
WSR 25-13-111
PERMANENT RULES

BELLINGHAM TECHNICAL COLLEGE
[Filed June 18, 2025, 10:04 a.m., effective July 19, 2025]

Effective Date of Rule: Thirty-one days after filing.
Purpose: Revisions to chapter 495B-276 WAC to provide clarity for 

students, employees, and visitors regarding access to public records.
Citation of Rules Affected by this Order: Repealing WAC 

495B-276-030, 495B-276-040, and 495B-276-140; and amending WAC 
495B-276-010, 495B-276-020, 495B-276-050, 495B-276-060, 495B-276-070, 
495B-276-080, 495B-276-090, 495B-276-100, 495B-276-110, and 
495B-276-120.

Statutory Authority for Adoption: RCW 28B.50.140(13).
Adopted under notice filed as WSR 25-09-109 [25-09-106] on April 

21, 2025.
Changes Other than Editing from Proposed to Adopted Version: Bel-

lingham Technical College decided not to adopt revisions to WAC 
495B-276-130.

Number of Sections Adopted in Order to Comply with Federal Stat-
ute: New 0, Amended 0, Repealed 0; Federal Rules or Standards: New 0, 
Amended 0, Repealed 0; or Recently Enacted State Statutes: New 0, 
Amended 0, Repealed 0.

Number of Sections Adopted at the Request of a Nongovernmental 
Entity: New 0, Amended 0, Repealed 0.

Number of Sections Adopted on the Agency's own Initiative: New 0, 
Amended 10, Repealed 3.

Number of Sections Adopted in Order to Clarify, Streamline, or 
Reform Agency Procedures: New 0, Amended 10, Repealed 3.

Number of Sections Adopted using Negotiated Rule Making: New 0, 
Amended 0, Repealed 0; Pilot Rule Making: New 0, Amended 0, Repealed 
0; or Other Alternative Rule Making: New 0, Amended 0, Repealed 0.

Date Adopted: June 18, 2025.
Ronda Laughlin

Executive Assistant to the President

RDS-6212.5

AMENDATORY SECTION (Amending WSR 93-05-018, filed 2/10/93, effective 
3/13/93)

WAC 495B-276-010  Purpose.  The purpose of this chapter is to en-
sure that Bellingham Technical College complies with the provisions of 
chapter ((42.17)) 42.56 RCW and in particular with those sections of 
that chapter dealing with public records.

AMENDATORY SECTION (Amending WSR 93-05-018, filed 2/10/93, effective 
3/13/93)

WAC 495B-276-020  Definitions.  (1) "Public record" includes any 
writing containing information relating to the conduct of government 
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or the performance of any governmental or proprietary function pre-
pared, owned, used or retained by any state or local agency regardless 
of physical form or characteristics. "Writing," which is broadly de-
fined in RCW 42.56.010(4) to include any recording of any communica-
tion, image, or sound. A writing includes not only conventional docu-
ments, but also videos, photos, and electronic records including 
emails and computer data.

(2) "Writing" means handwriting, typewriting, printing, photo-
stating, photographing, and every other means of recording any form of 
communication or representation((,)) including, but not limited to, 
letters, words, pictures, sounds, or symbols, or combination thereof, 
and all papers, maps, magnetic or paper tapes, photographic films and 
prints, motion picture, film and video recordings, magnetic or punched 
cards, ((disks)) discs, drums, diskettes, sound recordings, and other 
documents including existing data compilations from which information 
may be obtained or translated. An email, text, social media posting 
and database are therefore also "writings."

(3) "Bellingham Technical College" is an agency organized by 
statute pursuant to RCW 28B.50.040. Bellingham Technical College shall 
hereafter be referred to as the "district." Where appropriate, the 
term "district" also refers to the staff and employees of the dis-
trict.

AMENDATORY SECTION (Amending WSR 93-05-018, filed 2/10/93, effective 
3/13/93)

WAC 495B-276-050  Public records available.  All public records 
of the district, as defined in this chapter, are deemed to be availa-
ble for public inspection and copying pursuant to these rules, except 
as otherwise provided by chapter 42.56 RCW ((42.17.310)) or other 
statutes.

AMENDATORY SECTION (Amending WSR 93-05-018, filed 2/10/93, effective 
3/13/93)

WAC 495B-276-060  Public records officer.  The district's public 
records shall be in the charge of the public records officer designa-
ted by the chief administrative officer of the district. ((The person 
so designated shall be located in the district administrative of-
fice.)) The public records officer shall be responsible for the fol-
lowing: Implementation of the district's rules regarding release of 
public records, coordinating district employees in this regard, and 
generally ensuring compliance by district employees with the public 
records disclosure requirements in chapter ((42.17)) 42.56 RCW.

AMENDATORY SECTION (Amending WSR 93-05-018, filed 2/10/93, effective 
3/13/93)

WAC 495B-276-070  Office hours.  Public records shall be availa-
ble for inspection and copying during the customary office hours of 
the district. For purposes of this chapter, the customary office hours 
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shall be from 9:00 a.m. to noon and from 1:00 p.m. to 4:00 p.m., Mon-
day through Friday, excluding legal holidays and holidays established 
by the college calendar. The agency and requestor can make mutually 
agreeable arrangements for the times of inspection and copying.

AMENDATORY SECTION (Amending WSR 93-05-018, filed 2/10/93, effective 
3/13/93)

WAC 495B-276-080  Requests for public records.  In accordance 
with the requirements of RCW ((42.17.290)) 42.56.100 that agencies 
((prevent unreasonable invasions of privacy,)) protect public records 
from damage or disorganization, and to prevent excessive interference 
with other essential functions of the agency, public records are only 
obtainable by members of the public when those members of the public 
comply with the following procedures:

(1) ((A request shall be made in writing upon a form prescribed 
by the district which shall be available)) There is no form required 
for a public records request. A request can be provided verbally or a 
request form provided by the district is available online at the BTC 
website or at the district administrative office. The ((form)) request 
shall be presented to the public records officer ((or, if the public 
records officer is not available, to any member of the district's 
staff at the district administrative office)) during customary office 
hours. The request ((shall)) should include the following information 
so that the district is able to appropriately respond to the request:

(a) ((The name of the person requesting the record;
(b))) The time of day and calendar date on which the request was 

made;
(((c))) (b) The nature of the request;
(((d))) (c) If the matter requested is referenced within the cur-

rent index maintained by the public records officer, a reference to 
the requested record as it is described in such current index;

(((e))) (d) If the requested matter is not identifiable by refer-
ence to the current index, an appropriate description of the record 
requested((;

(f))).
(2) A verification that the records requested shall not be used 

to compile a commercial sales list may be required at the discretion 
of the district.

(((2))) (3) In all cases in which a member of the public is mak-
ing a request, it shall be the obligation of the public records offi-
cer, or person to whom the request is made, to assist the member of 
the public in succinctly identifying the public record requested.

AMENDATORY SECTION (Amending WSR 17-23-112, filed 11/16/17, effective 
12/17/17)

WAC 495B-276-090  Charges for public records.  (1) Calculating 
the actual costs of charges for providing public records is unduly 
burdensome because it will consume scarce college resources to conduct 
a study of actual costs, and it is difficult to accurately calculate 
all costs directly incident to copying records, including equipment 
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and paper costs, data storage costs, electronic production costs, and 
staff time for copying and sending requested records.

(2) Instead of calculating the actual costs of charges for re-
cords, the college president or designee shall establish, maintain, 
and make available for public inspection and copying a statement of 
costs that the college charges for providing photocopies or electroni-
cally produced copies of public records, and such charges for records 
shall not exceed the maximum default charges allowed in RCW 42.56.120 
(2)(b).

(3) The ((college)) district may also use any other method au-
thorized by the Public Records Act for imposing charges for public re-
cords including, but not limited to, charging a flat fee, charging a 
customized service charge, or charging based on a contract, memorandum 
of understanding, or other agreement with a requestor.

(4) The ((college)) district may waive charges assessed for re-
cords when the public records officer determines collecting a fee is 
not cost effective.

 All charges must be paid by money order, cashier's check, or 
cash in advance.

AMENDATORY SECTION (Amending WSR 93-05-018, filed 2/10/93, effective 
3/13/93)

WAC 495B-276-100  Determination regarding exempt records.  (1) 
The district reserves the right to determine that a public record re-
quested in accordance with the procedures outlined in WAC 495B-276-080 
is ((exempt)) subject to certain exemptions pursuant to the provisions 
set forth in chapter 42.56 RCW ((42.17.310)) or other statute. Such 
determination may be made in consultation with the public records of-
ficer, president of the college district, or an assistant attorney 
general assigned to the district.

(2) Pursuant to RCW ((42.17.260)) 42.56.070, the district re-
serves the right to redact or delete identifying details when it makes 
available or publishes any public record when there is reason to be-
lieve that disclosure of such details would be an unreasonable inva-
sion of personal privacy ((or impair a vital governmental interest:)), 
provided, however, in each case, the justification for the redaction 
or deletion shall be explained fully in writing.

(3) Response to requests for a public record must be made prompt-
ly and in accordance with RCW 42.56.520.

(4) All denials of request for public records must be accompanied 
by a written statement, signed by the public records officer or 
his/her designee, specifying the reason for the denial, a statement of 
the specific exemption authorizing the withholding of the record and a 
brief explanation of how the exemption applies to the public record 
withheld.

AMENDATORY SECTION (Amending WSR 93-05-018, filed 2/10/93, effective 
3/13/93)

WAC 495B-276-110  Review of denials of public records requests. 
(1) Any person who objects to the denial of a request for a public re-
cord may petition for prompt review of such decision by tendering a 
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written request for review. The written request shall specifically re-
fer to the written statement which constituted or accompanied the de-
nial.

(2) The written request by a person demanding prompt review of a 
decision denying a public record shall be submitted to the president 
of the district, or his or her designee.

(3) Within two business days after receiving the written request 
by a person petitioning for a prompt review of a decision denying a 
public record, the president of the district, or his or her designee, 
shall complete such review.

(4) During the course of the review the president or his or her 
designee shall consider the obligations of the district to comply with 
the intent of chapter ((42.17)) 42.56 RCW insofar as it requires pro-
viding full public access to official records, but shall also consider 
the exemptions provided in ((RCW 42.17.310)) chapter 42.56 RCW or oth-
er pertinent statutes, and the provisions of the statute which require 
the district to protect public records from damage or disorganization, 
prevent excessive interference with essential functions of the agency, 
and prevent any unreasonable invasion of personal privacy by deleting 
identifying details.

AMENDATORY SECTION (Amending WSR 93-05-018, filed 2/10/93, effective 
3/13/93)

WAC 495B-276-120  Protection of public records.  Requests for 
public records shall be made online at the BTC website or at the ad-
ministrative office of the district in Bellingham, Washington. Public 
records and a facility for their inspection will be provided by the 
public records officer. Such records shall not be removed from the 
place designated. Copies of such records may be arranged according to 
the provisions of WAC 495B-276-090.

REPEALER
The following sections of the Washington Administrative Code are 

repealed:
WAC 495B-276-030 Description of central and field 

organization of Technical College 
District No. 25.

WAC 495B-276-040 Operations and procedures.
WAC 495B-276-140 Adoption of form.
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