WAC 132Q-276-080 Requests for public records. In accordance
with requirements of RCW 42.56.100, that agencies prevent unreasonable
invasions of privacy, protect public records from damage or disorgani-
zation, and prevent excessive interference with essential functions of
the agency, public records may be inspected or copied or copies of
such records may be obtained, by members of the public, upon compli-
ance with the following procedures:

(1) A request shall be made in writing upon a form prescribed by
the district which shall be available at its administrative office and
online at  http://www.ccs.spokane.edu/getdoc/f7dfbcal0-8837-4866-af04-
dad9pl18477a8c/ccs.2136-(1) .aspx. The form shall be presented to the
public records officer or to any member of the district's administra-
tive staff, if the public records officer 1is not available, at the
district office during customary office hours. The request shall in-
clude the following information:

(a) The name of the person requesting the records;

(b) The address of the person requesting the records;

(c) Other contact information, including telephone number and any
email address;

(d) Adequate identification of the public records for the public
records office to locate the records;

(e) The date and time of day of the request.

(f) A verification that the records requested shall not be used
to compile a commercial sales list.

(2) In all cases in which a member of the public is making a re-
quest, it shall be the obligation of the public records officer or
other staff member to whom the request is made, to assist the member
of the public in appropriately identifying the public record reques-
ted.

[Statutory Authority: RCW 25B.50.140 [28B.50.140]. WSR 18-09-007, §
1320-276-080, filed 4/6/18, effective 5/7/18. Statutory Authority: RCW
42.17.250. WSR 83-10-004 (Order 83-29, Resolution No. 21), N
1320-276-080, filed 4/22/83.]
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