
WAC 174-276-040  Public records officer.  (1) Designation. A pub-
lic records officer designated by the college shall be responsible for 
responding to public records requests in accordance with the provi-
sions of this chapter and applicable provisions of the Public Records 
Act, chapter 42.56 RCW. The duties of the public records officer under 
this chapter may be delegated to one or more public records assistants 
designated by the college.

(2) Duties. The public records officer shall oversee the colle-
ge's compliance with the Public Records Act. The records officer (or 
designee) and the college are responsible for providing the fullest 
assistance to requestors of public records, for ensuring that public 
records are protected from damage or disorganization, and for prevent-
ing records requests from excessively interfering with essential in-
stitutional functions or unreasonably disrupting the operations of the 
college. The college may take reasonable precautions to prevent a re-
questor from being unreasonably disruptive or disrespectful to college 
staff.

(3) Records office. Inquiries regarding public records of the 
college may be addressed to the public records officer at the follow-
ing office address:

Public Records Officer
The Evergreen State College
2700 Evergreen Parkway N.W., Library 3200
Olympia, WA 98505
360-867-6914
publicrecords@evergreen.edu
(4) Office hours. The regular office hours of the public records 

office are from 8:00 am to noon and from 1:00 p.m. to 5:00 p.m., Mon-
day through Friday, excluding legal holidays and college closures.
[Statutory Authority: RCW 28B.40.120, chapters 34.05 and 42.56 RCW. 
WSR 23-03-081, § 174-276-040, filed 1/13/23, effective 2/13/23. Statu-
tory Authority: RCW 28B.40.120(12). WSR 97-13-047, § 174-276-040, 
filed 6/13/97, effective 7/14/97. Statutory Authority: Chapter 34.05 
RCW. WSR 90-04-011, § 174-276-040, filed 1/26/90, effective 2/26/90.]
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