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of the hearing expenses shall be paid into the electrical
license fund. The formal appeal shall be assigned to an
administrative law judge and shall be held in conformance
with the requirements of the Administrative Procedure Act,
chapter 34.04 RCW. Findings of fact, conclusions of law,
and a decision are given as a result of a formal appeal.

(3) The electrical board will hear informal appeals from
persons who desire to contest a decision of the department.
Informal appeals will be heard by the board at a regular or
special board meeting. An informal appeal shall be made in
writing to the department chief electrical inspector and shall
state the action by the department that is being appealed and
the relief that is desired. An informal decision is given as
a result of an informal appeal.

(4) See chapter 296-13 WAC for additional information
on appeals before the electrical board.

[Statutory Authority: Chapter 19.28 RCW. 97-24-033, § 296-401-170, filed
11/25/97, effective 12/29/97. Statutory Authority: RCW 19.28.060. 88-16-
002 (Order 88-15), § 296-401-170, filed 7/21/88. Statutory Authority:
RCW 19.28.060, 19.28.600 and chapter 19.28 RCW, 86-18-041 (Order 86-
23), § 296-401-170, filed 8/29/86. Statutory Authority: RCW 18.37.130.
80-02-052 (Order 80-1), § 296-401-170, filed 1/16/80.]

WAC 296-401-175 Journeyman, specialty and
trainee certificate, and examination fees.

(1) Journeyman or specialty electrician

certificate renewal (per 36-month

period) - $ 62
(2) Late renewal of journeyman or specialty

electrician certificate (per 36-month

period) - $125
(3) Journeyman or specialty electrician
examination application (nonrefundable) - $ 26

(4) Journeyman or specialty electrician
original certificate

(submitted with application) - $ 41
(5) Trainee certificate (expires one

year after purchase) - $ 20
(6) Trainee certificate renewal or

update of hours - $20
(7) Journeyman or specialty electrician test

or retest fee - $ 47

(8) Reciprocal journeyman or specialty certificate - $ 67
(9) Reinstatement of journeyman or specialty

certificate - $ 20
(10 Continuing education course approval - $ 40
D Continuing education course renewal - $20

[Statutory Authority: Chapter 19.28 RCW. 97-24-033, § 296-401-175, filed
11/25/97, effective 12/29/97. :Statutory Authority: RCW 19.28.060,
[19.28.1210(6), [19.28.]1350 and [19.28.]600. 97-12-016, § 296-401-175,
filed 5/28/97, effective 6/30/97. Statutory Authority: Chapter 19.28 RCW
(RCW 19.28.060, [19.28].550, {19.28].600). 95-15-034, § 296-401-175,
filed 7/12/95, effective 8/14/95. Statutory Authority: RCW 19.28.060,
19.28.010(1), 19.28.600, 19.28.510(2), 19.28.540(2) and 19.28.550. 92-09-
010, § 296-401-175, filed 4/2/92, effective 5/3/92. Statutory Authority:
RCW 19.28.060, 19.28.600, 19.28.510(2), 19.28.540(2) and 19.28.550. 90-
17-041, § 296-401-175, filed 8/10/90, effective 9/10/90. Statutory
Authority: RCW 19.28.060, 19.28.600 and chapter 19.28 RCW. 86-18-041
(Order 86-23), § 296-401-175, filed 8/29/86. Statutory Authority: RCW
19.28.060 and 19.28.210. 85-20-065 (Order 85-16), § 296-401-175, filed
9/27/85. Statutory Authority: RCW 19.28.120 and 19.28.510. 83-23-053
(Order 83-32), § 296-401-175, filed 11/14/83.]
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Chapters

308-10  Public records disclosure.

308-11  Regulation of auctioneers.

308-12  Architects.

308-13  Board of registration for landscape archi-
tects.

308-14  Court reporters.

308-17  Private investigative agencies and private
investigators.

308-18  Private security guard companies and private
security guards.

308-19  Bail bond agencies and bail bond agents.

308-20  Cosmetology—Barber-—Manicurist—
Esthetician rules.

308-30  Notaries public.

308-32  Debt adjusters.

308-33 Employment agencies—Fee schedules.

308-48  Funeral directors and embalmers.

308-49  Prearrangement funeral services.

308-56A Certificates of title—Motor vehicles, etc.

308-57 Motor vehicle excise tax.

308-58 Reporting destroyed vehicles,

308-72  Motor vehicle fuel tax.

308-76  Motor vehicle fuel importer use tax,
308-77  Special fuel tax rules and regulations.
308-95  Vehicle impound.

308-96A Vehicle licenses.

308-124 Real estate brokers and salesmen,
308-124A Real estate—Licensing and examination.
308-124C Real estate—Records and responsibilities.
308-124D Real estate—Operational procedures.
308-124F Real estate—Miscellaneous provisions.
308-125 Real estate appraisers.

308-127 Timeshare.

308-330 Washington model traffic ordinance,
308-420 Camping resorts—Contracts—Resale, etc.

Chapter 308-10 WAC
PUBLIC RECORDS DISCLOSURE

WAC

308-10-050 Exemptions.

WAC 308-10-050 Exemptions. (1) The department
may determine that a public record requested is exempt
under the provisions of RCW 42.17,310 or other law.

(2) Under RCW 42.17.260, the department may delete
identifying details when it makes available or publishes any
public record, in any cases when there is reason to believe



Public Records Disclosure

that disclosure of such details would be an invasion of per-
sonal privacy protected by chapter 42.17 RCW.

(3) The department will not release personal informa-
tion, as defined in 18 USC 2725(3), from records pertaining
to motor vehicle operator’s licenses and permits, motor
vehicle titles, motor vehicle registrations, and identification
cards, unless the release both is considered a permissible use
under 18 USC 2721 and is otherwise permitted by state law.
In construing 18 USC 2721 (b)(2), the release of personal
information for use in connection with matters of motor
vehicle safety or driver safety shall be deemed to include the
physical safety of persons as drivers, passengers or pedestri-
ans and their motor vehicles or property.

(4) All denials of requests for public records will be
accompanied by a written statement specifying the reason for
the deletion or denial, including a statement of the specific
exemption authorizing the withholding of the record and a
brief explanation of how the exemption applies to the record
withheld.

[Statutory Authority: RCW 46.01.110. 97-17-009, § 308-10-050, filed
8/7/97, effective 9/13/97. Statutory Authority: RCW 42.17.250. 92-09-

107, § 308-10-050, filed 4/20/92, effective 5/21/92; Order MV 348, § 308-
10-050, filed 12/24/75.]

Chapter 308-11 WAC
REGULATION OF AUCTIONEERS

WAC

308-11-140 Application of brief adjudicative proceedings.
308-11-150 Preliminary record in brief adjudicative proceedings.
308-11-160 Conduct of brief adjudicative proceedings.

WAC 308-11-140 Application of brief adjudicative
proceedings. The director adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative pro-
ceedings conducted by request, and/or at the discretion of the
director pursuant to RCW 34.05.482, for the categories of
matters set forth below. Brief adjudicative proceedings will
be limited to a determination of one or more of the follow-
ing issues:

(1) Whether an applicant for a license meets the
minimum criteria for a license to practice as an auctioneer or
auction company in this state and the department proposes
to deny the application;

(2) Whether a person is in compliance with the terms
and conditions of a final order or agreement previously
issued by the department;

(3) Whether a license holder requesting renewal has
submitted all required information and whether a license
holder meets minimum criteria for renewal; and

(4) Whether a license holder has been certified by a
lending agency and reported to the department for nonpay-
ment or default on a federally or state-guaranteed educational
loan or service-conditional scholarship.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
046, § 308-11-140, filed 5/1/97, effective 6/1/97.]

WAC 308-11-150 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with

308-10-050

respect to an application for an original or renewal license
shall consist of:

(a) The application for the license or renewal and all
associated documents;

(b) All documents relied upon by the department in
proposing to deny the license or renewal; and

(c) All correspondence between the applicant for license
or renewal and the department regarding the application.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement;

(b) All reports or other documents submitted by, or at
the direction of, the license holder, in full or partial fulfill-
ment of the terms of the final order or agreement;

(c) All correspondence between the license holder and
the department regarding compliance with the final order or
agreement; and

(d) All documents relied upon by the department
showing that the license holder has failed to comply with the
previously issued final order or agreement.

(3) The preliminary record with respect to the determi-
nation of nonpayment or default by the license holder on a
federally or state-guaranteed educational loan or service-
conditional scholarship shall consist of:

(a) Certification and report by the lending agency that
the identified person is in default or nonpayment on a
federally or state-guaranteed educational loan or service-
conditional scholarship; or

(b) A written release, if any, issued by the lending
agency stating that the identified person is making payment
on the loan in accordance with a repayment agreement
approved by the lending agency.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
046, § 308-11-150, filed 5/1/97, effective 6/1/97.]

WAC 308-11-160 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the director. The presiding
officer for brief adjudicative proceedings shall not have
personally participated in the decision which resulted in the
request for a brief adjudicative proceeding.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ department
expertise as a basis for the decision. '

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order.
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[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
046, § 308-11-160, filed 5/1/97, effective 6/1/97.]

Chapter 308-12 WAC

ARCHITECTS

WAC

308-12-025 Application for examination.

308-12-031 Registration examination.

308-12-040 Appeal of examinations.

308-12-050 Registration by reciprocity.

308-12-140 Repealed.

308-12-145 Repealed.

308-12-210 Application of brief adjudicative proceedings.

308-12-220 Preliminary record in brief adjudicative proceedings.

308-12-230 Conduct of brief adjudicative proceedings.

308-12-240 Reinstatement of suspended certificates, eligibility for

registration, or denied renewals.

308-12-320 Renewal of licenses.

308-12-324 Compliance with laws.

308-12-326 Architect fees.

DISPOSITION OF SECTIONS FORMERLY
CODIFIED IN THIS CHAPTER

308-12-140 Examination—Qualifications of candidates. [Statutory
Authority: RCW 18.08.340 and 18.08.350 (3)(a). 86-04-
088 (Order PL 579), § 308-12-140, filed 2/5/86.] Re-
pealed by 97-03-121, filed 1/21/97, effective 2/21/97.
Statutory Authority: RCW 18.08.360(2).

308-12-145 Acceptable work experience. [Statutory Authority: RCW

18.08.340 and 18.08.350 (3)(a). 86-04-088 (Order PL
579), § 308-12-145, filed 2/5/86.] Repealed by 97-03-121,
filed 1/21/97, effective 2/21/97. Statutory Authority:
RCW 18.08.350(2).

WAC 308-12-025 Application for examination. (1)
The application to begin the examination process must be
submitted on forms approved by the board, accompanied by
academic and/or practical experience verification to docu-
ment eligibility under the provisions of RCW 18.08.350.

(2) Applications for the examination must be accompa-
nied by the application fee for the examination as established
by the director and published in chapter 308-12 WAC,
architect fees. The application fee to begin the examination
process will not be refunded.

(3) On subsequent attempts examinees may retake any
divisions offered not passed on previous attempts.

[Statutory Authority: RCW 18.08.350(2). 97-03-121, § 308-12-025, filed
1/21/97, effective 2/21/97. Statutory Authority: RCW 18.08.340. 95-04-
080, § 308-12-025, filed 1/31/95, effective 3/3/95. Statutory Authority:
RCW 18.08.360. 89-17-038 (Order PM 857), § 308-12-025, filed 8/10/89,
effective 9/10/89. Statutory Authority: 1985 ¢ 37 § 5. 85-21-065 (Order
PL 560), § 308-12-025, filed 10/17/85.]

WAC 308-12-031 Registration examination. The
board adopts the N.C.A.R.B. Architect Registration Exami-
nation (A.R.E.) as the examination required of applicants.
Where RCW 18.08.360 refers to the "entire examination," it
means the NCARB A R.E. together with the oral examina-
tion.

The board adopts the grading procedures prepared by
the NCARB.

(1) The test vendor shall publish an information guide
concerning examination content, locations, schedules, and
fees.
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(2) An applicant must pass each division of the NCARB
examination.

(3) The oral examination is given upon the applicant’s
completion of the NCARB examination.

The purpose of the oral examination is to test in those
areas of knowledge and skill not covered in the NCARB
examination.

The oral part of the examination shall include a review
of the applicant’s practical experience, an understanding of
the law and the responsibility to safeguard life, health, and
property and to promote the public welfare.

The oral examination may be conducted by the full
board or by an architect member of the board. The board
may set aside the full board examination if the examining
board member deems the applicant prepared for registration.
If the full board examination is not set aside or if the
examining board member fails the applicant, the applicant
must then appear for a full board oral examination.

The board may set aside the entire oral examination
based upon certification by the NCARB of successful
completion of the intern development program. Such appli-
cants shall submit the NCARB Council Record of IDP
completion. The decision to set aside the oral examination
does not affect the requirement to summarize the law and
rules pertaining to architecture.

An applicant must successfully complete the entire
examination within a five-year period. The five-year period
shall begin with the month an applicant passes the first
division of the examination. Passing scores for any division
of the examination may be carried forward for a period of
five years from the date the applicant passed that division of
the examination. Applicants shall retake any division of the
examination which was passed more than five years previ-
ously, along with any division of the examination not yet
passed. The oral examination is part of the entire examina-
tion and shall be completed within the five-year period.

[Statutory Authority: RCW 18.08.360(2). 97-03-121, § 308-12-031, filed
1/21/97, effective 2/21/97. Statutory Authority: RCW 18.08.340 and
18.08.360. 90-11-062, § 308-12-031, filed 5/15/90, effective 6/15/90.
Statutory Authority: RCW 18.08.360. 89-17-038 (Order PM 857), § 308-
12-031, filed 8/10/89, effective 9/10/89; 88-17-085 (Order PM 767), § 308-
12-031, filed 8/22/88. Statutory Authority: RCW 18.08.340 and 18.08.360.
88-01-035 (Order PM 694), § 308-12-031, filed 12/11/87. Statutory
Authority: 1985 ¢ 37 § 5. 85-21-065 (Order PL 560), § 308-12-031, filed
10/17/85. Statutory Authority: RCW 18.08.130. 85-05-010 (Order PL
517), § 308-12-031, filed 2/11/85; 84-04-028 (Order PL 458), § 308-12-031,
filed 1/25/84; 83-04-071 (Order PL 422), § 308-12-031, filed 2/2/83.]

WAC 308-12-040 Appeal of examinations. The
board adopts the grading procedures as established by the
NCARB. No appeal of failing scores will be accepted by
the department or the board.

[Statutory Authority: RCW 18,08.360(2). 97-03-121, § 308-12-040, filed
1/21/97, effective 2/21/97. Statutory Authority: RCW 18.08.360. 89-12-
052 (Order PM 843), § 308-12-040, filed 6/5/89. Statutory Authority:
RCW 18.08.130. 85-05-010 (Order PL 517), § 308-12-040, filed 2/11/85;
83-04-071 (Order PL 422), § 308-12-040, filed 2/2/83; Order PL 178, §
308-12-040, filed 10/23/74; Order PL-132, § 308-12-040, filed 9/25/72;
Rule 8, filed 10/26/62.]

WAC 308-12-050 Registration by reciprocity.
Pursuant to RCW 18.08.400, the board will recommend to
the director that the director grant a certificate of registration
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to a currently registered architect in any jurisdiction recog-
nized by NCARB provided:

(1) That such applicant presents evidence that the
applicant has satisfactorily completed an examination
equivalent to the examination required of Washington state
registrants. Documentation of NCARB certification may be
accepted by the board as satisfactory evidence that the
applicant’s qualifications and experience are equivalent to
the qualifications and experience required of a person
registered under RCW 18.08.350.

(2) That the applicant provides a typed summary analy-
sis of chapter 18.08 RCW and chapter 308-12 WAC. The
summary must include an analysis of each section of chapter
18.08 RCW and chapter 308-12 WAC in sufficient detail to
demonstrate a thorough understanding of the law and rules
as determined by the board.

(3) That the board will require an oral interview of any
candidate for registration by reciprocity, except that the oral
interview may be set aside in cases where documentary or
other evidence shows sufficient information for the board to
reach judgment.

(4) That the architect’s current state license is not
delinquent or inactive. The current state license cannot be
under suspension, disciplinary restrictions, or in process of
disciplinary review. Reciprocity applicants are held to the
same qualifications as initial applicants for registration.

[Statutory Authority: RCW 18.08.340. 97-03-121, § 308-12-050, filed
1/21/97, effective 2/21/97. Statutory Authority: RCW 18.08.360. 89-17-
038 (Order PM 857), § 308-12-050, filed 8/10/89, effective 9/10/89.
Statutory Authority: RCW 18.08.340(1) and 18.08.400. 88-09-066 (Order
PM 720), § 308-12-050, filed 4/20/88. Statutory Authority: RCW
18.08.340 and 18.08.350 (3)(a). 86-04-088 (Order PL 579), § 308-12-050,
filed 2/5/86. Statutory Authority: 1985 ¢ 37 § 5. 85-21-065 (Order PL
560), § 308-12-050, filed 10/17/85. Statutory Authority: RCW 18.08.130.
85-05-010 (Order PL 517), § 308-12-050, filed 2/11/85; 84-04-028 (Order
PL 458), § 308-12-050, filed 1/25/84; 83-04-071 (Order PL 422), § 308-12-
050, filed 2/2/83; Order PL-~132, § 308-12-050, filed 9/25/72; Order 691102,
§ 308-12-050, filed 11/26/69; Rule 9, filed 11/19/64, 10/26/62.]

WAC 308-12-140 Repealed. See Disposition Table
at beginning of this chapter.

WAC 308-12-145 Repealed. See Disposition Table
at beginning of this chapter.

WAC 308-12-210 Application of brief adjudicative
proceedings. The board adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative pro-
ceedings conducted by request pursuant to subsection (1)
below or at the discretion of the board chair pursuant to
RCW 34.05.482.

(1) If an adjudicative proceeding is requested, a brief
adjudicative proceeding will be conducted where the matter
involves one or more of the following issues:

(a) A determination whether an applicant meets the
qualifications for a certificate of registration or certificate of
authorization to practice architecture in this state and the
board proposes to deny the application;

(b) A determination if an applicant for a certificate of
registration to practice architecture in this state is eligible to
begin the examination, continue the examination if already
in the examination process, or to complete the examination;

308-12-050

(c) A determination whether a person or organization is
in compliance with the terms and conditions of a final order
previously issued by the board; or,

(d) A determination whether a certificate holder or an
applicant for examination, certification or certificate renewal
has been certified by a lending agency and reported for
nonpayment or default on a federally or state-guaranteed
student loan or service conditional scholarship.

(2) Brief adjudicative proceedings under subsection (1)
shall be limited to consideration of the following issues:

(a) In proceedings under subsections (1)(a) and (b)
above, the sole issue to be considered at the hearing is
whether the documentation submitted by an applicant for
issuance or renewal of a certificate of registration or certifi-
cate of authorization to practice architecture in this state, or
examination meets the requirements for issuance, or renewal
of a certificate or to take the examination for a certificate.

(b) In proceedings under subsection (1)(c) above, the
sole issue to be considered at the hearing is whether the
documentation submitted indicates that a person or organi-
zation is in compliance with the terms and conditions of a
final order previously issued by the board.

(c) In proceedings under subsection (1)(d) above, the
issues to be considered at the hearing are: (i) whether the
person has been correctly certified by a lending agency and
reported to the board for nonpayment or default on a federal-
ly or state-guaranteed educational loan or service-conditional
scholarship and (ii) is in a state of nonpayment or default at
the time of the brief adjudicative proceeding.

[Statutory Authority: RCW 18.08.340. 97-03-121, § 308-12-210, filed
1/21/97, effective 2/21/97.]

WAC 308-12-220 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with
respect to an application for a license or to begin or continue
the examination shall consist of:

(a) The application for the license or examination and
all associated documents; and

(b) All documents relied upon by the program in
proposing to deny the application; and

(c) All correspondence between the applicant for license
or approval and the program regarding the application.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement: and

(b) All reports or other documents submitted by the
license holder, or at the direction of the license holder, in
full or partial fulfillment of the terms of the final order; and

(c) All correspondence between the license holder and
the program regarding compliance with the final order or
agreement.

(d) All documents relied upon by the program that the
license holder has failed to comply with the previously
issued final order or agreement.

(3) The preliminary record for determination of nonpay-
ment or default by the license holder on a federally of state-
guaranteed student loan or service-conditional scholarship
shall consist of:
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(a) Certification and report by the lending agency that
the identified person is in default or nonpayment on a
federally or state-guaranteed student loan or service-condi-
tional scholarship; or

(b) A written release, if any, issued by the lending
agency stating that the person is making payment on the loan
in accordance with a repayment agreement approved by the
lending agency.
[Statutory Authority: RCW 18.08.340. 97-03-121, § 308-12-220, filed
1/21/97, effective 2/21/97.]

WAC 308-12-230 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer appointed by the current
board chair in accordance with RCW 34.05.485. The
presiding officer for brief adjudicative proceedings shall have
agency expertise in the subject matter but shall not have
personally participated in the decision to issue the initiating
document.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ agency expertise
as a basis for decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial written order.

[Statutory Authority; RCW 18.08.340. 97-03-121, § 308-12-230, filed
1/21/97, effective 2/21/97.]

WAC 308-12-240 Reinstatement of suspended
certificates, eligibility for registration, or denied renewals.
Where a person’s certificate of registration has been sus-
pended, an applicant has been denied certificate renewal, or
an applicant has been denied the ability to take the examina-
tion for certificate of registration due to nonpayment or
default on a federally or state-guaranteed educational loan or
service-conditional scholarship, his or her certificate renewal
or examination application will be reinstated when the
person provides the board a written release issued by the
lending agency stating that the person is making payments
on the loan in accordance with a repayment agreement
approved by the lending agency, provided, the person shall
pay any applicable reinstatement or renewal fee.

[Statutory Authority: RCW 18.08.340. 97-03-121, § 308-12-240, filed
1/21/97, effective 2/21/97.]

WAC 308-12-320 Renewal of licenses. (1) The
license renewal date for architects shall be the architect’s
birth date. Licensees who fail to pay the license renewal fee
within thirty days of license expiration date will be subject
to the late payment penalty fee as set forth in RCW
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18.08.430 and WAC 308-12-326. Architects whose renewal
fees are delinquent will be listed with the state building
officials.

(2) The renewal period for architects is three years.

(3) Assessment of delinquent fees will be based on the
number of years delinquent multiplied by one-third of the
three-year renewal fee or the fee for one year. Penalty fees
are one-third of the three-year renewal fee or equal to the fee
for one year multiplied by the number of years delinquent.

[Statutory Authority: RCW 18.03.350. 97-06-064, § 308-12-320, filed
2/277/97, effective 3/30/97. Statutory Authority: RCW 18.08.430. 90-17-
097, § 308-12-320, filed 8/21/90, effective 9/21/90, Statutory Authority:
RCW 18.08.130. 85-05-010 (Order PL 517), § 308-12-320, filed 2/11/85;
83-04-071 (Order PL 422), § 308-12-320, filed 2/2/83; Order PL 262, §
308-12-320, filed 1/13/77.]

WAC 308-12-324 Compliance with laws. (1) An
architect shall not, in the conduct of his or her architectural
practice, knowingly violate any state or federal criminal law.

(2) An architect shall neither offer nor make any
payment or gift to a government official (whether elected or
appointed) with the intent of influencing the official’s
judgment in connection with-a prospective or existing project
in which the architect is interested.

(3) An architect shall comply with the registration laws
and regulations governing his or her professional practice.
[Statutory Authority: RCW 18.08.340. 97-03-121, § 308-12-324, filed

1/21/97, effective 2/21/97. Statutory Authority: 1985 ¢ 37 § 5. 85-21-065
(Order PL 560), § 308-12-324, filed 10/17/85.]

WAC 308-12-326  Architect fees. The following fees
shall be charged by the business and professions division of
the department of licensing:

Title of Fee Fee
Examination application $100.00
Reciprocity application 364.00
Initial registration 140.00
Oral examination 50.00
Registration renewal (3 years) 140.00
Late renewal 46.00
Certificate replacement 15.00
Duplicate license 15.00
Certification 26.00
Corporations:

Certificate of authorization 260.00

Certificate of authorization renewal 130.00

[Statutory Authority: RCW 43.24.086. 97-13-095, § 308-12-326, filed
6/18/97, effective 7/19/97. Statutory Authority: RCW 18.03.350. 97-06-
064, § 308-12-326, filed 2/27/97, effective 3/30/97. Statutory Authority:
RCW 18.08.340 and 18.08.370. 91-13-055, § 308-12-326, filed 6/14/91,
effective 7/15/91. Statutory Authority: RCW 43.24.086. 90-03-032, § 308-
12-326, filed 1/12/90, effective 2/12/90; 87-10-028 (Order PM 650), § 308-
12-326, filed 5/1/87.]
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Chapter 308-13 WAC
BOARD OF REGISTRATION FOR LANDSCAPE

ARCHITECTS
WAC
308-13-045 How and when do | receive my initial license?
308-13-160 How do I renew my license and when will it expire?
308-13-210 Application of brief adjudicative proceedings.
308-13-220 Preliminary record in brief adjudicative proceedings.
308-13-230 Conduct of brief adjudicative proceedings.
308-13-240 Reinstatement of suspended certificates, eligibility for

registration, or denied renewals.

WAC 308-13-045 How and when do I receive my
initial license? (1) You will be notified by mail once you
have completed the examination and met all the requirements
for initial registration. You may apply for your license up
to three months prior to your birthdate and pay the fee for
up to a thirty-nine month license. Your license will expire
on your birthdate. Subsequent licenses will be issued for
three years.

(2) You may also activate an inactive license for up to
thirty-nine months. Subsequent licenses will be issued for
three years.

[Statutory Authority: RCW 43.24.086 and 18.96.110. 97-06-065, § 308-13-
045, filed 2/27/97, effective 3/30/97.]

WAC 308-13-160 How do I renew my license and
when will it expire? (1) A courtesy renewal notice is
mailed to your current address on file, approximately eight
weeks prior to your license expiration date. The notice will
show the due date, the amount of renewal fee, the penalty
fee for late payment and other mailing instructions. It is
essential that you notify the board of registration for land-
scape architects of any address changes.

(2) Your renewed landscape architect license is issued
for a three-year period that expires on your birthdate.

[Statutory Authority: RCW 43.24.086 and 18.96.110. 97-06-065, § 308-13-
160, filed 2/27/97, effective 3/30/97. Statutory Authority: RCW 18.96.080.
94-04-044, § 308-13-160, filed 1/27/94, effective 2/27/94. Statutory
Authority: RCW 46.24.086 [43.24.086] and 18.96.110. 88-01-022 (Order
PM 696), § 308-13-160, filed 12/9/87.]

WAC 308-13-216 Application of brief adjudicative
proceedings. The board adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative pro-
ceedings conducted by request for the categories of matters
set out below or at the discretion of the board chair pursuant
to RCW 34.05.482. If an adjudicative proceeding is request-
ed, a brief adjudicative proceeding will be conducted where
the matter is limited solely to one or more of the following
issues:

(1) A determination whether an applicant for registration
meets the minimum criteria for certification to practice as a
landscape architect in this state and the board proposes to
deny the application;

(2) A determination whether a person is in compliance
with the terms and conditions of a final order or agreement
previously issued by the board;

Chapter 308-13

(3) A determination whether an applicant for or in the
examination process shall be denied to sit for future exami-
nations;

(4) A determination whether a certificate holder request-
ing renewal or reinstatement has submitted all required
information and meets minimum criteria for renewal or
reinstatement; and

(5) A determination whether a certificate holder has
been certified by a lending agency and reported for nonpay-
ment or default on a federally or state-guaranteed student
loan or service-conditional scholarship.

[Statutory Authority: RCW 18.96.060. 97-10-026, § 308-13-210, filed
4/30/97, effective 5/31/97.]

WAC 308-13-220 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with
respect to an application for an original or renewal license
shall consist of:

(a) The application for the license, renewal, reinstate-
ment or approval and all associated documents; and

(b) All documents relied upon by the program in
proposing to deny the application, renewal, reinstatement or
approval; and

(c) All correspondence between the applicant for license,
renewal, reinstatement or approval and the program regard-
ing the application.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement;

(b) All reports or other documents submitted by, or at
the direction of, the license holder, in full or partial fulfill-
ment of the terms of the final order or agreement;

(c) All correspondence between the license holder and
the program, regarding compliance with the final order or
agreement; and

(d) All documents relied upon by the program showing
that the license holder has failed to comply with the previ-
ously issued final order or agreement.

(3) The preliminary record with respect to the determi-
nation of nonpayment or default by the license holder on a
federally or state-guaranteed student loan or service-condi-
tional scholarship shall consist of:

(a) Certification and report by the lending agency that
the identified person is in default or nonpayment on a
federally or state-guaranteed student loan or service-condi-
tional scholarship; or

(b) A written release, if any, issued by the lending
agency stating that the identified person is making payment
on the loan in accordance with a repayment agreement
approved by the lending agency.

[Statutory Authority: RCW 18.96.060. 97-10-026, § 308-13-220, filed
4/30/97, effective 5/31/97.]

WAC 308-13-230 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the board chair. The presiding
officer for brief adjudicative proceedings shall have agency
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expertise in the subject matter but shall not have personally
participated in the decision to issue the initiating document.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ agency expertise
as a basis for decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order.

[Statutory Authority: RCW 18.96.060. 97-10-026, § 308-13-230, filed
4/30/97, effective 5/31/97.]

WAC 308-13-240 Reinstatement of suspended
certificates, eligibility for registration, or denied renewals.
Where a person’s certificate of registration has been sus-
pended, an applicant has been denied certificate renewal, or
an applicant has been denied the ability to take the examina-
tion for certificate of registration due to nonpayment or
default on a federally or state-guaranteed educational loan or
service-conditional scholarship, his or her certificate renewal
or examination application will be reinstated when the
person provides the board a written release issued by the
lending agency stating that the person is making payments
on the loan in accordance with a repayment agreement
approved by the lending agency, provided, the person shall
pay any applicable reinstatement or renewal fee.

[Statutory Authority: RCW 18.96.060. 97-10-026, § 308-13-240, filed
4/30/97, effective 5/31/97.]

Chapter 308-14 WAC
COURT REPORTERS

WAC

308-14-210 Application of brief adjudicative proceedings.
308-14-220 Preliminary record in brief adjudicative proceedings.
308-14-230 Conduct of brief adjudicative proceedings.

WAC 308-14-210 Application of brief adjudicative
proceedings. The director adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative pro-
ceedings conducted by request, and/or at the discretion of the
director pursuant to RCW 34.05.482, for the categories. of
matters set forth below. Brief adjudicative proceedings will
be limited to a determination of one or more of the follow-
ing issues:

(1) Whether an applicant for a certificate meets the
minimum criteria for a certificate to practice as a court
reporter in this state and the department proposes to deny the
application;
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(2) Whether a person is in compliance with the terms
and conditions of a final order or agreement previously
issued by the department;

(3) Whether a certificate holder requesting renewal has
submitted all required information and whether a certificate
holder meets minimum criteria for renewal; and

(4) Whether a certificate holder has been certified by a
lending agency and reported to the department for nonpay-
ment or default on a federally or state-guaranteed educational
loan or service-conditional scholarship.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
033, § 308-14-210, filed 5/1/97, effective 6/1/97.]

WAC 308-14-220 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with
respect to an application for an original or renewal certificate
shall consist of:

(a) The application for the certificate or renewal and all
associated documents;

(b) All documents relied upon by the department in
proposing to deny the certification or renewal; and

(c) All correspondence between the applicant for
certification or renewal and the department regarding the
application. '

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement;

(b) All reports or other documents submitted by, or at
the direction of, the certificate holder, in full or partial
fulfillment of the terms of the final order or agreement;

(c) All correspondence between the certificate holder
and the department regarding compliance with the final order
or agreement; and

(d) All documents relied upon by the department
showing that the certificate holder has failed to comply with
the previously issued final order or agreement.

(3) The preliminary record with respect to the determi-
nation of nonpayment or default by the certificate holder on
a federally or state-guaranteed educational loan or service-
conditional scholarship shall consist of:

(a) Certification and report by the lending agency that
the identified person is in default or nonpayment on a
federally or state-guaranteed educational loan or service-
conditional scholarship; or

(b) A written release, if any, issued by the lending
agency stating that the identified person is making payment
on the loan in accordance with a repayment agreement
approved by the lending agency.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
053, § 308-14-220, filed 5/1/97, effective 6/1/97.]

WAC 308-14-230 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the director. The presiding
officer for brief adjudicative proceedings shall not have
personally patticipated in the decision which resulted in the
request for a brief adjudicative proceeding.
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(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ department
expertise as a basis for the decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
053, § 308-14-230, filed 5/1/97, effective 6/1/97.]

Chapter 308-17 WAC

PRIVATE INVESTIGATIVE AGENCIES AND
PRIVATE INVESTIGATORS

WAC

308-17-010 Promulgation—Authority.

308-17-020 Organization.

308-17-030 Definitions.

308-17-100 Agency applications—Conditions.

308-17-105 Branch office notification—Conditions.

308-17-110 Private investigator applications—Conditions.

308-17-120 Armed private investigator applications—Conditions.

308-17-130 Application for private investigator and armed private
investigator license, licensed in another state—
Conditions.

308-17-140 Comments by chief law enforcement officers and
employers.

308-17-150 Private investigative agency, private investigator, and
armed private investigator fees.

308-17-160 Expiration and renewal of licenses.

308-17-165 Private investigator and armed private investigator—
Termination of services.

308-17-170 Inactive license.

308-17-180 Application of brief adjudicative proceedings.

308-17-185 Preliminary record in brief adjudicative proceedings.

308-17-190 Conduct of brief adjudicative proceedings.

308-17-205 Filing of licenses.

308-17-210 Change of office location.

308-17-230 Complaint notification.

308-17-240 Required records.

308-17-300 Minimum preassignment training and testing require-
ments.

308-17-310 Private investigative agency principal examination
requirements.

308-17-320 Certification of preassignment training trainers.

WAC 308-17-010 Promulgation—Authority. The
director of the department of licensing, state of Washington,
pursuant to the authority vested in the director by RCW
18.165.170, does hereby promulgate the following rules and
regulations relating to the licensing of private investigative
agencies, private investigators and armed private investiga-
tors.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-010, filed 8/15/97, effective 9/15/97. Statutory Authority:

308-14-230

RCW 18.165.170. 91-22-111, § 308-17-010, filed 11/6/91, effective
12/7/91.}

WAC 308-17-020 Organization. The principal
location of the private investigator licensing program is at
405 Black Lake Boulevard SW, Olympia, Washington
98504. The department of licensing administers the Wash-
ington private investigator license law, chapter 18.165 RCW,
Submissions and requests for information regarding private
investigative agency licenses, private investigator licenses,
and armed private investigator licenses may be sent in
writing to the Private Investigator Program, Department of
Licensing, P.O. Box 9045, Olympia, Washington 98507-
9045.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-020, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.165.170. 91-22-111, § 308-17-020, filed 11/6/91, effective
12/791.]

WAC 308-17-030 Definitions. (1) Words and terms
used in these rules shall have the same meaning as each has
under chapter 18.165 RCW unless otherwise clearly provided
in these rules, or the context in which they are used in these
rules clearly indicates that they be given some other mean-
ing.

(2) "Principal owner" means the sole owner of a private
investigative agency.

(3) "Principal partner” means the partner who exercises
operational control over a private investigative agency.

(4) "Certified trainer" means a principal or a licensed
private investigator or armed private investigator who has
fulfilled the requirements of WAC 308-17-320.

(5) "Company identification” in RCW 18.165.160(6),
shall include the license card issued by the director to a
private investigator or armed private investigator,

(6) "Fire investigator or arson investigator" is anyone
who qualifies for certification and has certification by the
International Association of Arson Investigators; the National
Association of Fire Investigators; or any organization or
government body that has a certification program that meets
all the requirements of NFPA 1033.

(7) "Address of record” is a physical street address.
[Statutory Authiority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-030, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.165.170. 91-22-111, § 308-17-030, filed 11/6/91, effective
12/791.]

WAC 308-17-100 Agency applications—Conditions.
Any person desiring to be licensed as a private investigative
agency must substantiate the experience requirements in
RCW 18.165.050, or pass an examination as provided in this
chapter. Persons meeting the experience requirements shall
make application for a license on a form prescribed by the
director. Persons who do not meet the experience require-
ments shall make application for an examination and for a li-
cense on a form prescribed by the director. Concurrently,
the applicant shall:

(1) Pay a nonrefundable fee or fees as prescribed by
WAC 308-17-150.

(2) If the applicant is the qualifying agent of a corpora-
tion, he or she shall furnish a certified copy of its articles of
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incorporation, and a list of its officers and directors and their
addresses. If the applicant is the qualifying agent of a
foreign corporation, he or she shall furnish a certified copy
of certificate of authority to conduct business in the state of
Washington, a list of its officers and directors and their
addresses, and evidence of current registration with the
secretary of state. If the applicant is a partnership or limited
partnership, each partner shall apply and furnish their
addresses.

(3) When a license is issued to a principal owner he or
she shall act as the principal of the agency without the
payment of additional license fees. When a license is issued
to a corporation the qualifying agent shall act as the prin-
cipal of thesagency without the payment of additional fees.
When a license is issued to a partnership the principal
partner shall act as the principal of the agency without the
payment of additional fees.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-100, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-100, filed 11/6/91, effective
12/7/91.]

WAL 308-17-105 Branch office notification—
Conditions. A principal of a private investigative agency
shall notify the director of the addresses of all branch offices
under the same name as the main office as a part of the
agency application. The director shall issue a duplicate
license for each of the branch offices showing the location
of the main office and the particular branch. Each duplicate
license shall be prominently displayed in the office for which
it is issued. The principal shall notify the director by mail,
within thirty days, of any changes to branch office addresses
to include additions or deletions of branches.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-105, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-105, filed 11/6/91, effective
12/7/91.)

WAC 308-17-110 Private investigator applica-
tions—Conditions. Any person desiring to be a private
investigator shall make application for a license on a form
prescribed by the director and pay a nonrefundable fee as
prescribed by WAC 308-17-150.

[Statutory Authority:* RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-110, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.165.170. 91-22-111, § 308-17-110, filed 11/6/91, effective
12/791.]

WAC 308-17-120 Armed private investigator
applications—Conditions. Any person desiring to be an
armed private detective shall obtain a firearms certificate
from the criminal justice training commission, make applica-
tion on a form prescribed by the director, and pay a
nonrefundable fee as prescribed by WAC 308-17-150.
[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-120, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.165.170. 91-22-111, § 308-17-120, filed 11/6/91, effective
12/7/91.)

WAC 308-17-130  Application for private investiga-
tor and armed private investigator license, licensed in

[1998 WAC Supp—page 1152]

Title 308 WAC: Department of Licensing

another state—Conditions. Any person applying for a
private investigator or armed private investigator license who
holds a valid license, registration, identification, or similar
card issued by another state that the director has determined
has selection, training, and other requirements at least equal
to those required by chapter 18.165 RCW shall make ap-
plication on a form prescribed by the director, pay the fee as
prescribed by WAC 308-17-150 for a private investigator or
armed private investigator license, and submit evidence of
licensure in another state by a license verification form
completed by an administrative officer of the licensure
authority of such state.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-130, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-130, filed 11/6/91, effective
12/7/91.]

WAC 308-17-140 Comments by chief law enforce-
ment officers and employers. If comments required by
RCW 18.165.070(3), are not received by the department
within ten working days from the forwarding date, the
permanent license for a private investigator shall be issued
if he or she is otherwise qualified.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-140, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-140, filed 11/6/91, effective
12/7/91.]

WAC 308-17-150 Private investigative agency,
private investigator, and armed private investigator fees.
The following fees for a one-year period shall be charged by
professional licensing services of the department of licens-
ing:

Title of Fee , Fee
Private investigative agency: ‘
Application/examination $350.00
Reexamination 25.00
License renewal 275.00
Late renewal with penalty 350.00
Certification 25.00
Private investigator:
Original license 75.00
Transfer fee 25.00
Certified trainer examination/
reexamination 25.00
Certified trainer renewal 15.00
License renewal 75.00
Late renewal with penalty 100.00
Certification 25.00
Armed private investigator:
Original license 50.00
Transfer fee 25.00
Certified trainer examination/
reexamination 25.00
Certified trainer renewal 15.00
License renewal 75.00
Late renewal with penalty 100.00
Certification 25.00
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[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-150, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170(1). 93-16-060, § 308-17-150, filed 7/29/93, effective
9/1/93. Statutory Authority: RCW 18.165.170. 91-22-111, § 308-17-150,
filed 11/6/91, effective 12/7/91.]

WAC 308-17-160 Expiration and renewal of
licenses. Licenses issued to private investigators and armed
private investigators expire one year from the date of
issuance which date will be the renewal date. Licenses
issued to private investigative agencies expire one year from
the date of issuance which date will be the renewal date,
except that if the corporation registration or certificate of
authority filed with the secretary of state expires, the agency
license issued to the corporation shall expire on that date.
Licenses must be renewed each year on or before the date
established herein and a renewal license fee as prescribed by
the director in WAC 308-17-150 must be paid.

If the application for a renewal license is not received
by the director on or before the renewal date, a penalty fee
as prescribed by the director in WAC 308-17-150 shall be
paid. Acceptance by the director of an application for
renewal after the renewal date shall not be a waiver of the
delinquency.

The license of any person whose license renewal fee is
not received within one year from the date of expiration
shall be cancelled. This person may obtain a new license by
satisfying the procedures and qualifications for initial
licensing, including the successful completion of any
applicable training and examination requirements,

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-160, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-160, filed 11/6/91, effective
12/7/91.]

WAC 308-17-165 Private investigator and armed
private investigator—Termination of services. A person
licensed as a private investigator or armed private investiga-
tor may perform duties and activities as licensed only under
the direction and supervision of a licensed agency principal
and as a representative of such principal. This relationship
may be terminated unilaterally by either the company
principal or private investigator or armed private investigator.
Notice of such termination shall be by the agency principal
to the director without delay and such notice shall be
accompanied by, and include the surrender of, the private
investigator or armed private investigator license held by the
agency. Notice of termination shall be provided by signature
of the agency principal, or a person authorized by the
principal to sign for such principal, on the surrendered
license. The termination date shall be the postmark date or
date the license is hand delivered to the department. If the
license held by the agency cannot be surrendered to the
department because the license has been lost, the agency
principal or authorized representative shall complete and
submit an affidavit of lost license on a form provided by the
department.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-165, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.165.170. 91-22-111, § 308-17-165, filed 11/6/91, effective
12/7/91.]

308-17-150

WAC 308-17-176 Inactive license. (1) Any license
issued under chapter 18.165 RCW and not otherwise revoked
or suspended shall be deemed "inactive" at any time it is
delivered to the director. Until reissued, the holder of an
inactive license shall be deemed to be unlicensed.

(2) An inactive license may be placed in an active status
upon completion of an application as provided by the
director and upon compliance with the rules adopted pursu-
ant to chapter 18.165 RCW,

(3) An inactive license may not be renewed. The
inactive license will be cancelled if not activated and
renewed within one year of the expiration date. To obtain
a new license the person must satisfy the procedures and
qualifications for initial licensing, including the successful
completion of any applicable training and examination
requirements.

(4) The provisions of chapter 18.165 RCW relating to
the denial, suspension, and revocation of a license shall be
applicable to an inactive license as well as an active license,
except that when proceedings to suspend or revoke an
inactive license have been initiated, the license shall remain
inactive until the proceedings have been completed.
[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-170, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.165.170. 91-22-111, § 308-17-170, filed 11/6/91, effective
12/7/91.]

WAC 308-17-180 Application of brief adjudicative
proceedings. The director adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative pro-
ceedings conducted by request, and/or at the discretion of the
director pursuant to RCW 34.05.482 for the categories of
matters set forth below. Brief adjudicative proceedings will
be limited to a determination of one or more of the follow-
ing issues:

(1) A determination whether an applicant for a license
meets the minimum criteria for a license to practice as a
private investigator in this state and the department proposes
to deny the application;

(2) A determination whether a person is in compliance
with the terms and conditions of a final order or agreement
previously issued by the department;

(3) A determination whether an education course or
curriculum meets the criteria for approval when approval by
the department is required or authorized by statute or rule;

(4) A determination whether a license holder requesting
renewal has submitted all required information and meets
minimum criteria for renewal; and

(5) A determination whether a license holder has been
certified by a lending agency and reported for nonpayment
or default on a federally or state-guaranteed student loan or
service-conditional scholarship.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-180, filed 8/15/97, effective 9/15/97.]

WAC 308-17-185 Preliminary record in brief

adjudicative proceedings. (1) The preliminary record with
respect to an application for an original or renewal license or

[1998 WAC Supp—page 1153]

|
A
il
i
il
1




308-17-185

for approval of an education course or curriculum shall
consist of:

(a) The application for the license, renewal, or approval
and all associated documents;

(b) All documents relied upon by the program in
proposing to deny the application, renewal, or approval; and

(c) All correspondence between the applicant for license,
renewal, or approval and the program regarding the applica-
tion.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement;

(b) All reports or other documents submitted by, or at
the direction of, the license holder, in full or partial fulfill-
ment of the terms of the final order or agreement;

(c) All correspondence between the license holder and
the program regarding compliance with the final order or
agreement; and

(d) All documents relied upon by the program showing
that the license holder has failed to comply with the previ-
ously issued final order or agreement.

(3) The preliminary record with respect to the determi-
nation of nonpayment or default by the license holder on a
federally or state-guaranteed student loan or service-condi-
tional scholarship shall consist of:

(a) Certification and report by the lending agency that
the identified person is in default or nonpayment on a
federally or state-guaranteed student loan or service-condi-
tional scholarship; or

(b) A written release, if any issued by the lending
agency stating that the identified person is making payment
on the loan in accordance with a repayment agreement
approved by the lending agency.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-185, filed 8/15/97, effective 9/15/97.]

WAC 308-17-190 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the director. The presiding
officer for brief adjudicative proceedings shall have agency
expertise in the subject matter but shall not have personaily
participated in the decision to issue the initiating document.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceeding shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ agency expertise
as a basis for decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order.
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[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-190, filed 8/15/97, effective 9/15/97.]

WAC 308-17-205 Filing of licenses. Licenses of all
private investigators and armed private investigators shall be
on file in the office located at the address appearing on the
individual license.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-205, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-205, filed 11/6/91, effective
12/7/91.]

WAC 308-17-210 Change of office location. The '
principal of a private investigative agency shall notify the
department of the change of location and mailing address of
the agency office within ten working days by filing a
completed change of address application with the depart-
ment.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-210, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-210, filed 11/6/91, effective
12/7/91.] .

WAC 308-17-230 Complaint notification. Every
licensee shall, within twenty days after service or knowledge
thereof, notify the private investigator program manager of
any criminal complaint, information, indictment, or convic-
tion (including a plea of guilty or nolo contendere) in which
the licensee is named as a defendant.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-230, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-230, filed 11/6/91, effective
12/7/91.]

WAC 308-17-240 Required records. The minimum
records the principal of a private investigative agency shall
be required to keep are preassignment training and testing
records for each private investigator. These records shall be
retained and available for inspection by the director or the
director’s authorized representative for a minimum of three
years.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-240, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-240, filed 11/6/91, effective
12/7/91.]

WAC 308-17-300 Minimum preassignment training
and testing requirements. (1) The preassignment training
required by RCW 18.165.090, shall include as a minimum
four hours of training covering the following areas:

(a) Legal powers and limitations.

(i) Representation and misrepresentation.

(A) How to properly identify yourself,

(B) Misrepresentation defined.

(C) Problems/liability arising out of misrepresentation.

(ii) Powers of arrest.

(A) Laws pertaining to arrest by private citizen.

(B) Probable cause.

(C) Potential liability resulting from false arrest claim.

(b) Evidence.

(i) Definition.
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(A) Written,

(B) Recorded.

(C) Material.

(ii) Marking.

(iii) Storage.

(iv) Chain of custody documentation.

(c) Report writing.

(1) Elements of a report.

(ii) Fact versus opinion or assumption.

(iii) Penmanship.

(d) Courtroom testimony.

(i) Expert witnesses.

(ii) Manufacturing evidence.

(iii) Perjury.

(iv) Discovery.

(e) Confidentiality/privilege.

(f) Federal, state, county, and municipal court systems.

(g) Common sources of public information.

(i) Court docket information.

(i) U.S. Postal Service.

(iii) Voter registration.

(iv) Credit reporting agencies.

(v) Department of licensing.

(vi) Private sources.

(h) Frequent activities in violation of criminal statutes.

(1) Privacy laws: Electronic surveillance.

(1) Chapter 9.73 RCW privacy violations.

(ii) U.S. Code violations.

(iii) Appellate court decisions.

(A) Explanation of privacy.

(B) Video/photography.

(C) Tracking transmissions.

(j) Fair Credit Reporting Act.

(i) Permissible purposes of reports.

(i1) Obtaining information under false pretenses.

(2) The minimum time each private investigator candi-
date must spend in preassignment training is four hours.
The time spent on each required topic may vary providing
the time for all required topics totals four hours and the four
hours is devoted solely to the topics designated.

(3) All private investigator applicants, after receiving
preassignment training and prior to receiving their license,
must successfully complete a test designed to demonstrate
their understanding and retention of the information learned
in the training course. This test shall consist of a minimum
of thirty multiple questions based on the training topics
outlined above. Test results must be verified and signed by
a certified trainer. All applicants must answer all questions
correctly on the private investigator preassignment training
test. Questions incorrectly answered initially must be
reviewed to insure the applicant’s understanding and then
initialed by both the applicant and the certified trainer
verifying knowledge of the correct answer(s).

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-300, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.165.170. 91-22-111, § 308-17-300, filed 11/6/91, effective
12/7/91.]

WAC 308-17-310 Private investigative agency
principal examination requirements. (1) All principals of
an agency who do not meet the experience requirements

308-17-300

required by RCW 18.165.050, must pass an examination
demonstrating their knowledge and proficiency in the
following areas:

(a) All topics contained in the private investigator preas-
signment training course.

(b) Washington state law as it applies to private investi-
gator licensing and regulation. '

(c) Legal liability for employee actions pertaining to the
private investigative industry.

(d) The Federal Freedom of Information Act (5 U.S.C.
552).

(e) The Federal Privacy Act (5 U.S.C. 522A).

(f) The Washington state Public Disclosure Act (chapter
42.17 RCW).

(g) Communication skills.

(2) The examination shall consist of a minimum of fifty
questions based on information in the above required areas.
A score of eighty-five percent must be achieved in order to
pass the examination. Applicants who fail to achieve an
eighty-five percent score will be required to wait a minimum
of seven days before reexamination.

[Statutory Authority: RCW 18.165.170(1), 43.24,086 and 34.05.482. 97-
17-051, § 308-17-310, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-310, filed 11/6/91, effective
12771911

WAC 308-17-320 Certification of preassignment
training trainers. An individual must successfully score at
least ninety percent on the agency principal examination and
have three years investigative experience to become a
certified trainer. Individuals who fail to obtain a ninety
percent score will be required to wait a minimum of seven
days before reexamination. There is no limit on the number
of certified trainers an individual private investigative agency
may have certified.

[Statutory Authority: RCW 18.165.170(1), 43.24.086 and 34.05.482. 97-
17-051, § 308-17-320, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.165.170. 91-22-111, § 308-17-320, filed 11/6/91, effective
12/7/91.]

Chapter 308-18 WAC

PRIVATE SECURITY GUARD COMPANIES AND
PRIVATE SECURITY GUARDS

WAC

308-18-020 Organization.

308-18-030 Definitions.

308-18-100 Company applications—Conditions.

308-18-110 Private security guard applications—Conditions.

308-18-120 Armed private security guard applications—
Conditions.

308-18-140 Private security guard temporary registration card—
Conditions.

308-18-150 Private security guard company, private security guard,
and armed private security guard fees.

308-18-170 Inactive license.

308-18-180 Application of brief adjudicative proceedings.

308-18-185 Preliminary record in brief adjudicative proceedings.

308-18-190 Conduct of brief adjudicative proceedings.

308-18-240 Required records.
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308-18-300 Minimum preassignment training and testing require-

ments.

WAC 308-18-020 Organization. The principal
location of the private security guard licensing program is at
405 Black Lake Boulevard S.W., Olympia, Washington
98504. The department of licensing administers the Wash-
ington private security guard license law, chapter 18.170
RCW. Submissions and requests for information regarding
private security guard company licenses, private security
guard licenses, and armed private security guard licenses
may be sent in writing to the Private Security Guard Pro-
gram, Department of Licensing, P.O. Box 9045, Olympia,
Washington 98507-9045.

[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-020, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.170.180. 91-22-112, § 308-18-020, filed 11/6/91, effective
12/7/91.]

WAC 308-18-030 Definitions. (1) Words and terms
used in these rules shall have the same meaning as each has
under chapter 18.170 RCW unless otherwise clearly provided
in these rules, or the context in which they are used in these
rules clearly indicates that they be given some other mean-
ing.

(2) "Principal owner" means the sole owner of a private
security guard company.

(3) "Principal partner” means the partner who exercises
operational control over a private security guard company.

(4) "Certified trainer" means a principal or a licensed
private security guard or armed private security guard who
has fulfilled the requirements of WAC 308-18-320.

(5) "Other item of equipment” in RCW 18.170.170(7),
shall include the license card issued by the director to a
private security guard or armed private security guard.

(6) "Qualifying agent" means the person who officially
represents a private security guard company in obtaining a
license to operate and who meets the qualifications of RCW
18.170.060. The qualifying agent of a corporation or a
partnership must be authorized to operate and represent the
corporation or partnership as a legal agent, such as a
managing officer, agent, employee or partner.

[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-030, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.170.180. 91-22-112, § 308-18-030, filed 11/6/91, effective
12/7/91.]

WAC 308-18-100 Company applications—
Conditions. Any person desiring to be licensed as a private
security guard company must substantiate the experience
requirements in RCW 18.170.060, or pass an examination as
provided in this chapter. Persons meeting the experience
requirements shall make application for a license on a form
prescribed by the director. Persons who do not meet the
experience requirements shall make application for an
examination and for a license on a form prescribed by the
director. Concurrently, the applicant shall:

(1) Pay a nonrefundable fee or fees as prescribed by
WAC 308-18-150.

(2) If the applicant is the qualifying agent of a corpora-
tion, he or she shall furnish a certified copy of its articles of
incorporation, and a list of its officers and directors and their
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addresses. If the applicant is the qualifying agent of a
foreign corporation, he or she shall furnish a certified copy
of certificate of authority to conduct business in the state of
Washington, a list of its officers and directors and their
addresses, and evidence of current registration with the
secretary of state. If the applicant is a partnership or limited -
partnership, each partner shall apply and furnish their
addresses.

(3) When a license is issued to a principal owner he or
she shall act as the principal of the company without the
payment of additional license fees. When a license is issued
to a corporation the qualifying agent shall act as the princi-
pal of the company without the payment of additional fees,
When a license is issued to a partnership the principal
partner shall act as the principal of the company without the
payment of additional fees.

[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-100, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.170.180. 91-22-112, § 308-18-100, filed 11/6/91, effective
12/7/91.]

WAC 308-18-110 Private security guard applica-
tions—Conditions. Any person desiring to be a private
security guard shall make application for a license on a form

prescribed by the director and pay a nonrefundable fee as
prescribed by WAC 308-18-150.

[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-110, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.170.180. 91-22-112, § 308-18-110, filed 11/6/91, effective
12/7/91.]

WAC 308-18-120 Armed private security guard
applications—Conditions. Any person desiring to be an
armed private security guard shall obtain a firearms certifi-
cate from the criminal justice training commission, make
application on a form prescribed by the director, and pay a
nonrefundable fee as prescribed by WAC 308-18-150.
[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-120, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.170.180. 91-22-112, § 308-18-120, filed 11/6/91, effective
12/7/91.]

WAC 308-18-140 Private security guard temporary
registration card—Conditions. Only those temporary
registration cards provided by the department and preprinted
with an assigned number and the company’s name and
address may be used. A private security guard temporary
registration card issued by a private security guard company,
as authorized by RCW 18.170.090, shall show, as a mini-
mum, the following information:

(1) Private security guard name.

(2) Date of issue.

(3) Date of expiration,

(4) Name and signature of the certified trainer.
[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-140, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.170.180. 91-22-112, § 308-18-140, filed 11/6/91, effective
12/7/91.]

WAC 308-18-150 Private security guard company,
private security guard, and armed private security guard
fees. The following fees for a one-year period shall be
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charged by professional licensing services of the department
of licensing:

Title of Fee Fee

Private security guard company:

Application/examination $250.00
Reexamination 25.00
License renewal 250.00
Late renewal with penalty 350.00
Certification 25.00
Private security guard:

Original license 35.00
Transfer fee 20.00
Certified trainer examination/

reexamination 25.00
Certified trainer renewal 15.00
License renewal 25.00
Late renewal with penalty 30.00
Certification 25.00

Armed private security guard:

Original license 15.00
Transfer fee 20.00
Certified trainer examination/

reexamination 25.00
Certified trainer renewal 15.00
License renewal 25.00
Late renewal with penalty 30.00
Certification 25.00

[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-150, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.170 [18.170.180](1). 93-11-025, § 308-18-150, filed 5/7/93,
effective 7/1/93. Statutory Authority: RCW 18.170.180. 91-22-112, § 308-
18-150, filed 11/6/91, effective 12/7/91.]

WAC 308-18-170 Inactive license. (1) Any license
issued under chapter 18.170 RCW and not otherwise revoked
or suspended shall be deemed "inactive" at any time it is
delivered to the director. Until reissued, the holder of an
inactive license shall be deemed to be unlicensed.

(2) An inactive license may be placed in an active status
upon completion of an application as provided by the
director and upon compliance with the rules adopted pursu-
ant to chapter 18.170 RCW.

(3) An inactive license may not be renewed. The
inactive license will be cancelled if not activated and
renewed within one year of the expiration date. To obtain
a new license the person must satisfy the procedures and
qualifications for initial licensing, including the successful
completion of any applicable training and examination
requirements.

(4) The provisions of chapter 18.170 RCW relating to
the denial, suspension, and revocation of a license shall be
applicable to an inactive license as well as an active license,
except that when proceedings to suspend or revoke an
inactive license have been initiated, the license shall remain
inactive until the proceedings have been completed.

[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-170, filed 8/15/97, effective 9/15/97. Statutory Authority:
RCW 18.170.180. 91-22-112, § 308-18-170, filed 11/6/91, effective
12/7/91.]

308-18-150

WAC 308-18-180 Application of brief adjudicative
proceedings. The director adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative
proceedings conducted by request for the categories of
matters set forth below or at the discretion of the director
pursuant to RCW 34.05.482. If an adjudicative proceeding
is requested, a brief adjudicative proceeding will be conduct-
ed where the matter is limited solely to one or more of the
following issues:

(1) A determination whether an applicant for a license
meets the minimum criteria for a license to practice as a
security guard in this state and the department proposes to
deny the application;

(2) A determination whether a person is in compliance
with the terms and conditions of a final order or agreement
previously issued by the department;

(3) A determination whether an education course or
curriculum meets the criteria for approval when approval by
the department is required or authorized by statute or rule;

(4) A determination whether a license holder requesting
renewal has submitted all required information and meets
minimum criteria for renewal; and

(5) A determination whether a license holder has been
certified by a lending agency and reported for nonpayment
or default on a federally or state-guaranteed student loan or
service-conditional scholarship.

[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-180, filed 8/15/97, effective 9/15/97.]

WAC 308-18-185 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with
respect to an application for an original or renewal license or
for approval of an education course or curriculum shall
consist of:

(a) The application for the license, renewal, or approval
and all associated documents;

(b) All documents relied upon by the program in
proposing to deny the application, renewal, or approval; and

(c) All correspondence between the applicant for license,
renewal, or approval and the program regarding the applica-
tion.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement;

(b) All reports or other documents submitted by, or at
the direction of, the license holder, in full or partial fulfill-
ment of the terms of the final order or agreement;

(c) All correspondence between the license holder and
the program regarding compliance with the final order or
agreement; and

(d) All documents relied upon by the program showing
that the license holder has failed to comply with the previ-
ously issued final order or agreement.

(3) The preliminary record with respect to the determi-
nation of nonpayment or default by the license holder on a
federally or state-guaranteed student loan or service-condi-
tional scholarship shall consist of:

(a) Certification and report by the lending agency that
the identified person is in default or nonpayment on a
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federally or state-guaranteed student loan or service-condi-
tional scholarship; or

(b) A written release, if any issued by the lending
agency stating that the identified person is making payment
on the loan in accordance with a repayment agreement
approved by the lending agency.

[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-185, filed 8/15/97, effective 9/15/97.]

WAC 308-18-190 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the director. The presiding
officer for brief adjudicative proceedings shall have agency
expertise in the subject matter but shall not have personally
participated in the decision to issue the initiating document.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ agency expertise
as a basis for decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order.

[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-190, filed 8/15/97, effective 9/15/97 ]

WAC 308-18-240 Required records. The minimum
records the principal of a private security guard company
shall be required to keep are:

(1) Preassignment training and testing records for each
private security guard.

(2) Private security guard temporary registration card
ledger showing the department-supplied registration number,
applicant’s name, date of issue, date of expiration and date
card was forwarded to the director.

These records shall be retained and available for
inspection by the director or the director’s authorized
representative for a minimom of three years.

{Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-240, filed 8/15/97, effective 9/15/97. Statutory Authority:

RCW 18.170.180. 91-22-112, § 308-18-240, filed 11/6/91, effective
12/7/91.]

WAC 308-18-300 Minimum preassignment training
and testing requirements. (1) The preassignment training
required by RCW 18.170.100, shall include as a minimum:

(a) Basic security.

(i) Role of the security officer.

(i1) Typical assignments and tasks.

(iii) Observation,

(iv) Patrol.

(v) Proper actions.
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(b) Legal powers and limitations.

(i) Citizens arrest.

(ii) Authority to detain, question, or search a private
citizen.

(iii) Authority to search or seize private property.

(@iv) Use of force. .

(v) Relationship with law enforcement.

(vi) Avoiding liability.

(c) Emergency response.

(i) How to contact police, fire, and medical response
services. ‘

(ii) How to define what is or is not an emergency situa-
tion.

(iii) Response to fires.

(iv) Response to medical emergencies.

(v) Response to criminal acts.

(vi) Assisting emergency services personnel.

(vii) Bomb threats.

(d) Safety and accident prevention.

(1) Observation and reporting of unsafe conditions.

(ii) Accident hazards.

(iii) Fire hazards.

(iv) Hazardous materials.

(v) Safety rules and regulations.

(vi) Accident reporting.

(e) Report writing.

(i) Why write a report.

(ii) Elements of a report,

(iii) Proper times, names, and location descriptions.

(iv) Giving physical descriptions.

(v) Fact versus opinion or assumption.

(vi) Penmanship,

(vii) Changes to a report.

(viii) Reports. as legal documents.

(f) Public relations.

(i) Public relations skills.

(i1) Principles of good communication.

(iii) Proper telephone procedure.

(iv) Listening.

(v) Avoiding confrontation.

(vi) Dealing with the media.

(2) The minimum time each private security guard
candidate must spend in preassignment training is at least
four hours. The time spent on each required topic may vary
providing the time for all required topics totals four hours
and the four hours is devoted solely to the topics designated.

(3) All private security guard applicants, after receiving
preassignment training and prior to receiving their license,
must successfully complete a test designed to demonstrate
their understanding and retention of the information learned
in the training course. This test shall consist of a minimum
of thirty multiple choice questions based on the training
topics outlined above. Test results must be verified and
signed by a certified trainer. All applicants must answer all
questions correctly on the private security guard preassign-
ment training test. Questions incorrectly answered initially
must be reviewed to insure the applicant’s understanding and
then initialed by both the applicant and the certified trainer
verifying knowledge of the correct answer(s).

[Statutory Authority: RCW 18.170.180(1), 43.24.086 and 34.05.482. 97-
17-050, § 308-18-300, filed 8/15/97, effective 9/15/97. Statutory Authority:
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RCW 18.170.180. 91-22-112, § 308-18-300, filed 11/6/91, effective
12/7/91.]

Chapter 308-19 WAC
BAIL BOND AGENCIES AND BAIL BOND AGENTS

WAC

308-19-400 Application of brief adjudicative proceedings.
308-19-410 Preliminary record in brief adjudicative proceedings.
308-19-420 Conduct of brief adjudicative proceedings.

WAC 308-19-400 Application of brief adjudicative
proceedings. The director adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative
proceedings conducted by request, and/or at the discretion of
the director pursnant to RCW 34.05.482, for the categories
of matters set forth below. Brief adjudicative proceedings
will be limited to a determination of one or more of the
following issues:

(1) Whether an applicant for a license meets the
minimum criteria for a license to practice as a bail bond
agency, qualified agent, branch office or bail bond agent in
this state and the department proposes to deny the applica-
tion;

(2) Whether a person is in compliance with the terms
and conditions of a final order or agreement previously
issued by the department;

(3) Whether an education course or curriculum meets
the criteria for approval when approval by the department is
required or authorized by statute or rule;

(4) Whether a license holder requesting renewal has
submitted all required information and whether a license
holder meets minimum criteria for renewal; and

(5) Whether a license holder has been certified by a
lending agency and reported to the department for nonpay-
ment or default on a federally or state-guaranteed educational
loan or service-conditional scholarship.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
047, § 308-19-400, filed 5/1/97, effective 6/1/97.]

WAC 308-19-410 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with
respect to an application for an original or renewal license or
for approval of an education course or curriculum shall
consist of:

(a) The application for the license, renewal, or approval
and all associated documents;

(b) All documents relied upon by the department in
proposing to deny the license, renewal, or approval; and

(c) All correspondence between the applicant for license,
renewal, or approval and the department regarding the
application.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement;

(b) All reports or other documents submitted by, or at
the direction of, the license holder, in full or partial fulfill-
ment of the terms of the final order or agreement;
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(¢) All correspondence between the license holder and
the department regarding compliance with the final order or
agreement; and

(d) All documents relied upon by the department
showing that the license holder has failed to comply with the
previously issued final order or agreement.

(3) The preliminary record with respect to the determi-
nation of nonpayment or default by the license holder on a
federally or state-guaranteed educational loan or service-
conditional scholarship shall consist of:

(a) Certification and report by the lending agency that
the identified person is in default or nonpayment on a
federally or state-guaranteed educational loan or service-
conditional scholarship; or

(b) A written release, if any, issued by the lending
agency stating that the identified person is making payment
on the loan in accordance with a repayment agreement
approved by the lending agency.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
047, § 308-19-410, filed 5/1/97, effective 6/1/97.]

WAC 308-19-420 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the director. The presiding
officer for brief adjudicative proceedings shall not have
personally participated in the decision which resulted in the
request for a brief adjudicative proceeding.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ department
expertise as a basis for the decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
047, § 308-19-420, filed 5/1/97, effective 6/1/97.]

Chapter 308-20 WAC

COSMETOLOGY—BARBER—MANICURIST—
ESTHETICIAN RULES

WAC

308-20-160 Repealed.

308-20-500 Repealed.

308-20-710 Application of brief adjudicative proceedings.
308-20-720 Preliminary record in brief adjudicative proceedings.
308-20-730 Conduct of brief adjudicative proceedings.
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Chapter 308-20

DISPOSITION OF SECTIONS FORMERLY
CODIFIED IN THIS CHAPTER

308-20-160 Release of results of examination. [Statutory Authority:
1984 ¢ 208. 84-19-020 (Order PL 480), § 308-20-160,
filed 9/12/84.1 Repealed by 97-17-062, filed 8/18/97,
effective 9/18/97. Statutory Authority: RCW 34.05.354.
308-20-500 Definitions. [Statutory Authority: Chapter 18,16 RCW.,

92-15-087, § 308-20-500, filed 7/17/92, effective 8/17/92.]
Repealed by 97-17-062, filed 8/18/97, effective 9/18/97.
Statutory Authority: RCW 34.05.354.

WAC 308-20-160 Repealed. See Disposition Table
at beginning of this chapter.

WAC 308-20-500 Repealed. See Disposition Table
at beginning of this chapter.

WAC 308-20-710 Application of brief adjudicative
proceedings. The director adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative
proceedings conducted by request, and/or at the discretion of
the director pursuant to RCW 34.05.482, for the categories
of matters set forth below. Brief adjudicative proceedings
will be limited to a determination of one or more of the
following issues:

(1) Whether an applicant for a license meets the
minimum criteria for a license to practice as a salon/shop,
booth renter, mobile operator, personal service operator,
instructor, cosmetologist, barber, manicurist, esthetician or
school in this state and the department proposes to deny the
application;

(2) Whether a person is in compliance with the terms
and conditions of a final order or agreement previously
issued by the department;

(3) Whether an education course or curriculum meets
the criteria for approval when approval by the department is
required or authorized by statute or rule;

(4) Whether a license holder requesting renewal has
submitted all required information and whether a license
holder meets minimum criteria for renewal; and

(5) Whether a license holder has been certified by a
lending agency and reported to the department for nonpay-
ment or default on a federally or state-guaranteed educational
loan or service-conditional scholarship.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
049, § 308-20-710, filed 5/1/97, effective 6/1/97.]

WAC 308-20-720 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with
respect to an application for an original or renewal license or
for approval of an education course or curriculum shall
consist of:

(a) The application for the license, renewal, or approval
and all associated documents;

(b) All documents relied upon by the department in
proposing to deny the license, renewal, or approval; and

(c) All correspondence between the applicant for license,
renewal, or approval and the department regarding the
application.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:
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(a) The previously issued final order or agreement;

(b) All reports or other documents submitted by, or at
the direction of, the license holder, in full or partial fulfill-
ment of the terms of the final order or agreement;

(c) All correspondence between the license holder and
the department regarding compliance with the final order or
agreement; and

~ (d) All documents relied upon by the department
showing that the license holder has failed to comply with the
previously issued final order or agreement.

(3) The preliminary record with respect to the determi-
nation of nonpayment or default by the license holder on a
federally or state-guaranteed educational loan or service-
conditional scholarship shall consist of:

(a) Certification and report by the lending agency that
the identified person is in default or nonpayment on a
federally or state-guaranteed educational loan or service-
conditional scholarship; or

(b) A written release, if any, issued by the lending
agency stating that the identified person is making payment
on the loan in accordance with a repayment agreement
approved by the lending agency.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
049, § 308-20-720, filed 5/1/97, effective 6/1/97.)

WAC 308-20-730 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the director. The presiding
officer for brief adjudicative proceedings shall not have
personally participated in the decision which resulted in the
request for a brief adjudicative proceeding.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ department
expertise as a basis for the decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order,

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
049, § 308-20-730, filed 5/1/97, effective 6/1/97.]

Chapter 308-30 WAC
NOTARIES PUBLIC

WAC

308-30-170 Application of brief adjudicative proceedings.
308-30-180 Preliminary record in brief adjudicative proceedings.
308-30-190 Conduct of brief adjudicative proceedings.

WAC 308-30-170 Application of brief adjudicative
proceedings. The director adopts RCW 34.05.482 through
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34.05.494 for the administration of brief adjudicative
proceedings conducted by request, and/or at the discretion of
the director pursuant to RCW 34.05.482, for the categories
of matters set forth below. Brief adjudicative proceedings
will be limited to a determination of one or more of the
following issues:

(1) Whether an applicant for an appointment meets the
minimum criteria for an appointment as a notary public in
this state and the department proposes to deny the applica-
tion;

(2) Whether a person is in compliance with the terms
and conditions of a final order or agreement previously
issued by the department; and

(3) Whether an appointment holder requesting renewal
has submitted all required information and whether an
appointment holder meets minimum criteria for renewal.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
052, § 308-30-170, filed 5/1/97, effective 6/1/97.]

WAC 308-30-180 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with
respect to an application for appointment or reappointment
shall consist of:

(a) The application for appointment or reappointment
and all associated documents;

(b) All documents relied upon by the director in
proposing to deny the appointment or reappointment; and

(c) All correspondence between the applicant for
appointment or reappointment and the director regarding the
application.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement;

(b) All reports or other documents submitted by, or at
the direction of, the appointment holder, in full or partial
fulfillment of the terms of the final order or agreement,

(c) All correspondence between the appointment holder
and the director regarding compliance with the final order or
agreement; and

(d) All documents relied upon by the director showing
that the appointment holder has failed to comply with the
previously issued final order or agreement.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
052, § 308-30-180, filed 5/1/97, effective 6/1/97.]

WAC 308-30-190 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the director. The presiding
officer for brief adjudicative proceedings shall not have
personally participated in the decision which resulted in the
request for a brief adjudicative proceeding.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.
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(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ department
expertise as a basis for the decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
052, § 308-30-190, filed 5/1/97, effective 6/1/97.]

Chapter 308-32 WAC
DEBT ADJUSTERS

WAC

308-32-100 Application of brief adjudicative proceedings.
308-32-110 Preliminary record in brief adjudicative proceedings.
308-32-120 Conduct of brief adjudicative proceedings.

WAC 308-32-100 Application of brief adjudicative
proceedings. The director adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative
proceedings conducted by request, and/or at the discretion of
the director pursuant to RCW 34.05.482, for the categories
of matters set forth below. Brief adjudicative proceedings
will be limited to a determination of one or more of the
following issues:

(1) Whether an applicant for a license meets the
minimum criteria for a license to practice as a debt adjuster,
debt adjusting agency or debt adjusting branch office in this
state and the department proposes to deny the application;

(2) Whether a person is in compliance with the terms
and conditions of a final order or agreement previously
issued by the department;

(3) Whether a license holder requesting renewal has
submitted all required information and whether a license
holder meets minimum criteria for renewal; and

(4) Whether a license holder has been certified by a
lending agency and reported to the department for nonpay-
ment or default on a federally or state-guaranteed educational
loan or service-conditional scholarship.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
050, § 308-32-100, filed 5/1/97, effective 6/1/97.]

WAC 308-32-110 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with
respect to an application for an original or renewal license
shall consist of:

(a) The application for the license or renewal and all
associated documents;

(b) All documents relied upon by the department in
proposing to deny the license or renewal; and

(c) All correspondence between the applicant for license
or renewal and the department regarding the application.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement;

(b) All reports or other documents submitted by, or at
the direction of, the license holder, in full or partial fulfill-
ment of the terms of the final order or agreement;
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(c) All correspondence between the license holder and
the department regarding compliance with the final order or
agreement; and

(d) All documents relied upon by the department
showing that the license holder has failed to comply with the
previously issued final order or agreement.

(3) The preliminary record with respect to the determi-
nation of nonpayment or default by the license holder on a
federally or state-guaranteed educational loan or service-
conditional scholarship shall consist of:

(a) Certification and report by the lending agency that
the identified person is in default or nonpayment on a
federally or state-guaranteed educational loan or service-
conditional scholarship; or

(b) A written release, if any, issued by the lending
agency stating that the identified person is making payment
on the loan in accordance with a repayment agreement
approved by the lending agency. .

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
050, § 308-32-110, filed 5/1/97, effective 6/1/97.]

WAC 308-32-120 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the director. The presiding
officer for brief adjudicative proceedings shall not have
personally participated in the decision which resulted in the
request for a brief adjudicative proceeding.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ department
expertise as a basis for the decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
050, § 308-32-120, filed 5/1/97, effective 6/1/97.]

Chapter 308-33 WAC
EMPLOYMENT AGENCIES—FEE SCHEDULES

WAC

308-33-110 Application of brief adjudicative proceedings.
308-33-120 Preliminary record in brief adjudicative proceedings.
308-33-130 Conduct of brief adjudicative proceedings.

WAC 308-33-110  Application of brief adjudicative
proceedings. The director adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative
proceedings conducted by request, and/or at the discretion of
the director pursuant to RCW 34.05.482, for the categories
of matters set forth below. Brief adjudicative proceedings
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will be limited to a determination of one or more of the
following issues:

(1) Whether an applicant for a license meets the
minimum criteria for a license to practice as an employment
agency, general manager or branch office in this state and
the department proposes to deny the application;

(2) Whether a person is in compliance with the terms
and conditions of a final order or agreement previously
issued by the department; and

(3) Whether a license holder requesting renewal has
submitted all required information and whether a license
holder meets minimum criteria for renewal.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
054, § 308-33-110, filed 5/1/97, effective 6/1/97.]

WAC 308-33-120 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with
respect to an application for an original or renewal license
shall consist of:

(a) The application for the license or renewal and all
associated documents;

(b) All documents relied upon by the director in
proposing to deny the license or renewal; and

(c) All correspondence between the applicant for license
or renewal and the director regarding the application.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement;

(b) All reports or other documents submitted by, or at
the direction of, the license holder, in full or partial fulfill-
ment of the terms of the final order or agreement;

(c) All correspondence between the license holder and
the director regarding compliance with the final order or
agreement; and

(d) All documents relied upon by the director showing
that the license holder has failed to comply with the previ-
ously issued final order or agreement.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
054, § 308-33-120, filed 5/1/97, effective 6/1/97.]

WAC 308-33-130 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the director. The presiding
officer for brief adjudicative proceedings shall not have
personally participated in the decision which resulted in the
request for a brief adjudicative proceeding.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ department
expertise as a basis for the decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order, Within ten days of the
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final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order.

[Statutory Authority: RCW 34.05.410 (1)(a) and 34.05.482 (1)(c). 97-10-
054, § 308-33-130, filed 5/1/97, effective 6/1/97.]

Chapter 308-48 WAC
FUNERAL DIRECTORS AND EMBALMERS

WAC

308-48-030 Care of human remains.

308-48-031 Funeral establishment facility, equipment, and em-
balming and preparation room standards.

308-48-150 Course of training—Apprentice funeral director.

308-48-160 Course of training—Apprentice embalmers.

308-48-810 Application of brief adjudicative proceedings.

308-48-820 Preliminary record in brief adjudicative proceedings.

308-48-830 Conduct of brief adjudicative proceedings.

WAC 308-48-030 Care of human remains. (1)

Funeral establishments, funeral directors, embalmers,
apprentices, employees or agents while providing for the
care and handling of human remains shall:

(a) Comply with all applicable Washington state laws,
rules and regulations related to health or the handling,
transportation or disposition of human remains.

(b) Not perform any act which will tend to affect
adversely the dignity, individual integrity or the respectful
and reverential handling and burial or other customary
disposition of human remains.

(¢) Upon receipt of the human remains, obtain the
identity of the human remains as established by the institu-
tion, agency, or individual releasing the remains.

(d) Place an identification bracelet or tag on the ankle
or wrist of the remains. In the case of a remains that must
be placed in a protective pouch due to the condition of the
remains, an identification bracelet or tag should be placed
inside the pouch and a second bracelet or tag attached to the
exterior of the pouch.

(e) Follow the directions of the individual or individuals
that has/have the right to control the disposition of the
human remains.

(f) Record and maintain the following information:

(i) Name of deceased,;

(ii) Date of death;

(iii) Place of death;

(iv) Name and relationship of person(s) having the right
to control the disposition;

(v) Date and time of receipt of remains;

(vi) Date and time of refrigeration and/or embalming;

(vii) Method, date and location of disposition.

(g) Not separate any organs, viscera or appendages of
a human remains from any other portion of the remains for
a separate or different disposition. The entire human
remains that the funeral establishment has received and has
possession of must be maintained and disposed of as one
entity.

(h) Provide refrigerated holding of a human remains for
which embalming has not been authorized.

(2) The care and preparation for burial or other disposi-
tion of all human remains shall be private. No one shall be
allowed in the embalming or preparation rooms while a
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human remains is being embalmed or during the course of
an autopsy except the licensee, his authorized employees,
and public officials in the discharge of their duties. This
rule shall not apply to duly authorized medical personnel
employed in a case, nor to members of the immediate family
of the deceased or those authorized to be present by the
decedent’s next of kin.

(3) Every licensee shall provide a written itemization of
any property, money, jewelry, possessions or other items of
significant value found on a human remains in the licensee’s
care, custody or control to the decedent’s next of kin or the
proper authorities.

[Statutory Authority: RCW 18.39.175(4). 97-21-061, § 308-48-030, filed
10/14/97, effective 11/14/97. Statutory Authority: RCW 18.39.157(4)
[18.39.175(4)]. 88-08-015 (Order PM 716), § 308-48-030, filed 3/28/88.
Statutory Authority: RCW 18.39.175. 83-04-020 (Order PL 419), § 308-
48-030, filed 1/26/83; Rule 3, filed 9/17/64.]

WAC 308-48-031 Funeral establishment facility,
equipment, and embalming and preparation room
standards. A funeral establishment or branch establishment
shall:

(1) Have an exclusive area/office at an identified
location for conducting the business which is accessible to
the public.

(2) Provide private and secure area(s) for holding human
remains which will include:

(a) A refrigerated holding area of adequate capacity for
unembalmed remains with a maximum temperature of 48
degrees Fahrenheit;

(b) A sink with hot and cold running water;

(c) Covered receptacles for soiled linens, bandages,
refuse and other waste materials which meet OSHA,
WISHA, department of health and any other applicable
regulations;

(d) Adequate chemicals for the disinfection of human
remains and the equipment used in handling and caring for
human remains;

(e) Chemical storage that meets OSHA, WISHA,
department of health and any other applicable regulations.

(3) Provide rest rooms that are available for staff and
the public.

(4) In the case where the holding of human remains is
not provided at this facility, provide the identification of the
facility upon request to the board and the individual or
individuals that has/have the right to control the disposition
of the human remains where this establishment or branch
provides for the holding and/or preparation of the human
remains entrusted to its care (this off-site facility must meet
the requirements of subsection (2) of this section).

(5) Provide for the privacy of uncasketed human
remains in vehicles used for transportation of the remains by
screening, curtains, or adequately tinted windows.

(6) Provide that if embalming is performed at the
establishment or branch, no embalming of a human remains
shall be performed in a funeral establishment or branch
establishment except in a room set aside exclusively for
embalming of a human remains. Such room shall be
maintained and kept in a clean sanitary condition, and every
embalming and preparation room shall be constructed,
equipped, and maintained as follows:
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(a) The surfaces of the floor, walls, and ceiling shall be
covered with tile or other hard, smooth, impervious washable
material,

(b) The room shall be adequately lighted and adequately
ventilated. The ventilation shall be provided by an exhaust
fan or by an appropriate air-conditioning unit which will
completely remove objectionable fumes.

(c) The room shall be equipped and provided with hot
and cold running water, a utility sink, and cabinets, closets
or shelves for instruments and supplies.

(d) The room shall be equipped with adequate sewage
and waste disposal and drainage facilities and systems.

(e) The doors shall be tight closing and rigid and any
windows of the room shall be so maintained as to obstruct
any view into such room. The room’s entry door(s) must be
labeled "Private” or "Authorized Entry Only."

(f) The embalming or preparation table shall be nonpo-
rous.

(g) The room shall be equipped with proper and
convenient covered receptacles for refuse, bandages, cotton,
and other waste materials.

[Statutory Authority: RCW 18.39.175(4). 97-21-060, § 308-48-031, filed
10/14/97, effective 11/14/97. Statutory Authority: RCW 18.39.157(4)
[18.39.175(4)]. 88-08-015 (Order PM 716), § 308-48-031, filed 3/28/88.]

WAC 308-48-150 Course of training—Apprentice
funeral director. (1) For the purposes of RCW 18.39.035,
the term "one year course of training" shall include assisting
a licensed funeral director in coordinating all aspects of at
least twenty-five arrangements for funeral, memorial and/or
final disposition services for human remains.

(2) The term "one year" shall consist of at least eighteen
hundred hours of employment and cannot be completed in a
period of time less than one calendar year.

(3) Registered apprentice funeral directors shall provide
a quarterly report to the board on a form supplied by the
board containing information relating to the arrangements,
services, final dispositions, and other duties of a funeral
director the apprentice has assisted with or performed during
the required term of apprenticeship.

(4) Licensed sponsors shall provide a quarterly report to
the board on a form supplied by the board showing the
progress of the apprentice toward the skill level required to
work independently. '

(5) Registered apprentice funeral directors may receive
training from their sponsor and other licensed funeral
directors as approved by the sponsor.

[Statutory Authority: RCW 18.39.175(4). 97-21-062, § 308-48-150, filed
10/14/97, effective 11/14/97; 86-15-022 (Order PM 604), § 308-48-150,

filed 7/11/86; Order PL-259, § 308-48-150, filed 12/7/76; Order PL 122, §
308-48-150, filed 5/9/72.]

WAC 308-48-160 Course of training—Apprentice
embalmers. (1) For the purposes of RCW 18.39.035, the
term "two year course of training" shall include the embalm-
ing of at least fifty human remains under the supervision of
a licensed embalmer.

(2) The term "two year" shall consist of at least thirty-
six hundred hours of employment and cannot be completed
in a period of time less than two calendar years.

(3) Registered apprentice embalmers shall provide a
quarterly report to the board on a form supplied by the board
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containing information relating to the embalmings the
apprentice has assisted with or performed during the required
term of apprenticeship.

(4) Licensed sponsors shall provide a quarterly report to
the board:on a form supplied by the board showing the
progress of the apprentice toward the skill level required to
work independently.

(5) Registered apprentice embalmers may receive
training from their sponsor and other licensed embalmers as
approved by the sponsor.

[Statutory Authority: RCW 18.39.175(4). 97-21-062, § 308-48-160, filed
10/14/97, effective 11/14/97; 86-15-022 (Order PM 604), § 308-48-160,
filed 7/11/86; Order PL-259, § 308-48-160, filed 12/7/76; Order PL 122, §
308-48-160, filed 5/9/72.]

WAC 308-48-810 Application of brief adjudicative
proceedings. The board adopts RCW 34.05.482 through
34.05.494 for the administration of brief adjudicative
proceedings conducted by request, and/or at the discretion of
the board chair pursuant to RCW 34.05.482, for the catego-
ries of matters set forth below. Brief adjudicative proceed-
ings will be limited to a determination of one or more of the
following issues:

(1) Whether an applicant for a license meets the
minimum criteria for a license to operate a funeral establish-
ment, branch funeral establishment, or a crematory; or to
receive a prearrangement funeral service contract license; or
for a license to practice as a funeral director, embalmer,
apprentice funeral director, or apprentice embalmer; and the
board proposes to deny the application;

(2) Whether a person is in compliance with the terms
and conditions of a final order or agreement previously
issued by the board;

(3) Whether an education course or curriculum meets
the criteria for approval when approval by the board is
required or authorized by statute or rule;

(4) Whether a license holder requesting renewal has
submitted all required information and whether a license
holder meets minimum criteria for renewal; and

(5) Whether a license holder has been certified by a
lending agency and reported to the board for nonpayment or
default on a federally or state-guaranteed educational loan or
service-conditional scholarship. '

[Statutory Authority: RCW 18.39.175(4). 97-21-063, § 308-48-810, filed
10/14/97, effective 11/14/97.]

WAC 308-48-820 Preliminary record in brief
adjudicative proceedings. (1) The preliminary record with
respect to an application for an original or renewal license or
for approval of an education course or curriculum shall
consist of:

(a) The application for the license, renewal, or approval
and all associated documents;

(b} All documents relied upon by the board in proposing
to deny the license, renewal, or approval; and

(c) All correspondence between the applicant for license,
renewal, or approval and the board regarding the application.

(2) The preliminary record with respect to determination
of compliance with a previously issued final order or
agreement shall consist of:

(a) The previously issued final order or agreement;
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(b) All reports or other documents submitted by, or at
the direction of, the license holder, in full or partial fulfill-
ment of the terms of the final order or agreement;

(c) All correspondence between the license holder and
the board regarding compliance with the final order or
agreement; and

(d) All documents relied upon by the board showing
that the license holder has failed to comply with the previ-
ously issued final order or agreement.

(3) The preliminary record with respect to the determi-
nation of nonpayment or default by the license holder on a
federally or state-guaranteed educational loan or service-
conditional scholarship shall consist of:

(a) Certification and report by the lending agency that
the identified person is in default or nonpayment on a
federally or state-guaranteed educational loan or service-
conditional scholarship; or

(b) A written release, if any, issued by the lending
agency stating that the identified person is making payment
on the loan in accordance with a repayment agreement
approved by the lending agency.

[Statutory Authority: RCW 18.39.175(4). 97-21-063, § 308-48-820, filed
10/14/97, effective 11/14/97.]

WAC 308-48-830 Conduct of brief adjudicative
proceedings. (1) Brief adjudicative proceedings shall be
conducted by a presiding officer for brief adjudicative
proceedings designated by the current board chair. The
presiding officer for brief adjudicative proceedings shall not
have personally participated in the decision which resulted
in the request for a brief adjudicative proceeding.

(2) The parties or their representatives may present
written documentation. The presiding officer for brief
adjudicative proceedings shall designate the date by which
written documents must be submitted by the parties.

(3) The presiding officer for brief adjudicative proceed-
ings may, in his or her discretion, entertain oral argument
from the parties or their representatives.

(4) No witnesses may appear to testify.

(5) In addition to the record, the presiding officer for
brief adjudicative proceedings may employ board expertise
as a basis for the decision.

(6) The presiding officer for brief adjudicative proceed-
ings shall not issue an oral order. Within ten days of the
final date for submission of materials or oral argument, if
any, the presiding officer for brief adjudicative proceedings
shall enter an initial order.

[Statutory Authority: RCW 18.39.175(4). 97-21-063, § 308-48-830, filed
10/14/97, effective 11/14/97.]

Chapter 308-49 WAC
PREARRANGEMENT FUNERAL SERVICES

WAC
308-49-162 Repealed.
308-49-164 Prearrangement funeral service trust agreement require-

ments,

308-48-820

DISPOSITION OF SECTIONS FORMERLY
CODIFIED IN THIS CHAPTER

Trustee and master trust requirements. [Statutory Authori-
ty: RCW-18.39.175(4). 90-17-148, § 308-49-162, filed
8/22/90, effective 9/22/90.] Repealed by 97-21-064, filed
10/14/97, effective 11/14/97. Statutory Authority: RCW
18.39.175(4).

308-49-162

WAC 308-49-162 Repealed. See Disposition Table
at beginning of this chapter.

WAC 308-49-164 Prearrangement funeral service
trust agreement requirements. (1) Each establishment
entering into prearrangement funeral service contracts which
does not use insurance as a method of funding shall establish
one or more prearrangement funeral service trust agreements.
The establishment may join with one or more other Wash-
ington state licensed funeral establishments in a "master
trust."

(2) Such prearrangement funeral service trust agree-
ments shall be between the funeral establishment and trustees
designated by the funeral establishment. The agreement
shall include language that provides for:

(a) A minimum of two trustees;

(b) Duties and responsibilities of the trustees;

(c) Method of removal of trustees;

(d) Selection of depository(ies);

(e) Procedures to be followed when the establishment
deposits prearrangement funeral service contract moneys;

(f) Conditions under which moneys may be withdrawn
from the trust and procedures to be followed in making
withdrawals;

(g) Details as to investment and administration of the
trust;

(h) Compensation of trustees and expenses to be
incurred;

(i) Accounting methods to be used,;

(j) Provisions for amendment and termination of the
trust agreement.

(3) Such prearrangement funeral service trust agree-
ments are an integral part of the prearrangement funeral
service contract and shall be approved by the board prior to
use. Amendments, changes to the trust agreement, or
termination of the trust agreement shall receive prior
approval from the board before incorporation of amendment
or change, or implementation of termination.

[Statutory Authority: RCW 18.39,175(4). 97-21-064, § 308-49-164, filed
10/14/97, effective 11/14/97; 90-17-148, § 308-49-164, filed 8/22/90,
effective 9/22/90.]

Chapter 308-56A WAC
CERTIFICATES OF TITLE—MOTOR VEHICLES,

ETC.
WAC
308-56A-065 Vehicles held in trust.
308-56A-070 Leased vehicles.
308-56A-075 Two legal owners.
308-56A-095 Commercial parking companies.
308-56A-150 Certificate of inspection.
308-56A-160 Model year—How determined.
308-56A-400 Repealed.
308-56A-470 Issuance of certificates—Contents.
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308-56A-610 Odometer disclosure statement—General procedures/
requirements.

308-56A-620 Definitions.

308-56A-630 Repealed.

308-56A-640 Odometer disclosure statement—Vehicle dealer trans-
actions.

308-56A-650 Odometer disclosure statement—1Leased vehicles.

308-56A-660 Odometer disclosure statement—Involuntary divesti-
ture.

308-56A-670 Odometer disclosure statement—Dealer auction com-
panies.

308-56A-680 Odometer disclosure statement—Out-of-state vehicles.

308-56A-690 QOdometer disclosure statement—Forms.

DISPOSITION OF SECTIONS FORMERLY
CODIFIED IN THIS CHAPTER

308-56A-400  Dealer to dealer transfer, [Order MV 208, § 308-56A-400,
filed 7/31/74.] Repealed by 98-01-020, filed 12/8/97,
effective 1/8/98. Statutory Authority: RCW 34.05.354.

308-56A-630  Odometer disclosure statement—Exemptions. [Statutory

Authority: RCW 46.12,030 and 46.01.110. 89-16-074
(Order TL/RG 49), § 308-56A-630, filed 7/31/89, effective
8/31/89.] Repealed by 97-14-034, filed 6/25/97, effective
7/26/97. Statutory Authority: RCW 46.01.110 and
46.12.124,

WAC 308-56A-065 Vehicles held in trust. (1) The
trustee of a trust, including family trusts, executed pursuant
to chapter 11.98 RCW listing a vehicle on the property
schedule shall make application for certificate of ownership
and registration in the name of the trustee, pursuant to
chapters 46.12 and 46.16 RCW. The certificates of owner-
ship and registration shall show the trustee as registered or
legal owner followed by the word "trustee" and the name of
the trust. The name of the trust may be abbreviated to fit
into available space.

(2) Applications for licensing activities on the vehicle,
including release of interest and transfer of ownership shall
be requested over the signature of the trustee until the trustee
is replaced or the trust is terminated. The replacement
trustee shall make application for transfer of ownership as
provided in subsection (1) of this section. If a replacement
trustee is not appointed or the trust is terminated, the
beneficiary of the vehicle shall make application for owner-
ship as provided in chapter 46.12 RCW.

[Statutory Authority: RCW 46.01.110 and 46.12.030. 97-03-076, § 308-

S6A-065, filed 1/15/97, effective 2/15/97; Order MV 208, § 308-56A-065,
filed 7/31/74.]

WAC 308-56A-070 Leased vehicles, If the vehicle
is leased and operated in Washington, it must be titled and
licensed in Washington.

(1) The application for title is to be completed with the
name of the lessee as registered owner, followed by the
word "lessee.” The name of the lessor is shown as the
secured party or legal owner, followed by the word "lessor.”

(2) If the vehicle is subject to a security agreement, the
application will be completed as above except the lessor’s
name will be immediately below the lessee’s name and will
be identified by the word "lessor." The address shown will
be the lessee’s. The secured party’s name and address will
be shown in the legal owner’s space.

(3) Dealers and persons engaged in the business of
vehicle leasing may simply show the lessor as sole registered
owner if a copy of the lease or rental agreement is attached
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to the application. This does not apply if the lease contains
an option to purchase or if it is for more than one year.

[Statutory Authority: RCW 46.01.110 and 46.12.030. 97-03-076, § 308-
56A-070, filed 1/15/97, effective 2/15/97; Order MV 208, § 308-56A-070,
filed 7/31/74.]

WAC 308-56A-075 Two legal owners. If one of two
legal owners shown on a certificate of title has his/her
security interest in the vehicle satisfied, that interest in the
vehicle shall be released in the appropriate manner and the
appropriate documentation forms forwarded to the remaining
legal owner. The remaining legal owner shall either (1)
retain that documentation and forward it to the department
at the time his/her interest is satisfied along with an applica-
tion for reissue or (2) the documentation shall be immediate-
ly presented to the department with an application for reissue
of title to show the remaining secured party as the sole legal
owner of the vehicle. If the outstanding certificate of title
does not show the address of the remaining legal owner,
there must be an application for reissue of title in order that
the address of the remaining legal owner may be indicated
on the outstanding certificate of title.

[Statutory Authority: RCW 46.01.110 and 46.12.030. 97-03-076, § 308-

56A-075, filed 1/15/97, effective 2/15/97; Order MV 208, § 308-56A-075,
filed 7/31/74.]

WAC 308-56A-095 Commercial parking companies.
(1) Commercial parking companies may be provided the
names and addresses of registered owners, and vehicle
descriptions of vehicles assessed nongovernment vehicle
parking fees. The commercial parking company shall
execute a standard written agreement provided by the
department. Any name or address provided by the depart-
ment shall not be disclosed in any manner not otherwise
approved by the department.

(2) "Commercial parking company" means any business
entity directly engaged in the business of providing vehicle
parking upon property owned or controlled by the business
entity and approved for public parking of vehicles.

(3) The information provided may be used by the
commercial parking company or its commercial agents or
contractors only in connection with notification, collecting or
attempting to collect the commercial parking company’s own
claims, owed or due or asserted to be owed or due for
parking of vehicles.

[Statutory Authority: RCW 46.01.110 and 1997 ¢ 33. 97-19-015, § 308-
56A-095, filed 9/5/97, effective 10/6/97.]

WAC 308-56A-150 Certificate of inspection. (1) An
application for certificate of ownership must be accompanied
by a certificate of inspection signed by an authorized
inspector and must include the applicable statutory inspection
fee whenever the applicant’s vehicle is:

(a) From a state, jurisdiction or province other than
Washington;

(b) Reported destroyed since the last certificate of
ownership was issued;

(c¢) A homemade, assembled, or rebuilt vehicle not
previously titled as such;



Certificates of Title—Motor Vehicles, etc.

(d) One whose identification number has been removed,
defaced, altered, destroyed, or has become illegible or is
missing;

(e) One with a structural change in, or modification of,
body or frame changing the class designation or body type
currently shown on the record;

(f) A used vehicle and no Washington record can be
found;

(g) A kit vehicle not previously titled as such; or

(h) A street rod not previously titled as such.

(2) No fee will be charged when a vehicle has been
referred for inspection for any other reason; provided that the
request for inspection shall have been made by a commis-
sioned law enforcement officer, an employee of the depart-
ment of licensing, or a vehicle license agent.

(3) Inspections will normally be accomplished by the
Washington state patrol.

(4) The director may designate other competent inspect-
ing agencies to perform inspections required under subsec-
tion (1)(a) of this section if the vehicle is located in a
foreign state or province and the requirement for inspection
by the Washington state patrol will cause undue hardship.

(5) When the inspection is done by the Washington state
patrol, the certificate of inspection will be valid for the
following periods of time after the inspection date:

(a) Vehicles from a state or province other than Wash-
ington: Sixty days;

(b) Vehicles reported destroyed: Ten days;

(¢) Homemade, assembled, rebuilt vehicles, street rods,
and kit vehicles: Ten days;

(d) Vehicles with identification number removed,
defaced, altered, destroyed, illegible or missing: Ten days;

(e) Vehicles with structural change in, or modification
of, body or frame changing the class designation or body
type: Ten days;

(f) Used vehicles with no Washington record: Sixty
days; '

(g) Vehicles required to be inspected under subsection
(1)(a) through (h) of this section and held for sale by a
licensed dealer: One year; and

(h) Vehicles referred for inspection for any reason not
listed above: Ten days.

[Statutory Authority: RCW 46.01.110. 97-07-014, § 308-56A-150, filed
3/11/97, effective 4/11/97. Statutory Authority: RCW 46.01.110, 46.12.040
and 46.16.216. 91-04-024, § 308-56A-150, filed 1/29/91, effective 3/1/91.
Statutory Authority: RCW 46.01.110. 85-06-011 (Order TL/RG 11), §
308-56A-150, filed 2/22/85; Order MV 208, § 308-56A-150, filed 7/31/74.]

WAC 308-56A-160 Model year—How determined.
Model year is the year used to designate a discrete vehicle
model irrespective of the calendar year in which the vehicle
was actually produced so long as the actual production
period is less than two years.

(1) The model year for a vehicle, including kit vehicles
defined in RCW 46.04.251, is the model year assigned by
the manufacturer. The manufacturer shall adopt a standard
for assigning model year based on either the date of manu-
facture or features of the vehicle. The standard must be
such that all vehicles assigned a model year which are
manufactured on the same date with the same features are
assigned the same model year. The model year shall be
designated on the manufacturer’s certificate of origin (MCO)

308-56A-150

or similar documents provided by the completing vehicle
manufacturer. The model year of a kit vehicle shall not be
the model year of the vehicle the kit replicates.

(2) Manufacturers of chassis or incomplete vehicles sold
to motor home or recreational vehicle manufacturers who
issue separate MCOs need not assign model year to these
vehicles. The final stage manufacturer of these vehicles
shall assign the model years as provided in subsection (1) of
this section. In the event a model year is assigned by both
the incomplete vehicle manufacturer and the completing
manufacturer, the completing manufacturer assigned model
year shall be used on the certificates of ownership and
registration.

(3) In the event an original manufacturer has not as-
signed a model year or the vehicle is rebuilt, home made,
street rod assembled, or is a kit vehicle, the Washington state
patrol or other person authorized by the director to make
vehicle inspections will use the following criteria to establish
the model year:

(a) The model year for a homemade vehicle will be the
year of inspection for the purpose of making an application
for certificate of ownership.

(b) When possible, the model year will be determined
from the vehicle identification number (VIN). When the
VIN does not identify the production date, corresponding
production records of the original manufacturer shall be
used.

(c) The model year for assembled vehicles will be
determined by the Washington state patrol based on the date
of manufacture of the vehicle which the vehicle most closely
resembles.

(4) For purposes of this section the following terms
shall have the meanings indicated:

(a) "Manufacturer”" means any person, firm, association,
corporation, or trust, resident or nonresident, who manufac-
tures or assembles new and unused vehicles or remanufac-
tures vehicles. Manufacture shall include the assembling,
altering, or converting of a vehicle to the extent the vehicle
qualifies for a change in the series and body type appearing
on its title, MCO or similar document.

(b) "Incomplete vehicle" means an assemblage consist-
ing, as a minimum, of frame and chassis structure, power
train, steering system, suspension system, and braking
system, to the extent that those systems are to be part of the
completed vehicle, that requires further manufacturing
operation, other than the additions of readily attachable
components, such as mirrors or tire and rim assemblies, or
minor finishing operations such as painting, to become a
completed vehicle. .

(c) "Model” means a name which a manufacturer ap-
plies to a family of vehicles of the same type, make, line,

'series, and body type.

(d) "Assembled and homemade vehicles" have the
meaning provided in WAC 308-56A-455.

[Statutory Authority: RCW 46.01.110. 97-07-014, § 308-56A-160, filed
3/11/97, effective 4/11/97. Statutory Authority: RCW 46.01.110, 1993 ¢
488 and chapter 46.12 RCW. 94-17-044, § 308-56A-160, filed 8/10/94,
effective 9/10/94. Statutory Authority: RCW 46.01,110. 93-14-084, § 308-
S6A-160, filed 6/30/93, effective 7/31/93.]

WAC 308-56A-400 Repealed. See Disposition Table
at beginning of this chapter.
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WAC 308-56A-470 Issuance of certificates—
Contents. Both the certificate of ownership and the certifi-
cate of license registration shall contain upon the face
thereof, in addition to all other vehicle and owner identifica-
tion, a description of any facts or brands pertaining to
previous license or operations of the vehicle. Facts pertain-
ing to the vehicle may include but are not limited to:

(1) The vehicle having been rebuilt;

(2) Brands or special certificates previously issued by
other states or jurisdictions;

(3) Previous use of the vehicle such as: A taxicab or
for hire vehicle with six seats or less;

(4) The vehicle being previously owned and operated by
a government agency; or

(5) The vehicle is a street rod vehicle.

[Statutory Authority: RCW 46.01.110. 97-07-014, § 308-56A-470, filed
3/11/97, effective 4/11/97. Statutory Authority: RCW 46.01.110, 46.12.151
and 46.12.050. 92-03-077, § 308-56A-470, filed 1/14/92, effective 2/14/92.]

WAC 308-56A-610 Odometer disclosure state-
ment—General procedures/requirements. (1) An odome-
ter disclosure statement must be completed, pursuant to
RCW 46.12.124, by the transferor of each vehicle and
accompany the application for certificate of ownership.

(2) A power of attorney designated pursuant to chapter
11.94 RCW may be used with an odometer disclosure
statement with the following limitations:

(a) The transferor may not give power of attorney to the
transferee of the same vehicle to complete a separate
odometer disclosure;

(b) The transferee of a vehicle may not give a power of
attorney to the transferor of the same vehicle to complete a
separate odometer disclosure; ,

(c) The transferee may give a power of attorney to a
disinterested third party to complete the separate odometer
disclosure; or

(d) The power of attorney may not be used to complete
an odometer power of attorney.

(3) An odometer disclosure/title extension statement
may be used with a secure certificate of ownership or when
the secure certificate of ownership is lost or is being held by
a lienholder.

[Statutory Authority: RCW 46.01.110 and 46.12.124. 97-14-034, § 308-
56A-610, filed 6/25/97, effective 7/26/97. Statutory Authority: RCW
46.12.030 and 46.01.110. 89-16-074 (Order TL/RG 49), § 308-56A-610,
filed 7/31/89, effective 8/31/89.]

WAC 308-56A-620 Definitions. Terms used in
chapters 46.12 and 46.16 RCW and this chapter shall have
the following meanings except where otherwise defined, and
unless where used the context thereof clearly indicates to the
contrary: '

(1) "Transferee" means a person to whom a motor
vehicle is transferred, by purchase, gift, or any means other
than by creation of a security interest, and any person who,
as agent, signs an odometer disclosure statement for the
transferee. '

(2) "Transferor" means a person who transfers owner-
ship in a motor vehicle by sale, gift, or any means other than
by creation of a security interest and any person who, as
agent, signs an odometer disclosure statement for the
transferor.
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(3) "Involuntary divestiture" means a change in vehicle
ownership without the registered owner’s involvement.

[Statutory Authority: RCW 46.01.110 and 46.12.124. 97-14-034, § 308-
56A-620, filed 6/25/97, effective 7/26/97. Statutory Authority: RCW
46.12.030 and 46.01.110. 89-16-074 (Order TL/RG 49), § 308-56A-620,
filed 7/31/89, effective 8/31/89.]

WAC 308-56A-630 Repealed. See Disposition Table
at beginning of this chapter.

WAC 308-56A-640 Odometer disclosure state-
ment—Vehicle dealer transactions. (1) Vehicle dealers
must obtain odometer disclosure statements from the
transferor of the vehicle. A second odometer disclosure
statement must be completed by the vehicle dealer as
transferor at the time of wholesale or retail sale.

(2) Vehicle dealers must maintain records of completed
odometer disclosure statements on dealer to dealer vehicle
reassignments.

(3) If the certificate of ownership is unsecure, only the
transferor odometer disclosure statement must accompany the
application for certificate of ownership at the time of retail
sale.

(4) Odometer disclosure statement records must be kept
by the vehicle dealer for five years.

[Statutory Authority: RCW 46.01.110 and 46.12.124. 97-14-034, § 308-
56A-640, filed 6/25/97, effective 7/26/97. Statutory Authority: RCW
46.12.030 and 46:01.110. 89-16-074 (Order TL/RG 49), § 308-56A-640,
filed 7/31/89, effective 8/31/89.]

WAC 308-56A-650 Odometer disclosure state-
ment—Leased vehicles. (1) The lessor of a leased vehicle
must notify the lessee in writing that the lessee is required
to provide to the lessor a written odometer disclosure
statement at the termination of the lease. The notice may be
given any time after execution of the lease contract and prior
to the termination of the lease or transfer of ownership.

(2) In addition to the requirements provided in RCW
46.12.124, the odometer disclosure statement must contain
the following information:

(a) The printed name of the lessee completing the
odometer disclosure statement. Only one lessee is required
to complete and sign the disclosure statement;

(b) The lessee’s name and current address;

(c) The lessor’s name and current address; and

(d) The signature of the lessor.

(3) The lessor shall retain each odometer disclosure
statement for five years following the date they terminate a
lease or transfer ownership of the leased vehicle.

[Statutory Authority: RCW 46.01.110 and 46.12.124. 97-14-034, § 308-
56A-650, filed 6/25/97, effective 7/26/97. Statutory Authority: RCW

46.12.030 and 46.01.110. 89-16-074 (Order TL/RG 49), § 308-56A-650,
filed 7/31/89, effective 8/31/89.]

WAC 308-56A-660 Odometer disclosure state-
ment—Involuntary divestiture. (1) If the interest of an
owner in a vehicle passes to another, other than by voluntary
transfer, the transferee must complete and sign an odometer
disclosure statement pursuant to RCW 46.12.124 and this
chapter as the transferor.
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(2) When an abandoned vehicle is sold at an abandoned
vehicle auction, only the transferee needs to complete an
odometer disclosure statement.

(3) When an abandoned vehicle does not sell at an
abandoned vehicle auction, an odometer disclosure is not
required if the vehicle is subsequently sold by the tow truck
operator to a hulk hauler, wrecker or scrap processor.

(4) When an abandoned vehicle does not sell at an
abandoned vehicle auction, an odometer disclosure statement
is required to be completed by the tow truck operator as
transferee when the vehicle ownership is transferred to the
tow truck operator.

[Statutory Authority: RCW 46.01.110 and 46.12.124.  97-14-034, § 308-
56A-660, filed 6/25/97, effective 7/26/97. Statutory -Authority: RCW

46.12.030 and 46.01.110. 89-16-074 (Order TL/RG 49), § 308-56A-660,
filed 7/31/89, effective 8/31/89.]

WAC 308-56A-670 Odometer disclosure state-
ment—Dealer auction companies. (1) When a vehicle is
sold by a vehicle dealer, doing business as an auction
company to a nondealer, the dealer auction company must
complete the odometer disclosure statement as the transferor.

(2) Vehicle dealer auction companies must retain the
following odometer records, in addition to the records
required in WAC 308-56A-640, for five years on each
vehicle sold: ‘

(a) Name of the most recent owner, other than the
auction company;

(b) Name of the buyer;

(c) Vehicle identification number; and

(d) Odometer reading of the vehicle for the date on
which the auction company took possession of the vehicle.

[Statutory Authority: RCW 46.01.110 and 46.12.124. 97-14-034, § 308-
56A-670, filed 6/25/97, effective 7/26/97. Statutory Authority: RCW
46.12,030 and 46.01.110. 89-16-074 (Order TL/RG 49), § 308-56A-670,
filed 7/31/89, effective 8/31/89.1

WAC 308-56A-680 Odometer disclosure state-
ment—Qut-of-state vehicles. Vehicles last titled in another
vehicle licensing jurisdiction must include an odometer
disclosure statement when application is made for a certifi-
cate of ownership or registration. A foreign jurisdiction
odometer disclosure statement must satisfy the provisions of
RCW 46.12.124 or the federal Truth in Mileage Act of 1986.
Odometer disclosure statements on out-of-state titles are
acceptable, provided the form is issued/approved by the
foreign jurisdiction and has the appropriate odometer
readings required by the Truth in Mileage Act of 1986.

[Statutory Authority: RCW 46.01.110 and 46.12.124, 97-14-034, § 308-
S6A-680, filed 6/25/97, effective 7/26/97, Statutory Authority: RCW
46.12,030 and 46.01.110. 89-16-074 (Order TL/RG 49), § 308-56A-680,
filed 7/31/89, effective 8/31/89.]

WAC 308-56A-690 Odometer disclosure state-
ment—Forms. All odometer disclosure statement forms
submitted with applications for certificates of ownership

must be approved by the department for compliance with the
Federal Truth in Mileage Act of 1986.

[Statutory Authority: RCW 46.01.110 and 46.12.124. 97-14-034, § 308-
56A-690, filed 6/25/97, effective 7/26/97. Statutory Authority: RCW
46.12.030 and 46.01.110. 89-16-074 (Order TL/RG 49), § 308-56A-690,
filed 7/31/89, effective 8/31/89.]
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308-57-005 Definitions.

308-57-010 Premise for assessing excise tax.

308-57-020 Modified vehicles.

308-57-030 Declaration of value.

308-57-110 Excise tax fee schedules one and five.

308-57-120 Excise tax fee schedules two and six.

308-57-130 Excise tax fee schedule three.

308-57-135 Excise tax fee schedule four.

308-57-140 Excise tax exemptions.

308-57-210 Excise tax in even dollars.

308-57-220 Repealed.

308-57-230 Fleet abatement.

308-57-240 Nonfleet abatement.

308-57-250 Repealed.

308-57-310 Repealed.

308-57-320 Repealed.

308-57-410 Repealed.

308-57-420 Repealed.

308-57-430 Repealed.

308-57-440 Repealed.

DISPOSITION OF SECTIONS FORMERLY
CODIFIED IN THIS CHAPTER

308-57-220 13-month leases. [Statutory Authority: RCW 46.01.110
and 43.17.060. 91-04-026, § 308-57-220, filed 1/29/91,
effective 3/1/91.] Repealed by 97-12-015, filed 5/28/97,
effective 6/28/97. Statutory Authority: RCW 46.01.110.

308-57-250 Rental car abatement. [Statutory Authority; RCW
46.01.110, 46.16.225 and 1992 ¢ 194. 92-20-049, § 308-
57-250, filed 9/30/92, effective 10/31/92.] Repealed by
97-12-015, filed 5/28/97, effective 6/28/97. Statutory
Authority: RCW 46.01.110.

308-57-310 Use class and one hundred ten percent rule. [Statutory
Authority: RCW 46.01.110 and 43.17.060. 91-04-026, §
308-57-310, filed 1/29/91, effective 3/1/91.] Repealed by
97-12-015, filed 5/28/97, effective 6/28/97. Statutory
Authority: RCW 46.01.110.

308-57-320 Trucks and one hundred ten percent rule. [Statutory
Authority: RCW 46.01.110 and 43.17.060. 91-04-026, §
308-57-320, filed 1/29/91, effective 3/1/91.] Repealed by
97-12-015, filed 5/28/97, effective 6/28/97. Statutory
Authority: RCW 46.01.110.

308-57-410 Appeal process. [Statutory Authority: RCW 46.01.110
and 43.17.060. 91-04-026, § 308-57-410, filed 1/29/91,
effective 3/1/91.] Repealed by 97-12-015, filed 5/28/97,
effective 6/28/97. Statutory Authority: RCW 46.01.110.

308-57-420 Taxes to be paid before appeal. [Statutory Authority:
RCW 46.01.110 and 43.17.060. 91-04-026, § 308-57-420,
filed 1/29/91, effective 3/1/91.] Repealed by 97-12-015,
filed 5/28/97, effective 6/28/97. Statutory Authority:
RCW 46.01.110.

308-57-430 Effective date for appeals. [Statutory Authority;: RCW
46.01.110 and 43.17.060. 91-04-026, § 308-57-430, filed
1/29/91, effective 3/1/91.] Repealed by 97-12-015, filed
5/28/97, effective 6/28/97. Statutory Authority: RCW
46.01.110. ‘

308-57-440 Hearings officer. [Statutory Authority: RCW 46.01.110

and 43.17.060. 91-04-026, § 308-57-440, filed 1/29/91,
effective 3/1/91.] Repealed by 97-12-015, filed 5/28/97,
effective 6/28/97. Statutory Authority: RCW 46.01.110,

WAC 308-57-005 Definitions. The following
definitions apply to the terminology used in this chapter:

(1) "Excise tax fee schedule one" means the deprecia-
tion table described in RCW 82.44.041 (3)(b).

(2) "Excise tax fee schedule two" means the deprecia-
tion table described in RCW 82.44.041(1).
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(3) "Excise tax fee schedule three" means the deprecia-
tion table described in RCW 82.50.425(2).

(4) "Excise tax fee schedule four" means the deprecia-
tion table established for power units towing trailers with
permanent plates issued in accordance with RCW 46.16.068.

(5) "RTA excise tax fee schedule five" means the
depreciation table described in RCW 82.44.041 (3)(b) for use
in the Central Puget Sound Regional Transit Authority area.

(6) "RTA excise tax fee schedule six" means the
depreciation table described in RCW 82.44.041(1) for use in
the Central Puget Sound Regional Transit Authority area.

(7) "Fleet" means any person with fifteen or more
vehicles registered in the same name.

(8) "Light duty truck” means a truck which is smaller
than a truck type power unit. The empty scale weight is six
thousand pounds or less. It includes vehicles such as pickup
trucks, vans, and utility vehicles.

(9) "MSRP" means the base manufacturer’s suggested
retail price as defined in RCW 82.44.041(3) and 82.50.425.

(10) "Purchase price" means the selling price of the
vehicle before deducting for trade-in value or adding sales/
use tax.

(11) "Registered within a county” means the county
which the vehicle registered owner indicates as their resident
address.

(12) "Tax code" means a two-digit alpha, numeric, or
alpha-numeric representation of a value assigned by the
department of revenue to passenger vehicles, light duty
trucks, and motor homes prior to vehicle model year 1986.
This value represents the value of the vehicle when first
offered for sale. In 1986 and thereafter, the MSRP is used
to represent the value of the vehicle. )

(13) "Truck type power unit" means trucks as defined
in RCW 82.44.010(3). This includes vehicles with FIX
(fixed load), or TOW (tow truck) use classes, regardless of
scale weight; CMB (combination), COM (commercial), FAR
(farm), FCB (farm combination), F/H (for hire), LOG
(logging trucks), STA (stage), and TRK (trucks whose empty
scale weights exceed six thousand pounds and whose
declared gross weight does not exceed twelve thousand
pounds) use class.

(14) "Truck type trailing unit" means trailers as defined
in RCW 82.44.010(3). This includes trailers with CMB
(combination), LOG (logging), and COM (commercial) use
classes.

(15) "Value code" means the value which is used to
calculate the excise tax. In determining the value code, it
may be a tax code, purchase price, assessor’s appraisal, or
MSRP.

(16) "Regional Transit Authority” or "(RTA)" means the
Central Puget Sound Regional Transit Authority.

[Statutory Authority: RCW 46.01.110. 97-12-015, § 308-57-005, filed

5/28/97, effective 6/28/97. Statutory Authority: RCW 46.01.110 and
43.17.060. 91-04-026, § 308-57-005, filed 1/29/91, effective 3/1/91.]

WAC 308-57-010 Premise for assessing excise tax.
Truck type power units and trailing units are taxed according
to the most recent purchase price and purchase year and the
depreciation rates in excise tax fee schedules two, four or
six. All other vehicles are taxed using the value of the
vehicle when it was first offered for sale and the appropriate
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excise tax fee schedule. Current physical condition, mileage,
or monetary value of a particular vehicle is not used to
determine excise tax.

[Statutory Authority: RCW 46,01.110. 97-12-015, § 308-57-010, filed
5/28/97, effective 6/28/97. Statutory Authority: RCW 46.01.110 and
43.17.060. 91-04-026, § 308-57-010, filed 1/29/91, effective 3/1/91.]

WAC 308-57-020 Modified vehicles. All new or
unused vehicles modified by a licensed manufacturer,
including but not limited to, van conversions, sport utility
vehicles, and limousines, shall be taxed according to the
MSRP provided by the modifying manufacturer. If the
vehicle is modified by someone other than a licensed
manufacturer, the original MSRP issued for the vehicle prior
to the modifications plus the costs of the modifications shall
be used.

[Statutory Authority: RCW 46.01.110. 97-12-015, § 308-57-020, filed

5/28/97, effective 6/28/97. Statutory Authority; RCW 46.01.110 and
43,17.060. 91-04-026, § 308-57-020, filed 1/29/91, effective 3/1/91.]

WAC 308-57-030 Declaration of value. If there is
no tax code for a model year 1985 or older model vehicle
and there is no MSRP information available for a model year
1986 or newer model vehicle, the owner may be required to
provide a certified declaration of original value and support-
ing documentation to be used as the basis for assessing the
excise tax.

[Statutory Authority: RCW 46.01.110. 97-12-015, § 308-57-030, filed

5/28/97, effective 6/28/97. Statutory Authority: RCW 46.01.110 and
43.17.060. 91-04-026, § 308-57-030, filed 1/29/91, effective 3/1/91.]

WAC 308-57-110 Excise tax fee schedules one and
five. Vehicles with the following use classes are taxed
according to excise tax fee schedule one and when applica-
ble, schedule five:

CAB (taxicab)

COM (commercial) (if powered and the scale weight is
six thousand pounds or less)

CYC (motorcycle)

FAR (farm) (if powered and the scale weight is six
thousand pounds or less)

F/H (for hire) (if six or fewer seats or if more than six
seats and the scale weight is six thousand pounds or less)

MH (motor home)

PAS (passenger)

PER (nonpowered personal use trailer)

STA (stage) (if six or fewer seats or if more than six
seats and the scale weight is six thousand pounds or less)

TLR (nonpowered trailer)

TRK (if the scale weight is six thousand pounds or less)
[Statutory Authority: RCW 46,01.110. 97-12-015, § 308-57-110, filed

5/28/97, effective 6/28/97. Statutory Authority: RCW 46.01.110 and
43.17.060. 91-04-026, § 308-57-110, filed 1/29/91, effective 3/1/91.]

WAC 308-57-120 Excise tax fee schedules two and
six. Vehicles with the following use classes are taxed
according to excise tax fee schedule two and when appropri-
ate, schedule six:

FIX (fixed load)
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COM (commercial) (if powered and the scale weight
exceeds six thousand pounds or if nonpowered regardless of
the scale weight)

F/H (for hire) (if more than six seats and the scale
weight exceeds six thousand pounds)

FAR (farm) (if scale weight exceeds six thousand
pounds)

STA (stage) (if more than six seats and the scale weight
exceeds six thousand pounds)

TRK (truck) (if the scale weight exceeds six thousand
pounds),

TOW (powered tow truck)

LOG (powered logging truck)

LOG (nonpowered logging trailer/bunker)

[Statutory Authority: RCW 46.01.110. 97-12-015, § 308-57-120, filed

5/28/97, effective 6/28/97. Statutory Authority: RCW 46.01.110 and
43.17.060. 91-04-026, § 308-57-120, filed 1/29/91, effective 3/1/91.]

WAC 308-57-130 Excise tax fee schedule three.
Vehicles with the following use classes are taxed according
to excise tax fee schedule three:

CMP (camper)

TVL (travel trailer, including tent trailers)

[Statutory Authority: RCW 46.01.110. 97-12-015, § 308-57-130, filed

5/28/97, effective 6/28/97. Statutory Authority: RCW 46.01.110 and
43.17.060. 91-04-026, § 308-57-130, filed 1/29/91, effective 3/1/91.]

WAC 308-57-135 Excise tax fee schedule four.
Powered vehicles with the following use classes are taxed
according to excise tax fee schedule four:

CMB (combination power units, if the declared com-
bined gross weight is greater than forty thousand pounds)

FCB (farm combination power units, if the declared
combined gross weight is greater than forty thousand
pounds)

[Statutory Authority: RCW 46.01.110. 97-12-015, § 308-57-135, filed
5/28/97, effective 6/28/97.]

WAC 308-57-140 Excise tax exemptions. The
following vehicles are exempt from excise taxes imposed in
chapters 82.44 and 82.50 RCW:

(1) Vehicles with tax code 95 (vehicles taxed as
personal property, such as mobile homes);

(2) Vehicles with the following use classes: EX
(exempt), FED (federally owned), FEX (farm exempt), H/D
(house moving dolly), PED (moped), ORV (off road vehi-
cle), SCH (private school), SNO (snowmobile), or SNX
(exempt snowmobile);

(3) Vehicles registered pursuant to WAC 308-96A-050,
(nonresident members of the armed forces);

(4) Vehicles registered pursuant to WAC 308-96A-400,
(Indian tribes and tribal members);

(5) Vehicles registered pursuant to WAC 308-96A-046,
(veteran’s free license);

(6) Vehicles registered pursuant to WAC 308-96A-180,
(rental cars);

(7) Passenger motor vehicles registered pursuant to
WAC 308-96A-175 and 308-96A-176, ride-sharing and
transportation needs ride-sharing vehicles; and

(8) Vehicles registered pursuant to WAC 308-96A-063,
Foreign organization special license plate.

308-57-120

[Statutory Authority: RCW 46.01.110. 97-12-015, § 308-57-140, filed
5/28/97, effective 6/28/97. Statutory Authority: RCW 46.01.110 and
43.17.060. 91-04-026, § 308-57-140, filed 1/29/91, effective 3/1/91.]

WAC 308-57-210 Excise tax in even dollars.
Individual vehicle excise taxes are rounded to the nearest
whole dollar.

[Statutory Authority: RCW 46.01.110. 97-12-015, § 308-57-210, filed

5/28/97, effective 6/28/97. Statutory Authority: RCW 46.01.110 and
43.17.060. 91-04-026, § 308-57-210, filed 1/29/91, effective 3/1/91.]

WAC 308-57-220 Repealed. See Disposition Table
at beginning of this chapter.

WAC 308-57-230 Fleet abatement. A fleet vehicle,
which is required to have a December registration expiration
date, shall be charged excise tax based on the current
depreciation 