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AMENDATORY SECTION
6/25/21)

(Amending WSR 21-12-036, filed 5/25/21, effective

WAC 172-10-020 Public records officer. (1) Any person wishing
to request access to public records of Eastern Washington University,
or seeking assistance in making such a request should contact the pub-
lic records officer of Eastern Washington University. Throughout this
chapter, references to the public records officer shall mean the pub-
lic records officer or his/her designee.

(2) Contact information:

Public Records Officer

Eastern Washington University

( (Pusiness—andFinance—offiece))
211 Tawanka Commons

Cheney, WA 99004

Phone: 509-359-6612

Email:

(3) Information is also available at the Eastern Washington Uni-

versity website at ( (kttps+/Finsiderewnedulreptort)) https://

inside.ewu.edu/records—-management/pr.

prr@ewu.edu
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(4) The public records officer and Eastern Washington University
shall assist requestors, comply with the Public Records Act, and pro-
vide public records training and assistance to university employees.

AMENDATORY SECTION (Amending WSR 21-12-036, filed 5/25/21, effective
6/25/21)

WAC 172-10-030 Availability of public records. (1) Hours for
inspection of records. Public records are available for inspection and
copying during normal business hours of Eastern Washington University,
Monday through Friday, 8:00 a.m. to 5:00 p.m., excluding legal holi-
days, unless the requestor and the public records officer agree on a
different time. Records must be inspected at the offices of Eastern
Washington University.

(2) University Policy Index. An index of Eastern Washington Uni-
versity's generally applicable rules, policies, and procedures is
available for use by members of the public and may be accessed online
at www.ewu.edu/policy.

(3) Organization of records. Eastern Washington University will
maintain its records in a reasonably organized manner. Eastern Wash-
ington University will take reasonable actions to protect records from
damage and disorganization. A requestor shall not take Eastern Wash-
ington University records from Eastern Washington University offices
without the permission of the public records officer. A variety of re-
cords are available on the Eastern Washington University website at
www.ewlu.edu. Requestors are encouraged to view the documents available
on the website prior to submitting a records request.

(4) Making a request for public records.

(a) Any person wishing to inspect or copy public records of East-
ern Washington University should make the request in writing on the
Eastern Washington University public records request form, ((er—b¥y))
letter, ((fax7)) or email addressed to the public records officer and
including the following information:

(1) Name of requestor (which may be anonymous);

(ii) Address of requestor;

(iii) Other contact information, including telephone number and
any email address;

(iv) Adequate identification of the public records for the public
records officer to locate the records;

(v) The date and time of day of the request; and

(vi) A verification that the records requested shall not be used
to compile a commercial sales list.

(b) If the requestor wishes to have copies of the records made
instead of simply inspecting them, ((hRe—e¥r—she)) they should so indi-
cate and make arrangements to pay for copies of the records or a de-
posit. Pursuant to WAC 172-10-080, standard photocopies will be provi-
ded at ((f+fteern)) 15 cents per page.

(c) A form is available for use by requestors at the office of
the public records officer and online at ( (Beeps+/HF-
insiderewbnredutreptert)) https://inside.ewu.edu/records-management/pr/
public-records/public-records-request-form/.

(d) The public records officer may accept requests for public re-
cords that contain the above information by telephone or in person,
but is not required to do so. If the public records officer accepts
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such a request, ((he—e¥r—she)) they will confirm receipt of the infor-
mation and the substance of the request in writing.

AMENDATORY SECTION (Amending WSR 18-06-025, filed 2/27/18, effective
3/30/18)

WAC 172-10-090 Review of denials of public records. (1) Peti-
tion for internal administrative review of denial of access. Any per-
son who objects to the initial denial or partial denial of a records
request may petition in writing (including email) to the public re-
cords officer for a review of that decision. The petition shall in-
clude a copy of or reasonably identify the written statement by the
public records officer denying the request.

(2) Consideration of petition for review. The public records of-
ficer shall promptly provide the petition and any other relevant in-
formation to the vice president for business and ((fimaree)) strategy,
who will immediately consider the petition and either affirm or re-
verse the denial within two business days following the university's
receipt of the petition, or within such other time as Eastern Washing-
ton University and the requestor mutually agree to.

(3) Review by the attorney general's office. Pursuant to RCW
42.56.530, if the university denies a requestor access to public re-
cords because it claims the record is exempt in whole or in part from
disclosure, the requestor may request the attorney general's office to
review the matter. The attorney general has adopted rules on such re-
quests in WAC 44-06-160. A requestor may initiate such a review by
sending a request for review to: Public Records Review, Office of the
Attorney General, P.O. Box 40100, Olympia, Washington 98504-0100 or
publicrecords@atg.wa.gov.

(4) Judicial review. Any person may obtain court review of deni-
als of public records requests pursuant to RCW 42.56.550 at the con-
clusion of two business days after the initial denial regardless of
any internal administrative appeal.
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