
WSR 25-17-044
PERMANENT RULES

OFFICE OF THE CODE REVISER
[Filed August 14, 2025, 10:06 a.m., effective September 14, 2025]

Effective Date of Rule: Thirty-one days after filing.
Purpose: Due to recent updates to the Washington state legisla-

ture's website, this rule adoption is necessary to provide the public 
and state agencies looking for rule-making guidance, code reviser (or 
CR) forms, closing and publication date calendars, publications, etc., 
the updated web address (URL) links within the office of the code re-
viser's WAC. Also includes minor editorial changes in compliance with 
bill drafting style.

Citation of Rules Affected by this Order: Amending WAC 1-21-008, 
1-21-030, 1-21-040, 1-21-072, 1-21-074, and 1-21-076.

Statutory Authority for Adoption: Chapters 34.05 and 34.08 RCW.
Other Authority: Chapters 34.05 and 34.08 RCW.
Adopted under notice filed as WSR 25-08-089 on April 2, 2025.
Number of Sections Adopted in Order to Comply with Federal Stat-

ute: New 0, Amended 0, Repealed 0; Federal Rules or Standards: New 0, 
Amended 0, Repealed 0; or Recently Enacted State Statutes: New 0, 
Amended 0, Repealed 0.

Number of Sections Adopted at the Request of a Nongovernmental 
Entity: New 0, Amended 0, Repealed 0.

Number of Sections Adopted on the Agency's own Initiative: New 0, 
Amended 6, Repealed 0.

Number of Sections Adopted in Order to Clarify, Streamline, or 
Reform Agency Procedures: New 0, Amended 0, Repealed 0.

Number of Sections Adopted using Negotiated Rule Making: New 0, 
Amended 0, Repealed 0; Pilot Rule Making: New 0, Amended 0, Repealed 
0; or Other Alternative Rule Making: New 0, Amended 0, Repealed 0.

Date Adopted: August 14, 2025.
Kathleen Buchli

Code Reviser

RDS-6136.1

AMENDATORY SECTION (Amending WSR 19-21-072, filed 10/11/19, effective 
11/11/19)

WAC 1-21-008  Electronic filing.  Agencies are encouraged to use 
the office of the code reviser's electronic filing system for the fil-
ing of documents to be published in the Washington State Register.

(1) To participate in electronic filing, agencies must first com-
plete and submit a physical copy of the registration letter for elec-
tronic filing, which may be found at the office of the code reviser's 
website in the Washington State Register section (((http://leg.wa.gov/
CodeReviser/Pages/E-Filing.aspx)) https://leg.wa.gov/state-laws-and-
rules/washington-state-register/rule-making-help/rule-making-filing-
instructions/). The agency must designate a contact person, phone num-
ber, and the email address to receive all official stamped filings re-
turned by the office of the code reviser. Only one registration letter 
per agency.
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(2) To file electronically, agencies must submit only Word docu-
ments (CR forms or agency typed documents) and .pdfs of rules text 
prepared by a typing service (provided by our office), if applicable, 
to EFileWSR@leg.wa.gov. Submit only one filing per email (one filing 
may have multiple attachments). Documents in alternative formats will 
not be accepted. Required signatures must be affixed to the Word docu-
ments where applicable. After submitting an email to the electronic 
filing system, an automatically generated reply is sent from the elec-
tronic filing system to confirm that the agency email was received. IM-
PORTANT: If the auto-generated reply is not received within a matter of 
minutes, contact the office of the code reviser immediately by phone 
to ascertain if the electronic filing system is not functioning prop-
erly. DO NOT resend your document(s) until instructed to do so by code 
reviser staff.

(3) To correct or withdraw submitted document(s) before that fil-
ing has been published, the agency must contact the office of the code 
reviser's editor or assistant editor immediately. IMPORTANT: Do not send 
regular correspondence or questions to the electronic filing email ad-
dress. For corrections to electronic filings or withdrawals from pub-
lication, contact the office of the code reviser for guidance on how 
to proceed.

(4) Electronic filings must be received by the office of the code 
reviser by noon on the cut-off date for inclusion in a particular is-
sue. Filings received at 12:01 p.m. or later on the date of cutoff 
will appear in the next issue and hearing and adoption dates may need 
to be delayed so the agency is in compliance with the Administrative 
Procedure Act.

(5) If the official stamped copy from the office of the code re-
viser is not returned to the agency by 9:00 a.m. on the day after sub-
mitting the document(s), contact the office of the code reviser by 
phone to inquire regarding the status of the submission.

AMENDATORY SECTION (Amending WSR 19-21-072, filed 10/11/19, effective 
11/11/19)

WAC 1-21-030  Notice period—Washington State Register distribu-
tion date.  (1) Under RCW 34.05.320, notice of proposed rule making 
must be published in the Washington State Register at least ((twenty)) 
20 days before the agency may hold a hearing on the proposal. The 
Washington State Register is distributed on the first and third Wed-
nesdays of each month. If a distribution date falls on a state holiday 
as determined by RCW 1.16.050, the distribution date of that Washing­
ton State Register will be delayed until Thursday.

(2) In counting the ((twenty)) 20-day notice period, consider the 
distribution date of the pertinent Washington State Register as day 
((twenty)) 20; count down to day zero to find the first day on which a 
hearing may be held; cf. RCW 1.12.040 and State ex rel. Earley v. 
Batchelor, 15 Wn.2d 149 (1942).

(3) The office of the code reviser provides a schedule of closing 
dates online at ((http://leg.wa.gov/CodeReviser/Documents/
basecalendar.pdf)) https://leg.wa.gov/media/04cbinv3/closing-date-
calendar.pdf; and on page 2 of each published Washington State Regis­
ter. In case of a discrepancy between the WAC rules and the schedule, 
the rules have priority.
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AMENDATORY SECTION (Amending WSR 19-21-072, filed 10/11/19, effective 
11/11/19)

WAC 1-21-040  Washington State Register material—Time for fil-
ing.  (1) To permit sufficient lead time for the editorial, data cap-
ture, and printing process, material to be published in a particular 
issue of the Washington State Register must be received by the office 
of the code reviser via the electronic filing email with attachment(s) 
or be in the physical possession of and filed in the office of the 
code reviser according to the following schedule:

(a) If the material has been prepared and completed by the office 
of the code reviser's ((order typing service (OTS))) rule drafting 
service (RDS), by 12:00 noon on the ((fourteenth)) 14th day before the 
distribution date of that issue of the Washington State Register; or

(b) If the material has been prepared by any means other than 
((OTS)) RDS and it contains:

(i) No more than ((fourteen)) 14 pages, by 12:00 noon on the 
((fourteenth)) 14th day before the distribution date of that Washing­
ton State Register; or

(ii) More than ((fourteen)) 14 but less than ((thirty-four)) 34 
pages, by 12:00 noon on the ((twenty-eighth)) 28th day before the dis-
tribution date of that Washington State Register; or

(iii) Thirty-four or more pages, by 12:00 noon on the ((forty-
second)) 42nd day before the distribution date of that Washington 
State Register.

(2) The office of the code reviser's filing forms will be inclu-
ded in this page count.

(3) The office of the code reviser provides a schedule of closing 
dates online at ((http://leg.wa.gov/CodeReviser/Documents/
basecalendar.pdf)) https://leg.wa.gov/media/04cbinv3/closing-date-
calendar.pdf; and on page 2 of each published Washington State Regis­
ter. In case of a discrepancy between the WAC rules and the schedule, 
the rules have priority.

AMENDATORY SECTION (Amending WSR 19-21-072, filed 10/11/19, effective 
11/11/19)

WAC 1-21-072  Rules coordinator designation.  Under RCW 
34.05.312, each agency must designate a rules coordinator. The agency 
and mailing address of the rules coordinator must be submitted for 
publication in the Washington State Register at the time of designa-
tion and maintained thereafter on the office of the code reviser's 
website for the duration of the designation. To submit a new designa-
tion or make changes to an existing designation, send a Word document 
(preferably on the agency letterhead) to the electronic filing system 
or send the original and three copies to the office of the code revis-
er. An agency may use the template found on the office of the code re-
viser's website at ((http://leg.wa.gov/CodeReviser/Pages/
Washington_State_Register.aspx)) https://leg.wa.gov/state-laws-and-
rules/washington-state-register/rule-making-help/forms-and-templates/.
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AMENDATORY SECTION (Amending WSR 19-21-072, filed 10/11/19, effective 
11/11/19)

WAC 1-21-074  Public records officer designation.  Under RCW 
42.56.580, each state and local agency must appoint and publicly iden-
tify a public records officer.

For state agencies, the name and contact information of the agen-
cy's public records officer must be published in the Washington State 
Register at the time of designation and maintained thereafter on the 
office of the code reviser's website for the duration of the designa-
tion. To submit a new designation or make changes to an existing des-
ignation, send a Word document (preferably on the agency letterhead) 
to the electronic filing system or send the original and three copies 
to the office of the code reviser. An agency may use the template 
found on the office of the code reviser's website at ((http://
leg.wa.gov/CodeReviser/Pages/Washington_State_Register.aspx)) https://
leg.wa.gov/state-laws-and-rules/washington-state-register/rule-making-
help/forms-and-templates/.

Local agencies are not required to publish their designations in 
the Washington State Register.

AMENDATORY SECTION (Amending WSR 19-21-072, filed 10/11/19, effective 
11/11/19)

WAC 1-21-076  Notices of public meetings.  (1)(a) Under RCW 
42.30.075, state agencies that hold regular meetings must file with 
the office of the code reviser a schedule of the time and place of the 
public meetings on or before January 1st of each year for publication 
in the Washington State Register. To submit a public meetings notice, 
send a Word document (preferably on the agency letterhead) to the 
electronic filing system or send the original and three copies to the 
office of the code reviser. An agency may use the template found on 
the office of the code reviser's website at ((http://leg.wa.gov/
CodeReviser/Pages/Washington_State_Register.aspx)) https://leg.wa.gov/
state-laws-and-rules/washington-state-register/rule-making-help/forms-
and-templates/.

(b) Notice of any change to a public meetings schedule must be 
published in the Washington State Register for distribution at least 
((twenty)) 20 days prior to the rescheduled meeting date. To submit a 
change to a public meetings notice already published, send a Word 
document (preferably on the agency letterhead) to the electronic fil-
ing system or send the original and three copies to the office of the 
code reviser. An agency may use the template found on the office of 
the code reviser's website at ((http://leg.wa.gov/CodeReviser/Pages/
Washington_State_Register.aspx)) https://leg.wa.gov/state-laws-and-
rules/washington-state-register/rule-making-help/forms-and-templates/.

(2) Agendas of public meetings are not published in the Washing­
ton State Register.

(3) Special meetings are not required to be published in the 
Washington State Register. For information on special meetings, see 
RCW 42.30.080.

(4) Local agencies are not required to publish their meetings in 
the Washington State Register.
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