
(Effective July 1, 2024)

WAC 200-330-040  Small works competitive contracting.  (1) Small 
works bid process. In lieu of a formal public works bidding process, 
contracting agencies may use the following small works competitive 
contracting process to invite contractors from the small works roster 
to submit bids for small works contracts. To use the competitive con-
tracting process, the contracting agency's estimate of the work must 
be equal to or less than the competitive contracting cost limit estab-
lished in RCW 39.04.152 (4)(a), excluding sales tax.

(2) Requirements. Contracting agencies must meet the requirements 
of RCW 39.04.151, 39.04.152, and this chapter, when implementing a 
small works competitive contracting process, inclusive of, but not 
limited to, the following:

(a) Invitations to bid.
(i) Invitations to bid must include:
(A) Plans, specifications, and an estimate of the work sufficient 

to define the work and for the contractor to generate a bid; and
(B) A date and time for receipt of bids through the designated 

bidding system.
(ii) Contracting agencies must provide an invitation to bid to 

all contractors on the appropriate roster category associated with the 
work to be performed.

(b) Estimated cost. The contracting agency's estimate of the work 
must be equal to or under the cost limit specified in RCW 39.04.152 to 
solicit bids under competitive contracting process. The contracting 
agency may award contracts for more than this amount if the contract 
cost is not excessive or does not constitute a cardinal change. A gen-
eral guideline is that 10 percent or less of the statutory bid limit 
will not constitute a cardinal change.

(c) Change orders. Change orders may be added to the contract 
amount at the discretion of the contracting agency if the change or-
ders are necessary to complete the work described in the plans, speci-
fications, and estimate, or do not constitute a cardinal change. Con-
tracting agencies shall not use change orders to avoid the statutory 
bid limit for this type of solicitation.

(d) Retainage. Retainage may be waived or reduced by the con-
tracting agency. If the contracting agency waives or reduces retain-
age, the waiver or reduction must be indicated in the invitation to 
bid at the time of solicitation, and the contracting agency assumes 
liability for any unpaid wages and taxes.

(e) Bid acceptance. Contracting agencies:
(i) Must accept written quotations or accept quotations through 

electronic methods such as electronic mail or an electronic bid sys-
tem;

(ii) Shall not establish a formal bid opening; and
(iii) Must make bid tabs publicly available.

[Statutory Authority: RCW 39.04.155. WSR 24-07-090, § 200-330-040, 
filed 3/19/24, effective 7/1/24.]
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