /LEVY CODE 

I I I I I I 1 

llecord Signing of 
Petitions Here (In Pencil) 

---.. ..-.. ,..,..,,-111..,.,.._.. • .,,~_q_.:,,--_,.._ .,-.,. .. •..,..•••-.--• ·jP•---...-.... ., ......... -.-__ ..,,.._ .. _.,, .................. .-.._ ............ , • .._ .. ,.,....,,,..,...,..,..,_, .. .., .. ,...,..,,..,.,.._., ... ,...__, 

I!:: LAST NAME {PRINT) I FIRST NAME 'INITIAL 

PENALTY PROVISION 
RCW 29.36.110: Any person who violates any of the t REGISTRATION NUMBER I SIGN 

ment of not more than t'lve years or a fine of not more COUNTY 
SIGNATURE OF VOTER 

;~~~~io:,s 0 re}~:~~t ~~d '-;vheaa1Ji"fe ~~~ish:~1"ty !~~:iso~~ : I HE-RE 
than five thou1ond dollars, or by bo!h such t'lne and 
imprisonment. -ST_R_EE_T_A_N_D_N_U_M_B_E_R_O_R_RU_R_A_l.LR-0-UT_E ________ ""T'"D_A_TE:------.-,-RE-C-IN-C""T __ _ 

INSTIIUCTIONS 
1, Enter the applicant's name, addreu, and other perti• 

nent information in the appropriate spaces at the top, 
left-hand side of the form, 

2. Administer the affidavit at the top, right·hand side of 
the form. 

3. Have the applicant sign beneath the affidavit AND on 
the 3x5 form immediately to the right. Acknowledge 
the voter's signature on the main form. 

4. Return the completed form to the County Auditor or 
Deportment of Elections. 

CITY ZIP CODE 

MOVED TO 

RECORD SIGNING OF PETITIONS HERE (IN PENCIL} 

[Title 434 WAC-p 21) 



434-24-050 Title 434 WAC: Secretary of State 

' ' ' i DND3ijd 31VO 01 C3J\OW 

--·-··-···-···--·····················-········L ................................... · .......... · ··············---------··----·-------
~ 

FOR OFFICE USE 
~MOVED TO DATE PRECINCT 

(Order 74--4, § 434-24--050, filed 6/3/74; Order 8, § 434-24--050, 
filed 6/15/72; Order 6, § 434-24--050, filed 3/3/72.] 

WAC 434-24-055 Voter registration worksheet. 
Voter registrars may, at the direction of the county au· 
ditor, record the responses of the applicant for voter 
registration on a form substantially similar to the sample 
included below in lieu of recording them directly upon 
the basic voter registration form provided by WAC 434-
24-050, as now or hereafter amended. The form shall be 

[Title 434 W AC-p 22] 

MOVED TO DATE PRECINCT 

Registration Cancelled 19 __ 

Reason 

Registr:::ition Office, 

designated Permanent Registration Form lA. The 
county auditor shall transfer the information from the 
worksheet to the appropriate locations on the permanent 
registration record provided by WAC 434-24--050. Af­
ter the information has been transferred, the worksheet 
forms shall be filed and retained by the county auditor 
for such a period of time as shall be required under the 
provisions of RCW 40.14.070, as now or hereafter 
amended. 

(1986 Ed.) 



Votor Registration Records 

PRECINCT 

VOTER REGISTRATION WORK SHEET 

Voter's Telephone No. ________________ Parents Telephone No. ____________ _ 

Please print name as signed __________________________________ _ 

Address (mailing) ____________________ Post Office _______ Zip ___ _ 

•whenever mailing address does not contain street numbers to precisely locate place of residence, additional information is necessary to determine the 
precinct and districts in which the prospective voter resides. 

*Residence location (indicate one) (A) Same as above D (B) Unit No. ____ Block No. __________ _ 

(C) Sec. __ Twn. __ Rg. __ (D) Other ___________________________ _ 

1. Male D Female D 2. Date of birth------,--,-,-------=--------.,.,.---- 3. U.S. Citizenship D 
Month Day Year 

4. Identification Produced Yes D No D 5. Social Security Number _________________ _ 

6. Last registered in this state: County _____ Address _____________________ _ 

City or Town ___________ Zip _____ (If presently registered elsewhere complete Cancellation Card.) 

7. The following is the affidavit concerning your answers to the questions above. 

Please do not sign until you are in the presence of the registrar. 

"I, the undersigned, on oath or affirmation, do hereby declare that the facts set forth herein relating to my qualifications as a voter, 
recorded by the registration officer in my presence, are true. I further certify that I am not presently denied my civil rights as a result 
of being convicted of an infamous crime and that I will be at least eighteen years of age at the time of voting." 

SIGN 
HERE ,_.---~~---
~ Signature of Voter 

Subscribed and sworn to before me this ___ day of ___________________ , 19 ___ _ 

Signature of Registration Officer 

REGISTRAR PLEASE NOTE: Have all forms been signed and acknowledged? 

CEME- P.U.O. HOSPITAL LIBRARY PORT WATER FIRE SEWER SC~OOL PRECINCT 
TERY 

434-24-060 

[Order 74-4, § 434-24---055, filed 6/3/74.] 

WAC 434-24-060 Transmittal of signature cards to 
the secretary of state. Each group of initiative and ref­
erendum signature cards transmitted to the office of the 
secretary of state upder the provisions of RCW 29.07-
.120 shall be accompanied by a properly executed certif­
icate on a form substantially similar to the sample 
included below. The form, designated Permanent Regis­
tration Form 5A shall measure five inches by eight 

inches and be printed on paper stock of sixteen pound 
bond or a comparable substitute approved by the office 
of the secretary of state. 

(1986 Ed.) [Title 434 WAC-p 23) 



434-24-060 Title 434 WAC: Secretary of State 

Registrar of Voters' Certificate 
of Original Third Cards 

State of WashingtOrt, County of ..................... -------·························-······-···------ 19 ... - .... . 

SECRE'T ARY OP S'r A'fE, 
Olympia, WashingtOrt. 

Herewith I tTansmit to you ...... ·-··------··· ........ 1egistTati0rt cards, and I he,-eby cfftify that they are the 

original third cards, signed by the voters who.re names appear thereon, respectively, and that these voters are duly regis• 

tered in the precincts and from the addresses shown thereon, respectively. 

Signed ............ -----·----·-··-··-····----
ll.r~ of VOffl'S, 

County of--------------Washmpm 

[Order 74-4, § 434-24-060, filed 6/3/74. Formerly WAC 434-24-
060, Voters' request for transfer, Order 6, filed 3/3/72.] 

WAC 434-24-070 Voters' request for transfer. All 
registrars shall maintain a supply of, and furnish to the 
public on request, forms substantially similar to the 
sample included below for the purpose of allowing regis­
tered voters to request the transfer of their voter regis­
tration record under the provisions of RCW 29.10.020: 

Provided, That Permanent Registration From 2A, as 
provided by WAC 434-24-040, may be used to record a 
request to transfer the existing registration of a voter in 
the manner provided thereon. The form, designated Per­
manent Registration Form 9A, shall measure three and 
one-fourth inches by five and one-half inches and be 
printed on paper stock of one hundred twenty-five 
pound index or a comparable substitute approved by the 
office of the secretary of state. 

VOTER'S REQUEST FOR TRANSFER 
I hereby request that my registration be transferred 
FROM _____________ _ 

ADDRESS ( OLD RESIDENCE) 

CITY 

In _________________ _ 
OLD PRECINCT (IF KNOWN) 

TO_· _______________ _ 
ADDRESS (NEW RESIDENCE) 

______________ Zip ___ _ 
CITY 

DESCRIPTION OF LOCATION 

NOTE: SIGNATURE OF VOTER MAKING REQUEST MUST CORRES· 
PONO WITH SIGNATURE ON ORIGINAL REGISTRATION RECORD. 

Date _____________ , 197 

REGISTRATION NUMBER 

I I I I I I I I I I I I 
PRECINCT. CODE I I I I I I I 
LEVY CODE I I I I I I I 
REG1iw~TION I I I I 1 1 I 

PRECINCT NAME OR NUMBER 

RECEIVED ev 

x _________ _ 
SIGNATURE OF VOTER 

PLEASE TYPE OR PRINT NAME ON THIS LINE 

[Order 74-4, § 434-24-070, filed 6/3/74. Formerly WAC 434-24-
070, Voters' authorization to cancel registration, Order 6, filed 
3/3/72.] 

WAC 434-24-080 Transmittal of transfers to the 
secretary of state. Pursuant to the requirements of RCW 
29 .10.100, the registration officer of each county which 

[Title 434 WAC-p 24] (1986 Ed.) 



Votor Registration Records 434-24-090 

maintains voter registration records on electronic data 
processing systems under the provisions of RCW 
29 .07 .150( 2) and provides precinct lists of registered 
voters at the precinct polling place as provided by RCW 
29.48.030, shall prepare an alphabetical list of all voter 
registration records transferred within that county since 
the last previous report. The list shall be printed on pa­
per stock measuring eight and one-half inches by four­
teen and seven-eighths inches and shall be of 
substantially the following form: 

State of Washington } 
ss. 

County of ____________ _ 

I, __________ , hereby certify that I have transferred the 
following registered voters on the registration records of 
this county: 

Signed: ------------------------------­
Registrar of Voters 

REGISTRATION NAME OF DATE OF NEW 
NUMBER VOTER REGISTRATION ADDRESS 

(An alphabetical list of names, registration numbers, 
date of registration, and new addresses for each regis­
tered voter whose residence has been transferred fol­
lows.) 

[Order 74--4, § 434-24--080, filed 6/3/74. Formerly WAC 434-24-
080, Transmittal of signature cards to the Secretary of State, Order 6, 
filed 3/3/72.) 

WAC 434-24-085 Notice of new registration or 
transfer. Whenever an individual registers to vote pursu­
ant to RCW 29.07.070, 29.07.080, and 29.07.090 or 
transfers his registration record pursuant to RCW 29-
.10.100 or whenever a change in precinct boundaries re­
quires that the existing record of a voter be moved from 
one precinct to another or be placed in a new precinct, 
the registration officer of the county shall notify by first 
class nonforwardable mail, the individual or voter of 
such new registration, transfer, or change of precinct 
boundary acknowledging that the request of the individ­
ual or voter with respect to his record has been pro­
cessed. Such notices and acknowledgment shall be 
provided on a form substantially similar to the sample 
included below. The form, designated Permanent Regis­
tration Form l lA shall be printed on paper stock of one 
hundred pound index or a comparable substitute ap­
proved by the office of the secretary of state. 

YOUR NEW VOTER :REGISTRATION CARD 
Your precinct has 

been changed From 
To 

PLEASE SIGN AND DETACH 

I 
I 

I ----------------------------------------~~ 
OtiRIIFIO~Ij Ofi REGl8IR~IIOB 

I 
I 
I 
I 
I 

COUNTY, STATE OF WASHINGTON 'I 
: I 

~ THIS IS TO CERTIFY THAT: 

" 

0 

I is a registered voter in 
~ 

Iii Precinct of county of 

under date of 

[Order 74--4, § 434-24--085, filed 6/3/74.) 

I 

WAC 434-24-090 Voters' authorization to cancel 
registration. All registrars shall maintain a supply of, 
and furnish to the public on request, forms substantially 
similar to the sample included below, for the purpose of 
allowing registered voters to request that their registra­
tion under a former name or at a former residence be 
cancelled. The form, designated Permanent Registration 

(1986 Ed.) 

If the addres, ,:11 "" 
1nrorrecl. or ii you move 
from the add,e;s ,1,,.-,n 
on this ca, d yo11 "'"'I 
register the change with 
the Counly Aud1t11: 

NEW CARD IS ISSUED 
PURSUANT TO: 
, ·; 1. New reg1sl1 at,un 
:: 2 T ransler 

C: 3. New address given bv '"" 
at a recent eleclior. 

D 4. Precinct correction by thr, 
office 

[J 5. Change of precrncl b0tindarie, 

Form lOA, shall measure three and one-fourth inches 
by five and one-half inches and be printed on paper 
stock of one hundred twenty-five pound index or a com­
parable substitute approved by the office of the secretary 
of state. 

[Title 434 WAC-p 25! 
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VOTER'S REQUEST FOR CANCELLATION 
hereby request that my registration be cancelled 

FROM ___________ _ 
ADDRESS tOLO RESIDENCEJ 

CITY ZIP COUNTY 

In __________________ _ 
PRECINCT I IF t'-NOWN J 

0 CHANGE OF RESIDENCE 

0 CHANGE OF NAME 

)( _____________ _ 
SIGNATURE OF VOTER !OLD NAMEJ 

PLEASE TYPE OR PRINT NAME ON THIS LINE 

NOTE: SIGNATURE OF VOTER MAK.ING REQUEST MUST CORRES· 
PONO W!TH SIGNATURE ON ORIGINAL REGISTRATION RECORD 

Date _____________ , 197 

REGISTRATION NUMBER 

I I I I I I I I I I I I 
PRECINCT CODE I I I I I I I 
LEVY CODE I I I I I I I 
REGli1~~TION I I I I I I I 

DATE RECEIVED 

[Order 74--4, § 434-24-090, filed 6/3/74. Formerly WAC 434-24-
090, Transmittal of transfers to the Secretary of State, Order 6, filed 
3/3/72.] 

similar to the sample included below for the purpose of 
permitting registered voters to request that the voter 
registration record of any person, whom they personally 
know to be deceased, be cancelled. The form, designated 
Permanent Registration Form 13A, shall measure three 
and one-fourth inches by five and one-half inches and 
shall be printed on paper stock of one hundred twenty­
five pound index or a comparable substitute approved by 
the office of the secretary of state. 

WAC 434-24-095 Cancellation due to death. Pur­
suant to RCW 29.10.090, the registration officer shall 
maintain a supply of, furnish to the public upon request, 
and include in the supplies sent to each precinct for use 
by the precinct election officials, forms substantially 

-----------------------··----·-----------
REQUEST FOR CANCELLATION OF REGISTRATION 

BECAUSE OF DEATH 

I hereby declare, under penalties of perjury, that I am 
a Registered Voter and according to my personal knowl­
edge or belief: 

,NAML 01 Of.Cl L>.Sr :) \OT! R, 

1ADDRf.SS G!\/1 ., or~ f-<f",,ISrh'A.TION 1---'f"C(""l'-<0, 

REGISTRATION NUMBER 

I I I I I I I I I I I I 
PRECINCT CODE I I I I I I I 
LEVY CODE I I I I I I I 
REGli1~~TION I I I I I I I 

PRECINCT Nl>.Mf Oh' NUMB!h' 

has died and I am requesting that the voting registration records of said deceased person be cancelled. 

1 SIGNATURf Of VOTU"{, 1ADDRLSS1 

NOTE: This record 1s to be attached to Permanent Registration Form No. 2 and the 
Secretary of State notified of cancellation (Chapter 32, Laws of 1961). 

DATE 

j 
[Order 74-4, § 434-24-095, filed 6/3/74.] 

WAC 434-24-100 Cancellation for failure to vote. 
On the first day of April of each odd-numbered year, or 

as soon thereafter as is,practical and expedient, the reg­
istration officer of each county shall cancel the registra­
tions of all persons who have not voted at any time 
during the thirty months immediately preceding the first 

[Title 434 WAC-p 26) (1986 Ed.) 
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day of April of that year. No registration shall be can­
celled for which the date of registration is not prior to 
thirty months preceding the first day of April of that 
year. 

[Order 74-4, § 434-24-100, filed 6/3/74. Formerly WAC 434-24-
100, Transmittal of cancellations to the secretary of state, Order 6, 
filed 3/3/72.] 

WAC 434-24-105 Notification of cancellation for 
failure to vote. The registration officer shall notify, by 

mail, each registered voter whose registration has been 
cancelled for failure to vote pursuant to RCW 29.10.080 
and WAC 434-24-100. Such notice shall be on a form 
substantially similar to the sample included below. The 
form, designated Permanent Registration Form 12A. 
shall measure three and one-quarter inches by five and 
one-half inches and be printed on paper stock of one 
hundred twenty-five pound index or a comparable sub­
stitute approved by the office of the secretary of state. 

NOTIFICATION TO VOTER OF 
CANCELLATION OF REGISTRATION 

IN ACCORDANCE WITH 1 HL PrlUVISiONS OF THE PER· 
MANENT REGISTR/\TIOf\,' L;W/ mew 29.10.080) YOU 
ARE HERE.BY 'JOTIFIE[J TH,\T, BECAUSE YOU HAVE 
NOT VOTED DURING Thi:: PAST THIRTY (301 MONTHS, 
YOUR VOTING REGISTRA flOI\J IS NOW CANCELLED. 
PLEASE UNlJERSTANU THAT YOU ARE NOT Et, TITLED 
TO VOTE AT ANY ELECTION UNTIL YOU RE-REGISTER. 
SHOULD YOU '-iAVE ANY OUESTIOl\l, PLEASE FEEL· 
FREE TO CONTACT MY OFFICE A f: 

RETURN POSTAGE GUARANTEED 

Respectfully yours, 

COUNTY AUDITOR 

[Order 74-4, § 434-24-105, filed 6/3/74.] 

WAC 434-24-110 Transmittal of cancellations to 
the secretary of state. Pursuant to the requirements of 
RCW 29.10.100, the registration officer in each county 
which maintains voter registration records on electronic 
data processing systems under the provisions of RCW 
29.07.150(2) and provides precinct lists of registered 
voters at the polling place as provided by RCW 29.48-
.030 shall prepare an alphabetical list of all voter regis­
trations cancelled from the registration records of that 
county since the last previous report. The list shall be 
printed on paper stock measuring eight and one-half 
inches by fourteen and seven-eighths inches and shall be 
of substantially the following form: 

State of Washington } 
ss. 

County of ____________ _ 

I, ---------------, hereby certify that I have can­
celled from the registration records of this county, the 
following persons: 

Signed: 
Registrar of Voters 

(1986 Ed.) 

REGISTRATION NAME OF DATE OF ADDRESS 
NUMBER VOTER REGISTRATION 

(An alphabetical list of names, addresses, registration 
numbers, and date of registration, for each person whose 
registration record has been cancelled follows.) 

[Order 74-4, § 434-24-110, filed 6/3/74. Formerly WAC 434-24-
110, Contents of precinct list of registered voters, Order 6, filed 
3/3/72.] 

WAC 434-24-115 Challenge of voter's registration. 
All registrars shall maintain a supply of, and furnish to 
the public on request, forms substantially similar to 
sample included below for the purpose of allowing: ( 1) A 
registered voter to challenge the registration of another 
voter on the basis of residence pursuant to RCW 29.59-
.010; or (2) a precinct committeeman or precinct elec­
tion officer to challenge the registration of any voter on 
the basis of residence pursuant to RCW 29.10.130. The 
form, designated as Permanent Registration Form 15A, 
shall be in duplicate, the original to be retained by the 
registration officer and the duplicate copy to be sent to 
the voter, whose residence has been challenged, at the 
address at which the challenger asserts that the voter 
presently resides. 

[Title 434 WAC-p 27] 
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ORIGINAL: To be retained by registration otticu. 

CHAU.ENGE Of VOTER'S REGISTRATION 

L ____________________ declare, under penalties ol perjury, 

that I reside at ______________ _ 
(Street and number, or n,rtt route) (City or Town) 

County of _____________ State of Washington, and pursuant to Chapter 

225, Laws of 1967, I herewith challenge the registratio.ii of the following named voter on the 

grounds that according to my personal knowledge and belief said voter does not actually 

reside and maintain an abode at the address as given on bis permanent registration record: 

(Pndoct) 

Residence u 1iven on permanent regis1ration record: 

(S1rttt and 11umbfl, Of niral route) 

I further declare, under peru!liu ol perjury, that the adual midence of said voter is as slated below and that uid voter tS not protected 
from loss of legal rflidence by the c1Jnslltutional and statutory provisions as lis1ed on fae reverse side of this tom. 

ACTUAL RESIDENCE: {This ilµormation must be valid in order for any challenge lo be valid) 

(Stt«l tnd number, or nu,i route) tStato> 

I further under1L1nd that in the event said challenged YOte, denies my allegation as to his pres.en! actual residence and apptars at the 
required time at your office or files an affidavit - stale law requires that I als.o must be pre.sent or file an affidaY1I, other.11e no further con­
sideration will be given to thrs challenge. 

* (Otto) 

* WARNING: To properly execute this form ii is necessary to checlc the appropriate square 
{one only) as described below: 

ft. 0 REGISTERED VOTER: 
If this challenge is being initiated by a registered voter not acting either as a precinct commiltecrnan or a precinct election officer, there is no 
ge;graph11:al hm1tation but the challenge must be filed. with the ugistration officer (city clerk or county auditor as the case may be) [m 
LATER THAN 60 DAYS prior to any approaching prrmary or election, general or sp,cral (RCV/ 2l53010). 

B. 0 PRECINCT COMMITTEEMAN OR PRECINCT ELECTION OFFICER: 
If this challenge 1s being initiated by a precmct committeeman or precinct election officer, the challenge must be restricted to ~oters of the 
same precinct wherein such officers serve but the forms may be filled ou: at the polling place en the day of the election. However, it must be 
understood lhat such action cannot stop the challenged vow fror.i casting ·his ballot at the time the challenge is bi?ing milde {RCW 29.10.130). 

IMPORTANT: Ple:ase read the constitutional and stalutcry provisioJ1S listed on reverse side which protects the voting rtsidence of certain persons, 
before filling out this form. 

[Order 74---4, § 434-24-115, filed 6/3/74.] for listing to the Secretary of State who shall determine 
whether such format is suitable for use at the polls. If so, 
he shall approve that format for use in all elections in 
that county. 

WAC 434-24-120 Contents of precinct list of regis­
tered voters. The precinct list of registered voters as re­
quired by RCW 29.48.030 shall contain the name, 
address, sex, month and day of birth, and voter registra­
tion number of each voter in the precinct, a listing of the 
districts in which that voter resides, and a designation of 
the applicable county, legislative district, and precinct. 
The names shall be listed alphabetically by surname. 
The list may also contain a space for each voter to sign 
his name and his current address and a space for the in­
spector or judge to credit the voter with having partici­
pated in a particular election as provided in RCW 
29.51.070. Each county shall submit its output format 

[Title 434 W AC-p 28) 

[Order 74---4, § 434-24-120, filed 6/3/74. Formerly WAC 434-24-
120, contents of lists of registered voters for the public, Order 6, filed 
3/3/72.] 

WAC 434-24-130 Contents of list of registered vot­
ers for the public. Pursuant to the provisions of RCW 
29.04.100, the registration officer in each county which 
maintains voter registration records on electronic data 
processing systems under the provisions of RCW 
29.07.150(2) and provides precinct lists of registered 
voters at the place as provided by RCW 29.48.030 shall 

(1986 Ed.) 
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furnish to any person, upon request, current lists of reg­
istered voters at actual reproduction cost. The registra­
tion officer shall, upon request, select names from the 
voter registration records on the basis of the precinct 
code, the district code, date of registration, or voting 
history of each individual voter in that portion of the 
voter registration file. Such lists may contain any infor­
mation maintained on the computer file except the date 
of birth of each registered voter and may be in the form 
of computer printouts, computer-prepared labels, micro­
film duplicates, or magnetic tape copies of such infor­
mation. Such voter registration lists shall be used only 
for political purposes; commercial use of this informa­
tion shall be punishable as provided in RCW 29.04.120 
as now or hereafter amended. 

(1986 Ed.) 

[Order 74-4, § 434-24-130, filed 6/3/74. Formerly WAC 434-24-
130, Requests for lists of registered voters, Order 6, filed 3/3/72.] 

WAC 434-24-140 Requests for list of registered 
voters. In counties which maintain voter registration re­
cords on electronic data processing systems under the 
provisions of RCW 29.07.150(2) and provide precinct 
lists of registered voters at the precinct polling place as 
provided by RCW 29.48.030, the county auditor shall 
require each person who requests a list of registered vot­
ers under the authority of RCW 29 .04.100 and WAC 
434-24-130 to sign a request on a form substantially 
similar to the sample included below. The form shall be 
designated as Permanent Registration Form 14A. 
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434-24-140 Title 434 WAC: Secretary of State 

REQUEST FOR LIST OF REGISTERED VOTERS 

______________ .county Auditor _____ ....;Date 

I request a listing of registered voters for the following 
precinct and/or taxing districts, 

c::::J computer print~ list 
c:::::l mailing labels 
c:::::J magnetic tape 

I understand that the County Auditor is required by law to furnish 
copies of current registration lists of registered voters in his 
possession to any person, upon request, PROVIDED: That such lists 
be used only for political purposes and shall not pe used for 
cdmmercial purposes •. (RCW 29. 04.100) 

I further understand that any violation of RCW 29.04.100 relating 
to the use of lists of registered voters is a felony and shall be 
punished by imprisonment in the state penitentary for a period of 
not more than five years or a fine of not more than five thousand 
dollars, or both such fine and imprisonment, in addition to pos­
sible civil penalties. 

(Name of Requester (please print) (Witness) 

(Address) (Approved by) 

(Signature) 

[Order 74-4, § 434-24-140, filed 6/3/74. Formerly WAC 434-24-
130.] 

amount equal to thirty cents times the number of regis­
tered voters in that county at the time of that election. A 
county shall be deemed to have established an auto­
mated voter registration system when all of the voter 
registration records of that county are maintained on the 
automated system and no original, manual records are 
used at the precinct in the conduct of the election. One 
half of the subsidy to any county shall be paid upon ap­
proval of the automated voter registration system as 
provided by WAC 434-24-160 and the remainder shall 
be paid when all of the existing voter registration records 
of that county have been converted to maintenance 
solely on the automated system. 

WAC 434-24-150 Subsidies for establishment of 
automated voter registration systems. Pursuant to section 
13, chapter 127, Laws of 1974, and subject to the ap­
proval of the automated voter registration system as 
provided by WAC 434-24-160, the office of the secre­
tary of state shall pay, from the voter registration assist­
ance account, to each county, with fewer than thirty 
thousand registered voters at the time of the state gen­
eral election held in the previous calendar year, which 
has established an automated voter registration system 
after February 19, 1974, and prior to July 1, 1975, an 
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[Order 74-4, § 434-24-150, filed 6/3/74.] 
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WAC 434-24-155 Subsidies for maintenance of re­
cords on automated voter registration systems. Pursuant 
to section 13, chapter 127, Laws of 1974, and subject to 
the approval of the operating system as provided by 
WAC 434-24-160, and 434-27-170, the office of the 
secretary of state shall pay annually, from the voter reg­
istration assistance account, to each county with fewer 
than ten thousand registered voters at the time of the 
state general election held in the previous calendar year, 
an amount equal to thirty cents times the number of 
registered voters in that county at the time of that elec­
tion: Provided, That prior to July 1, 1975, the office of 
the secretary of state shall pay quarterly, from the voter 
registration assistance account, to each such county for 
each full calendar quarter after all of the existing voter 
registration records of that county have been converted 
to maintenance on the automated system, an amount 
equal to seven and one-half cents times the number of 
registered voters in that county at the time of the state 
general election held in the previous calendar year. 
[Order 74-4, § 434-24-155, filed 6/3/74.] 

WAC 434-24-160 Approval of automated voter reg­
istration systems. Each county which maintains voter 
registration records on electronic data processing sys­
tems under the provisions of RCW 29.07.150(2) and 
provides precinct lists of registered voters at the precinct 
polling place as provided by RCW 29.48.030 shall sub­
mit to the office of the secretary of state a summary de­
scription of the automated voter registration system used 
by that county or by the governmental unit or firm with 
which the county contracts for maintenance of voter 
registration records. Such summary description shall 
contain, but not be limited to the following: 

(1) Input formats; 
(2) Data storage formats or record layouts; 
(3) Output formats; 
( 4) Samples of the outputs required by WAC 434-

24-080, 434-24-085, 434-24-105, 434-24-110, 434-
24-120, and 434-24-130; 

(5) Samples of any edit listings or other working out­
put not specifically required by these regulations; and 

(6) Any manuals of administrative procedure pre­
pared for use by the elections staff of the county auditor 
or the date processing staff of that county or the gov­
ernmental unit or firm with which the county contracts 
for maintenance of voter registration records. 

If the automated voter registration system conforms 
to all of the requirements of state law and of these reg­
ulations, the office of the secretary of state shall approve 
and certify that system for use. If the automated voter 
registration system fails to conform to all of the require­
ments of state law and these regulations, the office of 
the secretary of state shall notify the county auditor of 
the nature of the nonconformity. The county auditor 
shall correct the nonconforming aspects of the auto­
mated voter registration system and provide to the office 
of the secretary of state such evidence of the change or 
changes in the system as that office may deem appropri­
ate. 
[Order 74-4, § 434-24-160, filed 6/3/74.] 
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WAC 434-24-170 Continuing review of automated 
voter registration systems. (1) Whenever, through action 
of the state legislature, federal congress or any division 
of the state or federal judiciary, changes occur in the 
voter registration laws which require modifications of 
the automated voter registration systems of the counties 
which maintain voter registration records on electronic 
data processing systems, the office of the secretary of 
state shall notify each county auditor of the nature of 
the modifications required. The county auditor shall ef­
fect such modifications to the operating system and pro­
vide to the office of the secretary of state such evidence 
of those modifications as he may deem appropriate. 

(2) Whenever a county substantially modifies the in­
put formats, data storage formats, output formats, or 
manuals of administrative procedure for its automated 
voter registration system, it shall notify the office of the 
secretary of state. Such modifications shall be reviewed 
and approved in the manner provided for review and ap­
proval of new automated voter registration systems in 
WAC 434-24-160. 

[Order 74-4, § 434-24-170, filed 6/3/74.] 

Chapter 434-28 WAC 
DECLARATIONS OF CANDIDACY AND FILING 

PROCEDURES 

WAC 
434-28---012 Declaration and affidavit of candidacy-Offices sub-

ject to a primary. 
434-28---020 Declaration of candidacy-Precinct committeeman. 

DISPOSITION OF SECTIONS FORMERLY CODIFIED IN THIS 
CHAPTER 

434-28---010 Declaration of candidacy-Partisan offices other than 
precinct committeeman. [Order 75-1, § 434-28---010, 
filed 6/26/75.] Repealed by 80---05-014 (Order 80--
1), filed 4/8/80. Statutory Authority: RCW 
29.04.080. 

434-28---030 Declaration of candidacy-Nonpartisan offices sub­
ject to a primary. [Order 75-1, § 434-28---030, filed 
6/26/75.] Repealed by 80---05-014 (Order 80--1), 
filed 4/8/80. Statutory Authority: RCW 29.04.080. 

434-28---040 Declaration of candidacy-Nonpartisan offices not 
subject to a primary. [Order 75-1, § 434-28---040, 
filed 6/26/75.] Repealed by 84-15-050 (Order 84-
2), filed 7 /16/84. Statutory Authority: RCW 
29.04.080. 

WAC 434-28-012 Declaration and affidavit of can­
didacy--Offices subject to a primary. Declarations and 
affidavits of candidacy for all partisan and nonpartisan 
offices shall be filed in substantially the following form: 

DECLARATION AND AFFIDAVIT OF CANDIDACY 

l. I,----------------

2. 

(print name as you are registered to vote) 
am a registered voter residing at: 

(street address or rural route) (telephone no.) 
_____ , Washington 

(city) (county) (zip code) 
and at the time of filing this declaration I am legally qualified to 
assume office if elected. 
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3. I declare myself as a candidate for nomination to the office of: 

(name of office) 

(congressional or legislative district, county, city, or other jurisdic­
tion) 

(position number if applicable) 

4. For the following term of office: 

( director or commis 
sioner district, if any) 

D a full term or a full term and a short term, or 
D an unexpired term 

5. At the primary in September, 19 __ 
6. This office is: 

D Nonpartisan, or 
D Partisan, and I am: 

D a candidate of the ________ party, or 
D an independent candidate nominated pursuant to chapter 

29.24 RCW 
7. Filing Fee (Check one): 

D There is no filing fee because the office has no fixed annual 
salary, or 

D I am submitting a filing fee of $ __ ~ an amount equal to 
l % of the annual salary, or 

D I am without sufficient assets or income to pay the filing fee 
required by law and I have attached a nominating petition in 
lieu of this fee, pursuant to RCW 29.18.050 

8. Please print my name on the ballot exactly as follows: 

(please print) 
I swear, or affirm, that this information is, to the best of my knowl­
edge, true. I also swear, or affirm, that I will support the Constitution 
and laws of the United States and the Constitution and laws of the 
State of Washington. 
9. Sign Here 

(signature of candidate as registered to vote) 
*Note: Your signature must be 

personally witnessed by 
either a notary public or 
by the officer with whom 
the declaration is filed. 

Subscribed and sworn before me this __ day of --~ 19_ 

(signature of acknowledging 
official) 

( title of acknowledging official) 
Candidate: Return all copies of this declaration to your Elections 
Dept. Distribution by Elections Dept.: White-County; Y ellow-PDC; 
Pink-Candidate 

The forms shall measure eight and one-half inches by 
eleven inches and may also contain space for recording 
the date and time of filing and a sequential filing and 
receipt number. One copy of each properly executed and 
filed declaration and affidavit of candidacy shall be for­
warded to the public disclosure commission as required 
by RCW 29.18.040. One copy of each properly executed 
and filed declaration and affidavit of candidacy, con­
taining such information on the requirements of chapter 
42.17 RCW as may be provided by resolution of the 
public disclosure commission, shall be returned to the 
candidate. 

[Statutory Authority: RCW 29.04.080. 84-15-050 (Order 84-2), § 
434-28---012, filed 7 /16/84; 80-05---014 (Order 80-1), § 434-28---012, 
filed 4/8/80.] 

WAC 434-28-020 Declaration of candidacy--Pre­
cinct committeeman. Declarations and affidavits of can­
didacy for the office of precinct committeeman, shall be 
filed in the form hereinafter set forth: 
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DECLARATION AND AFFIDAVIT OF CANDIDACY 

State of Washington } 
ss. 

County of ____________ _ 

I, (Name as it will appear on ballot) , declare 
that I am a registered voter residing at (Street and 
Number or Rural Route) , (City or Town) , 
County of __________ , state of Washington; that, at the 
time of filing this declaration, I am legally qualified to 
assume office if elected; that I hereby declare myself a 
candidate for the office of precinct committeeman to be 
elected at the general election to be held on the ____ _ 
day of November, 19 __ , and hereby request that my 
name be printed upon the official general election ballots 
as a candidate of the __________ party, and: 

D I accompany herewith the sum of _________ _ 
dollars, the fee required by law of me for becoming a 
candidate; or 

AFFIDAVIT 

FURTHER, I do solemnly swear, or affirm, that I will 
support the Constitution and laws of the United States 
and the Constitution and laws of the state of 
Washington. 

(Signature of candidate) 

Subscribed and sworn to before me this _____ day of 
----------, 19 __ . 

(Signature of acknowledging official) 

(SEAL) 

(Title of acknowledging official) 

The forms shall measure eight and one-half inches by 
eleven inches and be printed on paper stock of twenty 
pound bond or a comparable substitute. The form may 
also contain space for recording the date and time of fil­
ing, a receipt number, if applicable, and a sequential fil­
ing number. 
[Statutory Authority: RCW 29.04.080. 84-15---050 (Order 84-2), § 
434-28-020, filed 7 /16/84; Order 75-1, § 434-28-020, filed 
6/26/75.] 

WAC 
434-32---010 

Chapter 434-32 WAC 

NEW RESIDENT VOTERS 

Definition of new resident voter extended. 

WAC 434-32-010 Definition of new resident voter 
extended. Pursuant to section 202(d) of Public Law 91-
285, citizens of the United States and of the state of 
Washington otherwise qualified to vote for president and 
vice-president who are temporarily residing outside of 
the state of Washington and their spouses and depen­
dents otherwise qualified to vote for president and vice­
president when residing with or accompanying them 
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shall be qualified to vote for the choice of electors for 
president and vice-president or for president and vice­
president consistent with the procedures for new resident 
voters established in chapter 29.72 RCW. 

[Order 8, § 434-32---010, filed 6/15/72.] 

WAC 
434-36--010 
434-36--020 
434-36--030 
434-36---040 
434-36--050 
434-36---060 
434-36---070 
434-36--080 
434-36--090 
434-36-100 
434-36-110 
434-36-120 
434-36-130 
434-36-140 
434-36-150 
434-36-160 
434-36-170 
434-36-180 
434-36-190 
434-36-200 
434-36-210 

Chapter 434-36 WAC 

VOTE-BY-MAIL 

Authority and purpose. 
Definitions. 
Request for mail ballot special election. 
Mail ballot special election plan. 
Review of the plan by the secretary of state. 
Notice of election. 
Delivery of ballot to voter. 
Envelope specifications. 
Instructions to voters. 
Depositing of ballots. 
Obtaining replacement ballots. 
Unsigned affidavit. 
Signature verification-Personnel. 
Verification of signatures-Process. 
County canvassing board. 
Master list of voters. 
Logic and accuracy test. 
Tallying of ballots. 
Canvassing of ballots. 
Maintenance of records. 
Report to the secretary of state. 

WAC 434-36-010 Authority and purpose. These 
rules are adopted under the authority of section 8, chap­
ter 71, Laws of 1983 1st ex. sess., for the purpose of es­
tablishing standards and procedures to prevent fraud 
and to facilitate the accurate processing of mail ballot 
elections, to ensure that standards and procedures are 
established to insure the secrecy of the ballot, and to en­
sure that uniformity exists among the counties in the 
conduct of mail ballot elections. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22---055 (Order 83-2), § 
434-36--010, filed 11/1/83.] 

WAC 434-36-020 Definitions. As used in this 
chapter: 

(1) "County auditor" means the county auditor in a 
noncharter county or the officer, irrespective of title, 
having the overall responsibility to maintain voter regis­
tration information and conduct state and local elections 
in a charter county, and his or her deputies or staff, 
where the context indicates; 

(2) 11 Mail ballot special election 11 means an election 
conducted entirely by mail ballot where: 

(a) Only issues or nonpartisan offices are on the 
ballot; 

(b) The election is not being held in conjunction with 
a primary or general election; and 

( c) The election involves precincts not regularly voting 
by mail at primary and general elections. 

(3) "Mail ballot" means a ballot used in a mail ballot 
special election and does not include a ballot used in a 
precinct with fewer than one hundred registered voters 
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regularly voting by mail in primary and general elections 
or an absentee ballot issued at the request of the voter; 

( 4) 11 Ballot security envelope 11 means the envelope 
which fits inside of the return envelope and in which the 
voter is instructed to seal his or her ballot so that, fol­
lowing the verification of the signature of that voter, the 
ballot cannot be distinguished from other valid ballots; 

(5) "Return envelope" means the envelope in which 
the voter is instructed to seal his or her ballot security 
envelope and on which the voter signs and dates the af­
fidavit that he or she has cast a vote in that special 
election; 

(6) "Transmittal envelope" means the envelope in 
which the ballot, ballot security envelope, return enve­
lope, and instructions are sent to the voter in a mail bal­
lot special election; and 

(7) 11 Secure storage 11 means a locked room, cabinet, or 
other space, where access is controlled by the county 
auditor and where a record is maintained by the auditor 
of the date, time, and name of any person, other than an 
employee of the auditor's office, to whom access is per­
mitted. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22---055 (Order 83-2), § 
434-36--020, filed 11/1/83.] 

WAC 434-36-030 Request for mail ballot special 
election. At any nonpartisan, special election not con­
ducted in conjunction with a primary or general election, 
the jurisdiction requesting the election may also request 
that the election be conducted entirely by mail ballot. 
Such a request may be included in the resolution calling 
for the special election adopted pursuant to RCW 29-
.13.010 or 29.13.020, or it may be done by separate res­
olution. Not less than forty days prior to the date for 
which a mail ballot special election has been requested, 
the county auditor shall inform the requesting jurisdic­
tion, in writing, that either (1) the request for. the mail 
ballot special election is granted, pending approval of an 
election plan by the secretary of state, or (2) that the 
request for the mail ballot special election is not granted, 
for reasons specified. At the same time, the county au­
ditor shall mail to the secretary of state a copy of the 
resolution for the mail ballot special election and a copy 
of the auditor's response. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22--055 (Order 83-2), § 
434-36--030, filed 11 /1 /83.] 

WAC 434-36-040 Mail ballot special election plan. 
A county auditor planning to conduct mail ballot special 
elections shall, not less than sixty days prior to the first 
such election, submit a standard mail ballot special elec­
tion plan to the secretary of state. This plan shall remain 
on file in the office of the secretary of state and shall 
remain in effect for all mail ballot special elections un­
less amended by the county auditor. The election plan 
shall be in check list form and shall specify the number 
of days before the election when certain activities are 
expected to be completed. The checklist may contain 
other activities, in addition to those listed here and may 
be arranged in a different chronological order, but 
otherwise shall be in substantially the following form: 
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DAYS PRECEDING ACTIVITY 

THE ELECTION 

______ Ordering of ballots and ballot 
envelopes 

______ Layout ballot 

_______ Materials to printer (including 
instructions to voters) 

_______ Notification of postal 
authorities 

_______ Notification of news media 

______ Receipt of ballot pages, ballot 
cards, or paper ballots and 
other printed material 

_______ Preparation of mail ballot special 
election material 

______ Ballots mailed 

_______ Extra personnel hired 

_______ Extra personnel trained 

_______ Begin initial verification of 
signatures 

_______ Notice of election 

_______ Last day to mail notification of 
lack of signature 

The standard mail ballot election plan may be amended 
at any time up to thirty-five days before the date of any 
mail ballot special election by notifying the secretary of 
state, in writing, of any changes. In addition to the 
standard mail ballot special election plan, the county 
auditor shall, for the first three mail ballot special elec­
tions in his or her county, provide the secretary of state 
with the following material: 

(I) A brief narrative of the arrangements made with 
the postal authorities; 

(2) A copy of the ballot layout, including the ballot 
title(s); 

(3) A brief narrative of the procedures to be followed 
from the time the ballots are received until they are 
tabulated; 

(4) A floor plan of the working area where ballots will 
be processed, including approximate dimensions; 

( 5) Samples of ballot materials, instructions, legal no­
tices, press releases, newspaper articles, and any other 
printed materials as they become available; and 

(6) An estimate of the number of additional personnel 
to be hired. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434--36-040, filed 11/1/83.] 

WAC 434-36-050 Review of the plan by the secre­
tary of state. (I) Within five business days after the re­
ceipt of a standard mail ballot special election plan, an 
amendment to a special election plan, or election mate­
rials for a specific election, the secretary of state shall 
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review the plan. If the secretary of state finds that, in his 
or her judgment, elements of the election plan, amend­
ments to a plan, or election materials do not adequately 
provide for secrecy of the ballots, prevention of fraud, or 
the accurate processing and canvassing of ballots, he or 
she shall immediately notify the county auditor of these 
exceptions. The county auditor and the secretary of state 
shall attempt to reach mutually acceptable modifications 
to the election plan, amendments to a plan, or election 
materials. In the event that no mutually acceptable 
agreement is reached, the secretary of state shall notify 
the county auditor, in writing, that he or she takes for­
mal exception to the disputed elements of the plan, 
amendment to a plan, or election materials and of the 
reasons for his or her objections. He or she shall also 
provide copies of that notification to the other members 
of the county canvassing board and, if he or she deems 
appropriate, to the governing body of any jurisdiction for 
which a mail ballot special election has been scheduled 
in that county. 

(2) The secretary of state may not take formal excep­
tion to any policies, procedures, or materials developed 
by the county auditor for the conduct of a mail ballot 
special election which do not directly affect secrecy of 
the ballot, prevention of fraud, or accurate processing 
and canvassing of the ballots. He or she may recommend 
changes to these policies, procedures, or materials where, 
in his or her judgment, such changes would improve the 
administration of the election. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434--36-050, filed 11/1/83.] 

WAC 434-36-060 Notice of election. In any mail 
ballot special election, the notice of election published 
pursuant to RCW 29.27.080 shall include the following: 

( 1) The title of each office to be voted upon, if any; 
(2) The names and addresses of all candidates; and 
(3) The ballot titles of all ballot measures. 
The notice shall also list: 
(a) The precincts that are voting by mail ballot only; 
(b) The location where voters may obtain replacement 

ballots; and 
(c) The location(s) where unmailed ballots may be 

deposited between the hours of 7:00 a.m. and 8:00 p.m. 
on the day of the election. 

The auditor shall additionally notify local radio, tele­
vision, and newspapers, if applicable, that the election is 
to be conducted by mail ballot only. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434--36-060, filed 11/1/83.] 

WAC 434-36-070 Delivery of ballot to voter. Not 
sooner than twenty-five days nor later than fifteen days 
before any mail ballot special election, the county audi­
tor shall send to each registered voter in the election 
district a ballot, a return envelope, a ballot security en­
velope, and instructions regarding the mail ballot elec­
tion. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434--36-070, filed 11/1/83.] 
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WAC 434-36-080 Envelope specifications. All bal­
lots, ballot security envelopes, and return envelopes shall 
be of uniform color and size for each jurisdiction con­
ducting a mail ballot special election. The county audi­
tor may, however, use ballots, security envelopes, and 
return envelopes of uniform size for all jurisdictions 
conducting a mail ballot special election should he or she 
so desire. The envelope in which the ballot is mailed to 
the voter shall be clearly marked, "Do NOT FORWARD -

RETURN TO SENDER - RETURN POSTAGE GUARANTEED. 11 

The return envelope shall bear the address of the issuing 
officer and the words, II OFFICIAL BALLOT - DO NOT DE­

LAY" prominently displayed on the front, and shall also 
bear the words "POSTAGE REQUIRED" in the upper right 
hand corner. The envelope shall contain a space for the 
voters name and address to be listed and shall also con­
tain the following statement: 

I, the undersigned, hereby state that I am a regis­
tered voter in Washington; that I am entitled to 
vote in this election; that I have not voted another 
ballot; and that I have completed this ballot in se­
cret. I further understand that any person attempt­
ing to vote when he or she is not entitled or who 
falsely signs this affidavit shall be guilty of a fel­
ony, punishable by imprisonment of not more than 
five years or a fine of not more than five thousand 
dollars, or both such fine and imprisonment. 

(signed) .......................... . 

(date of oath) ............... .. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434-36-080, filed 11/1/83.] 

WAC 434-36-090 Instructions to voters. Instruc­
tions shall be included with the mail ballot, the return 
envelope, and ballot envelope delivered to the voter. The 
instructions shall detail the mechanical process which 
must be followed in order to properly cast the ballot. 
The instructions shall also: 

(1) Advise the voter that the election is to be by mail 
ballot, the amount of postage required on the return en­
velope, and that regular polling places will not be open; 

(2) List the location of the place where the voter may 
obtain a replacement ballot if his or her ballot is de­
stroyed, spoiled, or lost; 

(3) List the location of the place(s) where the voter 
may deposit his or her ballot on election day in the event 
the ballot is not mailed; 

(4) Advise the voter that in order for his or her ballot 
to be counted it must be either postmarked not later 
than the day of the election or deposited at the desig­
nated place between the hours of 7:00 a.m. and 8:00 
p.m. on the day of the election; 

(5) Advise the voter that his or her ballot must be 
marked in secret; and 

( 6) Advise the voter that any person attempting to 
vote when he or she is not entitled or who falsely signs 
the affidavit shall be guilty of a felony, punishable by 
imprisonment for not more than five years or a fine of 
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not more than five thousand dollars, or both such fine 
and imprisonment. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434-36-090, filed 11/1/83.] 

WAC 434-36-100 Depositing of ballots. Ballots 
may be deposited in the auditor's office at any time, 
during normal business hours, prior to the day of the 
election and from 7:00 a.m. to 8:00 p.m. on election day. 
The county auditor shall designate at least one other 
place of deposit within the jurisdiction holding the mail 
ballot special election whenever, in his or her judgment, 
having only the auditor's office as a place of deposit 
would unduly inconvenience the voter. If other places of 
deposit are designated, each shall be staffed by an em­
ployee of the auditor's office or by another person desig­
nated by the auditor. The person designated by the 
auditor shall not be an employee of the jurisdiction con­
ducting the special election and shall subscribe to an 
oath regarding the discharge of his or her duties, ad­
ministered by the county auditor. All designated place of 
deposit shall be open from 7:00 a.m. until 8:00 p.m. on 
the day of the election and shall have a secure ballot 
box. The ballot box shall be constructed in such a man­
ner that return envelopes, once deposited, may be re­
moved only by the county auditor or the person 
appointed to staff the place of deposit. That person shall 
ensure that the affidavit on the return envelope is signed 
before the ballot is deposited in the ballot box. On elec­
tion day, the person(s) staffing the designated place(s) 
of deposit shall place their initials and time of deposit on 
the return envelope. 

[Statutory Authority: 1983 !st ex.s. c 71. 83-22-055 (Order 83-2), § 
434-36-100, filed 11/1/83.] 

WAC 434-36-H0 Obtaining replacement ballots. 
Each county auditor shall designate his or her office or 
any other location within the jurisdiction requesting the 
mail ballot special election as the single place where 
voters may obtain a replacement ballot. Any voter seek­
ing a replacement ballot must, prior to 8:00 p.m. on 
election day, return the original ballot if it was spoiled 
and sign a sworn statement in substantially the following 
form: 

REPLACEMENT BALLOT REQUEST 

I, ............ , do hereby request a replacement ballot 
for the mail ballot special election to be held on ..... 
in ............ county, Washington, for the following 
reason ( check one): 

D I did not receive the ballot mailed to me. 

or 

D The ballot mailed to me has been damaged, lost, 
or destroyed. 

I hereby certify, under penalty of law, that the 
above information is true and correct, and that I 
understand that attempting to vote more than once 
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in any election is a violation of Washington election 
law. 

Signature of voter 

Address at which I 
am registered to vote 

The above named individual appeared before me 
and has been issued a replacement ballot pursuant 
to the provisions of chapter 71, Laws of 1983 1st 
ex. sess. 

Signature of 
issuing officer 

Date 

The county auditor shall maintain a record of each 
replacement ballot so issued. Any absentee ballot request 
made wherein the voter lists an address different from 
that to which his or her mail ballot has been or is to be 
mailed shall be handled as provided by RCW 29.36.030. 
[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434-36-110, filed 11/1/83.) 

WAC 434-36-120 Unsigned affidavit. If the voter 
neglects to sign the affidavit on the return envelope, the 
auditor shall notify the voter, either by telephone or by 
first class mail, of that fact. He or she shall advise the 
voter that, in order for the ballot to be counted, the voter 
must appear in person at the auditor's office not later 
than 8:00 p.m. on election day. A record shall be kept on 
the return envelope of the date on which the voter was 
contacted or on which the notice was mailed. Any notice 
by mail shall be in substantially the following form: 

Dear Voter: 

Your ballot for the forthcoming mail ballot special 
election to be held on ............ has been received by 
this office. Unfortunately, you neglected to sign the 
affidavit on the reverse side of the return envelope, 
as required by state law. 

Please appear in person at the location listed on this 
card and sign this affidavit no later than 8:00 p.m. 
on ............ Your ballot cannot be counted unless the 
return envelope is signed. 

ADDRESS: 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434-36-120, filed 11/1/83.) 

WAC 434-36-130 Signature verification--Person­
nel. A mail ballot shall be counted only if: 

( 1) It is returned in the return envelope; 
(2) The envelope is signed by the registered voter to 

whom it was issued; 
(3) The signature has been verified by the county au­

ditor; and 
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(4) It is postmarked not later than the day of the 
election or deposited not later than 8:00 p.m. on election 
day. 

The auditor must compare the signature on the return 
envelope with the voter's signature as it appears on the 
voter registration card, and shall hire as many persons as 
he or she deems necessary to assist in this process. All 
personnel assigned to the duty of signature verification 
shall subscribe to an oath regarding the discharge of his 
or her duties, administered by the county auditor. The 
auditor shall instruct his or her employees in the signa­
ture verification process prior to actually canvassing any 
signatures and may request that local law enforcement 
officials instruct those employees in techniques used to 
identify forgeries. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434-36-130, filed 11/1/83.) 

WAC 434-36-140 Verification of signatures--Pro­
cess. If the auditor determines that the signature on the 
return envelope matches that on the voter registration 
card, he or she shall indicate on the envelope that a sig­
nature comparison has been made. No indication of a 
voter having cast a ballot shall be made on the voter 
registration file until a signature comparison has been 
made. In the event the auditor determines that the sig­
natures do not match, or that the voter has voted more 
than once, he or she shall refer all such ballots and any 
other related materials to the county canvassing board. 
No ballot so referred shall be counted unless subsequent 
investigation reveals it to be a valid ballot and the can­
vassing board directs the auditor to accept it. The signa­
ture verification process shall be open to the public, 
subject to reasonable procedures promulgated by the 
county auditor to insure that order is maintained and to 
safeguard the integrity of the process. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434-36-140, filed 11/1/83.) 

WAC 434-36-150 County canvassing board. The 
county canvassing board shall examine each ballot and 
related material referred by the auditor and shall deter­
mine whether or not the ballot is to be counted. The 
canvassing board may employ local law enforcement of­
ficials or any other persons they deem necessary to assist 
them in this effort. In the event the canvassing board 
determines that the ballot is to be counted, they shall 
direct the county auditor to do so. In the event the can­
vassing board determines that the signature on the ballot 
was not made by the voter to whom the ballot was issued 
or that the voter has attempted to vote more than once, 
they shall direct the auditor to refer all such ballots and 
related materials to the prosecuting attorney. The county 
auditor must also notify the attorney general of any per­
sons attempting to vote more than once. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22-055 (Order 83-2), § 
434-36-150, filed 11/1/83.) 

WAC 434-36-160 Master list of voters. The county 
auditor shall maintain in his or her office a list of all 
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voters eligible to vote in any mail ballot election. An in­
dication shall be made on this master list of the status of 
all ballots returned and verified, and this list shall be 
available for public inspection and copying at a reason­
able cost. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22---055 (Order 83-2), § 
434-36-160, filed 11/1/83.] 

WAC 434-36-170 Logic and accuracy test. At least 
three days before any mail ballot special election, if an 
electronic vote tallying system is to be used, the auditor 
shall conduct a logic and accuracy test of all program­
ming. Wherever applicable, this test shall be conducted 
in accordance with RCW 29.34.163, except that the 
secretary of state need not be present. The test shall be 
repeated immediately prior to any tabulation of ballots 
on election day. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22---055 (Order 83-2), § 
434-36-170, filed 11/1/83.] 

WAC 434-36-180 Tallying of ballots. The county 
canvassing board, upon the request of the county audi­
tor, may direct that, after 12:00 noon on election day, 
mail ballots on hand be counted. Any such count made 
prior to 8:00 p.m. must be done in secret and the results 
not revealed until after 8:00 p.m. Whenever any ballot is 
to be counted, the county auditor shall ensure that at 
least three election officers are present. Such officers 
shall be appointed as provided by RCW 29.45.010. Any 
violation of the secrecy of the count shall be subject to 
the penalties provided in RCW 29.54.035. During either 
the early count of ballots or the regular tabulation of 
ballots on election night in counties using electronic vot­
ing devices, political party observers may select up to ten 
precincts and count by hand either the total number of 
ballots or the total number of votes cast for any single 
office or issue. This hand count may take place at any 
time after the ballots have been officially tabulated by 
the electronic vote tallying system, but must take place 
prior to the official certification of the election results. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22---055 (Order 83-2), § 
434-36-180, filed 11/1/83.] 

WAC 434-36-190 Canvassing of ballots. Except as 
otherwise provided by law, mail ballots shall be can­
vassed in the same manner as absentee ballots issued at 
the request of the voter. To be counted such mail ballots 
must be deposited at the designated place not later than 
8:00 p.m. on election day or postmarked not later than 
the day of the election. In the event the postmark is 
missing or illegible, the county canvassing board may 
rely on the date of the oath signed by the voter on the 
outside of the return envelope. Any mail ballot may be 
challenged in the same manner as absentee ballots are 
challenged, and the county canvassing board must de­
termine that any challenged ballot is valid before it may 
be counted. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22---055 (Order 83-2), § 
434-36-190, filed 11/1/83.] 
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WAC 434-36-200 Maintenance of records. Each 
county auditor conducting a mail ballot special election 
shall maintain and retain complete documentation of 
that election. The documentation maintained shall in­
clude, but not be limited to, the following: 

( 1) A copy of the resolution calling for the mail ballot 
election; 

(2) A copy of the legal notice identifying the election 
as a mail ballot election; 

(3) The return envelopes which have been marked to 
indicate the signature had been verified; 

(4) The sworn statement of each voter issued a re­
placement ballot; and 

(5) The master list indicating which voters cast 
ballots. 

The retention period for this material and for the bal­
lots themselves shall be the same as for absentee ballots, 
or until the resolution of any litigation arising out of the 
mail ballot election. Ballots and all related material shall 
be held in secure storage both before they are mailed 
and after they are returned. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22---055 (Order 83-2), § 
434-36-200, filed 11/1/83.] 

WAC 434-36-210 Report to the secretary of state. 
Not later than seven calendar days following the official 
canvass of any mail ballot special election, the county 
auditor shall report the results of that election to the 
secretary of state. Included in that report shall be: 

(1) The total number of eligible voters in the district; 
(2) The total number of ballots mailed; 
(3) The total number of ballots returned (listing those 

returned by mail and by deposit as separate subtotals); 
( 4) The total number of replacement ballots issued 

(with separate subtotals for destroyed, lost, spoiled or 
not received original ballots); 

(5) The total number of ballots accepted as valid and 
counted; 

( 6) The total number of ballots rejected; included in 
the rejected ballot total shall be subtotals listing: 

(a) The number of ballots received late; 
(b) The number of ballots rejected because the return 

envelope bore no signature; 
(c) The number of ballots rejected because the signa­

ture on the return envelope was not that of the regis­
tered voter to whom the ballot was issued; and 

(d) The number of ballots rejected because the voter 
attempted to vote more than once; 

(7) The official results of the election; and 
(8) An itemization of the cost of the mail ballot spe­

cial election to the jurisdiction which requested it. 
The auditor shall retain a copy of this report in his or 

her files, and shall provide a copy to the jurisdiction for 
which the mail ballot special election was conducted. 

[Statutory Authority: 1983 1st ex.s. c 71. 83-22---055 (Order 83-2), § 
434-36-210, filed 11/1/83.] 
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Chapter 434-50 WAC 

CORPORATION FILING PROCEDURES AND 
SPECIAL FEES 

WAC 
434-50---010 
434-50---015 
434-50---020 
434-50---025 
434-50---030 
434-50---035 
434-50---040 
434-50---045 
434-50---050 
434-50---055 

Purpose. 
Office address. 
Office hours. 
Telephone services. 
Mail-in service. 
In-person or expedited counter service-Special fees. 
Miscellaneous charges-Special service fees. 
Fee prepayment, when required. 
Original signature requirement-Original retained. 
Registered office address-Requirements. 

WAC 434-50-010 Purpose. These rules are adopted 
to establish certain procedures and fee schedules appli­
cable to filings made at the corporations, trademarks 
and limited partnerships division of the office of the sec­
retary of state, and to provide general information con­
cerning that division. These rules are adopted pursuant 
to the corporations laws of Washington, including sec­
tions 67, 114, 159 and 187, chapter 35, Laws of 1982. 

[Statutory Authority: 1982 c 35 §§ 67, 114, 159 and 187. 82-16-059 
(Order 82-1), § 434-50---010, filed 7 /30/82.] 

WAC 434-50-015 Office address. (1) Mailing ad­
dress for the corporations division is: Corporations Divi­
sion, Office of the Secretary of State, Olympia, 
Washington 98504. Use of any other address may delay 
mail delivery. 

(2) The offices of the corporations division are located 
at 500-A State Modular Office Building, Airdustrial 
Way and Armstrong Street SW, Tumwater, 
Washington. To reach the division's offices, take Exit 
102, Interstate 5 (Trosper Road exit), go east two blocks 
to Capitol Boulevard, turn south on Capitol Boulevard, 
drive one mile to Airdustrial Way, turn on Airdustrial 
Way, go one-half mile. The state modular office build­
ing is on the south side of Airdustrial Way; the division 
is located in the northwest corner of the building. 

[Statutory Authority: 1982 c 35 §§ 67, 114, 159 and 187. 82-16-059 
(Order 82-1), § 434-50---015, filed 7 /30/82.] 

WAC 434-50-020 Office hours. (1) Hours of oper­
ation for personnel in the division are from 8:00 a.m. to 
12:00 noon and 1:00 to 4:30 p.m. daily, Monday through 
Friday. 

(2) Over-the-counter or walk-in, same-day process­
ing of documents, or inspection of public records is 
available between 8:30 to 11:30 a.m. and 1:00 to 3:30 
p.m. each day. Counter service at other times is avail­
able only under exigent circumstances or by approval of 
the supervisor of corporations. 

(3) Certain expedited or over-the-counter services are 
subject to the special service fees established elsewhere 
in these regulations. 

( 4) Documents, including substitute service-of-pro­
cess on the secretary of state, which are delivered after 
normal working hours will be deemed to have been re­
ceived on the next working day. As used in this section, 
"received after normal working hours" includes delivery 
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by posting/taping/tacking documents to the office's 
doors, placing documents on doormats or in office 
mailboxes, or other forms of delivery not physically re­
ceived by an employee of the office of the secretary of 
state during working hours. 

[Statutory Authority: 1982 c 35 §§ 67, 114, 159 and 187. 82-16--059 
(Order 82-1), § 434-50---020, filed 7 /30/82.] 

WAC 434-50-025 Telephone services. (1) The tele­
phone number for corporation information is (206) 753-
7115. 

(2) The following information on active corporations 
is available by telephone: 

(a) Exact name of corporation according to secretary 
of state's records; 

(b) Expiration date of corporate license; 
(c) Registered agent's name; 
( d) Registered office address; 
(e) Date Washington firm incorporated; 
(f) Date out-of-state corporation qualified to do 

business in Washington; 
(g) Amount of capital corporation is authorized to 

issue; 
(h) Filing period of most recent annual report (list of 

officers and directors). 
(3) Name availability review is not available by tele­

phone. Names and addresses of officers and directors, 
records of very recent incorporations, dissolutions or 
other information requiring file and/or archival research 
cannot be responded to immediately by telephone. 

(4) The corporations division receptionist does not 
have access to corporate information records. 
Receptionist's phone number, for general information, is 
(206) 753-7120. 

[Statutory Authority: 1982 c 35 §§ 67, 114, 159 and 187. 82-16-059 
(Order 82-1), § 434-50---025, filed 7 /30/82.] 

WAC 434-50-030 Mail-in service. (1) Expedited 
services for mail-in requests are currently not available. 

(2) Documents for filing are processed in order of 
date of receipt. If acceptable, documents will be marked 
"filed" as of the date of receipt, under RCW 
23A.04.010(18). If requested in a cover letter, personnel 
will call (collect) and advise when documents are filed. 
Requests for specific filing dates not more than thirty 
days in advance will be observed; documents must be 
received in proper order with correct fees by the speci­
fied date. 

(3) Information requests are processed in order of 
date of receipt, when related to active files. However, 
inquiries requiring search of nonactive or archived files 
are processed on a time-available basis. 

[Statutory Authority: 1982 c 35 §§ 67, 114, 159 and 187. 82-16-059 
(Order 82-1), § 434-50---030, filed 7 /30/82.] 

WAC 434-50-035 In-person or expedited counter 
service--Special fees. (1) Same-day processing of cor­
porate documents is available during counter-service 
hours (8:30-11:30 a.m., 1:00-3:30 p.m.) at the offices of 
the corporations division. Expedited services available 

(1986 Ed.) 



Corporation Filing Procedures And Special Fees 434-50-040 

include charter document review and filing, name reser­
vation review and filing, document certification, docu­
ment copying, processing of service-of-process filings, 
trademark filings and other services related to corpora­
tion records and filings. Special service fees apply to 
same-day services. 

(2) Fees for same-day services provided in-person, 
over-the-counter at the corporations division are as 
follows: 

(a) A copy of corporate or other records: Five dollars 
expedited service fee plus statutory fees ( one dollar for 
first page copied, twenty cents per page thereafter); 

(b) Certificate or certified copies: Five dollars expe­
dited service fee, plus statutory fee ($5.00 each certifi­
cate, plus twenty cents per page copied); 

(c) Same-day processing of corporate charter docu­
ments, such as articles of incorporation, amendments, 
mergers, dissolutions, qualification of foreign corpora­
tion: Ten dollars expedited service fee per document, 
plus statutory fees for the form of the filing; 

(d) Same-day processing of name reservation or reg­
istration requests: Ten dollars expedited service fee, plus 
regular statutory filing fee for each action or document 
processed; 

(e) Processing of trademark filing, same-day basis: 
Ten dollars expedited service fee, plus statutory fee for 
the form of the filing, for each action or document 
processed; 

(f) Processing of service-of-process on the secretary 
of state under Title 23A RCW or RCW 46.64.040, on a 
same-day basis: Ten dollars expedited service fee, plus 
statutory $25.00 service-of-process fee, for each action 
or document filed; 

(g) Same-day processing of any other documents or 
materials submitted for filing under the corporations, 
trademarks or limited partnership laws: Ten dollars ex­
pedited service fee, plus any other applicable statutory 
fee, for each action or document processed; 

(h) Search of nonactive corporation or trademark ar­
chival files ( corporations dissolved, merged out of exis­
tence or otherwise defunct): Ten dollars expedited search 
fee, for each request. 

(3)(a) Special service fees, as established above, will 
be charged when same-day, over-the-counter service is 
requested. (Allow four-hour turn-around time for 
same-day service.) If the office of the secretary of state 
is unable to complete the requested action, by approval, 
denial or other definite disposition of the matter, by 4:30 
p.m. of the day of receipt, the documents or other work 
will be processed first on the following business day. 

(b) If special emergency services beyond same-day or 
over-the-counter services are provided by the division, 
including but not limited to delivery of documents, em­
ployee overtime, special copying, certifying or approval 
of materials, special research, or making long-distance 
phone calls related to the emergency situation, a special 
emergency fee of $75.00 per hour will be charged, in 
addition to regular fees which may be due for the form 
of the filing. When a request qualifying as an emergency 
is received by the agency, the agency will notify the re­
questor of the emergency service fee. The requestor must 
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agree to the fee and any other reasonable conditions set 
by the agency before emergency services will be pro­
vided. Emergency requests require intensive amounts of 
agency effort for a short period, and will not be accepted 
by the agency except under exigent and compelling 
circumstances. 

(4) Because of limited staff, the corporations division 
reserves the right to limit the availability of counter 
service or to limit the number of service requests sub­
mitted by one person during one day. Generally, the 
agency will limit to three the separate service requests 
which may be submitted by one person in one day. In 
the case of documents submitted by courier services or 
document-handling companies, no more than five sepa­
rate service requests may be submitted per day for han­
dling the same day unless alternate arrangements have 
been made with the agency or unless agency workload 
permits. 

(5) There are no special fees or other expedited serv­
ice charges for: 

(a) In-person inspection or review of corporate or 
other public records located at the corporation division 
offices; 

(b) Documents or other service requests left at the 
corporations division for regular, nonexpedited process­
ing. Such documents will be receipt-stamped only, and 
reviewed and processed as if otherwise received in the 
mail. 

[Statutory Authority: 1982 c 35 §§ 67, 114, 159 and 187. 82-16-059 
(Order 82-1), § 434--50-035, filed 7 /30/82.] 

WAC 434-50-040 Miscellaneous charges--Special 
service fees. ( 1) Dishonored checks. If a person, corpo­
ration or other submitting entity has attempted to pay 
any fee due to the secretary of state by means of a 
check, and the check is dishonored by the financial in­
stitution when presented, the secretary of state will im­
pose a seven-dollar reprocessing fee, payable to the 
secretary of state. 

In the event a valid replacement check and dishonor 
charge is not received in the office of the secretary of 
state within the time prescribed by its accounting divi­
sion, the transaction covered by the dishonored check 
will be cancelled and all other late filing fees and penal­
ties will be instituted. 

(2) Error in document-Resubmission fees. If a per­
son, corporation or other entity submits a document for 
filing to the office of the secretary of state and the doc­
ument contains one or more of the errors listed below, 
subsections (a)-(e), a three-dollar resubmittal fee to 
cover postage and handling will be charged each time 
the office of the secretary of state must return the docu­
ments to sender for correction or completion and the 
corrected documents are subsequently resubmitted to the 
office of the secretary of state for action. Reasons for 
document rejection which will trigger a resubmission fee 
are: 

(a) Submission corporate charter document(s) lacking 
required signature(s) on any copy of the document, or 
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not accompanied by supportive documents, such as cer­
tificate of good standing, second set of charter 
documents; 

(b) Submission of corporate charter document(s) 
without required filing or license fees; 

(c) Submission of corporate charter documents which 
fail to state a registered office address or to appoint a 
registered agent, if the document filing is of a type 
which requires such designation (i.e., articles of incorpo­
ration), or if agent's signed consent to serve is not 
included; 

(d) Submission of articles of incorporation wherein 
the name of the corporation is not consistently spelled in 
the same manner throughout the articles (i.e., where 
page one refers to the "ABC Company," but page six 
refers to "ABCD Company"). 

(e) Submission of documents wherein the capital 
value is inconsistent or which fail to set an aggregate 
value for nonpar shares. 

(3) The office of the secretary of state may provide 
certain photocopies or services free of charge as a cost­
effective measure and convenience of office administra­
tion. 

[Statutory Authority: 1982 c 35 §§ 67, 114, 159 and 187. 82-16-059 
(Order 82-1), § 434-50---040, filed 7 /30/82.] 

WAC 434-50-045 Fee prepayment, when required. 
( 1) The following fees due to the office of the secretary 
of state must be prepaid ( check or money submitted 
concurrently with the document(s)) before action can be 
taken: 

(a) Filing fees, under Titles 23A, 18, 23 and 24 
RCW; 

(b) Corporate annual license fees; 
(c) Trademark filing fees; 
(d) Special service fees for expedited document 

processing; 
(e) Service-of-process fees; 
(f) Copy or copying charges; 
(g) Certificate or certified copy charges; 
(h) Special archival search service fees; 
(i) Document resubmission fees or dishonored check 

fees; 
U) Purchase of publications, such as the corporate 

laws or microfiche subscription. 
(2) Anyone desiring a certificate, certified copies or 

photocopies or other service for which the statutes have 
set a variable rate may send in his request accompanied 
by a check made payable to the "secretary of state," 
with the phrase "not to exceed (specified dollar 
amount)" above the space intended for the written dollar 
amount. The clerk who processes the request will fill in 
the exact fee amount, and a memo indicating the exact 
amount filled in on the check will accompany the re­
turned certificate or other document. 

[Statutory Authority: 1982 c 35 §§ 67, 114, 159 and 187. 82-16-059 
(Order 82-1), § 434-50---045, filed 7 /30/82.] 

WAC 434-50-050 Original signature requirement-­
Original retained. RCW 23A.04.010(16) and related 
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sections in the Washington profit and nonprofit corpora­
tion statutes permit documents which are to be submit­
ted to the office of the secretary of state in duplicate 
original form to be submitted as "one original with orig­
inal signatures and one copy thereof." In the case of 
documents submitted with only one original-signature 
version and one copy thereof, the office of the secretary 
of state will retain as its official file copy the document 
version bearing the original signature(s), and will return 
to the submitter that document version bearing the copy 
of the signature(s). 

[Statutory Authority: 1982 c 35 §§ 67, 114, 159 and 187. 82-16-059 
(Order 82-1), § 434-50---050, filed 7 /30/82.] 

WAC 434-50-055 Registered office address--Re­
quirements. By law, the registered office address for a 
corporation registered in Washington state must be at a 
geographic location in this state. However, a post office 
box address may be used in conjunction with the regis­
tered office address. A post office address may be used 
when: 

(1) The U.S. Postal Service cannot or will not deliver 
to the "street address," and the agent will therefore not 
receive mail communications from the office of the sec­
retary of state, including the annual license fee billing; 
and 

(2) The post office box address the agent desires to 
use is in the same Washington city or town as the regis­
tered office address; and 

(3) The agent notifies the office of the secretary of 
state and the corporation of any changes in address, 
whether of the official registered office address or of the 
mail (post office box) address. 

[Statutory Authority: 1982 c 35 §§ 67, 114, 159 and 187. 82-16-059 
(Order 82-1), § 434-50---055, filed 7 /30/82.] 

Chapter 434-55 WAC 
LIMITED PARTNERSHIP FILINGS-­

CENTRALIZED SYSTEM 

WAC 
434-55-010 
434-55-015 
434-55-016 
434-55-020 

434-55-030 

434-55-035 

434-55-040 

434-55-050 
434-55-055 
434-55-060 
434-55-065 
434-55-066 

Purpose and authority. 
Filing office location and address. 
Office hours. 
Domestic limited partnerships-Requirements for 

filing. 
Filing domestic limited partnerships-Optional index 

sheet. 
Foreign (out-of-state) limited partnerships-Re­

quirements for filing. 
Execution of documents, duplicate originals and re-

production quality. 
Name reservation or registration. 
Pre-October I, 1982, limited partnership filings. 
Document filing fees-Limited partnerships. 
In-person or expedited counter service-Special fees. 
Miscellaneous charges-Special service fees. 

WAC 434-55-010 Purpose and authority. These 
regulations are adopted pursuant to RCW 25.10.600 -
25.10.610 and sections 187(2), 191, 193, chapter 35, 
Laws of 1982, to implement a centralized system for 
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limited partnership filings at the office of the secretary 
of state. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20-075 (Order 82-7), § 434-55--010, filed 
10/6/82.] 

WAC 434-55-015 Filing office location and ad­
dress. (1) Effective October 1, 1982, limited partnership 
filings under chapter 25.10 RCW are to be made at the 
Office of the Secretary of State, Olympia, Washington, 
rather than at the offices of the respective county clerks. 

(2) Effective October 1, 1982, limited partnership fil­
ings will be handled by the corporations division of the 
office of the secretary of state. 

(3) Mail address for the corporations division is: Cor­
porations Division, Office of the Secretary of State, 
Olympia, WA 98504. Use of any other address may de­
lay mail delivery. 

(4) The offices of the corporations division are located 
at 500-A State Modular Office Building, Airdustrial 
Way and Armstrong Street SW, Tumwater, 
Washington. To reach the division's offices, take Exit 
102, Interstate 5 (Trosper Road exit), go east two blocks 
to Capitol Boulevard, turn south on Capitol Boulevard, 
drive one mile to Airdustrial Way, turn right on Airdus­
trial Way, go one-half mile. The state modular office 
building is on the south (airport) side of Airdustrial 
Way; the division is located in the northwest corner of 
the building. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20-075 (Order 82-7), § 434-55--015, filed 
10/6/82.] 

WAC 434-55-016 Office hours. (1) Hours of oper­
ation for personnel in the division are 8:00 a.m. to 12 
noon and 1 :00 to 4:30 p.m., Monday through Friday. 

(2) Over-the-counter or walk-in, same-day process­
ing of documents is available only between 8:30 - 11 :30 
a.m. and 1:00 to 3:30 p.m. each day. Documents can be 
received, but not processed on a same-day basis, at other 
times when the office is open. Same-day or expedited 
counter service is available at other hours only under 
exigent circumstances or by approval of the supervisor of 
corporations. 

(3) Certain expedited or over-the-counter services are 
subject to the special service fees established elsewhere 
in these regulations. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20-075 (Order 82-7), § 434-55--016, filed 
10/6/82.] 

WAC 434-55-020 Domestic limited partnerships-­
Requirements for filing. ( 1) A domestic limited partner­
ship certificate will be accepted for filing when duplicate 
originals thereof which comply with the requirements of 
the 1981 Washington Uniform Limited Partnership Act 
are submitted to the secretary of state with applicable 
fees as established in these regulations. See RCW 
25,10.080. 

(2) The limited partnership certificate must set forth 
at a geographic address in this state the specified office 
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at which records will be kept pursuant to RCW 25.10-
.050. The specified office address may be, but is not re­
quired to be, identical to the specified agent's address. 

(3) The limited partnership certificate must set forth 
an address of the specified agent which is at a specific 
geographic location in this state, identified by number, if 
any, and street or building address or rural route, or, if a 
commonly known street or rural route address does not 
exist, by legal description. A specified agent's address 
may not be identified solely by post office box number 
or other nongeographic address. For purposes of mail 
communications from the secretary of state, the secre­
tary of state will permit the use of a post office address 
in conjunction with a specified agent's street address, 
provided the post office box address is in the same 
Washington city as the street address. 

(4) The limited partnership certificate submitted to 
the secretary of state should leave at least 2.5 vertical 
inches of space at the top of the first page of the certifi­
cate. This space will be used by the secretary of state to 
indicate the filing acceptance and filing date of the cer­
tificate. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20-075 (Order 82-7), § 434-55--020, filed 
10/6/82.] 

WAC 434-55-030 Filing domestic limited partner­
ships--Optional index sheet. A new domestic limited 
partnership filing may use an index sheet or cover sheet 
to assist the secretary of state's review of the documents 
presented for filing. 

The index sheet shall list the following in this order, 
and provide a reference to the page number of the un­
derlying document on which the information requested 
will be found: 

( 1) The name of the limited partnership; 
(2) The general character of its business; 
(3) The specified office address; 
(4) The specified agent's name and address; 
(5) The page or pages of the underlying document 

whereon the names and addresses of partner(s) are 
identified; 

( 6) The time at which and any earlier events upon the 
happening of which the limited partnership is to be dis­
solved and its affairs wound up; and 

(7) The page or pages on which executing signatures 
are located. 

The index cover sheet shall be signed by a partner or 
agent of the partnership. The index sheet may be, but is 
not required to be, submitted in duplicate. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20--075 (Order 82-7), § 434-55--030, filed 
10/6/82.] 

WAC 434-55-035 Foreign (out-of-state) limited 
partnerships--Requirements for filing. (1) A foreign 
limited partnership must identify a specified office and a 
specified agent in the same manner as set out in WAC 
434-55-025. 
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(2) A foreign limited partnership will be accepted for 
filing and issuance of a certificate of registration when it 
submits: 

(a) An application in compliance with the require­
ments of RCW 25.10.490 - 25.10.510, and 

(b) The requisite fees for filing. 
(3) The secretary of state does not presently provide 

forms for the application for a certificate of registration 
of a foreign limited partnership. 

(4) A foreign limited partnership which in its applica­
tion designates the secretary of state as its only specified 
agent must maintain at the secretary of state's office a 
current address of its principal place of business in its 
home state and current address(s) of its general 
partner(s). Such addresses must be maintained in a cur­
rent manner so as to facilitate the secretary of state's 
forwarding of any documents it receives as specified 
agent. Failure to inaintain such current addresses at the 
secretary of state's office may be cause for involuntary 
revocation of the certificate of foreign limited partner­
ship. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20-075 (Order 82-7), § 434-55-035, filed 
10/6/82.] 

WAC 434-55-040 Execution of documents, dupli­
cate originals and reproduction quality. (1) At any time 
that the statute requires a limited partnership document 
filing with the secretary of state to be in duplicate form, 
the secretary of state will accept the following: 

(a) Two original copies, each with original signatures; 
or 

(b) Two original copies, one with original signatures 
and one with true and correct copies of the original sig­
natures; or 

(c) One original with original signatures and a true 
and correct photocopy thereof. 

In the case of duplicate originals submitted with only 
one original and one copy thereof, the secretary of state 
will retain as its official file copy the certificate or doc­
ument with original signatures and will return to the 
limited partnership for its records the document version 
bearing copied signatures. 

(2)(a) Certificates for domestic limited partnerships 
shall be executed as provided in RCW 25.10.110. 

(b) Filings for foreign limited partnerships must be 
signed and sworn to by at least one general partner of 
the foreign limited partnership. The secretary of state 
will accept as a "sworn" document an application or 
amendment witnessed or attested to by an appropriate 
notary or official of the foreign limited partnership's 
home state, or a statement that the signature of the 
general partner is executed under penalties of perjury, 
and is, to the best of his or her knowledge, true and 
correct. 

(3) All documents presented to the secretary of state 
for filing under the limited partnership act shall be of no 
larger size than standard legal paper (8-1/2 x 14). The 
materials shall be submitted in form and quality which 
is suitable for future microfilming or reproduction by a 
similar photographic process. The secretary of state will 
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not accept documents for filing which are not typed, or 
with illegible text and signatures. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20-075 (Order 82-7), § 434-55-040, filed 
10/6/82.] 

WAC 434-55-050 Name reservation or registration. 
A name for a limited partnership may be reserved by 
filing an application therefor and paying the applicable 
fee. The applicant may use the secretary of state's regu­
lar form for reservation of name, or may submit a writ­
ten request. A written request must identify the name 
desired, the fact that it is requested for a limited part­
nership, the entity for which the name is to be reserved, 
the agent making the request and his/its address, and 
must be signed by the agent, partner or other authorized 
representative of the limited partnership. 

In view of the increasing competition for business 
names, persons making name reservation requests are 
advised to submit up to three prioritized names per re­
quest. The secretary of state will review the names re­
quested in order of priority indicated and will reserve the 
available name of highest priority. If no name reserva­
tion can be accepted, the reservation fee is returned to 
the requestor. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20-075 (Order 82-7), § 434-55-050, filed 
10/6/82.] 

WAC 434-55-055 Pre-October 1, 1982, limited 
partnership filings. (1) Except as otherwise provided by 
law or these regulations, limited partnership filings orig­
inally made at the respective county clerks' offices be­
fore October 1, 1982, shall be deemed to be filings at the 
secretary of state's office, and shall continue in full force 
and effect as when previously filed at the respective 
county clerks' offices. No additional registration or re­
filing shall be required for pre-October 1, 1982, limited 
partnerships. 

(2) Pre-October 1, 1982, conflicts between limited 
partnership names in the separate 39 counties' files, be­
tween filings in the same county, and between pre-Oc­
tober 1, 1982, limited partnership filings and active 
corporation filings since 1889 render a satisfactory inte­
gration of pre-October 1, 1982, limited partnership fil­
ings into the corporate name protection system 
impossible. Except as provided below, the secretary of 
state will therefore not consider or research the name of 
any pre-October 1, 1982, limited partnership in deter­
mining whether a proposed name for a post-October 1, 
1982, limited partnership is acceptable under RCW 2.5-
.10.020. The post-October 1, 1982, name will be 
checked as against other post-October limited partner­
ship names and the names of active profit and nonprofit 
corporations registered at the office of the secretary of 
state. 

Nothing in this section is intended to limit any judi­
cial remedies which may be available to a pre-October 
1, 1982, limited partnership for protection of its business 
name. In addition, if the probable existence of a name 
conflict between (a) a specific pre-October 1, 1982, 
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limited partnership, and (b) a post-October 1, 1982, 
limited partnership filing that would have been filed in 
that same county if the centralized system had not been 
established, is brought to the attention of the secretary 
of state, the secretary of state may determine that an 
unacceptable conflict exists and/or would be perpetu­
ated if the proposed name of the post-October 1, 1982, 
limited partnership were accepted. Under those circum­
stances, the secretary of state may refuse to accept the 
proposed name without modification, or without consent 
of the existing pre-October 1, 1982, limited partnership, 
sufficient to comply with RCW 25.10.020. 

(3) Pre-October 1, 1982, limited partnerships are not 
prohibited from "refiling" under chapter 25.10 RCW. 
Such optional "refiling" is accomplished by submitting a 
regular certificate/application as outlined in chapter 25-
.10 RCW and WAC 434-55-020 - 434-55-035. How­
ever, a "refiling" limited partnership is not guaranteed 
the use of its pre-October 1, 1982, name. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20-075 (Order 82-7), § 434-55---055, filed 
10/6/82.) 

WAC 434-55-060 Document filing fees--Limited 
partnerships. The following fees are due and must be 
submitted concurrently with the limited partnership 
documents presented to the secretary of state for filing 
under the Washington Uniform Limited Partnership 
Act: 

(1) Filing of a certificate of limited partnership for a 
domestic or foreign limited partnership: $65.00 with in­
dex sheet, $100.00 without (domestics); $65.00 
(foreigns) 

(2) Filing of a certificate of cancellation for a domes­
tic or foreign limited partnership: $10.00 

(3) Filing of a certificate of amendment for a domes­
tic or foreign limited partnership: $25.00 

(4) Filing an application to reserve or transfer a lim­
ited partnership name: $10.00 to reserve or transfer 

(5) Filing any other statem.ent or report: $10.00 
(6) Furnishing a certified copy of any certificate of 

limited partnership: $5.00 plus $.20 per page copied 
(7) Furnishing a certified copy of any other docu­

ment, instrument, or paper relating to a limited partner­
ship: $5.00, plus $.20 per page copied 

(8) Furnishing a certificate, under seal, attesting to 
the fact that a limited partnership is on file with the of­
fice of the secretary of state, or to facts on record in a 
particular limited partnership file: $5.00 

(9) Furnishing copies of any document, instrument, or 
paper relating to a limited partnership: $1.00 first page. 
$.20 each page thereafter 

(10) Service of process on the office of the secretary 
of state as agent of a limited partnership: $25.00 

All fees under this section are general fund fees and 
do not support services or operations of the office of the 
secretary of state. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20-075 (Order 82-7), § 434-55---060, filed 
10/6/82.) 
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WAC 434-55-065 In-person or expedited counter 
service--Special fees. (1) Same-day processing of lim­
ited partnership documents is available during counter­
service hours (8:30 - 11:30 a.m., 1:00 - 3:30 p.m.) at the 
offices of the corporations division. 

(2) Fees for same-day services provided in-person, 
over-the-counter at the corporations division are as 
follows: 

(a) A copy of limited partnership records: Five dollars 
expedited service fee plus regular fees; 

(b) Certificate or certified copies: Five dollars expe­
dited service fee, plus regular fee 

(c) Same-day processing of limited partnership char­
ter documents: Ten dollars expedited service fee per 
document, plus regular fees for the form of the filing; 

(d) Same-day processing of name reservation or reg­
istration requests: Ten dollars expedited service fee, plus 
regular filing fee for each action or document processed; 

( e) Processing of service-of-process on the secretary 
of state on a same-day basis: Ten dollars expedited 
service fee, plus regular $25.00 service-of-process fee, 
for each action or document filed; 

(f) Same-day processing of any other documents or 
materials submitted for filing under the limited partner­
ship laws: Ten dollars expedited service fee, plus any 
other applicable statutory fee, for each action or docu­
ment processed; · 

(g) Search of pre-October 1, 1982, limited partner­
ships: Ten dollars expedited search fee, for each request 

(3)(a) Special service fees, as established above, will 
be charged when same-day, over-the-counter service is 
requested. (Allow four-hour turn-around time for 
same-day service.) If the office of the secretary of state 
is unable to complete the requested action, by approval, 
denial or other definite disposition of the matter, by 4:30 
p.m. of the day of receipt, the documents or other work 
will be processed first on the following business day. 

(b) If special emergency services beyond same-day or 
over-the-counter services are provided by the division, 
including but not limited to delivery of documents, em­
ployee overtime, special copying, certifying or approval 
of materials, special research, or making long-distance 
phone calls related to the emergency situation, a special 
emergency fee of $75.00 per hour will be charged, in 
addition to regular fees which may be due for the form 
of the filing. When a request qualifying as an emergency 
is received by the agency, the agency will notify the re­
questor of the emergency service fee. The requestor must 
agree to the fee and any other reasonable conditions set 
by the agency before emergency services will be pro­
vided. Emergency requests require intensive amounts of 
agency effort for a short period, and will not be accepted 
by the agency except under exigent and compelling 
circumstances. 

( 4) Because of limited staff, the corporations division 
reserves the right to limit the availability of counter 
service or to limit the number of service requests sub­
mitted by one person during one day. 

(5) There are no fees or other expedited service 
charges for: 
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(a) In-person inspection or review of limited partner­
ship or other public records located at the corporation 
division offices; 

(b) Documents or other service requests left at the 
corporations division for regular, nonexpedited process­
ing. Such documents will be receipt stamped only, and 
reviewed and processed as if otherwise received in the 
mail. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20--075 (Order 82-7), § 434-55-065, filed 
10/6/82.] 

WAC 434-55-066 Miscellaneous charges--Special 
service fees. (1) Dishonored checks. If a person, corpo­
ration or other submitting entity has attempted to pay 
any fee due to the secretary of state by means of a 
check, and the check is dishonored by the financial in­
stitution when presented, the secretary of state will im­
pose a seven-dollar reprocessing fee, payable to the 
secretary of state. 

In the event a valid replacement check and dishonor 
charge is not received in the office of the secretary of 
state within the time prescribed by its accounting divi­
sion, the transaction covered by the dishonored check 
will be cancelled and all other late filing fees and penal­
ties will be instituted. 

(2) Error in document - Resubmission fees. If a per­
son or limited partnership submits a limited partnership 
document for filing to the office of the secretary of state 
and the document must be returned to sender for cor­
rection of one or more of the errors identified below, a 
resubmission fee of three dollars to cover postage and 
handling will be assessed by the secretary of state when 
the documents are returned to sender. Reasons for doc­
ument rejection which will trigger a resubmission fee 
are: 

(a) Submission of limited partnership document(s) 
lacking required signature(s), required duplicate copies, 
information required by the limited partnership statute 
for the form of the filing, or required supportive 
documents. 

(b) Submission of limited partnership filings without 
proper document filing fees (WAC 434-55-060) at­
tached. 

[Statutory Authority: RCW 25.10.600 - 25.10.610, 1982 c 35 §§ 
187(2), 191 and 193. 82-20--075 (Order 82-7), § 434-55-066, filed 
10/6/82.] 

Chapter 434-57 WAC 

REGULATIONS ON ACCESSIBILITY OF POLLING 
PLACES AND PERMANENT VOTER 

REGISTRATION FACILITIES TO ELDERLY 
VOTERS OR DISABLED VOTERS 

WAC 
434-57-010 
434-57-020 
434-57-030 

434-57-040 
434-57-050 
434-57-070 

Purpose. 
Definitions. 
Standards for accessible polling places and permanent 

voter registration facilities. 
Use of public buildings as polling places. 
Assistance from persons with disabilities. 
Report of precincts and polling places. 
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434-57-080 
434-57-090 
434-57-100 
434-57-120 
434-57-130 
434-57-150 

Examination of inaccessible polling places. 
Accessible polling places-Exceptions. 
Procedures for inaccessible polling places. 
Accessible permanent voter registration facilities. 
Voting and registration instructions. 
Notice of accessibility. 

WAC 434-57-010 Purpose. These regulations are 
adopted pursuant to RCW 29.57.170 to implement the 
provisions .of chapter 29.57 RCW and the requirements 
of Public Law 98-435 regarding the accessibility of 
polling places and voter registration facilities for federal 
elections. 

[Statutory Authority: RCW 29.57.170. 86-08-045 (Order 86-02), § 
434-57-010, filed 3/27 /86.] 

WAC 434-57-020 Definitions. As used in these 
regulations: 

(1) "Accessible" means the combination of factors 
which create an environment free of barriers to the mo­
bility or functioning of voters who are elderly or dis­
abled. The environment consists of the routes of travel to 
and through buildings or facilities used for the purpose 
of voting or voter registration. 

(2) "Alternative polling place" means an accessible 
location which could be used as a polling place in the 
event that the existing site is inaccessible and which is 
reasonably convenient to assigned voters as determined 
by the county auditor. 

(3) "County auditor" means the county auditor or 
county election official. 

(4) "Election" means any primary, special or general 
election for any federal office. 

(5) "Federal election" means a primary, special or 
general election for the office of president, vice-presi­
dent, United States senator or United States 
representative. 

(6) "Permanent voter registration facilities" means 
any offices or other locations specifically required to 
provide voter registration services under chapter 29.07 
RCW or the location of any deputy registrar appointed 
by the county auditor to serve for an indefinite period of 
time. 

(7) "State of emergency" means any condition which, 
in the opinion of the county auditor and secretary of 
state, would interfere with the safe and efficient conduct 
of an election. 

[Statutory Authority: RCW 29.57.170. 86-08-045 (Order 86-02), § 
434-57-020, filed 3/27 /86.] 

WAC 434-57-030 Standards for accessible polling 
places and permanent voter registration facilities. A poll­
ing place is accessible if each of the following standards 
is met or exceeded. If each of the following standards 
cannot be met, alternative accommodations may be per­
mitted under RCW 29.57.090. A permanent voter regis­
tration facility is accessible if each of the following 
standards is met or exceeded, except in subsections 3 
and 4 where the standard specifically applies to a polling 
place. 

(1) PARKING. Where off-street parking is provided, 
there is at least one existing or temporary parking place 
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at a polling place designated for use on the day of the 
election by voters [ on the day of the primary or election, 
for each nine hundred persons registered to vote at that 
polling place] whose vehicle displays a special card, de­
cal or license plate as required by RCW 64.61.381 [46-
.16.381]. A polling place, where off-street parking is not 
available, is considered accessible only if there is no 
other equally accessible alternative polling place where 
off-street parking is available which would be suitable 
for a precinct or group of precincts. Where off-street 
parking is provided, there is at least one existing parking 
place at a permanent voter registration facility desig­
nated for use by persons who are elderly or disabled. 
The designated parking place(s) is in close proximity to 
the accessible entrance to the building containing the 
polling place or permanent voter registration facility and 
is no less than twelve feet six inches wide. The area sur­
rounding the [designated] parking place(s) [for voters 
with disabilities] is a firm, stable surface and generally 
level, with a maximum slope in any direction of one inch 
in fifty inches. A slope of one inch in thirty inches in the 
area surrounding the designated parking place[(s)] is 
considered accessible only if all other potential polling 
places within [the] [a] precinct [or group of precincts] 
are not and cannot be made to meet this standard. 

(2) ACCESSIBLE ROUTE OF TRAVEL. A continuous, un­
obstructed pathway exists from the accessible parking 
place(s), where provided, to and through the accessible 
building entrance and to the polling place or permanent 
voter registration facility. The accessible route of travel 
is a minimum of thirty-six inches of clear width and 
seventy-nine inches in clear height unless otherwise 
specified in these standards. 

(a) WALKWAYS AND RAMPS. Walkways or ramps 
which occur within the accessible route of travel have a 
minimum clear width of forty-four inches, no abrupt 
edge over one-half inch in height, no grating with open­
ings larger than one-half inch, and a maximum slope in 
the direction of travel less than one inch in twenty inches 
with a cross slope no more than one inch in fifty inches. 
The width of walkways and ramps may be thirty-six 
inches only in instances where it is impractical or unrea­
sonable to provide forty-four inches. If the slope of the 
accessible route of travel is between one inch in twenty 
inches and one inch in twelve inches, a level five foot by 
five foot landing is provided for each thirty inches of 
rise. Ramps and curb cuts have a slope no more than one 
inch in twelve inches. Ramps one inch in twenty or 
steeper have handrails. Curb cuts have a clear width of 
thirty-six inches and side slopes no more than one inch 
in six inches. 

(b) ENTRANCES. The entrance to the building contain­
ing the polling place or permanent voter registration fa­
cility is at least thirty-two inches of clear width with a 
threshold no more than one-half inch in height. The en­
trance to the building containing a polling place with a 
threshold of one and one-half inches in height is consid­
ered accessible if there is no other equally accessible al­
ternative polling place where the entrance with a 
threshold of one-half inch in height is available which 
would be suitable for a precinct or a group of precincts. 
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There is a level, firm, stable and slip resistant surface at 
least fifty inches wide, at least eighteen inches of which 
is directly adjacent to the latch side of the door, and five 
feet deep on both the inside and outside of the door. If 
the entrance to the building containing the polling place 
remains in an open position during polling hours, the re­
quirement for the eighteen inches adjacent to the latch 
side of the door does not apply. If the door is power op­
erated, it is equipped with a time delay. 

(c) INTERIOR CORRIDORS. If the entrance to the build­
ing containing the polling place or permanent voter reg­
istration facility does not open directly to the polling 
place or permanent voter registration facility, there is an 
unobstructed route of travel from the entrance of the 
building to the entrance of the polling place or perma­
nent voter registration facility which is at least forty­
four inches wide. If there is an elevator on the only ac­
cessible route of travel, it is in close proximity to the en­
trance to the building, it has a minimum interior depth 
of forty-eight inches, the doors have at least thirty-two 
inches clear width, and the floor has a firm, stable 
surface. 

(3) POLLING PLACE. There is seating and adequate, 
unobstructed space for reasonable movement of voters 
who are elderly or disabled within the polling place. 

(4) VOTING EQUIPMENT. In polling places in which 
ballots are cast on voting machines or voting devices, 
there is at least one machine or device which is no 
higher than thirty inches with at least twenty-seven 
inches minimum height knee clearance under the ma­
chine, device or table for a seated person. Voters may 
also be provided with paper ballots and a voting booth 
with a horizontal surface which is no higher than thirty 
inches with at least twenty-seven inches minimum 
height knee clearance under the booth or table. 

(5) ILLUMINATION. There is sufficient illumination at 
all points along the accessible route of travel and within 
the polling place or permanent voter registration facility. 

(6) SIGNS. There are signs with large, high contrast 
lettering which identify any available accessible parking 
spaces and the accessible route of travel to the polling 
place or permanent voter registration facility if it is dif­
ferent from the primary route of travel to the polling 
place or permanent voter registration facility. Signs shall 
prominently display the international symbol of access as 
provided by RCW 70.92.120. 

[Statutory Authority: RCW 29.57.170. 86-08-045 (Order 86-02), § 
434-57-030, filed 3/27 /86. Statutory Authority: Chapter 29.57 RCW 
as amended by 1985 c 205. 85-18-003 (Order 85-3), § 434-57-030, 
filed 8/22/85.] 

Reviser's note: RCW 34.04.058 requires the use of underlining and 
deletion marks to indicate amendments to existing rules, and deems 
ineffectual changes not filed by the agency in this manner. The brack­
eted material in the above section does not appear to conform to the 
statutory requirement. 

WAC 434-57-040 Use of public buildings as polling 
places. A county auditor may request the legislative au­
thority of a county, municipality or special district for 
the use of their facility as a polling place when, in the 
judgment of the county auditor, that facility would pro­
vide a location that would best satisfy the requirements 
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of chapter 29.57 RCW. The county auditor shall notify 
the secretary of state if authorization to use such a fa­
cility is not granted and no other accessible location is 
available. 
[Statutory Authority: RCW 29.57.170. 86-08-045 (Order 86-02), § 
434-57-040, filed 3 /27 /86.] 

WAC 434-57-050 Assistance from persons with 
disabilities. The secretary of state shall maintain a list of 
qualified persons from the disability community and 
other service organizations from which county auditors 
may seek assistance in reviewing sites. 

[Statutory Authority: RCW 29.57.170. 86-08-045 (Order 86-02), § 
434-57-050, filed 3 /27 /86.) 

WAC 434-57-070 Report of precincts and polling 
places. (1) No later than April 1 of each even-numbered 
year, each county auditor shall report to the secretary of 
state, on a form prescribed and provided by the secretary 
of state, a list of all precincts and assigned polling places 
within that county. This report shall specify those poll­
ing places which are inaccessible, a summary of the ef­
forts to locate alternative polling places and any 
measures taken to temporarily modify existing inaccessi­
ble polling places. 

(2) In 1986, the secretary of state may, on the request 
of a county auditor, extend the deadline of this report to 
no later than July 1. 

(3) No later than thirty days before the next election 
in an even-numbered year, a county auditor shall notify 
the secretary of state of any changes in polling place lo­
cations. No changes in polling place locations may be 
made after that time except where it has been deter­
mined that a state of emergency exists. 

[Statutory Authority: RCW 29.57.170. 86-08-045 (Order 86-02), § 
434-57-070, filed 3 /27 /86.] 

WAC 434-57-080 Examination of inaccessible poll­
ing places. (1) No later than July 1 in each even-num­
bered year, or August 1, 1986 when the reporting 
deadline has been extended, the secretary of state shall 
review the reports of polling places submitted by each 
county auditor. The secretary of state shall verify that 
every effort has been made to locate alternative polling 
places for each inaccessible polling place and shall check 
each inaccessible polling place to verify its 
inaccessibility. 

(2) Any polling place for which a report has not been 
submitted shall be considered inaccessible and shall not 
be used in an election unless it has been determined that 
a state of emergency exists. 

[Statutory Authority: RCW 29.57.170. 86-08-045 (Order 86-02), § 
434-57-080, filed 3 /27 /86.] 

WAC 434-57-090 Accessible polling places--Ex­
ceptions. An inaccessible polling place shall not be used 
in federal elections unless the following conditions have 
been met: 

(1) The secretary of state has reviewed and verified 
the inaccessible polling place, that a reasonable effort 
has been made to locate an alternative polling place and 
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that measures to temporarily modify the existing polling 
place are not feasible, and 

(2) The registered voters assigned to such an inacces­
sible polling place have been notified as required, or 

(3) It has been determined that a state of emergency 
exists. 

[Statutory Authority: RCW 29.57.170. 86-08-045 (Order 86-02), § 
434-57-090, filed 3/27 /86.] 

WAC 434-57-100 Procedures for inaccessible poll­
ing places. (1) No later than thirty days before a special 
election for a federal office or a primary in each even­
numbered year, the county auditor shall mail a notice to 
each registered voter assigned to an inaccessible polling 
place which has been authorized for use under these 
rules and shall contain the following information: 

(a) The polling place for that precinct is inaccessible, 
for the election or elections indicated in the notice, ac­
cording to the accessibility standards established for 
voters who are elderly and disabled. The extent and na­
ture of inaccessibility shall be specified. 

(b) No later than twenty days before the election or 
elections indicated in the notice, voters who are elderly 
or disabled may request to be assigned to an alternative 
polling place as listed in the notice, or may request to 
vote by absentee ballot. 

(c) An absentee ballot request form or instructions for 
requesting an absentee ballot for the specific election or 
elections indicated in the notice. 

(2) Subsequent to the transmittal of a notice under 
(1) of this section and no later than thirty days before 
the next election, the county auditor shall also notify any 
person who registers to vote and is assigned to a precinct 
for which the polling place is inaccessible. 

(3) The county auditor shall make the following ac­
commodations in voting procedures necessary to allow 
the use of alternative polling places by voters who are 
elderly and disabled: 

(a) The county auditor shall assemble election mate­
rials for voters who request to vote at an alternative 
polling place. The following materials shall be separated 
according to the precinct in which the voters are regis­
tered and placed into an envelope which clearly identi­
fies that precinct: 

(i) A poll book or precinct list which contains the 
names of only those voters from that precinct assigned to 
the alternative polling place; 

(ii) A ballot for each voter from the precinct in which 
that voter is registered; 

(iii) An envelope for voted ballots which is clearly 
marked "Ballots for Precinct __________ from Alterna-
tive Polling Place __________ for Elderly and Disabled 
Voters"; 

(iv) Instructions for the precinct election officers. 
(b) The procedures for voting and ballot tabulation 

for all ballots cast by a voter who is elderly or disabled 
at an alternative polling place shall be as follows: 
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(i) The voter shall be given a ballot from the precinct 
in which that voter is registered and contains all the is­
sues and candidates for which that voter is legally quali­
fied to vote. For lever machine precincts, the voter shall 
be provided with an appropriate paper ballot. 

(ii) After the voter has cast his or her ballot, the bal­
lot shall be placed in a separate ballot box or an enve­
lope designated for ballots cast in an alternative polling 
place. 

(iii) Following the close of the polls, ballots shall be 
transmitted in the designated envelopes to the county 
auditor's office. Within each county, all ballots cast at 
alternative polling places shall be canvassed and re­
ported by legislative district separately from absentee or 
question ballots. 

[Statutory Authority: RCW 29.57.170. 86--08--045 (Order 86--02), § 
434-57-100, filed 3/27 /86.] 

WAC 434-57-120 Accessible permanent voter regis­
tration facilities. Each county auditor shall provide a 
reasonable number of accessible permanent voter regis­
tration facilities. Each county auditor shall report to the 
secretary of state, on a form provided by the secretary of 
state, a list and address of all permanent voter registra­
tion facilities. This list shall identify those facilities 
which meet the accessibility standards as provided in 
these rules. Each county auditor shall submit this list 
with the report of polling places. The secretary of state 
shall review such lists and determine if the number of 
accessible permanent voter registration facilities is ade­
quate to meet the needs of persons who are elderly or 
disabled. If the secretary of state determines that the 
number of facilities is inadequate, he or she shall notify 
the county auditor and request additional facilities be 
provided. 

[Statutory Authority: RCW 29.57.170. 86--08--045 (Order 86--02), § 
434-57-120, filed 3/27 /86.] 

WAC 434-57-130 Voting and registration instruc­
tions. Each county auditor shall conspicuously display 
voting instructions, printed in at least 16-point bold 
type, at each polling place on the day of the election. 
Each county auditor shall also conspicuously display 
registration instructions, printed in at least 16-point 
bold type, at each permanent voter registration facility. 

[Statutory Authority: RCW 29.57.170. 86--08--045 (Order 86--02), § 
434-57-130, filed 3/27 /86.] 

WAC 434-57-150 Notice of accessibility. Each 
county auditor shall include a list of polling places, indi­
cating those polling places which are accessible accord­
ing to the standards for voters who are elderly or 
disabled, in the notice of election published under RCW 
29.27.030 and 29.27.080. 

[Statutory Authority: RCW 29.57.170. 86--08--045 (Order 86--02), § 
434-57-150, filed 3/27 /86.] 
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Chapter 434-62 WAC 

CANVASSING AND CERTIFICATION OF 
PRIMARIES AND ELECTIONS 

WAC 
434-62--005 
434-62--010 
434-62--020 
434-62--030 
434-62--040 
434-62--050 

434-62--060 
434-62--070 
434-62--080 

434-62--090 

434-62-100 

434-62-110 

434-62-120 

434-62-130 

434-62-140 

Authority and purpose. 
Definitions. 
Preliminary abstract of votes. 
Auditor's abstract of votes. 
Verification of auditor's abstract of votes. 
Errors or discrepancies discovered during the verifica-

tion of the auditor's abstract of votes. 
Documentation of corrective action taken. 
Official county canvass report. 
Auditor's abstract of votes-Secretary of state to re­

ceive certified copy-Transmittal. 
Receipt of certified copy of auditor's abstract of votes 

by secretary of state. 
Canvass of returns by the secretary of state-Powers 

and duties. 
Certification of primary returns by the secretary of 

state. 
Certification of general electon returns by the secre­

tary of state. 
Certification of special primaries and special 

elections. 
Microfilm copies of election returns. 

WAC 434-62-005 Authority and purpose. These 
rules are adopted pursuant to RCW 29.04.080 and 
chapter 34.04 RCW in order to establish uniform proce­
dures governing the canvass of primaries and elections, 
general and special, and to ensure the accurate and 
timely certification of those election returns. 

[Statutory Authority: RCW 29.04.080. 80-15--008 (Order 80-3), § 
434-62--005, filed 10/3/80.] 

WAC 434-62-010 Definitions. As used in these 
regulations: 

( 1) "Canvassing" is that process of examining in de­
tail a ballot, groups of ballots, election subtotals, or 
grand totals, in order to determine the final official re­
turns of a primary, special, or general election, and to 
safeguard the integrity of the election process. 

(2) "County canvassing board" is that body charged 
by law with the duty of canvassing absentee ballots, of 
ruling on the validity of questioned or challenged ballots, 
of the verifying all unofficial returns as listed in the au­
ditor's abstract of votes, and the producing of the official 
county canvass report; it shall be composed of the county 
auditor, prosecuting attorney, and chairman of the board 
of the county legislative authority, or their designated 
representatives. 

(3) "Preliminary abstract of votes" is that report pre­
pared by the county auditor which lists registered voters, 
votes cast, and all vote totals by precinct, or by combi­
nation of precincts if applicable, but it shall not include 
any absentee ballot totals or any subtotals or county­
wide totals. 

( 4) 11 Auditor's abstract of votes II is that report pre­
pared by the county auditor which lists registered voters, 
votes cast, all of the vote totals by precinct, or by com­
bination of precincts if applicable, and which includes 
absentee ballot totals, legislative district subtotals, if 
any, and county-wide totals. Vote totals in the auditor's 
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abstract of votes shall be unofficial until verified and 
certified by the county canvassing board. 

(5) "Verification of the auditor's abstract of votes" is 
that process whereby the county canvassing board deter­
mines that all of the individual precinct and absentee 
ballot totals, as shown on the auditor's abstract of votes, 
have been correctly listed and that the various subtotals 
are an accurate reflection of the sum of those individual 
precinct and absentee ballot totals. 

(6) "County canvass report" is the auditor's abstract 
of votes after verification by the county canvassing 
board and shall contain a certificate which shall include 
the oath as specified in RCW 29.62.040, the original 
signatures of each member of the county canvassing 
board, the county seal, and all other material pertinent 
to the election. 

(7) "Certified copy of the county canvass report" is 
that report transmitted by the county auditor to the sec­
retary of state which contains registered voters and votes 
cast by precinct, or combination of precincts if applica­
ble, votes cast for and against state measures, and votes 
cast for candidates for federal and state-wide offices and 
for any office whose jurisdiction encompasses more than 
one county, absentee ballot totals for those measures and 
candidates, subtotals if applicable, and county-wide to­
tals. It shall also include a certificate, bearing original 
signatures and an original county seal, identical to that 
included in the official county canvass report, and any 
other material which may be pertinent to the canvass of 
the election. 

[Statutory Authority: RCW 29.04.080. 80--15--008 (Order 80--3), § 
434--62--010, filed 10/3/80.] 

WAC 434-62-020 Preliminary abstract of votes. 
Following the election and prior to the official canvass, 
the county auditor shall prepare an abstract of votes, 
listing registered voters and votes cast, votes cast for and 
against measures, and votes cast for candidates, by pre­
cinct or groups of precincts in the event precincts have 
been combined pursuant to RCW 29.04.055. 

[Statutory Authority: RCW 29.04.080. 80--15--008 (Order 80--3), § 
434--62--020, filed 10/3/80.] 

WAC 434-62-030 Auditor's abstract of votes. No 
later than the tenth day following any primary or special 
election and the fifteenth day following any general 
election the county canvassing board shall meet and 
canvass all absentee ballots not previously processed un­
der the provisions of chapter 29.36 RCW, together with 
all questioned and challenged ballots. Upon completion 
of this canvass the board shall direct the county auditor 
to include all absentee ballot totals and all challenged 
and questioned ballot totals, or legislative district subto­
tals if applicable, in the preliminary abstract of votes 
prepared pursuant to WAC 434-62-020. The county 
auditor shall then add these totals to the existing pre­
cinct totals. The ensuing report, containing a count of all 
ballots cast in the election, subtotal reports by legislative 
district, and county-wide totals shall constitute the au­
ditor's abstract of votes. 
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[Statutory Authority: RCW 29.04.080. 80--15-008 (Order 80--3), § 
434--62--030, filed 10/3/80.] 

WAC 434-62-040 Verification of auditor's abstract 
of votes. The county canvassing board shall examine the 
auditor's abstract of votes and shall verify that all of the 
individual precinct and absentee ballot totals have been 
included in the abstract and that the subtotals and 
county-wide totals for registered voters and votes cast 
are an accurate reflection of the sum of those individual 
precinct and absentee ballot totals. This verification 
shall be accomplished, in counties with fewer than 
100,000 registered voters, by directing the county audi­
tor or his or her representative to add these individual 
precinct and absentee ballot totals in the presence of the 
canvassing board manually or by using an adding ma­
chine. The canvassing board shall then compare the 
subtotals and totals produced in this manner against the 
subtotals and totals as they appear on the auditor's ab­
stract of votes and verify that the figures are identical. 
In counties with more than 100,000 registered voters the 
adding machine tapes or manual totals may be produced 
prior to the meeting of the canvassing board, but in such 
counties the canvassing board shall carefully compare 
the preproduced subtotals and totals against the subto­
tals and totals as they appear on the official abstract of 
votes and verify that the two sets of figures are identical. 

[Statutory Authority: RCW 29.04.080. 80--15--008 (Order 80--3), § 
434--62--040, filed 10/3/80.] 

WAC 434-62-050 Errors or discrepancies discov­
ered during the verification of the auditor's abstract of 
votes. In the event that the county canvassing board, 
during the verifications process, discovers that errors ex­
ist in the auditor's abstract of votes or that discrepancies 
exist between that abstract and the manual or adding 
machine totals for registered voters and votes cast pro­
duced pursuant to WAC 434-62-040, the board shall 
investigate those errors and discrepancies. They shall be 
empowered to take whatever corrective steps a majority 
of the board deems necessary, including changing or 
modifying the auditor's abstract of votes if the error or 
discrepancy is discovered in that document. The can­
vassing board may then proceed to verify votes cast on 
measures or for candidates if a majority of the board 
believes that the nature of the errors or discrepancies 
discovered warrant such further action on their part. 

[Statutory Authority: RCW 29.04.080. 80--15-008 (Order 80--3), § 
434--62--050, filed 10/3/80.] 

WAC 434-62-060 Documentation of corrective ac­
tion taken. If the canvassing board decides to take cor­
rective action with respect to any part of the auditor's 
abstract of votes, they shall prepare a written narrative 
of the errors or discrepancies discovered, the cause of 
those errors, if known, and the corrective action taken. 
In the event the auditor's abstract of votes is altered or 
modified by the canvassing board, those alterations and 
modifications shall be initialed by each member of the 
canvassing board, additionally, the written narrative 
shall be signed by each member of the board. 
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[Statutory Authority: RCW 29.04.080. 80-15-008 (Order 80-3), § 
434-62-060, filed 10/3/80.] 

WAC 434-62-070 Official county canvass report. 
Upon completion of the verification of the auditor's ab­
stract of votes and the documentation of any corrective 
action taken, the county canvassing board shall sign a 
certification that the abstract is a full, true, and correct 
representation of the votes cast for the issues and offices 
listed thereon. The certification shall also state the total 
number of registered voters and votes cast in the county. 
The certification shall contain the oath required by 
RCW 29.62.040, signed by the county auditor and at­
tested to by the chairman of the board of the county 
legislative authority, and shall have a space where the 
official seal of the county shall be attached. This certifi­
cation, the auditor's abstract of votes, any adding ma­
chine tapes produced during the verification process, and 
the written narrative of errors and discrepancies discov­
ered and corrected, if applicable, shall constitute the of­
ficial county canvass report. This report may not be 
subsequently amended or altered, except in the event a 
recount conducted pursuant to chapter 29.64 RCW, or 
upon order of the superior court, or by the county can­
vassing board reconvened specifically for that purpose. 
The vote totals contained therein shall constitute the of­
ficial returns of that election. 
[Statutory Authority: RCW 29.04.080. 80-15-008 (Order 80-3), § 
434-62-070, filed 10/3/80.] 

WAC 434-62-080 Auditor's abstract of votes-­
Secretary of state to receive certified copy--Transmittal. 
No later than the next business day following the certi­
fication of the returns of any primary, special, or general 
election at which votes were cast for or against state 
measures or for candidates for federal and state-wide 
office or for offices whose jurisdiction encompasses more 
than one county, the county auditor shall send a certified 
copy of that part of the auditor's abstract of votes cov­
ering those issues and offices to the secretary of state. 
This copy must be no larger than eleven inches by four­
teen inches and have a certificate identical to that ac­
companying the official county canvass report, bearing 
the county seal and original signatures of the officers 
required to sign that document attached or affixed 
thereto. A copy of the written narrative documenting er­
rors and discrepancies discovered and corrective action 
taken shall accompany the abstract if applicable. Copies 
of the adding machine tapes used during the verification 
process need not be sent to the secretary of state. 
[Statutory Authority: RCW 29.04.080. 80-15-008 (Order 80-3), § 
434-62-080, filed 10/3/80.] 

WAC 434-62-090 Receipt of certified copy of audi­
tor's abstract of votes by secretary of state. The secre­
tary of state shall ensure that all material required to be 
submitted pursuant to state law and these regulations 
has been included in the certified copy of the auditor's 
abstract of votes transmitted to his or her office. In the 
event the secretary of state determines that the certified 
copy of the auditor's abstract of votes is incomplete, he 
or she shall notify the county auditor of that fact and 

(1986 Ed.) 

shall request that the m1ssmg part of the abstract be 
forwarded immediately. No county's certified copy of 
the abstract of votes shall be considered as complete for 
acceptance by the secretary of state until all of the ma­
terial required by statute and regulation has been re­
ceived by the secretary of state. In the event the certified 
copy of the official abstract is illegible or in improper 
form, the secretary of state shall return that abstract 
and require an immediate re-submission of the abstract 
in proper or legible form. 

[Statutory Authority: RCW 29.04.080. 80-15-008 (Order 80-3), § 
434-62-090, filed 10/3/80.] 

WAC 434-62-100 Canvass of returns by the secre­
tary of state--Powers and duties. Upon receipt of a 
complete certified copy of the auditor's abstract of votes 
from a county auditor, the secretary of state shall pro­
ceed to include the results from that abstract in the offi­
cial canvass of the primary, special, or general election 
prepared by that office. This shall be done by adding the 
certified returns from each completed county abstract of 
votes in order to determine the final results for those of­
fices and issues he or she is required by law to certify. 
The secretary of state shall accept the certified copy of 
the official abstract of votes from each county as being 
full, true, and correct in all respects. The secretary of 
state may include in the official canvass, a narrative 
which details or describes any apparent discrepancies 
discovered during the canvassing procedure, and may 
n?tify the county or counties involved of such discrepan­
cies. 

[Statutory Authority: RCW 29.04.080. 80-15-008 (Order 80-3), § 
434-62-100, filed 10/3/80.] 

WAC 434-62-110 Certification of primary returns 
by the secretary of state. Upon completion of the can­
vass of each county's certified copy of the auditor's ab­
stract of votes and no later than the third Tuesday 
following the primary, the secretary of state shall certify 
to the appropriate county auditors the returns for all 
candidates for federal and state-wide offices, for those 
offices whose jurisdiction encompasses more than one 
county, and the ballot titles for all state measures. In the 
event the secretary of state is unable to certify all or part 
of a primary election by the third Tuesday following 
that primary because he or she has not received com­
pleted certified copies of the auditor's abstract of votes 
from one or more counties, he or she shall certify the 
state ballot measures and those candidates for which 
completed abstracts have been received. The secretary of 
state shall also set forth, by letter to the county auditors, 
those reasons which render him or her unable to certify 
the entire primary. The certification of the remainder of 
the primary shall take place when all outstanding certi­
fied copies of official abstracts have been received and 
filed. 

[Statutory Authority: RCW 29.04.080. 80-15-008 (Order 80-3), § 
434-62-110, filed 10/3/80.] 

WAC 434-62-120 Certification of general election 
returns by the secretary of state. Upon completion of the 
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canvass of each county's certified copy of the auditor's 
abstract of votes and no later than the thirtieth day fol­
lowing a general election the secretary of state shall cer­
tify to the governor the returns for all candidates for 
federal and statewide offices, for those offices whose ju­
risdiction encompasses more than one county, and for all 
state ballot measures. In the event the secretary of state 
is unable to certify all or part of a general election by 
the thirtieth day following that election because he or 
she has not received completed certified copies of the 
auditor's abstract of votes from one or more counties, he 
or she shall certify those candidates for which completed 
abstracts have been received. The secretary of state shall 
also set forth, by letter to the governor, those reasons 
which render him or her unable to certify the entire 
election. The certification of the remainder of the elec­
tion shall take place when all outstanding certified cop­
ies of official abstracts have been received. 

[Statutory Authority: RCW 29.04.080. 80-15--008 (Order 80-3), § 
434-62-120, filed 10/3/80.] 

WAC 434-62-130 Certification of special primaries 
and special elections. Insofar as practicable, the proce­
dures governing the certification of special primaries by 
the secretary of state shall be the same as those govern­
ing the certification of primaries, and the procedures 
governing the certification of special elections shall be 
the same as those governing general elections. 

[Statutory Authority: RCW 29.04.080. 80-15--008 (Order 80-3), § 
434-62-130, filed 10/3/80.] 

WAC 434-62-140 Microfilm copies of election re­
turns. The secretary of state shall produce and make 
available for public inspection and copying pursuant to 
chapter 434-12 WAC microfilm or microfische copies of 
all county canvass reports submitted to his or her office. 
The charges for microfilm duplicates or photocopies 
produced from the microfilm originals shall be equal to 
the actual cost of reproduction including personnel time 
and any cost of mailing. 

[Statutory Authority: RCW 29.04.080. 80-15--008 (Order 80-3), § 
434-62-140, filed 10/3/80.] 

Chapter 434-69 WAC 
MAPS AND CENSUS CORRESPONDENCE 

LISTINGS 

WAC 
434-69--005 
434-69---010 
434-69---020 
434-69---030 
434-69--040 

434-69---050 
434-69---060 
434-69---070 

434-69--080 

Authority and purpose. 
Definitions. 
Precinct maps-Availability and distribution. 
Precinct lists-Preparation and filing. 
Base maps, census overlay maps, and related informa-

tion-Duties of the secretary of state. 
Precinct overlay maps-Preparation. 
Census correspondence listings-Preparation. 
Detail maps and census correspondence Iistings-

Maintenance, distribution, and filing. 
Compensation to county auditors for direct expenses. 

WAC 434-69-005 Authority and purpose. These 
rules are adopted under authority of RCW 29.04.140 
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pursuant to chapter 34.04 RCW to establish and govern 
the procedures in the census mapping project by the 
secretary of state. 

[Statutory Authority: RCW 29.04.140. 80---05--013 (Order 80-2), § 
434-69---005, filed 4/8/80.] 

WAC 434-69-010 Definitions. As used in these 
regulations: 

(1) "Census mapping project" includes all functions 
performed by the secretary of state and each county au­
ditor in the preparation, maintenance, distribution, and 
filing of precinct maps, detail maps, and census corre­
spondence listings pursuant to RCW 29.04.130. 

(2) "Secretary of state" includes the secretary of 
state, assistant secretary of state, deputy secretary of 
state, or any other person authorized by the secretary of 
state to act in his or her behalf in the census mapping 
project. 

(3) "County auditor" includes each county auditor, 
county elections official, or any other person authorized 
by the county auditor to act in his or her behalf in the 
census mapping project. 

(4) "Census maps" refers to the maps provided by the 
U.S. Census Bureau which indicate census unit bounda­
ries and numeric identification of such census units. 

(5) "Census units" refers to the census geographic 
area designations for which the population count will be 
reported including census tracts, block groups, blocks, 
enumeration districts, and county census divisions. 

(6) "Precinct maps" refers to the maps prepared by 
each county auditor pursuant to RCW 29.04.130 which 
indicate the boundaries and numeric identification of 
each precinct in that county. 

(7) "Precinct lists" refers to the lists prepared by each 
county auditor pursuant to RCW 29.04.050(3) which 
indicate the names and consecutively assigned numbers 
of each precinct in that county. 

(8) "Base maps" refers to the sets of mylar maps of 
each county which are provided by the secretary of state 
on which final detail maps will be prepared. 

(9) "Census overlay maps" refers to the mylar overlay 
maps prepared by the secretary of state which indicate 
census unit boundaries and numeric identification for 
the area covered by each base map. 

(10) "Precinct overlay maps" refers to the mylar 
overlay maps prepared by each county auditor which in­
dicate precinct boundaries and numeric identification for 
the area covered by each base map. 

(11) "Detail map" refers to the sets of maps produced 
by the combination of the base maps with the corre­
sponding census and precinct overlay maps for each 
county. 

(12) "Census correspondence listings" refers to the 
lists prepared by each county auditor pursuant to RCW 
29.04.130 which indicate the census units or portions of 
census units contained in each precinct in that county. 

[Statutory Authority: RCW 29.04.140. 80---05--013 (Order 80-2), § 
434-69---010, filed 4/8/80.] 
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WAC 434-69-020 Precinct maps--Availability and 
distribution. (1) Pursuant to the provisions of RCW 29-
.04.130, on or before July 1, 1980, each county auditor 
shall prepare for public inspection and use precinct maps 
of that county. 

(2) On or before July 18, 1980, each county auditor 
shall transmit to the secretary of state one complete set 
of precinct maps of that county. 

(3) Each county auditor shall also send one copy of 
the precinct maps of each city or town in that county to 
the clerk of that city or town. 

[Statutory Authority: RCW 29.04.140. 80----05---013 (Order 80--2), § 
434--69---020, filed 4/8/80.) 

WAC 434-69-030 Precinct lists--Preparation and 
filing. On or before July 18, 1980, each county auditor 
shall prepare and transmit to the secretary of state a 
precinct list of that county. Precinct names shall be 
listed in alphabetical order and shall also be numbered 
consecutively. 

[Statutory Authority: RCW 29.04.140. 80----05---013 (Order 80--2), § 
434--69---030, filed 4/8/80.) 

WAC 434:-69-040 Base maps, census overlay maps, 
and related information--Duties of the secretary of state. 
On or before September 15, 1980, the secretary of state 
shall prepare and transmit to each county auditor the 
following: (1) A set of base maps of that county; (2) a 
set of census overlay maps for each base map of that 
county; and (3) a sequential census unit listing, provided 
by the U.S. Census Bureau, which indicates all census 
units delineated on the census and base maps of that 
county. 

[Statutory Authority: RCW 29.04.140. 80----05---013 (Order 80--2), § 
434--69---040, filed 4/8/80.) 

WAC 434-69-050 Precinct overlay maps--Prepa­
ration. Pursuant to the provisions of RCW 29.04.130, 
each county auditor shall prepare precinct overlay maps 
for each base map of the county and each city and town 
within that county according to the following 
procedures: 

(1) Precinct overlay maps shall be prepared on the 
reproducible mylar overlays provided by the secretary of 
state; (2) each county auditor shall transfer all precinct 
boundaries and numeric identification in red ink onto 
the mylar overlay for each base map of that county; and 
(3) each overlay map shall include the following identi­
fication in the lower left hand corner: (a) The name of 
the area covered by the map; (b) an arrow indicating 
north; and (c) the preparation date of the precinct over­
lay map. 

[Statutory Authority: RCW 29.04.140. 80----05---013 (Order 80--2), § 
434--69---050, filed 4/8/80.] 

WAC 434-69-060 Census correspondence listings-­
Preparation. Pursuant to the provisions of RCW 29.04-
.130, each county auditor shall prepare a census corre­
spondence listing according to the following procedures: 
( 1) Record the census tracts or county census divisions 
(CCD) and the smallest census units in each area for 
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which population counts are to be reported from the se­
quential census unit listing supplied by the U.S. Census 
Bureau. (The order of census information on the census 
correspondence listing shall be identical to the sequential 
census unit listing.) (2) Record the number or numbers, 
as assigned pursuant to RCW 29.04.050(3), of each 
precinct which is wholly or partially coextensive with the 
census unit; (3) wherever census unit or precinct bound­
aries are not coincident, estimate for each portion of a 
split census unit, the proportion of the total number of 
registered voters residing in each precinct containing a 
portion of the split census unit. (Each county auditor 
shall refer to current voter registration lists and other 
available information to determine such estimated pro­
portion of registered voters. Such estimates shall be ex­
pressed to at least the nearest 10 percent of the total 
number of registered voters within the precinct.) 

The census correspondence listings shall be prepared 
in substantially the following form: 

County ____ _ Map sheets _______ _ 

Census Tract Block Precinct 7o of Regis tereC! 
CCD ED Number Voters 

[Statutory Authority: RCW 29.04.140. 80----05---013 (Order 80--2), § 
434--69---060, filed 4/8/80.) 

WAC 434-69-070 Detail maps and census corre­
spondence listings--Maintenance, distribution, and filing. 
(1) On or before November 1, 1980, each county auditor 
shall send to the secretary of state the complete set of 
mylar detail maps and census correspondence listings for 
that county; (2) the secretary of state shall maintain the 
original sets of mylar detail maps of each county; (3) the 
secretary of state shall reproduce and distribute copies of 
detail maps to each county auditor for the actual cost of 
reproduction; and (4) each county auditor shall maintain 
copies of precinct maps, detail maps, and census corre­
spondence listings of the county. Such maps shall be 
available for public inspection during normal office 
hours. Copies shall be made available to the public for a 
fee necessary to cover the cost of reproduction under 
such rules as the county auditor has adopted pursuant to 
RCW 42.17.260. 

(Statutory Authority: RCW 29.04.140. 80----05---013 (Order 80--2), § 
434--69---070, filed 4/8/80.] 

WAC 434-69-080 Compensation to county auditors 
for direct expenses. (1) Each county auditor may be re­
imbursed for direct expenses incurred for the prepara­
tion of precinct overlay maps and census correspondence 
listings. Compensation shall be made at a maximum rate 
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of $15.00 per 1,000 registered voters, as of the 1980 
general election, for personnel costs, and $2.00 per 1,000 
registered voters, as of the 1980 general election, for 
supply costs. 

(2) On or before April 1, 1981, each county auditor 
may submit to the secretary of state an invoice voucher 
for compensation for direct expenses. For auditing pur­
poses, a detailed summary indicating the number of per­
sonnel, number of hours worked, and supplies used in 
the census mapping project must be submitted with the 
invoice voucher. 

[Statutory Authority: RCW 29.04.140. 80--05-013 (Order 80--2), § 
434-69--080, filed 4/8/80.] 

Chapter 434-79 WAC 

VERIFICATION OF SIGNATURES ON 
REFERENDUM AND INITIATIVE PETITIONS 

WAC 
434-79-010 Random sampling procedure. 

WAC 434-79-010 Random sampling procedure. In 
the verification of signatures on initiative and referen­
dum petitions, pursuant to RCW 29.79.200 and 29.79-
.220, when the number of signatures submitted is more 
than 110 percent of the number of signatures required 
by Article II, Section IA of the Washington State Con­
stitution, the following statistical test may be employed: 

(1) Take an unrestricted random sample of the signa­
tures submitted; 

(2) Check each signature sampled to determine the 
number of valid signatures in the sample, the number of 
signatures in the sample which are invalid because the 
individual signing is not registered or the signature is 
improper in form, and the number of signatures which 
are duplicated in the sample; 

(3) Calculate an allowance for the chance error of 
sampling by multiplying the square root of the number 
of invalid signatures in the sample by 1.5; 

(4) Estimate the upper limit of the number of signa­
tures in the population which are invalid by dividing the 
sum of the invalid signatures in the sample and the al­
lowance for the chance error of sampling by the samp­
ling ratio, i.e. the number of signatures sampled divided 
by the number of signatures submitted; 

(5) Determine the maximum allowable number of 
pairs of signatures in the population by subtracting the 
sum of 110 percent of the number of signatures required 
by Article II, Section IA of the Washington state con­
stitution and the estimate of the upper limit of the num­
ber of invalid signatures in the population from the 
number of signatures submitted; 

(6) Determine the expected number of pairs of signa­
tures in the sample by multiplying the square of the 
sampling ratio by the maximum allowable number of 
pairs of signatures in the population; 

(7) Determine the acceptable number of pairs of sig­
natures in the sample by subtracting 1.65 times the 
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square root of the expected number of pairs of signa­
tures in the sample from the expected number of pairs of 
signatures in the sample; 

(8) If the number of pairs of signatures in the sample 
is greater than the acceptable number of pairs of signa­
tures in the sample, each signature shall be canvassed to 
determine the exact number of valid signatures; 

(9) If the number of pairs of signatures in the sample 
is less than the acceptable number of pairs of signatures 
in the sample, the petition shall be deemed to contain 
sufficient signatures and the serial number and ballot ti­
tle shall be certified to the state legislature as provided 
in RCW 29.79.200 or to the county auditors as provided 
in RCW 29. 79.230. 

[Statutory Authority: RCW 29.79.200. 78-08-032 (Order 78-2), § 
434-79--010, filed 7 /17 /78.] 

Chapter 434-80 WAC 

OFFICIAL CANDIDATES' PAMPHLET-­
STATEMENTS AND PHOTOGRAPHS 

WAC 
434-80--010 

434-80--020 
434-80--030 
434-80--040 
434-80--050 
434-80--060 
434-80--070 

Deadline for submission of statements and 
photographs. 

Rejection of statement or photograph. 
Photographs. 
Length of statements. 
Restrictions on style for candidates' statement. 
Content of statements for candidates' pamphlet. 
Editing and review. 

WAC 434-80-010 Deadline for submission of state­
ments and photographs. Statements and photographs of 
candidates submitted for publication in the official can­
didates' pamphlet pursuant to RCW 29.80.020 shall be 
filed in the office of the secretary of state not later than 
5:00 p.m. on the Friday prior to the state primary held 
pursuant to RCW 29.13.070. Publication of statements 
and photographs received after this date will be solely 
dependent on the schedule for composition of those por­
tions of candidates' pamphlet in which that statement is 
to appear. 

[Statutory Authority: RCW 29.80.070. 78-09-018 (Order 78-4), § 
434-80--010, filed 8/9 /78.] 

WAC 434-80-020 Rejection of statement or photo­
graph. Any statement of a candidate submitted for pub­
lication in the official candidates' pamphlet pursuant to 
RCW 29.80.020 which, in the opinion of the secretary of 
state, contains any obscene, profane, libelous, or defam­
atory matter or any language or matter the circulation 
of which by mail is prohibited by federal law shall be 
rejected. Any photograph showing the uniform or in­
signe of any organization which advocates or teaches ra­
cial or religious intolerance shall be rejected. Within five 
days of the rejection of a statement or photograph, the 
candidate may appeal such rejection to a board of review 
consisting of the governor, lieutenant governor, and at­
torney general. The board shall render a decision within 
three business days of the appeal and such decision to 
accept or reject the statement or photograph shall be fi­
nal. 
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[Statutory Authority: RCW 29.80.070. 78---09-018 (Order 78-4), § 
434-80-020, filed 8/9/78.] 

WAC 434-80-030 Photographs. Photographs of 
candidates submitted for publication in the official can­
didates' pamphlet pursuant to RCW 29.80.020 shall be 
no more than five years old. Such photographs shall be 
black and white glossy prints of the head and shoulders 
only and shall be no larger than eight inches by ten 
inches or smaller than four inches by five inches. 

[Statutory Authority: RCW 29.80.070. 78---09-018 (Order 78-4), § 
434-80-030, filed 8/9/78.] 

WAC 434-80-040 Length of statements. The maxi­
mum number of words for statements of candidates to 
be published in the official candidates' pamphlet pursu­
ant to RCW 29.80.040 shall be determined according to 
the office sought as follows: 

OFFICE 

State representative 

State senator, judge of the superior court, 
judge of the court of appeals, judge of the 
supreme court, lieutenant governor, secretary 
of state, auditor, treasurer, attorney general, 
superintendent of public instruction, commis­
sioner of public lands, and insurance commis-

WORDS 

100 

sioner .................................... 200 

Governor, United States representative, and 
United States senator . . . . . . . . . . . . . . . . . . . . . . . 300 

If a statement contains more than the maximum number 
of words permitted for that particular office, all material 
after the last complete sentence which is not in excess of 
the maximum length, counting from the beginning of the 
statement, will be omitted in the publication of the offi­
cial candidates' pamphlet. 

[Statutory Authority: RCW 29.80.070. 78---09-018 (Order 78-4), § 
434-80-040, filed 8/9/78.] 

WAC 434-80-050 Restrictions on style for candi­
dates' statement. The secretary of state finds that it is in 
the public interest that all statements published in the 
official candidates' pamphlet pursuant to RCW 29.80-
.050 be of substantially similar format and style. To 
promote such consistency: 

(1) All statements shall be typeset in block paragraph 
style without tables; lists, or other material requiring 
multiple indentation; and 

(2) Words or other material which are underlined, in 
italics, or all in upper case letters will be typeset in ital­
ics. 

[Statutory Authority: RCW 29.80.070. 78---09---018 (Order 78-4), § 
434-80-050, filed 8/9/78.] 

WAC 434-80-060 Content of statements for candi­
dates' pamphlet. The secretary of state finds that it is in 
the public interest that all statements published in the 
official candidates' pamphlet pursuant to RCW 29.80-
.050 be accurate as to form and syntax. To promote such 
accuracy: 
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(1) All statements submitted for publication in the 
official candidates' pamphlet pursuant to RCW 29.80-
.020 shall be typewritten on plain sheets of white paper 
measuring eight and one-half inches by eleven inches 
and containing the name, mailing address, and telephone 
number of the candidate; 

(2) The secretary of state shall not make any change 
in the content of any statement submitted for publica­
tion in the official candidates' pamphlet pursuant to 
RCW 29.80.020 which alters the meaning or substance 
of the statement; and 

(3) The secretary of state shall correct any incidental 
errors of spelling, grammar, and punctuation which he 
feels would unfairly prejudice the statement of that can­
didate or confuse the voter. 

[Statutory Authority: RCW 29.80.070. 78-09---018 (Order 78-4), § 
434--80-060, filed 8/9/78.] 

WAC 434-80-070 Editing and review. If the secre­
tary of state finds it necessary to make changes in the 
length or format of a statement or corrections in gram­
mar, spelling, or punctuation in the text of a statement 
of a candidate submitted for publication in the official 
candidates' pamphlet pursuant to RCW 29.80.020 on or 
before the third Friday prior to the state primary held 
pursuant to RCW 29.13.070, a proof copy of the state­
ment to be published showing the changes in length or 
format shall be sent to the candidate at the address on 
his or her statement. Candidates who submit statements 
after the third Friday prior to the state primary held 
pursuant to RCW 29.13.070 will not be notified of 
changes in the length or format of their statements or of 
other corrections made pursuant to WAC 434-80-040, 
434-80-050, and 434-80-060. 

[Statutory Authority: RCW 29.80.070. 78-09-018 (Order 78-4), § 
434-80-070, filed 8/9/78.] 

WAC 
434-81-010 

434-81-020 

434-81-030 

434-81-040 

434-81-050 
434-81-060 
434-81-070 

434-81-080 
434-81-090 
434-81-100 

Chapter 434-81 WAC 

VOTERS' PAMPHLET 

Committees to write arguments for and against con­
stitutional amendments, referendum bills, and alter­
natives to initiatives to the legislature. 

Committees to write arguments for and against initia­
tives, initiatives to the legislature, and referendum 
measures. 

Additional members on committees to draft argu­
ments for the voters pamphlets. 

Selection of a chairperson for committees to draft ar­
guments for or against measures appearing in the 
voters pamphlet. 

Advisory committees. 
Length of statements and rebuttals. 
Restrictions on the style of statements in the voters 

pamphlets. 
Submission of statements and rebuttals. 
Rejection of statements for the voters pamphlet. 
Editing of statements for the voters pamphlet. 

WAC 434-81-010 Committees to write arguments 
for and against constitutional amendments, referendum 
bills, and alternatives to initiatives to the legislature. 
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Within forty-five days of the final passage of any con­
stitutional amendment, referendum bill, or alternative to 
an initiative to the legislature by both houses of the state 
legislature, the presiding officer of the state senate shall 
appoint one senator known to favor the measure and one 
senator known to have opposed the measure to serve on 
the respective committees to draft arguments for and 
against the measure in the official voters pamphlet and 
the presiding officer ( or officers acting concurrently) of 
the house of representatives shall appoint one represen­
tative known to favor the measure and one representa­
tive known to oppose the measure to serve on the 
respective committees. If no senator or representative 
consents to serve on a committee to draft an argument 
for or against a measure appearing in the voters pam­
phlet, the presiding officer of the senate, the presiding 
officer or officers of the house of representatives, and 
the secretary of state, acting concurrently, shall appoint 
up to two persons who wish to support or oppose that 
measure, as the case may be. 

[Statutory Authority: RCW 29.81.070. 79-05---024 (Order 79-1), § 
434--81---010, filed 4/17 /79.] 

WAC 434-81-020 Committees to write arguments 
for and against initiatives, initiatives to the legislature, 
and referendum measures. Within thirty days after the 
submission of signatures in support of a proposed initia­
tive or referendum measure or within thirty days after 
the adjournment of a regular session of the legislature at 
which an initiative to the legislature was not approved, 
the presiding officer of the state senate, the presiding 
officer or officers of the state house of representatives, 
and the secretary of state, acting concurrently, shall ap­
point for each such initiative, referendum measure or 
initiative to the legislature two persons known to favor 
such measure and two persons known to oppose such 
measure to serve on the respective committees to draft 
arguments for and against that measure to appear in the 
voters pamphlet. 

[Statutory Authority: RCW 29.81.070. 79---05-024 (Order 79-1), § 
434--81-020, filed 4/17 /79.] 

WAC 434-81-030 Additional members on commit­
tees to draft arguments for the voters pamphlets. Within 
ten days after the appointment of the latter of the two 
persons appointed pursuant to WAC 434-81-010 or 
434--81-020 to serve on a committee to draft arguments 
for or against a measure appearing in the voters pam­
phlet, such persons shall appoint a third person to serve 
with them on that committee and shall, within ten days, 
notify the secretary of state in writing of the name and 
address of the person so appointed. 

[Statutory Authority: RCW 29.81.070. 79---05---024 (Order 79-1), § 
434--81---030, filed 4/17 /79.] 

WAC 434-81-040 Selection of a chairperson for 
committees to draft arguments for or against measures 
appearing in the voters pamphlet. Within ten days after 
the selection of a third person to serve on a committee to 
draft an argument for or against a measure appearing in 
the voters pamphlet, the committee shall elect from 
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among their members a chairperson and shall immedi­
ately notify the secretary of state of the name, address 
and telephone number of the person so elected. 

[Statutory Authority: RCW 29.81.070. 79---05---024 (Order 79-1), § 
434--81-040, filed 4/17 /79.] 

WAC 434-81-050 Advisory committees. Commit­
tees appointed to write arguments for or against mea­
sures appearing in the voters pamphlet may select up to 
five other persons to serve as an advisory committee. 
They shall notify the secretary of state of such appoint­
ments prior to the first day of August prior to the elec­
tion at which the measure is to be submitted. Persons 
serving on advisory committees to committees drafting 
arguments for or against measures appearing in the vot­
ers pamphlet who are officers, employees, or representa­
tives of any organization may only be designated as such 
if that organization has taken an official action to sup­
port or oppose the measure, as the case may be. 

[Statutory Authority: RCW 29.81.070. 79---05---024 (Order 79-1), § 
434--81-050, filed 4/17 /79.] 

WAC 434-81-060 Length of statements and rebut­
tals. Arguments for and against measure[s] appearing in 
the voters pamphlet,shall not exceed two hundred and 
fifty words, except that the committee may use up to 
four headings to summarize and identify major argu­
ments or portions of the statement for the convenience of 
the reader and such headings shall not be included in the 
computation of the number of words in the statement. 
Rebuttals to arguments for and against measures ap­
pearing in the voters pamphlet shall not exceed seventy­
five words and must address issues raised in the opposing 
argument without injecting issues not previously dis­
cussed by either the argument for or against that mea­
sure. Headings are not permitted in connection with 
rebuttal statements. 

[Statutory Authority: RCW 29.81.070. 79---05-024 (Order 79-1), § 
434-81---060, filed 4/17 /79.] 

WAC 434-81-070 Restrictions on the style of state­
ments in the voters pamphlets. The secretary of state 
find[s] that it is in the public interest that all statements 
published in the voters pamphlet be of substantially sim­
ilar format and style. To promote such consistency, all 
statements submitted for publication in the voters pam­
phlet shall be typewritten on plain sheets of white paper 
measuring eight and one half inches by eleven inches 
and containing the name, address, and telephone number 
of the chairperson of the committee submitting such 
statement. All statements shall be typeset in block para­
graph style without tables, lists, or other material re­
quiring multiple indentation and words which are 
underlined, in italics, or all in upper-case letters will be 
typeset in italics. 

[Statutory Authority: RCW 29.81.070. 79---05---024 (Order 79-1), § 
434--81---070, filed 4/17 /79.] 

WAC 434-81-080 Submission of statements and re­
buttals. Arguments for or against measures appearing in 
the voters pamphlet shall be submitted to the secretary 
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of state by the chairperson of the committee appointed 
to draft that argument within sixty days after the ap­
pointment of said chairperson or by September 1 which­
ever is earlier. Rebuttals of arguments to statements for 
or against measures appearing in the voters pamphlet 
shall be submitted to the secretary of state by the chair­
person of the opposing committee within thirty days fol­
lowing receipt of said argument by the committee or by 
September 15, whichever is earlier. 
[Statutory Authority: RCW 29.81.070. 79--05--024 (Order 79-1), § 
434-81--080, filed 4/17 /79.) 

WAC 434-81-090 Rejection of statements for the 
voters pamphlet. Any statement submitted for publica­
tion in the voters pamphlet pursuant to WAC 434-81-
080 which, in the opinion of the secretary of state, con­
tains any obscene, libelous, or defamatory matter or any 
language or matter the circulation of which is prohibited 
by federal law shall be rejected. Within five days of the 
rejection of any statement, the committee proposing 
such statement may appeal the rejection to a board of 
review consisting of the governor, lieutenant governor, 
and the superintendent of public instruction. The board 
shall render a decision within three business days of the 
appeal and such decision to accept or reject the state­
ment shall be final. 
[Statutory Authority: RCW 29.81.070. 79--05--024 (Order 79-1), § 
434-81--090, filed 4/17 /79.) 

WAC 434-81-100 Editing of statements for the vot­
ers pamphlet. The secretary of state finds that it is in the 
public interest that all statements published in the voters 
pamphlet be accurate as to form and syntax. To promote 
such accuracy, the secretary of state may correct any 
incidental errors of spelling, grammar, and punctuation 
which he feels would unfairly prejudice the statement or 
confuse the voters so long as such corrections do not al­
ter the meaning or substance of the statement. 
[Statutory Authority: RCW 29.81.070. 79--05--024 (Order 79-1), § 
434-81-100, filed 4/17 /79.) 

Chapter 434-91 WAC 
SPECIAL ELECTIONS FOR MAJOR PUBLIC 

ENERGY PROJECT BOND MEASURES 

WAC 
434-91--010 
434-91--020 

434-91--030 
434-91--040 
434-91--050 
434-91--060 

434-91--070 

434-91--080 

434-91--090 

434-91-100 
434-91-110 
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Purpose. 
Submission of a preliminary and a final cost-effec-

tiveness study of a major public energy project. 
Request for an election pursuant to RCW 80.52.040. 
Designation of the bond issue on the ballot. 
Ballot title. 
Notice of the content of the preliminary cost-effec­

tiveness study, the final cost-effectiveness study, the 
summary of the final cost-effectiveness study, or the 
ballot title. 

Actions to contest contents of the ballot title or sum­
mary of the final cost-effectiveness study. 

Certification of the request for a special election to 
the county auditors. 

Recommendations for committees to draft statements 
for the voters pamphlet. 

Appointment of committees. 
Advisory committees. 

434-91-120 
434-91-130 
434-91-140 
434-91-150 

434-91-160 

434-91-170 

Submission of arguments and rebuttals. 
Permissible costs in allocation of election expenses. 
Allocation of costs. 
Documentation of charges for proportional share of 

election costs. 
Proportional costs of voters pamphlet and other costs 

to the secretary of state. 
Reimbursement to counties for proportional share of 

election costs. 

WAC 434-91-010 Purpose. The regulations in this 
chapter are adopted to implement the special election 
provisions of chapter 6, Laws of 1981 2nd ex. sess. (Ini­
tiative Measure 394) and chapter 88, Laws of 1982, in a 
manner reasonably consistent with the laws and proce­
dures for referring initiatives, referendums, and consti­
tutional amendments at a state general election. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434-91--010, filed 5/25/82.) 

WAC 434-91-020 Submission of a preliminary and 
a final cost-effectiveness study of a major public energy 
project. (1) Any public agency which intends to hold a 
special election pursuant to RCW 80.52.040 shall file 
with the secretary of state a preliminary, independent 
cost-effectiveness study of the project under considera­
tion. This study shall be available for public inspection, 
review, and copying as provided by WAC 434-l 2A-040 
through 434-12A-140. 

(2) Any person who wishes to comment on the con­
tents and conclusions of the preliminary cost-effective­
ness study shall submit such comments in writing to the 
secretary of state no later than thirty days after the pre­
liminary cost-effectiveness study was filed with the sec­
retary of state. Copies of all such comments shall be 
promptly forwarded to the public agency which filed the 
preliminary cost-effectiveness study. 

(3) After the thirty day period for public comment 
has expired, the public agency shall prepare a final draft 
of the cost-effectiveness study which includes any public 
comment on the preliminary draft of that study. The fi­
nal cost-effectiveness study and a summary of the final 
cost-effectiveness study shall be filed with the secretary 
of state no later than the date on which the public 
agency requests a special election pursuant to RCW 80-
.52.040. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434-91--020, filed 5/25/82.] 

WAC 434-91-030 Request for an election pursuant 
to RCW 80.52.040. Any public agency which desires to 
hold a special election pursuant to RCW 80.52.040 shall 
submit to the secretary of state a certified copy of the 
ordinance, resolution, order, or other evidence of legisla­
tive action requesting such an election and specifying: 

(1) The name, location, and type of major public en­
ergy project, expressed in common terms; 

(2) The dollar amount and type of bonds being 
requested; 

(3) If the bond revenues are intended to finance the 
acquisition of all or a portion of a major public energy 
project, the anticipated total cost of the acquisition of 
the project; 
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(4) If the bond revenues are intended to finance the 
planning or construction of all or a portion of a major 
public energy project, the anticipated total cost of con­
struction of the project; 

(5) The projected average rate increase for consumers 
of the electricity to be generated by the project (that 
amount necessary to repay the total indebtedness in­
curred for the project, including estimated interest); 

( 6) A summary of the final cost effectiveness study as 
required by RCW 80.52.050(4); 

(7) The anticipated functional life of the project; 
(8) The anticipated decommissioning costs of the 

project; 
(9) The reasons for requesting a special election; and 
(10) If the applicant is a joint operating agency, a list 

of all of the participating public agencies which are a 
part of that joint operating agency and the names of the 
counties which contain all or parts of each of these pub­
lic agencies. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434--91--030, filed 5/25/82.] 

WAC 434-91-040 Designation of the bond issue on 
the ballot. When a public agency submits a request for a 
special election pursuant to RCW 80.52.040, the secre­
tary of state shall sequentially number each bond mea­
sure to appear on the ballot, beginning with the number 

11 101, 11 and shall designate each bond measure with the 
title, 11 Major Public Energy Project Bond 
Measure __ 11 to distinguish it from other major public 
energy project bond measures and from other types of 
state measures. Such measure may be further designated 
on the ballot and in connection with the voters pamphlet 
arguments for and against the measure by any project 
name or number by which it is publicly known and 
identified. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434--91--040, filed 5/25/82.] 

WAC 434-91-050 Ballot title. Within seven days of 
the receipt of a request to hold a special election pursu­
ant to RCW 80.52.040, the attorney general shall pre­
pare and file with the secretary of state a ballot title for 
each major public energy project bond measure formu­
lated as required by RCW 80.52.060. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434--91--050, filed 5/25/82.] 

WAC 434-91-060 Notice of the content of the pre­
liminary cost-effectiveness study, the final cost-effec­
tiveness study, the summary of the final cost­
effectiveness study, or the ballot title. The secretary of 
state shall furnish copies of the preliminary cost-effec­
tiveness study, the final cost-effectiveness study, the 
summary of the final cost-effectiveness study, or the 
ballot title promptly upon receipt to any individual who 
has submitted a written request for such notification. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434--91--060, filed 5/25/82.] 
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WAC 434-91-070 Actions to contest contents of the 
ballot title or summary of the final cost-effectiveness 
study. Any registered voter may appeal to the superior 
court of Thurston County to review the contents of the 
ballot title or the summary of the final cost-effectiveness 
study on a major public energy project bond measure up 
to ten days following the filing of such document with 
the secretary of state. Such appeals shall be conducted 
in the same manner as appeals of ballot titles on initia­
tives as provided in RCW 29.79.060. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434-91--070, filed 5/25/82.] 

WAC 434-91-080 Certification of the request for a 
special election to the county auditors. Within ten days 
of the receipt of a request to hold a special election pur­
suant to RCW 80.52.040, the secretary of state shall 
certify the title of the measure and the ballot title to the 
county auditor in each county containing a portion of 
the public agency requesting the election. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434-91--080, filed 5/25/82.] 

WAC 434-91-090 Recommendations for committees 
to draft statements for the voters pamphlet. Any person 
who wishes to be appointed to serve on a committee to 
draft the arguments in favor of or in opposition to a 
major public energy project bond measure or any person 
who wishes to recommend any individual to serve on 
such a committee may submit such request or recom­
mendation in writing to the secretary of state up to ten 
days following the receipt of a request to hold a special 
election pursuant to WAC 434-91-030. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434-91--090, filed 5/25/82.] 

WAC 434-91-100 Appointment of committees. 
Within fifteen days of the receipt of a request to hold a 
special election pursuant to RCW 80.52.040, the secre­
tary of state shall appoint a committee of three persons 
to write the arguments and rebuttals in favor of the ma­
jor public energy project bond measure and a committee 
of three persons to write the arguments and rebuttals in 
opposition to the major public energy project bond mea­
sure. The secretary of state shall designate one of the 
members of each committee to serve as the chairperson 
of that committee. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434--91-100, filed 5/25/82.] 

WAC 434-91-110 Advisory committees. The per­
sons appointed to a committee to write arguments and 
rebuttals on a major public energy project may, within 
fifteen days of their appointment, select an advisory 
committee of up to five persons to assist them in drafting 
the arguments and rebuttals on that measure. The 
names of the members of the advisory committee shall 
be certified to the secretary of state by the chairperson 
of that committee within three days of their selection. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12--022 (Or­
der 82-1), § 434--91-110, filed 5/25/82.] 
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WAC 434-91-120 Submission of arguments and re­
buttals. At least sixty days prior to the special election 
on the major public energy project bond measure, each 
committee appointed pursuant to WAC 434-91-100 
shall submit an argument for or against that measure to 
the secretary of state in the form and style prescribed for 
other voters pamphlet statements in WAC 434-81-060 
through 434-81---070. As soon as both arguments on a 
major public energy bond measure have been received, 
the secretary of state shall transmit each argument to 
the opposing committee. At least fifty days prior to the 
special election on the major public energy project bond 
measure, each committee shall submit a rebuttal of the 
opposing argument in the form and style prescribed for 
other voters pamphlet rebuttals in WAC 434-81---060 
through 434-81---070. 

[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12---022 (Or­
der 82-1), § 434-91-120, filed 5/25/82.J 

WAC 434-91-130 Permissible costs in allocation of 
election expenses. County auditors may include in the 
election costs to be allocated pursuant to RCW 
29.04.047 [29.13.047] any of the following types of 
charges: 

(1) Salaries, wages, and benefits for precinct officers 
and part-time or temporary employees whose responsi­
bilities are directly attributable to the election, and for 
that portion of the time of regular employees ( other than 
the county auditor) which is directly attributable the 
election; 

(2) Supplies specifically required for the election, in­
cluding stationery, forms, other office supplies, and 
items for the repair and maintenance of equipment; 

(3) Telephone and postage costs which are directly 
attributable to the election; 

(4) Cartage or freight charges for moving or deliver­
ing voting machines, voting devices, voting booths, or 
delivery of precinct supplies and travel expenses for de­
livery of precinct returns; 

(5) Legal notices and published instructions in con­
nection with the election, closing of registration, or 
canvassing; 

( 6) Printing of ballots, poll books, tally books, in­
structions, signs, and other precinct supplies; 

(7) Repairs and maintenance of voting and vote tally­
ing equipment; 

(8) Rentals for polling places and storage facilities for 
voting machines or devices; 

(10) Depreciation for voting equipment so long as 
such charges over the useful life of such equipment do 
not exceed the original value of the equipment; 

(11) That portion of the overhead cost of buildings or 
office space which is equal to the total of such costs 
multiplied by the ratio of the number of employee hours 
directly attributable to the major public energy project 
bond measure and the total number of employee hours 
for that office; 

(12) Data processing costs for programming related to 
the election and for machine time for program testing, 
and vote tallying. 
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[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12---022 (Or­
der 82-1), § 434-91-130, filed 5/25/82.] 

WAC 434-91-140 Allocation of costs. The portion 
of total election costs in each county which shall be al­
located to the public agency requesting a special election 
pursuant to RCW 80.52.040 shall be equal to the total 
cost of conducting that election multiplied by a quotient 
the numerator of which is the product of the number of 
registered voters in that county eligible to vote on the 
major public energy project bond measure or measures 
and the number of such measures submitted at that 
election and the denominator of which is the sum of the 
products of the number of registered voters in each ju­
risdiction for which candidates or measures appeared on 
the ballot at that election and the number of offices or 
issues attributable to that jurisdiction. 
[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12---022 (Or­
der 82-1), § 434-91-140, filed 5/25/82.] 

WAC 434-91-150 Documentation of charges for 
proportional share of election costs. The county auditor 
of each county in which a major public energy project 
bond measure appeared on the ballot shall submit to the 
secretary of state a summary of the total cost of the 
election in that county, a description of the allocation of 
that cost among the jurisdiction participating in that 
election and an invoice voucher for the proportional 
share of those costs attributable to the major public en­
ergy bond measure or measures. The secretary of state 
shall review and audit all such claims and combine them 
into one or more billings for the public agency which re­
quested the election. 
[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12---022 (Or­
der 82-1), § 434-91-150, filed 5/25/82.] 

WAC 434-91-160 Proportional costs of voters 
pamphlet and other costs to the secretary of state. The 
secretary of state may include in the election costs to be 
allocated pursuant to RCW 80.52.050(5) any of the fol­
lowing types of charges: 

(1) That portion of the salaries, wages, and benefits 
for regular employees (other than the secretary of state) 
and part-time or temporary employees which is directly 
attributable to the preparation and distribution of the 
voters pamphlet or other aspects of the administration 
and conduct of the major public energy project bond 
election; 

(2) That portion of the cost of office supplies, equip­
ment, telephones, postage, freight, travel, and data pro­
cessing which is equal to the total of such costs 
multiplied by the ratio of the number of employee hours 
of the employees of the administrative division and the 
elections division of the office of the secretary of state 
directly attributable to the major public energy project 
bond measure and the total number of employee hours 
for such employees over the same period of time; 

(3) That portion of the costs of typesetting, composi­
tion, printing, postage, and distribution of the voters 
pamphlet which is equal to the total of such costs multi­
plied by the ratio of the number of pages of the pam­
phlet directly attributable to the major public energy 
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project bond measure and the total number of pages in 
the pamphlet; and 

(4) The costs of any litigation related to the adminis­
tration and conduct of a special election on a major 
public energy project bond measure other than for such 
actions which have been commenced prior to July 1, 
1982. 

The secretary of state shall include a detailed sum­
mary of any costs attributable to the major public en­
ergy project bond measure in one or more of the billings 
for the public agency which requested the election. 
[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12-022 (Or­
der 82-1), § 434---91-160, filed 5/25/82.] 

WAC 434-91-170 Reimbursement to counties for 
proportional share of election costs. Upon receipt of 
payment by the applicant, the secretary of state shall 
disburse the appropriate amounts to each county in the 
same manner as election costs are reimbursed pursuant 
to RCW 29.13.047. 
[Statutory Authority: RCW 29.04.080 and 29.81.070. 82-12-022 (Or­
der 82-1), § 434---91-170, filed 5/25/82.] 
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